
 

The Department of Small Business Services and the City of New York is an equal opportunity employer.  
Auxiliary aids and services are available upon request to individuals with disabilities. 
 

 
 

PART-TIME POSITION: 
COMMERCIAL REVITALIZATION INITIATIVE GRANT MANAGER  

NEIGHBORHOOD DEVELOPMENT DIVISION 

 
 

Agency Description: 
The New York City Department of Small Business Services (SBS) is a client-centered agency whose 
mission is to serve New York’s small businesses, jobseekers, and commercial districts. SBS makes it 
easier for companies in New York City to start, operate, and expand by providing direct assistance to 
business owners, supporting commercial districts, promoting financial and economic opportunity among 
minority- and women-owned businesses, preparing New Yorkers for jobs, and linking employers with a 
skilled and qualified workforce.  
 
The Neighborhood Development Division supports community-based economic development 
organizations throughout New York City in order to create the conditions under which local businesses 
thrive and residents enjoy access to a vibrant mix of goods and services. Division works with the network 
of 67 Business Improvement Districts (BIDs) throughout New York City. Neighborhood Development also 
partners with dozens of Local Development Corporations, Merchants’ Associations, and other 
neighborhood economic development organizations through Avenue NYC, a competitive grant program 
that funds commercial revitalization programs in all five boroughs.  
 
The Grant Manager will assist with the Hurricane Sandy Commercial Revitalization Initiative. This 
Initiative will support the redevelopment of numerous commercial corridors which were severely impacted 
by Hurricane Sandy. This Initiative will help organizations create strategic plans for building their capacity 
to serve and revitalize severely damaged business quarters.  
 

 
 
Job Description:  
Neighborhood Development is seeking a short-term Grant Manager reporting to the Director of 
Performance Management. The Grant Manager will oversee the execution of grants issued to 
organizations engaged in commercial corridor recovery and work with recipient organizations to achieve 
project goals.  
 
The Grant Manager will: 

 Collect all required paperwork from selected organizations to ensure that the contract is 
successfully administered. 

 Work with recipient organizations to carry out funded projects. 
 Oversee grant recipients’ execution of deliverables and track progress. 
 The Grant Manager will also assist in managing the communications and content related to the 

Initiative, ensuring consistent and quality information in reports to the Mayor’s Office, SBS Press 
Office, and external stakeholders. 

 
This is a grant-funded, part-time temporary position.  
 
Salary commensurate with experience.  
 
Interested candidates should email their cover letter and resume to careers@sbs.nyc.gov ATTN: 
Jessica Taylor as soon as possible by close of business but no later than July 26th, 2013.  Please 
include “Grant Manager” in the email subject line.  


