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ISSUANCE DATE 
June 6, 2023 

TECHNICAL 

ISSUER: 

PURPOSE: 

SUBJECT(S): 

Keith L. Wen, R.A.  
Assistant Commissioner 
Code & Zoning Interpretation 

This Bulletin rescinds 30 Memoranda, 1 APPN, 1 OPPN and 
2 Letters which were issued by the Department but are no 
longer applicable under current Codes and Local Laws. 

Rescinding a Directive, Memoranda, and Letters 

James S. Oddo, Commissioner  nyc.gov/buildings 

BACKGROUND 
The Department of Buildings periodically reviews published Buildings Bulletins (BB), Policy and 
Procedure Notices (Technical, Operational, Legal, Administrative, OTCR) and the various 
Directives, Executive Orders, Memoranda and Letters issued in the past to ensure their continued 
consistency with current Departmental practice and to verify that new laws and regulations are 
incorporated into these documents.   

The above listed Memoranda, Policy and Procedure Notices and Letters are rescinded effective 
immediately and are attached therein. 

The rescinded documents will appear on the Department’s website with the watermark 
RESCINDED. Because this review is ongoing, documents not specifically listed in this Bulletin 
may be addressed in future Bulletins. Watermarked Memoranda, Directives, Executive Orders 
and Letters may be accessed through the online version of this Bulletin at 
https://www1.nyc.gov/site/buildings/codes/building-bulletins.page.    

RESCINDED DOCUMENTS 
Memo 4/7/75*, Memo 10/21/86, Memo 3/9/70*, Memo 3/9/70*, Memo 6/30/78,  
Memo 12/22/71*, Memo 5/28/69, Memo 8/29/69, Memo 12/31/81*, Memo 7/19/90, 
Memo 3/7/77, Memo 12/1/76*, Memo 10/27/75, Memo 10/10/73, Memo 10/20/70, 
Memo 5/9/89, Memo 8/22/75, Memo 5/1/73, Memo 4/22/74, Memo 7/5/73,  
Memo 3/26/86, Memo 11/21/72*, Memo 3/1/88, Memo 9/9/77*, Memo 11/1/71, 
Memo 12/9/74, Memo 10/26/78, Memo 3/20/95, Memo 10/24/86*, Memo 1/23/86 

APPN 8/87, OPPN 20/89 

Letter 7-21-81*, Letter 4-6-88 
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[i � 7' ·\�� ;' ;� ,·� T /'i !. ;,..-\ ::::·\fJ• .. · /·. :·-:·Dt1/'.-\ 
-- .. ---- ------·��-� -·------··· . -� -------� 

1. 1·/he!:-1_ ;1 1"��(}\.1•:-.�:�t i,s i.:t:.:r:i2 to r.:::5.�·;:�ur;' C?� licensa �;fi:1.c(r 11E".!.S - C)..:}Jire:d., �t,11�
tcf�L.o 2..i. 1 --:�J�111: rT 1:·i�l ft�e �1: :!�J .L be i:.J.1:!- �u!rr of f e8s r2cp.1i1 ... ed eac}1 � .. ·ea.!11 , ns i·.f the
�t�:.(:tJ·1�:��,; J"-�[� .. :o>,•�� =:1 j-1j G, .11::.:-::.·�lS� at tt:;: f.rro:J.:�r t:l-::1e � i;':_!'�j t�i�. £-.;.dd:i:t,:io:r-�3.l f't.�e 
fa,:-· eacl: ::,r.u.;_v that the l:i.cm:c;e :had not koen rsn·-:n;ed as req:...,ired by Uection 
B25-�L,6 hkd.nfotr·d,ivf) Gedo. 

��. Undr,r- S:c:-.�ti,(;n B:�6-L (, /\dmird st:cative Cc,do _, i.f a· 1i cer;�;e has not h2e:-:; 
re:·1<:,,,.,·e(1 a::-:rc:;:-lJ.Jy a,,, p:to•,�j,J c:d tl! 8!'e:i.::-i _, in �Lddi tio�1 to a rcqirired add:5. '.::.ion,1.1 
:foe, the c.ppJ.:ic,mi:. is re,:rd:Ye� to sc:,.tisfy the Cc:,ir2:issim,er as to his que.li-­
f.i.cat5 ori:) Jo 

oc�llf!c�tionJ of su�1 
· ·.!,;.-�--.�--\�)_· :�·1 1J1.:t.s�1-�:1t ·t�J 

or 

.i. .L . .lr�::"i·! •i .. :) e:'\·pi·,.:od �..:��s Lli,��.,_--�;. :f8a:rs [Yr-5.c;:' -��o tbe (l&.tt.� o.f the t1.pr;lication 
.f c�r- ri,�11-2-:·,4:D l .. 

A. .J,:i.cen39 in the foJJo:·:r:i.ng :-,:\..tuations: 

E�.-t�.-�-s�..92 of�
u0c-t.hcr .. 

a.. Obtr;.in ,:1 r,igm:d d.;::,teJ!H:;r.t. from the applic..:'.nt. or 
hh, e1:::ploy.sr ,,.;pecif;;dng i:.h� bus:i.ne:::;?- n.2.,-ne and 2:d::lrcss� th;:: tspe­
o.f �::!Ji�1.�!3!:J, tho natrtr·G oi'" the applicwJ.t.' s clat:i_•�S anti tJ�i::! d.a:tse 
n.t f.-:::c}i t'.:::.p�1 (,1y;:i.�rrt �·

2) f, ppl j (_;c>J."':(°. vis.:-,_n?-1:: iJ"8r-.form., !.lg h5..s ;..;r <-..•.1.0
., 

but ,.;as
,1ns�:lt�t:d :in \fi:,f) -�-J ... 1�101 ·1-t • 

st.3t-s·�1l·?r/-.� ·f·rcr:1 tl1-:� ilpp1.:L�t.r:t 
i�;}>.-�cif,.yj_:1./ i"-h::: !.:,n:.:.d .. n���-��1 Y!cr::-3 (1.'(!cl ��:.r:1-� .. 2-ss ,. r,ns 1\ype o.f b:;.t=-:1.11<::?s�

1

·Ll--r�� r,.:�,_:i�u,1�e c;,.
--- L!�e <.�:.J.pl:l car2t is- dutie�t arv.l t·�h� ci.J!.i�es o.f 8c.��-�h 

f;!�!p.'L-::iy;�·, �: n-t :·

in t.hs .follcw.\.ng 

).) .1\y_;�;JJ.<:{1.:nt ,.,r;.�', })e·;cfc1rn.lln[t fLL�; trade J�D. i-Jt:fl? York Ci'Gy 
';J!i:!.J.e 11?11 j_ ee1���J C�J "'

cl L 
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2) In an� situation not emmer�t.ec above�· ctter shz:ll bP
re!'erred t.o t.-ie :.Sst.. �i,.•d.o:- o! C;,�ratia:s • 

n. Licensl!! e,c;,ired i::,re th�r. , ,.-ears btJ.t less than 10 years prim-. t,c,
'the �ate o!' the a;,p�c:ati=:i. !or Nn�t11al.

. J... Be!r. matte:- t.o t.he l.ss1.. liirectc:- ct e>;terat.ions. ·1r the lice::s:�e 
-provides p:-oor �o t.'ie aat1s1'.c-:io:i or the •:st. Directo:- o: 0;,E:­
atio:is tl:�'t. du.:-1.ng t.be period ...,-hich hia license t-.a� h::=:tr., Jie 
bad 'been acti� enp.ged lepll:r i:. t.�e trade tor \th!:� t.�: 
license was issued, acept fo� periods or tiu not t.o e=eed �n · 
t.he aggrep.t.� nve (5) �&H ., ap;,:rov.l tor th.a reiasuar.ce ot t.:.e 
ll__. .... .-., � 6ru,t�.

L.-:. u.ce::is• Ex;,ired iic:re T=n 10 Years. 

• 1 cc: . Exec. Starr 

. . 

1053· 
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DEPARTMENT OF BUILDINGS 

EXE½UTIV:E OFFICES 
120 WALL STREET. NEW YORK. :-.1.Y. 100u3 

CHARLES M. SMITH. Jr .. R.A. .. Commi,,1<mer 
248-8811 

:MEMORANDUM 

TO: Executive Staff 

FROM: Charles 

DATE: October 21, 198 

RE: Briefing Memos 

Whenever you meet with representatives of outside 

organizations, please furnish me with a-memorandum 

briefly summarizin~J your discussions so that I may be 

kept abreast of th1~ir concerns and your responses. 

2127 
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THE CITY OF NCV/ YOR" 

l'OU<'I�'"' I .., 11 �1 �:t.,� i"',;-\�-� r,:")'"-' �-�:...- \t�,.�,!.�1:--•1•·,1 �.7••·�r-_ita l \ .J 1J r. 1o' :: !. \.I i , , J � i ". , ,'- • � J,, J 1 ·, � •\ i \ I , Li • •
DC?/,R7MC:,'ff Of'" DUii-DiNGS 

TO: 

As r,rcviou�.l_y ir,d�e;a.tccl on r�0r1.u:ry 2h_, 1970 ·::.l�e Cc'.Zt of J,::,�co.ls aff:i...r.;;i0d the 
,- op5.ni0n o� the ;._r.,_;1JB.nt0 Div:�doa in the 1 :1.;:!:ttc:::- o: D;:;l Gic:.·::10 1: a::c'. h�ld ",;,t::.:r- city 
· C.Jlj""Jlo�.'"c:c� ��c not zp�cial p:,·i,·,T'olr:��;:. In , .... le•-: o� ��-i�C! for'cgo�-Ac�� {j_ec�siu:1 cf t;1c 
cot:t) o� i..lls.�1cctc::"':; -:i..re not c:::;:,�t-,·cr-cd J�o p�cpx.'c; i�suc t!�c� se:r,,e tt� �:.:"l:.vcZ':::Q.J..
�u.,-;-unv:1�. .h.l�;�, ti1cJ"' c�u:·&ct cj:::!:utc .1L1:le cou�t co:,-:7,>lc:..:.1l7' b(;.;.:"'o�o c1. t.::..,j.cf i..-.1:;]�·oct.c,:- _,
.:.:;r;:�s·;..,��n-� ci·:i-::i' i:��I):ctor o� ... s:1p::-vi�30�. (?ra\ .... .lcu::�·r uu-�:1c�i�cd. u..���cr �cc�io:L 50

c.1.f t,l1e:; J�o•; rc.:..�Jc C��7,;r 8rirai.r�::l 8 om .. t- J�ct) 

It i:; t�:c o�inior, of the Ccr:;:,o:·ction Cou.1�01 -�.;�.:,.t s:i.nc.:e the dec:i.sio:1 in th(! De::. 
Giorno c-:1.:10 1•;.:-..s CLl°"l'i=:::cd. b�, ��::� Coart o.f J. .. ])!J�t1.ls, ·�::�,-� c:..a� cc..:.;�:, p�o�c1�'i..: :l rJ:.:����r15 
in co1�1·i:, ·.-;l,:ich ;1.:2'..· nc,',; .:i.� ye!- ·o::on ::irou.�;.·;;, to t.:·.i[.l :;,:,y oo s1.,::;.jcc-:.:. �o c;.iic;;:;:i��.::J .• 
Acco:·d::.;:,slj,·, ,.,;--,c Cc,:-·po:�.:-.tioi� Cc.i:iscJ. ,.-.l._U s1�:);-;;:.t lcc:Lsl"'tior. ·i:,o .::..".:,t��;::r.,t -t.o 0.:.vc::: 
lo,:.:,.l:i::.y t0 .:.:D tk;:=c pc::-:.(1j.1�.z r,�sc;.::;. In i;:·1c JT,o.::�1tir.,;;, ·i:,hcy ir,:i:,-:.:nd to. <'-<�.;Ol,:t·n .:t:S. 
Cu.!:io:; 1·:i1·.:::1 clo.[cnci:int.� rcquo!J,., � CJi.c;;;i.5::;.::.l. 

lt. is :-,,,. 1·-�co:-.�,:-;2.:-,:;,,�;i•:in t}nt tl1� bo:·o·.;.c:_/1 oi'.fic;:;n be ,i.c!·✓ised 'l:.o �le:::-·;� 't.l-.c�u• l(:_;.:i.:L 
r.cct;ic,:1:; to c.:J.·c.:ully ;-m:�ch -c}w cou..·t c�o:-,d�i.·s. lf an.y ca J c'.;.,"'.'C clis:-;._-i..;:;:; �d l:;y·
thu cou;_•t, ixic;.:�l�:o o::': -�-hti t.e;ch:-:.ic.:-.li·�:r c:2ur."d by -i:.i,o J)ol Gicr;.o clcci�ion, thc;i
'i:.hc p::.·oc,"'!dt1.:..--o [;hCtW.d be as f oJ.lo·,:::,:

(1) :r.:r tlk' c�5c i:wo:.Yc.:. ;·1c.�·c.1o-..:..s C-,;j_d. cr.,o:.."gency YioJ.r.'.:.ic.,:1�, ai.. :.·oir.:..;pi::ctj.c,:-1 :-;:·,c.,·�J.{: •
bo irr,T,O(i..i.,:'.:.cJ ;-r r: :io cs �-:.bJ_1.::;:1:i.J;� a r,�:-..r II c;·,a:· ,:;c C..:,:;.c 11• :� cclli.·t cc.:.;�:'..:'..i:1'.:.
�;ho-:J.d r,c p::.·cpnrcd Md brou[:;11'� to cc,n·t by t-h,� :i.i. .. 3p::ctor ,:ho r..z.d.c ·�he rc­
il1�r,��tio�.

(?.) lf ·i,i1,� c�::;c invo:L·;cc! :·.0r�i:--: ... ::,·li.c.r..15 •r.l.ol�ticn:;_, ,� ::d.-.-is�J�c'.:-ion �ho·.D.d ::,c !-�;,,_;.-. 
C �t;� �j]j.�i-LLD.\."; :� 110·.-: It �i:�:--�--�"' \��� -�·,o :i • ;.. C cu·rJv cc�.:ji::.���--.:.1� �:-ioaJ.(l b� r�:":'·� �')::..� .. 0-:�. ;,:,: ·.{L 
t-.�jJ,:,j �)JJd i�""!�)� j:·; �:��s ·,,�::·(·:� .... :; L'.:'.:'�Lc0 t:..�·�:..1 nc�.- l::/�:.=l::·�·.:Lo:1 ir, ct;.�.c-�,::i :·:.�·�o 
J_u,:- r,:Lv .. l_r!G 01:�� ir::;1)�,;-�,:.:·� =<-,��j-�l 1).:\.',:!."olr.�i::n !.i:.�:,il:;. If' f

1

ac:i J_e[_�::.:J.2.7':·,.u.'. �:.:;
j"hY� ;->:�z::;(..,Q �.n -t.:-Je: ;1ca.:.· f"u.Ju��c, i'!.", ·.-,:·L.Jl :)o n,:::�t;:.;:..:-::,r t.o r(?c.:,:.::.i�,,:_"'1"'� t1�c ;_:·:l.r­
cc�l,!;.'Cl $0 a� to brir.s ;� c.•.:f.i_;,·.:. co;.1�;l:.:...;.·.-�s LJc•l �:•l'c l••··-- Cr:i...-:-.i;-i:.l. Cc.u.:::··� .• 

C•�: J\1r,:.ily Co.i.:u.-i.::, J. Fc·ro 
.·\ �: �� u, C c�1.;--;;-:.". l:, ,. J.'.-�--�c:t \':..n 
l'.;_r. of O;,..::::-�. ';.'. • . .;. llu,,;·!�o 
Di:.."" ol.' 2,

.a.
-y::c. 1'.!"oj. 1}_ .. ,.-.·. t:=;-_-.i:it!�r. 

j,:� .. �u�. I:ni:,1· � :C. �.:. ;.J.r��"'.J: ✓ 
::.�:-1. 0 

p ,{) )/ / 
{7 \; (v-'-<+---

Lc:.;;.:i. � D-::c:: 
Tk,?��,:;r C�:10:.·,.,J. Cc-urj::;01 

-1.·
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TH~ c,·,·v OP ~::\'J voh:. 

~"''.'I ;-',;'!'":! :""")•r,-,,r, ',-.~•l''l(' .. n'-1'C"' , .• ,;,, "•--'--'--• •. ,-:.~.: ~-.!J •.••• i•"'"" • ~i 
~;:.-1.:..n-;7.~="-• c;..r ·.:;;J;:.:>;~c;, · 

OAr Ci: l{arch 9, 1970 

10: John T. 0 1Neill, Cor:i::d.ssioner 

F~O.'ii: Louis Beck, Deputy General Counsel 

~U~JQC1: Surrmor.s and CotU't Co~nlaint 

On February. 2l., 1970, the Court of Appeals of the State ·of New York 
affirmed an opinion 1·endered by the Appellate Di vision in the 
~Natter of Del Giorno". This decision held that under section 
43/+a-7.0 of the cede, the police co~.raissioner had no autho~i~y ~o 
deputize city ~.!.iployecs as special JXl,trolmen. 

Rule 12 of the:: rules of the crim:L,~ court ccncurred in by the 
police co.n.rriosioner provides for the issuance of sumr.ionses in 
blank to police officers and all other peace officers. These 
summonses .r.avo the same force and effect as if directly issued by . 
the court. 

The police dep.?.rtment in its rei;u}.atior.s zral~es no distinction bet,•;een 
special p..1.trol.-:i.en and peaco officers. Accordi.,;;ly, the 11yello';,t 
summonses" and its substituted "universal sur.-.mons 11 ha.ve been iz~ued 
to our department arid other depar,tm~nts who have special patrolmen 
for pre1Xl.I'ation, issuance and service. 

In view of the a.forosaid decision of .the- Court or Appeals, our 
inspectors are no lonGer S?ecial patrollr.en and therefore the 
universal sun'-·:ins can.."lot be used by our department. 

As for the court complaint' ( court inf or.u1ation): 

l) Section 58(6) of the He\t Yor~ City Cri.t:;.inal Court Act pe:.::-r.u.t::; 
an e:nployee 1-r:10 is ?. snccio.l n~trolr.2.n to serve a s·, .. :.:1.~ons ~o:­
violatio:: · of l~n;s ,-frl.ich the ciep2.rtr.:.ent is a.ut:iorized. to eni'orce 
and to s\1enr to the truth of the coi:u.pla:i.l,t before an autho:.:-ized 
employee oi the aepartoent. 

2) The chief i.,~pector, assistant cnief i..,spector· or supervising 
inspector ca.'IDot adr.ir..ister the o~th too~ inspectors in 
connection with ti.10 exccu.tior: o~ a cor-,plaint, since the 
inspectors a.re not special pa.trc:..u~n. 

Section 57 of the New York City Cri=.:i..r..al Court Act prm"iclcs that the 
court ffi'lY issu0 ~ s'lID..110::1.s directing the c:!efend.:i..nt to c.ppcar be.fore it 
if an inform.:itiori is presented to a judce to the effect that the 
c~ime·or offense has been co..tlilittcd. The court ·ca::iplaint ~'ill have •···'----

-347-
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• 

1-::U-ch 9, 1970 

to be swo:::-n to oe:'cre the judr;e a:-,c! the co·.l:'t 1-:ill ic.:::ue a 
su.u;;aons. 'i\;:c StJ:':~7:o:i:. :.i.::>.'.r 1.>P- sc:,•:s<i bv the cC':-:'"'.'l.:.:.i:-:2.:1t, or by 
a peace officer, o.::.· oy .~11J· othe::.-- pJ:·con· de::;it~nc.tcd b:[ tl~e 
jli.dge. Si.rl~c tne .Dcp~·tr;.cnt of .Suilc...".:.g.s is the co::,plc-.ina:rt, 
any e;,-.plo:✓ ..::e o: our ci.cjx:.:.·tr.~(mt r.~.'.f ::;erv8 ti1c s·,~.::.ons. It is to 
be noted t:· . .::. t the ccll.Z't iss·u.cd ::;u:.~o:is car.not ba r..,.:.de rctuz-n­
ablo Eo:-e th.:;....-1 ~ourtccn d~ys a.fr.er its issu:.:1~0. T.hcrc:ore, i:7 
it is not sc:-ved within tho fourteen O."-Y per;;.o:i; a new &~..:.;.o.ns 
for r.n addtional fo~t.oc.n days l-,ill have to r,(;, cht<lincd f-:o::. 
tho court.· 

J. Lee Rc:..r..:~in_. Ccrpo::-ation Counsel a.n1 Sl·..:':.:-1-s.~- A. Sic3cl-> Ge:i~rtl 
C"Ul1'"el c-.-~ .. -\ ; . ..,, .. r,,,., .. ,,,. .. ed .... ,._ _ .... '. ·, d"' .... o- "i co.: •'he O"(;·~ '-' ~ l.J..J.~; •J.t.. ~ '-="-i"-4-VV u.uc .. v •. ~ :..,. ,. l. ..i..-. .... v.. V .-.. -

bard.en0d c.:,..i::.-:- 1;~-~h ;c,:;quc::;ts 1'or the co~•".:, :::;u: .:::::n~. I'u i5 
:ir.t.icipatE=·: l:.,:::: rcr:~c.i~l lc,;i.slnt::.0::1 wll: i:;c, c.;:.ctt3d i:lto l~•.-; 
\·d. thi.'1 ·;;,hr~ :-ic~:~ ~L.ree ,-rne;~~s so thi::.t l;c ',ril.2. bo able -to lcbr.lly 
ur,e tho urLi \:'C;~ s2-:!. s~.t~v:-'"::;. It \·:~~ ag;~cei "'_,·,:-.:-"t l":c ~-rotld i;:-i...~; 
all h;:i.zardc-:.;..~ v--~cl..:.-~ion3 ir.to court dur::..a.'"l.G t.L:iS period, but held 
back the ncn:ic.:.z.:.rdous cases. 

l) No un.i.vcrsn.l SlU:i::ions s:1~11 h0 p:::-cr~!"0d, issuod or serve~ 
unti::. rc,neciial lcg::.slcc1.tion i& er..r;.c:tE::td iri~o J -'\W. 

2) For t..ll hu.z~rdou3 ru1d encri;e~cy cc;;.sos: the inspector ,:ho 
rr~de tr.e i.n spectio::1 shall ta.l:o the prctc· c,-:. co-..u-t co:::pl.ai..""'lt 
(in1·c.::-r .. "'..t.io:-:) .:.nd suan.r to tae fact:; t.:..:.·c::·~ .... juci6~ of the 
Crim u~:. Co·....rt. The, cou:-t ·,:ill tl".e:i £.~·:.::..:.-. it::; siG:-iE.ture 
to tl:0 cocrt co.:-,:iJl~ir,t and ,f..J.l issuu .:.. 3\.~.:.:.1c,:n5. The 
k;sis·,;;~~~ Cor~x·-r~tio:1 Counsel in "t-!lC i.:.:--t o::.: ".;he court 
hand.:i..:~.L,:; c·.:..r c:.::::oz ,-;ill as:.;ist the ir.s;:,e::c~.CJ:r to obtain 
thu ~:.:;:·.~.•:)::13. 

3) '.i:'he C-:.:-;-,-:,r~~t:.0:, C0u1:sel e:::,:::ct;; 'vo h::-.vc J1.,.:;i~l£.tior. enact­
ed rcs',.0:·i:,::; ",.:-,c u5c o: ~he 'l~.ni::.;r~.:.l s,:::.::-.0;~c ·.-:itnin tho 
next ·i:,n~·c•J ,:eG~~...;. :.ccordir.:)~r, r.e l..;.:, r.:::::;..icst::;d t:.o.t ,;.: 
do no·~ i->~·i:,.

1
; -~r.o r~ctJ·.0-z~ci:; .. :~ ,r:..o:.:·;-~ r,~ c,.~e~ to r.c·1.:.rt 

4) 

lil:1-~ 

at tl:~.!.. ·ui.;.~ IJ...i i:J .. :J.0\-.:..:.t~ ~. o-,:·c:'°:i·~:-~€;:::-:.c c~ tr~e ccu:t. 

,-:hlch 
be prc;;c!:;:C;:.: in "'~i!~ ~oro1.1::1 c;~;;.cc~ ~1..:. ·"'_~·,c cc,~t cc::,?L:.~~:1 
;;:cp~'\.!d c.ud t-~?~d. J':.r, ccot, ~.:; le\::..:;l:.:~,~t::1 is cn=.c"c:,e~, 

· t,bos€1 c~=,~s c.:... "..:.;:..:~ bo rcc:..cJ . .:: .. ~ . .:,- l:rc:~.-~ ;'_::.:.:.o c.ourt. 

cc: :Exe cut:.. -..·o st~.f: 

---
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THE CITY OF NEW YORK 

DEPARTMENT uf 3U!LOINtS 

DEPARTMENTAL MEMORANDUM DATE: June 3 0, 19 7 8 

BOROUGH SUPERINTENDENTS TO 

FROM: Acting Commissioner �rving E. Minkin, P.E. 

SUBJECT: DISTRICT S�RVlCE CABINETS 

(Desigr.ation of Representatives) 

1. The following named Engineering Personnel are designated District
Cabinet Representatives:

Borough 

Staten Isl. 

Brooklyn 

Brooklyn 

Brookiyn 

Queens 

Queens 

Bronx 

Bronx 

Manhattan 

Manhattan 

Board# 

l - 3

l - 6 

7 -12 

13 -18 

1 - 7 

8 -14 

1 - 6 

7 -12 

1 - 6 

7 -12 

Persons 

David Sobel 

Joseph Darg·an 

Irving Levy 

Larry Ferlazzo 

Philip Goldstein 

Charles Spindler 

Humberto Soto 

Jerome DeCanio 

Ernest Cocolicchio 

Norman Lerman 

Title 

Deputy Boro. Supt. 

Ass't. Plan Examiner 

Deputy Boro. Supt. 

Ass't. Architect 

Deputy Boro. Supt. 

Plan Examiner 

Deputy Boro. Supt. 

Administrative Engineer 

Deputy Boro. Supt. 

Senior Plan Examiner 

2. An indoctrination session will be held in each borough for District
Service Cabinets Representatives. They will receive advance notifi­
cation prior to each session.

3. Mayor Edward I. Koch places a high priority on the assistance of
Community Boards. The efforts and support of both yourself and the
designated District Service Cabinets Representatives will be greatly
appreciated.

ATTACHMENT: 

Compilation of Community Board 
Chairpersons & District Managers 
as of May 24, 1978. 

Irvjng 
-Acting

cc: James Capalino, Ass't. to the Mayor 
District Service Cabinets Representatives 
Executive Staff 
Philip E. Olin, P.E. (3) 

E. Minkin, P.E.
Commissioner

1495Page 7 of 47
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. . 
THE CITY OF NEV✓ YOi�K 

l'Qt:,1'1" 'f!· D .. ,, .. Lr, ... ·••r-,.,, rn•.-:�,15-"r-,, .. r, 
i ., Ill:,,. dl i:.,L. .,(,.,:-... , tJ. J • .illi :Hldtv,� 

DCP.4kTMENT OF GUILD!t�GS 

DATE: D8cer.1ber 22, 1971 

iO: i3orou.:;:: S,1p:;r.:.ntenients 

FRO/.\: Thor�!ls V. Eurke, P. E. , Dh�ector of Opera dons 

SUBJECT: · Costs uf Al•.:.era �.,i6:r!s- for th-e Purpo�e of Est:i.!:'!nting Fees -
,.,_ , .... 1· 0..., r2.: ..,...., 0 /0 a·rn1·n-:s+r"' .,_ 1••-,,. "ode u t:: <.; .., • • • ' � •J - ) .: • • • . . • • ... V ., cc I, 'i ., � • 

COSTS: 
• 

Fees shall be b3sed upon all matters regulated by the Buildir.g Code 
or Zoning Resolution and shall include the cost�- all elements of 
construction in a b�ilding or in a structure or premises. The cost 
shall include •tservice equipment 11 , and e.11 cor..,:->onmts thereof, 1·1hich 
provide s�nita�icn, power, light, heat, ventilatimn, air-co::iditionin6, 
refuse disposal, fire-fighting, transportation or other facilities for 
buildings. 

For the pur_:.)ose of estir..ating fees, the following iterr.s shall be iP-­
cluded o:- excluded as noted; the listing is fo"!' ,:;mi.da�ce onl "' and is 
not to be co�strced as all inclusive. 

INCLUDE: 

Excavation, sheeting, shoring and ether temporary structures, structural 
mei·iibers, flooring, finishes, parr.i tions, whet:ier fixed or r:iovable, doors, 
ccilingc, w;ill and ceiling !Janelling, soundpro�£:i:.1i .. , ventilatio?1, air­
conditioninG systerr.s, heating equipment, walk-in r.tl'rigerators, plu!"'.'!bir.g 
and fi;,tures, elevators, escala'tors, signs, shou ,·nndm-1s, hoods, flues, 
chimneys, fire alarms, sprinklers, standpipes, fin· escapes, machinery 
related to building o�aration, bell, buz3er and intt..ercom systems, fir�­
proofing and fire stopping, �-mter!)roofing and pavi'l!C �nd sc:-eenin:; .for 
!°':=J.r•}dng lots ,-,hic:i shall be in addition to the "o�:i spaccsn fee required. 
by section C26-J2.0(J). 

EXCLUD:!'.:: 

Furniture [[n:luding bars, dr�pes, curtnins,_,PictUTes, mirrors (except 
wht;1i1 built in as 1.·m.ll or ceiling panelling)_/, scu'!l.ptures, mobiles, 
cou;.1ters, shelving, rar...:;es, refrigerators ot.her than. ,-,alk-in type, ma ch­
incry not related to build.!ng O}Je::-s.tion, ( such as Eel"lins machine� and 
printin; presses, factory _aquipr;1ent), ld tchen cabinets, lockers, pla.y­
grou�d equipment. 

,. 

. -�=- --·- .. · •. - .. :· �-!-.. 

� -�··"" . - �...:. £: . �£-: 
.r:--:-. ::•_ � . •• -�: .-:-; -�- � . 
._-:;...- - .. _ .. ;,, -::. �-,- --

c:mtinued ... 
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The Cit7 of New York 
DEPARTMB:N'l' OF BUIIDINGS 

Departa,nt&l, v,rnm:andum 

COPY 

Fe0:; 
Uns..i'e Building: 
Law Departm�t 

Toi Borouah Superintendents 
DATE: May 26,1969 

From: Director or Operatione, T.V. Burke 

Subject: Feu tor title searches in the matter of Unsafe Buildings 

Upon advioe of the l&w Department, a title search feo of $15.00 
shall be added to the $50.00 survey tee charged to the owner of 
the surveyed structure and to the lot or parcel of land on which 
th• structure 11 situated. The Law Department decision is based 
on Section 026-82.5 ot the Administrative Code. The $15.00 search 
tee will be charged against all unsafe structures when the unsa!e 
order ii tiled on or atter June l, 1969. 

For the purpose ot implementing the procedure., "Form 38 11 has been 
revised to show the correct section ot law involved. The 48 hour 
letter h&a bean similarly revised to reflect the search charge. 
A naw au� ot both Form 38 and the 48 hour letter is transmitted 
herewith. The old Form 38 now on hand may- be used if the section 
number ot law 1• corrected. The supply of the 48 hour letters 
now on hand ii to be discarded. 

A memorandum shall be sent to the Law Department, Penalties Division .,

attention ot Mr. Joseph Esqilir'ol, gi,ring the number of the first 
U.B. order tiled on or after June 1., 1969. 

Cs:,.gr..ed)' 
Thomas V. Burke 

Director or Operations 

�200-. 
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The Cit,y of Ne,., Yr"" 
DEPARTMENT OF BUI l.D l l'JGS 

Depa.rtmecta.l M€mo;\v'1l .-11 

C C- P y 

I Fe•s·-. 

Date: August 29, 1969 

Subject: Fees - (lc.:a.l La .. : l.;; ~f 1969) 

Various questicns havr-· be-=r. .!'"&~.s.,~l by t:r.e tc;rougt. off·~cefl 
concerning the n6w fee t:11 {Lo~&l Law L5 cf 1969). In as much 
as these questions ....-111 effrc-+ a1 ~" t.-:-:--c-..:gb!: ., 't:-~low are li.sted 
the answers t.o these qt:.1:st ! c::-:s. F\·-:.1.::.re qu1c·st.·.~o"'s cc,n~~1rning 
fees to be charged snould '!-"" s·:.r-:r.~ •.~ . .r:-:1 1~ w-·:. 't i::g t0 the ~espec­
tive Borough Super-ir;!.ende·r~ts W!'C· .i:-. ~.-. .:.~r .. will fcr,~-ard t.hem to 
Thomas V. B\.l'ke_. D:r€:.t.o:- of O;,frt/-:c!·.s, 

(1) The fee fo; a COJ::Y o:- a i1as Cnt~fi ':ate (Gas Card-Fonn 
109) shall be as pe-"'.' Se:--ti0r. C2~--:..: ... o 11 Pre.r2.i:-ing ,"'opy of records". 

(2) Ho!.sting Na,:-:::nr. O;:,~·•a+cr L~•c?".S"' fei:: :~a.s r,0t been 
changed ~d is as st _i-t.ed fr k,:-a.: La•,- ?:·, <:•: 19t8 (N-=-w Btd.lding Code) 
Section B26-5. 3 Ad.Ir:::-. i~": :·-a·-·, ~e Cod-=-. 

(.3) Fees fer s~hrof."r.a& ~.c- Tf'·st :ry a.r,d Su'cpc-~,nas D..:.c-es Tecum 
have not. <"hanged. 

(4) Drop Curt, St:-~.u'iry t:kr~-~::"s :.-~·'T'.ain~ at. $;'.l:.CO pa.ya.ble 
together with the .r-cqu.:.:..·~d d"'c-p curt fe.t:... 

(5) Multiple n-.. :eU:.rgs -· "!"cg,~·:-, ... t.::_cr, .-;,f !.e.w owner·.!' lessee 
and agent rees ...:6 s:pe•:::~f.:.e<i t.y · .. ::.,;. H'-•.:):-.:i-.~ Jl.hir=-f..i,.oi."1-":e Code under 
Sec ticns D26-.'.+l. C 3 ( ·_. ) . D2.t--· 41. .. -~ a,;. 1'.l J ~ -: ,;,,_:_. (, 7 (:) res pect,i vely and 
has not beer, chang~~. 

(6) The f1:.E: f: . .-! -i •.-.ct') <.:f d, F-:,r-:r.·,,.· .. .: -;c:::;;i'-:·,:.t. ~r.a.i: be as 
per Section C2t-J~,.r. '1F'."'rc~d.!".·.r.•.g :·.·-fY -:,,! n.:,c.-~:;•1 • 

(7) An ap;ii. :..!· r • .• .-:, • i ~;.i --cl, ;' ·-•-- : ::•'•c:. ·. ff.-~ for the work 
permi:t before tte ,:;in't:.:.i. ·• · , dal f'l ;A •i,•~::.. ~-j1.iJ -:f L.,: a.l Law 45 of 
1969, shall be ~P.t!.-:.·!t=,·~ '~- .i:,aj- .:.,,. L;..:....,.--d,: G:· t.t,:a , l.d fE,e schedule. 
The required d.rop ~·J ·t !·• : f~.-- ·,.·i·: · a~·pL ,.at' c: .. s i !' r • .:.,'.. pa..1.d for 
before A~gust 25 '.•h, s 1·.a.l.~. 1:;r, • ·•: ill}:' , , t··a a.i ~.-r t: ;·•.€•,-: fee schedule. All 
fees for lll~SCf,~Jar~E•.)t,;S o.r.;·:_•eo: ~- :,c-; s> .. ', a.3 2'..d<•·,.&.:k sheds, elevator 
&pplic.:atlons, Sf.•'.Lr.11·~. "'r li;..p:., .·;.:' : ... ! _::;. ci.,;. ~-'·: e,d. in c·onjurn~tion with 
applicat,::.ons fi.le.ci t1:-f~, •: At·i!,~::·· ;.: 1.·,. s-t·.a.~::. 1:·c t,ased on the new fee 
schedt..16 .if filed a.ft ~-r .\· ~us', : ''. · ;·. 

( 
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TM I CITY OF N IW YOIK 

DEPARTMENT Of BUILDINGS 

ITMINTAL MIMOIANDUM DAU: December Jl, l98l
Deputy Commissioner, Blaise F. Parascandola 
Assistant Commissioners: B.Cox, C.F. Oennis, J.Grill 
Borough SuperintendeDts 

,4: 

JECT: 

Irving E. Minkin, P.E., Deputy Commissioner 
FEES LOCAL LAW 191/81: (Intro 11O56/A) 

On Oeeember 31, 1981, Mayor Koch signed the subject Intro into law. 
Said local law takes effect immediately. 

Accordingly, supplementing a memorandum previously conveyed to you ·by 
Assistant Commissioner Dennis dated December 23, 1981, with which he 
forwarded a copy of the Intro and illustrative charts indicating various 
alteration tees, you are advised as follows: 

.. 

l. The law affects all catogories of fees charged by this depart:.en� •

2. ·A significant departure from prior law mandates that hereafter, a
filing fee of SO� of tho total permit fee i• required rather than the
JOI herein before required (minimum statutory fees are at±ll specified,
as before).

3. The law shall apply to all applic�tions for which permits have not
been issued, in that the new fee shall be calculated in accordance wit.�
the enclosed law, and tho filing fee paid heretofore subtracted in
determinin9 the remaining permit fee to be paid.

4. Similarly, any reinstatement fees required based on department
�emorandums.and applicAble law shall ba based on the new law.

5. All annual permit foes or periodic inspection fees (boiler inspection,
elev�tor inspection, illuminated sign, and place of assembly permits)
�ave been increased.

5. Fees for permits for boilers inspected by insurance companies has
:,een increased to $1S.OO annually.

7. The fees for processing elevator inspection reports by private
�lav"tor inspection agencies is now $15.00 for each inspection by said
1gcncy.

3. All license fees l1.2v0 been incro�sed, �s ruive the renewal tees,.�ith
.sol�ted exceptions; and, incr��sed l�to fees for failure to renew in 
1ccord�nca with dcp�rtmcnc requirements in a timely fashion have been 
;ignific�ntly increased • 

• Various speci.11 fees, Cr�no , Oerrick::1 fcos, as well as fees for 
l�teri4l and tquipment Accept�nccs havo been increased •

. 11 of the above mentioned fco increases sh4ll t�ke effect on 
anu�ry l, 1982, on all m�tters proces�ed from that point on. 

E:M:rmr 

c: Commissioner 
Irwin Fruchtman, 
:tndustry 

P.E. 

_____,,,._L;___, L �....L 
r Z < 

Irv;ng £. M�nk�, P.E. ,ao 
I Deputy Comm1ss10ner 

-. 
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DEPARTMENT OF BUILDINGS 

EXECt:TJVE OFFICES 

60 Ht:DSON STREET, NEW YORK, N.Y. 11113 

RCDOLPH J. RINAll.DI, c-miuioMr 

July 19, 1990 

Dear owner/Applicant/Contractor: 

Please be advised that effective August 13, 1990, the Department 
of Buildings will increase vac-ious fees and institute a work permit 
renewal fee in accordance with Local Law 38 of 1990. Attached is a 
listing of the fees that will be affected by the increase. 

These increases are necessary to support the costs to the Depart­
ment of providing plan examination, inspectorial and administrative 
services to the public. The fee schedules were last revised in 1982 
for Public Assembly and Work Permits and in 1978, 1983 and 1984 for the 
search� Bureau of Electrical Control filing and Crane and Derrick fees, 
respectively. The Department 11 s direct and indirect costs in these areas

_have steadily increased over the last several years while then fee schedules 
'remained the same.

Local Law 38 of 1990 also requires licensed electricians to 
obtain a seal from the Department. All applications for certificates 
of electrical inspection or any other document filed with the Depart­
ment must bear the stamp of S\l1ch seal as well as the signature of the 
licensee. 

The seal is non-transferrable and must be surrendered to the 
Department upon suspension of a license or the retirP.ment or death 
cf the licensee. This provision will protect the licensee by signifi­
cantly decreasing the likelihood of submission of unauthorized 
applications. 

The Department remains committed to providing enhanced public 
safety and service. Your continued cooperation and support is greatly 
appreciated. 

cc: Rudolph Rinaldi

2732 

Sincerely, 

en 
Deputy Commissioner 

---· 
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HOUSING AND DEVELOJ'MENT ADMINISTRATION 
DIEPAltTM&NT 0� ■UILDINOS 

DEPAITMENTAL MEMORANDUM DATE: Mr1r-ch 7, 1977 

TO: Bot"'OUgh Super-intendents 

FIOM: Dir-ector- of Ope-rations Irving E. Minkin 

IUIJICTr PL.ACE OF ASSEMBLY GUJDELlNF.:S 

Her-ewith for-wrtr-ded is e corr-ected copy of pilge 2 or 
"Genernl Building Department Q.Jidclines for Obtaining 
and Maintaining a Place of Assembly Permit." 

This paqe clarlf'ies ltem #4 in the guideline, in regard 
to current fees. 

The 'guideline was issued as � gener�l guide to the r,ubHc, 
and was not inte(\ded to go into extensive detail on provisions 
of law. HoNever\ since the general language of item #4 
caused some misunderstandings as to whether a fee was 
warranted in some cases on the part: of some appl lcants, 
thls clr1rificatlon more accurately re-states the requir-ements 
of' .the /�d�inistrative Code. 

Substitute the enclosed copy of page :'? of the ''Guidelines'' 
for- the copy originally distributed. 

JEM/df 

Att. 

CC: Exec. Staff 

, 

��,, �✓£,_. /(_ 
E. Minl<in

Operations

/281 
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... 

! ' .. 
j. • 
1 • 

.......... 

This procedure is to take effect on J.:inuary 1, 1'.J"l7. 

Forwar-dcd tv.?r-cwith i:.. a table for- u!>e: t,y th,_• C,"l:,h,cr in p,-. •. ,1 

tht~ pern"lit ri:ncwl\l ·fees ror the next c.:ile1~1J.,r y• ·.·,r, c.,r,ly, ..,J; ~·- , 

wluch the 12-month fee of' $27 .50 shull be char~~u • 

lEM/df 
Enc. 

\, 
CC: Exec. Staff ,, 

lrvin~/E. Minkir"l 
Director- of Operations 

Supts. O\ln, Cohen, Sigman, Sakon,, - for :your information. 

/24-/ 

dob
Text Box
RESCINDED BY
BUILDINGS BULLETIN 2023-004



Page 16 of 47

. • .. 

------·--·--------- --------

. .. 
I 

' ..... 

31,I0 3'1.'fo JL,10 ~~.oo i/1.JD 'i).t.11 ~:>.i.i 1./',.lo Sc<C1·~L ~- 11So J.fi.to 

it&' i2.fo 3~.~o 31.,,0 3Y.1>0 'JI.Jo '{}.Lo ~15,10 ~'ti.it ')i:,>- ·iJ ~J J.7.J~ 

r-. "'h,t. .. , R. r i, - 4 .2 .• ;H1 

A/Jtv,•,,.L.. ··,~ ... r- ·•··A J. 7 . .s,\ 
.. 

I ~ 

Ri """'··,J.:i .Ji-¥_.r•;·,7 -£, .. ~~f .,&,! ,·,,. · 12-2-~ .. . \ 
,a~l..w ,J (.'C1.1.JJul .~ .. ..,."'"'J .de\ ~l • . . . 
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-THE C:ITY OF N£W YORK 

HOUSING AND DEV£_LOPi'1El!T ADf,iWISTP.ATIO_}! 
0£PANTM£NT OF 8UU .. 01N�S 

OATE: Octo�e.r 27, 1975 

TO: Boro�gn Superin�endents - Borough Offices 

F20M: 

SU8J:CT: .• 

Bioise F. Pcrmc0nc!o!0, Assistant Com:r.issioner 

Violation Search Request - Request For S_ack fee Information

This m�mQrendu:n mo:fifies the memorandum of this office dated August 22, 1975 
with re5?ect to thp =eve !�z�et. "endin� revision of overotl proeed•.n"I!! with !'h� 
Department of R1:.,t and Housing ¥aintencnce • 

. 

Wher: on C??lica�t make, .o Violation Searcn Rec;:,est on S Form 203, tne oppficcr:t 
:'1:!! !:� ::!·.-i::: �h:t if b;:;k fee ir,form=H�l'\ is duin,d, r (.•rm CBS-12 ��aH o;so c�
f.,, ' · _,, ,. . '' ,,, . -

c·'"' 1-- •• I D ••uc:1,1 �u,. u,c: opp11ccnt S."1011 ror.wcrc: r�r::, D�- � crrect )' to e?c.rtmant o; 
Buildings, Cent:-ol Billins Section - R=:n 8172, 100 Gold Street, ·N. Y., N. Y. 1001S 
The Central Billing Section will check on1>· those a:counts w�ere an ic!entificaticn 
number i.i indicated ond will _re.turn SO.'Tle to th� o;,;,licc:,t.

When the VioloHo:-: Search Rea:..rest has beer: com:,lete:! bv tne Borouoh O'Ffic� in 
oddit�on to Depor:ment of. Sdldi�ss Violotio� Rep:,rt!, if ·ony, C CC?0Y of �OTI;e 
TO VIOLAi!ON SEARCH APPLICANTS sh:ill also be forwo:-de:! to D�pc:!"tm�nt �i 
Re:,t and Housing Mcintenance. 

BFP/� 
cc: Comm. Walsh 

Deputy Comm • .,Jenkins 
T;v. 8urlce :/ 

. I.E. Minkin-

. 

·'----·--------- .. - .--·-· -��- _,. _________ ----- _ ....... ---- ------
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THE CITY .OP' NEW YORK 

HOUSli1G AND DEVHOP::ina ADr.UNlSTRATlOH 
0£ .. ARTMENT OF 8Ull .. 01NGS 

0EP1'RTMtNTA.l MEMORANDUM DATE: October 10, 1973 

TO: Borough ·superintendents 

FROM: Thomas V. Burke, Director of Operations 

SUBJECT: RETURN or SANITATION DEPARTMENT FEES OR BONDS 

Applicants who request return of Sanitation Depart­
ment fees are to be instructed to apply to the 
Sanitation Department and to the Comptroller's office. 

This department acted only as agent for the collection 
of such fees and has no authority to issue refunds. 

Persons who request return of bonds filed.in lieu of 
payment of Sanitation Department fees are to be in­
formed that the bonds must remain in the records of 
the Building Department until the Sanitation Depart� 
ment fee is paid or until it is decided by court that 
payment of such fees was illegal. If an applicant 
should want to pay a Sanitation Department fee in 
order to recover a bond, he is to be instructed to 
pay the fee to the Department of Sanitation and the 
bond is to be retained until the Sanitation Department 
issues instructions concerning its disposition. 

TVB/df 

CC: Exec. Staff 
Comm. Elish, Dept. 

of Sanitation 

'l'homas v. Burke 
Director of Operations 

801 
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TIH: CITY OF NC\'✓ YQRK 

HO ll srn G AUD D ['!ELO P!\1 E!:'( hD r..� m IST� r�TIOH 
OEl'AU1 MC::Ni OF BUILDINGS 

oEr ,\RH.',ENTAL ,.0,E/.\Of!/l.l..JDU/.'1 

TO: Borough Superintendents 

. DATE: October 20, 1970 

Fr.OM: Thor:::.?.s V. Burke, P. E. , Director of Operations 

Sll�JtCT: Sid0.·;·;1.lk Sh0d Pcrmi ts .:i.nd Fees :tn Conjunct�.on with Ne\·r 
Buildings, . Altera tic.1 1-::::.: [.11d Dcr:1oli tions - ( Section C26-190J.. 5 
of the Bu.ilciing· Code and C26-31;, ,0 of the Administ,l"'utive Code) 

4 

Secticn C26-1901.5 of the building code-specifies 

the conditions under which a sidewalk shed is required 
. . 

in conjunction with the erection, alteration or demoli-

tion of a st�cture. \'lhere a sidewalk shed is required 

·-.. to be erected in accordance with this section, a separate 

sidm·lalk shetl permit must be obtain€:!d for each structur·e 

being erected, altered or demolished with payment of cor­

respondine separate fees for each permit. \'Jl:en two or · 

more structure::; are to be erect,od, al tercd or d.cmclished, 

a single sidewalk shed permit rr.c..y be issued only l:hcn the 

structures arc.: located on the same lot of record as shm-m 

in the records of the Real Property Assessment ·ucpartment. 

Personnel in your office should be guided by this 

memorandum which is effective immediately. 

TVB/ JT'.'l/sl 

cc: E:::ec. staff 
Doro-Supts. (5 each) 

--r-f� . ,,.,✓ · /'•·' /' 
J/ • ,.' :., .,: .. ,.,, ,- . !_.,, l ,�:; 

---------c.._ -·---.. "-,.-� ,.

'£homas \I. B··rJ.:c,1) • .E. 
Director of Opcraticns 

-418-
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TO: 

DEPAR�rMENT OF BUILDINGS 

EXECtn'M�OmCES 

60 KUDSOUSTREE't NEWn>RK. N. '£ 10013 

CHARLES H. SMlTH. Jr .• R.A.. Commtssumff 

Distribution 

fmoJORANIU1 

May 9, 1989 

TERRY KEELY McCLAJN 

Assurant CommwConff 
AdmtnestnzlCon 

(212) 312-8055 

SCBJECT: Telephone Inquiries - Filing Requirements/Fee 

To assure that telephone ingui.l::-ies with respect to filing requirements and 
fees are routed properly, please remind your staff of the following: 

Inquiries regarding refunds and/or exenptioo fran periodic billings 
for Elevator, Boiler and P.A. inspections should be referred to the 
Department's Central Billing Unit at 312-8200; 

Inquiries regarding · thE! exemption of fees for work pemi ts should be 
referred to the Fee Estimator or Borough Manager; 

Telephone inquiries reg,arding filing requirements may be referred to 
the Chief Engineer or Examiner. : However, ment>ers of the public 
should be urged to dirc!Ct their questions in writing, including the 
specifics of the work 1:o be perfo�, to the Borough Superintendent 
or Carmissioner. Meml::>E!rs of the public should be assured that their 
written inquiries will :�eceive pranpt attention; 

Inquiries regarding refunds for fees paid for work pemits should be 
referred to the Borough Manager. 

Please impress upon staff the importance of displaying at all times a 
responsive, courteous and patient telephone manner when answering telephone 
inquiries. In many instances, telephone inquiries will provide the public 
with their first contact with the Department of Buildings. Therefore, it is 
inperative that the Department':s response be as helpful and professional as 
possible. 

Thank you for your cooperation. 

Distribution: 

Borough Managers 

cc: s. O'Brien
Borough Superintendents 
Executive Staff 

�mfrRa/llf m+� 
Terry eely a=c1ain 

2546 
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SUU!CT: 

-

,.

(_ 
·-

HOUSJIG .:U4D D!1J!L0?��11'. ADMJ]tlSTR:.lTIOll
DD'AJITM� o, aut&.:nllGS 

-
i)..li=: Auen,st 22, 19,.5

BOROUGH SU?:�?NicNDE."ITS, Borougn Ofiit:8$

Blai1e f. ?'�:sc:ndolc, A.sii:?-ninioner

Violoti:,n S.ecrch Recuesr - Noti;ic:tion To S" Gi�n OF Possibie
Uncollected i.ice:ue� Permit c::: inspt!cti.:,ri r�'l!S 

. 

This meinorcndum will SU?Plement tne_ exining pn:,cac:ure Wftef'e a request ro,. vio:ction
•ore!, is made of tnis der,,o, :u.ent either !:y ow:it, c;ent, or title cor.,pc:ny, etc.· 

In eddition la supplying the normal vioiotion i"fom:cHon, o stcmp will be provided
to the violation section wnic:h shaJI recd cs ioflows: 

THERE 1-,\AYAlSO SE MONIES DUc THE 0EP�RTM:NT
OF BUIL0IN.GS FO� NON-?AYMENT Or FE=s CHARGED
BY THIS 0E?ARTMENi FOR INS!'ECTiONS OF BOILERS, 
ELEVATC:tS, JL.tUMl�iED SiGNS, ETC. 

_ Inquire of �ntrcai oiiliriss Secrion, O�crr.ne..,t of Bui!di�,
Rm. 21'2, 1 CO .Gold Str�•, Naw Y:::-k, New Yurlc 10038 
(212) 56673410, 3411, or 2157 

Whila it will be tn!! function of th. Central Bimns Section to furnish tnis inr:rr.::f'ion
whan re:r,ested by c:i owner, osent, or tit!e_ com;,c::ty, �it!,�r in person, l,y mail, 
or by tel=;::hone, it is hoped that the vio)ction sections of the boroush officas will 
be of �istonce to tne ;,ublic if any c:,,,!usion crises in furnishing this infoffllOtion.

The stamp with this i�iption aho11 be affixed to all �ofation Rorc.\ requests on
B Form 2C8. 

_Further, o sign becring the scme in$cription as above, sh:s!I be. pcast!td prominently·
in the public parts of all mroush offices. · · 

· _ 
· 

The stamps and signs will be fO! .uau!ec! sho:ily to each horougn 0ffice. H:nftYer, in
t!,e interim, effective immediately, a c:e;:,y of the cbove sJclea • .ent shell &e affixed t:,
all .violation search requestJ sent o-.1t on 8 Form 20;', and a temporary sisn shall be 
posted in_ eoch office. : 

IFP/mb cc: Cafflffl. Wcalsh 
Deputy'� Jenlcini
T. V.·Burlce V 

I' /"..✓.'I �/!./j . . . : 
. ,_�,., . .., . . . . 

r::.._., • ,· -,- ,f / ✓
I .• - _.,_,.-, /• --:.'7-' ,C,/�-• ,(_." "/ 
I / alcise f. Parcscc:r.cola · /

I I 

_I. Minkia ·
/ ,. �. C. la, I et:, H- (.� a,1%

• 
I 
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THC Cl,Y OF Nr.W •·01�1� 

HOUSrnG A:rn C[\JE!.OPi.�[iri r.f;;.".iUS1�A110:� 

01.f'Al{lMCl'."T OF CJL1:.LHN(.:, 

OE PART II.ENT t.t Mc MOUNDUl.a. DATE: }I.lily 1, 1973 , 

.io: Borouc£h Superint.enclents 

,IROM: 

jUBJECT: 

-�
·'

:�\ 
.i 

Thorras V. Burke,P.E., Di��ctor of Operations 

UKRED�E��BLE· CHECKS 

Please advise the Dorough Manaeer in your office that 
the following procedure is to be established immedi­
ately. 

Where payment of fees is made by checks and it is found 
subseouently that such checks cannot be redeemed, please 
require that: 

1. A listing be �ade of the names, addresses
and the type of business of the persons
who submitted such checks.

2. These lists be forwarded to the other bor­
oughs so that each borough may be alert;ed
to accept only certified checks from those
persons whose r.ames appear on the list.

This procedure was suggested by the office o� Stephen 
Garfield, Director of Finance and Control, HDA. 

TVB/DH/PEO/sc 

cc: Executive staff 
Connie Sparks 
Stephen Garfield 

� 1··X., �: 
4:::::::/, ... ,?- � -

�--' ,- 1·' ;· < 

Thomas V. Burke,P.�. 
Director of Operations 

767 
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THE: c1·rv OF N�W VO�I� 

'·1 "'US 1�•� A�1D 0'=' 11•:� �')" 1 ,:••r "D"�S"'C!S"if'" .,. :C"1 u u I ... u .... .. ., _ .. "\!- .� •.. h "' Ii•.,-, I I ,\l'i � • ·-

DEPARTMENT-OF BUIU>INGS 

..,, :>EPt.r.Tl.\i:NT/,L NiEMOF:1-\NJUrli April 22, J..974 

iO: Eo:ough Superintendents 

Thvr.Uls V. Burke,P.E., Director of Operations 

Supoe�a Duces 7ecam 

Attached herewith are 

(1) Copy of a memorandum from Louis Beck,General Com1sel to
CouJUissioner Walsh.

(2) Notice #292 from Edward Thompson, J.S.C. A<iministrative Judge.

(3) Fvrm to be used by the Justice or the Civil Court in requesting
department records. ...

The c�shicr in each borough office is to keep a record of:

(a) the nur.iber of su?oenas served.on the dep�ment - no fee -
poor person

(b) judicial requests for records - no fees

(c) total number of all supoenas served requesting records

Record keeping is to start on May 1, 1974, for a period of 6 
months and terminate October 31, 1974. •

The rcsul�cs of tho tally are to be .forwarded to this office itith a 
copy to ,.1r. �eek.

A TT AC ffi;ffif\TS : 

cc: Bo�o Cashiars 
Boro Office i•�nagers 
E�ec. staff 

888 

I 
I 
[ 
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The Ci�y of New York 
HOUS:::NG ANJ DEVELOPi•:ENT hDI-:I�!STRA':'lGN 

Dep&rtm�nt of Baildings 

DATE: July 5, 1973 

T0: Boro�gh Superic�ende�ts 

FROI:.: Dir-;ctor o:' Ope:-at:io�s, T.V. Burke,P.E. 

SUBJEC'!': Termir.a tion of Ccllect."icr1 of Waste Disposal
(Sanit=t�o� D�p�r�me�t) Fees 

In acccrdauce w�th Board cf Estimate C4le�dar No. 66, adopted June

21, 1973, pl�ase be guided as follo\',S: 

1. Required collection of Waste Disposal (Sa:li.t.ation Department)

Fees as a prereGuisita to iss��ce of pe:-mits is to end at the

close of busi�ess hours o� Fric!.ay, July 20, 1973.

2. Vo!'2r.U.ry Waste Disposal (Sanitatio� D�pa.:-t.mant) Fees, compu�ed

in acc�rdara�e with Bo�rd of Estimate R�solu�ion No. 4�, adopted

on October e, 1970, sha�l be accepted ur.til August 31� 1973.

No certificatio� or any other information s.'.a.11 be requi�ed or

accep�ed _in con�ecti�n with said fees. It will be the applicants

respons�bili�y to co�ply with Sanita�ion Depanment•s require­

ments for waiwer of the new waste disposal rates.

J. On and after Septembsr 1, 1973, no Waste Disposal (Sanitation

DepartmeL�) Fees shall be accepted.

4. All prior memorandl;11ls and correspondence relating to Waste

Disposa! (Sanitation Departmsnt) Fees are cancelled as of July

23, 1973, except as may be applicable up to and including

Aug-�t 31, 1�73.

TVB/PZO/sc 
CC: Execuvive Staff, E.P.A. Adrr�nistrator, 

Comptrolle�, Corporation Counsel, 
Dept. Public Works Corr .. T.i::isio:-ier 
Bo�rd of Ed��n�ion, Education Cons�:-uction 
Industry, BCAC, C.I.C.I. 

�I? .h/,,-.. � ,(? 
Z.fr�.J>:"���-b�..,

,,.
,..

Tilomas V. Burke,P.E. 
Director of Operations 

Fund, 
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T H E C I T Y O F- N E .V '( O R K 

CIEPARTMEHT. DF BUILDINGS 

0EPAiHMENT-4~ .~EMORANOUM OATE:March 26,1986 

T: Borough Superintendents 

FR o~,: Charles M. Smith, Ji:. , Comrnis 

SU8JEC 7 Memorandum of September 1,1983 

The above referenced departmental memorandum provides 
for the exemption from 'gas card' requirements for a 
replacement gas meteir and requires a 'gas card' where 
a replacement meter has an increased capacity. 

I have been informed by Vice President Robert B. Stevens 
of Con Edison that ·the current replacement new meter 
for an existing "Class SO" - 75-100cfh meter is a 
"Class 175" - 175-214 cfh meter. 

The replacement of a.n existing meter with a meter of 
increased capacity where the replacement is due to re­
gistration or test purposes may be done by the gas utility 
company without a 'g·as card' where the company has establish­
ed by field inspection that no new gas work was performed. 

2089 
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THE CITY OF NEW YORK 
HOUSING AND DEVELOPMENT ADMINISTRATION 

DEPARTMENT OF BUILDINGS 

I • •· • 

DJFARTMENTA1 MEMORANDUM: Date: Revision # l -
- November 21, 1972,, 

(Original Iaaue July 7, 1972)
TO: Borough Superintendents 

FROM: Thom&s V. Burke, P.l., Director of Operations 

SUBJECT: Gas Meter ori the Exterior or One and Two Family Dwelling 
(RS-16. Pllr,.o - Gas Pi�ingl'

�JUI.a-� �-tgt,,� I,�-�� RJac:1. 
This memor&nd':lm is applic&ble to t>ne and two-family dwellinge where it is 
woposed to install g� piping, me"-9:rs-and regulators on the exterior o! 
� Uildings. 

l. Where a public utility proposes to relocn�• a gas meter ta·tYae
exterior of a building, no work she.ll proceed until a plumbing
repair slip application has b£en tiled and approved.

2. A license.:: plumb��_shall install all or the piping, valves and
. -appurten�lo�s .f1•"m the house sida or the meter and throughout

. the builcing. He Ehe.ll test his work as prescribed by code, in 
the pr�senc� of a plumbing inspector. 

). ·au aervica piping and go meter piping may be inatalle�-br a 
utility co1•;')01•a.tion as provided in section C26-l600.l .(1>) or by 

·· a ·11censad plumbei• (:•ate:· to sketc.'l GM l, 2l .. ,). Thtt utility cor-
·porltion shall be re&Jponsible for the insta.u.ation and testing of 
the_gua s�rvic� piping rrom the s�reet connection up to the bv1ld1ng 
lint. c-r �o the mete:.•, iuclud� gas - service piping and gu meter. piping_ 
a.s�ovide-! in section C26-l600.l (b) (retr to sketch GM l, 2, J). 

. 
. 

t• An app1\,ved lubnc&Lted tyj)e stop-cock or valve shall be 1natalled 
inside tht> building in an accassible location within two feet o! 
the point wbe:..-e � piping enters the building, or at such other 
loca�:i.on u ma�, � perm.tte.i by 'Ghe Comrn1saioner, u required br
aectiou Pll5.�(a, of BS-16. 

.• A gas cut-�rr ve.lve snnll be �alled below grade on service 
conne�ions where the prassure exceeds l/2 p.s.1., 1n a protective
housing with a covar easily identified, brought flush to grade. 
Valve a.-ui box shall be constructed and located in accordance With the 
code. In addition, a ts:aperproot lubricated type atop-cock or valTe 
ahall be installed on the street side or gas regulator and meter 
(refer to sketch GM l, 2, 3) as provided 1n section PllS.4 of BS-16. 
TAMPERPROOF shall be; sa.1'.e against opera�ion or movement attempted 

,.-: by baN hands, objects 0£ moderate strength or onU.nary 
,., household _tools. Tamperproot val vea ahall be approved 

by the Board of Standards am Appeals. · 
7 

Com.1alled•��•;.�-a-"".'-_�,.�,• 
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.. 'US METERS - MEMO July 7, 1972 - Revised 11/21/72. cont.inued 
'- . 

6. No outside gas meter installations sh.all be permitted within three 
feet of driveways. 

7. In those locations where high pressure gas is used, a gas pressure 
regulator is required to reduce the pressure in the service to 
one-hall pound or less ahead or the meter and before entering the 
gas distribution piping in the building. 

8. All piping shall be installed according to applicable code 
proViaions. · ·• 

9. •·''~-~;>i:>:r meter sets ehall not be installed on buildings designated 
as landmarks by the Landmarks Preservation Commission. 

- li-1. The met,ar and regulator will be permissible projections in the 
yard or court under the provisions ot the Zoning Resolution but 
may not prpject beyoind,the building line. 

TVB/PEO/al 
i;:(,r• V.~ ft'-bmas .T,.: 

Director ot Oparationa 

ATTACHMEN"l'S: 

. Sketch GM ::1 Dated June 30·, 1972 {Revised 11/.21/.72) 
GM -2 Dated Jun11 30, 1972 (Revised uz21Z12) 
GM -3 Dated June )01 1972 (Revised ll"/21"/72) 

cc: Exec. Staff 
Chief Plumbing Ins~ctors ~; Boroughs 
Commissioner: Fire Department 
Chief Gas Engineer - Consolidated F.di~on 
Ch1e1' Gas Ezigineer - Long Island Licht, & Power Company 
~hi•£ Gas Engineer - Brooklyn Union Gas Company 
~.C.A.C. 
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TO: 

FROM: 

DEPARTMENT OF BUILDINGS 

EXECUTIVE orncES 

60 HUDSON STREET, NEW YORK. N. Y. 10013 

CHARLES M. SMITH, Jr .. RA. Commtsstoner 

312-8100 

M E M O R A N D U M 

All Staff 

Charles M. Smith, 

DATE: March 1, 1988 

Once again, I want to remind all employees of both the 
real and perceived problems created when gifts are accepted from 
someone outside the Department. 

Opinion 651 by the Board of Ethics forbids City employees 
to accept gifts under circumstances which create the possi?ility 
or appearance of 1) using one's office for private gain, 
2) giving preferential treatment to any person or entity, or
3) losing independence or impartiality. Additionally, it is a 
criminal offense when an employee accepts any gift for having 
performed their normal duties. 

Gifts can be money, tangible or intangible personal 
property, loan, promise, service, entertainment, meals, or any 
other thing of more than negligible monetary value. 

Any offer of such gift must be reported immediately to the 
Inspector General at 11 Park Place, New York, New York 10007 or 
call 791-0400. 

Although I know that the vast majority of employees follow 
these rules, one infraction taints us all. Please take your 
obligations seriously. 

2383 Page 28 of 47
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TNE CITY OP NEW 't'ORK 

HOUSING AND DEViLDPMENT l\llNIHISlll,-TlON 
DS,-.AIIITMSNT OF BUILNl'fQS 

DlPAITMENfAL MEMOkANDUM DU~ September 9, 1977 

ro. All Employees 

noM, Jeremiah T. Walsh, P.E. 
CoaunitU!lioner 

IUl.lltl1 Implementation of Mayoral ExAcutive Order· No. 21! dated 
August 19, 1970 and Mayoral Ex~\!ut.lvB Ord-..r No. , dated 
January l, 1974. 

All em1,loyer,s of the Department of Bu1.ldings are directed 
to follow the procedures as hereinafter outlined if t.hey 
leam t,f any incident■ involrtng corn1ptian or wrongdoing. 

1 herel,y direct that all employees of th~ Department of 
Buildings in~Mdifttely notify t.be orr~ce of the Inspector 
General upor. receipt ot any allegati~n or indication or 
eorrup\.ion or wrongdoing, either on t.he part of" personnel 
of the depart.ment or,witnin the private sector dealing with 
this department. Such notitica~ion i~ to b~ carried out 
directly by the individual who beconv.1s AWA re of corruption 
nr wron~dn1ng, without discussing tht2 particular matter 
with a117 ot1• er momber ot th• atntf of ~hfl dapartment. 

1'ho em,,loya ... eonc~rned 1'111 t.elephr,:--m the· ~r fice of the 
Iruspec·•,t1r QfJneral ( 56~5454, 56~5~.5~, ot· 5•>6--8992) and 
advi.111 the "'· nvet!ltigator contaet"•l t.h1,l he! ha~ 1nfrn,tiat1on 
which t-.e wa~.t a to call t.o the attent..!.on of t.he lnepector 
Gonera1. H •J vill t.hen be govemed t.,y 'thl' inst.nictiona 
rocei v,::d from the Office or t.he lnspr i;:tr,r 3~neral. 
Notif1r.11ti(J1 · or t.he eraployee 'a ftupervl.,or~- .~~1d/or l>ep11rtment 
h1111de \.till t_,.9 accomplished by the Oi°J.'iee c-f t,he Inftpsctor . 
Genera~.. A.11y information mailed to th,, OfflcP. of the 
lnspec\ or G1.nt1ral via firat-claa9 r.kl:!.l or i!lter-office 
doli ve •·:, A}',r-,uld be add reseed to ·th'l l.n.l'ipe:etur General, HPD, 
at 2 Lnf~r~tte Street, New York Cit:,;-l N .. l. 10007, end the 
envelo~,• sh,Juld bt1 marked "CONF!!Jil1T>.l:.L". 

Fred D11J•,hn: Inspector Oent!re.l, will ~firv~ a!! liai113.-,n with 
the De,1,1\rtmCJnt or Investigation and ·:.akl.! charge of 1111 
building depa.rtruent. inve11tigat.ions. The Inspector General 
or hie desiinated representative w-111 re·new the information 
auppliud and will notify the Department of Investigation. 
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-

-2- September 9, 1977 

'I he or f1ce> of the Inapeetor General will conduct the 
investiJ~At:i.on on the referred matter when directed to do so 
by that Department of InTeetigation. 

Thll Of f:t.ce of the Inspector General will continue to eon­
t1uct inve■tigationa on its own initiative to assure com­
pliance with pertinent ~ulatione, the integrity or 
department personnel, p uctivity and surveys or programs 
and policies eatabliehed by the department. 

T HERl!,""\'ITII DIRECT THAT ALL DEPARTMENT EMPLOYEES LEND THEIR 
F'ULI, SUPPORT AND COOPERATION TO THE INSPECTOR GENBRAL. 
IN-HOUSE PRCX.aA.MS,_POLICIES, PRACTICES.I. MEMORAND!_i RECORDS, 
llKPOR'l'S, E":'C•,1._Wl.L,1, Bl JW>E AVAILABLE TO THE INS:n;CTOR 
OENIRAL UPOM u.QUIST. 

ALL PERSONNEL OF THB DEPARTMEN·r ARE DIRECTED TO PROVIDE THE 
INSPECTOR GENERAL ARD HIS STAFF WITH INFORMATION REQUESTED 
TO MAINTAIN AND INSURE CONFIDENTIALITY WITH REGARD TO THE 

1 

INFORMATIOR PROVIDED OH MATTERS UNDER INVESTIGATION, AND TO 
ASSIST THI omCB 0, THI INSPECTOR GENERAL IN ITS DVBSTI­
GATIONS. 

/356 
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t,· , r ;-- .. •, r-. 

·;:.; to.-•.'.:.:... 

p. :. ,

When I we� �woir. in ,!S Commis!.io:ier of 5:;i:ain,;;s, I p:-.:,r.1,!.ed :he t,·,c.)':Jr that I would
con'1�•ct o vit�tot.•� fignt to rer-torc full public conridencc in the Department cf Buildi1:gs
by imu:ine fhut corruption, ,:,+ien it exists, is rooted out and dealt with sv·iftly or.cl
decir.iv�I)•.

The fir!'.t three stcc� in this effort were the fol lowing:

I. A direct t,�lephone lin� to Deputy Cc;,rnmissioner frank Podavon
where: onro:10 con re pert acts of briber}' and �xlo:-t ion with the
assurance tha� the info;motion received would be trcoted confi­
dentioi ly. The numS-:r to co! I b 267-026!.

2. Advfoing the five borc�19h superintendent! that th�y and their
:upervi�o:-� will be held occountoblc for the oct1on:; of their
subnrdinotos.

3. Alc-rting the buildine industry cft!-i�ir re:;ponsib:!ity and reqv'!sting
their full .:::-jpcm.1tk,n to eliminate graft, �incc. illicit poyrnents
origincte with them.

To cs3t..!rn th� succc!-� of thfs effort, o fourth �lep l:; c:;:;cnlial end it depend� ,.ntircly upon
you, th•:- re.ink and file. Do nc,t accept on}' grn1L1itics, gift:; or favors in any. ·anner,
shopa or form. i,rport, on the direc� I ine provid�d for Slich purpose, 011)· in!orrnl.ltion
v,1,ic�, }Oil m:.y hci\'8 rr.Dcrdin� � 1Jch offers, N :;u:h activities on the port (lf o.liers. Be
csswe:ti fr,:it :·�is inform�tion wi II be treated c:mfidential ly.

I hr.:\·t: r(!celvcd frc.m !r.dustr)' th,ough tho Mr,}1or 1
: Builcli:,:, Oi1d �.dvi::ory Col.'ncil o

pie·\,�: l'o 11pLJrwo c- strict no brfo�ry policy". 

It I� !n:��ir�b,,.,r,t 1.:r�r: cnc:h o;'l� rvcr)' cr,i;:.!c,y:·,: to o!vc r,-::- h1s whole!.· ,,d<:d supp;:;rt $0 

tr.at r:-.;• Frc..,i�d!!: t:, t�.-- fv1ciynr w! ii be fulfil l�·J. It tckcs crrl}' c few ur.5.:rupulous
em;:il!:'}'� '"'� fr, 1.kr;;m·. �ricl oiscr �cit the cnti:-.:0 Dc�artment.

It Is tc i·hc r-�lf•h:..::rc:;l of eo�h of u:; to rc�t.-,re �nc.i nouri:!, o ruputc:lion for excclle:nct::
CrcJ c-••!•�,.. .. ""ln'• .,,..__,_ ,... wcl' .. -,� ·1·--.. -.) :, ',,..-: • ., • t·,,.,t - II pro o'lyI -••. -..... t: \ "'"· "· "' I 0-· �.,:;ucs ll,,1, ... u/_,., __ .,_:�- .. ·.,:, v0 r .. 

1
.-':"i'�:::m O U 

proclcim that Wti arc, r,iornboj's of ti,e finest bJ:icling clop rtmc-nt �world. . 
�h/:r--." 

oscph Stein ,-5 a 7• Commissioner
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HOUS_ING AND DEVELOP.MENT ADMl:il�':'l?AT:ON 

DE,AITMENTAL MEMOIANDUM 

TOa 

PIOM, 
ALL STAFF

Roger Starr 

SUIJICT, Acee tunce of 

OPP'ICI: OP TH& ADMINISTRATOR 

DATE: December 9, 1974 

As you know, acceptance of gifts of any kind from persons or 
firm• havin? a direct or indirect interest in business dealings 
with the City is prohibited by Section 1106 of the New York City 
Charter. This section also prohibits employees offering gifts 
to their auperviaora, and aupervisors accepting them from their 
staff. 

Although this law is in effect throughout the year, special 
attention must be paid to prevention of violations during the 
holiday season. I · l 
lroviaions of Sect a 

he iaw. 

Moreover, receiving unlawful gratuities, not only money, but gifts 
of any kind, i• a miadamaanor punishable by imprisonment up to 
ono year. 

Any employee who receives gifts or gratuities, or has knowledge 
of the receipt by any other employee of gifts or gratuities, 
ahould immediately.notify the Inepector General's Office, HOA.

Page 32 of 47
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DU'AITMENTAL MEMORANDUM 

TO: All Employees 

TMI CITY o, NIW YOUC 

DEPARTMENT OF IUILDINGS 

FROM: Irwin Fruchtman, P.E., Commissioner 

DATE: October 26, 1978 

Attached is a copy of the Ma.,or'a Executive Order No. 16, a statement 
of explanation, :celevant portions of the Gi ty Charter, Code of Ethics 
and the Penal Luw, ar.d a 11st of I?l.llpectore General. 

It is important U1at yoa familiarize yourself wi Lh this material. 
Please note the name, nddrer.3 und telephone number of the ln3pector 
General f~r this agency. You ere responsible for reporting directly 
to the office of your,. agency' ::i Insi;ector General or to the Department 
of Investigation, # 825-•i945, PJ.;/ information co;wer11.ine corruption, 
criminal activity or conflicts of interest. Any such .rrport must be 
made directly ·and not through an intennediary. These cou.a:nunicationa 
will be ke·pt confidential. 

The Inspector General of this agency is Stuart Klein. 

The Office o~ the Inspector Gener&l is located at 120 Wall Street, 
New York, New York 10005. 

The Inspector·Gei1eral. and.a:l:a;f:f can be coti:.acted by telephone at 
248-8756 or 566-54i6.· · 

1512. 
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TO: 

DEPARTMENT OF BUILDINGS 

EXECUTIVE OFFICES 
60 HUDSON STREET, NEW YORK, N.Y. 10013 

JOEL A. MIELE, Sr., P.E., COMMISSIONER 

IIBMORAHDOM 

BARRYG.COX 
Aaaiatant Commiaaioner 

Borou,h Operationa 
(212) 312-8004 

FROM: 

DATE: 

RE: Pluri>ing Self Certification 

The following guidelines should be implemented innediately for spot check 
pluming inspections: 

1. For Roughing inspections ( when walls are closed at the time a scheduled
spot check inspection is made;

and 

for Sprinkler/Standpipe inspections ( when the contractor is not at the 
site at the ti�.e a scheduled spot check inspectia, is made), 

a signed copy of the inspector's work order should be provided (or mailed) 
to the contractor clearly indicating either of the above circumstances and 
advising the contractor that no OP 39 (self certification form) will be 
accepted for the jjob. This information must also be entered into the 
conputer. 

The contractor should be advised to ItBke an appointment for a plunt>ing 
inspection by this Department when the walls are re-opened 

or 

when a new hydrostatic or PJ1rP test is scheduled. 

2. For any spot check inspection, if an unsafe condition is found, if work
exceeds or is contrary to approved plans, or if work is not finished, a
signed copy of the inspector's work order' should be provided to the
contractor clearly indicating the observed condition and advising the
contractor that no OP 39 (self certification form) will be accepted for the
job. This information llllSt also be entered into the canputer.

The contractor should be advised to ItBke an appointment for a plunt>ing
inspection by this Department.

cc: Richard Visconti 
Pluri>ing Chiefs 
Andrew Yo.9ha 3168 Page 34 of 47
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TO: 

FROM: 

DEPARTMENT OF BUILDINGS 

EXECUl'IVE OFFICES 
120 WALL STREET. NEW YORK. N. Y. l0005 

CHARLES M. SMITH.Jr .. R. A .. Commimoner 

October. 24, 1986 

GEOROE E. BEllOEll, P.E. 

Assi�111n1 Commissioner 
Bu1h.ling Cons1ruct1on 

BOROUGH SUPERINTENDENTS

�if
Special ProJect'i 

George E. Berger, P.E. � 
Assistant Commissioner 

SUBJECT: BUILDING CONNECTIONS TO SANITARY, STORM, OR 
COMBINED SEWERS 

This meimorandum supersedes memorandum dated 

July 17, 1986. 

Section C26-1600.6(e). requir�s ·only that the 

"System for Conveying Sewage •.•• shall be connected respectively 

to .•.. a sanitary or combined sewer .••• " and Pll0 of RS 16 requires 

storm water to be discharged into a storm or combined sewer. 

Therefore, the foll,::,wing alternatives for the connection of a 

single building hou:se drain directly to the street sanitary, storm� 

or combined sewer shall be permitted under these conditions: 

1. The building is occupied as dwelling �n Occupancy

Groups �r2 or J3.

2. The building has a maximum height of 3 stories.

3. For all houses which share a common connection to

the strE!et sewer, the lowest drainage fixtures in

each house must be installed at the same elevation.

4. Notatior1: of common sewer and Deed Restriction stated

on Certificate of Oc�upancy.

2129 
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The Alternates are as follows: 

a) Two (2) residential buildings may share a common

sanitary, stem, or combined connection which lies

in an easement at the common property line under

the following conditions (See Diagram �).

1) The shared sewer line is to be located within

l'-0" of the common property line.

2) The joining of the two house lines into the

shared line extendinq to the sanitary, storm,

or combined sewer will be made by using a siamese

or "Y" connection, which includes a separate

maintenance access·or cleanout extending to

ground level.

3) The maintenance access or cleanout will be

capped in a secure manner to prevent casual

access or vandalism.

4) The deed of each property shall identify the

common responsibilities of the adjacent owners

for the shared utility line, identify the

location of the shared line, and �dentify to

each owner the property with which such

responsibility is shared.

5) The shared sewer line must be in an easement

with a minimum width of 10'-0".

b) Three (3l or more residential buildings may share a

common sanitary line which leads to a street sanitary

2130 
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or cornbineid sewer. Exterior cleanouts shall be installed 

at the beginning and end of each line, and where it 

changes direction. All common sewers shall be bell and 

spigot piping. The common sanitary, storm, or combined 

sewer must lie in an easement with a minimum width of 

10'-0". 

1. The interior common sewers rnay be within a buildinq 

provided that: 

a) Each individual homeowner is required to join 

a Bomeowner's Association. 

b) Th4~ common sewer areas are designated as ease­

ment, with the conu:non sewers to be owned, 

maintained, repaired and replaced by the 

Horneowner's Association. 

c) ThE~ Homeowner• s Association offering plan 

specifically identifies the Homeowner Association's 

ri9ht of access to repair, maintain, or replace the 

common sewer as a special risk to be assumed by the 

individual homeowner. 

2. Exteric,r common sewers outside a building shall comply 

with the following: 

a) Deed restrictions requiring formation of a 

Homeowner's Association must be filed on each 

property to permit access to and maintenance of the 

system. Homeowner's Association must be approved by 

the New York State Attorney General's Office. The 

Homeowner's Association shall be the beneficiary 

of the easement. 

2131 
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3. Refer to Diagram b and c. 

Other than a) or b) above, for all buildings, 

direct connections to street sewers shall be made individually. 

A single connection house sewer may pass through an adjoining 

property by means of an easement with a minimum width of 

10'-0". 

NOTE: Pipe sizes shown on Diagrams a, b, and c, are 

based upon 3-story, 3-family dwellings (maximum). 

Other configurations must have pipes sized as required 

by Table RS 16-13 (Pl0S.10). 

Enclosure: Diagram 

GEB:rmr 
cc: Executive Staff 

Architects/Engineers Societies 

Andrew Yosha, Esq. 
Department Advocate 
Office of the Inspector General 
Master Plumbing License Board 

2132 
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DEPARTMENT OF BUILDINGS 

EXEclTTlV'E omcES 
60 HUDSON STREET. NEW YORK. N. Y. 10013 

CHARLES M. SMmi. Jr .. RA. Commtssion~ PETER FRANCONER I. P.E. 
Assistant Commissioner/Operations 

Issuance I 199 

To: 

From: 

Date: 

Subject: 

OPERAT~ONS 
POLICY AND PROCEDORE NOTICE t 20/89 

Distribution • . ~ ,../". 

Peter Franconeril) U 
October 6, 1989 

Bulk Filing of Plumbing Repair Approval Applications 

--------------------· -------·-----------------------------------
Purpose: To designate a special time period for processing 

10 or more Plumbing Repair Approval (PRA) applications 
submitted by a person who is filing on behalf of 
one or more plumbers and is employed by a non-profit 
entity. 

Specifics: Plumbing Division 

After 2:00 p.m. on ~~uesdays and Thursdays, the Plumbing 
Division will accept and process PRA Filings in 
the amount of 10 or more from one filing representative. 
The filing representatives will be served on a first 
come, first aerved basis. 

Cashier: 

The Department will accept one total payment to 
cover the fees on multiple PRA filings. Each filing 
fee is entered and totalled. The filing representative's 
check must reflect that total. 

Filing Representatives: 

To establish eligibility, the filing representative 
must prove his or her organization's n~n-profit 
status by providing documentation such as a current 
determination letter or exemption letter issued 
by the Internal Revenue Service under Section SOl(c) 

2598 
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/mh 

of the Internal Revenue Service Code to the Assistant 
commissioner of Operations. The Assistant Commissioner 
provides the boroughs with the names of eligible 
organizations. 

The filing representative may submit 10 or more 
PRA filings to the Plumbing Division for processing 
on Tuesday and Thursday afternoons after 2:00 p.m. 
Filing representatives are served in the order that 
they arrive. 

The filing representative submits one check for 
all payments. This check must cover the total fees 
for all 10 or more PRAs. If the cashier closes 
by the time the Plumbing Division completes processing, 
the filing representative returns the following 
day to make payments and receive permits. 

2599 
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THE CITY OF NEN YORK 

DEPARTMENT OF BUILDINGS 

OEPARTMENUL �EMORANDUN1 DATE: January 23, 1986 

TJ 

FROM. 

BOROUGH SUPERINTENDENTS 

George E. Be:rger, P. E. , Assistant Commissioner , At3 
SUBJECT LOCAL LAW #53/85 

Installation of Water Meters 

DEPARTMENT MEMO m\TED SEPTEMBER 30, 1985 IS HEREBY SUPERSEDED 
BY THE FOLLOWING: 

Section 2 and Section 3 of Local Law #53/85 requires water 
meters to be installed in new buildings and -alterations 
(respectively) whE�re work has not bee:- "substantially" 
completed prior te> the effective date of this local law 
(July 31, 1985). 

Any New Building J�pplication where any of the following 
has been completed before August 1, 1985 will be considered 
"substantially" cc>mpleted in respect to Local Law #53/85: 

1. Plumbing sign-off.

2� Construction sign-off. 

3. Temporary Certificate of Occupancy for substantial
portion c>f the building.

4. When a pe!rmi t has been issued and a Form lOE Amendment
for Controlled Inspection has been filed with a
received date stamp prior to August 1, 1985 for sub­
grade, piles or firestopping.

Any application oi: alteration work, (Alteration, B.N., Elevator, 
etc.) , where any c,f the following has been completed before 
August 1, 1985 will b� considered "substantially"-.completed in 
respect to Local Law #53/85: 

1. Construct.ion sign-off.

2. Tempera�· Certificate of Occupancy for substantial
portion c,f the building.

3. When a pe:rmit has been issued and a Form lOE Amendment
for Conti:·olled Inspection has been filed with a
received date stamp prior to August 1, 1985 for sub­
grade, piles or firestopping.

GEB:rmr 

2075 
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Issuance #26 

TO: 

FROM: 

DATE: 

' SUBJECT: 

DEPARTMENT OF BUILDINGS 

EXEClmVE omcES 

60 HUDSON STREET. NEW YORK. N. Y. 10013 

(212) 312-8055 

CHARLES M. SMITH. Jr" RA. Commtssloner 

Administrative 
Policy & Procedure Notice # 8/87 

Distribution 

Terry Keely 

July 7, 1987 

TERRY KEELY 

Assistant Commissioner 

Admlntsautton 

Increase in Inspection and Alteration 
Permit Fees 

As some of you know, the City Council approved legislation 
to increase the fees the Department charges for elevator 
and boiler inspections and re-inspections and for alteration 
application filings. The Mayor signed this legislation 
and it took effect on July 6, 1987. 

The inspection fees in FY 88 will be as follows: 

Elevators: 

Boilers: 

Low Pressure 
Miniature 
50-150 HP
151-250 HP
251-500 HP
501-3000 HP
over 3000 HP

$65.00 

$65.00 
$25.00 
$65.00 
$75.00 
$85.00 
$95.00 
$95.00 
plus $4.00 per 2000 
HP to a maximum $140.00 

The reinspection fee for both boilers and elevators will 
be $65. 

2237 
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l. 

LAW DfPARTMENT 
;.I 

100 CHURCH STRUT 
NEW YORK, H. Y. 10007 
um SM- 4� 1 'i 

Al.UtN 0. SCHWARTZ, 

c.,,,,.,.,_ c--

lion. Kent Rarwi.ck 
Ch,iirm'1n 
l..ln'1m..,rks l'rC'narv:atinn Commi�nion 

I 
'1 
'1 
'• I I·, 

I 

, 1 
I 

I 

I 
I 

, ,

I I 
, , 
, , 
, ,
, I 

, , 
•' 

July 21, l !>Ol 

I I 

'l'h i:; i :� in 1't!:;JKm:m to ,, l't?<tuc�t by t.cno�c Norman, 
. J::x&!1:ut.i VI.! Uiroctur, 1 nr &1n opin lun whath1qr a c!ca19ution by 
the: J.&1ndm., rk.M l'rcw,•rv,,tion Cummi!rn ion ( -'c;ommisa ion•> , pursuant 
tc> /\clmini::rr.1t:ivc l'rulr•, 52O7•2.O, :1uhd. 'q, is in hall foreo 
.Jntl of foc:t upon th1! ,lzato of !lluch du:t ignat; ion b•/ tho Commission 
01.· whcch�r such du:; L•Jn.:ition boeo�s e!fcic;tive uoon el'lo
c11ction of tho no.,r�I ol esti111.1tc ("Un.:ird•:>,. _. 

Tho cf fcetive date of .:i dcaign'.�tion by the Coc::missio: 
i� pl.ii.nly :;l,itr.d in :\rlmi.rtistr:lt".iV1" Codo." s201-2.O, 11\lbd. t?, 
wld �h :-1 t.:1L1•:; JS Jc', LJ.11w:1: 

I I 

I I 

•�uhjt'r.t r.n the r,rr,vi:-iin,m ot r-;ubdivision11 ,,

.111cl h ul I hi:1 s�c.:t.inn, ,111v dcn,i1,nation �r
&1fflQnd1:k�nt of .1. dcsigne1r.lon made by the eoaaission
�,ur-::u,1nt: l t> the! prnvinions of -.ubdiv1aions 4, b
,ind c: nC Lhb1 sac:tion sh,"lll be,,in !ull torco 
and affoct from .:tnd .tft'°Qi=" thC! cl.lee ol ,1donc1.0n
��=�r�"O f ·i,,· �- !lE..r..�mr.ii�i�!��-" (�pnas is &ddod. > 

' I I 

�iubd i vi :d on:s �, .and h <Jf 5201-2 .. 0 r,ert.:iin to action 
t:.:ikc:-r. b1 th, .. Bo.1rcJ with rc!'lpc.?Ct Lo ., dcsiRn�tion or .l 
pr-,Jrttni,•d rC':H�i'.:!;ic:,11 ,,r ,1 clc•::i,111..ation by the CommJ��it>n. 

I I 

Scc.:Liuu :?O7-:l.0, 1-1ubd. ,i, p,,rn .. c :z, ot tho l\'1ministrac 
11 
, , 

"'l'h"'· 1>011 nl n f \l!\t im.,tc m�"IY �LO..: •.. rlis.inpr�::'! 
·;11,•1& il1•::iq11,1I io11 .,,. ,1n11•111l1111:nL lhc.?rnc.>f wiLhin 
!ll rh .. 'l y <1.1y:: �ar Le.ff .1 �OiJY therC!cl is ti led with

, , 
, , 
I 

I 

I 
I 

I 
I 

I 1]9II I 
I 

I 
I 
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I I 
I I 
I I 
I 

.... 
I 

OPINION No. 
I i 
I I 

"p-.,J\J .1pplic,1tion :,h,ill ~a approved Md 
no p~1:111iL nr .:uru.mdod permit fdzt the construction, 
r~l·nn::tru'-•tion, .1ltcr.:1tion or 'demolition of .lny 
impro•1cmonL loc.:itod or to be lac.ated on 4 
l,,ndm.,r~ :; i.tc or in iln hi!lltori'.c, district: or containing 
.,n inc,,ri.n~ 1.inclm,,rk r,h,, 11 be 'i,ssued by the dep.,r:rnent 
of uui 1,1i11•1!:, ancl n,, ,,p,,1 i r.':tti'.m, sh.:ill be a;,prnvcd 
.and no :q,,•.:i.ll r,r.rmit n~ .,mon~C!'d ~peci.11 r,~rmit 
, ,,,. i"uc:h ~,m::r- r111:l i.un, r,•c.-nnii:;t,r'uccion nr ultcration, 

·.-1 1,,:r1.• r,•,1,1i r,:d !,·,- ;irtic-h• scva.n' of the 2r:,nin,, 
1•c-;~olur icm, :;h~1LI l'4• ,,,·.,nr.ml 1:14! thf! t:itv Dl,,nninq 
,•,,1111ni:.::i•m ,-.r· th,, t,u,,,.,t of =-t,,,n'd.ards and ,,r,p,~nls, 
11111 i I the• t•omrn.i.:;·dcm :,;h.llf hc"lV~ i:l!iUCd oiLhcr .:\ 
'-"1:s-1.ll:ic,1t,, ot: no ,:ffc.:cc. ,,n pr,otacccd architl.!cturill 
fr•,1t11r-,••;, ., ,-:c:-rt.ific,,tr. or ~pp,r'opriiltCnC!ss or .'l 
1h,t i,•,, t:n prner.:,•,I ,,ur:aa.m,~ to the pr("\vinian!l oC 
lhi:i ~h.ml,•1· ~:; .II\ ,"lUthuri~.ltign for 5UC:h work.· 

'l'lrn:., nnc..'I.' th1.~ Cn1nmb,sion ha,; ntlde a dcsiqnation 
.,ffe,·tin,J ,l prnpc.!f"L)", tlu.: l,1w, by it:l toms, rfrohibit5 the 
°'-'°'fJ,,rtmcnt ot nui \Ji.wp: frr>m '1pr,rovinq any apnlic:.1tion and 
i !-lsuinci ,in:· r•,• rmi t ,,.. :uuancJc:ct t>C!nni t for, the construction, 
rc'-·,,n:~tr\1c1 in11, .J)t,'r-:1t.i"n ur ucm<,1ition,o.f an}" impru'.'C!trof':nt 
Jc,.•.11."•d c,1• L•• 1, •. lo,:.ah:d l'h<~l'Cmn. !-iimil•'rly, both th~ City 
l'l.i:rni,,., Cc 1r1min:;inn ,Hul thn nu,1r,1 11( St,,ntiards .'2nd J\pr,tH•l~ 
.,, .•. r•r11ltihi1,•d i',,,,n ••r•i-r·nvi11•1 .my· ·'l'Plic.,tiun .,nJ from 
1 :.:au 11•1 .,uy ::1••·••i .1 r l'•·•·mi L nr .,mu111h·d :Jr,ec.:i:il permit prior 
ti; the i~:rn.nu:,• .,f I he.? ,1r,prnpri,1tr ,:C"!rt i f'ic.itc or nnt ice by 

I 

' 
Thi:· ,.:nru:L,:::ion i!' J1111t>f>01·t:L•d by' S:?07-20.0 or tho 

.\d1!i!li::t1.t1 :\·•· 1 'rnh•, wlai\!h ~,.,: . ..::: 1!1,11: thl.: provi~inns nf' tho 
I 1:i.i:n.11 k:: ;•r,•·:,•1·v.1t iu:1 l.iw: 11 

, . 
.. ,;!, d_l l11•. _in.i!.•1!,f_i_,.·;•.'•h: L" t.h'-" ch11r.tr11r:t.it)t1, 
,-.•,.·.,n:;I ni.·t um, .,L:.,•r.11.i.,,11 Qr" 1JC'molitiu11 
,1f .,,,., imnru\•cfhc.:nt nn .-, l:1r1d1n,1rk "i.tc ,,r 
i.a .,11.ld::ind,· dii:t r·i,•r ... wtn.:-rr- ,1 p,~r:nir 
: ,., 11;,• 1 ... , 1 

':'"'~••~.•~· •• "'. ::•1-·:1.~nr-t:~~-i:;~~,:c1 ?'.: 
r •, ..• 1,., .• u·t 1:i.•1,r ,,,- bui ldi1111•; ••• •1 nrinr r.n tile 

\ •• - - - 'II. • • ---- - ••• -

,•::,·,'I,,.,, cl 1t1• ul tr,,. d•••;i'111.atii111 •••• • 
• • ,1 
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1 I 

I I 

I I 
I ~~ 

OPINION No. I I 

I I 

I I 

I I 

I I 

,\cconl i1H1 l y, Lt is nty opinion ~hat the des ign'1tion 
of .i l.:rndm..1rk u·,- th~· c:,,mmi::Rion pur~u.lnt ~o S207-2.0, subd. 
c.?, of th~ /\c.hnini~:tr.1l ivc Coe.lo is in cull'. ~orc:e c1nd effect 
upon th-:- d,1t,~ of !rnt:h clcsi1;ni1t ion by the, ~om.-nission i1nd 
rcm~ain:; in lull ('->re,, ,rnrl effect unless subsequently disapprovec 
or moui ~i~d 1.,,_. tli-.: r.n,u·d of 1::st i.miltc or Fesc:inded in acc:ordanc:c 
with th,, p,·,wi:.ion:; of thu l\d:nini:-:tr,,tiv,: Code. 

l 

I I 

I I 

Sinc~r~ly,,, ~' 

I . .. \. 

I I 

'I 
__ .., I ' 

I' 

1f·L-., 
c:orpur,1t ion, Coun~c.:l 

I, I 

I I 

'• 

', 
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I 

I 
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DEPARTMENT OF BUILDINGS 

EXECUTIVE OFFICES 
60 HUDSON STREET, NEW YORK, NY 1001! 

CHAR.LES M. SMffH. Jt, R.A .. Commissioner 

Chief Joseph M. DeMeo 
Bureau of Fire Prevention 
New York City Fire Department 
250 Livingston Street 
Brooklyn, New York 11201 

April 6, 1988 

GEORGE E. BERGER, P.E. 
Assistant Commissioner 

Building Construction 

PHASE II VAPOR REXX>VERY PROGRAM 

Dear Chief DeMeo: 

This office has been reviewing the requirements for Stage I and Stage 
II for the Vapor Recovery Program. 

In meeting the requirement for Stage I, a new fill-box was required to 
be installed in existing buried gasoline tanks so that vapor recovery 
could be maintained when delivery was made by gasoline delivery 
trucks. 

Stage II will require the dernoli tion of the existing top concrete 
slab, earthwork excavation, new piping and replacement of a new 
concrete slab. 

In considering the work involved in Stage I and the required 
construction required in Stage II, the Department of Buildings is 
requiring a Miscellaneous Application to be filed so that a permit is 
obtained for both the legalization of Stage I and the proposed work of 
Stage II. Like the original filing of a tank, the approval will be 
reviewed by Directive 14/75 and the Fire Department will receive a 
copy of the approval. 

Should there be any further question on this matter, feel free to 
contact my office. 

- ·

GEB:rmr 

George E. B rger, 
Assistant CoITltlissioner 

cc: Executive Staff 
Borough Superintendents 
Professional Engineering Societies 
Professional Architectural Societies 
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