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ISSUER: Keith L. Wen, R.A.
2023-0 15 Assistant Commissiojer
Code & Zoning Interpretation
B U L L ETI N PURPOSE: This Bulletin rescinds 26 Memoranda issued by the

TECHNICAL Department but are no longer applicable under current
Codes and Local Laws.

ISSUANCE DATE
October 17, 2023 SUBJECT(S): Rescinding Memoranda

RESCINDED DOCUMENTS

Memo 8/13/71, Memo 3/9/77, Memo 12/9/71, Memo 10/28/69, Memo 7/24/68,
Memo 1/14/88, Memo 11/13/78, Memo 8/20/71, Memo 7/24/72, Memo 2/8/78,
Memo 4/13/84, Memo 5/2/84, Memo 5/3/77, Memo 5/17/77, Memo 716176,
Memo 7/15/74, Memo 5/21/75, Memo 2/23/72, Memo 11/19/71, Memo 2/7/68,
Memo 11/4/71, Memo 7/25/79, Memo 5/5/75, Memo 8/13/79, Memo 4/11/89,
Memo 1/25/90

BACKGROUND

The Department of Buildings periodically reviews published Buildings Bulletins (BB), Policy and
Procedure Notices (Technical, Operational, Legal, Administrative, OTCR) and the various
Directives, Executive Orders, Memoranda and Letters issued in the past to ensure their continued
consistency with current Departmental practice and to verify that new laws and regulations are
incorporated into these documents.

The above listed Memoranda are rescinded effective immediately and are attached therein.

The rescinded documents will appear on the Department’'s website with the watermark
RESCINDED. Because this review is ongoing, documents not specifically listed in this Bulletin may
be addressed in future bulletins. Watermarked Memoranda, Directives, Executive Orders and
Letters may be accessed through the online version of this Bulletin at
www.nyc.gov/site/buildings/codes/building-bulletins.page.

James S. Oddo, Commissioner nyc.gov/buildings
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THME CITY OF NEW YORK

HOUSING AND DEVELOPMENT ADMINISTRATION

DEPARTMENT OF BUILDINGS

DEPARTMENTAL MEMORANDUM pAte: March 9, 1977

10: Borough Superintendents
saom; Ilrving E. Minkin, P.E,, Director of Operations

sussect; HIGHWAY CERTIFICATION BY HOUSING AUTHORITY FOR

CERTIFICATE QF OCCUPANCY

In a Cooperation Agreement between the New York City
Housing Authority and the City of New York, dated Dec. 27,
1965, the City is obligated to do all street grading, paving
and curbs in connection with Authority projects. The
Authority i3 obligated to imstall sidewalks adutting their

projects.

For the purposes of the filing of an application and

the obtaining of a Certificate of Occupancy for a new building,
. the Department of Mighways certification shall not be required
when the New York City Housing Authority, as a duly authorized
agent for the Department of Highways, submits certification
that:

1. The sidewalks abutting the above structure at said
location have been suitadly improved in accordance with the
requirements of Section 230 of the New York City Charter and
Section 36 of the General City law;

2. The street or highway above noted, giving access to
the subject structure, is shown on the City map and has bdeen
or will be suitadly improved. In the event that the street
or highways above noted has not been improved, the Authority
alternately should oertify that in its opinion such street
or highway is adequate and safe for the purpose required.

/ /
L / —‘L’-o he } ( /// /‘/ —

- Irving P’ Minkin, P.L.
Director of Operations

IEM:WCK:ah

¢cc: Comm. J. T. Walsh
Dep., Comm. A.J.Jenkins .
Asgt. Comm. B.F. Parascandola
Executive Staff

/287
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THE CITY OF NEW YORK
HOUSING AKD DEVELGPLINT AGNINISTRATION

DEPARTMENT OF BUILDINGS

DEPART/MMENTAL MEMORANDUM DATE: Decenber ¢, 1971

70: Borouzgn Superintendents
- FkOm: Thomas V. Burke,P.E., Director of Cperations - — o i — .

SUBJECT: Application For Certificate of Occupancy -
New Form ror Derial Letter

A supply of new form "B Form 24R" 1s being forwarded
to each borough.

OBJECT:
1. To minimize time spentv in reviewing requests for

Certificate Of Occupancy, especially those reguests

which are premature.

2. Achieve uniformity in Procedure of Denial of Reguest

for Certificate of Occupancy.

ACTION REQUIRED:

' Please make use of FORM 24R when Denial of Request for

Certificate of Occupancy is deemed necessary.

7—%‘4:4‘? z f/,//«74{,§gc
‘ ' Thomas V. Burke, FP.n.
TVB/PEO/s1 Director of Operations

Attachment: "3 Form 2LRY

CC: Executive stafl
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HOUSING AND DEVEL LOPMENT hDI\’lI\TISTRATION
ALBERT A. \WVALSH. Administrator

Department of Buildings : ' ' Aaabattar.

100 GOLD STREET, NEW YORK, N. Y. 10038 ’ Nn;:h\lg;l:l.’:lb\ll-b(');o'w
< - / 7 ,ﬁfa o JOSEPH STEIN, P, E., Commissioner 1032 zf:",f‘:.'f":}",c\.(._
ANIIYE .‘..u \J FRANK PADAVAN, D2puty Commissionier BRONX. . v li-C-:'S -
X DaTwss B'rcokl §2
MURNICIPAL BUILDING
APPLICATION NO. AR
— - PO O S sy S 4 34 oF 17 SR
- e T . . 126-06 QuiLNs BLVD.
PREMISES: KEW GAKDENS, K. Y, 11418
BORCUGH OF Richmond
BOROUGH MALL

) S, ’ ORI | o ST. GEORGE, N, Y. 10303
Dear Sir:

Your application for a .(Temporary, Permanent or Amended) Certificate of Occupancy has baen
rejected. The grounds for said rejection are l:.stea as checked belcw

ECmﬂ.xctmg Affldav:.jb of Supervision ESurvey Required
[—_/Dep't. of Water Resources Sewer Report Req'd. C71-iechanical Vent. Repori/Flzns Rzquired

DSteel Stress Affidavit Required DPublic As:»sembly Application lot ipproved

Dﬁfe Dept. 0il Burner Permit Required ‘ .‘ [__70wner's M.D. Registration .'“;eq;:'.redv
‘jﬁ‘ire Dept. Certification Pending B /_/tighway Certification Letter Requirec

DSprimder Application Pending . DAmendment i’ending

/_/Standpipe Application Pending - DViolation Pending

EProperty Description Not Clear ‘ Dl‘ax Department Certification Reguired

' z_/Approved Use Disagrees With C.0. Application DCurb Cut Permit Rei;uired

’—/c omnletion Date is Beyord Date Sp°c:1_f1ed by [ 7Health Department Report Reguired
Variance (ESi) (CrC) .

/_/Equipment Use Permit Req'd. Or Pending

[ /Forms 1Ca, 10B, 10C, 10D Required ___ :

' - /__/Air Conditioning System

[/ Jiorm 1CE Required for g

/ 7Rei‘rigeration Systen
/__/Form 10F Required For

— ://vera..;1- o

[__/Tris Application for a Certificate of Occupancy
Has Nov BEeen Processed Beyond A Review Of The . C_7Heating Systen
Above Items 4s The Extent Of Incompleted Items ’
Indicates that The Application Is Premature. DOther
FPlease Submit A Hewly ihted application when '
building is coupleteo sufficiently to permit '
1ssuance of a Certificate of Occupancy. - Very truly yours, »

S : < ST « . Borough stzpez;intendent - 6 0/"
... . Department of Buildings _, LT

R S P S
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cory
THE CITY OF WEW YORK
HOU3ING AND DEVRLOPMENT ADMINTSTRATION
DEPARIMENT OF BUILDING'S

DEPARTMENTAL MEMONMANLUM DAT&: October 28, 1969
k]
Boro. Supt. John J. Walsh, Richmond

‘ TO:

FROM: Thomas V. Burke, Director of Operations

SUBJECT: Certificates of Occupancy for New Private Dwellings

The following procedure shall be established for providing notice of
objections to issuance of certificates cf occupancy for new private
dwellings to the purchasers of such buildings as well as to the
builders and architects:

1.

5.

When the purchaser of a new private dwelling requests the infor-
mation, or when an application for a certificate of occupancy
has been filed, the objections to issuance of a certificate of
occupancy are to be listed.

" The objections due to requirements of other departments, such as

Highways, Health and Real Property Assessment, are to be listed
first.

The objections of the Building Department, such as 'final survey,
incomplete construction, plumbing, etc.,are to be listed next.

A note is to be placed on the objection sheet, that approvals of
other departments must be obtained before a certificate of occu-
pancy is issued and that the building must be completed so as to
eliminate objections of the Bullding Department.

The name and address of the purchaser of a building, who, it is
expected, will occupy the huilding, is to be obtained from the
builder or from the bank hclding the mortgage, where possible.

A notice of objections to issuance of a certificate of occupancy
is to be sent to the purchaser and to the builder or architect.

(Signed)

Certificate of
Occopancy

Thomas V. Burke
Director of Operations

-~ 232 -
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, NY 10013

CHARLES M. SMITH, Jr., R.A,, Commissioner

*New lor.

STEWART D. O’'BRIEN
Deputy Commissioner

MEMORANDUM Administration & Operations
312-8001
TO: Borough Managers
FROM: Stewart D. O'Brien (3
. SV
DATE: January 14, 1988 ///‘//é(
RE: Typing and Copies of Certificates of Occupancy

Effective immediately.

1. All Certificates of Occupancy must be typed by the
Department.

2. The original shall then be photocopied.

3. After photocopying, signature stamps of the borough

superintendent, and the signature of the C of O clerk
must be affixed on each copy. '

/dd

cc: Executive Staff
Borough Superintendents
Deputy Borough Superintendents
Chief Plan Examiners

2359
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R4

DEPARTMENTAL MEMORANDUM ) s pATE: November 13, 1978

TO: Borough Superintendents

i~

FROM: Philip E. Olin, Director of Operations

SUBJECT: Copies of Certificate of Occupancies for Fire Departmeunt
Commencing immediately, a copy of every new Certificate ]
of Occupancy shall be sent weekly to:

Chie f-in-Charge
Division of Fire Prevention
Fire Department
Municipal Building, Room 1128
Brooklyn, N.Y., 11201
This includes amended, new, as well as first issued

Certificates\bf Occupancies based upon a new building
or alteration application.

| W bR

ghilip L. Olin, P. BV
irect of Operations

PEO:VWCK:ah

cc: Executive Staff
Fire Dept.

Is18
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THE C17Y OF NEW YCenK

HOUSHIE AND DEVELSPUIENT ARINISTIATION !
L] CDEPARYAENT OF BUILDINGS '
DEPARTIINTAL MENMOPANDUIA - - _ &Y% August 20, 1971
70: Borough Superintendents
FROM: Irving E. Minkin, Deputy Director of Operations
SUBJECT: Amendment to Directive 33 of 1970

Issuance of Certificates of Occupancy for New Buildlings ~ Fire Sofety Plan

/ o
This memorandum supersedes my memoranda of July 14, 197 and August 13, 1971, The
Fire Department has promulgated rules for Fire Drill end Evamcuation Rules for Office
Buildings and Buildings Classified as Occuparcy Group E (Business), which become
effective on September I, 1971,

These rules were published in the City Record of August I, "1971. Your particular
attention is d:rected to Rule 5 - Fire Safety Plan, subdxv:swn ¢, which reads as

follows:

"“The owner or other person having charge of a hereafter erected
building in occupancy Group E as classified in the Building Code
R ond designed to be occupied by more than 500 peoplle or by more
than 100 people above or below street level shall sulbmit their
Fire Safety. Plan to the Fire Department prior to issuance of
temporary or permenent Certificate of Occupancy. ™

A certification by the owner or other person in charge, to the effect that such a plan
has been submitted to the Fire Department shall be accepted! as compliance with this
requirement. No acknowledgment or opproval from the Fire: Department shall be

required.

i _ Pl
) |rvm:7. Mmkln
[EM:JWS:ASR ' Deputy Director of Operations
‘ce: Fxecutive Staff |

Industry _ | e
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HOUSGING AND DEVELOPMENT ADMINISTRATION
Department.of Buildings

DEPARTMENTAL MEMORANDUM ' pate: July 24, 1972 ,

To: Borough Superintendents
From: Thomas V. Burke, Director of Operations
Subject: -Amendment to. Directive 33 of 1970

Issuance of Certificates of Occupancy for New Buildzngs -
Fire Safety Plan

This memorandum supersedes the previous memoranda on the above

subject. The Fire Department has amended the "Fire Drill and ,
Evacuation Rules for Office Buildings and Buildings Classified .
as Occupancy Group.E (Business)™ to become. effectivo August 7, ) :
1972. Copies of the rules are attached. !

ghel;gées, as amended, were published in the City Record of July .

Your particular attention is dzrected to Rule 5 - Fire Safety Plan,
subdivision ¢, which reads as follows: )

“The owner or other person having charge of a hereafter erected .
building in occupancy Group E as classified in the Building

Code and designed to be occupied by more than 500 people or by

more than 100 people above or below street level shall submit

their Fire Safety Plan to the Fire Department prior to issuance

of temporary or permanent Certificate of Occupancy.”

A certification by the owner or other person in charge, to the

effect that such a plan has been submitted to the Fire Departmeat,

shall be accepted as compliance with this regquirement. No : ;
acknowledgmant or approval. £ram the FPire Depa:tmaat shall be

requ;rod. .

%ﬁamas.v. Bu:te

TVB/4f -’ : Director of Operations ,
CC: Exec. Staff, .
a:chitgsts Societies-

eb2 |
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THE CITY OF NEW YORK

DEPARTMENT OF BUILDINGS

ﬂ DEPARTMENTAL MEMORANDUM DATE: February 8, 1978

~—

(

~

SUBJECT:

Borough Superintendents

Director of Operations Irving E. Minkin, P.E.

Heat Complaints from New Buildings with
Temporary Certificates of Occupancy

Ordinarily, the Division of Code Enforcement will not
make heat complaint inspections of premises not listed
as a lawful dwelling; and, in the case of new construction
(both new buildings and rehabilitations), until a final certi-
ficate of occupancy is issued, and the building registered.

Wwhen heat complah:\ts from buildings having temporary
certificates of occupancy are received, both the Division
of Code Enforcement and our Boiler Division are to be
notified promptly. If the Boiler Division finds cause for

a violati'on, and the Division of Code Enforcement confirms
the validity of the heat complaint, your office shall attempt
to have ‘the owner or general contractor remedy the defi-
ciencies. If this is unsuccessful, then you should certify
promptly a need for emergency repairs, to the Office of
Rent and Housing Maintenance,

I T rp— ~ . // o /4M

~ Irving . Minkin, P.E.
IEM/df . Diregtor of Operations

- CC:; Comm. Walsh

Exec. Staff

Ch. Boiler Insp. Dillon
Frank Dell'Aira, HP8&D
Dan Joy, HP8D

|4 52
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THE CITY OF NEW YORK

DEPARTMENT OF BUILDINGS

DEPARTMENTAL MEMORANDUM DATE: April 13, 1984
TO: BOROUGH SUPERINTENDENTS
FROM: Commissioner Charles M. Smith, Jr., R.A.

SUBJECT: Inclusion of BSA Variance on Certificates of Occupancies

Section 72-22 of the Zoning Resolution mandates that conditions and
restrictions applying to the granting of a variance "shall be incor-
porated in the building permit and certificate of occupancy".

In order to assure compliance with the foregoing, in addition to the
previous practice of referring to the BSA cal. no. in the Building
Department application specification sheet and the Certificate of
Occupancy, a synopsis of the conditions of the variance shall here-
after be required on both the application specification sheet and the
Certificate of Occupancy.

This requirement shall be effective immediately for all applications
which have not received a final Certificate of Occupancy.

Charles M. Smith, Jr., R.A.
Commissioner

CMS:IEM:ow

cc: Chairperson Deutsch
Deputy Commissioner Minkin
Deputy Commissioner Madonia
Assistant Commissioner Dennis
Assistant Commissioner White
BIAC Professional Societies

1978
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THE CITY OF NEW YORK

DEPARTMENT OF BUILDINGS

DEPARTMENTAL MEMORANDUM DATE: May 2,1984

To: Borough Superintendents

FROM: peputy Commissioner Irving E. Minkin, P.E.

SUBJECT:
Inclusion of BSA Variance on Certificates of Occupancies

In implementation of Commissioner Smith's memorandum
of 4/13/84 regarding inclusion of a synopsis of the
conditions of a BSA variance on certificates of
occupancy, be guided by the enclosed letter of Chair-
person Deutsch dated 4/23/84 regarding verification
of inclusion of all relevant and material conditions.

= ==L L

Irvirdg E. Minkin, P.E.
Deputy Commissioner
IEM:ap
cc: Commissioner Smith
Deputy Commissioner Madonia
Ass't. Commissioner Dennis
Ass't. Commissioner White
Exec. Engr. Polsky
File

| 1979
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TH * CITY +F NLEW YORX ~ %

HBUSNG AND. BEVELCVRERT ADMILIS 5.5

DEPARTMENT OF BUILDINGS -y

DEPWRTMENTAL MEMORANDUM TRV May 3, 1977

10: AL 3OROUGH SUPERINTENDENTS

FROM:  Blaise F. Porescandola, Assistant Commissioner -

SUBJECT: Local Low No. 5/1973 - Approval of Reguest For Certificate of Occupancy

This memorandum re «*  previous memorandum on this subject issued bysme on July 6, 1976.
All requests for t~ ., .rary or final certificates of occupancy involving buildings governed by
Local Low No. 5/73 shall be issued according to the following procedures:

1) Where the opplicont indicates there is non complionce with the February 7, 1976 ond
prior Local Low No. .5 provisions ond that there is no intention of complying with same
ot present then a statement shall be included on the certificate of occupancy as follows:
"This certificate does not denote compliance with the provisions of Local Low No. 5/73.
This building shall be required to comply with the oforesaid low ond such amendments or
modifications thot might result from the determination of the ultimote decision on appeol
in the low suit Mc Callin et. ol. v Walsh, ot Supreme Court, New York County, Index
#22781/75 for which o decision was rendered ofter the trial on January 24, 1977."

2). Where on opplicant indiccres that there is complionce with the February 6, 1976 ond prior
*  Local Low No. 5 provisions then the opproval of the request for o certificate of occupancy
shall be handled in the usual manner.

3) Applicants requesting opproval of certificates on new building applications for buildings

which are not governed by the provisions for existing buildings of Locol Law No. 5/73 shall
not ovail themsalves of the procedure outlined in No. 1 above.

, [ 1 Mm(z;{

Blaise F. Parascandolo

BIE/ob

cc: Comm. Walsh
Deputy Coum. Jenkins
L. Dwoskin

1. Minkin /

L. Beck ,
P. Goldstein
Chief lfshin, Fire Dept. /30;

MAY 4 1077
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Moy 17, 1977
ALL BCROUGH SUPERINTENDENTS

Blaise F. Porcsccndolc, Assistent Commissioner

Loccl Low No. 5/1973 = Approval of Requast For Certificats of Cecupancy '

This memorandum r vises previous memorondum on this subject lssued by me on Moy 3, 19777
All requests for 1amporary or final certificates of occuponcy Involving bulldings governed by
Local Law *o. 5/73 shall be Issued occording to the following revised procedures:

1) Whers the applicent indicates there is norr complience with the February 7, 1976 ond
prior Local Law No. 5 proylsions and that thers is no Intontion of complying with some
ot prasent then a statement shall be Included on the certificate of occuponcy es follows:
“This certificate does not denote compliance with the provisions of Local Law No. 5/73.
This bullding shall be regquired to comoly with the aforescld low and such emendm2ats or
modifications that might result from the determination of ths ultimote dacision on c~pz-!
in the low sult Mc Callin et. al. v Walsh, at Supreme Court, MNew York County, Indox
l22781/75 for which o docision was rendered aﬁer the trial on Jonuery 24, 1977,

- This stotement lholl olso be Includsd by the apgﬂcant on his application for certificote of occupancy.

2) Where on appllicant Indicores thot there Is complionce with the February 6, 1976 ond prisr

Locol Low No. 5 provisions then the opprovel of the request for ¢ certificato of occuocncy
shall be handled in Oho usuol manner.

3) Appliconts roquutlng cpprovel of cortificates on new building epplications for bulldinacs

which cro not governad by the provisions for existing bulldings of Local Law No. 5/73 sholl
not avall themselves of the procedure outlined In No. 1 cbove.

S

Blaise f. Faroscandolo
Assistant Commissioner

BFP/mb
cc: Comm. Walsh
Deputy Comm. Jenkins
L. Dwoskin
I. Minkin v/
L. Beck

P. Goldsteln 3
Chief l&hin, Fire Dept. / 08
NE -é—r-mL ‘?’9 —n

A,
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HOUSING AND DEVELOPMENT ADMIMISTRATICH

‘DEPARTMENT OF BUILCINGS

DEPARTMENTAL MEMORANDUM DATE:  July 6. °

ALL FOROUGH SUPERINTENDENTS

Blaise F. Parascondola, Assistant Commissioner

SUBJECT: Locul Low No. 5 - Request For Certificate of Occupancy

~ ~
This memorandum will confirm procedures regarding the issuance of temporary or final
Certificate of Occupancy for buildings governed by the provisions of Local Law No. 5/73.
notwithstanding the pending injunction issued by the Supreme Court, New York County,
in Mc Callin v Walsh.

‘l) All temporary cerhf‘ccres thot were issued prior to February 7, 1976, shall be renewed

automatically as they become due and.a tickler system should be kept to renew same as
they becomes due. \
\
2) Requests for new temporary certificates for buildings for which work wes completed
over the 100 ft. level subsequent to Februory 7 1976 shall be forwarded to my office
for reconsideration by the Commissioner.

3) Where temporary cerlificotes were issued prior to Februory 7, 1976 and odditional .
floors are requested to be included over the 100 fi. level, these requests sholi also be
forwarded to my office for reconsiderotion by the Commissioner.

4) No final Certificate of Occupancy shall be issued unless all requirements of Locol Low
No. 5/73 hove been complied with.

)/ -
/§/~<~/ / /. "l////—./(/"’-'
- ] : /’ Blaise F. Parascandole /

L

BFP/mb
cc: Comm. Walsh
Deputy Comm. Jenkins
I.E. Minkin
L. Beck

/197

Py v 1A= A
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e Wi Y IL{F New YORK
HOUSING AND DEVEL&}?ME’.‘{T ASNINISTRATION
OEPARTMENT OF DUILDINGS

DCPARTMENTAL MEMORANDUM : DATE: July 15, 1974
T0:  Borough Superintendents
FROM; Thomas V. Burke,P.L., Director of Operations

SUBJECT: MANUAL FOR PROCESSING CERTIFICATE OF OCCUPANCY (C.of 0.) APPLICATIONS

INTRODUCTION:

The new'procedure incorporates much of the procedure already in use. Onc
purposc is to eliminate inspecticns for a C.of 0. waen the dbuilding is
not ready for such inspection.

Some basic concepts are:

A, All temporary certificates shell contain a reference to the specific
expiration dats. .

B. All temporary certificutes of occupcr.: r saall have the word TEMPORARY
in copital lettzrz af%er *he C.of 0. iiomber.,

C. Pending C.of C anplicatisan pape:s will be maintained as taree
separate files during procassing.

1. Control File I. Arplicatiovs ewaiting viic construction iaspectors
report that the building is 1ready 7ec a .C.of 0. inspection.

2. Control File II: Applicatioas awaiting inspectors reports approving
or disapproving the request for a C.of O,

3. Pending File: Applications where department processing is complete
but further action is required by the applicant i.e., objecvions:
reported by all inspzctors (appiicuant notified), awaiting special
letters from the Department of Highways Fire Department, evc.

Control file I and II are used as a part of a chase or tickier
procedure to insurc that applications are processed diligentiy.

D. A tickler card system will be maintained under the control of the
Borough Office Manager for long term (expiration a year or longer)C.of O'c

E. Clarifies the responsibiliéy of each unit involved in processing a C.of Q.
application and in particular the inspectors' responsibility under
Directive 33 of 1970, page 305-316%, Volume II.

1. The construction inspector shall, by checking his Permanent Inspection
record card and his copies of approved papers, determine that ail con-
trolled inspection reports, have been submitted and approved; that

“ required steel affidavits, aluminum afficdavits, and welding inspec-

(

tion have been submitted and approved and that Place of Assembly ap-
plications are filed when required.
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* INTRODUCTION:continued -2

E. 2. Inspectors in each trade are to determinc that all applicablc
applications for their tradé have been filed and approved, com-
pleted and signed; that there are no violations pending Ior their
trade, that there are no open applications for their trade. A
field inspection is not required if no work is shown for a trudec

and there are no violations, etc., pending.

F. A check list is_being prepared for the construction inspectors wihich
will include among other things a check for the receipt of boiler
equipment use permit, the issuance of equipment use permits for ven-
tilating system, air.conditioning, final survey, etc..

G. The various activities performed in the C.of 0. unit shall be batched
for efficient operation (handle several applications at a time in
the step by step procedure). '

H. When a C.of O.'is.required the construction inspector shall sign off
the building application only when he is recommending the issuance
or approval . of the C.of 0. application.

This procedure is to be implemented at orce,

o VA
2N O ,r/ d e AT o

o Thomas V. Burke,P.%.
TVB/LR/sc ] Director of Operations

(i F G L

3

cec: Staff

%
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- THE CITY OF NEW YORK

I HOUSING AND DEVELOPMENT ADMIHISTRAT!ON

. DBPARTNEN‘I’ OF BUILDINGS

DEPARTMENTAL MEMORANDUM DATE: May 21, 1975

T0: o Borongh Superintendents
nOMQ mhoma.s V. Burke, P.E., Director of Opera.tions
suuicr. PROCESSING OF c of o/mmmzoxzs —

' The manual for processing Certificale of Occupancy
applications, Section 1, Page 1, reads: .

"Requests for an exact reneval of a previou.sly 1ssued

short term temporary Certificate of Occupancy may dbe made’

* either on the standard Form 24 or by letter (in duplicate
copy for applicant). Exact renewals of short term (90 days

. o leasz may be processed bv_the Certificate of Uccupanc
unit without reinspection. See Step 3B and 1147, -
This provision shall be considered mandatory. Exact -
- renewals of short term Certificates of Occupancy shall be
issued by the C of O unit, without referral to the imspect~
‘donal division. VWhen the combined term for an exact renewal
‘totals one year, including the oxiginal, the application for

.exact reneval shall be referred to the borough superintendent
for -a decision re furiher renewa.l without reinspect:.on. o

. 7/’1' s 7/".4.—-
w . - " Thomas V. Burke, P.E.
. . - Director of Operations

o -~

TVEB: I.R a.h
(1-H mec. Stafi‘

INAR -

———n - - e e =
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The City of New York
BOUSING AND DEVELOPMENT ADMINISTRATION
Department of Buildings

TO: Borough Superintendent (Richmond) DATE: FEBRUARY 23,1972
FROM: Thomas V. Burke,P.E., Director of Operations
SUBJECT: TEMPORARY CERTIFICATES OF OCCUPANCY FOR NEW PRIVATE DWELLINGS -

APPLICABLE TO BOROUGH OF RICHMOND ONLY
Modification to Directive 33 of 1970, Dated August 10, 1970

- Attached, is a modification to Directive 33 of 1970. This modifica-

tion is applicau; to"the borough of R:lchpond, orly. It is the intent
of this modification to Directive 33 of 1970, (which deals with issuance
of certificates of occupancies for new buildings), to provide for the
issuance of temporary certificates of _occupancy‘ for one and two family

" dwellings. -

Category "E" of Directive 33 of 1970, dated August 10, 1970, has been -
modified. In addition, a new éategory "F" has been added.

This modification to Directive 33"5 of'1970,"‘?‘$.s effective immediately and
is applicable to the borough of Richmond ohly.

’ Ehoms 3. ﬁé,;.s.

TVB/PEO/s1 Director of Operations

cc: Executive staff
Industry .
Advisory Council
Holt Meyer - Office of S.I. Development
New York City Builders Association
Staten Island Chapter, A.I.A. )
Richmond County Chapter of N.Y.S.P.E. Society
Borough Superintendents-{Bronx, Brooklyn, Manhattan, Queens:
For information only, not f

- 648

or implementation
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_Al'.p Cat Pl el YO N .".;-"';
HOUSING 411 DEVELOPMENT ADMIIISTRATION PV
Deparsment of Builidings ¢

SUPPLTMENT N i

TO
DIRZCTIVE NO. 33 OF 1970

TO:LBorough Stuperintendents DATZ: November 19, 1971
FROM: Thomas V. Burke,P.E., Director of Operations

SUBuB“T Issuance of Certificates of Occupanvy For New Buildings. ___ .
- - Inclusion of hequlremcnu or Concrete Test Cylinder Repcris
To Be Filed Prior To The Issuance Of A Temporary Certificate
Of Occuvancy For Non-Residence Bulildings

Add requirement #11 to category

' MCv TEMPORARY CERTIFICATES OF OCCUPANCY FOR NEW NON-RESIDENCE BUILDINGS

1l. Form 10C and partial Form 10D shall be filed and approved to
encompass all portions for which occupancy is being requested.
Also, Form 10C and concrebve test cylinder reports and partial
Form 10D shall be filed and approved for such other portions of
the building as may affect the areas for which occupancy is being
requested (e.g. elevator sheave beam supports if constructed of
reinforced concrete, dunnage beams for roof tanks if constructed

of reinforced concrete, etc.)

2?2?%;%g4/fzéz;22245f

' Thomas V. Burke,P.E.
TVB/PEO/s1 Director of Operations

cc: Exec., staff
Advisory Council
Industry

-595-
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coprPY
The City of New Yorik
HOUSIXG AND DEVELOPMANT ADMINISTRATION
Department of Buildings

cmncurs oF occuwxcr

-0:  Borough Superintendents DATE: February 7, 1968
ORI
¢ FPE: Thomus V. Burke, Dirsctor of Comstruction SUBJECT: Certificates of Occupancy

i3 ruies for posting certificates of occupancy bescane erfective on May 4, 1967. The
fullowing procedure shall be established in order to cbtain compliance with the rules:

X, Ir sach borough office, a clerk is to be assigned to take from the index
cards, the addresses of the buildings for which certificates of occupancy
have been isgusd and to list with the addresses, the number of the most
recoeut certificate of occupancy issued for each building. The listing
shiai irclude onl; final certificates of occupency. Note that posting of

- gertificates of occupancy for one-and two-{amily dwellings is not re- -

Quirsd.
2. Zach morning & copy of the listings mads the previous day is to be sent
~ tv trhe chief construction inspoct.ors. h copy 18 to bes sent to the Fire
Dopartment also.

3. The chief construction inspectors, upon recdpt of such listinga, shall
distribute copies to the inspsctors of the aress shown on the liatings.
Construction inspsctors shall make inspection of the bu:i.ldings listed
to deterzine whether the certificats of occupuncy bas veen posted, as
roguired by the rules. If not, a violstion order shall be filed to
require that the certificate he posted. Where it is found that a
certificate hes been posted, the inspector shall check the use of the
non~residence parts of the building to ascertain whether the uses in
the building conform to the certificate of occupancy. Violation orders
(1211 be filed where uses do nov cunform.

4. Trae vorough clerks and thc' chief consitruction inspectors shall maintain
copius of the iistings obtained {rom the index cards.

a copy of 2ach certificete of occupancy issued on or after January 1, 1968,
orail be seént to the Fire Dspartaent in sccordance with the request of
fire Commissicrer Lowery, except that coples of certificates of occupancy
sor one- and two-fumily dwellings snd for buildings accessory to such
dwe_lings and copies of temporary certificates of occupancy shall not be
zent to the Fire Department.

"
.

6. Copies of listings and of certificates of cccupancy to be sent to the
Fire Department, shall be addressed to William Seifried, Chief of the
fire Prevention Bureau, Fire Depariment, Municipal Building, Brooklyn, N.Y.

_55...
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COPY
-2-

Certificates of Occupaney

g

3orsugh Superintendents

~)

Taxs procedure atcll Ls ezvablished as quickly as pessible.

it shouid & noted that upon issuance of vioclation exrders to require pesting of
cortificates of occupancy, there will be an increased demsnd for copies ef
certificates of eccupancy. Arrengements should be made in each borough effice
29 that such copies may be issued without delay.

v
Thomas V. Burke
Directer of Cémstruction

TVE:df

- 56-
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THE CiTY OF NEW YORK

HOUSING ARD DEVELOPHRENT ADIGINISTRATION

. DEPARTMENT OF BUILDINGS

DEPARTMENTAL MEMORANDUM DATE: November 4, 1971

TO: Boroucgh Superintendents
__ FROM: Thomas V. Burke, Director of-Operations---—————T"Wf——-—~~-"--~-=;j-"""'

SUBJECT: Certificates of Occupancy for Schools of
Board of Education

A copy of a memorandum of Hugh MclLaren, Jr., Executive
Director of the Office of School Buildings of the Board of
Education, dated November 1, 1971, is attached, which requires
that notice of schools that will open on the following Sep-
tember be sent to the Borough Superintenden£s on June lst.
‘ This will permit processing of applications for certificates
of occupancy after notice and will permit the work required

for a certificate of occupancy to be completed.

' /Z 2;2 A /7&/44/[? e

Thomas V. Burke

TVB/df _ Director of Operations
Att.

CC: Exec. Staff
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THE CITY OF NEW YORK

HOUSING AND DLVELOPRILNT ADMINISTRATION

DEPARTMENT OF DUILDINGS

DEFARTMINTAL MEMORANDUM DATE: July 25,1979

7O: All Construction lnupectors, Staten Island
FROM: ['hilip Guldstein, PE, Borough Gupt.

SUBJECT: Cortificate of Occupancy Inmpection-
Residential Developmenta.

When o construction innpector apprarc at a development uvite for a Certificate
of Occupancy inspection on a completed building, and he has mnde no previous
inspections of wsuch buxlding. he ohall chock to see whether there arce other
buildinga on the cite in various otuges of construction.

He ohall inopect othcr typical buildings on the oite for compliance with

plans and low. He ghall asaoume that the work found in the buildings which are
not completed are typical of hidden work in tho building for which he is making
the certificate of vccupancy inspoction.

Defecto found in the uncompleted buildings chall be cause for filing violationso
and-certificate of occupancy objectiono om all the bLuildings of the development.
()‘0. R ? , ‘o/ po 2SS .
,,’L/‘J‘ ( u’/ '1)'Z‘-N
FG/Lr Thilip Goldntnin Tk
: ’ Borough oupt.otnten lsland

cciDept .Boro Supl.lobel
Ch.Arc.Triviconno
Ch.Const .Incp.Krishok
Comm.Fruchiman
Dept .Comm.!inkin
Agst .Comm.Operations Dennis
Insp.Gen.Klein
HYC Acon.lume Builders

624
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THE CITY OF NEZw YORYX .
HOUSING AND DIVILOPMINT ADMINISTIATIOH : )
‘DEPARTMZINT OF BUiLDINGS .

DATE: M2y 5, 1875

70:
FARDOM:

SU2JZTT:

Boroug: Surzrintendexnts -
Thor22 V. Zo=i2, P.E., Directier of Operatliozns

STANTT 0T TTPORART CTRTITICATES OF OCCTPANCT

RE:IS.» Vit o'an - am Wolillad
FOR 2O.®D OF wZTUlAZI0lN FONS T-o SOS50iS
i ——— P L *

Attacaes hérewith ic 2 cody of & fora letter viich
wil1l dbe sent to the borough ofiice reguesting inspectioz
ard reissuance of 2 Tewporary Certificate 1o & tesm 0L
S yeexs. The letier r=¥ b2 eiz=2d by ir. I2rmzxd lelxils
vwho i3 neW Tixezetor of Cpesztitns, Mr, Eexbexrt Eicdiorfer
Dirzcter ¢f Iuszau of Maintenance and Persorrel. with
siziler higk eckelox titles. (See letterhead) .

The proceduse to be follewzd in reissuing 5 year
Cexrtificates ¢ Ozzupa>sy is ©y m2morardun on tke sudject
dated July 24, 1968, wvhich =2y de founi ox pzge ED-B1 of
voluz=e 1 of 1tke bound directorics.

‘ | ) | ) ,——f/ 4 ) 2
¢ g’

. 4 = -

Ao g g T ) 2 Frrr

Taozmzs V. Suasze, P, :

Tirectoxr of Operaticas

TVE:IR:zek
cc: Exee, Stazz ' o

" B3'0f _Fd. : '
Jos. B.Elein, 2.5t & 4p.
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IHE CHiY OF NEW YORK

DEPARTMENT NF BUILDINGS

DEPARTMENTAL MEMORANDUM DATE: August 13, 1979
- . . - 4
TO:  Borough Superintendents

FROM (-ommissioner Irwin IFruchtman, P.E.

SUBJLCY ) .
I'emporary Certificates of Occupancy for

Multiple Dwellings

On May 24, 1979, Scction 301, sub-division 4, of the Multiple Dwelling
Law was amendcd to allow temporary certificates of occupancy for all .
:Multiple Dwellings, issucd for periods of 90 days or Icss, to be ex-
tended for up to two ycars, at the discretion of the head of the department.

Borough Superintendents may implement this provision, effective immediately.

Encloscd is a copy of this amendment, signed into law by the Governor under
Chapter 131 of the laws of 1979. .

n /’
L T
L=,
Irwin Fruchtman, P.E.

Commissioner

629
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFFICES

60 HUDSON STREET, NEW YORK, N.Y. 10013

CHARLES M. SMITH, Jz, RA., Commissioner STEWART D. O'BRIEN
Deputy Commissioner
iz steation & O .
12) 3128001

MEMORANDUM

TO: Borough Superintendents

FROM: Fredric J. Pocci, P.E .

DATE: April 11, 1989

SUBJECT: Temporary Certific 8 of Occupancy for New

Buildings:; Water Meter Permits

Technical Policy and Procedure Notice #1/88 requires that a
copy of the Department of Environmental Protection (DEP) permit
to install the water meter, formally known as "Permit to Set
Meter,"” be submitted prior to issuance of a Temporary

Certificate of Occupancy.

In order for the “Permit to Set Meter"” to be considered valid,
it must be certified by a licensed plumber, and the date set
must be provided. This form must also show a DEP-Water
Register "Received" stamp. .

If this criteria is not met the form should not be accepted.

/st

cc: Stewart D. O'Brier
Cornelius F. Dennis
George Berger
Deputy Borough Superintendents
Borough Managers
Chief Plumbing Inspectors
James F. McLoughlin
Irving Polsky
Lenore Norman

2536
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES

60 HUDSON STREET. NEW YORK. N. Y. 10013

CHARLES M. SMITH. Jr.. RA. Commutsstoner PETER FRANCONERI, P.E.
Assistant Commissioner/Operations

MEMORANDUM _

To: Distribution
From: Peter Franconeri -:>
Date: January 25, 1990

Subject: TCO/CO Inspection Report Form

"Effective: For all applications for a TCO or CO that have
first inspection scheduled on or after February 5, 1990 (i.e.,
no objections issued previously).

Specifics: The TCO/CO Inspection Report Form (OP-8 Revised

1/90) will be used for recording objections on all TCO/CO
inspections. Detailed instructions for using the TCO/CO inspection
report form are enclosed.

This form is to be used by the Construction Division and Plumbing
Division only.

Inspectors should list all objections at the time of first
inspection, however, if an item is missed it may be added
later.

PF:HG:mh
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CERTIFICATE OF OCCUPANCY I!!BP!CTIO! REPORT FORM

1IF CITY OF
NTW YORK ‘ '
Borough Division Pove _of
locltion—_- Mail To
€O Applicetion/dob # Address
11 FANIMI MY OF BUILDINGS Oste Inspection Requested
'OBJECTION CODES: W - Bew Objection R - Gbjection Removed O - Outstending Cbjection INSPECTION 1 | IwspecTION 2 | IWsPECTION S
—_ Date
TNIER ot
o Name
ORJECTION
REMOVED OBJECTIONS Sadged
' . ! | | |
' . + t ' '
T T L 4 L ]
| | 2 1 ' ' !
' ! 3. ) | | |
| ' { { % {
| | & i | | |
[l
- t 3 { { {
' ' S. = | ' '
' - ! i 1 [} 1
T | L L
| | 6. { | | |
| - { I | L ] ]
' ' ; : J | o
. { | | |
' L = 1 1 1 [}
L § | i L}
| | 8. { | | |
' _ % = ) | 1 1
| | s. i | ' '
- ! — | | |
. : : ' |
|NO ACCESS/NO RESPONSIBLE PARTY AVATLABLE (ENTER *WA®D ...euueornnnennnennnnnnsonnneones } } X \
[#O OBJECTION 1O ISSUANCE OF CO PENDING OFFICE REVIEW (ENTER *OK*) ................... | H H
SIGNATURE OF TWE INSPECTOR ................. | H H
. PR } 4 1
1 1 1 ]
REMARKS
[ 4
[wo ceJECTION 10 1SSUANCE OF CO 1
| L]
| eme of Supervisor Signature of Supervisor Date :
WO CERTIFICATE OF OCCUPANCY VILL BE !

ISHED UNTIL ALL ORJECTIONS WAVE BeEw RENOVED BY ALL DOB DIViIsSiONS oP-8 REV 1/90

e

ccor G10-€20Z NILITING
SONIA1INgG A9 G3ANIOSIY
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TCO/CO INSPECTION REPORT FORM INSTRUCTIONS

Upon receipt of a Certificate of Occupancy application ({PW-6), the
inspector completes the following sections on Form OP-8:

Borough
Division - Construction cr Plumbing.
Location - Premises address where CO is to be issued.
CO Application/Job # - Number used for tracking application in
borough office.
. Date Inspection Requested - Enter the date on which the phone call
is received from the applicant.
Mail To - The name as provided on Form PW-6.
Address - The address to mail objection list to, as provided on
Form PW-6.

3 O (%, o wN -

BEFORE WRITING THE OBJECTIONS, THE INSPECTOR MUST PRINT THE DATE OF
THE INSPECTION, HIS OR HER NAME AND BADGE NUMBER IN THE APPROPRIATE
INSPECTION COLUMN.

AFTER COMPLETING EACH INSPECTION, THE INSPECTOR MUST ENTER HIS OR HER
SIGNATURE ALONG THE LINE MARKED "SIGNATURE OF THE INSPECTOR".

1. TO ENTER A NEW OBJECTION : The objections must be written clearly
in the column marked "Objections'". Enter objection code "N'", for each
new objection, in the appropriate inspection column.

2. TO REMOVE AN OBJECTION : To remove a previously raised objection,
enter objection code "R", indicating removal of an objection, in the
appropriate inspection column and in the far left column, titled
"Enter 'R' When Objection Removed".

3. QUTSTANDING OBJECTIONS : For each old objection which has not been
corrected, enter code "O" in the appropriate inspection column.
Objection code "0O" is for any outstanding objections.

4. NO ACCESS/NO RESPONSIBLE FARTY AVAILABLE : An inspection visit
resulting in no access to the site is indicated by entering a "NA" in
the appropriate inspection column, next to the line marked "No
Access/No Responsible Party Available". Enter "NA" if there is no
legitimate representative of the contractor at the time of the
inspection.

5. SIGNING-OFF THE JOB : If there are no objections to the issuance
of the CO or TCO, or all the outstanding objections have been '
corrected and removed, the inspector enters "OK" in row marked "No
Objection To Issuance Of CO Pending Office Review". If the first
inspection and office review result in no objections to the issuance
of a CO or TCO, Form OP-8 does not need to be completed. The
inspector should sign Form PW-6 only.

Instructions OP-8 (Rev 1/90)-1
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6. ENTERING REMARKS : Any remarks, comments or special findings
should be reported in the section marked "Remarks'. To relate the
remarks to a specific objection, enter the objection number in front
of the remarks.

7. MORE THAN 3 INSPECTIONS : On the CO Inspection Report form there is
space for three inspections and nine objections. If the number of CO
inspections exceeds three or if there are more than nine objections to
the issuance of the CO, a new form must be attached. Always write the
page number on any additional form used.

8. NO OBJECTION TO ISSUANCE OF CO : After the inspector indicates "OK"
in the row marked '"No Objection To Issuance Of CO Pending Office
Review", the division office researches the files and records to
verify that no violations are pending and all reports and forms have
been filed. If there are no outstanding violations and all reports
and forms have been filed, the inspector's supervisor writes his or
her name on the line for "Name of Supervisor' and signs and dates
where "Signature of Supervisor" and dates are required. The inspector
signs form PW-6, as required.

DISTRIBUTION OF COMPLETED FORM

After each inspection, 3 photocopies of this form are made, and
distributed as follows:

One photocopy is mailed to the person

CONTRACTOR/APPLICANT COPY
éndicated in the box marked '"Mail to" in the top right section of this
orm.

CO SECTION COPY One photocopy is forwarded to the CO section.

DEPARTMENT COPY One photocopy of the form is forwarded to PMA
(Attn:Sanjay Madan), 60 Hudson Street, 14th Floor.

Instructions OP-8 (Rev 1/90)-2
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Pon

Tne City of New York
DEPARTMENT OF BUILDINGS

d scHOOLS

Yo Zorough Superintendents , Date: July 24, 1968
: L -]

“#rom:  Thomas V. Burke, Directorof Opebations

"

wwoJect:  Portable School Buildings

A considerable number ol portable school buildings, of class 5, metal construction,
have been approved by the Board of Standards and Appeals for specific locations. The
spprevais were limited to a period of five years. The buildings have been constructed
oy the Board of Education.

The time iimitation of five years has expired for many of the buildings and will expire
snort.y for others. Certificates of occupancy have been limited to the five-~year
neriod.

Viciavicn orders have been filed to require that approval of the Board be obtained for
elanyicng of the five-year limitations, and that new certificates of occupancy be
cotainea,

At a mceting of Commissioner O'Neill, Hugh Mclaren, Executive Director of the Office

of Scriool B3uildings, Joseph Klein, Commissioner of the Board of Standards and Appeals,
on vune 27th, 1968, it was decided that this department would extend the approvals of
sucn ouildings for an additional {'ive years, provided the Board of Standards and Appeals
would consent to such procedure.

dr letter dated July 19. 1943, Chairman Glass of the Board advised Commissioner OfNeilil
tnat tne Board nad decided that tne Commissioner of Bulldings could renew the certificate
o: ccoupancy of the temporary school builaings for an additional period of five years,

on coadition thal the design and materials of construction are substantially the same

w> those ordginally approved and provided tnat the Commissioner of Buildirngs determines
tinat “he structures are sanitary and safe for their intended use.

in coaformance with the letter of Chairman Glass, Borough Superintendents shall renew
tne e¢xisting certificates of occupancy for an additional pericd of five years after
wrpi~ntion of the original approval, provided inspection of the buildings shows that
they afe Lanitary and safe for such school use, and are substantially the same as
eriginally approved.

A new  veaporary cartificate of occupancy shall be issued, with the new expiration date.
for the sane use, llve lcad., and number of persors as the original certificate. An
sppiicacion for such new cert.licate snall not be required from the Board of Educat:ion.
A copy of each new cerlirlicate shall be sent toc the Board of Education.

- 80~
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whore « 2usstantizl change {n construction or occupancy is found, a violation order
sha’l oe L£ilad setting forth the nature of the change and requiring that an alteration
aptiication be filed and that a new certificate of occupancy be obtained.

S

(Signed)

Thomas V. Burke
Director of Operaticns t

-8j-
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