


[bookmark: _Hlk205880834]ACS Research Review Committee
Proposal Submission Form

Prior to submitting research for ACS review, you should carefully read the ACS Research and Evaluation Submission Guidelines and. Then, please complete this form in its entirety and submit it, along with any attachments, to researchreview@acs.nyc.gov.


Basic Information

	Project Title: 
	Click here to enter text.
	
Submission date   Click here to enter a date.


	Type of Research:
	Populations Targeted:

	☐ Medical Research / Clinical Trial
☐ ACS-Funded Program Evaluation 
☐ Secondary Data Analysis 
☐ Graduate/Doctoral Research*
☐ Other Primary Research or Evaluation

	☐ Children and/or parents with child care vouchers
☐ Youth in Detention
☐ Non-/Limited-Secure Placement Youth
☐ Children/parents in investigations
☐ Foster Children/Youth/Birth parents
☐ Foster Parents
☐ Families in Preventive Programs 
☐ ACS or Contract Agency Staff

	
	☐ Other: 
	Click here to enter text.
	
	

	Principal Investigator Name: 
	Click here to enter text.
	Organization: 
	Click here to enter text.
	Address: 
	Click here to enter text.
	

	Primary Contact Person Name: 
	Click here to enter text.
	Contact Email: 
	Click here to enter text.
	Contact Phone: 
	Click here to enter text.


	Dissertation Chair/Academic Advisor: Click here to enter text.
(required for all Masters and Doctoral research, letter of support should also be included with submission)
	Contact email: 
	Click here to enter text.


	

		Contact phone: 
	Click here to enter text.


	

	
	

		ACS/Program Area Contact Person, if Any: 
	Click here to enter text.


	

	☐ Check if ACS Commissioned Project

	

			Anticipated Dates of Research: 
	Click here to enter text.


	



	
	
	



Overview/Abstract

		Purpose of Study:	
The purpose of the study should be clearly stated and demonstrate the promise of producing, confirming, or otherwise advancing the knowledge base of child welfare, juvenile justice and/or child care services.




Project Overview and Brief Literature Review: 

	
	

	Research Questions and Hypotheses: 

	
	




Methodology

	[bookmark: _Hlk210816931]Design and Methodology: 
This should include where the research will be conducted, limitations and how cultural sensitivity issues will be addressed.  Medical research should indicate drugs, duration, and dosage for both control and experimental groups.  

	
	

	Data Elements Needed from ACS: 

	
	

		Data Analysis Plan:	
Include specific statistical tests to be used if applicable.



Informed Consent Procedures: 
This should include procedures to obtain and document informed legal consent, and for children voluntary assent if applicable.  Details concerning how non-custodial parents will be contacted should also be included.




	Procedures to Maintain Confidentiality: 
Describe procedures that will maintain anonymity of respondents including a description of any circumstances which would require identifying the respondent. Include assurance that data will be presented only in aggregate form or to prevent the identification of any particular individual.  



	Data Collection and Storage:
Describe procedures and tools (e.g. focus group and interview instruments, surveys) that will be used. Copies of tools must be provided with the submission. Describe security procedures for storing data and preventing unauthorized access




	[bookmark: _Hlk205379383]Findings Dissemination Plan: 
Include plans for briefing ACS on findings and publication plans.




[bookmark: _Hlk205379354]Risks/Benefits

	Potential Risks to Participants: 



	Plan for Reimbursement of Travel or Other Costs of Participation: 

	
	

	Potential Benefits for ACS: 	
Include benefits to children/families and benefits to ACS staff/administration.





Funder/Sponsor

	Funding source, if other than ACS: 
	Click here to enter text.





Attachments
	All documents are required if applicable. 
	

	☐ IRB Approval (IRB approval may be pending at time of submission, but final approval is required for ACS Research Review Committee approval)
☐ Consent Forms 
☐ Letters of Support 
☐ ACS Contract/MOU or Letter from Program Area
☐ Surveys, Scales, and/or Interview/Focus Group Protocols 
☐ List of data elements needed from ACS records
☐ Curriculum Vitae of Principal Investigator and Research Team
☐ Reference List
☐ Funding sources
☐ Copy of sponsored project proposal/application if relevant to funding source
	☐ Other supporting documents: 
	Click here to enter text.
	
	




	
	





Additional Information

	Any Additional Information: 
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