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PAYMENT BULLETIN
Guide to Foster Care Special Payments

Effective July 1, 2011

Michael R. Bloomberg, Mayor
John B. Mattingly, Commissioner



ADMINISTRATION FOR CHILDREN’S SERVICES

PAYMENT BULLETIN - Guide to Foster Care Special Payments- effective July 1. 2011

Effective July 1, 2011 items within the Special Payment Budget Allocation are provided ONLY for children in Family
FAMILY FOSTER CARE Foster Care (see Section 1).

Section 1 The items listed in this section of the Bulletin are approved by NYS and ACS for purchase for children in care. Each
Provider is responsible for deciding which items to purchase and for monitoring their annual Special Payment Budget
Allocation. Providers are to ensure that purchases remain within the limit of the Budget Allocation.

With the exception of Child Care outside of New Y ork City, College/ University Room & Board, Funeral Expenses, and
Sign Language Services, al expenditures for items listed in this section of the Bulletin are to be tracked against the
Specia Payment Budget Allocation.

TREATMENT FAMILY FOSTER CARE | TFFC and SFFC programs may bill for the following four Special Payment items ONLY. These items are outside of the
SPECIAL 1ZED EAMILY FOSTER CARE Special Payment Budget Allocation. (See Section 2):

. Child Care outside of New Y ork City
Section 2 Funeral Expenses
Sign Language Services
College/ University Room & Board

RESIDENTIAL CARE Residential Care programs at al levels may bill for the following two Special Payment items ONLY. These items are
ALL LEVELS outside of the Special Payment Budget Allocation. (See Section 3):

Section 3 Coallege/ University Room & Board
Funeral Expenses

INVOICE DUE DATE e Invoices for actua expensesincurred in any one month shall be submitted to ACS by the Contractor within thirty (30)
days after the end of each month in which such expenses were incurred. If the Contractor fails to provide ACS with
the required invoices for the amounts incurred sixty (60) days after the date invoices are due and/or if the Contractor
fails to provide invoices in a manner acceptable to ACS in accordance with this Fiscal Manual sixty (60) days after
the dateinvoices are due, ACS, may, at its sole option, disallow such invoices.

o If the Contractor invoices ACS for non-allowable expenses, ACS, may, without any prior notice to the Contractor,
disalow such amounts from the Contractor’ sinvoice(s) and pay the remaining alowable expense amounts, if any.

FURTHER INFORMATION NY S Standards of Payment for Foster Care of Children, Ch. 4, Sec. C, p. 36-38 and Ch. 8, Sec. B, p.2, p. 8-14 & Sec F, p. 1-2.
18 NYCRR 427.3(c) [ Specid Payments] ---18 NY CRR 431.13 [ Camp Operators] ---18 NY CRR 352.7 [ Camp Fees]

18 NYCRR 352.7 & NY CLS Soc Serv sec 141(5) [Funera Expenses)

18 NYCRR 628.3(a)(3) [College Room & Board]

NY S Office of Children & Family Services LCMs - Child Care Market Rates - Maximum State Aid Rates.
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SECTION 1 — Family Foster Care

SPECIAL PAYMENT RATE OF PAYMENT AUTHORIZATION CASE MANAGEMENT PAYMENT REQUIREMENTS COMMENTS
CATEGORY REIMBURSEMENT REQUIREMENTS
Camp Fees $225 max per week NYS Standards of Payment | Connections - Provider Agency | Residential Camp within NY State | While at residential camp.
Residential $45 max per day for Foster Care of Children, | to update Progress Notes to | = Provider Agency to submit | The child is deemed on
Ch. 4, Sec. C, Pg 37, and | indude name of camp and | Camp FeesDetall Sheet. vacation. dT?]e gay t'p]e Cﬂ!:g
FFC only 5-7 daysisoneweek | Ch. 8, Sec. B, Pg 10, and | period of camp attendance. Residential Camp outside of NY fgtterrrflsafrr]oé (zamay targ %Ia; "
Pgs 12-14. State — Provider A to | 1o -amp y
Maximum of 2 weeks ate. rovider Agency 10 | jn care. Daysin care are not
i“béna":;]p Fees Detail Sheet counted as vacation time.
Retes include  fees, SOURCE OF RATE: 2. Transportation Detail Sheet. | per 88 ADM-33. and NYS
transportation,  and | 18 NYCRR 352.7(i) caps camp . '
registration. fees at $400 annual regulation 18 NYCRR
431.13, placement may only
be made in summer camps
operated by  non-profit
organizations, corporations,
or agencies with permits
issued by public hedlth
officias in whose
jurisdiction  camps are
located.
Camp Fees $145 max per week NYS Standards of Payment | Connections - Provider Agency | Day Camp within NY State — | Per 88 ADM-33, and NYS
Day Camp $290 max per summer | for Foster Care of Children, | t0 update Progress Notes to | Provider Agency to submit | regulation 18 NYCRR
$29 max per day Ch. 4, Sec. C, Pg 37, and | include name of camp. Camp Fees Detail Sheet. 431.13, placement may only
FFC only Ch. 8, Sec. B, Pg 10, and . be made in summer camps
5-7 daysisonewesk | pgs 12-14. ' Day Camp outside of NY State — | operated by  non-profit
' Provider Agency to submit: organizations, corporations,
Rates include fees, 1. Camp Fees Detail Sheet. or agencies with permits
transportation,  and SOURCE OF RATE 2. Transportation Detail Sheet, | issued by public health
registration. 18NYCRR 352.7 & J"JI:&?’; o 'r(‘:amps Whgrsg
ACS-determined rate. located.
Car Seats NYS Standards of Payment | Connections -  Provider | Provider Agency to submit | Accordingto NYS Standards
Special Furniture/ n/a for Foster Care of Children, Agency to update Progress Standard Detail Sheet. of Payment, Ch. 8, Sec. B,
Equipment Ch. 4, Sec. C, Pg 37 and | Notes if need for specid Pg 12, Subpara b, the
Ch. 8, Sec. B, Pg 9, 12. furniture/  equipment  was placing agency should retain
FFC only previously highlighted in the ownership of the car seat

18 NYCRR 427.3 (c)(2)(vii)

case.

when the child is placed in
another home.
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SECTION 1 — Family Foster Care - continued

SPECIAL PAYMENT

RATE OF REIMBURSEMENT

PAYMENT

CASE MANAGEMENT

PAYMENT REQUIREMENTS

COMMENTS

CATEGORY AUTHORIZATION REQUIREMENTS
. Within New York City
Child Care See Comments NYS  Standards  of See Comments See Comments
for Working Parents Payment for Foster Care Cases will be referred to
Within New York City of Children, Ch. 4, Sec. C, ACS Division of Child Care.
Pg 36, p. 37 and Ch. 8, Child care provided within
FFC only Sec. B, Pg 2, pg 8-9, Para. New York City for foster
2(vi) and Ch. 8, p. 10-12, care children is NOT
Para (4)(a). reimbursed as a Specia
Payment.
All  Child Care Service
Providers must be licensed.
Child Carefor Maximum RateSource | NYS ~ Standards  of | comnections - Provider | 1. Child Care Detail Sheet Qutsde e York Gty
Working Parents NYS Office of Children & | Payment for Foster Care | Agency to document use of | 2. Invoice on Letterhead | Child Care services for
Outside New York City Family — Services —Loca | Of Children, Ch.4, Sec.C, | Child ~ Care in Progress from Child Care Service | foster care children placed
Commissioner’'s Memorandum | P9 36, p. 37 and Ch. 8, | Notes, Provider indicating rate, | outside of New York City
FFC only (LCM) - Re Child Care | Sec.B,Pg2, pg8-9, Para hours of attendance, and | are reimbursed as a Specia
Thisexpenseisoutside | Market  Rates  (updated 2(vi) and Ch. 8, p. 10-12, dates of service Payment.
of the Special Payment | annually) Para. 4(a). 3. Copy of Current License . _
Budget Allocation. 4. Signed Attendance Sheet | All  Child Care Service
5. Caendar from Child | Providers must be licensed.
Care Service Provider.
Clothing $300 Age0-5 NYS  Standards  of | Connections —  Provider | Provider Agency to submit | Provider Agency is to assess
Initial Clothing $400 Age6-11 Payment for Foster Care | Agency to update Progress | Standard Detail Sheet. child's clothing needs upon
G ot $600 Age 12-15 of Children, Ch. 4, Sec. C, | Notes. ?:Ollgt"rﬁgnis . é"”ge pl}{gﬂggd
only
$700 Age 16 & over Pg 36, Para. 44. as needed.
Maximum amounts NYS Standards of )
Not automatic flat grants | Payment for Foster Care See SOP Appendix E for
of Children, Ch. 8, Sec. B, Clothing Guidelines.
SOURCE OF RATE Pgs 1-2, Para. B(1)(a).
ACS-determined rate
Clothing Case-by-case  assessment | NYS Standards of | Connections — Provider | Provider Agency to submit | See SOP Appendix E for

Emergency Clothing

FFC only

and determination.

Payment for Foster Care
of Children, Ch. 4, Sec. C,

Pg 36, Para. 44.

NYS Standards of
Payment for Foster Care
of Children, Ch. 8, Sec. B,
Pgs 1-2, ParaB(1)(a).

Agency to update Progress
Notes.

Standard Detail Sheet.

Clothing Guidelines.
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SECTION 1 — Family Foster Care - continued

SPECIAL PAYMENT
CATEGORY

RATE OF
REIMBURSEMENT

PAYMENT
AUTHORIZATION

CASE MANAGEMENT
REQUIREMENTS

PAYMENT REQUIREMENTS

COMMENTS

College/University
Room & Board

FFC only

Children under 21
yearsold -Residing at
college/ university away
from foster home or group
facility.

Off-campus or on-
campusliving

This expenseisoutside
of the Special Payment
Budget Allocation.

Reimbursement limited
to Room & Board

Amount of reimburse-
ment may not exceed
Provider Agency’s
actua cost for Room &
Board OR  current
maximum pass-thru rate
for children in age 12 &
over category -
whichever isless.

Reimbursement for care of
commuting students is made
at applicable rate for their
foster home or group care
facility.

SOURCE OF RATE
NYS Office of Children
& Family Services
-Loca Commissioner’'s
Memorandum (LCM)
-Ree Maximum State
Aid Rate (from July to
June) (Update annually)

NYS Standards of
Payment for Foster Care
of Children, Ch. 10,
Sec. H, Pg. 1, Payments
for Foster Children
Attending A College or
University.

18 NYCRR 628.3(3)(3)

Connections -  Provider
Agency to update Progress
Notes.

¢ Requests for payment of

Room Board must be
made on a per semester
basis.

. College Room & Board

Detail Sheet.

. Itemized Invoice showing

cost of Room & Board.

. Proof of Enrollment.
. Transcript

from
College/Univ.

. College/University

academic year calendar.

Payments for Room &
Board will be made by
Provider Agency to the
Collegel University, if not
otherwise provided.

Provider Agency shal
continue to assure
appropriate care, plan for
the child, arrange for
transportation to and from
school, and secure
placement for the child
during school vacation
periods.

The correct status of the
child must be reflected in
CCRS at all times. Report
as suspended payment the
period when child is
residing a College/
University. During school
vacation periods, when
child is in care in Provider
Agency’s foster home or
group care facility, Provider
Agency is to report such
days of carein CCRS.

Payment for  College/
University Room & Board
terminates upon child's
discharge from foster care.

Costs for days of care at a
College or University are
not included in Provider
Agency’s per diem rate, and
should not be included on
DSS-2652 Report of Actual
Expenditures.
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SECTION 1 — Family Foster Care - continued

SPECIAL PAYMENT
CATEGORY

RATE OF
REIMBURSEMENT

PAYMENT AUTHORIZATION

CASE MANAGEMENT
REQUIREMENTS

PAYMENT REQUIREMENTS

COMMENTS

9 Compensation to $1,000 maximum over a | NYS Standards of Payment | Connections —  Provider | Provider Agency to submit | ** Foster parent must first
Foster Parent for two-year period from date | for Foster Care of Children, | Agency to update Progress | Standard Detail Sheet. seek compensation from
Damagetoand/or | of child's placement in | Ch. 4, Sec. C, Pg 37 Para. | Notes. his/her insurance carrier.

L oss of
Personal Prooert the home. 45, and Ch. 8, Sec. B, Pg. 9-
owned by fosterppar)e!nt 10, Para. 3(2)(x). Compensation of less than
foster child in his/her
care.**
FFC only
10 Cribs n/a NYS Standards of Payment | Connections -  Provider | Provider Agency to submit gtcc%rdi(;\g fpto Ngr?
ecial Furniture/ or Foster Care of Children, | Agency to update Progress | Standard Detail Sheet. s Ul
S for Foster Care of Children, | A date P Standard Detail Sh s O oyt
Equipment Ch. 4, Sec. C, Pg 37 and | Notes if need for special g Seﬁ B, I|39 12, Subpara.
Ch. 8, Sec. B, Pg 9, 12. furniture/equipment ~ was o tI de placing g_enc;;
FFC only previously  highlighted in hou .bfe‘ar']” oAnersip @
18 NYCRR 427.3(c) 2vii | the case. the crib when the child is
placed in another home.
11 Finder’'s Fees Effective with referrals made to Provider Agencies September 1, 1991, and later, no reimbursement will be made for Finder’ s Fees.
12 Funeral Expenses $1400 18 NYCRR 352.7(n) and Connections -  Provider | Provider Agency to submit
Max per foster child NY CLS Soc Serv §141(5). | Agency to update Progress | Standard Detail Sheet.
FFC only Notes.
_ _ _ 18 NYCRR 352.7(n) and
Thisexpenseis outside NY CLS Soc Serv 141(5)
of the Special Payment limit burial expenses to
Budget Allocation $900
13 Gifts n/a NYS Standards of Payment | No update required. Provider Agency to submit

Birthdays, Holidays, and
Other Special Occasions

FFC only

for Foster Care of Children,
Ch. 4, Sec. C, Pg 36, pg 37,
Para. 45, and Ch. 8, Sec. B,
Pg. 8, pg. 9, Para. 3(2)(iv).

Standard Detail Sheet.
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SECTION 1 — Family Foster Care - continued

SPECIAL PAYMENT

RATE OF

PAYMENT AUTHORIZATION

CASE MANAGEMENT

PAYMENT

COMMENTS

CATEGORY REIMBURSEMENT REQUIREMENTS REQUIREMENTS
14 Graduation n/a NYS Standards of Payment | No update required. Provider ~ Agency to | Reimbursement for Junior
Special Attire for Foster Care of Children, submit Standard Detail | High and High School
Ch. 4, Section C, Pg. 36, pg Sheet. graduation attire.
FFC only 37, Para. 45 and Ch. 8, Sec.
B, P_g 2, and Pg. 8, Para.
3(2)().
) ) . . According to NYS
15 High Chairs n/a NYS Standards of Payment | Connections - Provider Agency | Provider — Agency 10 | grandards of Payment, Ch.
Special Furniture for Foster Care of Children, | to update Progress Notes if need submit Standard Detail 8, Sec. B, Py 12, Subpara.
Equipment Ch. 4, Sec. C, Pg 37 and | for special furniture/equipment | Sheet. b, the placing agency
Ch. 8, Sec. B, Pg 9, 12. was previousy highlighted in should retain ownership of
FFC only the case. high chair when child is
placed in another home.
16 | Hobby/Recreational . NYS Standards of Payment | Connections — Provider Agency | Provider ~ Agency to
Exlgggdltlljres thPLe /SOP""J“S ', | for Foster Care of Children, | to update Progress Notes. submit Standard Detail
only obby/recreation Ch. 4, Sec. C, Pg. 36, pg 37. Sheet.
XPENAItUIestO | oora 45, and Ch. 8, Sec. B
Music, Art, and $400/year per foster 9 Pora3 (il andl Pora. 3
Dance L essons child. Pg 9, Para 3 (iii) and Para.
FFC only (ix).
17 | Non-Medical Needs of n/a NYS Standards of Payment Connections — Provider Agency | Provider ~ Agency  to
Handicapped Child for Foster Care of Children, to update Progress Notes. submit  Standard Detal
spemal furniture/ Ch 4. Sec. C Pg 36 Pg 37 Sheet
equipment/ clothing ...not s I
covered by medical Para. 45, and Ch. 8, Sec. B,
assistance, which arise from Pg 2, pgs. 8-10, Para. 3 (xii),
child's handicap pg. 14, Para4 (d).
FFC only
NYS Standards of Payment ) .
18 Proms n/a for Foster Care of Children, | No update required. Provider  Agency to
37, Para. 45 and Ch. 8, Sec. Sheet.
FFC only B, Pg 2, and Page 8, Para

3)().
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SECTION 1 — Family Foster Care - continued

SPECIAL PAYMENT
CATEGORY

RATE OF
REIMBURSEMENT

PAYMENT AUTHORIZATION

CASE MANAGEMENT
REQUIREMENTS

PAYMENT
REQUIREMENTS

COMMENTS

NYS Standards of Payment

19 | Religious Observance n/a for Foster Care of Children, | No update required. Provider ~ Agency  to
Special Attire Ch. 4, Section C, Pg. 36, pg submit  Standard  Detail
37, Para. 45 and Ch. 8, Sec. Sheet.
FFC only B, Py 2, and Page 8, Para
(3)(2)(i).
20 School Expenses n/a NYS Standards of Payment | No update required. Provider ~ Agency to
(books, activity fees, field for Foster Care of Children, submit Standard Detail
_trips, club dues, school Ch. 4, Sec. C, Pg. 36, pg. Sheet.
jewdry, school pictures, ar 37, Para 45, and Ch. 8,
supplies, yearbooks) Sec. B, Pg. 9, Para. 3(2)((ii).
FFC only
21 | Sign Language Services | Rates charged vary Connections — Provider Agency | Provider  Agency to |The organizations listed
depending on use of to update Progress Notes. submit Standard Detail |below can be resources for
FFC only certified or  non- Sheet. information on hiring Sign
. ) ) certified interpreters, Language Interpreters —
Tfllﬁgxsg?c?aellggyrtﬁe%?d and on the nature of Provider Agency is to Reqistry of Interoreters
; the assignment. keep Invoices for Sign | ~egIstry or Interpretersior
B Language Services in | the Deaf (RID)
Industry rates vary Agency files. Invoices | Www.ridorg
from  $70-100/hour. are to be made available | 703-838-0030 (voice)
See Comments section to ACS upon request. 703-838-0459 TTY
for guidance on hiring
interpreters. NYC Metro RID
www.nycmetrorid.org
212-821-9588 (TTY/Voice)
22 | Transportation over 50 | Lowest cost mode of | NYS Standards of Payment | Connections — Provider Agency | Provider  Agency to | Reimbursement for travel
mlllesfrom fo?_ter care | transportation as is | for Foster Care of Children, | to update Progress Notes. submit  Transportation | 50 miles or less from
p ace\;nerll(t StW—'” New appropriate to case. Ch. 4, Sec. C, Pg 36, pg. 37, Detail Sheet. foster care placement is
York Jate Para. 45, and Ch. 8, Sec. B, included within applicable
FFC only Pg. 2, Pg. 9, Para. 3(2)(v). rate.
23 | Transportation Qutside | Lowest cost mode of | NYS Standards of Payment | Connections — Provider Agency | Provider  Agency to | Reimbursement for travel
of New York State transportation as is | for Foster Care of Children, | to update Progress Notes with | sybmit Transportation | 50 miles or less from
appropriate to case. Ch. 4, Sec. C, Pg 36, pg. 37, | location(s) and dates of travel. Detail Sheet. foster care placement is

FFC only

Para. 45, and Ch. 8, Sec. B,
Pg. 2, Pg. 9, Para. 3(2)(v).

included within applicable
rate.
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SECTION 1 — Family Foster Care - continued

SPECIAL PAYMENT

RATE OF

PAYMENT AUTHORIZATION

CASE MANAGEMENT

PAYMENT REQUIREMENTS

COMMENTS

CATEGORY REIMBURSEMENT REQUIREMENTS
24 Tutoring n/a Connections ~ —  Provider | Provider Agency to submit
Agency to update Progress | Standard Detail Sheet.
FFC only Notes.
25 Uniforms n/a NYS Standards of Payment | No update required. Provider Agency to submit
School Attendance for Foster Care of Children, Standard Detail Sheet.
Scouting Activities Ch. 4, Sec. C, Pg. 36, pg 37,
Other Circumstances Para. 45 and Ch. 8, Sec. B,
2, and Page 8, Para
FFC only g(gz)(l) «
26 Window Guards** **t0 be supplied by landlord.
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SECTION 2 — Treatment Family Foster Care and Specialized Family Foster Care

SPECIAL PAYMENT
CATEGORY

RATE OF REIMBURSEMENT

PAYMENT
AUTHORIZATION

CASE MANAGEMENT
REQUIREMENTS

PAYMENT REQUIREMENTS

COMMENTS

Child Carefor
Working Parents
Outside New York City

TFFC, Specialized FFC
Developmentally
Disabled, Specialized
FFC Special Medical &
Specialized FFC
Sexually Exploited

Thisexpenseis outside
of the Special Payment
Budget Allocation.

Maximum Rate Source
NYS Office of Children &
Family Services  —Loca
Commissioner's Memorandum

NYS Standards  of
Payment for Foster Care
of Children, Ch. 4, Sec. C,
Pg 36, p. 37 and Ch. 8,
Sec. B, Pg 2, pg 8-9, Para.
2(vi) and Ch. 8, p. 10-12,
Para. 4(a).

Connections -  Provider
Agency to document use of

1. Child Care Detail Sheet
2. Invoice on Letterhead
from Child Care Service
Provider indicating rate,
hours of attendance, and
dates of service

Copy of Current License
Signed Attendance Sheet
Cdendar from Child
Care Service Provider.

arw

Outside New York City

Child Care services for
foster care children placed
outside of New York City
are reimbursed as a Specia
Payment.

All  Child Care Service
Providers must be licensed.

Funeral Expenses

TFFC, Specialized FFC
Developmentally
Disabled, Specialized
FFC Special Medical &
Specialized FFC
Sexually Exploited

This expenseis outside
of the Special Payment
Budget Allocation

(LCM) - Re Child Care
Market Rates (updated
annualy)

$1400

Max per foster child

18 NYCRR 352.7(n) and
NY CLS Soc Serv
§141(5).

18 NYCRR 352.7(n) and
NY CLS Soc Serv 141(5)
limit burial expenses to
$900.

Child Care in Progress
Notes.
Connections -  Provider

Agency to update Progress
Notes.

Provider Agency to submit
Standard Detail Sheet.

Sign Language
Services

TFFC, Specialized FFC
Developmentally
Disabled, Specialized
FFC Special Medical &
Specialized FFC
Sexually Exploited

Thisexpenseisoutside
of the Special Payment
Budget Allocation

Rates
depending

charged vary
on use of
certified or non-certified
interpreters, and on the
nature of the assignment.

Industry rates vary from
$70-100/hovur. See

Comments  section  for
guidance on hiring
interpreters.

Connections —  Provider
Agency to update Progress
Notes.

Provider Agency to submit
Standard Detail Sheet.

Provider Agency is to keep
Invoices for Sign Language
Services in Agency files.
Invoices are to be made
available to ACS upon
request.

The organizations listed below
can be resources for
information on hiring Sign
Language Interpreters —

Registry of Interpretersfor
the Deaf (RID) www.rid.org
703-838-0030 (voice)
703-838-0459 TTY

NYC Metro RID
www.nycmetrorid.org

212-821-9588 (TTY/V 0ice)

College Room and Board — see next page
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SECTION 2 — Treatment Family Foster Care and Specialized Family Foster Care - continued

SPECIAL PAYMENT
CATEGORY

RATE OF
REIMBURSEMENT

PAYMENT
AUTHORIZATION

CASE MANAGEMENT
REQUIREMENTS

PAYMENT REQUIREMENTS

COMMENTS

College/University
Room & Board

TFFC, Specialized FFC
Developmentally
Disabled, Specialized
FFC Special Medical &
Specialized FFC Sexually
Exploited

Children under 21
yearsold -Residing at
college/ university away
from foster home or group
facility.

Off-campus or on-
campus living

This expenseisoutside
of the Special Payment
Budget Allocation.

Reimbursement limited
to Room & Board

Amount of reimburse-
ment may not exceed
Provider Agency’'s
actual cost for Room &
Board OR  current
maximum pass-thru rate
for children in age 12 &
over category -
whichever isless.

Reimbursement for care of
commuting students is made
at applicable rate for their
foster home or group care
facility.

SOURCE OF RATE
NYS Office of Children
& Family Services
-Loca Commissioner’s
Memorandum (LCM)
-Re. Maximum State
Aid Rate (from July to
June) (Update annudly)

NYS Standards  of
Payment for Foster Care
of Children, Ch. 10,
Sec. H, Pg. 1, Payments
for Foster Children
Attending A College or
University.

18 NYCRR 628.3(3)(3)

Connections - Provider
Agency to update Progress
Notes.

¢ Requests for payment of
Room Board must be
made on a per semester
basis.

1. College Room & Board

Detail Sheet.

2. Itemized Invoice showing

cost of Room & Board.

3. Proof of Enrollment.

4. Transcript from College or
University.

5. College or
academic year calendar.

University

Payments for Room &
Board will be made by
Provider Agency to the
Collegel University, if not
otherwise provided.

Provider Agency shal
continue to assure
appropriate care, plan for
the child, arrange for
transportation to and from
school, and secure
placement for the child
during school  vacation
periods.

The correct status of the
child must be reflected in
CCRS at all times. Report
as suspended payment the
period when child is
residing a College/
University. During school
vacation periods, when
child is in care in Provider
Agency’s foster home or
group care facility, Provider
Agency is to report such
days of carein CCRS.

Payment for  College/
University Room & Board
terminates upon child's
discharge from foster care.

Costs for days of care a a
College or University are
not included in Provider
Agency’s per diem rate, and
should not be included on
DSS-2652 Report of Actua
Expenditures.
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SECTION 3 — Residential Care (all levels)

SPECIAL PAYMENT
CATEGORY

RATE OF
REIMBURSEMENT

PAYMENT
AUTHORIZATION

CASE MANAGEMENT
REQUIREMENTS

PAYMENT REQUIREMENTS

COMMENTS

College/University
Room & Board

Residential Care (all
levels) only

Children under 21
yearsold -Residing at
college/ university away
from foster home or group
facility.

Off-campus or on-
campus living

This expenseisoutside
of the Special Payment
Budget Allocation.

Reimbursement limited
to Room & Board

Amount of reimburse-
ment may not exceed
Provider Agency’s
actua cost for Room &
Board OR  current
maximum pass-thru rate
for children in age 12 &
over category -
whichever isless.

Reimbursement for care of
commuting students is made
at applicable rate for their
foster home or group care
facility.

SOURCE OF RATE
NYS Office of Children
& Family Services
-Loca Commissioner’'s
Memorandum (LCM)
-Ree Maximum State
Aid Rate (from July to
June) (Update annualy)

NYS Standards of
Payment for Foster Care
of Children, Ch. 10,
Sec. H, Pg. 1, Payments
for Foster Children
Attending A College or
University.

18 NYCRR 628.3(3)(3)

Connections -  Provider
Agency to update Progress
Notes.

¢ Requests for payment of

Room Board must be
made on a per semester
basis.

. College Room & Board

Detail Sheet.

. Itemized Invoice showing

cost of Room & Board.

. Proof of Enrollment.
. Transcript

from
College/Univ.

. College/University

academic year calendar.

Payments for Room &
Board will be made by
Provider Agency to the
College/ University, if not
otherwise provided.

Provider Agency shal
continue to assure
appropriate care, plan for
the child, arrange for
transportation to and from
school, and secure
placement for the child
during school vacation
periods.

The correct status of the
child must be reflected in
CCRS at all times. Report
as suspended payment the
period when child is
residing a College/
University. During school
vacation periods, when
child is in care in Provider
Agency’s foster home or
group care facility, Provider
Agency is to report such
days of carein CCRS.

Payment for  College/
University Room & Board
terminates upon child's
discharge from foster care.

Costs for days of care at a
College or University are
not included in Provider
Agency’s per diem rate, and
should not be included on
DSS-2652 Report of Actual
Expenditures.
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SECTION 3 — Residential Care (all levels) - continued

SPECIAL PAYMENT RATE OF PAYMENT CASE MANAGEMENT PAYMENT REQUIREMENTS COMMENTS
CATEGORY REIMBURSEMENT AUTHORIZATION REQUIREMENTS
Funeral Expenses $1400 18 NYCRR 352.7(n) and | Connections -  Provider | Provider Agency to submit
Max per foster child | NY CLS Soc Serv Agency to update Progress | Standard Detail Sheet.
Residential Care (all §141(5). Notes.
levels) only
: o 18 NYCRR 352.7(n) and
DR Rl e NY CLS Soc Serv 141(5)
of the Special Paymen A :
Budget Allocation gg&t) burial - expenses to
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SSPS PAYROLL SCHEDULES
February 2010 — March 2012

Michael R. Bloomberg, Mayor
John B. Mattingly, Commissioner



RECURRING PAYROLL SCHEDULE

Recurring Payments: Contract Agency Payroll Schedule Fiscal Yrs 10\11\12.
Critical Due Dates— Foster Care and M aintenance

Be advised of the following critical due dates for your agency to keep the SSPS payment and
reconciliation schedules on track.

February 2010 03/05/10 03/23/10 04/07/10
March 2010 04/07/10 04/22/10 05/06/10
April 2010 05/07/10 05/20/10 06/08/10

May 2010 06/07/10 06/22/10 07/08/10

June 2010 07/08/10 07/22/10 08/06/10

July 2010 08/06/10 08/23/10 09/08/10
August 2010 09/08/10 09/22/10 10/07/10
September 2010 10/07/10 10/21/10 11/05/10
October 2010 11/08/10 11/17/10 12/07/10
November 2010 12/07/10 12/20/10 01/07/11
December 2010 01/07/11 01/2V111 02/07/11
January 2011 02/07/11 02/18/11 03/07/11
February 2011 03/07/11 03/23/11 04/07/11
March 2011 04/07/11 04/21/11 05/06/11
April 2011 05/06/11 05/20/11 06/07/11

May 2011 06/07/11 06/22/11 07/08/11

June 2011 07/08/11 07/2111 08/05/11

July 2011 08/05/11 08/23/11 09/08/11
August 2011 09/08/11 09/22/11 10/07/11
September 2011 10/07/11 10/21/11 11/08/11
October 2011 11/08/11 1117/11 12/7/11
November 2011 12/07/11 12/20/11 01/09/12
December 2011 01/09/12 01/23/12 02/07/12
January 2012 02/07/12 02/21/12 03/07/12
February 2012 03/07/12 03/22/12 04/06/12
March 2012 04/06/12 04/20/12 05/07/12

Note: 1. Care Day Submission Date is designated as the 5™ business day of the month

2. System Cut Off Date is designated as the 7th business day prior to the end of the
month.



SINGLE ISSUE PAYROLL SCHEDULE

Single I ssue Payments: Contract Agency Single | ssue Payroll Schedule Fiscal Yrs 10\11\12.
Critical Due Dates — Foster Care and M aintenance

Be advised of the following critica due dates for the SSPS payment and reconciliation
schedules.

February 2010 03/24/10 04/09/10 04/23/10
March 2010 04/23/10 05/10/10 05/24/10
April 2010 05/21/10 06/10/10 06/25/10
May 2010 06/23/10 07/09/10 07/23/10
June 2010 07/23/10 08/10/10 08/25/10
July 2010 08/24/10 09/10/10 09/24/10
August 2010 09/23/10 10/08/10 10/22/10
September 2010 10/22/10 11/10/10 11/24/10
October 2010 11/18/10 12/10/10 12/23/10
November 2010 12/21/10 01/10/11 01/25/11
December 2010 01/22/11 02/10/11 02/24/11
January 2011 02/19/11 03/10/11 03/24/11
February 2011 03/24/11 04/08/11 04/22/11
March 2011 04/22/11 05/10/11 05/24/11
April 2011 05/21/11 06/10/11 06/24/11
May 2011 06/23/11 07/8/11 07/22/11
June 2011 07/22/11 08/10/11 08/24/11
July 2011 08/24/11 09/09/11 09/23/11
August 2011 09/23/11 10/07/11 10/21/11
September 2011 10/22/11 11/10/11 11/23/11
October 2011 11/18/11 12/9/11 12/23/11
November 2011 12/21/11 01/10/12 01/24/12
December 2011 01/24/12 02/10/12 02/24/12
January 20121 02/22/12 03/10/12 03/24/12
February 2012 03/23/12 04/08/12 04/22/12
March 2012 04/21/12 05/10/12 05/24/12

Note: 1. Single Issue Start Date indicates that a single issue can be written for a current
service month. Ex: Single Issue POS lines for June 2008 service period can be written on
July 24 2008 or any day after.

2. Single Issue Cut Off Date is designated as the last day a single issue POS line should
be written for the prior service periods if payment is to be made on the current single
issue payroll.



Guide to FOSTER CARE AUDIT
Effective July 1, 2011

Michael R. Bloomberg, Mayor
John B. Mattingly, Commissioner




Guide to
FOSTER CARE AUDIT
Child Welfare Contract Audit Unit
July 1, 2011

Sections:

Financial Statement Requirement
Foster Care CPA Audit

Foster Care Desk Audit
Administrative Iltems

PN

Contractors are responsible for adhering to the rules and regulations in:

NYS Standard of Payment Manual
Federal OMB Circular A-122

Contractors are required to maintain a Fiscal Manual that includes all aspects of financial
management, including internal controls as it relates to ACS contracts, including, but not limited to:

Employee compensation, salary, and bonuses Loans to employees

Vacation/Sick leave policy Employee Payroll

Foster Parent payroll Maintenance of financial books and records
Petty Cash disbursement Bank reconciliations

Conflict of interest statement

Contractors are responsible for filing the State Standard of Payments, Report of Expenses and
Care Days on a yearly basis, 180 days after the close of the fiscal year to the State and ACS.

Section 1: Financial Statements

An Annual Financial Statement must be filed with ACS. It must include an independent
Certified Public Accountant’s review in accordance with the “statement on standards for
accounting and review services” issued by the American Institute of Certified Public
Accountants.

The CPA selected is the contractor's own selection. Reports are due no later than 12
months after the close of the fiscal year.

Section 2: Foster Care CPA Audits

An annual audit must be done of the foster care program. The audit is the final
reconciliation for the foster care program.

Auditor Selection:

Selection should comply with your agency’s procurement rules.
The auditor must be selected from the Office of the Comptroller Prequalified CPA list.
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The following information must be sent to CWCA.:

Name of the firm selected
Cost proposal broken down by audit year

CWCA will review the proposal to ensure that costs are in line with revenue being audited.
CWCA will communicate to the contractor its decision in a timely fashion. Payment
confirmations will be sent to the contractor selected CPA upon request.

All CPA reports and financial statements must be sent to CWCA in PDF/scanned format.

Section 3: Desk Audits

CWCA will determine through the use of a risk assessment tool, whether or not a contractor
can undergo a desk audit of its foster care revenue and expenses in place of a CPA audit.

CWCA will assess outcomes of CPA audits, financial statements and/or A133 audits to
make a determination.

Desk audits are conducted by CWCA staff. Contractors are required to submit the following
items for the selected year/period:

Trial Balance
General Ledger
Supporting documents for selected sample transactions

Section 4: Administrative Iltems

The following provides guidance on allowable and unallowable costs.

ADMINISTRATIVE EXPENSES

Stipends
Refer to: NYS SOP, Chapter 4, Section C-23, #10

Religious stipends are not allowabl