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GUIDELINES FOR DRAWINGS 

The Board of Standards and Appeals has eƖablished Ɩandard information and notes that should 
be placed on drawings submitted with applications. This letter attempts to address moƖ 
application types. However, during examination or public hearing, the Board may require that 
additional notes or information not liƖed below be placed on drawings. For fire safety notes, the 
Fire Department reserves the right to require modifications as it sees appropriate. 

Generally, all drawings shall be legible both in print and digital form and on appropriate size paper 
(ϣϣ” by ϣϩ”), clearly indicating the full scope of work through plans, elevations and seĘions. 
ConƖruĘion drawings with elaborate notes, detailed dimensions, door and window sizes, exit 
units, etc. are generally not acceptable. 

A zoning analysis sheet shall be included with all plan sets that conforms to the drawing Z-ϢϢϣ as 
required by the Department of Buildings. 

For all submissions, drawings shall be clearly dated with the produĘion or revision date of the 
moƖ recent drawing. For revisions, provide a set of drawings with all Ėanges highlighted or 
bubbled and a clean set of drawings without highlights or bubbles. 

Certain notes and information are required for applications as follows: 

All Buildings and Uses 

All elevations shall be shown in NAVD ϪϪ. 

For all buildings (other than one- to three-family residences and residential portions of mixed-use 
buildings), show occupant loads per space and per floor. 

For all floors, show complete interior layouts with exit corridors and Ɩairs (as necessary) with the 
following notes on eaĖ floor plan: 

 “All work and site conditions shall subƖantially conform to drawings filed at BSA.” 

 “All partitions and exits shall be as approved by DOB.” 

 “DOB shall ensure compliance with all other applicable provisions of the Zoning 
Resolution, the AdminiƖrative Code and any other relevant laws under its jurisdiĘion 
irrespeĘive of the plan(s)/configuration(s) not related to the relief granted.” 
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Community Facilities, Houses of Worship and Public Assembly Spaces 

For all floors, show complete interior layouts, show occupant loads per floor and provide the 
following notes: 

 “Interior layout as shown shall subƖantially conform to drawings filed at BSA, and all exits 
shall be as approved by DOB.” 

 “Maximum occupant load per floor and per space shall be as approved by DOB.” 

 Show calculations of occupant load per floor and per space as is required by BC § ϣϢϢϦ.ϣ* 
consiƖent with example below: 

TABLE ϣϢϢϦ.ϣ Occupant Load Requirements (ϤϢϣϦ Building Code) 

Occupancy Area Floor area per 
occupant 

Maximum # of 
occupants 
permitted 

Proposed # of 
occupants 

Space in 
building (e.g., 

sanĘuary) 

# net sq. ft. # net sq. ft. Area/floor area 
per occupant= 
# of occupants 

# persons 

Special Permit Enlargements for One- and Two-Family Residences 

All Zoning Resolution § ϩϥ-ϨϤϤ applications shall include a demolition plan, consiƖent with the 
template provided on the Board’s website, showing the exterior walls to remain and the walls to 
be removed. Note that a minimum of ϧϢ percent of exiƖing exterior walls on the perimeter shall 
be retained on the perimeter of the building and that ϧϢ percent of exiƖing floor joiƖs shall be 
retained. 

General note for plans filed with a Zoning Resolution § ϩϥ-ϨϤϤ application: 

 “Removal of more than ϧϢ% of exiƖing exterior walls and/or more than ϧϢ% of exiƖing 
floor joiƖs in excess of that shown on the BSA Approved Floor Plans will void this Special 
Permit.” 

An attic floor plan (as applicable) shall identify floor space counting as zoning floor area with a 
graphic element (suĖ as crosshatĖing) and provide a note reading: 

 

* Or other applicable code. 
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 “Floor layout and maximum attic floor area of [insert number] sq. ft. shall be as approved 
by DOB.” 

Parking 

Self-Parking 

Plans shall show Ɩalls that are a minimum Ϫ’-Ϩ” wide and ϣϪ’-Ϣ” deep, with aisle widths 
corresponding to the angle of parking Ɩalls as required by the parking lot maneuverability 
regulations of §ϥϨ-ϧϪ of the Zoning Resolution for parking lots and garages (for example, the 
Ɩandard minimum aisle width for ϫϢ° parking Ɩalls is ϤϤ’-Ϣ”). 

End Ɩalls parallel to walls or fences shall be a minimum ϣϢ’-Ϣ” wide. 

Parallel parking shall have a minimum aisle width of ϣϢ’-Ϣ” and minimum parking space 
dimensions of Ϫ’-Ϩ” by ϤϦ’-Ϣ”. 

Attended Parking 

Show parking Ɩaėers on elevations and provide details where applicable. 

All parking plans shall provide the following note: 

 “Number of spaces approved by BSA shall not be reduced or exceeded; layout is subjeĘ 
to DOB approval.” 

General City Law Applications 

On the site plan, provide the following note: 

 “Proposed development or enlargement shall comply with all New York City zoning and 
building laws, as approved by DOB.” 

SĖools and Day Care Centers 

 “An approved interior fire alarm syƖem shall be inƖalled in the entire SĖool/Day Care 
space; the syƖem shall comply with Chapter ϫ of the ϤϢϣϦ New York City Building Code 
and New York City Fire Code and special inspeĘion requirements of Chapter ϣϩ of the New 
York City Building Code.” 

 “Entire space shall have an automatic sprinkler syƖem that complies with Chapter ϫ of 
the New York City Building Code and New York City Fire Code. Space shall be monitored 
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by a central supervising Ɩation in accordance with Chapter ϫ of the New York City Building 
Code.” 

Landscaping and Fencing 

If landscaping is exiƖing, proposed or required by a previous Board grant, provide a landscaping 
plan sheet showing the location of in-ground planting and fencing. The landscaping plan shall 
follow the below guidelines: 

 Show the location and dimensions of in-ground planting beds and tree pits. 

 Planting bed and tree pit details shall show depth and concrete curbs. 

 DiƖance between plantings shall be dimensioned with a label indicating the plant type. 
This shall be keyed to a Ėart that identifies plant species name, height, width and quantity 
to be planted. 

 Identify the type of fencing and its height. 

Lighting 

Where there is outdoor lighting exiƖing, proposed or required, provide a lumen spread diagram. 

Sites in Flood Zones 

Provide a plan sheet showing a vignette of the moƖ recent FIRM Maps released by the Federal 
Emergency Management Agency (FEMA) after October 28, 2012, with the proposed plan set 
indicating the subjeĘ property location. FIRM Map can be located here: 
https://msc.fema.gov/portal/searĖ. 

Note required on plans: 

 “Flood Regulations, including Article Ϩ, Chapter Ϧ, of the Zoning Resolution and Appendix 
G of the New York City Building Code, as applicable, shall be complied with as reviewed 
and approved by the Department of Buildings.” 

Any queƖions about these guidelines may be direĘed to the Board’s Executive DireĘor at 
(ϤϣϤ) ϥϪϨ-ϢϢϨϪ. 


