The City of New York
HOUSING AND DZVELOPMENT ADMINISTRATION
Department of Builldings

DIRECTIVE NO., 33 OF 1970

TO: Borough Superintendents y DATE: August 10,1670

FROM: Jeremiah T. Walsh,P.E., Acting Director of Operations

SUBJECT: Issuance of Certificates of Occupancy for New Bulldings -

(1968 Building Code or 1938 Building Code)

Sections C26-121.2 and £26-121.10 Building Code
(This directive supersedes Directive #16-1970 issued
May &, 1970, and shall be effective immediately.)

The following shall apply as minimum requirements for the

issuance of certificates of occupancy for new bulldings.

4. Temporary Certificates of Occupancy for New Multiple Nwellinzs

1.

2.

3

All required stair and exit facilities, including fire escales
and party wall balconies, from floors to be occupied undor

temporary certificates of occupancy, must be entirely complcted

.. including all doors, handrails, treads, risers, platfo:mé, exit

lighté and signs, and lighting. This includes rampé for tho uce
of persons in wheel chairs where they.are<requ;red b? the ccdo,
Standpipe, sprinkler and other fire prdtection systems, for ﬁhbsa
portions of the building to be included on the temporary cert-
ificate of occupancy, where required, must be completed and mus?
be available for use at all floors and spaces proposod to be
occupied under the temporary certificate of dccupancy. Such
systems or parts of systems shall be tested and accepted prior
to the issuance of a temporary certificate of occupzney. Tac
primary and auxiliary sources cf water supply‘must be comalesed
and must be ready for use.

Public halls and corridors of floors specified for the tempcrary

certificate of occupancy must be clear of rubbish and debris, -
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All openings on these corridors or public halls must be‘properly
protected. Ceiling work must be completed.

The core of the building, including stairs, elevators and othe’
shafts must be compieted from the highest floor to be occupied
under the temporary certificate of occupancy dowm to and in-
cluding the lowest level of the core. Only those openings chown
on the approved plans shall be permitted on and below thg highest
occupied floor and the openings must be protected with the re-
quired assemblies as shown on the approved-plans.

Apartments to be included in a temporary certificate of occupancy
must be completed. Walls, floors, ceilings and plumbing must

be installed and completed. Ceilings must be painted with finish
coat and walls are to be painted with prime coat. Floor finish-
ing need not be completed provided the owner of the building has
filed a signed statement that the floor finishing will be comp].ed
prior to the occupancy of the apartment. Closet doors apd all |
other doors must be completed and hardware for all doors muct be
installed. Kitchen and-bathroom cébinets, cooking ranges, and .
other kitchen fixtures, where shown on the approved plans, must

be installed and completed. Soundproofing, as shown on the ap-
proved plan, must be completed. The Borough Superintendent may
waive the regquirement that interior decorating such as painting,
floor covering, etc. be completed,  provided that an affidavit,

by the tenant of the apartment, has been filed stating that the
tenant is going to complete the interior decorating worlk.

Windows must be installed, glazed, and must be in proper operating
condition; All.ventilating systems shall be completed and operable

Required ventilating equipment must:be installed and must be :Ln‘

’
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7.

4

operating condition. Ventilation tsst reports and affidavits

nust have been filed and have been accepted for those portion

of the building included on the temporary certificate of occu-
pancy. .

411 plumbing systems, including gas piping, serving those por-

tiens of the building to be included on the temporary certifi-

cate of occupancy must be completed and must have been tested
and accepted prior to the issuance of the temporary certificate
of occupancy. A gas card must have been issued prior to the
issuwance of a temporary certificate of occupancy. Heating
equipment must be completed and must be in readiness for oper-
ation. Hot and cold water supply must be available to all
fixtures in every apartment included on the temporary ce-tifi-
cate of occupancy. The storm and sanitary drainage systemns
must he completed and connected to the public sewer system or
to a private disposal system where this has been accepted oa %he
approved plan. Drainage systems either public or private must
be approved by the appropriate agency.

At least one required elevator must be completed and in opera-
tion to serve each floor included on the temporary certificuzie
of occupancy. Such elevator must have been inspected and ap-
proved for use prior to the issuance of the temporary certiii-
cate of occupancy.

Electrical work, for those portions of the building tec te in-
cluded on the temporary certificate of occupancy, including

lighting in apartments, public halls, stairs, lobbies, other

.public parts of floors to be occupied and fire alarm systems
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10,

11.

12,

if required, must be substantially complete and must be in safle
operable condition. Exterior required lignting of entranzes,

yards and courts must be provided, but may be a temporary system
provided it 1s safe and operable. .

Stair and elevator lobbies must be finished including door in-
stallations, terrazzo or other floor.finishing. Decorative wall
finisning neced not be completed for a temporary certificate of
occupancy. Material or equipment may be temporarily stored in the;
lobby provided it is ncn-conbustible and provided a minimum clear .
width of 10 feet is maintained at all times for exit passage.

Mail delivery boxes must be installed prior to issuance of a
temporary certiiicate of occupancy unless ﬁhe owvmer suonits a
copy of pernmission granted by the U.S. Post Office Departizent to
accept other mail delivery service in lieu of prcviding mail boiics.

Doorbell syctems to0 apartments to be included on the temporary .

certificate of occupancy shall be substantially completed. Inter-

com systems between the main floor and apart..ents to be incluced
on the temporary certificate of occupancy, if shown on the approve&
plans, must be substantially completed and operable. Floor cesig-
nation signs must be installed for the floors to be included on
the temporary certificate of occupancy.

A sidewalk having a width of not less than one-half the width ol
required permanent sidewalk, and in no event less than five feet,
mus¢ be provided. The sidewalk must extend acrozs the entire
width of the property and must also exterd to the main entrance of
the building. Such sidewalks may be temporary but must be cen-
structed ¢ porvland cement concrete o of asphaltic concretc.

-l

-308-



Temporary sidewalks shall remain in place uptil an equal width
and length of permanent sidewalk has been provided.

. 13. Concrete reports, including test reports, for the entire building
must be submitted and must be approved before issuance of a tem-
porary certificate of occuparcy. Required steel affidavits,
aluminum affidavits, and welding inspection reports must be sub-
mitted and must be approved before issuance of the temporary
certificate of occupancy. ‘

14. The owner of the multiple dwelling must regiséer‘with the Departv-
ment of Rent and Housing Maintenance prior to the issuance of the
temporary certificate of occupancy. (D26-41.01~H.M.C.)

15. There shall be no work started or in progress, anywhere in the
building, for which a permit has not been issued. There shall be
no violation orders of any nature on file for any part of‘the

‘ building, except that the Borough Superintendent may waive this
requirement where the violation is not of a hazardous nature.

16. Non-required areas such as community rooms, laundry rooms, stores,
etc. need not be completed if they are not included on the temp-
orary certificate df occupancy.

17. Parking spaces adequate for the number of dwelling units for which
'the temporary certificate of occupancy will be issued in accord-
ance with the provisions of the Zoning Resolution must be completed.
The Borough Superintendent may accept.a substitute location‘and.
temporary surfacing of the parking area if he deems it to be ade
quate, unpil the permanent parking spaces have been provided.

NOTE: A temporary certificate of gccupahcy for a multiple dwelling may
be issued for a period of time not exceeding ninety days and may

. be renewed for similar periods but shall not extend, together
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B,
1.

N

L.

with such renewals, beysnd one y=ear from the cdate of its origin.

o
-

issuance. (Section 202~i.D.L

Permanent. Certificetzas 2f Oceoupsroy for New Maltiple Dwellinzs

For permanent certificates of cecupzney, the foregoing require-

ments for temporary certificates zhall eppiy throughout the en-

V

tire builcing.

Stairs shall be completed and thsll be enclosed entirely from
cellar to roof. Roof buikheads shall be completely finished.
Department of Highways apoprbval for streets shall be filed if
required. See "A Guide for the Industry for Plans Examination

and Certificates of Occupancy" {one-step manual) for detailed
information on this subject. Sidewalks and curbs must be com- .

pleted even if final grading nas been waived.

All required reports, certificaticns and test reports, which

have not been submitted and approved in accof&ance with para-
graph A-13, must be submitted and must be approved before issu-
ance of a permanent certificate cf ozcupancy.
All commercial and publis use &r£a® &nd ail accessory spaces and
buildings including stcrage spsces, recreasion rocoms, utility
and heating spaces,>parking £P2223 &nd gavage spaces shall be

®
completed except that within th: commsrciai use areas, interior
finishing, subdividing partiticns, and piumbing and lighting
installations need not be ccmpieteo, tore frcnts, where not
completed, must Dbe bcmpletely encicsed in non-combustible con-
struction excep’ that stud backing may be of combustible mater.La.L.‘
Required place of assembly appiications must be on file before

the issuance of a permanent certificate of occupancy.
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6.

2e

A11 work shall conform to the approved pians including all amend-
ments., No unlawful condition shall exist in the building &nd
there shall be no violzation orders pending for the building or anr

accessory structure or space.

Temporary Certificates of Occupancy for New Non-Resjdence Bullci--

Temporary certificates of occupancy may be issued for new non-
residence buildings, provided there is compliance with the
following items:

All required exits leading from the floors to be occupizd to the
ground floor and to the street must be dompleted including exit

ana directional signs, exit lights, lighting oI exit facilitie

n

phosphorescent exit signs and proper protection of all épenings.
This includes ramps for the use of persons in wheel chairs where
they are required by the code.

Standpipes, sprinkler and other fire prot. tion svstems for these
pbrtions of the building to be included on the temporary certifi-
cate of occupancy where required, must be completed and must be
available for use at all floors and spaces proposed to be occupied
under the temporary certificate of occupancy. Such systems or
parts of systems sh2ll be tested and accepted prior to the isiucn:.
of a temporary certificate. The primary and auxiliary sources o
water supply must be completed and must be ready for use.

The core of the building including stair, elevator, ventilating
and other shafis irom stories to be occupied t9 the lowest level
of the core must be completed. This includes all required en-

closures. All openings on and below the highest floor to be
occupied must be protected with the required protective assem-

blies as shown on the approved plans.
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4. Ventilating, heating and air conditioning systems shall be com-

5.

pleted and the heating or air conditioning systems, depending on ’

the season, must be operable for the floors to be included on a
temporary certificate of cccupancy. Ventilation test raporis ana
affidavits must have been filed and have been accepted for those
portions of the building to be included on the temporary certifi-
cate of occupancy.

All plumbing systems serving those portions of the building %o be

'included on the temporary certificate of occupancy must be com-

pleted and must have been tested and accepted prior to the issu-
ance of the temporary certificate of occupancy. The storm and
sanitary Arainage systems must be completed and connected to the
public sewer system or to a private disposal system where this has
been accepted on the approved plans. A gas card must have been *
issued prior to the issuance 6f a temporary certificate of occu-~
rancy where gas service is provided.

At least two elevators serving the floors to be occupied, as shovn
on the approved plans, must be completed and have been tested anc
approved except that where only one elevator is to be constructed,
that elevator must be completed. Minor items such as inspection
card frame and indicator light cover need not be completed.
Electrical work, including lighting in public halls, corridors,
stairs, lobbies, other public parts and fire alarm systems if re-
quired must be substantially completed and must be in safe opera-~
ting condition. |

Any lobby or part of a lobby which provides access for the public

to elevators or stairs serving those floors or spaces which are

to be included on the temporary certificate of occupancy must be
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substantially completed including finishing of floors, ceilings,

- and walls. Decorative wall finishing need not be completed for a

9.

10.

1.

temporary certificate of occupancy. All openings to the lobby must
be provided with doors and such other protective assemblies as are
shown on the approved plans. |

Tenant changes shall not be required to be completed provided that
where work is in progress plqn§ for such‘changes have been filed
and approved and permits-have been issued. No work shall be started
nor shall bé in progress anywhere in the building'unless a permit
has been issued for such work.

There shall be no violation orders, of any nature, on file for any
part of the building except that the Borough Superintendent may
waive this requirement where the violation is not of a hazardous

navure.

Permanent Certiflicates of Occupancv for New Non-Residence Buildings

For permanent certificates of occupancy, the foregoing require-

ments for temporary certificates shall ap»ly throughout the en-
tire building. |
In addition, the following items shall be entirely cpmpleted:
a. Stairs including exit lights and signs.
b. Elevators including final test and approval.
¢c. All plumbing work including fixtures.
d. All heating, ventilating and air conditioning systems.
e. Standpipes and sprinkiers including final tests and approvals.
f. Fire alarm.systeﬁs. ’
g. Lighting of all exit facilities and 21l public areas.
h. All work shéwn on the approved plans.
i. When located completely within tenant areas items ¢ and d
L) E Ly}
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1.
*

need not be completed provided that the wcrk is being dcne unde:r

a permiv which has been issued based on a separate tenant work .
application. Item h need not be completed in so far as it is work
snovn on the approved tenan*% plans.

Store fronts, where not completed, must be completely enclosed in
non-combustiole construction except that stud tacking may be of

combustible construction.

- Sidewalk and curb work must be completed and approved and Depaxi-

ment of Highways certilication for the street, if required, must
be filed. See "A Guide for the Industry- - =% for detailed in-
fozwatiqn. Sidewalksvand curbs must be compieted even if final
grade has becn waived. Paving and grading of yards and courts,
where required, shall be completed. Sewer construction, private
disposzl systems, drains, drywells etc. shall be completed and |
approved by the apbropriate agencies, .
All'required reports, certifications, final survey etc. shall bte
subtmitted and shall be approved prior to the issuance of a per-
manent certificaté of occupancy.

Where occupancy constituting a place of assembly is to be in-
cluced on the certificate of occupancy, an application for a

place of assembly permit shall be on file.

Accessory parking spaces and other required accessory spaces ciall
be completed including reguired paving, drainage and screening.
All work shall conform to the approved plans including all amord-
ments. No unlawful condition shall exist in the building and
there zhall be on viclation orders pending for the building or for

any other structure or space accessory to the building. ‘

10~
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E. Certificates of Occupzancy for New Privsie Dwellings

‘7 1. Temporary certificates of occupancy shail not be issued for one
or two family dwellings.
2, Permaznent certificates cof occupancy shail be issued only alter

all work is completed including but not limited to:

a&. Sanitary and storm drainage disposal sysvems including
private systems.

b. Required paving, grading and retaining structures.

¢c. Required parking facilities.

d. Painting, papering, Qecorating where incliuded on the
approyed plians.

e. All plumbing systems must be completed and proper water supply
must be available to all fixtures in the building. All gas

. piping muét be completed and a gas card must have been issued
prior to the issuance of the certificate of occupancy.

f. All electrical work must be completed.

g. Closet doors and all other doors must Be completed and hardware
for 211 doors must be installed and completed.

h. Kitchen and bathroom cabinets, cooking ranges and other kitchen
fixtures, where shown on the approved plans, must. be installed
and completed.

3. All required .certifications, tests, final surveys etc., must be
submitt~d and must be approved before the certificate >f occupancy
is issued.

L. Sidewalk and curbs must be completec and approved. The Department
of Highways certification for the street, if required, must be sub-

. mitted. See "A Guicde for the Industry_ _ _" for detailed information.
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Sidewalks and curbs must be completed even if final grade has
been waived. The street upon which the precperty fronts must be
on the "rFinal Map¥,

5. There shall be no violations pending, hor any work, requiring a

permit in progress.

QMM%T_” Z il

Jeremian 1. Viailsh,P.E.
TVB/JTW/sl Acting Director of Operations

cc: Exec. staff o
Industry : ‘




