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Check List for SOC Applications 

Items 
Ext. of Time 
to Complete 
Construction 

Ext. of Time to 
Obtain C of O 

Extension 
of Term 

Amendment 

SOC Application Form 
    

1. Statement of Facts 
    

2. Affidavit of Ownership 
    

3. Department of Buildings Objections 
 

4. Board History 
    

5. Current Certificate of Occupancy 
   

6. Violation History 
   

7. Certificate of Inspection and Compliance 
   

8. CEQR Protocol Affidavit (auto service use 
only)  

9. Other Agency Permit/License (e.g. Consumer 
Affairs, Public Assembly)    

10. Zoning Map 
    

11. Tax Map 
    

12. Radius Diagram/ Land Use Map 
  

13. BSA Zoning and Sign Analyses Forms 
   

14. Photographs 
    

15. BSA Resolutions 
    

16. Previously-Approved BSA Plans 
    

17. Existing Plans 
  

18. Proposed Plans 
 

19. CEQR Application 
   

Applicant Signature Board Front Desk Signature 
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