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T'ne City of New York 

HOOS~\G AND DEVELO~T ADMINISTRA.TIC?i 
Department of Buildings 

( CERT1FICA~ -~F ~.lll<rr :: 

Boro~ ;:;uperintendents DATE: Februaey 7» 1968 

T'.r.o:.:ae V. Burke, Director or Construction SUBJECT: Certificates or Q:cupanc7 

•.ti.~ rulo;1 tor posting ce!"titica:t.es of occupancy bec&.n:e ettective on May l+, 1967. The 
1\.,:.lCMing p.~5dure shall ba established in order to obtain <"omp]1ance with the rules: 

J. • In each borough of'fice, a clerk is to be assigned to take !ram the index 
card~, the addresses of the builciings :for which certif'icates or occupancy 
have be&n 1saued and to list with the addres:ses, the number or the most 
reco~1t c~rtificate or occupancy issued for each building. The listing 
~ include onl✓ i'inal certificates o! occupancy. Note that posting of 

.. Ctirt.:L.~atea ot occupancy for one-and two-i'am:ily dwellings is not re
'tuir;;d. 

~. Zacri morning a copy ot the listings mad& the previous day is to be sent 
'- tv tl-~ chief ccmfltruction inspectors. A cupy is to be sent to the F:il-8 

wpui:.mt,.nt al.so. 

;. Thtb chie! construction inspectors, upon recspt ot such listings., shall 
dist:t'ibute copies to the inaP9ctors of the a:ress shown on the listings. 
Constract.ian inspect.ors shall make inspection of the buildings listed 
to doter.:dne whether the certificate of OCCUPlf.IlCY bas been posted, as 
Nquired by tbe rules. It not, a violation order shall be filed to 
require that the certif'icate be posted. Where it is found that a 
certit'icate ha■ been posted, the inspector shall check the use or the 
ncm-ree,1.donce parts of the building to ascertain whether the uses in 
the building cODtorm to the certi:ficate or occupancy. Violation orders 
~ ·~!.U be filed where uaee do no" cvn1'orm. 

4. '!'l'.ti ~rough cler}r.s and th,, chief construction inspectors shall maintain 
copie,s of the listings obtained tram the index cards. 

5. ~ copy of ~~ch c~~tificate of' occ~pancy issued on or after January 1, 1968, 
a~.a:.:. be sent to the Fire !lepartmnt in accordance with the request of 
?ire Ccm:miSBicr.~r !..cMery, e.xcept that copies or certU'icates o! occu~y 

,. ~~r ~1~- .nd two-family ciwellings and for bt'.ildings accessory to such 
dweilings and copies or temporary certificates of occupancy- shall not be 
"ent to the Fire.Depart.ment.. 

J ~ 6. Copies of listings and of certificates or occupancy to be sent to the 
!<'~re Department, shall be addressed to William Seifried.11 Chief or the 
?ire Prevention Bm-eau, Fi:re Department* Municipal Building, Brooklyn, N.Y. 
l.1201. 
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Re: Cert.1ticate■ ot Occ~ 

ri•~ pn,codUN al'~ \:4 ear-, bl 1 abed aa quickq ae poeaible. 

It ohould co noted tbat upcn ia&11W2Ce ot violaticm arden to require put.ing of 
c-,rt1t1catee or occUP1,12C7, there vill 'be an izscreaaed d-nd tor copi.ee et 
cert1ticate1 et GCCUJUCJ'• Arrange11anta ahould 'be •de in each bONUgb ettice 
5~ tbat. ncb oopiea sq be iaw.d vitJMNt delq. 

/a/ moos v, pmp 
Thoma V. Burke 

Directer of Coutructicm 
.,_,TV2:dt 
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