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DATE:   ___/___/_____       Referred By:  ____________________

BUSINESS INFORMATION
	Business Name:
	Tax ID: 
	Email:

	Street Address:	

	Website:

	City/State/Zip:	

	Avg. Contract Amount: 
$

	Business Description/Industry: 


 (
Example: 
IT firm with
 over 15 years
 experience.
)
 
My firm is a (check all that apply):

[bookmark: Check1]|_| New York City-certified M/WBE (Minority and/or Women-owned Business Enterprise) 
[bookmark: Check2]|_| Small Business with less than $5 million in annual revenue AND bidding as a sub-contractor
[bookmark: Check3]|_| Small Business with less than $10 million in annual revenue AND bidding as a prime contractor

PERSONAL INFORMATION
	First Name: 	      
	Last Name:

	Title:
	Tel:
	Email:

	Have you ever been convicted of any criminal offense other than a motor vehicle traffic violation? Y/N     If yes, provide detail:



	
CREDIT INFORMATION
	
	YES
	NO

	Recent Delinquency or Collections – e.g. student loan, taxes, auto, rent or child support
	
	

	More than 3 late mortgage payments in the last 12 months
	
	

	Negative amortization mortgages (loan payments do not cover loan interest) and Adjusted Rate Mortgages that adjust within the proposed term of the loan.
	
	

	Property foreclosure within the last 24 months
	
	

	Bankruptcy within the last 12 months
	
	



PROJECT CAPACITY 
1. Have you been awarded a City prime or sub-contract in the last 12 months?  (Y / N)  _____ 
If “yes”, total $ amount? ___________  Agency?  __________   Prime or Sub? __________
2. Are you currently working on any public or private projects? (Y / N)    _____
If “yes”, $ amount? _____________ 	Agency?________     	 Prime or Sub? __________
3. Are you currently bidding on any public projects? (Y / N) _____	 Prime or Sub? __________
If “yes”, $ amount? ____________	 Agency?________     	 Prime or Sub? __________
What are the proposed use(s) of the loan funds?
____________________________________________________________________

PART II: (Place a check mark next to the documents you need assistance with.)

	

	
LOAN DOCUMENT CHECKLIST


	
	Credit Report: www.AnnualCreditReport.com.  (Please bring a copy to review with account manager.)

	
	Statement of Personal History (form 912) for each owner with 20% or more ownership in the borrower http://www.sba.gov/sites/default/files/tools_sbf_finasst912.pdf

	
	Personal Financial Statement  (form 413) for each owner with a 20% or more ownership  in the borrower   http://nybdc.com/documents/SBAForm413.pdf

	
	Copies of current bank account statements that show the source of cash

	
	Last 3 years of federal tax returns for the borrower and related companies

	
	Borrower balance sheet, and income and expense statement dated within 90 days of the loan request

	
	Current accounts receivable and accounts payable aging dated within 90 days

	
	Income and expense projections for the next 2 years

	
	Last 3 years of personal federal tax returns for each owner

	
	Management resumes and copy of picture ID (passport, drivers license, government photo ID) for all owners

	
	Request for Transcript of Tax Return (IRS Form 4506-T)

	
	List of companies for which borrower has a controlling interest 



|_| Please contact my accountant to coordinate the collection of financial documents.  

Accountant Name: ______________________		Tel__________________ 	Email____________________

I certify that this report is a true, accurate and complete account of the information requested. I also authorize the New York City Department of Small Business Services, its Industrial Service Providers who will provide loan packaging support for my application through Upfront Capital Loan (“Program”) and the New York Business Development Corporation to use my personal and business financial information for the sole purpose of evaluating my eligibility for the loan.

____________________________		________________
Signature							Date

NEXT STEPS: Please scan and email your completed and signed form to UpfrontCapital@sbs.nyc.gov.  
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