m May 8, 2024

Buildings

SERVICE NOTICE

NEW REQUIREMENT: Construction Inspection Sign Off
Prior to Occupancy Requests in DOB NOW: Inspections

Effective Monday, May 13, 2024, all requests for construction sign off
must be submitted in DOB NOW: Inspections. Requests sent by email to
ConstructionIR mailboxes will not be processed.

Requests for construction sign off are submitted by selecting Construction Sign Off Prior to
Occupancy via the Actions tab for DOB NOW: Build jobs and the Request Inspection selection
for BIS jobs. Indicate Office Review in the beginning of the Requester Comments section for
DOB NOW jobs or the Additional Information section for BIS jobs before stating any additional
wording of the request.

BIS Jobs “requester comment” section Build NB/ALT-CO “Requester’s Comment” section

Confirmation
ASI

Inspection Type: PI?IMAI?Y .CDP.ITAFI
Date and Time:

Location:

Contact:

I IMPORTANT: Provide ﬁdﬂlonal Information by Clicking Here I AL TERATE CONERCT

Please provide additighal information about your inspection request below

Examples may ingflude: Related Job or Permit Numbers, specific areas or floors

to inspect, sitaficcess details or other information for the inspec tor,
— — o

RE;I;.E-ET.CO;MIENTS o
“Office Review” Xx0000000000XXXXXXXXXXNXX e
XXX XHXHKHKKHINNXX “Office Review

XXXXXXXXXXXX
KXXXXXXXXXXX

Requests submitted indicating Office Review will be reviewed by the Quality Assurance Team.
There are no changes to the existing process for requesting physical construction
inspections.

Visit the DOB NOW: Inspections Resources page for the Construction Inspection Sign Off for
DOB NOW: Build NB/ALT-CO Jobs and BIS Requesting, Cancelling and Viewing Results
guide and additional resources. For assistance, submit an inquiry to the DOB NOW Help Form at
nyc.gov/dobnowhelp.

For general questions about the construction sign off request process, email
QAconstruction@buildings.nyc.gov or call (212) 323-7253.

James S. Oddo, Commissioner nyc.gov/buildings
build safe |live safe
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