
 

                                              

 
 
 

Dear Base Owner: 
 
You are directed to distribute the enclosed renewal applications and notices to those 
vehicle owners affiliated with your base.   All vehicle owners must submit the 
following documentation with their renewal application: 

1. Completed Renewal Card / Form 
 Please be sure to sign your card/form 

 □ 
 

2. A photocopy of your Insurance Declaration Page or 
Certificate of Liability (signed by an authorized insurance 
company representative) 

 
Insurance policy submitted must be currently in effect on 
March 1, 2006 

 □ 

3. A $550.00 Money Order Payable To “NYC TLC”  □ 
 
Renewals submitted without the above enclosures, together with payment, will be 
returned to the applicant without being processed.  This will cause a delay in processing 
the renewal and the possible assessment of late fees. 
 

LICENSING DIVISION 
 

IMPORTANT !
ALL renewals must be mailed

 No in-person renewals 
 
 

For-Hire Licensing Unit 
32-02 Queens Boulevard, 2nd Floor 
Long Island City, New York 11101-2324 
Tel: 718-391-5625, Fax: 718-391-5695 
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