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THE CITY 0,- NEW YORK 
• -

HOUSING AND DEVELOPMENT ADMINISTRATION 
CEPARTMENT 01' ■UILDINC:S 

DEPARTMENTAL MEMORANDUM DATE: May 21, 1975 

l3orough superintendents 

FIOM: !homas 'V. ~ke, P.E., Director o:f Operations· 

suaJECT: ~oCEs~mG OF o of o i APPLICATIO!ts 

!rhe Ji:Jallual ~or processillg Certi:fica·te o:f • Occupancy 
-applications, Section 1, Page 1, reads: 

·"Requests :tor an exact· :renewal of a previously J.ssued 
short term tem,orary Certificate o:t Occupancy may be made· 
either on the standard Porm 24 or by le:tter {ill duplicate 
copy :to • enewa.J.s o:t short term s 

. • or less 0cc 
1UUt wi • 

!his provision shall ·be considered mandatory. Exact 
renewals o:t short te%'JD Certilicates o:t Occupancy shall be 
issued by the C o:t O unit, without referral to the inspect
.ional division. When the combined -term for an exact :renewal 
-totals one year, including the origin.al,· the application :tor 

.exact renewal shaJ.l be referred to the borough superin~endent 
~or-a decision re 1'Urther·renewal _without reinspection. · 
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. Thomas V. Burke, ~ .E • 
Director o~ Operatiom 
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