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June 12, 1979

BUILDING DEPARTMENT GUIDELINES
APPLICABLE TO RELIGIOUS & EDUCATIONAL
INSTITUTIONS WHO WISH T0O USE THEIR
PREMISES OCCASTIONALLY AD A BAZAAR

A, Institutions which have a rcom approved as a place
of assembly for a use other than bazzar, with a current place
of assembly permit issued by this department.

If the bazaar is restricted To the room for which the
current place of assembly was issued and the lotal number of
occurants will not exceed that permitted by the permit, the
following procedure should be followed.

An amendment to the existing place v oappli-
catior mmst ve filed lnﬂlC&TL“i Lre provos add onal use
of the room as a2 bazaar and stale that the total number of
ocrupants of the room will nof exceed that permitied py ihe

eristing place of assemdly permit. A plan muzi te filed wit
the aﬂevdwent, drawn Lo scale, snowinsg the arrarcenegrt of Tﬁp
&

tables in the room, and the W"zsf of the aisiez wnich lead

to tne exits of th& ~oom when used as a dbazapr,  luch an amend-
ment may bve filed by a responsitle irdividual revresenting the
relicious or educatior. institutlion. lUpon review and approval
by this department of the amendment znd plan and the subsequent
submission by the applicant of one paper and one cloth copy of

!
the plan, & new place of assembly permit nobting the
nge will be issued.

he place of assembly permit issued ty ihe pepartment of
[dll§¢”ﬁ is required to be renewed once & vear., 'this is for
the various uses and the various seating and tatle arrangementis,.
Prior to the issuance of the original plave of assembly permit
for bagsar or subsequent renewals, an 1nspect10“ of the room
will be made by this department. Uo fees are reouired for places
of assembly permits if the owner of the building or property
affected ic a corporation or association organized and operated
exclusively for religious, charitable or educational purposes.

v

e

BR. Institutions which have a room approved as a place of
assenbly for & use other than bagzaar with 2 current permit issued
by this departnent and which intends teo use an existiing parking
lot, school yard, or other open area in conjunciion thereto.
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If the bazasr is restricted to the room for which the
current place of assembly was issued and the total number of
occupants of the room will not exceed that permitted by the
permit, and in conjunction therewith, the bazaar will be held
in an existing parking lot, school yard or other open area,
the following procedure should be followed.

An amendment to the existing place of assembly appli-
cation must be filed, indicating the temporary period of time
that the room and open area will be used as a bazaar. The
amendment should state the proposed additional use of the room
as a bazaar and that the total number of occupants of the room
will not exceed that permitted by the existing place of assembly
permit. A plan must be filed with the amendment, drawn to
scale, showing the arrangement of the tables in the room, and
the width of aisle which leads to the exits.

In addition, the amendment should request the use of the
open area as a bazaar, A plan of this area, drawn to scale,
must be filecd with the amendment, indicating the width of
all gates and other openings in the fence enclosing the area.
Statementis must be made that -

(1) These gates will be securely fastened in an cper
position during the use of this area as a bazaar,

(2) MNec motor vehicle will be permitted to be parked
in this area during its use as a bvazaar, :

(3) The number of occupants will be limited to a stated
number of occupants (based on 50 percons per one foot of the
sum of the widths of all exit gates and openings in the fence
enclosing the area) and

(4) A clear aisle width equal to the width of the exit
gates or other openings in the fence will be meintained at all
times. The minimum clear aisle width shall te four feet.

Furthermore, a certification shall be made and signed
on the amendment by a responsible individual representing the
religious or educational institution that the above statements
are true and will be maintained during the occupancy of the
spaces as a bagzgaar and that based upon the foregoing state-
ments the Department of Buildings may issue a temporary place
of assembly permit.

The amendment with the plans will be reviewed by plan
examiners of this department. Two sets of paper plans are
acceptable. Upon verification of the exit widths shown on
the plan of the open ares by an inspector from the Department
of Buildings, a temporary place of assembly permit will be
issued for the pericd requested. Any subsequent bazaars will
require a separate temporary place of assembly permit. The
aforenoted procedure must be followed each time a bazaar is
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C. Institutions wnich do not have a room approved as
2 place of sssembly with a current permit issued by this
department ¢r for institutions which wieh to use other rooms
in addition to the room approved as a place of assembly.

If the bagaar is to be held in a room for which nc place
of assembly permit has been issued or where there is a room
for which there is & current place of assembly permil and the
bazaar will be held in this room as well as other rooms, then
a new or amended place of assembly applicaticn and permit will
be required. The applicetion to obtain a permit must be filed
by & Professional Engineer or Registered Architect. The
"General Puilding Department Guidelines For Obtaining and Main-
taining a Place of Assembly Permit", a copy of which is attachecd,
must be followed.

Borough Offices of tre Department of

Porough Superinvendents

Prooklyn lelepiore O,
Municipel Building -« &th Floor - - 642%2-7030
Joralemon & Court Streets
1932 Arthur Ave., = 5th Floor - - - 583-5520 Ixt., 7

Marhattan

Municipal Building

- 20th Floor - - - - 566-2337
Oueens
12606 Queensa Blvd. - - - 520~3419
Kew Gardens, N.Y.
“Staten Island
Borough Hall - .- - Z90~5179

St. George, S.1.
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Commissioner

Dated: June 12, 1979

621



