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Buildings
ISSUER: Keith L. Wen, R.A. )
2023-0 14 Assistant Commissiojer
Code & Zoning Interpretation
B U L L ET I N PURPOSE: This Bulletin rescinds 6 Directives, 9 PPNs and 3 Letters
TECHNICAL which were issued by the Department but are no longer

applicable under current Codes and Local Laws.

ISSUANCE DATE
October 17, 2023 SUBJECT(S): Rescinding a Directives, PPNs and Letters

RESCINDED DOCUMENTS

Directive 4 of 1979, Directive 6 of 1972, Directive 2 of 1968, Directive 4 of 1979,
Directive 41 of 1970, Directive 2 of 1977

LPPN #3/92, LPPN #4192

OPPN #5/95, OPPN #6/93, OPPN #4/95

TPPN #1/88, TPPN #12/88, TPPN #2/93, TPPN #3/93
Letter 5/25/79, Letter 4/9/84, Letter 4/123/84

BACKGROUND

The Department of Buildings periodically reviews published Buildings Bulletins (BB), Policy and
Procedure Notices (Technical, Operational, Legal, Administrative, OTCR) and the various
Directives, Executive Orders, Memoranda and Letters issued in the past to ensure their continued
consistency with current Departmental practice and to verify that new laws and regulations are
incorporated into these documents.

The above listed Directives, Policy and Procedure Notices and Letters are rescinded effective
immediately and are attached therein.

The rescinded documents will appear on the Department’s website with the watermark
RESCINDED. Because this review is ongoing, documents not specifically listed in this Bulletin may
be addressed in future bulletins. Watermarked Memoranda, Directives, Executive Orders and
Letters may be accessed through the online version of this Bulletin at
www.nyc.gov/site/buildings/codes/building-bulletins.page.

James S. Oddo, Commissioner nyc.gov/buildings
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THE CITY OF NEW YORK

DEPARTMENT OF BUILDINGS
DIRECYTVE NO. 4 of 1979

DEPARTMENTAL MEMORANDUM DATE: May 22, 1979

TO: Borough Superintendents /J,)//

_ irwin Fruchtman, P. K.
FROM: Commissioner

SUBJECT: PROCEDURE TO REDUCE BACKTOG OF COMPLAINTG,
VIOLATIONS AHD CERTIFICATE OF OCCUPANCY APPLICATIONS

Directive No. 1 of 1976 and Supplement to Directlive
No. 1 of 1976 dated Iebruary 23, 1977, is hereby superseded
by the following: ‘

In order to utilize engineering and inspectional
personnel more efficiently, the following procedures are
to be implemented immediately as an attempt to reduce current
backlogs of complaints, violations and certificate of occupancy
applications to manageable proportions:

1. COMPLAINTS, Complaints which are more than two (2)
years old and which.have not been responded io by departmenial
personnel are to be reviewed. Those which appear to involve
a hazardous condition are to be assigned. for immediate inspect-
ion and appropriate action, in compliance with departmental
memorandum dated Aurust 24, 1973 and Directive 9 of 1973,dated
November 2, 1973, copies of which are attached. All other
complaints more than two (2) years old are to be cancelled
without inspections. The complaint docket shall be so annotated
for those cancelled.

2. VIOLATIONGS. All violations which are more inan five
(5) years old are to be reviewed, and the following steps taken:

a. HMinor violations are to be administratively cancelled
without inspection. ixamples of minor violations are as follows:

(1) Fo plans available on premises for final
inspection for Building iHotices.

(2) ﬁater seepage into cellar floor.

(3) Work completed based on approved RBuildins
Notice without obtaining a permit.

(4) New store front erected without approval and
permit.

(5) 1Installation of a water closeil and tasin in
commercial or public premises without a permit.

(6) VPrectior of a patio, stoop, terrace, or talcony
in a one family dwelling without a permit.
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(7) Expiration of permit insurance for completed
applications.

b. When the violation is to te administratively can-
celled, the violation file, violation docket and index cards
shall be so noted and a copy of the cancelled violation placed
in the Block and lot folder. Where the violation has been
processed to court, a cancellation notification letter (B Form
37A) a copy of vhich is atteched, shall be sent out with a
copy retained in the violation file. ‘here the violatioun in-
volves a public agency and therefore was not processed to
court, a covering letter, a copy of which is attached (B Form 7B)
shall be sent out with a copy retained in the violation file.

. ¢. VWhen the violation is not appropriate for cancell-~
ation, and when the owner of record is noted to te a corpor-
ation or firm with offices-located in Manhattan, a copy of
the violation and recent inspection report, and summonses pre-
pared for responsible parties are to be forwarded to the Man-
hattan office. The process server presently assigned only to
Manhattan will service the other boroughs as well.

3. CERTIFICATZ OF OCCUPANCY APPLICATIONS. Applications
for certificates of occupancy are to te reviewed, with the '
oldest applications given first priority. ‘/here the object-
ions precluding issuance of the certificates of occupancy are
inconsequential, the C of O may be issued, witiout the necess-
ity of any additional inspections. Vhere varranted, an in-
spection should be made to determine if prior ot jections have
been suhstantially complied with. ' :

4. PBorough Superintendents should utilize plan eiamin-

© . ation personnel to the maximum extent feasitle for items 2

and 3 above, and inspectional personnel for items No. 1 and
as required for the other items, without seriously curtailing
either routine plan examination or inspectioas. The Chief
Engineer and Chief Construction Inspector shall be designated
to supervise the above mentioned procedure.

e -/me//z

“Irvin Fruchtman, P, L.
Commissioner

1F:VICK:ah
Attachments

ce: Executive Staff
Professional Societies

1567
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R torm 3,4
BORO OFFICES:
DEPARTMENT OF BUILDINGS eIl Ul OING
NEW YORK, N Y 10007
EXECUTIVE OFFICES BRONX
120 WALL STREET, NEW YORK, N.Y. 1000$  awonn v vossy"

BROOKLYN
eWYO‘;.kJ ;l::l:s I;I:UCI ITMAN, P.E. Commissioner Zunicira s e

QUEENS
126-06 QUEENS SLVYD
REW QARDENS. N ¥ 11413

STATEN ISLANO

BOROUCGHM HALL
<7 GEZONGEL. N. Y. 1030¢

Violation No.

Premises

Borough of

Dear Sir:

You are advised that the subject violation, previous-

1y reported against the above premises, has heen adminis-
tratively cancelled.

i Although there will be no further prosecution of the
violation in the criminal courts, you are advised that such
deviation from the Administrative Code can possibly te cause
for a legal cloud on the premises in any future civil pro-~
ceeding, and, be a deterrent to issuance of building permits
you may seek in the future, and you are urged to voluntarily

comnply with the cancelled violation at your earliest conven-
ience.

Very truly :rours,

Porough Superintendent

|54
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BORO OFFICES:
MANHATTAN

DEPARTMENT OF BUILDINGS MUNICIPAL SUILDING

® A M N/ NFW YORR. M. Y. 10007
C KO rivs 8 EXECUTIVE OFFICES BHONX
Igf{' 120 WALL STREET, NEW YORK. N.Y. 1000§ VowonE. m v 10683
o BROOKLYN

IRWIN FRUCHTMAN, P.E. Commissioner MUNICIPAL DUILDING

ew 10. 248-8811 | SR, B

126.006 QUCENS BLVD®
REW GARDENS. N Y 11413

STATEN I1SLAND . -
BOROUGCH MAL _
8Y. GEORGL. N ¥. 10308

Violation No.
Premises

Borough of

Dear Sir:

You are advised that the subject violation, previously
reported against the above premises, has been administratively

cancelled. :

You are urred to voluntarily comply with the cancelled
violation at your earliest convenience. This department will
no Vlonger monitor the specific situation.- .

Very truly vours,

Borough Guperintendent

( |156¢
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, N.Y. 10013

RUDOLPH J. RINALDI, Commissioner

ISSUANCE # 403

TECHNICAL
POLICY & PROCEDURE # 2/93

TO: BOROUGH COMMISSIONERS/SUPERINTENDENTS

FROM: Richard C. Visconti, A.I.A.
Acting Deputy Commissioner

DATE: May 17, 1993

SUBJECT: Use Letters

EFFECTIVE: Immediately

PURPOSE: To establish a uniform format to be used by all
boroughs when responding to a request by a building
owner to search department records pertaining to the
use or occupancy of a premises in the absence of a
Certificate of Occupancy.

SPECIFiCS: The attached standard 'Use Letter' shall be issued.

Attachment: Use Letter Standard Form

RCV:FA:ap

cc: Distribution

3055
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Date:

Block

Lot

Premises

Borough

Dear Sir/Madam:

A search of our records indicates that:

O

O

Application # : of was approved on .
Construction work was completed on . No
Certificate of Occupancy was issued. This department

considers the use of the premises to be established as

No application on file for the above premises. However, in
the absence of any evidence to the contrary and based on the
documents submitted, the Department of Buildings will not
object to the use of the building as

No application on file. This department is unable to
establish the use of the above premises at this time.

If the building is hereafter altered or its use changes, an
application for such alteration work or change of use must be
filed and a Certificate of Occupancy shall be issued pursuant to
Article 22 of Sub-chapter 1 of the Administrative Code of the
City of New York.

Very truly yours,

Borough Commissioner/Superintendent

3056
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, N.Y. 10013

JOEL A. MIELE, Sr., P.E., COMMISSIONER

BARRY G. COX
Assistant Commissioner
Borough Operations
(212) 312-8004
Issuance # 475
OPERATIONS
POLICY AND PROCEDURE NOTICE #5/95
TO:
FROM:
DATE:
RE: Bureau of Electrical Control (B.E.C.) Sign-off for Certificate of Occupancy

Effective: Immediately.

Purpose:  To establish a policy for signing off a job requiring a certificate of occupancy (C of
0O) where no electrical work was filed.

Specifics:  When an application is filed for a C of O and no filing for electrical work is on record

with the Bureau of Electrical Control, BEC will notify the Borough office of that

fact and, assuming all other requirements for the issuance of a C of O are in place,
the C of O shall be issued.

The requirement that a Professional Engineer or Registered Architect submit an
affidavit attesting to the fact no electrical work was done is eliminated.

BGC:yaj

3177
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the work, au application willi be filed for a certificate of occu-
pancy, whic™ '~ %% be processed in the norial manner, except tlat
such appli. © .. will be given priority. No violation orders will

be filed. VWhe.se any deviations Irom tht codé or from the specifica~ -
tions are found, the Borough Superintendent shall send written '
antice to HUD. ) o :

Examiners shall note on the approved applications that the build-

ing is to comply with the existing approved plans in the depart-
ment. When a certificate of occupancy is issued, it shall be ncted
that no changes were made in the arrangement of rooms, exits, .or
public halls. ' ’ :

For the one- and two-family dwellings. New certificatesof occu-
vancy will riot be required, as there will be no change in the occu-
pancy or arrangement of the buildings but certificates of occupancy
may be requested. It will be required-thkat an application be filed
by a licensed plumber for the plumbing work to be done and that an
alteration application be filed by a registered architect or a li-
censed professional engineer, with a copy of the specifications
describing the work to be done. Plans shall not be required.

While no permits will berequired for any of the rehabilitated
buildings, HUD will notify the department of the names and addresses

~ of the contractors who will do the work, for each dbuilding.

60

‘For tliose buildings presently undergoing rchabilitation, or completec
it will be required that for multiple dwellings, a statement of-a
registered architect or a licensed professional engineer be filed .

* stating that the work was performed in accordance with the require-

.

ments of the Building Code and the Multiple Dwelling lLaw and that no
change was made in the arrangement of rooms, exits, public halls, or
occupancy, before a certificate of occupancy is issued. In addition
it will be required that a certificate of occupancy application be
filed and that inspection of the building be made to ascertain com-
pliance with applicable laws insofar as possible in the finished
building. No application or specifications otherwise shall be re-
quired. A note shall be placed on the certificate of occupancy
that conformance with code requirements has been certified by a reg-

- istered architect or licensed professicnal engineer.

. 7} The sa~e procedure shall be followed for private dwellings where &

W

certificate of occupancy is requested by KUD, except that the Multi-

— —. - Ple Dwelling_law_shall .not-be applicable.-- . ———

8. Where records of the Building Department are not.available, records

)

N
e

of the Department of Rent & Housing Mcintenance may be used for re-
ferral. Where nO plans or other records are available in either
department it shall be assumed that the arrangement of rooms, stairs

.and public halls has not been changed. Where rooms do not have

degal ventilation this shal; be reported.

623
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9. Where unsafe building Brders'or violations are pending for a

" 10.

building, HUD will request dismissal after compliance has been

. provided, with the statement that all work necessary to provide

compliance has been completed. Upon receipt of such request,
reinspection shall be macde promptly, and where there has been

compliance, the unsafe building order and viclation orders shall

be dismissed without requiring that the building be occupied
before dismissal. S .

Nétiéeé of objections and other coré;spondence with HUD shall
be sent to ' o '

Mr. Walter Raner, Realty Officer
. Department of Housing & Urban Development
.« 175 Fulton Street

Hempstead, N.Y. 11550
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CoOPY

City of New York I Certificates of Occupancy

DEPARTMENT OF BUILDINGS

DIREC NO. 2-1968

y
TO: Borough Superintendents DATE: February 14, 1968
FROM: Julius W. Schmeider SUBJ: Posting of Certificates
Director of Operatioens of Occupancy

~ and two family dwe

Effective at once the following note shall be lmprinted on
each certificate of occwpancy at time of issuance:

THIS CERTIFICATE OF OCCUPANCY MUST BE POSTED
WITHIN THE BUILDING IN ACCORDANCE WITH THE RULES
OF THE DEPARTNERT PROMULGATED MARCH 31ST, 1967

This shall net appli to certificates of occupangy for one
llings.

The note shall be imprinted in the position at the bottoem
of the form as shown im the copy of the certificate of
oacupancy attached.

A copy of the Rules Relating to Posting of Certificates
of Ooccupancy dated March 31, 1967 accompany eavch certifi-
cate of oacupanay.

Two rubber stamps and a supply of copies of the rules are
transmitted herewith.

(signed)
Julius W. Schneider
gws ;.SF Director of Operations
nol:
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COPY
ENCLOSURE II ’
Vincent J. Gioney,
Deputy Commissioner
Department of Highways
Staten Island, New York
ADDRESS:
NB: /
ALT: /
BLOCK: LOT
Dear Sir:
The referenced building was completed or_ - 19

This Defartment considers that date as the effective date
of application for a Certificate of Occupancy.

Thercfore, we respectfully request that you indicate to
us whether or not the street giving access has been construc-
ted at a satisfactory grade and in conformance with minimum
conditions as were required for compliance on such date.

Very truly yours,

JOHN . WALSH
Boro Superirtendent
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COPY
ENCLOSURE I
November 27, 1967 »
John J. Walsh ¥

Boro Superintendent-Richmond
Department of Buildings
Staten Island, New York

ADDRESS :
NB: /
ALT: /
BLOCK: LOT

EFFECTIVE DATE OF
CERTIFICATE OF OCCUPANCY
APPLICATION:

Dear Sir:

. In reference to your letter dated_ pertaining
to the above referenced location, please be advised that, lnas-
much as the applicant sought approval for his sidewalk, curb and
pavement req ents prior to March 2, 1964, the present Highways
Department rules and regulations regarding Builders' Pavements
in connection with Certificates of Occupancy issuance, which were
promulgated on March 2, 1964, would not apply,

Pursuant to an inspection showing that emergency vehic-
ular access is available to this address, this Department has no
obJection to the issuance of a Certificate of Occupancy.

| Very truly yours,

Vincent J. Gibney
Deputy Commissiener
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THE CITY OF NEW YORK

DEPARTMENT OF BUILDINGS
DIRECYTVE NO. 4 of 1979

DEPARTMENTAL MEMORANDUM DATE: May 22, 1979

TO: Borough Superintendents /J,)//

_ irwin Fruchtman, P. K.
FROM: Commissioner

SUBJECT: PROCEDURE TO REDUCE BACKTOG OF COMPLAINTG,
VIOLATIONS AHD CERTIFICATE OF OCCUPANCY APPLICATIONS

Directive No. 1 of 1976 and Supplement to Directlive
No. 1 of 1976 dated Iebruary 23, 1977, is hereby superseded
by the following: ‘

In order to utilize engineering and inspectional
personnel more efficiently, the following procedures are
to be implemented immediately as an attempt to reduce current
backlogs of complaints, violations and certificate of occupancy
applications to manageable proportions:

1. COMPLAINTS, Complaints which are more than two (2)
years old and which.have not been responded io by departmenial
personnel are to be reviewed. Those which appear to involve
a hazardous condition are to be assigned. for immediate inspect-
ion and appropriate action, in compliance with departmental
memorandum dated Aurust 24, 1973 and Directive 9 of 1973,dated
November 2, 1973, copies of which are attached. All other
complaints more than two (2) years old are to be cancelled
without inspections. The complaint docket shall be so annotated
for those cancelled.

2. VIOLATIONGS. All violations which are more inan five
(5) years old are to be reviewed, and the following steps taken:

a. HMinor violations are to be administratively cancelled
without inspection. ixamples of minor violations are as follows:

(1) Fo plans available on premises for final
inspection for Building iHotices.

(2) ﬁater seepage into cellar floor.

(3) Work completed based on approved RBuildins
Notice without obtaining a permit.

(4) New store front erected without approval and
permit.

(5) 1Installation of a water closeil and tasin in
commercial or public premises without a permit.

(6) VPrectior of a patio, stoop, terrace, or talcony
in a one family dwelling without a permit.
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(7) Expiration of permit insurance for completed
applications.

b. When the violation is to te administratively can-
celled, the violation file, violation docket and index cards
shall be so noted and a copy of the cancelled violation placed
in the Block and lot folder. Where the violation has been
processed to court, a cancellation notification letter (B Form
37A) a copy of vhich is atteched, shall be sent out with a
copy retained in the violation file. ‘here the violatioun in-
volves a public agency and therefore was not processed to
court, a covering letter, a copy of which is attached (B Form 7B)
shall be sent out with a copy retained in the violation file.

. ¢. VWhen the violation is not appropriate for cancell-~
ation, and when the owner of record is noted to te a corpor-
ation or firm with offices-located in Manhattan, a copy of
the violation and recent inspection report, and summonses pre-
pared for responsible parties are to be forwarded to the Man-
hattan office. The process server presently assigned only to
Manhattan will service the other boroughs as well.

3. CERTIFICATZ OF OCCUPANCY APPLICATIONS. Applications
for certificates of occupancy are to te reviewed, with the '
oldest applications given first priority. ‘/here the object-
ions precluding issuance of the certificates of occupancy are
inconsequential, the C of O may be issued, witiout the necess-
ity of any additional inspections. Vhere varranted, an in-
spection should be made to determine if prior ot jections have
been suhstantially complied with. ' :

4. PBorough Superintendents should utilize plan eiamin-

© . ation personnel to the maximum extent feasitle for items 2

and 3 above, and inspectional personnel for items No. 1 and
as required for the other items, without seriously curtailing
either routine plan examination or inspectioas. The Chief
Engineer and Chief Construction Inspector shall be designated
to supervise the above mentioned procedure.

e -/me//z

“Irvin Fruchtman, P, L.
Commissioner

1F:VICK:ah
Attachments

ce: Executive Staff
Professional Societies

1567
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R torm 3,4
BORO OFFICES:
DEPARTMENT OF BUILDINGS eIl Ul OING
NEW YORK, N Y 10007
EXECUTIVE OFFICES BRONX
120 WALL STREET, NEW YORK, N.Y. 1000$  awonn v vossy"

BROOKLYN
eWYO‘;.kJ ;l::l:s I;I:UCI ITMAN, P.E. Commissioner Zunicira s e

QUEENS
126-06 QUEENS SLVYD
REW QARDENS. N ¥ 11413

STATEN ISLANO

BOROUCGHM HALL
<7 GEZONGEL. N. Y. 1030¢

Violation No.

Premises

Borough of

Dear Sir:

You are advised that the subject violation, previous-

1y reported against the above premises, has heen adminis-
tratively cancelled.

i Although there will be no further prosecution of the
violation in the criminal courts, you are advised that such
deviation from the Administrative Code can possibly te cause
for a legal cloud on the premises in any future civil pro-~
ceeding, and, be a deterrent to issuance of building permits
you may seek in the future, and you are urged to voluntarily

comnply with the cancelled violation at your earliest conven-
ience.

Very truly :rours,

Porough Superintendent

|54
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BORO OFFICES:
MANHATTAN

DEPARTMENT OF BUILDINGS MUNICIPAL SUILDING

® A M N/ NFW YORR. M. Y. 10007
C KO rivs 8 EXECUTIVE OFFICES BHONX
Igf{' 120 WALL STREET, NEW YORK. N.Y. 1000§ VowonE. m v 10683
o BROOKLYN

IRWIN FRUCHTMAN, P.E. Commissioner MUNICIPAL DUILDING

ew 10. 248-8811 | SR, B

126.006 QUCENS BLVD®
REW GARDENS. N Y 11413

STATEN I1SLAND . -
BOROUGCH MAL _
8Y. GEORGL. N ¥. 10308

Violation No.
Premises

Borough of

Dear Sir:

You are advised that the subject violation, previously
reported against the above premises, has been administratively

cancelled. :

You are urred to voluntarily comply with the cancelled
violation at your earliest convenience. This department will
no Vlonger monitor the specific situation.- .

Very truly vours,

Borough Guperintendent

( |156¢
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City of liew York
KHOUSING AIID DSVZLOTLILT ADMINISTRATION
DEPARTIZENT OF BUILDILG

DT—-«—.-rT\—v :: . )l/ 1070

-dan s VA

:  EBorough Supsrintencents Date: October 1, 1570

25t Thomzs V., Burike SubJect: ledificaticn of Clerviiic:t.

Direstor of Cperastions of Occugpany by the Leard c.
Standards ord Appezis pure
suant to Fire Departiment
Lorlicotiens

The Boerd of Stan ards ead Appeals has epproved the reguest of the Fire Comidssioner to.
redify the certiiicad of occupancies for v ious premdses., The cccurancy of some of the .
premices invelwed coalerns with the lest icsusd certificate of occupeancy, and, in othor instanc:

iz In vielation thereof,
1
2y oce Lp*?d this vifice hgg received Crinien Yo,

In rep-rd to promices th arc
P\})"

iiler
107,333 frew the Corporstion Cour'cl cupse ubnt to issucnce of Dirsciive Yo, 20/70,
Corporaticn Counsel has indicated thav the ‘deuisien o® the Board modifyins the earmif_oats eof
occupancy €0 &s 1o regudire incicllation of & eprinkler cor stendpips eycten o " nding on hi:
dspartment,  Accordinzis, apolica‘ Lerg £illed for tha dnstullovion of s:hndpine Syatems, sorizlk
zysioms or ony othar ctuted werk may be approv:d for those premises illezslly ocoupled, lows

[ APRG4 05 ] IS

a recoxd of the Beard's moddl 1c ticn S8 to bz cnteored on the index cards, cud o subscguens
ration crulicricn or chenpe ol vece of any ldvd noy be srproved unlesz the board Culondar

o u!.n- AV
and en fndicztion thas the particuleor service cquipmont ds required, is entersd en nllt ow
iticaticen shuets, wnid on 811 certiticates of occu ipancy icsued th:rc'¢te- Until in

use is a;sccn._nu‘ﬁ er loselized, tho violatlon is to be uiligently processed and judic

len instituted, 1f spprepriate,

c m~a

Lia. PR

-
<
4 -9 (J

Ll SCRLGe

With recpasct to Beard dzoicicns nedifydnrn the certificatoe of occupancy for thoce promdcea
lzufully ozeunicd; so es to regqudre the Lnstalﬁution of a stendpipe eycter or cprintlen cwiiem

cr the lile, no avplicaticn for such steted werk shall be cpnroved vnlers a simudiincous
cuveweilen applicavdon enonding the 1r""l use sc a8 to apcciiy the porviculur rogdres ot
’-:-»w_n~ cpriniler, cte,) is simuliznsously filed and :ypproved, Pooper plovs 1o enabls
ex:mir ion to exdile shall e required to be filed srith the altc.sti.n for tho porticn ol 4
p'f-*ﬂab aficeied Yy the Dozxd's dedisiony and, &n -monded cemd »‘te of ocouniney will i
=eiired, gpecifiing the roguired cervice equivicnt, The Board Calc * o, £hall bo ¢r <r<i on

ndlm cards end tle pavidicular reguired Vut&m 3hall bs noted as & re ‘_“~d syotom oon e itien

~ifle t‘cn wiewts together with the Boerd Cilendar Ne., end on ney or gomonded eorvifd-s-.o of

L AILT
~

Tupongy thorealter,

Thic dirontive supersedes Diroctive YNo. 20/70,

_2:;?3”“5(5"/4?’4<Zi525J{ZZ/

Themas Ve Luris
Director of (pecrations

...A-u '

102 Chairman Galvin, Id, of Standards & Appouls
. Fire Cozmissioner lLowery

Acting Comxdssionsr Terro

Executive Staf?

Building Ccngress

Architectural & Profes:tional Socletles | o €, ‘fﬁ

cew (2 P o—=s
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
120 WALL STREET, NEW YORK, N.Y. 10005

CHARLES M. SMITH. Jr..R.A.. Commissioner
248-8811

April 9, 1984

Honorable Sylvia Deutsch

Chairperson/Commissioner

80 Lafayette Street ‘
New York, NY 10013

Re: Listing of Board of Standards
and Appeals Variances on
Certificate of Occupancy

Dear Chairperson Deutsch:

I have reviewed your letter of February 22, 1984 concerning
the mandate of section 72-22 of the Zoning Resolution that
conditions and restrictions applying to the grant of a var-
iance be incorporated in the building permit and Certificate
of Occupancy.

I agree that a mere reference to the Board of Standard and
Appeals Cal. No. is ineffective, and questionable compliance;
and, believe that inclusion of the Board of Standard and
Appeals resolution as an additional page has serious short-
comings.

Accordingly, I am directing that our Borough Offices require
a synopsis of the conditions of the variance on both the ap-
plication specification sheet and the Certificate of Occupancy.

I am hopeful that this will ameliorate the problems heretofore
existing.

Sincerely

%4{,{@(4@0(7/(‘

Charles M. Smith, R.A.
Commissioner

cc: Irving E. Minkin
Peter Madonia
Cornelius F. Dennis

- Joe White
0 Lou Munoz

Irving Polsky
Borough Superintendents
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BOARD OF STANDARDS AND APPEALS
80 LAFAYETTE STREET,. NEW YORK. N.Y. 10013
Telephone: 566-5557/8

324 «APR.75.84

SYLVIA DEUTSCH
Charrperson/Commissioner
VITO J. FOSSFLLA, P11 M.C.E.
Vice-Charrman/Commussioner

HARRY M CARROLL. P.E.

STANLEY M. WOLF, R.A. April 23, 1984
MIRIAM L. BOCKMAN

RAYMOND J. IRRERA, R A,

Commissioners

Commissioner Charles Smith
Department of Buildings
120 Wall Street

New York, NY 10005

Re: Listings of BSA Variances on
Certificate of Occupancy

Dear Commissioner Smith:

This will acknowledge receipt of your letters of April 9th and April
13, 1984 which respond to our request to comply with the mandate of Section
72.22 of the Zoning Resolution.

While gratified that the Department of Buildings is responding so
swiftly, we feel constrained to inject one small note of concern. Your
personnel should be aware that the "synopsis” submitted by the applicant
must be accurate, and must not omit, by inadvertance or otherwise, a
material condition. Hence, in all cases, the judgement of the applicant
must be confirmed by the Department of Buildings.

Thank you for your cooperation in this matter.

irperson/Commissioner

SD/dw

128/
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DEPARTMENT OF BUILDINGS

p oy
C[ Bop st EXECUTIVE OFFICES
0[ 120 WALL STREET, NEW YORK, N.Y. 10005

. FRUCHTMAN, P.E. i
: MW or ;':;v-l:ﬂ}; AN, P.E. Commissioner

May 25, 1979

Dave Birnbaum, Esq.
P.O. Box 156

149-40 14th Avenue
Whitestone, N.Y. 11357

Re: 12-55 Clintonville Street
Whitestone, N. Y. 11357
Block #4530 Lot#15
Section #23

Dear Mr. Birnbaum:

Your letter of May 10, 1979 adaressed to
Commisgioner Irwin Fruchtman, P.E. has been referred
to me.

This is to advise you that for all plans and
uses approved prior to January 1, 1938, tlie Department
of Buildings did not and does not require a Certificate
of Occupancy.

Very truly yours,

/_7 . /} M .
ﬁ . P . 7/'../. . -—- J Ul——‘[, /(—,—)

“

Cornelius F. Dennis, P.E.
Assistant Commissioner-Operations

CFD:KT:rmr
cc: Commissioner I. Fruchtman
Deputy Comm. I.E. Minkin
Deputy Comm. B.F. Parascandola
Borough Superintendents
Mr. Ken Thomas, Correspondence Assistant

A~
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THE CITY OF NEW YORK

HOUS'NG AND DEVELOPMENT ADMINISTRATION

DEPARTMENT OF BUILDINGS
DIRECTIVE NO. 2 OF 1977

DEPARTMENTAL MEMORANDUM DATE: April 7, 1977

10 Horough Superintendents .
1koM: irector of Operations Irving E. Minkin

supsect: Final Cost Affidavit by Owner Prior to the Issuance of a
~ Final Certific. "~ -7 Occupancy or the Issuance of a Letter

of Completion - J Lteration Applications

Supplements 1. Manual for Processing Certificate of Occupancy
Applications deted July 15, 1974, (Vol. 5 - Page 903

2. Manual of Building Application Fees - Jammary 1975.
(Vol. 6 - Page 988)

Commencing immediately, a final cost affidavit, completed by the
owner, shall be filed just prior to the issuance of a final certi-
ficate of occupancy or a letter of completion. The final cost affi-
davit shall be required for all Alteration Applications whose fee
for the approval of plans and work permits is computed and based
upon the cost of the alteration or the proposed work.

Where the final owners cost affidavit is for the same amount as that
which the total permit fee was based, the certificate of occupancy
clerk may accept the final owners cost affidavit, attaching and
indexing it to the original application.

Where the final owners cost affidavit is for an amount different

than that which the total permit was based, the fee estimator or

plan examiner to whom the application was assigned shall recalculate
the permit fee after attaching and indexing the affidavit to the
original application. If an additional fee is required, the fee
e<timator or the plan examiner shall note same on the Specification
Sheet whereon the permit fee was calculated. The cashier shall

"ring up” the additional fee on the same sheet. Where the recalculatec
fee is less than the permit fee originally paid, the applicant should
be informed how to obtain a refund under the provisions of Section
C26-32.0(8) Administrative Code.

The final certificate of occupancy or the letter of completion may
be issued after the additional fee, if required, is paid.

An "Owner Cost Affidavit" B Form l4C(Rev. 3/,7) applicable for the
issuance of work permit and for the issuance of a final certificate
of occupancy or letter or completion i attachea. .

7 .
Ty."'ing . Minkin, P.E.
N .ec*Sr of Operation:

IEM/WCK/ viD '
Cc: Exec., Staff /;:,";;/
¢ -
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, NY 10013

CHARLES M. SMITH, Jr, RA.. Commissioner

s

Issuance 118 GEORGE E. BERGER, P.E.
Assistant Commissioner
Building Construction

R

TECHNICAL
POLICY AND PROCEDURE NOTICE NO. 12/88

TO: BORCUGH SUPERINTENDENTS

/)
FROM: George E. Berger, P.E. /

Assistant Commissioner
DATE: July 12, 1988

SUBJECT: TEMPORARY CERTIFICATES OF OCCUPANCY FOR "CORE"
ONLY IN HI-RISE CLASS "E" BUILDINGS.

NOTE: This memorandum supplements Item 2 of Memorandum of
. September 4, 1986.

Temporary Certificate of Occupancy for "Core only" with .
occupancy of zero, ‘may be issued for new non-residence
buildings provided the Core area is sprinklered. This
is in addition to the requirements of Item 2(b) of Memo
of September 4, 1986 where either sprinkler loop around
the Core or a one hour-rated enclosure between Core
area and the open floor with one sprinkler head on the
unoccupied side of the enclosure is required.

GEB:NTP:rmr
cc: Attached Distribution List

2438
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREE'T, NEW YORK, NY 10018

CHARLES M. SMITH, Jr., R.A.. Commissioner

Issuance # 82 GEORGE E. BERGER, P.E.
Assistant Commissioner
Building Construction

TECHANICAL
FOLICY AND PROCEDURE NOTICE §1 /88

TO: BOROUGH SUPERINTENDENTS

;

r

FROM: GEORGE E. BERGER, P.E. (’}é’
Assistant Commissioner /!

e

SUBJECT: TEMPORARY CERTIFICATES OF OCCUPANCY FOR NEW BUILDINGS:
TAP LEITERS AND WATER METER PERMITS

DATE: JANUARY 25, 1988

Prior to the occupancy of any building, the Department
of Buildings must secure proof that the water connection to the city water
main or private main is legal and properly metered.

Henceforth, no Temporary Certificate of Occupancy
shall be issued prior to submission of the following items:

1) A copy of the tap letter for the individual new building
identified by lot number and address from the Department of Environmental
Protection, stating that the street main has been tapped.

2) A copy of the Department of Environmental Protection
permit to install the water meter.

The licensed plumber responsible for each application
shall submit the above documents.

2362
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET. NEW YORK, N.Y. 10013

RUDOLPH J. RINALDI. Commissioner

ISSUANCE # 404

TECHNICAL
POLICY & PROCEDURE NOTICE # 3 /93

TO: BOROUGH COMMISSIONERS/SUPERINTENDENTS

FROM: Richard C. Visconti, A.I.A. 64%ﬁ?yb£/b
Acting Deputy Commissioner

DATE: May 18, 1993

SUBJECT: Guide to A Description of Uses on Schedule A &
Certificate of Occupancy of One & Two Family
Buildings

EFFECTIVE: All new applications filed after the
effective date of this Technical Policy &
Procedure Notice.

PURPOSE: To establish a uniform description of use on
Schedule A filed with Alteration Type 1 or
N.B application and the Certificate of
Occupancy of buildings used as single or two
family residence. Provide for the
standardization of the 1location of text
relative to data entry.

SPECIFICS: The following is a "Schedule A" sample to be
used as a guideline of how the description of
uses of each floor should be completed in
addition to all required information
regarding the number of dwelling units, the
number of habitable rooms, zoning use group,
Building Code occupancy groups and live load.

3061
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Proposed Use
Maximum Live Load Code Bullding CodeBweumw _Eonlno
Floor Number of (psN Hatntable| Occupancy {Rooming Use Description
Persons Rooms Group Units Group(s)
ICellar - 0.G. Accessory Uses
40 3 J=3 1 2 One dwelling unit
40 2 J=-3 3 One dwelling unit

o
|

40 [ 2

| NOTES
;ly residencd withjﬁ) offl-streetlparking spaces.

Cellar Level shall Dbe described in general as "“Accessory
Uses" except any other use that is not commonly found in a
cellar level shall be specifically listed.

Basement: In the case that the basement is the lowest story,
it should be listed as "Accessory Uses" unless it contains
habitable rooms or any other use that is not commonly found
in a basement level. ) '

"Accessory Uses": as indicated above shall include rooms
used for boiler, meter, storage, laundry, toilet, recreation
or any other use that is commonly found in the cellar or
basement levels of a one or two family residence.

General Notes: shall indicate type of residence, number of
accessory off~-street parking spaces, and/or attached or
detached garages.
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, N.Y. 10013

RUDOLPH J. RINALD!, Commissioner BARRY G. COX
Assistant Commissioner
Borough Operations
ssuance 396 (212) 312-8004
OPERATIONS

POLICY AND PROCEDURE NOTICE § 6/93

To: Distribution

From: Barry G.
Date: 2 April 199

Subject: Temporary, Amended and Final Certificates of Occupancy

PutEOSE :

To formalize the Department's existing policy with respect to issuing
Temporary, Amended, or Final Certificates of Occupancy for New or
Existing Buildings.

Superseded:

PPN 16/92 (New items in bold)

Effective:

Immediately

Reference:

Sections 26-222, 27-218, and 27-222 of the Administrative Code.
Section 645 of the City Charter

Specifics:

No Temporary. Amended or Final Certificate of Occupancy (CO) shall be
issued for a building with outstanding Local Law 5/73, 10/80, 10/81.,

16/84, 33/91 (sidewalk shed 1legislation) or 62/91 (boiler
professional certification legislation) violations.

At the Borough Commissioner's discretion, a Temporary CO may be
issued for a new or altered building, or portion of a new or altered

. building, with outstanding non-hazardous violations as long as those
violations are not written for conditions existing on the floor(s) or
space(s) which will receive the TCO.

3042
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At the Borough Commissioner's discretion, an Amended CO may be issued
for a building with outstanding non-hazardous violations as long as
those violations are not written for conditigns existing on the
floor(s) or space(s) being altered. '

No Demolition Permit shall be -issued for any building with
outstanding Local Law 10/80, 10/81 33/91, or 62/91 violations.

- The clerk 1issuing the Temporary. Amended or Final Certificate of
Occupancy or demolition permit shall verify on the BIS system that no
DOB violations with the following codes in the body of the violation
exist: .

-

LLS - Local Law 5/73
. LL1080 - Local Law 10/80
LL1081 - Local Law 10/81
LL16 - Local Law 16/84

. LL6291 - Local Law 62/91

To identify the sidewalk shed violations the clerk must verify the
open ECB violations 1listed for the premises. The violation
description will indicate that it is for a sidewalk shed with an
expired permit. '

BGC :mh
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET. NEW YORK. N Y. 10013

RUDOLPH J. RINALDI. COMMISSIONER CAROLE S. SLATER
General Counse] & Director
Office of Legal Affairs
(212) 312-8130

ISSUANCE #386

LEGAL
POLICY AND PROCEDURE NOTICE # 4/92

T0: DISTRIBUTION

FROM: CAROLE S. SLATER UAA/’
General Counsel and Director
Office of Legal Affairs

RE: DOB Yariance of MDL §277 Requirements
Legalization of Residential Lofts
Multiple Dwelling Law Amendments of 1992

DATE: December 3, 1992

This PPN amends Legal PPN #3/92 dated October 13, 1992.

PURPOSE: To inform interested parties of the recent
amendment to §277 of the Multiple Dwelling Law ("MDL").
Said amendment authorizes the Commissioner of Buildings to
vary the requirements of MDL §277.

EFFECTIVE DATE: Immediately

SPECIFICS: In 1992, the New York State Legislature
amended Multiple Dwelling Law 8277 by adding a new
subdivision 16, which allows the Commissioner to vary the
requirements and standards found in MDL $§277 pursuant to
New York City Charter §645(b)(2). Coverage of a building
under MDL Article 7-C may be considered in determining an
application for a variance based on hardship pursuant to
MDL §277(16).

The Board of Standards and Appeals’ jurisdiction is
unaffected and applicants can continue to apply for a
variance from the MDL §277 requirements pursuant to New
York City Charter §666(8).

CSS/JCB:mt 3011


pethernandez
Text Box
RESCINDED BY BUILDINGS BULLETIN 2023-014


RESCINDED BY BUILDINGS
BULLETIN 2023-014

DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES

60 HLDSON STREET. NEW YORK. N.Y 10013

RUDOLPH J RINALDI. COMMISSIONER CAROLE S. SLATER

General Counsel & Director
Office of Legal Affars
(212) 312-8130

ISSUANCE ¢ 374

LEGAL
POLICY AND PROCEDURE NOTICE § 3/92

: DISTRIBUTION

FROM: - CAROLE S. SLATER C/A)/
General Counsel and Director
Office of Legal Affairs

RE: DOB Variance of MDL §277 Requirements
Legalization of Residential Lofts
Multiple Dwelling Law Amendments of 1992

DATE: October 13, 1992

This PPN supplements Legal PPN # 2/92 dated June 29, 1992.

PURPOSE: To inform interested parties of the recent
amendment to §277 of the Multiple Dwelling Law ("MDL")
Article 7C with regard to the legalizatioh of residential
lofts covered as interim multiple dwellings ("IMDs"). Said
amendment authorizes the Commissioner of Buildings to vary
the requirements of MDL §277.

EFFECTIVE DATE: Immediately

SPECIFICS: - In 1992, the New York State Legislature
amended Multiple Dwelling Law §277 by adding a new
subdivision 16, which allows the Commissioner to vary the
requirements and standards found in MDL §277 pursuant to
New York City Charter §64S(b)(i). The Board of Standards
and Appeals' jurisdiction is unaffected and applicants can
continue to apply for a variance from the MDL §277
requirements pursuant to New York City Charter §666(8).
2981
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The borough offices., therefore will no longer be responsible for
preparing docket sheets, court <calendars or maintaining
tickler/tracking systems for the summonses etc.

Office of the Borough Commissioner:

The Borough Commissioner shall make certain that the log book
is being maintained.

JMc:mh
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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, N.Y. 10013

JOEL A. MIELE, Sr., P.E., COMMISSIONER BARRY G. COX
Assistant Commissioner
Operations

Issuance # 474

OPERATIONS
POLICY AND PROCEDURE NOTICES # 4/95

TO: Dis
FROM: Bagy G. C
DATE: March 30, 1995
SUBJECT: Professional Certification of Final Surveys
Effective: Immediately.
Purpose:  To authorize a Professional Engineer (P.E.) or Registered Architect (R.A.) to
professionally certify a final survey.
Specifics:  Any application permitted by this agency which requires a final survey before sign-off
and/or certificate of occupancy may be professionally certified.
The applicant of record may submit a licensed land surveyor's final survey with the
following statement affixed to the face of the survey.
"This is to certify that I have exercised a professional standard of care in certifying
that this survey is complete and in accordance with applicable laws and that the
information shown thereon substantially agrees with the approved plans and
applications.”
The PE/RA's seal and signature shall follow that statement. :
BGC:yaj
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