
TKH DJHQF\ KDV UHYLHZHG '&$6
 JXLGDQFH, Managing the Return to the Office in the Age of 
COVID-19, updated March 2021�
TKH DJHQF\ KDV HVWDEOLVKHG RFFXSDQF\ OLPLWDWLRQV EDVHG RQ physical GLVWDQFLQJ DQG +9$&�
UHODWHG IDFWRUV IRU DOO ZRUNVSDFHV LW FXUUHQWO\ RFFXSLHV RU SODQV WR RFFXS\�
TKH DJJUHJDWH WRWDO RFFXSDQF\ DFURVV DOO ZRUNVLWHV LV DV IROORZV�

TKH DJHQF\ KDV GHYHORSHG DQG LPSOHPHQWHG D SODQ IRU VWDII WKDW KDYH EHHQ ZRUNLQJ 
UHPRWHO\ WR UHWXUQ WR WKH RIILFH �HLWKHU IXOO WLPH RU LQ SDUW� WKDW DOLJQV ZLWK WKH RFFXSDQF\ 
OLPLWDWLRQV� 
TKH DJHQF\ KDV GHYHORSHG� LPSOHPHQWHG� DQG FRPPXQLFDWHG to their employees WKH 
UHTXLVLWH ZRUNIRUFH SROLFLHV DQG SURFHGXUHV.
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Managing the Return to the Office in the Age of COVID-19

MAY ϮϬϮ1 A'�NCY RETURN TO OFFICE W>AN

3UH�&29,' :RUNVWDWLRQV� 

&29,' :RUNVWDWLRQV� 

� 2ccupancy� 

(ach City agency must complete this form and submit it to WKH 0D\RUDO 5HVWDUW TDVNIRUFH for 
approYal. The agency must affirm compliance by checking the box next to each statement. ,f 
an agency is unable to affirm any of the statements, LW must submit a ZULWWHQ explanation to 
WKH 0D\RUDO 5HVWDUW TDVNIRUFH. 

Agencies should refer to 'CA6
 guidance, Managing the Return to the Office in the Age of 
COVID-19, updated March 2021, which includes information and links to primary sources 
from other City agencies, IHGHUDO DQG VWDWH DJHQFLHV� and industry experts. TKHVH UHIHUHQFHV 
VKRXOG EH UHYLHZHG UHJXODUO\ DV WKH\ DUH IUHTXHQWO\ XSGDWHG�

NDPH RI AJHQF\�

AGGUHVV

AJHQF\ &KLHI 5HVWDUW 2IILFHU �A&52��

AC52 EPDLO AGGUHVV�

AC52 3KRQH�

'&$6 UHY ��������

WKH IROORZLQJ DFWLRQV KDYH EHHQ WDNHQAV WKH AC52 IRU WKH DJHQF\� , DIILUP DV RI 
RU ZLOO EH WDNHQ EHIRUH 0D\ �� �����



C� 0DQDJLQJ C29,'��� CDVHV

3olicies KDYH EHHQ LPSOHPHQWHG for cleaning and disinfectLQJ DIWHU an indiYidual ZLWK V\PSWRPV
RI &29,'��� RU DQ LQGLYLGXDO ZLWK D SRVLWLYH &29,'��� GLDJQRVLV KDV EHHQ LQ WKH ZRUNSODFH�

3rocedures are in place for the agency to notify the building manager DIWHU DQ LQGLYLGXDO ZLWK D
SRVLWLYH &29,'��� WHVW UHVXOW KDV EHHQ LQ WKH ZRUNSODFH�

3ROLFLHV KDYH EHHQ LPSOHPHQWHG DQG SRVWHG IRU HQIRUFLQJ WKH &LW\
V IDFH FRYHULQJ UHTXLUHPHQWV
DQG IDFH FRYHULQJV DUH DYDLODEOH DW WKH EXLOGLQJ HQWUDQFH IRU WKRVH who GR QRW KDYH RQH� 

3ROLFLHV KDYH EHHQ LPSOHmented DQG SRVWHG IRU HQIRUFLQJ WKH &LW\
V KHDOWK DVVHVVPHQW 
UHTXLUHPHQWV IRU HPSOR\HHV� YLVLWRUV� DQG FOLHQWV� 

� IW� PDUNHUV KDYH EHHQ LQVWDOOHG DW HQWUDQFHV� HOHYDWRUV� DQG DQ\ DUHDV ZKHUH SHRSOH PD\ 
FRQJUHJDWH�

(OHYDWRU RFFXSDQF\ OLPLWDWLRQV� UHTXLUHPHQWV� DQG physical GLVWDQFLQJ IORRU PDUNLQJV KDYH EHHQ 
SRVWHG�

2QH�GLUHFWLRQDO IORZ KDV EHHQ HVWDEOLVKHG DQG SRVWHG ZKHUHYHU IHDVLEOH�

6WDLUZD\V� DGGLWLRQDO DFFHVV GRRUV� DQG IUHLJKW HOHYDWRUV KDYH EHHQ RSHQHG DQG PDGH 
DFFHVVLEOH ZKHUH SRVVLEOH� RQH�GLUHFWLRQDO IORZ KDV EHHQ SRVWHG RQ VWDLUV ZKHUH SRVVLEOH�

$OORZDEOH RFFXSDQF\ SHU HOHYDWRU KDV EHHQ SRVWHG� DQG IORRU PDUNHUV LQGLFDWLQJ ZKHUH WR VWDQG 
DQG ZKLFK GLUHFWLRQ WR IDFH KDYH EHHQ LQVWDOOHG LQ HOHYDWRUV� ZKHUH EHQHILFLDO�

3XEOLF DUHDV DUH EHLQJ FOHDQHG LQ DFFRUGDQFH ZLWK '2+0+
V JXLGDQFH�

+9$& V\VWHPV KDYH EHHQ DGMXVWHG WR PD[LPL]H RXWVLGH DLU LQWDNH DQG DLU FKDQJHV� 

)ilters KDYH EHHQ XSJUDGHG WR WKH KLJKHVW HIILFLHQF\ V\VWHPV DOORZ�

6\VWHPV KDYH EHHQ VHW WR UXQ ZLWK PD[LPXP RXWVLGH DLUIORZ IRU � KRXUV EHIRUH DQG DIWHU 
WKH EXLOGLQJ LV RFFXSLHG� DV IHDVLEOH�

,� %8,/',1*6
, FRQILUP WKH IROORZLQJ DFWLRQV KDYH EHHQ WDNHQ IRU DOO EXLOGLQJV ZKHUH DJHQF\ VWDII DUH 
FXUUHQWO\ RU ZLOO EH ZRUNLQJ� TKLV LQFOXGHV ERWK FLW\ DQG SULYDWHO\ RZQHG EXLOGLQJV�

A� %XLOGLQJ COHDQLQJ DQG 6\VWHP 0DLQWHQDQFH

%� AFFHVV CRQWURO DQG CLUFXODWLRQ

'&$6 UHY ��������
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,,� :25.63ACE6
, FRQILUP WKH IROORZLQJ DFWLRQV KDYH EHHQ WDNHQ IRU DOO EXLOGLQJV ZKHUH DJHQF\ VWDII DUH 
FXUUHQWO\ RU ZLOO EH ZRUNLQJ�

2FFXSDQF\ OLPLWDWLRQV IRU HPSOR\HH ZRUNVSDFHV KDYH EHHQ VHW FRQVLGHULQJ ERWK physical
GLVWDQFLQJ DQG +9$&�UHODWHG IDFWRUV� TKH DJHQF\ KDV LPSOHPHQWHG WKH IROORZLQJ VWUDWHJLHV�

8VH RI DOWHUQDWLQJ GHVNV 

'HVN VKDULQJ

,QVWDOODWLRQ RI SK\VLFDO EDUULHUV

5HFRQILJXUDWLRQ RI ZRUNVWDWLRQV

2FFXSDQF\ OLPLWDWLRQV IRU VKDUHG VSDFHV �H�J�� FRQIHUHQFH URRPV� KXGGOH VSDFHV� SDQWULHV� 
EUHDN URRPV� FRS\ URRPV� KDYH EHHQ SRVWHG� 

A� 2FFXSDQF\ 3ODQQLQJ

'&$6 UHY ��������

6LJQDJH KDV EHHQ SRVWHG WKURXJKRXW DOO ZRUNVSDFHV UHPLQGLQJ LQGLYLGXDOV WR DGKHUH WR SURSHU
K\JLHQH� physical GLVWDQFLQJ UXOHV� IDFH FRYHULQJ UHTXLUHPHQWV� DQG FOHDQLQJ DQG GLVLQIHFWLQJ 
SURWRFROV�

:RUNVSDFHV WKDW GR QRW DOORZ IRU physical GLVWDQFLQJ KDYH EHHQ EORFNHG RII�

$SSURSULDWH PHDVXUHV KDYH EHHQ LPSOHPHQWHG LQ UHFHSWLRQ DUHDV�

2QH�GLUHFWLRQDO SDWKZD\V KDYH EHHQ GHVLJQDWHG DQG SRVWHG ZKHUH SRVVLEOH�

��IRRW PDUNHUV KDYH EHHQ LQVWDOOHG DW HQWUDQFHV� HOHYDWRUV� DQG DQ\ DUHDV ZKHUH SHRSOH
FRQJUHJDWH�

%� 3K\VLFDO 'LVWDQFLQJ DQG 2IILFH CLUFXODWLRQ

:RUN DUHDV DUH EHLQJ FOHDQHG LQ DFFRUGDQFH ZLWK UHFRPPHQGHG JXLGDQFH DQG DOO FOHDQLQJV
are EHLQJ GRFXPHQWHG�

+DQG VDQLWL]HU FRQWDLQLQJ DW OHDVW ��� DOFRKRO DQG FOHDQLQJ ZLSHV DUH DYDLODEOH WKURXJKRXW 
WKH ZRUNVSDFHV�

6LJQV KDYH EHHQ SRVWHG UHTXLULQJ HPSOR\HHV WR FOHDQ ZRUNVSDFH VXUIDFHV DQG HTXLSPHQW 
EHIRUH DQG DIWHU XVH�

C� COHDQLQJ DQG 3HUVRQDO +\JLHQH
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THOHZRUNLQJ

)OH[LEOH DUULYDOV

)OH[LEOH ZRUNGD\V

&RPSUHVVHG ZRUN ZHHN

� UHTXLUHPHQWV IRU WKH FRQWUDFWRUV� �DV DSSOLF0DNH PHVVDJLQJ DFFHVVLEOH WR DOO E\ XVLQJ D ZLGH UDQJH RI FRPPXQLFDWLRQ 
FKDQQHOV DQG PDWHULDOV DQG SURYLGLQJ DOWHUQDWH IRUPDWV WKDW PHHW $'$ VWDQGDUGV�

1HZ SROLFLHV DQG SURFHGXUHV KDYH EHHQ FRPPXQLFDWHG WR HPSOR\HHV�

(PSOR\HH WUDLQLQJ DQG LQIRUPDWLRQ RQ &29,'��� ULVN IDFWRUV� SURWHFWLYH PHDVXUHV� FOHDQLQJ� DQG 
GLVLQIHFWLRQ SURGXFWV XVHG LQ WKH ZRUNSODFH KDYH EHHQ SURYLGHG WR HPSOR\HHV�

,QIRUPDWLRQ UHODWHG WR WHVWLQJ� YDFFLQDWLRQV� DQG KHDOWK DQG ZHOOQHVV UHVRXUFHV KDYH EHHQ SURYLGHG WR 
HPSOR\HHV�

0HVVDJLQJ LV DFFHVVLEOH WR DOO LQ DFFRUGDQFH ZLWK WKH &LW\
V DFFHVVLELOLW\ UHTXLUHPHQWV� 

A plan IRU NHHSLQJ employees DEUHDVW RI QHZ SROLFHV DQG SURFHGXUHV that KDYH EHHQ LPSOHPHQWHG�

&RPPXQLFDWLRQ FKDQQHOV DQG SURFHGXUHV IRU SURYLGLQJ RQJRLQJ LQIRUPDWLRQ WR HPSOR\HHV� YLVLWRUV� 
DQG FOLHQWV KDYH EHHQ LPSOHPHQWHG DQG FRPPXQLFDWHG�

&RPPXQLFDWLRQ FKDQQHOV DQG SURFHGXUHV IRU HPSOR\HHV� YLVLWRUV� DQG FOLHQWV WR DVN TXHVWLRQV DQG 
UHTXHVW LQIRUPDWLRQ KDYH EHHQ LPSOHPHQWHG DQG FRPPXQLFDWHG. 

,,,� :25.)25CE
, FRQILUP WKH IROORZLQJ SROLFLHV KDYH EHHQ GHYHORSHG� LPSOHPHQWHG DQG FRPPXQLFDWHG� DQG 
the IROORZLQJ DFWLRQV KDYH EHHQ WDNHQ�

C� CRPPXQLFDWLRQV

)DFH &RYHULQJV

+HDOWK 6FUHHQLQJV

0DQDJLQJ 3RVLWLYH &29,'��� &DVHV

&OHDQLQJ $IWHU D 3RVLWLYH &29,'��� &DVH

&RQILGHQWLDO +DQGOLQJ RI +HDOWK ,QIRUPDWLRQ

TLPH DQG /HDYH 

TUDYHO

&LW\ 9HKLFOHV 8VH

$JUHHPHQWV� DFNQRZOHGJHG E\ ERWK WKH HPSOR\HH DQG WKH VXSHUYLVRU� KDYH EHHQ HVWDEOLVKHG IRU
HPSOR\HHV ZLWK DOWHUQDWLYH ZRUN VFKHGXOHV�

TKH DJHQF\ LV XVLQJ WKH IROORZLQJ DOWHUQDWLYH ZRUN VFKHGXOHV�

%� 6FKHGXOLQJ

A� 3ROLFLHV

'&$6 UHY ��������
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