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Buildings
ISSUER: Keith L. Wen, R.A.
2024—003 Assistant Commissiogper
Code & Zoning Interpretation
B U I. L ETI N PURPOSE: This Bulletin rescinds 2 Directives, 3 Letters, 1 APPN,
TECHNICAL 6 OPPNs, and 17 Memoranda which were issued by the

Department but are no longer applicable under current
Codes and Local Laws.

ISSUANCE DATE
May 9, 2024 SUBJECT(S): Rescinding Directives, Letters, PPNs, and Memoranda

RESCINDED DOCUMENTS
Directive 12 of 1967, Directive 2 of 1969
Letter 2/3/84, Letter 2/8/84, Letter 11/2/87

APPN #12/87, OPPN #15/88, OPPN #11/90, OPPN #22/91, OPPN #20/92,
OPPN #03/93, OPPN #02/94

Memo 1/16/76, Memo 11/18/76, Memo 9/10/79, Memo 6/2/64, Memo 12/22/88,
Memo 6/28/77, Memo 9/14/77, Memo 9/25/72, Memo 7/21/88, Memo 1/3/91,
Memo 9/20/95, Memo 3/21/80, Memo 9/6/89, Memo 7/3/86, Memo 11/6/80,
Memo 3/15/83, Memo 5/30/89

BACKGROUND

The Department of Buildings periodically reviews published Buildings Bulletins (BB), Policy and
Procedure Notices (Technical, Operational, Legal, Administrative, OTCR) and the various
Directives, Executive Orders, Memoranda and Letters issued in the past to ensure their continued
consistency with current Departmental practice and to verify that new laws and regulations are
incorporated into these documents.

The above listed Directives, Letter, PPNs, and Memoranda are rescinded effective immediately and
are attached therein.

The rescinded documents will appear on the Department’'s website with the watermark
RESCINDED. Because this review is ongoing, documents not specifically listed in this Bulletin may
be addressed in future Bulletins. Watermarked Directives, Memoranda, Executive Orders, and
Letters may be accessed through the online version of this Bulletin at
www.nyc.gov/site/buildings/codes/building-bulletins.page.

James S. Oddo, Commissioner nyc.gov/buildings


file://///MSDOBNETAPP001M/usr_hq1$/aaharanwa/Documents/www.nyc.gov/site/buildings/codes/building-bulletins.page
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. THE CI1TY OF NCW YOURYK
HOUSING AND DEVELOFIIENT LDNNNSTRATION ~

DEPARTMULNT OF BUILDINGYS

DEPARTMENTAL MIMORANDUM DATE: Jaruar, -
10: Borough Superintandents
FROM: - Jeremiah T. Walsh, P.E., Commissioncr

Multi-Family Residential Structures within "Speecial Fleooa Hazz~s Aoy ns ™

SUBJECT:

Section C20,-409.2 of the Administrative Code, as aacad i
Local Law No., 13/75, prohibits the construction of any builcirng o
occupancy group classifications Ht, H2, J-{ . J=-2 or J=38 50 & 7 ~:vE
lowest floor (including basement or cellar) betow regulating floos o=
tum + 8.6 ft. above -mean sea level at Sandy. Fiook, estimated to n w2
local level of the 100 year flood elevation reterred to \n the Feceoral
Insurance Administration's regulations.

However, in response to an inquiry from the Deputy May: =, v
F.l.A. Acministrator has recently advised us tRat non=hapltaniy rov-
tions of basements or cellars in multi-family (2 or more familicos) re-
sidential structures may be located below the level cf the 100 yoa- 702
elevation, proviceg thut the basement or cellar s completely floo.anrmooe ol
in accordance with our Reference Standard RS 4-5, and sawg geriions ¢f
the structures are non-residential.

In viev. of the above: ardd, based on Scction 643-1,0 of the Acmi~-
istrative Coade, multi-family structures may tw constructed in soecisi
flood hazard areas with non~huabitable poruons of Lasemants o~ cllars
below elevation +£.6G above mean sea level at Sancy Hook, providcc wi
of the following conditions are met: '

1. The building 1s onstructed so as Lo provide entrance
access to the residential portion of tie structurc at cr
abowve elevation +8.6. :

2. The portion of the structure and all service eqUIpMEN: Lo=
low eluvation 48,06 are floodproofed in accordance with re=-
ference standard RS 4-5,

CONMINUCC.eeeesacnnan -
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3. No habitable rooms may be located in such cellar or basement.

4. A water closit and/or a wash basin may be located in an erclosaed
space not to exceed -'-0 x 4'=6" in such cellar or basement, and ro
roughing therein shall be allowed to accommodate any additional fix-
tures,

5. No accessory kitchens shall be allowed in such Basemant or celi i
however, one 2 compartment laundry tray, or the like may be
authorized outside of the water closet compartment.

6. The specification sheet shall note the followir;:
(a) Premises is located within the special flocd hazarc
area.
(D) The basament or cecllar (as appronciate) is located
below the level of the 100 year floud eluevation,

(c) No portion of the cellar or basement may to usecd
for residential purposa:s.

7. A deed restriction notina all of the above 15 Lo e rocorced in oo
county clerk's office, and the pa e and Liber numoer 1rdicated on oo
specification shueet and certificate of occugparcy.

) }
N 4

\ T iLv s /

s’\.l - ———t l i _
Sodererntaih T, Walae:, P,
o

/ Ccnimissicner
S :
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THE CITY OF NEW YORK

2uS5iNG AND DEVELOPMENT ADM!'\!SIRM!M

DEPARTMENT OF BUILDINGS

DATE: November 18, 1474

10: Borough Superintendents

i

rROM: Director of Operations Irving E. Minkin

SUBJECT:  Stair Enclosures in Multiple Dwellings

Local LLaw No. 8,'7§; effective March |, 1976, amends
section C26-604.8(1)-1(g) of the Administrative Code in
regard to staiwrwvay enclosures for most multiple dwellings
so as to authorize a material approved by the Board of
Standards anu Agpeals as being equivalent to masonry, as -
well as having at least a two-hour fire-resistant rating.

No "equivalent" mar.er-ia\ has as yet been approved by the

Board for use as stairway enclosures under the above-mentioned
section of iaw: and, prior Board approvals of shaft enclosures

or other two-hour rated partitions shall not be accepted as
meeting the ecuivalency requirement. Examination of plans
(including Limited review pursuant to Directive 2/75) shall

require that any substitute to masonry under this plan have

a Board apgroval pursuant to said law subsequent to March 1,1976.

This memorandum, which clarifies and supersedes my memo
dated March 1, 1276, was necessitated by misunderstandings
on the part of both manufacturers and architects as to the

- significance of prior Board approvals.

/ (ff /M
Irvin . Minkin, P.E.
Director of Operations

-

svicfvie
T enwins
A st, Ues any, Parascandola
WAl e wairy
!'..- o [T SRR b

BJ. of TwunLaeds and Apeals
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THE Cl1Y OF NEW YORK

DEPARTMENT OF BUILDINGS

DEPARTMENTAL MEMORANDUM OATE: Sept. 10, 1979

Borough Superintendents

FROM: C. F. Dennis, P. E.

Asst. Commissioner-Operations
SUBJECT: »
VARIANCES BY THE BOARD OF STANDARDS & APPEALS

The following procedure shall be instituied in order
tc hasten the approval of Department of Buildings applications
;eferred to the Board of Standards and Appeals for a variance.
A copy of the draft of the.Board of Standards and Appeals
resolution shall be acceptable by this depariment for continued.
examination, approval and issuance of the permit. IThe draft
of the resolution, with referenced plans, if any, shall contlain
a statement thereon that the resolution is a true copy adoptled
by the Board of Standards and Appeals. Such statement shall te
signed and dated by the Director of ithe Board.

¢ .
” .’ v s o~
N N 4 ~ S 7o £
— Corneliug ¥. Dennis, P. L.
Asst, Commissioner-Operations

CFD:WCK:ah .
cc: Executive Staff
Industry

Chairman, Board Stardards & Appeals

|630
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THE CiTy OF NEW YORK
OFFICE OF THE MAYOR
NEw YORrK, N.Y. 10007

November 2, 1987

TO THE BUILDING INDUSTRY:

Buildings Commissioner Charles M. Smith, Jr., and I avre
avare of the concerns expressed by some owners and builders,
architects and engineers over the purposes for which fees are
paid to expeditors who are often retained to do little more
than stand in lines at the Buildings Department. The
concerns are worthy of broader discussion, and we want <to
inform the industry of measures taken to simplify and shorten
the buitding application process. .

We were astounded by a .recent disclosure that an
expeditor sougcht a fee from a client expressly for the
purpose of payinc a bribe to a Buildings Department employee.
This is an outrageous, arrogant act which, had the fee been
aliowed willfully or unwittingiy, could have made the owner
or applicant party to corruption. The likelihood, however,
is that the bribe was never intended to be paid and wouid
have been pocketed by the expeditor because it is all part of
a subterfuge against the client to extort higher fees.
Owners must carefully scrutinize the purpose for which fees
are paid and demand a full accounting. You have our
guarantee that we will promptly investigate any wrongdoing
reported to us.

For our part, the City Administration has made
eliminating red tape a top priority in order to shorten the
processing time for building appiications. You may choose to
use expeditors who provide legitimate services, but we want
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you to know what the Department of Buildings is doing to ease
the cost of doing business in the City.

(e}

A long-term project has been initiated to develop and
implement a computerized building information system
to facilitate the Department's procedures and
operations. Plan examination procedures will be
among the first to. be computerized, including
information storage, initial plan checks and issuance
of objections. Ailso, computerized records .will be
maintained for inspections and other documentation
reguired for the issuance of Certificates of
Occupancy - which will, in turn, be computer generated.

A consultant has been retained to completely revamp
all forms used by the Department. 014 forms will be
eliminated, consolidated or streamlined and
redesignec in an easy-to-use format. This project is
expected to be completed within approximately six
montns.

A "standing committee" of architects, engineers anrd
other industry rcepresentatives has been created to
identify and recommend ways to improve Department
procedures. This committee has been instrumental in
developing a Standardized Checklist of objections for
use by plan examiners which ensures uniformity -anag
completeness, and cuts processing time and paperwork.
The committee also contributed to developing the
Department's "Guide to Filiing New Building and
Alteration Applications" which has been distributed
to the industry.

Appointments with plan examiners are now made by
telepnone, eliminating waiting lines at borough
offices. This system.is being continually monitored
in order to adapt to changing demands.

A system has been instituted on a piiot basis in our
Manhattan borouch office, whereby applicants may
"drop-off" written responses to plan examiners'
objections and receive a mailed response from the
Department within a week. This will reduce the need
for appointment scheduling and personal appearance by
applicants.
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© Plan examiners and inspectors receive comprehensive
classroom and on-the-job training. In addition to
basic instruction to new employees, examiners are
kept abreast of recent amendments to the 2Zoning
Resolution and Building Code and inspectors are
briefed on 1local 1law enforcement and other Code
amendments.

© A plan examiner squad system in Manhattan and
Brooklyn has speeded first review, reduced backlog
and assured better quality examinations. A "first
review" can be completed within 48 hours.

o The Manhattan plan examination section has moved to
new guarcers at 60 Hudson Street which has better
facilities both for examiners and the public doing
business with the Department. Lines at the plan desk
‘will be shortened in the near future by internal
transfer of a file to the examiner prior to an
appeintment. In addition, staffing has been
increasec at the plan desk to handle more files.

The Department of Buildings will constantly review and
refine procedures to make the application and permit process
as smcoth and efficient as possible, with minimum contact
time pertween appiicants and the Buildings Department.
Waiting lines should diminish and final approval should., if
ail objections are resolved, be accomplished in a timely,
efficient manner. '

We will continue to seek ways to improve our service to
the public and to seek your help in doing so. We urge you to
let us know when fees are demanded for illegal purposes. You
" can depend upon a prompt investigation.

Since Y.

Edward¥l ch
MAYOR

2

Charles M. Smith,
COMMISSIONER
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DEPARTHENT OF BUILDINGS
Intradepertmental dlemorcndun

To: Borough Superintendents Date: June.2,-1964
From: Josepn Ferro Subj: General City Law -
Director of Operations , Section 36

This is to confirm the telephone instructions of this
date from assistant Director of Operations Julius W. Schneide:
on the above subject.

This memorandum supplements my memorencum of May 11 196/
Qn"&bs_ﬁnbieci_oc_£8ectinn_36_a£_¢he~ﬁznezal_CL:xJJuL:hDL_Biasi
vs., City of New York."

Effective at once, no certificete of occupancy is to be
issued for any structure unless certification rejerding the
improvement of .the strect or highway giving access to such
structure hes been secured from the Department cf Highweys.

This shall epply regerdless of whotner the construction was prior
or subsequent to Necember 26, 1963.

The above policy was set by ficting City Administretor

Maxwell Lehmen as & resuli of & meeting with representstives
of the city departments involved.

(Sigued) Jocoph Ferro
JVS:dv rirector of Operaotions

A-32
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, NY 10013

CHARLES M. SMITH, Jr., R.A., Commissioner

Issuance #110 STEWART D. O'BRIEN
Deputy Commissioner
Administration & Operations

$12.8001
OPERATIONS

POLICY & PROCEDURE #15/88
TO: Distribution
FROM: Stewart D. O'Brien
DATE: June 8, 1988 é/V/é 2; %bo
SUBJECT: Amendment of Operations Policy & Procedure $#20/87
Purpose

To establish a citywide policy whereby Department records are
updated, and Community Boards are notified of amendments to plans
that 1) change the use, 2) increase the number of dwelling units
by 20% or more or 3) increase the square footage by 10% or more.
(underlined portion added)

Specifics
A. Aéglicant

When submitting an amendment that involves 1) a change of
use, 2) an increase of 20% or more in the number of
dwelling units, or 3) increase the square footage by 10%
or more the applicant must file an amended new Docket
Information Sheet (B Form 6).

1. When filing an amendment in the Bronx, Queens, or Staten
Island, the applicant will submit 2 copies of the amended
Docket Information Sheet to the plan examiner.

2. When filing an amendment in Brooklyn and Manhattan the
applicant will submit a copy of the Applicant's Statement
of Notification to Community Board, and 2 copies of the
Docket Information Sheet to the plan examiner.

2418
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Plan Examiner

When an applicant files an amendment that involves a change
of use, or an increase of 20% or more in the number of
dwelling units, the plan examiner will issue an obijection
unless the applicant provides -~

a. An Amended Docket Information Sheet, (all S5 Boroughs).

b. A copy of Applicant's Statement of Notification to
Community Board. (Manhattan & Brooklyn only).

The plan examiner will insure that one copy of the amended
Docket Information Sheet is filed in the plan folder and
will provide one copy to the chief Plan examiner/Deputy
borough Superintendent.

Chief Plan Examiner/Deputy Borough Superintendent

The Chief Plan Examiner/Deputy Borough Superintendent will
forward, no less often than once a week, the amended Docket
Information Sheets to the docketing clerk

Borough Manager - Clerical Staff

One of the two procedures described below will be followed
depending upon the method in which the original docket sheet
is transmitted.

Bronx, Queens, and Staten Island - The "docketing" clerk (the

person responsible for sending the original Docket
Information sheets to the Borough President's Office) will
receive the amended docket Information Sheet, record the
amended information into the docket book and forward the
amended sheet in the same manner as the original.

Brooklyn and Manhattan - The "docketing" clerk will receive

the amended Docket Information sheet and will record the
amended information into the docket book.

This procedure will become effective immediately.

2419
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, N.Y. 10013
CHARLES M. SMITH, Jr., R.A., Commissioner FREDRIC 1. POCCI, PE.
- k' Assistant Commissioner/Operations
. Issuance § 147
OPERATIONS
POLICY AND PROCEDURE NOTICE §# 30/88
To: Distribution
From: Fredric J. Pocc ?.E., Assistant Commissioner
Date: December 22, 1988 _

Subject: Social Club Complaints

Purpogse: To provide a centralized referral system for complaints
received regarding social clubs.

Specifics:

All complaints that are received regarding social clubs should
be referred to the Office of Operations in writing.

Office of Operations:

The Assistant Commissioner for Operations will designate a
Coordinator for social club inquiries. The Coordinator will
review all social club complaints, maintain a record of the
referral including address, complainant, date referred, specific
complaints, and their disposition. The Coordinator will then
forward the complaint to the Inspector, Public Morals Unit,

NYPD for investigation.

NYPD investigation results will be forwarded to the Coordinator.

If required, as directed by the Coordinator, the Executive

Chief Inspector will schedule an inspection by the Social Club

Task Force. Prior to inspection by the Task Force: the Coordinator
must obtain a copy of the most recent Certificate of Occupancy,

any outstanding violations and any pending or approved work
applications or permits from the borough office. If the NYPD
determines that no task force inspection is necessary, the
Coordinator will refer the complaint back to the borough office

for a C of O inspection.
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After inspection, the borough or the Task Force should inform

the Coordinator of the results. The Coordinator then should

notify the complainant of the inspection results. If no violations
are issued, the Coordinator may complete the log at this time.
However, if violations, summonses and/or vacate orders are

issued, the Coordinator must complete the following steps:

l. Determine the owner of the premises.

2. If the owner is a corporation, arrange for service by the
Administrative Enforcement Unit of all summonses to the
Secretary of State in Albany. AEU should provide the Coordinator
with the name of the party served and an affidavit of service.
This information should be forwarded to the borough office
when obtained.

3. Transfer all documents to the borough office, by hand delivery.

If the owner is not a corporation then the summons, violation
and vacate are forwarded to the Borough Manager's office
for distribution to the appropriate unit for processing.

If the owner is a corporation then the vacate, violation
and a copy of the summons is to be forwarded to the Borough
Manager's office.

Boroughs will return to the Coordinator the following information:

a. a copy of the vacate with the vacate number
b. the Criminal Complaint Form (Form B-39)

4. Ensure that the borough office processes all papérwork for
court.

5. Obtain a court date for each case and notify the Special
Prosecutions Unit (SPU). Forward copies of the Criminal
Complaint Form (Form B-39) to SPU.

6. Obtain results of court case from SPU.

7. Maintain all pertinent dates and data in log.

The Borough Superintendent must immediately notify the Executive
Chief Inspector and the Coordinator of the dismissal of any

vacate orders. The Coordinator must notify the Special Prosecutions
Unit and Corporation Counsel of the dismissal of all vacate

orders.
FIJP:HG:mh
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, N.Y. 106013

T BARRY G. COX
Joel A. Mlele, Sr., P.E. , Commissioner Assistant Commissioner
Borough Operations

(212) 312-8004

Issuance # 436

OPERATIONS
POLICY AND PROCEDURE NOTICE $# 2/%4

To:
From:
Date:

Subject: Final Cost Affidavits For Fee Deferred Jobs

—— — — ——— " —— —— - — — —— . ——— ————  ———— — ————— - — — —— —— ————— —— - S ———t——— —— — —

Purgose:

To clarify our position with respect to fees which must be paid on
fee deferred jobs.

Effective: Immediately

Reference: APPN 1/93

Specifics:

On any fee deferred job where, at the time of certificate of
occupancy or final sign off, the city no longer owns the affected
property and it is not subject to the fee exemption listed in

APPN # 1/93, the total fee must be paid by the owner.

Any reduction in fee must be sought through the Comptroller's
Office consistent with existing policy.

BGC:mh
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THE CITY OF NEW YORK

HOUSING AND DEVELOPMENT ADMINISTRATION

DEPARTMENTY OF BUILDI NGQ

bAY& June 28, 1977

T0:
FROM:

SUBJECT:

Borough Superintendents

Director of Operations, Irving E. Minkin, P.E. )

REMOVED, DISMANTLED AND NOT-IN-USE ELEVATORS -
DIRECTIVE NO. 15 of 1975 AMENDED

This memorandum is written to clarify the various conditions
under which an elevator may be removed from service and to
clarify when Directive No. 15 of 1975 entitled "DISCOQTINUANCE
OF ELEVATORS - SEALING OF ELEVATOR HOISTWAYS" is applicable.

Condition No. 1 - Elevators which are "NOT IN USE." Such
elevators are available for service. Reguired tests are to

be reqularly performed. This.elevator is simi}ar to one in
scrvice except that it has been electrical}y dlscgnnected by
opening the main line switch. A periodic inspection shall be
made and a fee charged. An elevator inspector shall note such

condition when found on a regular inspection.

Condition No. 2 - Elevators which are "DISMANTLED" or "PLACED
OUT OF ACTIVE SERVICE." Such elevators shall comply with the
provisions of Section 3.33C of Reference Standard RS 18-1 en-
titled "USA Standard Safety Code for Elevators, Dumbwaiters,
Escalators, and Moving Walks" USAS1 Al7.1-1965. The require-
ment that the power feed lines have been disconnected shall
apply to an elevatcr and a dumbwaiter as well as an escalator.

A BN is to be filea and the last inspection fee charged. There-

- after, one additional inspection per year shall be made t>

verify that the status is unchanged and shall be a feeable
inspection.

Condition No., 3 - Elevators which are "REMOVED" and “PERMANENTLY
DISCONTINUED." The discontinuance of such elevators and the seal-
ing of the elevator hoistways shall comply with Directive No. 15
of 1975. A BN ghould be filed and fee charged for last inspection

This amended procedure shall take effect immediately and shall
not preclude the permissible filing of prior existing cases.

Irvirg E. Minkin, P.E. :
Director of Operations . -

IEM:BGB:rmr
cc: Executive Staff

Industry /330
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THE CITY OF NEW YORK

DEPARTHENT OF BUILDINGS

DEPARTMENTAL MEMORANDUM ' DATE: cepl. 14, 1077
T0O: Jorourh LHuperintendents

FROM: Jevemiah T. Valsh, P. Ii., Commissioner

SUBJECT: TUIIDING MOTTICES, VPRRNT™, APPROVALS AND JH;1HCTION: -

~ DINECTIVE NO. 14/75 = FODIFICATION #4 < BIMVAROR _ATPIICA r10:5

TULPQs e This modification iz made fto permit minor elevator
applications to come under the purview of Directive 14 of 1975.

SCODL_OF MEMORA,IDUM:

A. Applications filed for new elevator inctallations or
major alterations to existing elevalors, as defined by fhule
1100.1a of the American Standard Safety Code for ilevators
(A17.1-196%), Reference Standard WS 15-1, shall be filed on an
Illevator application and be processcd, examined and sutsequently
ingpected in accordance with all preseni procedures, and shall
not come within the scope of this memorandum.

Applications filed {for the reconstruction of elevatior
enclosures, elevator shaft doors, chanres in sheave beam re-
actions or any similar structural work shall be considered minor
construction work and may be accepted on a DB.I'. application.
(See Departmental Hemorandum dated Hovember 24, 1972, Volume 3,
Page 714. of the Department Directives and lMemorandums).

Such R.N. applications shall he filed by a registered
architect or licensed professional enfinecer. (See Departmental
Memorandum dated April 19, 1966, Volume A., Pape A-38 of the
Department Directives and Memorandums).

B. Applications filed for minor alterations to existing
elevators, as defined by Rule 1100.1b of the Amevrican tandard
Gafety Code for Elevators (Al17.1-1965) Reference Standard RS~1,
or minor alterations to Isculators and Dumbwaiters shall be
filed on a separate Llevator Building Notice Application.

Such applications may be filed by a regisiered architect
or licensed professional engineer. : \

PROCEDURE FOR FLEVATOR APPLICATIONS OR LLEVATOR BUILDILC NOT i
APPLICATIONS. _

Directive No. 14 of 1975 is modified as follows:

l. FILING - No chanre.

- /357
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’ 2. kroventibhc - a. Upon filinge: of an ilevator Building
Holiee application hv a reristered architect or licensed pro-
tessional enrineer, Lhe applicant shall be directed to.carry
Lhe application and plana to lhe Chief rlevator Inspector. !.ither
the Chief iilevator Inspecctor or his desiynated assistant shall
immediately review the applicalion and plans to determine.whe!her
the proper type of application has been filed and whether a con-
struction Pildins llotice application i5 required. ‘hen these
itens are satinsfactory, the applicalion shall be so marked. QOther-
wvine, the application shall lLie marked to indicate why the appli-

cation is uwngatisfactory.

L. After review by the Chief Inspeclor or his desipgnated
assiastant, and when Lhe applicalion has been found to te in
satisfactory ordevr, a check of Lhe enlimated cost shall be made
“and Lhe fee conpuled.  The applicant shall thereafter pay the
fee at Lhe cashicr's window and receive Lhe pecrmit, upon pro-
dveinge evidenen of worknen's compencalion insuvance and dis-
ability lenefils insurance,

11" Lhe contractor ur his represcntative is unavailable to
obtain the permii, Lhe applicani should vequest the Chief Klevator
Inspeclor or his agsistant Lo have the applicalion found to be
satislaclory 1o te iarked "acceptable lor permit" or the like,
aud returned to ihe Plau pesk, so that ithe contiractor or his
repre:enlative may eonlinve the processine at anolher Lime., If
the arplicant wishes Lo have a verification of the fact that the
applicalion is ready {or permit in the absence ol the contractor,
he =hould submit an extra applicalion jorm and plans.

c. Umly for the lLorougrh of lianhaltan and for applications
viiere the professional applicant intends Lo olitain the permit on
the day of filiny:, thc fellowing shall apply:

(1) he applicant ghall le direected to carry the appli-
cation and plans to ihe Chief ulevalor Inspector prior to filing.

(2) Alter incediste revieu Ly the Chief 'devator Inspector
or hia asmistanl as to vhether Lhe proper tyme of elevator appli-
cation vas riled or whetlher a construclion application is required,
10 the applieation ia fTound unsalislaclorry, il shall Le so marked
and ilens (3) and (4) Velow shal) e inapplicable.

(%) If th~ applicalion has teen found to bLe in saticlactory
crder wilhin the puidelines of Lhis directive, a check of the
estimaled fee shalt be made and the fee compuled.

(4) ‘he applicant ghall Lhereafler officially file the
~application, and pay holh Lthe [iliug fec at the Caghier's window

ol one Liwe and receive Lhe perwiti, upon producing cvidence of
vorkmen's eoupensalion ingurance and disabilitv Lenefils incurance.
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‘e FTATTUHIASR Y Ol CaoUems AlﬂL}QlﬂJﬂjﬂ}@;{, rhins procedurs
shall ie fallowed Tar a1l 1atiddinge oliec applications and “levator
lniddingy tolice applicalions Lhat are r'iled hy repisiéred archi-
tecle or liecenned profenasional ensincers, excepl when examination
i equested fa uribing by Lie applicanl. ‘ihen so requested, Lhe
apmliention thnld be ezamfued vwhen reached in tarn, acecording to
date ol 131inr. Appliestions Lhal are not filed Ly a registered
airchitect ov lieensed professioral ensinecr shall Le eramined

compietely, and permils shall not be issued unlil the applications

are approved.

4. rosu peiiy v, After issuance of permits, appli-
calions will e cleciked jor compliance vith applicable laws as
the viork load and availalility of elevator eraminers permit, as
determined v lie Torowrh superintendeiunl. wxamination of an
application co selected shall Le complele. VYhere non-compliance
is found, corrective action shall he required. Applications
chall i selecled al random so as to provide represenlative
samplianer,  Yhe namber of samplints shall be sutficient to permit
the torouph Lurerintendent to he iniformed as to Lhe extent of
compliance with such applications.

5. TH3PeCEInits.  lor Building llotices and minor elevator
alterations [iled on an hlevator luilding Notice Application,
vhen an ouner or lessec responsible for performance of the wvork
eleels Lo do go, hie way employ a repistiered architect or licenned
proiensional enrineer Lo malke .inspections durine progress of the
wvork awl upon completion, 1In such case, the owvmer or lessce
<hall not i the imildins Departmenl of the name and address of
cuen arcl:jterl or enrineer, \lhere any work is found not in
-compliance wilh Lhe plans ov nolt in compliance with applicable
lawsi, il shall be corrected and il not corrected, the depariment
shall be notified by Lhe architect or ensineer and a violation
requirin. elimination of the defective vork shall be filed.
Fxeept vhen surh notices are received, inspections Ly department
ingpectors will ¢ made on a random tasis, as siaffins permits.

Upon receipt ol the certification ol completed B Form 23A
by Lhe profensional Lhat inspecled the work, personnel desirnated
by Lhe Torowrh Huperinlendent should promptly send out the com-
pletion lelter (standard form attaclied), wilhout any neccssilty
Tor aypproval of I Yorm 23A, provided:

(1) 1o controlled inspection, or mandated department in-
apeclion vas involved, and

(2) "Mhe professional noles that there was no exception
to compliance wilh approved plans and applicable laws, and

(3) ‘The U Jorm 23A is stamped as received by the depart-.

ment.  In all olher instlances, review of the B Torm 23A, and
approval thereof is required before Lhe completion letter may

o /359



RESCINDED BY BUILDINGS
BULLETIN 2024-003

v, o ehanee,
Yo LITPrARTOW . This dircelive sl-a]l be applicable Lo

all applicatiions filed lor work relaling to elevalor shaft and

appurlenances and for minor alteralions to existing elevalors

filed by a reyistered architect or licensed professional en{ineer.

lnopoct1on hy a rcristered archilect or licensed pxoieoalonal

enrincer is linmited to cuch work.,

i, “J.,‘\l..) Ailh GPALPING. o chance.

9. ]'l.l" il e o Chanl'e-

10, FAILRG AUD_CARIIIVAIS .  Ho changre,

1. IR cARewY AIPVICAYTONS . llo chanse.

12. DYorourh Huperintendents may authorize modification
of Lhe above mentioned procedures and details consistent wvith
the inteul of Lhis directive in order Lo resolve any unforseen
problems ‘Lhat way arise. -

,') .. . . . (’ (2ol-‘Jl\

ereniah T, Yalsh, P. I.
- Commissioner

SJdTVICK :ah .
cc: l)eputy Comm. Jenkings
Aast.. Coinn, l'arascandola
swecutive Ulat(
IESIAH
Tndus Ley
l'at'l Anssn., of lLlevator Conlractors
. Y. ilevalor Asean.
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DEPARTMENT OF BUILDINGS
EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, N.Y. 10013
RUDOLPH J. RINALDI, Commissioner JACOB GRILL, PE.
Assistant Commissioner
Issuance # Central Operations
(2L2) 32-82%

OPERATIONS -
POLICY AND PROCEDURE NOTICE # 3/93

TO: Distribution

FROM: Jacob Grill }(0

DATE: March 1, 1993

SUBJECT: Certificate of Competency for Amusement Ride
Operators

Purpose:

To establish written procedures regarding the issuance of
a Certificates of Competence for Amusement Ride Operators.

Reference: - Building Code: 27-1005
Referenced Standard: RS18-10, Section 3.11

Definition:

Owner - A person having legal title or any other person
who has 1legal ownership or control of the
amusement device.(See RS 18-10, 3.12 and 3.12.1)

Operator - A person 18. years of age or older hired by the
owner or manager to run the amusement device.
(See R.S 18-10, 3.11)

Specifics:

The following procedure for the issuance of a Certificate
of Competence to the owner, a manager or an operator of a
permanent or temporary ride shall be adhered to for every
amusement ride requiring an inspection by the Department of
Buildings. Owners may obtain certificates upon a field test by
Department personnel (see Section 1I). Operators may obtain
certificates through the attestion of the owner who holds a
Certificate of Competence (see Section II). The certificate
shall be valid for one year from date of issuance.

3034
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I. - Filing an Application for a Certificate of Competency.

a.

The owner or manager of an amusement ride shall
call for an appointment to be tested in the
field. A Department application (ELV-1l) shall
be submitted in duplicate in the field with a
passport size photograph for a Certificate of
Competence. No fee will be required.

The applicant on form ELV-11 shall provide
identification as to his/her age and home
address. A birth ceritificate, baptismal
certificate and/or drivers license will be
acceptable identification.

Each ride that the applicant will be operating
must be identified and listed on the
application ELV-1ll for a "Certificate of
Competence". Kiddie rides may be identified by
simply stating "Kiddie Ride" on the
application.

The inspec:or shall only test an applicant on a
ride which has been inspected by the Elevator
Division of the Department of Buildings. Where
rides are similar in operation only a test on a
representative ride is required.

The inspector shall examine the application for
completeness and shall sign-off both copies if
the applicant demonstrates his competence in
operating the equipment. One signed-off copy

- shall be issued to the applicant and one copy
"is to be returned to the Elevator Division Area

Chief who will issue a competency number. A
copy will be sent to the applicant.

II. - Obtaining a Certificate of Competence for Amusement Ride
Operators.

a.

The owner or manager of amusement equipment is
responsible for training individuals 18 years
or older who operate such equipment. The owner
or manager of the equipment who has a
Certificate of Competency issued pursuant to
Section I of this PPN may submit in person or
by mail an application ELV-11l in duplicate with
a passporl: size photo for a Certificate of
Competency” on behalf of the individuval. The -
owner or manager
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‘shall attest to the competency of the

individual to operate the equipment based on
his/her training of the individual and to the
age of the applicant. A Certificate of
Competency will then be issued by the Elevator
Division to the qualified operator based upon
this attestation (and only if the ride has been
inspectedj.

Certificate of Competence.

Certificates of '~ Competence - for owners,
managers and operators shall be renewed every
year at the New York City Department of
Buildings, either in person or by mail at the
Elevator Division, 60 Hudson Street ~ New York
City 10013 by the person holding the
certificate on a form prescribed by the
Commissioner. The owners, managers or
operators may not operate a particular ride
unless it has a current inspection tag.
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DEPARTMENT OF BUILDINGS
EXECUTIVE OFFICES
souvnsonsrn;snuawvod&rtmxoous A
Rudolph J. Rinaldi  Commissioner PETER FRANCONER!, P.E.
Assistant Commissioner/Operations
Issuance # 236
OPERATIONS

POLICY AND PROCEDURE NOTICE # 11/90

To: Distribution
From: Peter Franconeri

Date: April 23, 1990

Subject: Issuance of Cease Use Orders for Elevators,
Personnel Hoists, Escalators, and Moving Walks

Effective: May 7, 1990

Purpose: To establish uniform guidelines defining when an
elevator inspector should issue a cease use order.

Specifics:

A cease use order should be issued for all elevators, personnel
hoists, escalators, and moving walks whenever an imminently
hazardous condition exists, pursuant to Section 26-127 of the
Administrative Code of the City of New York and the Rules and
Regulations Relating to Cease Use Orders for Elevators,
Personnel Hoists, Escalators and Moving Walks, effective May 6,
1990. 1In addition, the device should be tagged as unsafe. This
tag may not be remcved without prior approval from the
Department of Buildings. Such imminently hazardous conditions
include but are not limited to:

a - Elevator running with an open hoistway door or car
gate/door.

b - Elevator running with broken or non-functioning upper or
lower final hoistway or machine limit switches.

¢ - Hoistway or car door vision glass and grille guard
missing.

d - Unravelling or broken hoist, counterwveight, governor or
compensation cables.
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Missing hoistway door or car door gibs.
Inoperable governor.
Elevator running with non-functioning interlock.
Emergency top exit cover missing (passenger elevator).
Side emergency exit door open (passenger elevator).
Emergency stop switch not working (automatic elevator
escalator or moving walk)
- Directional switch not working (escalator or moving

walk).
1 - Other imminently hazardous conditions as observed

by the inspector. :

N Le-TO MO

Sugervisor Approval

Whenever an elevator inspector notes any of the above conditions
while inspecting an elevator, personnel hoist, escalator or
moving walk, he or she immediately calls his or her supervisor.
The situation is discussed and a cease use order is issued

and the device is tagged as unsafe by the inspector, after
approval from the supervisor.

The supervisor records the address and device number and reason
for the cease use order in the "Cease Use"™ log.

Lifting the Cease Use Order

Cease use orders will be lifted by the Area Chief or a designee
(in his or her absence). A Department of Buildings inspector
will reinspect all elevators, personnel hoists, escalators

or moving walks after a cease use order is lifted to ensure
that all repairs wvere properly completed.

When the cease use order is lifted, the Area Chief or designee
records the date in the "Cease Use” log and initials the entry.

PF:HG:mh
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COPY i
The City of New York

DEPARTMENT OF BUILDINGS DIRECTIVE N0.2-1269 Exit 3igns
AC~Title C~Part T7T-i:é
TO: Eorough Superintendents ' et

DATE: February 25, 1969
FROM: John T. O?’Neill, Commissioner

SURJECT: Designation of Required Means of Egress - Sub-Article 607, .
Building Code

Directive No. 36~1967 cancellas as of March 6, 1969.

On and after that date, sub-article 607.0 of the new
Building Code shall be enforced. All plan examiners and
inspectors are to be informed, accordingly.

signe

John T. OfNeill
Commissioner
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2 DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
P 20WALL STREET.NEW YORK. N.Y. 10005

0
: ew%_‘l'k) ?&'il;i'{l“s:\;\kn R.A Comnusstoner

February 3,, 1984

Ms. Beverly L. Turell

Business Promotion Coordinator
Mayor's Office of Business Development
17 John Street

New York, New York 10038

Re: Exterior Rolling Shutters

Dear Ms. Turell:

I have reviewed your letter of January 26, and the accompanying
advertising brochure accompvanying same, and vou are advised
as follows:

1. Exterior rolling shutters are subject to limitations
on projections beyond the street line in Article 4 of
the Building Code (copy enclosed).

2. Exterior rolling shutters are not permissible over
the secondary means of egress.

3. Exterior rolling shutters are subject to combustibility
limitations of Article 5 of the Building Code (abstract
enclosed).

If you have any questions in regard to this resvonse and the
enclosures, I suggest that you schedule an appointment with our
Executive Engineer, Mr. Irving Polsky (248-8777) to pursue this
matter further.

Sincerely,

o /2/,(’%/./

Irvipg E. Minkin, P.E.
Deovuty Commissioner .

IEM:ow

cc: Executive Engineer Polskyv /9 7/
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. THE CITY OF NEW YORK

HOUSING AND DEVELOPWERT ADMIRISTRATION

DEPARTMENT OF BUILDINGS

DIFARTMENTAL MEMORANDUM ' paTe: September 25, 1972

10: Borough Superintendents
FROlA Irving E. Minkin, P.E., Ex_e‘cutive_. Engineer : \
susjicr: Frame Enlargements

* .Herewith forwarded for your advice and
guidance are copies of Commissioner'Stein's
decision with respect to frame enlargements to @&
build:mg outside the fire limite under the old .
Build:.ng Code, but presently within the fire _
distriots eptadblished by the new Building Code.

. Oomiaaioner 8tein has q;dicatod that the
onolosed decision is-to be used as a guide, and
R "¢ Item No.' T 4n the minubes ot the Borough Bupcr:.n-
' teqdents Neeting on 2/17/71 is godified racpordingly.

[} i '

2:’-7/4/»

. Minkin, P.E.
* Bxeo ;vo m.cr :

«BEM:ndk °

ccy Cqum. Stein IR
- Dep. Oomm, Padavan - v
Ass't Comm, VGlBh ' . ..
heo. ftafs . . & '

h
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
66 HUDSON STREET. NEW YORK. N.Y. 10013

RUDOLPH J. RINALDI. Commissioner RARRY (.. CON
Asvistant Commessioner
Borough Operations

(2121 312-%004
OPERATIONS
~ POLICY AND PROCEDURE NOTICE # 22/91
AN
To: Distribution
From: Barryci7/cé;<<;\\\
A '
Date: 10 Decémber ‘1991 7

Subject: Gas Cards and Tests of Gas Piping

Effective: Immediately

Purpose:

To reinforce our policy with respect to the issuance of gas cards
as it relates to work done by utility companies under certain
circumstances. ‘

Supersedes our September 1, 1983 memo on the same subject.

Specifics:
1. NO GAS CARD REQUIRED UNDER THE FOLLOWING CIRCUMSTANCES:

a. Installation of gas service and gas meter piping by the
Utility Company.

b. Installation by the Utility Company of a replacement meter
of the same size only. (No customer/contractor work
involved.)

c. Installation by the Utility Company of a replacement meter
having an increased capacity, where the replacement is due
to registration or test purposes. This may be done by the
Utility Company without a gas card only WHERE THE UTILITY
CCMPANY HAS ESTABLISHED BY FIELD INSPECTION THAT NO GAS
WORK WAS PERFORMED.
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Emergency repairs of gas distribution piping performed by
the Utility Company or licensed master plumber in order to
alleviate hazardous conditions, provided that a written
report describing the details of such repairs is filed with
the Department upon completion of the work.

Emergency —restoration of discontinued service by the
Utility Company to the building where the shut-off is due
to fire or accident AFFECTING THE GAS PIPING, where the
affected riser/piping has been ISOLATED (disconnected) from
the other piping.

However, the remaining piping (unaffected) must pass an
integrity test by the Utility Company. NOTE: A gas card is
required prior to -restoring gas to the affected piping.

Restoration of discontinued service by the Utility Company
wvhen the shut-off is due to fire or accident, which DID NOT
AFFECT THE GAS PIPING as confirmed by the Utility Company
and an integrity test is performed by the Utility Company.

Restoration of discontinued service by the Utility Company
at the metery where the interruption is periodic, seasonal
or temporary or where service has been discontinued solely
because the occupancy has been discontinued. However, the
piping must pass an integrity test by the Utility Company.

Emergency off-hours repair to correct gas leaks performed
by a licensed plumber. However, the plumber must file a
written report with the Department of Buildings, describing
the details of the repair(s), on the first normal workday
following the repair(s).

Replacement of an EXISTING APPLIANCE in place. (Like
and kind ~ limited to the flexible connection after the
appliance cock)

GAS CARD SHALL BE REQUIRED UNDER ALL OF THE FOLLOWING
CIRCUMSTANCES:

Q-

Nen-emergency installation of any new piping or replacement
piping, fittings, nipples, valves or extensions up to and
including the appliance gas cock.

Installation of a new or additional gas meter on new
piping.
Installation of a replacement meter necessitated by the

installation of new or additional equipment having
increased capacity.
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d. Restoration of discontinued service when the shut-off is
due to fire or accident which affects the gas piping.

e. Restoration of discontinued service where ALL gas service
from the curb valve to the building has ceased for six

months or more.

f. Where a replacement gas meter of a larger capacity is
required for an oil-to-gas conversion in a residential

building.

NOTE: The Utility Company may install the replacement
meter for safety purposes prior to the gas card
being 1issued if the contractor submits a signed
"Gas Card Affidavit" to the Utility Company
certifying the following:

1) The plumbing contractor is licensed in New York City.

2) The work consists of an oil-to-gas conversion in a
building with existing gas service.

3) The job is filed with the Department of Buildings and
the contractor provides the filing receipt number.

4) The gas piping and equipment is in accordance with
the appropriate sections of the Administrative Code.

5) The customer and contractor understand that if Con
Edison does not receive the "Gas Card" within 10 working
days from the date the Gas Card Affidavit is received by
Con Edison, the gas service to the premises will be

disconnected.

BGC:mh
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, NY 10018

CHARLES M. SMITH, Jr., RA., Commissioner

ISSUAKCE # 47
Administration
Policy and Procedure Notice # 12/87
T0: Distribution
From: Charles M. Smith, Jr., Commissioner
Subject:: Designation of Records Access Officer

Date of Issuance: September 28, 1987

Pursuant to the Freedom of Information Law (Public Officers lLaw, Art. 6)
and sections 1113 and 1114 of the New York City Charter, and the rules
promulgated thereunder, I hereby make the following designations:

RECORDS ACCESS OFFICER APPEALS OFFICER
Charles G. Sturcken Charles R. Foy
Deputy General Counsel General Counsel

60 Hudson Street 60 Hudson Street

New York, K.Y. 10013 New York, K.Y. 10013
(212) 312-8130

ﬁmﬂ/\/\

CHARLES M. SMITH, JR‘)

2263
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES

60 HUDSON STREET, NEW YORK, N.Y. 10013

CHARLES M. SMITH, Jr, R.A., Commissioner STEWART D. O'BRIEN
Deputy Commissioner

&gor{ < : Administration & Operations

WeW or (212) 312-8001

MEMORANDUM

TO: Distribution

FROM: Stewart O'Brien

DATE: July 21, 1988 r\q,( %0
RE: Inquiries From Auditors

This is to remind you that Policy and Procedure Notice $#2/87 requires
that all requests for information or meetings made by representatives
of the City or State Comptrollers or any other auditing agencies must
be cleared in advance through Mark Ritze, Director of Program and
Management Analysis (312-8025).

It is essential that this policy be adhered to so that we comply with

the audit protocol established by the Mayor's Office and so that we
control the inevitable disruptions to work schedules caused by Comptroller
requests.

A copy of PPN #2/87 is attached for your reference. Kindly insure
that you and your staff are familiar with this procedure.
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, N.Y. 18013
RUDOLPH J. RINALDI, Commissioner STEWART D. O'BRIEN
D C s
Operations, Management & Administration
(212) 312-8001

MEMORANDUM

TO: Distribution
FROM: Stewart O’Brien

DATE: January 3, 1991 /3/‘,/3} g

SUBJECT: PPN #1/91 - Revisions to LL 10/80 Cycle 3 Processing Procedures

. o
Please review the enclosed PPN and immediately begin following the new procedures. In
brief, the following changes were made:

Page 2, Section 1I - Report Processing:

D. Borough coodinators must check for alternative address or a/k/a information. If
any coordinator does not have a print-out sorted in block and lot order, please
contact Ilyse Fink at (212) 312-8115.

F. Borough Coodinators will forward all reports to Quality Control, except for
amended reports which change the status of a previous unsafe filing to a
precautionary or safe status. These must be sent directly to the Local Law 10/80
Enforcement Unit,

Page 3, Secdm I continued:

H. To avoid duplication, Quality Control will no longer send fully processed reports
back to the borough office. The borough office already has a copy for its files.

Page 3, Section IV - Unsafe Filings, Violations and Summoanses:

A. Borough Coordinators will send copies of unsafe reports to Quality Control. Quality

Control will make a copy of each report, and forward them to the Local Law 10/80
Enforcement Unit.
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Page 4, Section V - Amended Filings:

Al As mentioned on page 2, Section II F, Borough Coordinators are to send amended
reports for previously unsafe filings to the Local Law 10/80 Enforcement Unit.

D. The Local Law 10/80 Enforcement Unit will send the copies of the amended reports
to Quality Control for further processing. '

Enclosure

Distribution:
See PPN Distribution List

cc: Borough Coordinators
LL 10/80 Coordinator, Enforcement Unit
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“The:

DEPARTMENT OF BUILDINGS

: ’-; ¥  EXECUTIVE OFFICES
,W 60 HUDSON STREET, NEW YORK, N.Y. 10013
szeg‘r }6}&, JOEL A. MIELE, SR., P.E., Commissioner
. SATISH K. BABBAR, R.A.
Assistant Commissioner
Technical Affairs
MEMORANDUM . - (212) 312-8324
TO: Borough Commissjéne
FROM: Satish K. Babb
DATE: September 20, 1995

SUBJECT:  Accessibility to a Building's Priniary Entrance(s) - LL 58/87

It has been brought to our attention that the required accessibility to the building's primary
entrance(s), as defined under Section 27-232 and further explained under Section 27-292.5 of the
Administrative Code, is not being correctly interpreted by some of our Plan Examiners.

Be advised that only entrance(s)_not considered primary are those solely used for freight and
service. Whenever there is an entrance shown on a filed plan, it is presumed to be a primary
entrance requiring accessibility under Local Law 58, unless the sealed plans specifically verify that
the door or entrance is only to be used for service or freight and is not a required egress.

Please instruct appropriate personnel. ‘ -

SKB/MM/gt
Enclosure: Mark H. Leeds' letter dated 8/17/95

cc: J. Miele, Sr., P.E., Commissioner
R. Visconti, R.A_, First Deputy Commissioner
P. DiNatale, R A, Executive Architect
C. Slater, Esq., General Counsel
M. Leeds, MOPD -

3236
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, N.Y. 10013

RUDOLPH J. RINALDI, Commissioner BARRY G. COX
Assistant Commissioner
Borough Operations
(212) 312-8004

Issuance # 373

OPERATIONS

POLICY AND PROCEDURE NOTICE ¢ 20/92
To: Distribution

)

\
From: Barry G. GQz:;
Date: 1 Octobj¥ 199
Subject: Asbestos ; >
v

Reference:
PPN 1/87
Purpose:

To clarify the already existing policy regarding the submission of
an ACPS5 or ACP7 for buildings built subsequent to April 1, 1987.

Specifics:

PPN 1/87 clearly states that applications for new buildings are
exempt, by law, from the requirement of filing an ACP5 or ACP7.
Consequently, any alteration application submitted for a building
where the new building application was filed subsequent to April
1, 1987, does not require the submission of an ACPS or ACP7.

The applicant need only submit an ASB4 with his/her alteration
application and identify the New Building application job number
on the ASBA4.

The plaﬁ examiner must verify on BIS Index that the new building
application was filed subsequent to April 1, 1987.

JMc :mh
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THE CITY OF NEW YORK

DEPARTMENT OF BUILDINGS

0
DEPARTMENTAL MEMORANDU M oars: Harch 21, 198

T0: Borough Superintendent, George Sakona, P.E. - Manhattan
FROM: Director of Operations, Cornelius F. Dennis, P.E.

SUBJECT: PLAN EXAMINATION - BUILDING NOTICE EXAMINATION
DIRECTIVE #14/75

Directive $#14/75 and prior memos on this subject dated
June 26, 1978 and January 16, 1979 are modified as follows:

l. Directive #14/75 shall not be applicable to
Building Notices filed for Class 3 non-
fireproof buildings six stories or less in
height between the house numbers -

400 west through 300 East
between 30th and 60th Streets

2. Exclude all Building Notice applications filed
by public agencies.

Exclude all Building Notice applications which
have not been examined within five days of the
date of continuous possession by the Plan
Examination Section or other New York City Agency.

This memorandum shall terminate on January 1, 1981.

Cl Filr

~~  Cornelius F. Dennis, P.E.
Assistant Commissioner - Operations

v
s

CFD:rmr
cc: Commissioners
Messrs. Kupfer, Polsky, Loudon
Mr. Carl Weisbrod-Midtown Enforcement Project
Professional Societies (PE & RA)
Real Estate Associations
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, NY 10013

CHARLES M. SMITH, Jr., R.A., Commissioner
CNeW 0 k.o CHARLES R. FOY, Esq.

General Counsel

MEMORANDUM ’ &
Director, Office of Legal Affairs

To: EXECUTIVE STAFF AND BOROUGH SUPERINTENDENTS
From: CHARLES R. FO
) General Couns rector

Office of Legal Affpirs
Date: September 6, 1989

Re: SRO Moratorium

. Please be advised that the United States Supreme Court
has recently denied the City's application for a stay of the
New York Court of Appeals' determination that the SRO
Moratorium is unconstitutional.

Although the City has filed a petition with the Supreme
Court to have its appeal heard, the moratorium is at this
time null and void unless and until the Supreme Court issues
an order to the contrary. Therefore, all applications
considering SROs do not have to comply with the moratorium,
Administrative Code §27-198.2. This means that a building
owner may apply to convert, alter or demolish SRO dwellings
as long as all other Code provisions and Zoning Resolution
requirements are met.

Although the SRO Moratorium has been found to be
unconstitutional, LL 19, Administrative Code §27-198, has
previously been found to be constitutional and to still be
in effect. Therefore, prior to approval of any plans
calling for the alteration or demolition of a single room
dwelling unit, a certificate of nonharassment from HPD is
still required. Moreover, applicants should still complete
the SRO intake sheet. The intake sheets will continue to be
filled out until such time as there is a final determination
from the Supreme Court of the City's petition.

CRF :ngm
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
120 WALL STREET, NEW YORK. N.Y. 10005

CHARLES M. SMITH. Jr.. R.A.. Commissioner

248-8811
MEMORANDUM
DATE: July 3, 1986 RE: Smoking Pollution
Control Act
TO: All Personnel Mayoral Directive

FROM: Merie Mitchell -Z(Z(//

As you all know, the Mayor has directed all New York City agencies
to implement a policy which conforms to his proposed Smoking
Pollution Control Act of 1986.

The provisions clearly designate the following to be non-smoking
areas:

public hallways
public waiting areas
conference rooms

' restrooms
50% of lunchrooms

In open-space areas, where there is no practical means of
providing a smoking area without infringing upon the rights of
the non-smoker, a "no smoking" rule shall be in effect. 1In all
cases, the rights of the non-smoker shall take precedence.

Failure to comply with the Mayor's directive shall be considered
a violation of the agency's "Standards of Conduct" and will be
handled as any other disciplinary action.

If you have a complaint, it should be taken to your supervisor/
manager, who must ther. write up the incident and forward it to
the Inspector General.

Thank you for your cooperation.

MM: ae
Attachment
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New York City Department of Buildings

Smoking Pollution Control Act of 1986
Policy Statement

Goal:

The goal of this policy is to maximize the
rights of the nonsmoker without compromising efficiency
of function. o

Policy:

1. Employee Location

Although grouping employees by function
will still be the most prominent determination of employee
location adjustments or subgrouping will be made under
the following guidelines and as long as it does not detrimentally
affect the working of a particular unit.

2. Space Determination

Det:ermination of smoking/nonsmoking location
will be made unde:r the following guidelines:

A. Regulation in private offices will be
strictly up to the occupant. If an office is shared by
two or more people, the rights of the nonsmoker will take
precedence. A compromise approach may be tried, i.e.,
the smoker shall leave the room to smoke, or smoke only
when the nonsmoker is out of the room. If this is not
acceptable, otner measures such as moving the smoker to
another office will be taken.

B. In open space office areas, an attempt
to group workers according to their preference shall be
made. Measures such as improving ventilation, expanding
the size of the smokeless area, or other tactics designed
to minimize or eliminate the adverse health effect on the
employee, shall be examined. Where there is no practical
means of providing a smoking area without infringing upon
the rights of the nonsmoker, a "No Smoking”" rule shall
be in effect.

C. Smoking in conference or meeting rooms,
hallways, public waiting areas and restrooms shall be prohibited.
If adequate ventilation is present, 508 of the lunchroom
and/or employee lounge will be allocated for smokers.

If possible, a separate, equal-sized lunchroom/lounge for
smokers and nonsmokers will be established.
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In all cases, an attempt will be made to
provide smoking areas; however, the health concerns of
the nonsmoker shall be the deciding factor.

3. Procedure(lmglementation

A Smoking Pollution Control Administrator
will be designated by the Commissioner to coordinate the
actual implementation of the proposed act. This administrator
will work with liaisons in all Department work locations
to develop a written proposal outlining the steps they
will take to conform to the parameters of the Department's
policy. This proposal will include a detailed floor plan
identifying smoking and nonsmoking areas and determination
arrived at under one of the three conditions previously
identified. This proposal must be reviewed and approved
by the agency's smoking pollution control administrator
by July 1, 1986. Once this is completed appropriate signs
designating "smoking®” and "nonsmoking® areas shall be provided
by the Department, and shall be conspicuously posted.
They shall include, but not be limited to, the following:

private offices
public hallways
waiting areas
conference rooms
lunchrooms

rest rooms

Signs shall have letters of not less than 1" in height,

and shall utilize the international "no smoking®” symbol,
consisting of a pictorial representation of a burning cigarette
enclosed in a red circle with a red bar across it.

To inform smokers and nonsmokers of the
health hazards induced by breathing secondhand smoke (lung
cancer, respiratory infection, bronchoconstriction and
acute allergy reactions, etc.) educational material such
as pamphlets from the American Heart Association and the
Cancer Institute will be publicly displayed.

A written copy of the smoking policy shall
be supplied to all current and prospective employees.
Conformance guidelines will be developed and incorporated
under “Standards of Conduct®" in the New York City Department
of Buildings Employee Handbook and enforced appropriately.
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THE CITY OF NEW YORK

DEPARTMENT OF BUILDINGS

ODEPARTMENTAL MEMORANDUM OATE:  November 6, 198¢
7O BOROUGH SUPERINTENDENTS

FROM: Irwin Fruchtman, P.E, Commissioner

SUBJECT Required Standpipe and Sprinkler Systens

In the past, this department has approved new building
applicatidns, alteration applications and building notice
applications specifying required installations of standpipes
or sprinkler systems, and authorized issuance of work permits
for the primary application without requiring the concurrent
filing of applications for the proposed standpipe or sprinkler
work at that time.

We have found that on numerous occasions, lack of coordination
on the part of. applicants or construction superintendents, as
evidenced by inexplicable delays in filing of the applications
and plans for the required standpipe or sprinkler systems, has
resulted in costly modifications to systems improperly installed
without permit, and delays in issuance of certificates of occu-
pancy, all to the detriment of building owners, as well as havin
a disruptive effect on this department's plan examination and
inspection procedures.

Accordingly, effective immediately, no approvals shall be issued
for any new buildings, alterations, or building notices hereafte:
filed where required standpipe or-sprinklers are specified on th
building applications or plans, unless the pertinent application
has been filed by the time the primary application is ready for
approval in all other respects. In the case of applications now
awaiting approval, such approval may be issued upon the sub-
mission of an affidavit by the owner that he is aware of the
necessity to have an application for the required service equip-
ment filed expeditiously, and certifies that said application
will be filed within 30 days of the date of approval of the
primary application. A list shall be maintained of applications
in the latter category, and, if the conditions of the affidavit
have not been met, any permit that may have been issued is to be
revoked.

n rruchtman, P.EB.
Commissioner
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CITY OF NIw YK

DEPARTHINT OF BUILDINGS

-r—~ LR\ [l
DIRTCTIVE Yo, 12-1%47
e i ety S 7y o oo

Borough Superintendentis Date: ey 9, 1967
Julius V. Schneicer Subj: Streel Tudr
Direcior of Operntions Pernits

This direclive supersedes Directive No., 8-1961 issucs July 25, 1961
es vell as any previous issuancen on the sane subfeci.

The new proccdure for issuing street fair pernits hes been reviscd,

at the direction of the Muyor, end sets up a one-"t,up system uncer

the operetion of the Deperimeni of Commerce and Industrisl Develop-
ment. A copy of ihe procccure, togeither with the foram to be used,

is utizched hereto, '

The nev procedureo provlda" thzt theo Depertiment of Buildings 1vill not
be involved excepl wiicre the erection of ct::nds, gir Wforms, or other
slrucluros are propored.. 1ln such cescs approver bty the Deprriment of -
Buildings of the plans and specifications for suck iructures will te
»roquired prior “o the iscusnce of the permiti by {he Nepertument of

" (onmerce tnd Indusiriel Developient,

The proeccedure for processing & rtructure vhich ""_Wpi_c_l end mey be
uzed 63 a protolyrpe for.porsible fulvrc erection in variovs locntions
In the City of New York, eutubliched under Direetive No. 8§-190L, ghall
bu countinucd. This vAll obvirie repetitive Lllingr and exeaminations.

The procedure outlincd in Direcilive No. 8-106) is & follous:

1. Six copies ol the skeich of the prorused st ucture shell
be required to be filed to seowre opprovel of the injtiad
epplicaticn.

2, All copies ol the s}:etc‘n, vhen epproeved, s-:~11 be en-
dorsed by the Cnizf Ingincter who sihidld reloin one copy
to be given to tho zpplicunt, end one co;y ‘o t.e sent
to the Caiel Ingineer of cach of the other worcugh offices.

3. The Crlef Fnpinecr in ezck boroush coffice rhell madnierin a
file of such FpDNVL‘lo w vhich relerence ¢<n Ye made wheén
future epplicuticns for the creclion ol the typical struc-

twre are received., 4 /2
L _J

4 The examinalion of such plens may be delezzted to an vxen-—
iner, but the fuancziion of epzToving and culureing the eo7 1.
criion shall continue i2 be perioviied ty tha Chief Enginecer,



-

You vdll be advised as toon as thic procedure becomes effective,

///) ) " / // .
/\7 4Z¢u;z/l 70 L/L(Ju.,,/w

el. o Juddes V. Sctneider
JvS:SF ‘// Director of Gperations
co: Comm. Moerdler cc: Ch. Insp. of Tonstr.-Oper. Broiner

Dep.. Corun. Ferro

Dep. Comm. Diamond

Asst. Commn. Debrot

First Asst. Counsel Beck

Asst. Comm, Narvecz _

Dir. of Investigations Colon

Asst, Comn. Unger

kariin Perlmutier-Public Rcletions
Dir. of Bldg. Constr., Burke '

Executive Enzineer Minkin
Plen Ixaniner Sslona

‘Dir. ¢f Fousing Riley

I>:ec. Hag. Acst. Dell'Aira
Senior Aduwinistretor Creenberg
Adiministirator Xehoe

Actg. Administrator Kopunel
Acting Dir. of Treining Nathen
Analysie :
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L] THE CITY OF NEW YORK

DEPARTMENT OF BUILDINES

i DEPARTMENTAL MEMORANDUM DATE: March 15, 1983

TO: Borouch Sugerintendents

FROM: Irving Polsky, P.Z., Executive Engineer

SUBJECT  Department of Transportation Rules and
Regulations regarding: Size and Placement

Limitation of Canopies -~ Street Fairs

The above-mentioned rules and regulations which affect our
department,were published in the City Record on March 14, 1983.
They are enclosed for your information.

Rorglotalis, ¢

Irving Polsky, P.E.,
Executive Engineer

,.-“

IP:gt

cc: I.E. Minkin, P.E.
C.F. Dennis, P.E.
T. Loudon

Enc.

- /927



RESCINDED BY BUILDINGS
BULLETIN 2024-003
DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, NY 10013

CHARLES M. SMITH, Jt, RA. Commissioner

GEORGE E. BERGER, P.E

: Assistant Commissioner
TO: SUPERINTENDENTS Building Construction
FROM: GEORGE E. BERGER P.E. .~
ASSISTANT COMMISSIONER ’
SUBJECT: MIRUTES: Borough Superintendents*

Technical Meeting No. 112
Tuesday, May 30, 1989 - 2:00 P.M.
Executive Offices - 60 Budson Street
14th Floor Conference Room

ATTENDING: Deputy Camissioner S. O'Brien

Assistant Camnissioner G.E. Berger, P.E.
General Coumsel, C.R. Foy, BEsg. *
Chief Elevator Inspector Allen Watson
Barough Superintendents:

Ermest Cocolicchio, P.E.

Philip Goldstein, P.E.

Shirley L. Klein, R.A.

Philip Olin, P.E.
George Sakona, P.E.

ITEM §1: Referred by Assistant Commissioner G.E. Berger, P.E.

SUBJECT:
Discussion of procedures for approval of Street Fairs
and Carnivals.

DETERMINATION:

Deputy Commissioner O'Brien described the established
procedures for street fairs and carnivals approval. He
stated that when held in streets there is no zoning -
regulation involved. When held on private properties,
an application is filed with the Department of Consumer
Affairs which sends a letter to the Bureau of Electrical
Control for the approval of electrical installation and
another letter to the Department of Buildings for the
approval of the rides by the elevator division. The
Department of Buildings is not asked to review the
application for compliance with the zoning regulations.
If there is a zoning complaint, we should respond and
issue a violation if non-conformance is found.
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PROCEDURE FOR ISSUING RIDE LICENSES

Ride Operators mzke 2rplication for a Consume= Affairs license

at Consumer Affairs, 80 lLafayette Street, no later than 30 days,x,s

. prior to the scheduled f;rst day of operation.’

The Department ct Consumer Affairs accepts the license fee and
application and detexmines when the rides will be ready for in-

spection.

DC2 makes their creliminary investigation (checks.liability in-
surance, previous history,outstanding judgements, violations, ’
etc.)

DCA then forwards copies of the regqumest for inspection to :

1. Department of Buildings

2. Bureau of Electrical Contzol "
DCA Lzs & "Ride Eotline" telerhone number that is mannes duvring
and after ncrmal business hou.s, which serves as clearinghouide
for ride information for acencies. In addition, each acency
provides DCA and the Police Desk at City Ball with a telephone
number where scmeone can be reached at all times.

DCA sends the licexzce epplication to the local Police precinct,
who, upon approvel from DCA communicated through the Police
Department's Office of Operations, releases it to the ride
cperator.

EFach of the zgernczaes (both the Department cf Bnlld;ngs and Sureau
cf Electriczl Ccntrol) uron receiving potification from DCA of
what rides are =o e erected makes arrangementa to send inspectors
to the site on the date that the rides are expected to be ready
for operation and irspeczion.

NOTZ TEAT ONLY TET DEPZARTMENT OF CONSUMER AFFAIRS CAN REQUEST
TEZSZ INSPECTIONS. NO INSPECTION SEOULD BE MADE UNLESS REQUESTED
BY DCA ONLY. ‘

Following an inspecticxn, eack agency's inspector czlls the DCA
Hotline number and informs DCA of 1ts 1nspectlon.

Upon the satisfactory inspection by ell three agenc;es, the person '
on the DCA Hotline calls the Police Department's Office:of Operati
and informs them to instruct the 1ocal prec;nct to :elease t“e;

_ permit.
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Wken 2 zide fails to pass any ©of the inspectiocns, DCA not:.f:Les
the Police Department s Office of Operations, who communicates
such informztion to the p:ec:.nct with the :Lnstruct:.on not to
releacse t.’ne license.

;."\"::r)_fb_.w- s g,
O masmvw‘.': e R a2l s e gy -“."“’

A “Police: p;ecinct e.:.the.- on,;:.ts own. difitativer or*-at ﬂ:e*.._nf_;fg-.w__ﬂ

:|{ stcuctisn oLEs DCA‘,"For “the .D:.recton@f.it.ﬁ'e.@St:eet«Act:.nty P;'r"mt,). ‘-

30l Vs

! Of£ice® th.rough ‘the~Pdlide “Depa.rt:ment}s,C)ff:.:e o f ‘Operations;;

g =

. will - close ‘dowii; any--such. u:nl:.censed .zidesy: .(Unl;censeg_ﬂn.d-sxali:g:;ﬁ '

‘a violatiop of Administrative tode: -S_ect:.p;:.,\-;:_a 32-&} =0, ( (a.) <TE

- e g o

sha.ll..be unlawful for any,.*be*so :
V:-thou.. a..license »atherefo:.f) HE

It is DCa's :esponszbllztv to remand ell ride operators that
presently do business with them of this procedure. It is also
the :esponsibility‘of the Street Activity Permit Office, EBPD,
Department of Rezal Property, Ports and Terminals and Parks De-
partment etc. to inform the sponsors of evonts to whom they
issne permits or leases cf the requirments and procedures.

.Ezch agency that issues leases or pemmits for’ such eve.m:s

should be assured before any permit or lease is issued, that the
ride operators have taken the proper steps to secure a license
(license fee receipts or other evidence cf application to DCA).

This procedure is required for any ride that is erected in the

City for public entertaimment, including those rides on private
property. -
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THE CITY OF NEW YORK
DEPARTMENT OF CONSUMER AFFAIRS

| COMMON SHOW FAIR RIDE INSPECTION REQUEST |

FROM:. VEENR!VYALLB - DCA
erOB/Blevator Division : DATE: May 23, }989 .
'rso Hudson Street/S5th Floor }

P -
l - . ] R
'New York, N.¥. 10013° 1 NAME/LOCATION: Rides R Us, Inc.
1675 Metcleff Ave
. 836611
BASIC LICENSE #: Bronx, N.Y.
850308 -

APPLICATION #'s: 850314

FAIR DaTES: _95/ 25,89 - _06,4 /89

Plezse_contact Benry Valle of (DCA). At S566: ﬁﬁnﬁijﬁns JstLJLJaa,nu.JaeaaJtduuuab

‘of all rides listed below (or

Mr. Caldararo :

Dear

AD applicatior for a license has been lnde to this Departnent to operate
common show fair rides at the location apeciflcﬂ above.

Would you plelsc certily to this Departaent whether or not the'xren_in which
the rides are to be oparated fully complies vwith all requirenents of the
lavws, regulations and rules over which your Department bas jurisdiction.

In addition, please conduct.a safety inspection on May 25, 1989
on the attached page):

| RIDE NAME | | RIDE IDENTIFICATION NUMBER |

Wheel

1) 912040
2) Swinger 004673
3) Heart Flip 752-M5
a) MGR 6732

sy Round Up T™m227
5)‘ Flinestone . 72678
D) Kiddie Swirl

8)

9)
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-l . 3
TO: 'DEPARTMENT OF CONSUMER AFFAIRS
rroM: I DOB (BUREAU OF ELECTRICAL CONTROL)
. :f-Ejl DOB (ELEVATOR nzizsxox} LT e
(] COH”UIiT!.ASSISTAUCE.UNIT . ) )
DATE: ’
RE: COMMOE SHOV FAIR RIDES

Your communication with reference to the common show fair ride license
application (as dcacribod on the reverse side of this pa‘c) bas been
received. .

An 1napoction conducted on - shows that insofar as
this Department has Jjurisdiction rolntin‘ to common ahov tair rides and the

places used therefor: i <

Ej This Bureau/Division/Unit has no obdbjections to <=he stated use of the
premises and the common ohov f:ir rides liatsd on tho reverse lidc of

this page.
) Ej This Burcau/Divi;lonIUnit has tho tolloving objeetiona'f.ﬁf"*f-’

;'.‘33“)‘ AR A . L o T S .
B) C. I - . . . P O T '.
T ey _ SR SR o R S
.D). i . . . ) . .. . . _.~_ ) . -"-..- . "‘i,’"—','-‘ f"...-.,. .

(SIGNATURE OF BUREAU/DIVISION/UNIT REP.) , (rg;nr NAME)

(TITLE) (oatE) | oo (PEONE WUMBER)
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TO: Department of Consumer Affairs

FROM: Department of Buiidings, Elevator Division
LOCATION: " BORO:

DATE ON SITE: . FROM: TO:

NUMBER OF DEVICES:

|| An inspection conducted on

shows that the common fair show rides listed on
attached form were found mechanically fit for use.

the

|| This Division has the following objections:

Inspector: Date:

Signature
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DEPARTMENT OF BUILDINGS / A

EXECUTIVE OFFICES \\,,/////

120 WALL STREET, NEW YORK, N.Y. 10005

ROBERT ESNARD, R.A. Commissioner
248—-8811

February 8, 1984

Mr. John J. Flynn, P.E.
Empire Building

P.0O. Box 181

Bedford, N.Y. 10506

Re: Plantings on Terraces

Dear Mr. Flynn:

Your letter addressed to Commissioner Robert Esnard, R.A.
dated January 23, 1984, in regard to the above, has been forwarded
to me for reply.

The term "terrace" has many meanings. It is assumed that
you mean the roof on which there is a penthouse or setback roofs.

Section 102, subdivision 6a, section 104 and section 4, sub-
division 35, paragraph c of the Multiple Dwelling Law is appli-
cable. It requires that stairs terminating on any roof may not
be blocked or obstructed and that sufficient passaqge be provided
to and from every part of the main roof.

Planters on setback roofs may not obstruct windows for re-
quired light and air; and, in any case, they should not create a
hazard or a nuisance.

Subdivision (a) of section C26-902.6 of the Administrative
(Building) Code requires a minimum desiqn live load of 30 psf of
horizontal projection. And, subdivision (d) (4) of this section
states that "where roofs are landscaped, the uniform design live
load on the landscaped portions shall be 30 psf. The weight of
the landscaping materials shall be considered as dead load and
shall be computed on the basis of saturation of the earth".

Alsp, section C26-347.0 of the code, in effect prior to
.December 15, 1968, allowed 40 psf of horizontal projection. It -
is because roofs are not designed to carry landscaping or even
planters, it is necessary that a Registered Architect or Pro-
fessional Engineer verify the roofs structural capabilities and

1972



RESCINDED BY BUILDINGS
BULLETIN 2024-003 | |

-2~

file the requisite application and plans as to prooosed suver
impositions.

"Exhibit A" (as amended 6/4/79) and interpretive ruling
writtén on May 4, 1979 and June 1979, are not contained within
the cumulative Directives and Memorandums of this Denartment
and nublished by the City Record. They apvear to be quidelines
issued for the convenience of Housinqg Inspectors. This Devnart-
ment has no objection to there usage, nrovided there is oro-
fessional overview.

This Devartment aporeciates your efforts in callina atten-
tion of both your clients and cooperative board members to this

vital matter.

Very truly yours,

Irvi E. Minkin, P.E.,
Deoyty Commissioner

IEM/IP/gt

cc: Comm. R. Esnard, R.A.
Asst. Comm. J. White
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