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AGENDA

= Ground Rules
= Learning Objectives
= DOB NOW - Overview
= Features and Benefits

= DOB NOW: Build — December 2020 Release

Overview
= Work Permits
= Withdrawal of Contractor

= After Hours Variance

= Materials to Help You Back on the Job
= Helpful Links
= DOB NOW Resources

= Questions & Answers
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LEARNING OBJECTIVES

At the end of this session, you will be able to:
= Understand the modules, features, and benefits included in DOB NOW
= Access and navigate the DOB NOW: Build — Industry Portal

= Request Work Permits and After Hours Variance Permits

Buildings



BEST PRACTICES FOR THE VIRTUAL CLASSROOM

Chat Feature

PARKING
_ QUESTIONS
I Ask Questions

Feedback

Mute Microphones

Parking Lot

Participate
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DOB NOW — INTRODUCTION

DOB
NOW

DOB NOW is an interactive, web-based portal that will
enable building Owners, Design Professionals, Filing
Representatives, and Licensees to do all business with
DOB online. Filing online allows the User to work from
home or office and eliminates the need to travel to DOB to

file applications.

Buildings



DOB NOW — MODULES

DOB

NOW

DOB

NOW

DOB
NOW

BIS
OPTIONS

DOB

ESSENTIAL
CONSTRUCTION

NYS EO 202.6




DOB NOW — MODULES

BUILD includes:
= Create & Submit Job Filings

= (All Job Types and Work Types in Build )
= Pull & Renew Permits

= Request AHV

= Request LOC

= Schedule Appointments

= Resolve Objections

Buildings



DOB NOW — MODULES

LICENSING includes:
Submit License Filings for:
= Welder

= Journeyman

= Gas Work Qualification

INSPECTIONS includes:
= Request Inspections

= View Results

LICENSING

DOB
NOW




DOB NOW — MODULES

SAFETY includes:
Submit Compliance Filings:
= Boiler
= Elevator
= Facade
= Submit Rescission Request for COVID - 19
Safety Guidance Stop Work Orders
Search/Submit Violation Payments and Waivers for:
= Boiler

= Elevator

DOB

SAFETY
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DOB NOW — MODULES

BIS OPTIONS includes:

Submit the following transactions for items found in
BIS:

= Certificate of Correction Review Requests

= Civil Penalty Review Requests (L2)

= License Renewal Applications

= Boiler Sign Off Requests

ESSENTIAL CONSTRUCTION includes:
= Weekly Safety Inspection Reports

BIS
OPTIONS

ESSENTIAL

CONSTRUGTION

NYS EO 202.6
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DOB NOW ACCESS - PUBLIC PORTAL AND INDUSTRY PORTAL

Enter vour eFiling or DOB MOW: Licensing account
information

Address

Email

House Number Street Name Borough

| BUILD138@BUILDINGS NYC.GOW

Public Portal

| | | | | Seled Borough 4 |

Login
Job Number Search To use DOE MOW: Build or Safety, register for an
eFiling account here. To reset your eFiling
password, click here.

Building Identification Number (BIN) fpe;ﬁiaﬂnt;og;’;:*’j”iﬂcka’;]‘irfi; ‘::“;;tke ‘g“:g&cag‘gg

MO Licensing profile. To change your DOB MNOW
profile password, click here.

Borough, Block, Lot

Meed more help? Contact us.

Device Search

Licensees Search

Industry Portal
= For eFiling

Stop Work Orders Search registe red users
only

Violations Search

Buildings



DOB NOW: Build — FEATURES AND BENEFITS

Submit a Job Filing online
Customers do not have to travel to the DOB office for filings

Real time Job Filing information online
24/7 access to job status and information

Greater Transparency of the filing process
Job Filing status can be viewed at any time

Faster Processing time
Digital filing allows for quicker turnaround time for submitted Job Filings

Buildings



i

Applicant of Record
= Registered Architects

= Professional Engineers

= Licensees

Other Stakeholders
= Property Owners

= Job Filing Representatives

= Licensees

DOB NOW: BUILD — EXAMPLES OF KEY STAKEHOLDERS

i

i

i

Inspectors

Special Inspectors

Progress Inspectors

Site Safety

Site Safety Manager
Construction Superintendent

Site Safety Coordinator

Buildings
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KEY TERMS IN DOB NOW: Build

1. Action Panel 2. Action Buttons 3. Action Dropdown

DOB NOW
Submit Filings, Paymer

Welcome, BUILD 105
BUILD105@BUILDINGS NYC. GOV

Need Help?
Sign Out

Filter My Jobs =

View Filing Action Job# Filing# Job Type Filing Type Filing Status Address Borough Applicant of F =
G Select Action:  w | B00038225 1 Alteration New Job Filing Pre-filing 20 DEBEVOISE... | BROOKLYN BUILD 105
G Select Action:  ~ | 500038224 11 Alteration New Job Filing Pre-filing 29 HAVEN ESP... STATEN ISLA... | BUILD 105
G Select Action:  + | Q00038223 11 Alteration New Job Filing Pre-filing 14-15 112 STR... | QUEENS BUILD 105
G Select Action:  + | M00038222 1 Alteration New Job Filing Pre-filing 100 BROADWAY MANHATTAN | BUILD 105
G ' Select Action:  ~ | X00038221 1 Alteration New Job Filing Pre-filing 750 LYDIG AV... BRONX BUILD 105
G Select Action:  w | 00038221 11 Alteration New Job Filing Pre-filing 750 LYDIG AV... BROMNX BUILD 105
G Select Action:  + | Q00037934 11 New Building New Job Filing Approved 31-48 137 STR... | QUEENS BUILD 105

MYE 14
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DOB NOW: Build — ACTION PANEL

Dashboard

lob Filings

= The ACtIOI’] Panel Qccupancy f 1 Alt ti
eramnons
BIS Schedule o upanay DOB _

1. The Home ICon W|” dISplay the Certificate of Occupancy Cranes
NOW
Permits 0
main dashboard. Work Permits
After Hours Wariance (AHW)
. i i Requests
2. The 3 bars will display a menu q
Certificate of Operation —
||St Of aCtionS Elevators Sign Off JOb Fl.ll.ngs
Letter of Completion
3 ] b L t " d | th 3 b Site Safety Requests Filter My lobs -
. JO IST Wil displa e Jo Tenant Protection Plan
play Te'”” FORSEHOIEE View  Filing Action Johtt Filing#
ermporan
HH Withdrawal & Supersede
Filings o O | select Adtion: ~ MO03E2102 11
Motifications G Select Action:  + X00382100 11
Ef_’_“‘f_f' FE”'Oﬂ‘ G select Action: v XO0382002 il
RS & Select Action: v MO0382064 L
Search G Selact Action: | X00380967 P

Search

Buildings



DOB NOW: Build —- SEARCH OPTIONS

= To find Job Filings in DOB NOW: Build, click the Search button.

= Users can search by Job Number or by BIN.
Buildings

DOB NOW
Submit Filings, Payments, and R

+ lob Filing + Requests =+ Motifications

Search

search By Job Number search By BIMN

Ewtar axact fok Nurbrar and then ofick sesrch

9 characters remaining

+ Occupancy Reguests

Buildings




DOB NOW: Build — ACTION PANEL

By clicking the Action Menu on Modifisd Dete Modified Date PaymenE
Clear all fters i Clear all filters
the I’Ight Of the JOb F|I|ng Export all data as excel Export all data as escel .
Dashboard the user can complete e ar e Export visible data as excal
Columns: y L
the following Actions : v View 3
) v Filing Action ] File  Home! Insert Page Formi Data Reviev View Help Team O Search
= Clear all Filters. 5 i e = ] T "
2y | 4 s | B | C | 8] | E il
" EXport a" data as excel' v Fling# i ._i:_.lnhFIIinEIview Filing Action  Job# Filirgd
« Job Type 2 |234de03z- BOOD3ATTS 11
1c1 C| 3 53fa77za-: 500038224 11
= Export visible data as excel. v Fillig Type S S 4
v Fil'mg Status 5 _EIZIBEIZIEIEi MADOD2E222 11
= Columns that can deselect. 6 |21ffadl 7. 00038271 11
v Address T |4fi0azBe- 00037234 11
B |0fe5d77e- 200037933 11
+ Borough 9 |edd44b2e Q00037932 } 7
AndbTeAlf- o JONNNZTSAT A1 s
« Applicant of Record d Alllobs : i | [ »
B m m - ' + 100%

Buildings



KEY TERMS IN DOB NOW: Build

Status-Bar
Tabs
Headers

Sections

a ~ W0 bdpE

Grayed-Out or Auto-

bos
DOB NOW Welcome, BUI
NOW o BUILD10SEBUILDINGS N]
Submit Filings, Payments, Need
Sig
Pending Prof Cert Permit Issued/Permit
Pre-filing QA Assignment Prof Cert QA Review Approved Entire LOC Issued

QO00037651-11

Plans/Work (PW1)

e

= Earthwork Notification +

Plans/Work (PW1) - Alteration

po pu Iated -ﬁ elds Zaning Infarmation House Number” Street Name” Borough®
Scope of Work ~ | 459 | | BEACH 44 STREET | ‘ QUEENS v|
5 R ired Field Earth Wark e Lot i
- equ I re Ie S Mechanical Systems | 15966 | I 70 4532601 |
Structural 3
Community Board* Zip Code™
Cost Affidavit (PW3) | A4 | | 11691
Technical Report e
Work on Floors™ = Add
Technical Report (TR1.
cchaical Repar (HR) Work Type 7 Location ~ | Floor From ~ FloorTo  ~ Description of Location S Act
Documents Mechanical Systems Balcony 1, 10 Test =
Structural Bal 1 10 Test =
Work Permit (PW2) ructrs ety = £
General Construction Balcony 1 10 Test =
Statements & Earthwork Balcony 1 10 Test =z o
Signatures

Buildings



e-Filing

Register To Access DOB NOW: Build
Through e-Filing

19




REGISTER FOR eFILING

Welcome to eFiling

DOB NOW will be released in phases over the coming years. During the transition,

= A” Stakeh()lders aSSOCiated tO the JOb users will create and maintain their login and password through eFiling.

. . - Currently facade, plumbing, sprinkler, and standpipe filings can be submitted in DOB
Flllng must reglster for eF|||ng befo re NOW. For online filings that have not yet transitioned to DOB NOW, please continue to

access through the links below.
logging into DOB NOW.

Sl _
- Forgot your password?
Password: Click here fo resetitt

Login

= |f previously registered, use the existing

Register for electronic filing.

eFiling Username and password to

Major Construction Minor Construction
Development Hub Hub Self-Service

access DOB NOW. e iy
» New Buildings Hub Full-Service
Bremaliigs » Minor Alterations

Signs
" RGQISter a-t WWW. nVC.QOV/dObeflllnq Electrical and Minor Plumbing Manage Your Account

All Electrical Work Add License Type
Limited Alteration Application Add Sustainable Contractor Designation

20
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e-FILING REGISTRATION — CONTACT DETAILS

= Complete the required fields in the
Registration Form in order to create

an e-Filing account.

Registration

Use this form to register for an eFiling account. Use your eFiling account email address and password
to login to DOB NOW: Build, DOB NOW: Safety and the NYC Development HUB.

For help filling out this form, visit the Registration Steps page. Licensed Professionals need to enter below the same
email address they use for their DOB NOW: Inspections account.

If you are a gas work qualification, journeyman or welder applicant, do not fill out this registration form. Click here to
create a DOB NOW profile or to change your DOB NOW profile password.

Items with a (*) are required.

Create Account

'You need an active email address to create an eFiling account. After you submit the below information, you will receive a
message at this email add| to acti your

Email Address (7)

Re-Enter Email Address (%)

| |
| |
Password (%) | ‘
Verify Password (*) | ‘

USER ACCOUNT INFORMATION
First Name (*) [ |

Last Name (*) | ‘

Business Name | ‘

MAILING ADDRESS:
Street and number or P.O. Box (%)

State (7)

Zip ()

| |
City () | ‘
| |
| |

Buildings




e-FILING — ADD DOB LICENSE(S) OR ISSUED ID#, IF APPLICABLE

Please select one of the options below.

() 1 do not have a license or DOB Issued ID # - {includes owners, building managers or owner representatives)

= Select the 1st radio button, if

you do not own a license or

DOB Issued ID#.

For example: Owner, Manufacturer, or

non-Licensed /

N/

Select the 2"d radio button, if you own
alicense or DOB Issued ID#.

For example: General

Y4

\_

_J
S\

Enter License Number and

Business Information for each

License owned

® | have a license or DOB Issued ID # - {includes professional engineers, registered architects, licensed tradespersons

(e.g. master plumbers), general contractors, and filing representatives).

LICENSES AND TRACKING NUMBERS
Concrete Test Lab Director | Safety Manager #

Business Name

Construction Superintendent License #
Business Name

Electrical Contractor License #
Business Name

Elevator InspectoriDirector/Co-Director License #
Business Name

Filing Representative DOB Issued ID #
Business Name

General Contractor Tracking #
Business Name

High Pressure Boiler Operator/
Stationary Engineer License #

Business Name

Buildings



eFILING — NON-LICENSEES

Complete Click Repelvg
. . e . Confirmation
Registration Form Verification Email from DOB

Buildings



eFILING — LICENSEES

@@

Complete Click Print Sign, Date and Submit Re_ceive_

Registration Form  Verification Email  Authentication Form  Seal the Form  App to DOB in person  confirmation
or via mail From DOB
IN PERSON: MAIL TO:

= New York City Department of Buildings = New York City Department of Buildings

LAA/ Permit Renewal and Hub Authentication Unit  LAA/Permit Renewal and Hub Authentication Unit

280 Broadway, 1st Floor Attn: eFiling

New York, NY 10007 280 Broadway, 1st Floor

New York, NY 10007

24
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eFILING — TIP SHEETS & USER GUIDES

; “vc Account Registration: Owner
= Learn more from available Buildings Building Manager/Filing Representative
reso u rces . If you are a Building Owner, Building Manager, or Filing Representative, you can:
= Tip Sheets bas PR
NOW NOW
= Videos
. Enter job afnplic_ﬂliuns in Review an(? confirm compliance filings in
- G u | d e S DOB NOW: Build DOB NOW: Safety

Register for DOB NOW: Build or DOB NOW: Safety by creating an eFiling account:
1. Go to www.nyc.gov/dobefiling, and click on the link to ‘Register for electronic filing."
= FAQs

2. Fill out the Electronic Filing Account Information form.
NOTE: Your address should be your mailing address, not the address of the building you

own.
. 3. Read the Agreement section, and click Submit.
TI p S h eets : 4. You will get two (2) emails. Your account will not be active until you get the second email.
https://www1.nyc.gov/assets/buildings/pdf/dob_now_registration_tip_sheets.pdf a. In‘the first emall, you must click a link fo-activate your account.
b. The second email confirms that you have been enrolled.
1 1 . . Once you receive the second email, your registration in eFiling will take effect the next day. You
. Vldeo Tutorlal . https-//yOUtu be/dObnOW can then use your eFiling email and password at www.nyc.govidobnow.
H . NOTE: If you want fo change your account information, such as email, phone, or mailing
L G U Id eS . address, you will have to log in to eFiling.
i https://www1.nyc.gov/site/buildings/industry/dob-now-registration-tips.page#owner ‘

MYE 25
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DOB NOW ACCESS - PUBLIC PORTAL AND INDUSTRY PORTAL

Industry Portal

Public Portal




DOB NOW: HELPFUL LINKS

DOB I
Public Portal FAQ and User Manual

=

INSPECTIONS

Building Information Search

DoB

BUILD I FAQ and Resources

I FAQ and Resources

BUOEHT FAQ and Resources

BEN=AH

N¥E€ OpenData

Buildings
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DOB NOW: Build - DECEMBER 2020 RELEASE OVERVIEW

DOB NOW: Build

= Introduction of New Work Types:
= General Construction (GC)
= Earthwork (EA)
= Foundation (FO)
= Protection & Mechanical Methods (PMM)
= Support of Excavation (SOE)
= Composite Permits
= Concrete Enhancements
= Functionalities:
= Tenant Protection Plan
= Site Safety Plan
= Withdrawal / Superseding

MYE 28
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DOB NOW: Build — EARLY 2021 RELEASE OVERVIEW

DOB NOW: Build

= Introduction of New Job Types:

= Alteration affecting Occupancy

= New Building
= Schedule of Occupancy (Formerly Schedule A)
= Certificate of Occupancy

= Temporary BIN Request

= This training focuses on the December 2020 release.

Buildings



DOB NOW: Build

Industry Overview:

= Job Filing Structure and Work Type Combinations




DOB NOW: Build - WORK TYPES CURRENT VS. FUTURE STATE

CURRENT WORK TYPES

DECEMBER 2020 ADDITIONAL WORK TYPES

= Antenna = Plumbing

= Boiler Equipment = Sidewalk Shed

= Construction = Sprinklers
Fence = Standpipe

= Curb Cut = Structural

= Electrical = Supported

= Elevators Scaffold

= Mechanical

Systems

General Construction (GC)

Foundation (FO)

Earthwork (EA)

Support of Excavation (SOE)

Protection & Mechanical Methods (PMM)

Buildings
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DOB NOW: Build — FILING STRUCTURE

DOB

| ALTERATION
| Now | WT: GC & MS
| ‘ GC PERMIT
% . BN = EE .‘ \ A[v-‘)=

’ VS PERMIT
INITIAL JOB FILIN

BIN: 12345677 I 1 |

WT. GC & MS WT: PL & SP WT:. SH & FN
SUBSEQUENT JOB FILING1 SUBSEQUENT JOB FILING 2

IM0000123-S1 ‘ @ MO0000123-S2

MO0O000123-P1




DOB
DOB NOW: BUILD - EXISTING WORK TYPE COMBINATION m

= There are two combined filing options that currently exist in DOB NOW: Build.

= Work Types Plumbing, Sprinkler, and Standpipe can be combined in any combination.

= Work Types Sidewalk Shed, Supported Scaffold, and Fence can be combined in any combination.

= Combined Filings will have one Applicant of Record and trigger only one instance of a given TR inspection

(e.g. there will only be one TR Final for all of the Work Types on the filing).

MYE 33
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DOB
DOB NOW: BUILD - ADDITIONAL WORK TYPE COMBINATION AND COMPOSITE PERMITS m

= Work Types that can be Combined Filed with GC are FO, ST, EA, or MS — GC must be included:

= Other Work Types that can be
Combined Filed without GC:

These new Work Types can also be filed individually.
Work Types that are combined on the filing:
= Will have a single Applicant of Record
= Will trigger only one instance of a given TR
Inspection (e.g. there will only be one TR Final for
all of the Work Types on the filing)
These combinations can have Composite Permits (if the
contractor is the same) or individual Permits.
Existing Work Types that can be Combined Filed

will NOT allow Composite Permits.

Buildings
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DOB NOW: Build

Work Permits

Industry Process Overview




DOB NOW: Build - WORK PERMITS — CURRENT STATE

= In BIS, Applicants of Record begin with a Plan / Work application (PW1) for each Work Type.

= A Work Permit Application (PW2) must be filed for that identifies Work Types for a Permit.

Buildings PW2: Work Permit Application (D) e 5
PW1: Plan / Work Application Ytk Must be typewritten
Buildings Mt e purmeien
.‘als Document No., required:

[ 1] Location itormanion ecueee e at cpicatons |

| 1 | Reason For Filing Required for all applications.

Heuss Mogs) Sirwet ame

o pve a T g T nitial Permit Compiete all sections. Expecied work starl dale: T Renewal Permit wilh changes Complefe al 3
v P ot o ] [ No Work Permit D Renewal Permit without changes 1, 3, 4.7 -
- | 2[Location Required for all i
[ 2] appcant mtormation megmrs - ra. v.rud sy -
House No(s) Street Name
Liml Narne. il Harra Mddie infl
[T [y Borough Block Lot BIN CB.No.
- [ Work on Flaar(s) Apt. | Canda Nofs)
iy — L] e Build Ings Total number of dwelling units at location Number of dwelling units eccupied during construction
Ml Lecerms Mumder I I
2] Tuna of Barmit_ch inin Scholcac.cc.ctbe "

i itttk i Work Permit Department of Buildings

ALTERATION TYPE I - GEN. CONSTR

Baview is reguested under Building Code: Prioc-to-19888 SITE FILL: NOT APPLICARLE

TS e ey Comrmy

Emergency Tolephona Day o m . Il

Barough Commisssines Commissionsr of Buildings u,‘_‘_d- k .’2/{.«.’_
OB A

36
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DOB NOW: Build - WORK PERMITS — OVERVIEW

= Work Permits are requested once the initial/subsequent Job -
Filing is approved by the DOB. M Buildings

Work Permit Department of Buildings

[Permit Number: Issued: Expires:

= In general, for each Work Type, a unique Permit request must e —

= Aunique Permit Number is generated upon Permit Issuance.

be submitted by the authorized applicant of record.

= Users can still request individual Permits for each Work Type as S e s AR
they currently do for other work types like Structural and b—— Conmasen o uiqké’,h
Mechanical in DOB NOW: Build. e

= Starting in December 2020, some select Work Types can be
joined on a single Work Permit request that results in a

Composite Permit, only if Contractor is the same.

37
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0
DOB NOW: Build - COMPOSITE PERMITS — OVERVIEW

= |n December 2020, DOB NOW: Build will offer the new

feature of Composite Permits.

N = A Combined Job Filing is the grouping of two or more Work
Types included on a single Job Filing.

% = Only certain Work Types can be combined in specific
configurations.

= Composite Permits may be requested from Combined
Filings.

= Once issued, a composite Permit can only be renewed as a

composite Permit; it cannot be renewed as standalone

Permits.

Buildings



DOB NOW: Build - WORK PERMITS — OVERVIEW

Only the following work types combinations are possible for
Composite Permits:

= Earthwork (EA)
= Foundation (FO)

= Support of Excavation (SOE)
= Protection and Mechanical Methods (PMM)

= General Construction (GC) is a special Work Type that
can be joined with one or more of the following types:
= Earthwork (EA)
= Foundation (FO)
= Mechanical Systems (MS)
= Structural (ST)
= EA, FO, MS & ST can not be Combined Filed
with each other, but any number of those four can
be added to GC to request a Composite Permit.

Composite Permits
Possible Combinations

MYE 39
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DOB NOW: Build - WORK PERMITS — PERMIT NUMBERING CHANGES

C cmesiorasnge  ssm oo

General Construction M00274429-11-GC

Work Type. Composite Permits involve two

Earthwork MO00724429-11-EA
or more Work Types. Permit Numbers are Foundation R
the Borough + Job Filing Number + the Support of Excavation M00524429-11-SE
ACro nym of the Work Type Protection and Mechanical Methods MO00164429-11-PM
. . . . Composite Permit Permit Number Format
= Composite Permits can be combination of
i . Composite Permit with GC and any combination of the
two speC|f|c work types (PMM * SOE’ EA+ following work types: FO, EA, ST, MS (e.g. GC+ST or GC+ MS MOO774429-11-GC-CX
FO or GC+MS+ST or GC +FO+ST, etc.) (note that GC must be —
) included)
= Composite Permits that involve GC and
. . Composite Permit (Foundation + Earthwork) M00256429-11-EA-FO
one or more other types are identified as
GC + CX Composite Permit (SOE + PMM) M00224429-11-PM-SE

Buildings



DOB NOW: Build - CURRENT STATE VS. FUTURE STATE

CURRENT STATE FUTURE STATE
= A Standalone Permit, filed under a single = Standalone Permits will continue but the second option
work type is the only option. of Composite Permits will be made available for certain

Work Type combinations.

= Two Current Work Types (Mechanical = MS and ST work types cannot be combined with just
Systems (MS) and Structural (ST) are usable each other. However, a possible Composite Permit can
only in standalone Permits for each Work be obtained when MS and ST are Combined Filed
Type respectively. along with New Work Type: General Construction (GC)

1 Work Permit (MS) + 1 Work Permit (ST) -2 1 (Composite) Permit (GC, MS, ST)

41
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DOB NOW: Build - FUTURE STATE

= In December 2020, five new Work Types (EA, FO, GC, PMM and SOE) will be introduced in the DOB
NOW: Build portal.
= All New Work Types can be used for standalone Work Permits or can be used in 1 or more Combined

Filings options to yield a Composite Permit.

; The Following (New and Existing) Work Types can be combined as: \
e SOE + PMM e GC with 1 or more of the following:
« EA+FO * EA
« FO
« PMM

k « SOE )




DOB NOW: Build - WORK PERMITS — PROCESS

Log in Dashboard Select _ Enter _sz Upload Complete Submit
Approved Job Work Permit Combine one or Required Statement and ‘0 DOB
filing request more select Work 4 o Signature 0
Types.

Buildings



DOB NOW: Build - WORK PERMITS — KEY STAKEHOLDERS

Along with traditional applicant and stakeholder permissions, new changes affecting Permits

Key Stakeholders include:

Only license types General Construction Contractor, PE/RA, or

Owner can submit a composite Permit

Owners can request for a GC Permit or a GC with Structural Permit

(not with Mechanical)

General Contractor, Professional Engineer and Registered Architect

can request a GC Permit with more than just Structural Work Types

Buildings
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DOB NOW: Build — FILING STRUCTURE

WT. GC, MS, ST,
FO, EA

GC,MS,EA Permit
MO0O000123-11-GC-CX

ST Permit
MO000123-11-ST

ll’ALTERATION u‘v
FO Permit

M0000123-11
|—> INITIAL JOB FILING
1 M0000123-11-FO

WT: AN WT: MS WT: ST
SUBSQUENT JOB FILING 1 SUBSQUENT JOB FILING 2 SUBSQUENT JOB FILING 3

MO000123-S1-AN M0000123-S2-MS MO000123-S3-ST

NYT s

Build

E? ’ AN Permit ‘ VIS Permit ‘ ST Permit



DOB NOW: Build - WORK PERMITS — INITIATE REQUEST

= In the DOB NOW: Build portal, Licensed Applicants (Contractors) log into the system to view and navigate
the Job Filings for which they are associated.

= |If the Filing Status is Approved and the applicant is already associated with the Filing, it will appear in their
dashboard.

= Under Filing Action, click on the associated line to Select Action: Work Permit Request

Job Filings
Filter My Toba -
View Filing Action Job# Filing# Job Type Filing Type Filing Status Address
alteration » app b4

(=3 Select Actiom | Q00381083 P2 Alteration |paa | Approved 88-31 MYRTLE AVENUE
G Select Action: e | MO0321091 P2 Alteration PAA Approved 404 WEST 34 STREET
[ Select Action: -~ | QUO381083 P1 Alteration PAA Approved 83-51 MYRTLE AVENUE
[ Select Action:  ~ | MO03£1001 P1 Alteration PAA Approved 404 WEST 54 STREET
[ @ MO0381095 1 Alteration New Job Filing Approved 100 BROADWAY
Gl A KO0381092 1 Alteration New Job Fm 750 LYDIG AVENUE
= Subsequent Filing  hno351083 11 Alteration New Job Filing mpproten 2831 MYRTLE AVENUE
=3 - 00381073 Pl Alteration CO PAA Approved 2207 AMSTERDAM AV
[ 00381071 11 Alteration ew Job Filing Approved 300 MAIN STREET
23 00381068 51 Alteration Subsequent Filinz | Approved 859 HOME STREET

Buildings



DOB NOW: Build - WORK PERMITS — INITIATE REQUEST

= |If the Applicant is not associated with the Job Filing, they can still locate the filing information to perform the

same actions by clicking on Search button at the top of the dashboard.

= The Applicant will choose Search by Job Number. Then enter the Filing Number before clicking Search.

+ Job Filing + Requests + Motifications + Occupancy Requests

Search /

I Search By Job Number I Search By BIN

0 characters remaining

Filing Action Job# Filing# Filing Type
[EeEct Action: ¥ Q00036848 11 New Job Filing

—_—

Search

[aa]

Address

80-46 47 AVENUE

= Go to the Filing Action Column to select Work Permit request.

MYE a1
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DOB NOW: Build - WORK PERMITS — INITIATE

= Athird way of getting to the Work Permit Stage is to click on the + Permits button to choose \Work

Permit.

i Enter DOB NOW Job Number (e.g. M12345678)

. D . !
N

Enter Job Numb | Q00036848 ) |
\/

p DOB NOW

Submit Filings, Payments, and

+ Job Filing + Permits I + Requests =+ Notifications + Occupancy Requests

Job Lists

B l After Hours Varlance (AHV)
Filing Action Job# - Filing# Job Type Filing Type Current Filing Status Created Date

Work Permit . Alteration New Job Filing Approved 08/15/2020
Select Action:
Filter My Jobs = Work Permit Request

View Filing Action Job# Filing# Job Type Filing Type

Total ltems: 1

= Enter the Job Number, click Get Job. Then go to the Filing Action Column to select Work Permit
Request.

Buildings




DOB NOW: Build - WORK PERMITS — REQUEST

= The Work Permit Application (PW2) opens. In the Left Navigation, three categories require input:
= General Information
= Documents

= Statements & Signatures

DOB NOW
Submit Filings, Payments, and Reg

m

Welcome, BUIL
BUILDO24@El

. General Information
Work Permit

Reason for Filing

General Information

Type of Permit
Documents
Statements & Signatures Applicant Information

Filing Representative

Applicant's Insurance Information

Buildings



DOB NOW: Build - WORK PERMITS — SECTIONS OVERVIEW

= Every Work Permit will require at least three (3) sections for data entry

= General Information
= Documents
= Statements & Signatures

= Site Safety Plan may be required when certain work types are part of the Job Filing; GC, ST, FO, SOE and
EA. (EA Filings only require a site safety plan with sub-categories: Soil Improvement and Excavation)

= Demolition Sub-Contractor information is required when

the PW1 section — Additional Considerations,

ﬁ

Limitations or Restrictions is answered that work will be

“demolishing more than 50% of the floor area of the
building.”

= A Permit may require a Site Safety Plan with or without

the Demolition Sub-Contractor information.

Work an exterior of building® (ves (@ MNo
Are you removing one or more floors?* @ves () No
Are you demolishing more than 50% of the floor area of @ Yes (O No
the building? *

Are you using alternative materials that require an OTCR~ (_)Yes (@ No
reviéw and approval?™

Fartial Demolition work is limited to the interior (ves (@ MNo

compenents of the building and no mechanical )
dergolmon eguipment, other than handheld devices, is
used?*

Buildings

50




DOB NOW: Build - WORK PERMITS — PROCESS

» |n the first section for General Information, Applicants identify the type of requested Permits.

» Standalone or Composite Permits can be created checking one (or more) of the options in the Select

Permits Field.

General Information General Information

Reason for Filing Reason for Filing

Type of Permit

I 3 chackad - I

‘ 1 chacked I Selected Permit(s)*
Selected Permit(s)* . .
" Structural « Nechanical Svetems " Cenerz] Construction

+ Plumbing

I.chDuuipﬁ.an*
3 chacked »
Standalone Permit Composite Permit | o contin
o Struchral
[ o Mechanical Systems
| Foumdshon

Buildings



DOB NOW: Build - WORK PERMITS — SSP PROCESS

Site Safety Information

This tab is displayed only if Site Safety is applicable for the Job
Filing.
The Site Safety Personnel can be associated by the PW2

stakeholders — Applicant or Filing Representative only

Tracking #
217731239

General Inform ation

Site Safety

Cocuments

4

Staterments &

Signatures

Buildings
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DOB NOW: Build - WORK PERMITS — SSP PROCESS

= Make sure the correct

role is selected.

= Enter the email of the
Site Safety Personnel
and their license type.
= The Site Safety

Personnel must log

Click on the Site Safety tab in the Permit Request Form.

217731239

General Information

Site Safety

Documents

Staternents &

Signatures

1

Site Safety

Construction Superintendent

Construction Superintendent, Site Safety Coordinator, Site Safety Manager

Site Safety Coordinator

|, the applicant jcontractor, hereby declare the scope of work filed under this permit application reguires:

Site Safety Manager

Email* License Type * Last Mame
I| Please enter email address | I Select Type: v‘ ‘ ‘
First Marme Middle Initial Business Marne

Business Telephone

Business Address

City

State Zip Code Registration Mumber
into DOB NOW: Build | | | | | |
=) | hereby state that | will ;ﬁ/ls_-rformr on behalf of the Contractor, all of the functions required of a Construction Superintendent, Site Safety
. . Coordirator, or Site Safety Manager (identify herein) as set forth in the Department of Buildings rules and regulations.
to attest to their duties. Name pate
] 53
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DOB NOW: Build - CONCRETE IN THE PERMIT REQUEST

= When requesting the Work Permit, the system asks about the amount of Concrete being used.

Concrete Information

. -
Does vour approved work include 2,000 cubic vards or more of concrete? @‘r‘es O No

= |If the answer is No, no further questions are asked.
= |f the Answer is Yes, DOB NOW: Build asks if the Applicant of Record for the Work Permit is also

performing the concrete work. If a different contractor is performing the work, that contractor must be
e ]

identified on the Permit Request.

ki e ot st Ove: @Ne
= The additional contractor must e
then log on and sign the Permit :
Request. T
NYC s
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DOB NOW: Build - CONCRETE IN THE PERMIT REQUEST

= |f the amount of concrete being

. . Email* License Type* Last Name
Used IS 2000 CU bIC yards Or ‘ Please enter email address | ‘ Select::pe: v‘ ‘
First Name Middle Initial Business Name
more, a Concrete Safety | || | .|
. L. Business Telephone Business Address City
Manager must be identified. | || | |
State Zip Code Registration Number

That Concrete Safety Manager | || || |

. the undersigned, will perform. on behalf of the Contractor, all the functions of a Concrete Safety Manger as set forth in the Department of Buildings Rules and regulations.

I I lust Iog In to DO B N OW. B u I Id Falsification of any statement is a misdemeanor under the NYC Administrative Code and is punishable by a fine or imprisonment, or both. | am aware of the additional sanctions imposed on

false filing by § 28-211.1.2 of the N¥C Administrative Code.

| understand and agree that by personally clicking on the box at left | am electronically signing this document and expressing my agreement with the terms herein. | understand that this

to attest to the i r d uti es befo re electronic signature shall have the same validity and effect a5 & signature affixed by hand.

MNarme Date

the Permit can be requested.
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DOB NOW: Build - WORK PERMITS — DEMOLITION

Demolition Sub-Contractor
M00380825-11-GC

= This tab is displayed only if a Demolition Subcontractor is required

General Infarmation

to be associated to the Permit. Demolition Sub-Contractor Site Safey

information is required when the PW1 section — Additional —

Documents

Considerations, Limitations or Restrictions is answered that Statements & Signatures
work will be “demolishing more than 50% of the floor area of the
building.”

= The respective contact can be associated by the PW2
stakeholders — Applicant or Filing Representative only.

= The associated contact can complete the respective Demolition

Sub Contractor’s attestation.
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DOB NOW: Build - WORK PERMITS — DEMOLITION

Demolition Sub-Contractor

= The respective contact can be associated by the PW2 stakeholders — Applicant or Filing Representative
only.

= The associated contact can complete the respective Demolition Sub Contractor’s attestation with the

checkbox at the bottom of the screen

Work Permit Demolition Sub-Contractor
M00380825-11-GC

Demalition Sub-Contractor

General Information

" . N .
Site Safety Email’ Licenzz Type: Licznzz Mum bar
| MRCTESTOOZ2@ GMAILCTM | | Contactor W | | BOE4ES
Cremolition Sub-Contractor
First Mame Middle: Initi | Last Mame
Documents | MRC | | | | TEST
Statements & Signatures Busingss Hamat Businass Takphons Business fddross
| G INDUSTRIES MC w | | AT IS4G | | E2WAN STREET
City State ZipCoda
| STATEM I5LAND | | MY | | 10310
Reqgistration Kum ber

—Dthe undersigned, will perfiorm . on behalf of the Contactor, a llthe functions of a Dem olition Suboom@ctoras set forth in the Departm ent of Buildings Rules and requiations.
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DOB NOW: Build - WORK PERMITS — PROCESS

Work Permit Documents
. . X00381102-51-GC-CX .
* The Applicant will need to o

upload the Certificate of Tpkoad - | CreaedOn DocumentName ~ T
- —— 102172020 Certificate of Insurance Document Accapted
Insurance in the Documents s L

section. Statements & Siguatures

Work Permit Statements & Signatures

MO0O0380545-11-GC-CX

General Information
Dices the Work authorizad by this permit require adjacent property msurs

Documents
The information in this application iz comract and complete to the

saton ———> e
= Then, check the authorization S y i e

I will comply with all applicable laws, roles and regulations includ

box in the Statements & bR R
Signatu re Section. I hersby state thiz renewal zpplication with no change to Applican

In zccordance with §23-104 3 of the Adminiztrative Code, T herely
conspicucus and visible location.

ILmda'andandaEreeﬂ:arb\ parsonally clicking on the box at laf
by hand, and I firther intend that the electronic imaze of my s1zna]

HMame
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DOB NOW: Build - WORK PERMITS — TPP

= REMEMBER: If any dwelling units will be inhabited during work, the Work Permit (PW2) may not be
requested until the Tenant Protection Plan is approved.
= When a TPP is submitted, the wording of the Applicant attestation is changed on the Permit request.

= The paragraph circled only appears when a TPP has been submitted and approved on the Job Filing.

The informatien in this application is correct and complete to the best of my knowledge and | assume responsibility for all statements in sudh application. | understand that if | am fouwnd after
hearing te have knewingly or negligently made a false statement on this or any other decument submitted to the Department. | may be subject to fine, imprisonment. and/or barred fram filing
further documents with the Department | also understand it is unlawful to give to a aty employee, or for a aty emplovee o accept any benefit monetary or ctherwase, either as a gratuity for
properly performing the job or in exchange for spedal consideration.

| will comply with all applicable Laws, rules and regulations induding all insurance requirements, and, in additon:

| hereby state if 8 Construction Superintendent Site Safety Coordinator, Site Safety Manager, Demelition Subcontractor, Conerete Subcontractor, or Concrete Safety Manager is required for this
application | have hereby adwised the indivmdual listed herein he or she is designated as such and hereby certify he or she 15 registered and in goed standing with the MYC Department of
Buildings. | hereby state that all construction and demelition workers employed er otherwise engaged at the site and werking under this permit have received site safefy training in accordance
wath BC 3321,

| hereby state this renewal application with no change to Applicant. Filing Representative. Constriction Superintendent. Site Safety Coordinator, Site Safety Manager. Subcontractors, Concrete
Safety Manager or insurance 15 fior the work as orginally filed or a5 offiaally amended,

In accordance with §28-104.8 of the Administrative Code, | hereby declare | am authonized by the owner of the premises to which this application pertains to make this application for a permit to

| hereby state the information on this form & correct and complete to the best of my knowledge, | understand falsification of ary statement is 3 misdermeanor and is punishable by a fine or
imprisenment, or both, | also understand it is unlawful to give to 3 aty emplovee, or for a aty employee to accept. any benefit menetary or otherwise, either as a gratuity for properly performing
the job or in exchange for speaal consideration. Wiolation is punishable by imprisonment or fine or both. | understand that if | am found after heanng ta have knowingly or negligently made 2
false staterment or to have knowangly or negligently falsified or allowed to be falsified any certificate, form, signed statement application. report or certification of the correction of a wialatian
required under the provisions of this code or of a rule of army agency, | may be barred from filing further applications or documents with the Departrment.

| understand and agree that by persenally dicking on the beox at left | am electronically signing this document and expressing my agreement with the Statements and Signatures terms abaove, |
understand that this electronic signature shall have the same validity and effect as a signature affixed by hand, and | further intend that the electronic image of my signature and professional seal
uploaded as part of this application is hereby pplied to this signed statement as if | had personally signed and sealed this statement by hand,

Mame Date

BUILD 107 10/23/2020
[Electranically Signed)
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DOB NOW: Build - WORK PERMITS — QA FAILED REASON

QA Failed Reasons

Created on QA Failed Reason Detailed Reason

11,/05/2020 Insurance General Contactor's Insurance (53 has ex[:zired. Please contact the DOB
Licensing Unit @ 212-393-2259 or emal )
licensingdob@hbuildings.nyc gov to resolve this matter.

= If the QA has failed, the applicant can check the QA Failed Reason section
= The QA failed reason is a menu of responses selected by the reviewer. In the screenshot

above, the General Contractor’s insurance has expired.
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DOB NOW: Build - WORK PERMITS — PRINTING

DOB NOW
Submit Filings, Payments, and

4 Jab Filing + Requests + Notifications # Occupancy Requests

Work Permits

= This screen shows the

Work Permits dashboard.

= To print any type of Work

. . . . View Filing Action Job# Filing# Work Permit# Sequence# = Work Type(s) Work Permit Status
Permit, identify the Permit
- I H (3 Select Action: v . M00038185 .Jl .F‘ermit is not yet issued | .General Constructior. QA Review
line and go to the Filing i : : :
G Select Action: v | M00038163 11 Permit is not yet issued Protection and Mech Pre-filing
G Sl ian: | M0D038206 11 Permit is not yet issued Protection and Mech Pre-filing

Action column.

G|l select Action: ~ 00038135 il M0D038135-11-5G 1 Sign Permit Issued

G [MO0037909 53 Permit is not yet issued Standpipe Pre-filing

% “’k 20l 300037909 s2 M00037909-52-EW-SD 1 Standpipe Permit Issued
nn
he d d G X00037846 in X00037846-11-EW-SD Standpipe Signed-off
|

From the ropaown menu, [ m=$.100037909 n MO00037909-11-PL 1 Plumbing Permit Issued

. . G| | Select Action: | X00037846 I X00037846-11-EW-SP 1 Sprinklers Signed-off

choose Print Work Permit BN seccenction -+ iX00027846 n X00037846-11-EW-SD 1 Standpipe Signed-off
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DOB NOW: Build - WORK PERMITS — SUCCESSFUL PERMIT PRINTINGS

* Printed Permits will now include information about the TPP as well as Site Safety plans.

> .l

m Buildings

Work Permit Department Of Buildings

Permit Number  MOBI3B258-11-GC lssued:  10423,/2020

Permit Classification:  ALTERATION Experes:  08/18/2021
Address: - MANHATTAN 600 3 AVENUE lssued Ta: - BUILD 107

Work on Floors):  FACADE, Business:  BUILD1OT LLC
Total number of chwelling units st location: 200 License Na:  PE-122231
[Mumber of dwelling units occupied during construction: 190 S5M: FIRSTNAME FIRSTRAME
Desiptiors FACADE ALTERATRON WITH TR AND SSF.

i regarding thes PErmit plesse 1ag on to AT 3T whante T e By
l‘.d.l%ll with any questions or complaints,

ar di dings.
ot oo QB} e 'h«é {‘%_
amperin or knowingly making a false entry in or falsely altering this permit is a arime thatis punishable by a fine imprisanment or both.

jatailed informata

ime thatis

* The Work Permit that will be printed and
displayed on-site notes the number of
dwelling units that will be occupied during

construction.

m Buildings

Work Permit Department Of Buildings

Permit Mumber  MOOO3E2SE-N-GC 0 ssue o 10/73/2020

Permit Classificats oo ALTERATION EBpires:  0B/1B/2021
Address: MANHATTANGOOZAVENUE s Te BUILE 107

Work on Floorisk  FACADE, Business: BUILDLO7 LLC
Tatal rumber of dwelling urits at lacation: 200 License Moo PE-122231
Humber of dwelling urits aca pied durin o carstriction: 190 S5M: FIRSTRAME FIRSTRAME
Descrigtion: FACADE ALTERATION WITH TPP AND SSP.

For GeLaled it akon regardig B BermIL plesce Tog o Fa DO ROW St st rye go-/aaase.
Call 311 with any questions or complaints.

Basough Cammissioner: &b Comeissioner af Buldings: 1 22 {%
Tam with ar knowingly making a false entry in or falsely sltering this permitis a orime that is punishable by a fine. imprisonment ar both.

= The printed Work Permit identifies the
Site Safety Personnel and must be

displayed on-site.

Buildings
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BUILD: DOB NOW — WORK PERMITS

Renewing a Permit




DOB NOW: Build - WORK PERMIT — EXPIRATION GUIDELINES

= PERMIT EXPIRATION

DOB NOW: Build — Work Permits expire based on the earliest date of any of the criteria below:
= One year from date of Permit issuance

= License expiration

= Insurance expiration (General Liability, Worker’s Compensation or Disability)

= AUTOMATIC EXTENSIONS

For those Permits where the expiration date is less than one year from date of issuance because of
expiration of an insurance or the license, the Permit will be extended automatically at no cost if the

insurance or license is renewed before the expiration date.

In order to get the automatic Permit extension, renewal information must be submitted at least 5

business days in advance to the DOB Licensing Unit to ensure sufficient time for processing.

64
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DOB NOW: Build - WORK PERMITS — RENEWING A PERMIT

RENEWING A PERMIT

A Permit that has been expired can be renewed if the respective work is not signed off.

Permits can be renewed by the specified Applicant on the PW2 record or by a new Applicant.

If any of the contacts on the PW2 are changing, it will be classified as Renewal with Changes.

The processes for Review and Renewal is the same as the Initial Permit.

There is a renewal filing fee of $100 required prior to submitting the renewal request.
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DOB NOW: Build - WORK PERMITS — RENEWING A PERMIT: OPTION A

= From the Dashboard anyone associated to the Job Filing can renew the Work Permit from either the

Search or Work Permits Dashboard.

= For a renewal without changes, begin from the Work Permits Dashboard, then click on the menu icon in the

left menu to select Work Permits.

= Find the work permit to renew and go to the Filing Actions > Renew Work Permit

Dashboard Filing Action Job# Filing# Work Permit# Sequence#  Work Typafs) Work Permit Status
Job Filings
. Select Action: ~  M00382591 11 Permit is not yet issued Mechanical Systems, Pending QA Assignment

Rl Select Action: | X00386654 11 Permit is not yet issued Protection and Mech: Pre-filing

Work Permits Select Action: v  S00383003 11 Permit is not yet issued General Constructior Pre-filing

After Hours Variance (AHVY) . y

Salact Action: vl A003866594 11 X00386694-11-PM 1 Protection and Mech: Permit |ssued

Requests [T Searcton il 0352591 11 MO0382591-11-GC-CX 2 Mechanical Systems, IPermlt Issued e

Elevators Sign OfF Create AHY I M00382591-11-GC-CX 1 Mechanical Systems, Permit Issued

Letter of Completion Renew de U U383000 11 B00385000-11-GC 1 General Constructior Permit Issued

PA Cerfificate of GOperation | Withdrawal __ le00383003 I B00383003-11-GC 1 General Constructior Permit Issued
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DOB NOW: Build - WORK PERMITS — RENEWING A PERMIT: OPTION B

= If you're not associated to the job filing, use the Search option to find the Work Permit details.

= To submit a work permit Renewal with Changes, initiate the request by searching for the Job Filing using
the Search option. Find the job filing that consists of the Work Permit and go to the Filing Actions and
click View Work Permits.

= From the Work Permits displayed, go to the Filing Actions and click Renew Work Permit.

A
Filing Acti Job# Fili Joh Ty Filing T Filing Stat
+ Ioh Filing + Permits g Adton i Hing o P e L ting S8ue
Filing Action Trackingg# Work Permit# Seruences Work Permit Status
| Collmet Sl v‘ 6H12BB9189 MO0378958-51-GC-CX 1 Perrmit |ssued

Salect Action: BZ2566090 Permit is not yet (ssued Fre-filing

Create AHV 527955270 Permit is not vet issued Pre-filing

Print Waork Fermit

Renew YWork Permit ©

= | WML vy dl
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DOB NOW: Build - RENEWING A PERMIT — ADD/CHANGE CONTACTS

= When a Work Permit is being renewed, Contacts/Stakeholders may be added or changed.

= To do this, start in the General Information section and select Renew Permit with Changes.

General Information

Reason for Filing

(® Renew Permit with changes (O Renew Permit without changes

Select the Stakeholder(s) that you would like to change™*

[ ] contractor/Permit Applicant [ ] concrete Subcontractor [ ] concrete Safety Manager
[ ] pemolition Sub-Contractor [ Filing Representative [ ] site Safety Personnel
Expected Work Start Date* Work on Floor(s)*

10/23/2020 &= Concourse

Buildings



DOB NOW: Build - RENEWING A PERMIT — ADD/CHANGE CONTACTS

= To Add or Change a Contact, scroll down to the Applicant Section and /or Filing Representative
under General Information.

= |f the Applicant is being changed, the Applicant’s Insurance Information may also need updating.

= When complete, click Save.

Eisave “®QSubmit

2

Renew Work General Information
Permit

Reason for Filing & >
General Information

Type of Permit & »
Documents

Statements & Sig it ——] Applicant Information & >
° L e ol Fling Representative >

— Applicant’s Insurance Information o W
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DOB NOW: Build - WORK PERMITS — IDENTIFYING WORK TYPE(S)

STANDALONE PERMIT = If the initial permit was a Composite Permit, the

Type of Permit permit can only be renewed as a Composite Permit.

= The Contractor pulling a permit on a Composite

1 checked -

Permit will be associated to ALL work types within

the Work Permit.

= Use the Type of Permit accordion drop down to

COMPOSITE PERMIT view the work types associated.

Selected Parmitfsi*

+ General Construction

Type of Permit

4 checked -

Selected Permit(sy®

#" General Construction " Structural #" Mechanical Systems #" Foundation
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STEP-BY-STEP GUIDE DEMO

WORK PERMIT RENEWAL
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DOB NOW: Build - WORK PERMIT — RENEWAL GUIDELINES

To renew a Work Permit, the applicant will follow the same process as filing an initial Work Permit.

Composite Permits renewals cannot alter the associated work types.

Upon Permit Renewal, the Permit

Expiration Date is updated. The | Jobs# v Filing# v  Tracking# -  WorkPermit# v | Sequence# a -
Permit Number does not
MO00007423 11 747885217 MO00007423-11-PL 2
change, but the sequence number M00004849 1 489678824 M00004849-11-5G 2
increases by 1 (e.g. 1, 2, 3...). MO00004264 1 845952538 MO00004264-11-5G 2
MO00030987 1 582014779 MO00030987-11-ST 3
= The sequence number keeps track M00029245 1 232310796 M00029245-11-MS 3
: MO00030593 s1 977716015 MO00030593-51-PL 3
of your renewals in the system.
MO00028039 11 864295321 MO00028039-11-FN 3
= Once renewal is issued, a Permit MO00004849 1 708890193 MO00004843-11-5G 3
_ o M00029245 1 974943889 M00029245-11-MS 4
with a new expiration date can MO00030593 s1 360856615 MO00030593-51-PL 4

be printed as shown previously.
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DOB NOW: Build - AFTER HOURS VARIANCE GUIDELINES

= An AHV:
= Can be requested on a Job Filing that has been approved and has a Permit issued in DOB NOW: Build.
= |s required to perform construction work activity before 7:00 am, after 6:00 pm, or on the Weekend.

= Can only be requested by the Licensed Master Plumber, Fire Suppression Contractor or General

Contractor that was listed on the initial Permit.

= Must be submitted at least two business days before the first intended workday.

= Canbe 1 Combined AHV Permit that consists of multiple Work Types that have the same BIN and

Contractor. (See combinations allowed)
= The Scope of the AHV Permit must be related to the Scope of Work of the specific Work Permit.
= Multiple Individual AHV Permits could be required depending on the need.

= After the AHV Filing Fee is paid, be sure to click Submit on the AHV Form to complete the process.
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DOB NOW: Build - AFTER HOURS VARIANCE: 1 AHV PERMIT GUIDELINES

WORK TYPES & COMBO OPTIONS AHV PERMIT OPTIONS

BIS WORK TYPES: Foundation (FO) + Earthwork (EA) + Other (EW-OT)

DOB NOW WORK TYPES: Foundation (FO) + Earthwork (EA) + Mechanical (MS) + Structural

(ST) + General Construction (GC) ONLY the combinations listed

can request 1 Combined AHV
Permit, once it includes a DOB
Fence (FN) + Scaffold (SF) + Shed (SH) NOW: Build Job Filing

Plumbing (PL) + Boiler (BE)

Standpipe (SD)

Can be Filed as Individual

: AHV Permits
Sprinkler (SP) OR

1 Combined AHV Permit
Sign (SG)

= Some work types can be included on 1 AHV Permit if they're on the same DOB NOW: Build Job Filing and the associated permits are pulled by the same Licensee.

ONLY the work types listed above would be allowed to be filed together on 1 AHV Permit.
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DOB NOW: Build - AFTER HOURS VARIANCE: 1 AHV PERMIT SCENARIOS

= Here are 3 frequent scenarios when 1 Combined AHV Permit can be requested.

SCENARIO A

DOB NOW: Filing
OB NOW: Job Filings 11 11 1 1 AHV PERMIT OR

- Same BIN/Address/Project INDIVIDUAL AHV PERMITS
- Same Contractor GC ST MS

SCENARIO B

- Same BIN/Address/Project GC FO
- Same Contractor ___ __

1 AHV GC
PERMIT ALONE

BIS Individual AHV Permits
CANNOT be Requested in DOB NOW.

SCENARIO C

DOB NOW: Job Filings a5 1 ALY INDIVIDUAL
- Same BIN/Address/Project GC FO+EA FO AHV
- Same Contractor __ _ FERMIT PERMITS
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DOB NOW: Build - AFTER HOURS VARIANCE PROCESS

= To request an AHV, hover over +Permits on the

+ Permits + Reguests + Motifications

main Job Filings dashboard and select After Hours Job Eiliptliter Hours Variance (AHV)

Variance (AHV).

Waork Permit

cila PR | I

= Enter the relevant Job Numbers. You can enter up _

tO 5’ but they must a” be on the same BI N and have Armaximum of 5 job numbers can be entered below. All jobs selected must be on the same BIN.

For DOB NOW jobs, use format MO0000001-11, For BIS jobs, use format 123456789-01 (job-dod).

the same contractor. Click Check Permits.

= Users can also submit requests for BIS jobs

however, one of the jobs must be a DOB NOW:

Check Permits

B u I | d J 0 b fl | I n g Select only parmit(s) with the same applicant:
6 Applicant Applicant Ermall
BUILD 107 BUILD1Q7@BUILDINGS. MYC GOV
= Select the Perm ItS you WIS h to req uest AHVS Waork Permit Number License Mumber Work Type Job Mumber

B MO0038258-11-GC PE - 122231 GC MO0028258-11

for and click Submit.

Submit
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DOB NOW: BUILD — AFTER HOURS VARIANCE PROCESS

= Enter the following information:
DTrace History |l &Tl
= Main point of contact during Application Highlights
AHV work Locken ;:S::ﬁ:‘;”m
. . Job Number MO0030720-11
= Reason for Variance, details of b s o
. AHV Permit Status Approved
Slte’ and Req UeSt Approval Heason of Approval Business Hours Operations
Interruption
ReaSOI’l icie Miibae Reason of Denial
Initial Fee/Renewal Fee $200.00
= Insurance information S Daily Fee $480.00
Middle Name Fees
= Dates and times for variance
. . . I AHV Filina Fee $200.00 I
= Description of work ormdnmd o .
P 1169 LONGWOOD AVENUE :""‘" D":"; F:" :‘zﬁﬁ
mount Fau A
= The Applicant/Contractor needs to certify Zip Code $480,00
10474
the request.
NVYC 78
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DOB NOW: Build - AFTER HOURS VARIANCE PROCESS

= Once an AHV is approved, on the AHV form, click Pay Now to pay AHV Daily Fee.

After Hours Variance Permit Form
M7401803 DTrace History Dz
Initial Filing Status Information Application Highlights
Variance Type * Initial Location 1 NEW YORK PLAZA
Type of Permit MANHATTAN
Type of Permit* Job Number M00030720-11
' - ok Permit Number ___M00030720.11-BE
L
crers AHV Permit Status Approved
Reason of Approval Bustness Hours Operations
Contractor Interruption
) . . Reason of Denial
Email* License Type* License Number® N
) . Initial Fee/Renewal Fee $200.00

. BOILERSTEST@GMAIL.COM . Oil Burner Installer V. 005230 Daily Fee $480.00
Last Name* First Name* Middle Name Fees
Business Lookup Business Name Business Address AHV Filing Fee $200.00

DYNAMIC MECHANICAL CONTR v DYNAMIC MECHANICAL CONTR 1169 LONGWOOD AVENUE m 343000
L I L I L | Amount Paid $200.00
City State Zip Code $480.00

BRONX NY 10474

MYE 79

Buildings



DOB NOW: Build - AFTER HOURS VARIANCE PROCESS

= After AHV Daily Fee is paid, status
updates to AHV Permit Issued.
AHV Permit can be printed from the

After Hours Variance Dashboard.

= The AHV Permit must be printed
and displayed at the Job Site.

NVYG...

After Hours Work Variance Permit

AHV Permit Number: X1336430 I Walid For-
Work Farmut Mumber(z):  X00380967-81-M5 { 1182020 3:00:00 AN TO 1182020 £:00: 00

Lsued To:  BUILD 138 | 11142020 300100 AN TO LTS 2020 £:00:00 S0

Businesz Name: DOB

License Wo:  PE-899014

Addrazs: 380 WEST 230 STREET BRONX

"_.Vn:wkmFlom(s; X00350967-51-05 : ATTIC-1-50-4673-X00350967-11, BALCONY-1-50-
£906-300380967-11

Description: TEST |

«Work on Floor(s)s 1= only indicative of the permats 1zznad by DOB XOW: BUILD and does not reflact zmy BIS permifs.

Call 311 with any questions or complaints, For datzilad mformation rezarding thiz penmit, pleaze log on to DOB WOW 2t www.nye.gov/buildings.

S Y/ R— Y

Tampearing with or knowingly making 2 false entry in or falsely altering this parmat is 2 crime that is punishablz by a fine, imprisomment or both.

Buildings
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STEP-BY-STEP GUIDE DEMO

REQUEST AN AHV PERMIT
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DOB NOW: Build - AFTER HOURS VARIANCE (AHV) PERMIT

FILING PROCESS FLOW

Q B\ N\ v o Q
&) ) v c—

Click Enter Enter Complete Pay Submit
+AHV Permit from Work Permit Number All Required Fields Statements & AHV Filing Fee AHV Request
Dashboard Signatures

Select Dates/Times and
Description of Work

DOB ReV|eW Pay Print
And Approve AHV AHV Daily Fee AHV Permit

Buildings



DOB NOW: Build

Withdrawal & Supersede

Withdrawal of Contractor

(Post Permit)




DOB NOW: Build - WITHDRAWAL OF CONTRACTOR — PRE-REQUISITES

1. Either the Owner or the Contractor can file a Contractor Withdrawal Request on the Permit (PW2).
2. The permitis in Permit Issued and not signed-off to initiate a Withdrawal Request of the Contractor

3. A Contractor Withdrawal Request can be initiated by selecting the Request Withdraw option from select

actions.
View Filing Action Jobs# Filing# Work Permit# Sequenc... Work Type(s) Work Permit Status
Dashhoard
Job Filings —_— : _
G Select Adior s | So03E0509 51 X¥O0380309-51-GC-Cx 1 Mechanical System| Permit |ssued 2
Occupancy G Seledt Action: 11 KOOE80309-11-GC-Cx 1 Mechanical System: Permit [ssued
BIS Sehedule of Qerupancy ) Create AHY 11 MDOEE037 6-11-G C-CH 1 Mechanical System: Permit Issued
o : Print \Wark Permit _
Certificate of Qccupanoy G Print TPP 51 MO037 3408-51-5F 1 Supported Scaffold  Signed-off
- 11 MOO37 9629-11-5F 1 Supported Scaffold | Signed-off
Permits
11 MO037 3413 -11-5H 1 Sidewalk Shed Signed-off

Work Permits

After Hours Wariance [AHW]

84

Buildings



DOB NOW: Build - WITHDRAWAL OF CONTRACTOR — INITIATION

General Information

Job Details Requestor Information
Jok Filing # Job Ty Email License Ty ype
X00381339 Alteration CO AJOETEST@GMAILCOM Professional Engine
Filing Review Type Work Types License Numl First Name
Standard Plan Examination or Review GC 078712 a3
Middle | Last Name
T ADAM
Susiness Name Business Telaphone
IASLLC 5455568622
Business Addre: City
280 Broadway JERSEY CITY
State Tip Code
N 07302
Owner Informatio Withdrawing Applicant of Record/Contractor
EEEEE Owmer Type Withdrawal Request Type Email
HEFILI 1@GMA NYCHA/HHC Contractor AJOETEST@GMAII
First Name Middle Initial License Type License Number
BUILD Professional En 078712
Last Name Business Name First N Middle Initial
REP DM LLC J0E T
Telephone Mumber Business Address Last Name Business Name
2125 89 280 BDWAY ADAM JAs L
City State Business Telephone Business Address
Ny NC 5455568622 280 Broadway
Zip & City t
10007 JERSEY CITY.
Zip Code
7302
Comments*

255 characters remaining

The Stakeholder (Contractor/Owner) who

initiates the Request will be automatically

identified as the Requestor, and only the

Requestor can submit the Withdrawal
Request.

Verity the information within the General
Information tab.

Enter the detalls/reason for the
Withdrawal Request in the Comments
section and click Save to continue.

Once the details are saved, the Withdrawal

Request has begun.

Buildings
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DOB NOW: Build - WITHDRAWAL OF CONTRACTOR — REQUEST

@
Appraved

Pre-Filing Pending Q& Assignment QA Review fRejerted

= The Request Status Bar and Request number are displayed on the screen, indicating that the Withdrawal
Request has begun. The Request Workflow includes:
= Prefilling: Pre- Request Submission
= Pending QA Assignment: DOB Pre-Review
= QA Review: DOB Review
= Approve or Rejected: Decision Approve/Rejected

= There is no fee for a Withdrawal Request.
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DOB NOW: Build - WITHDRAWAL OF CONTRACTOR — NAVIGATING TO JOB

FILING

DOB NOW Nelcome, JOE ADAM
T L ol ; GMAILCOM
Submit Filings, Payments, anc 3 Requests Highlights ced Help?
Location 9 HARPER COURT Sign Out
BROMNX 10466
BN 2101347
Pending QA
Pre-Filing Assignment o)) Job Filing Status Permit Entire
| ‘Withdrawal Request # WROOO000183
Withdrawal Reguest Type Contractor LEsts
: Highlights
- Job Filing # X00381338-11 -
Current Request status ‘Withdrawal of Coeetor Approved
WR000000183 General Information
View
Request
General Information = =
Job Details Requestor Information
Patnents Job Filing # Job Type Email License Type ;;.rny
00381335 Alteration CO AJDETEST@GMAILCOM Professional Enginesr Profile
Statements & Signature
Filing Review Type Work Types Licensa Number First Mame
Standard Plan Examination Review GC 078712 JOE 9
Middle Initial Last Mame Trace
T ADAM History
Business MName Business Telephone
JAS LLC 5435568622
Business Address City
280 Broadway JERSEY OTY

= Job Filing details will be displayed in Request Highlights once the Withdrawal Request is saved.

= Navigate to the Job Filing from the Withdrawal Request at any time by clicking on humber displayed

against Job Filing #.
NYT 87
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DOB NOW: Build - WITHDRAWAL OF CONTRACTOR — REQUEST

No specific documents are
required to submit the Request.
If there are other supporting
documents the Requestor
wants to submit to DOB, they
can be uploaded in the
Documents tab.

Only one signature is required. If
the Requestor is the Contractor,
his/her signature will satisfy the
attestation. No other signatures

are required.

WRO000000098

General Information

Statemants & Signatura

Documents

Addihonal Supporing Documents

I = Add New Document I

Document Name o = Document Statuz o

mm

WR000000207

Statements & Signatures

Gemalifomation Contractor's Statement Attestation

Documents

eetyaiin i
byafine o in prkomm e, rbeth,lam awar cfthe addtorl
exconge forspecal onstzR on VoBtonE G bebyinp

my bl b2 the NIC Adnstatie
[togae toa Cityem plyes, or fora City any benf, monetan o thenwis, either asa gatuty for poperly pertorming the b orin

[T tingdoc i
st cnface sty S5 21120 1 W1 e Coe £
o fineor both.

| fefing onthe box ateft] am e,

efectazasiratue afed by nd
Mane
ADAMIOE

Date
(BI/I0E0

EitorialySaned

Buildings
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DOB NOW: Build - WITHDRAWAL OF CONTRACTOR — REQUEST

Pre-Filing ‘ Pending Q& Aszsignm et

B pprovedy
QB Reien Rejerted
Work Permits
View Filing Action Job# Filing# Work Permit# Sequenc... Work Type(s) Work Permit Status
on »
G Select Action: v | Q00381035 |11 Q00381035-11-GC 1 General Construction |Dn Hold - Pending Withdrawal of Contractor
G Select Action: w MO03B0345 11 h00380545-11-GC-CX 1 Mechanical Systems, ElStnp Work - Contractor Withdrawn

When the Request is submitted, the status will change to On Hold — Pending Contractor Withdrawal. An

email will be sent to all associated stakeholders, informing them of the change.

Once the Withdrawal is approved, the Contractor withdrawn will have view-only access to the filing and the

status of the Permit will change to Stop Work — Contractor Withdrawn.

MYE 89
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DOB NOW: Build - WITHDRAWAL OF CONTRACTOR — REQUEST APPROVED

Pending Prof Cert O
Pra-filing Lzsignment Prof Cert O Review Approed Perm it Esusd/Parm it Entins L2 ke=sued

= No Permit renewals can be initiated or submitted, when a Contractor has been withdrawn, the filing

status will show Stop Work — Contractor Withdrew and
= AHV status will change to Stop Work — Contractor Withdrew.
= Additional Permits within the filing will not be impacted.
=  DOB NOW: Build will not allow additional Contractor Withdrawal Requests until the withdrawn

stakeholder is replaced on the Permit.
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DOB NOW: Build - WITHDRAWAL OF CONTRACTOR — REQUEST REJECTED

LOC Lszued

= |If the Withdrawal transaction is rejected, the Job Filing status will be reverted to the prior status.
= An email will go out to all the stakeholders associated, informing them of the change in status.

= The Contractor/Owner must submit a new Request and address any issues identified on the previous

Request; Resubmission will not be allowed.

Buildings
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STEP-BY-STEP GUIDE DEMO

WITHDRAWAL OF A CONTRACTOR
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DOB NOW: Build - WITHDRAWAL OF CONTRACTOR - INSPECTIONS

DOB NOW: Inspections will not allow users to schedule inspections on

the permit when the filing status changes to On Hold — Pending

Contractor Withdrawn.

= |If inspections were already Requested before the Withdrawal Request
and scheduled while awaiting DOB decision, the inspection will be
performed as scheduled.

= |If inspection results were received while the Withdrawal Request was in
process, the Permit status changes to Signed-off when rejected.

= |If inspection results were received while the Withdrawal Request was in

process, the Permit status changes to On Hold — Pending Contractor

Withdrawn when approved.

DOB
NOW

DOB
NOW
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DOB NOW: Build - WORK PERMITS — SUPERSEDE/NEW CONTRACTOR

To Supersede a Contractor use the Renewal with Changes option on the Work Permit

(PW?2). The following rules will apply as previously mentioned:

= If any of the contacts on the PW2 are changing, it will be classified as

Renewal with Changes.

|
= The processes for Review and Renewal is the same as the Initial . "' .

Permit.
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EARTHWORK NOTIFICATION

BUILD
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DOB NOW: Build - EARTHWORK NOTIFICATION — CURRENT

VS. FUTURE STATE

Current State

= Contractors must notify the Department before work may begin by calling (212) 393-3550.

= On that call, they must provide an 811 (Call Before You Dig) ticket number.

Future State

= Contractors will no longer call DOB to notify the Department prior to starting Earthwork but will instead

use the notification function built into DOB NOW.

= An 811 (Call Before You Dig) ticket number is still required as part of the notification.

Buildings



DOB NOW: Build - EARTHWORK NOTIFICATION

= Once a Job Filing has been submitted, the Earthwork Notification drop-down will appear on the main
Job Filing screen. This indicates the Earthwork Notification can be submitted.
= The notification can be submitted anytime after the Job Filing is submitted to DOB.

= The Contractor associated to the Job Filing can submit the Earthwork Notification.

W

Pending CPE/ACPE
Pre-filing Assignment Pending PE Assignment Plan Examiner Review CPESACPE Review Approved Permit Issued/Permit Entire LOC Issued

B Preview to File 0 * Earthwork Natification can now be submitted.
[ Mew Motification
.
MO0386361-11 Plans/Work (PW].) - Alteration

Buildings




DOB NOW: Build - EARTHWORK NOTIFICATION

= To notify DOB that work is starting on an Earthwork Job Filing, click +Notifications and choose

Earthwork.

Boiler Bemoval

Earthwork

Job Filings

Filtar My Jobs = Emergency Work

= Enter Job Filing number that has been submitted to DOB but not LOC issued.

Buildings



DOB NOW: Build - EARTHWORK NOTIFICATION

+ FiloutNew Esrthwork Notricaron: |

" Da'te I Jr:’lsosg;s.l;tl?;j?b Filing Numbser ?g::\sSST 11 STREET :113:3%’»&?4
. ; i Block Lot Zip Code
= 811 Confirmation Number | s n 10002
! BIN Community Board
. | 1079353 103
= Street frontages that are adjacent to

Date that the earthwork is cormmencing*

the excavation site (for example Cross < MNovember200 >

Sun Mon  Tue Wed Thu  Fri Sat

Streets, Location Details) (Provide oo o w05 0 o7
o8 09 10 11 12 13 14
clarification or examples to refer to) 1516 17 18 19 2 2

2223 4 5 26 27 2B

= = 29 30 01 0z 03 04 05
06 o0y 08 09 10 11 12

811 Confirmation Mumber* ‘ ‘

Are wou sure yvou want to submit Eartbveork Motifications ¢

Street frontages that are adjacent to the excavation ‘ ‘
site™

Buildings



STEP-BY-STEP GUIDE DEMO

Earthwork NOTIFICATION
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DOB

PUBLIC PORTAL & HELPFUL RESOURCES

Process & Overview

BUILD

NO PAPER. NO LINES.




PUBLIC PORTAL OVERVIEW

= The Public Portal is accessible
through the Buildings website on
nyc.gov and no User ID or Password

IS required

= Anyone can view:
= Status of Job filing
= Property Profile Details
= View/Print Work Permits

= Search Licensees

2600 HYLAN BOULEVARD

Alternate Addresses:
HYLAN 2600 - 2600
BOULEVARD
HYLAN 2670 - 2670
BOULEVARD
EBBITTS STREET NO NUMBER

Building Characteristics

Property Profile

STATEN ISLAND 10306

BIN# 5168776

Health Area
920

502

N/A

NO

NO

Community Board

Cross Street(s)

ROSE AVENUE, ROSS AVENUE

Special Status

TA Restricted

Legal Adult Use

Tax Block

Census Tract

3969 12804

Condo Buildings on Lot

NO 5

DOB Special Place Name DOB Building Remarks
Local Law Loft Law

NO NO

UB Restricted Environmental Restrictions
NO N/A

City Owned Additional BINs for Building
NO 5152062, 5055375

Tax Lot
1

Vacant
NO

Landmark Status

SRO Restricted
NO

Grandfathered Sign
NO

Special District

Buildings
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DOB NOW: HELPFUL RESOURCES

www.nyc.gov/dobnowinfo

Here you will find helpful links to:

* Log-in and Register for DOB NOW

» Take advantage of Training Tools & Classes

* Find FAQs and Tip Sheets for DOB NOW Build

www.nyc.gov/dobnowhelp

Here you will:

e Submit DOB NOW inquires

MYE 103
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QUESTIONS?




DOB

BUII!EI THANK YOU!
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