
How to Benchmark Training Series
Benchmarking a Campus



What is a Campus?
A campus can be a collection of two or more buildings sharing at least one energy source or 

two or more buildings on the same tax lot. 

Benchmarking as a campus allows you to measure performance across numerous buildings 
and at individual levels.



nyc.gov/ComplianceInstructions
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Start Here!

Am I on the 
Covered 

Buildings List?
(Click on Step #1) 



Check the Covered Buildings List

Click Here!



Check the Covered Buildings List

Borough = 1 digit  Block = 5 digits  Lot = 4 digits
Example - 2038190001 

Find your BBL & BIN on: BIS Web (Building Information Search)

Note the Building 
Count column





How do I 
set up a 
Campus in 
Portfolio 
Manager?

Child #2Child #1

Parent: 



ESPM Campus Guide

ENERGY STAR Portfolio Manager has a
How to benchmark a Campus Guide 

● Defines campus terms: (i.e. parent 

property, child property, campus level)

● FAQs Section

● 5 Pages



One Child for each BIN
The Child properties represent real buildings. 
Create one Child Property for each BIN. The Child 
properties should have the BIN, BBL, and GFA that 
corresponds to the individual building it represents.

One Parent property for 
all the Child properties
The Parent property is a virtual property profile that 
represents the aggregate consumption of all 
individual child properties. The Parent property 
holds the combined GFA and property use details of 
all buildings, as well as all of the BBLs and BINs 
associated with the campus.



How Many Child Properties Should I Create?

● One Child per BIN # on the BBL
○ Ex. 3 BIN #s for a single BBL indicates 

there are 3 buildings and will require 3 
Child Property Profiles 

● A Child for any building that shares 
energy with a building on the CBL 

○ Applies to a building that shares energy, 
even if the building is on a different BBL 
or not on the Covered Buildings List

○ See next slide for example



(Cont.) One Child per BIN # on the BBL

BBL: 3002690128 is on the CBL and there 
are two buildings = 2 child properties. At 
least one building is over 25k sq ft. 

BBL: 3002690127 is not on the CBL but 
Building C shares energy with Building B. A 
child property must be created for Building 
C and D because C and D are on the same 
lot = 2 child properties.

Total = 4 child properties and 2 BBLs



Log in to your
Portfolio Manager Account

Enter this URL to land on 
the Login Page!

tiny.cc/NYCLL84
If you need to create an account, click 

“Create a New Account” and follow 
the prompts.



Add a Parent Property to Portfolio Manager



Create a Parent 
Property First

More than One: My property includes multiple buildings

Multifamily Housing

Your Property’s Buildings: Indicate how 
many real buildings are part of the campus. 
(Hint: How many BIN #s are on the BBL) This 
does not include the fictitious parent 
property.

2

Your Property Type: Select the property type 
that best describes the campus or 
represents the largest use.
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Enter your Basic Property 
Information for the 
Parent Property
Remember, the Parent Property is a 
fictitious property. These property 
details represent a combination of all 
the buildings associated with the 
Campus.

Gross Floor Area: Combined total square 
footage of all buildings in the campus
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Enter your 
Standard IDs

One at a time, select and enter:

● NYC Borough, Block and Lot

● NYC Building Identification 
Number
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Enter your 
Standard IDs

Enter all BBL numbers and 
BINs associated with the 
campus. Be sure to separate 
each ID by a semicolon.

You are entering one BIN per 
building. 



Enter Property Details

95,530



Parent Property Profile Created



Scroll Down to 
Add Child 
Properties

Add a Building: Click here to add 
Child properties to the Parent 
Property 



Adding Child 
Properties

1. Add Existing Buildings 
if your portfolio already contains 
child properties for this campus. 

2. Or Enter a New Building to 
create a new child property.

There are two ways to add 
Child Properties:



Once Created, View 
Child Properties 
Listed in the 
Summary Tab of the 
Parent Property 
Profile

Individual Buildings on this Property: All child 
properties associated with the Campus will be 
listed here. These  child properties represent real 
individual buildings. Click on them to view the 
property profile and details.

View as a Diagram: Click here to see the Child 
Properties in relation to the Parent.



Child #2: 
76 West 86th Street

Child #1:
 77 West 85th Street

Parent: 



Reporting a 
Campus 
with 
Multiple 
Use Types

Photo: Co-Op City, David L. Roush
CC BY-SA 3.0 via Wikimedia Commons



Campus with Multiple Use Types



Campus with multiple Use Types

The Self-Reported 
use-type at the parent 

level should match 
what Energy Star 

calculates.

Use types across all 
child properties should 
be listed in the Parent!



Multiple Use Types in the Parent



The Self-Reported 
use-type at the 

parent level should 
match what Energy 
Star calculates. If 

there is a 
mismatch, click 

“Edit”

Multiple Use Types in the Parent



Requesting 
and 
Reporting 
consumption 
data across 
multiple 
buildings



Requesting Consumption Data from Utilities

Energy and water data can be requested at the 
Child level, and later associated up the Parent 
level.

Usage for all buildings on one BBL is aggregated 
by Con Edison and DEP for all BINs on the BBL, 
rather than for each individual BIN or account 
number.

National Grid uploads aggregate data per service 
address.



Consumption Data Shared Between Multiple 
Buildings

Because utilities like ConEd and DEP upload aggregate data at the BBL level, 
shared data may be requested and uploaded to one child for all of the buildings on 
that BBL.

This may result in one child having an abnormal amount of energy with the other 
child(ren) having no data at all. 

In this case, explain the setup in the Property Notes section of the Details tab for 
each of the child properties and the parent property.



Shared Data Example
Portfolio Manager Set Up: 
1 Parent and 3 Child Properties

Meter Set Up: 
Unshared meters (noted in blue): In 
the respective Child Property

Shared meters: In one respective child 
property with a note in both child 
properties explaining the data is 
shared and represented in a single 
child property

Associate all meters with the Parent



Meter Associations 
And Meter Tracking Settings



Energy tab example 
of a Child Property: 
77 West 85th Street

Your Property is: A Single Building
You are Tracking: Total Consumption

Note: Child Properties will have a link 
to the Parent Property listed at the top

Meters: This property has 5 
exclusive meters and one Fuel Oil 
meter that is shared between both 
buildings

If your selections to not appear as seen here 
(both energy and water tab), click Edit and make 
the correction.

Meter Tracking Settings (Child)



Child #1: 76 West 86th Street
● 5 exclusive active meters
● Account for TOTAL energy Consumption

Child #2: 77 West 85th Street
● 1 shared and 5 exclusive active meters
● Account for TOTAL energy Consumption

Meter Tracking Settings (Child Properties)



Associating meters from Child to Parent



Parent: 76 West 86th Street & 
   77 West 85th Street

● 11 active meters between 
both child properties

● All meters should be 
selected and Account for 
TOTAL energy Consumption

Note the
meter locations!

You cannot associate 
meters from the 

parent to a child or 
child-to-child. 

Only Child to Parent!



Parent Property: 
76 West 86th Street
77 West 85th street

Your Property is: A Campus of 
Multiple Buildings
You are Tracking: Total Consumption

If your selections to not appear as seen here 
(both energy and water tab), click Edit and make 
the correction.

Meters: This property has 11 meters 
total between both child properties

Meter Tracking Settings (Parent)



Submitting a 
Campus 
Property

Parent & 
Child 
Properties 
together



Let’s go to the 
City’s website

nyc.gov/ComplianceInstructions

Click on 
the last step!

40



Upload the Reporting Template
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Generate Response in Portfolio Manager



Check off ALL the boxes! Be sure to select the 
Parent and all Child Properties!



Note the number of 
Selected Properties!



Send Response

Submit your data 
to the City

Template uploaded!
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I Want to Submit Anyway



E-Sign and Send Data

NYC Sustainability  Help Center__



Confirm Send Data



Successful Submission



Confirmation 
Email Receipt

➢ donotreply@energystar.gov

➢ Excel attachment is the report

➢ Sent to email address on file 

➢ Proof of submission 

(save for 3 years)



Common Campus Mistakes 

1. Submitting a Campus as a single property
2. Submitting the Parent property without the Child properties (or vice versa)
3. Tracking Partial consumption instead of Total (partial in the child properties)
4. Incorrect meter tracking/association
5. Treating the Parent as a real property rather than a fictitious property
6. Requesting data uploads at the parent level instead of the child level
7. Not accounting for total GFA, BINs, and BBLs of all children in the parent property
8. Inaccurately representing the Property Use Types in the Parent property



Posting 
your Letter 
Grade

As required  by 
LL33 of 2018 
As amended by 
LL95 of 2019



Letter Grade Breakdown

Letter grades will be assigned from A to F and 
and will be based on your Energy Star score

53

0 7055 100

*Not Submitted or 
Late Submission

*Exempt

85

D C B A

F N



Property Types Eligible for Letter Grades 
at the Campus Level
Only the following 5 property types are 
eligible for an ENERGY STAR score and 
a letter grade as a campus consisting of 
multiple buildings:

1. K-12 schools
2. Hospitals
3. Hotels
4. Multifamily
5. Senior Living

82 59



One grade at the Parent level for the entire Campus

Child #1 may have a 82 and 
Child #2 may have a 59. 

The Parent may have a 76. 

The Letter Grade will be generated 
using the parent score of 76, which 
must be posted at all of the child 
properties.

82 59

76

76 76

ParentChild #1 Child #2



Obtain Your Letter Grade

Building Energy Efficiency Labels 
will be available for download on 
October 1st every year in the 
DOB NOW Public Portal

Building Owners have 
30 days after October 1st to 
download, print, and post the 
label to their building

Download the label for each BIN.

Visit nyc.gov/dobnow



How Many Labels?

Campus properties are made of 
multiple buildings.

Print the label for each BIN 
number that appears in DOBNow 
and post the label to the 
corresponding address.

Co-Op City has over 250 
buildings -- thus over 250 letter 
grade labels need to be printed 
and posted.



Garden Style Apartments
Just one label

Garden Style Apartments have many exterior 
entrances among many buildings. The 
entrances are usually accessible to residents 
and not the public. 

In this case, one label in the lobby of the 
on-site Management Office is sufficient. 

You do not have to print or post labels near 
all of the entrances within the complex. 



When to Post Letter Grades and 
Penalty for Not Posting

➢ Building Energy Efficiency Rating labels must 
be updated annually in October and is based 
on the benchmarking report submitted every 
year by the May 1st deadline. 

➢ Failure to post the letter grade within 30 days 
of October 1st may result in a $1,250 penalty. 

Per §103-06 of title 1 of the rules of the City of New York.



Contact Us!

❖One-on-one support 
➢ NYC Benchmarking 
➢ Letter Grades 
➢ Energy Audits and Retro Commissioning 

❖Help navigating Portfolio Manager

❖How to request energy and water data from utilities

❖Trainings, presentations, and outreach assistance

Help@NYCsustainability.org

(212) 566-5584

Mon - Fri 9am-5pm

nyc.gov/NYCbenchmarking


