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 DEPT OF ENVIRONMENT PROTECTION  

 

Job Posting Notice  

 

  

 

    Job ID:            
  

# of Positions:         228268  1  

 

        

Business Title:     
 

Junior Engineering Auditor  
 

Civil Service Title:   
 

ADMINISTRATIVE PROJECT MANAGER  
 

Title Code No:   

Level:   
 

83008  M1  
 

Proposed Salary Range:  
 

$ 53,051.00 - $145,991.00 (Annual)  
 

Work Location:  
 

250 Broadway, N.Y.  
 

Division/Work Unit:  
 

Sandy Housing Rehab  
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Job Description  

    

 

The Office of Housing Recovery Operations is seeking Engineering Auditor.  Under general supervision, 
the selected candidate will serve as an Engineering Auditor, providing independent audit of payment 
related to construction projects to ensure that they reflect the values of goods or services received as per 
the contracts. Key responsibilities include: conducting audits of payment requisitions for construction-
related contract work including change orders; performing a final review and examination of prices, 
reimbursable costs to ensure that payment requests are in accordance with HUD guidelines and the NYC 
Office of the Comptroller’s Directives; technical trade labor rates; multipliers; overhead factors and other 
related documents in order to certify the fairness and reasonableness of contract changes; and may 
include performing field inspections to verify that work is of good quality and has progressed sufficiently to 
warrant payment requested. Auditors review documentation submitted by the contractors and conduct 
field visits to construction sites to inspect and verify work done. Auditors will participate in field surveys; 
engage in engineering investigations and studies; attend meetings; and prepare calculations and reports.  
 
The Office also monitors contractors’ compliance with the requirements for participation in Minority-owned 
and Women-owned Based Enterprises and Locally Based Enterprise programs.  The candidate will 
interface with clients, consultants, contractors, and technical staff. 

   

       
 
Minimum Qual Requirements  

   

 

1. A baccalaureate degree from an accredited college in engineering, architecture, landscape 
architecture, business administration, or public administration, and five years of full-time satisfactory 
experience in the planning, administering or expediting of engineering design, and/or construction, or 
coordinating a very large engineering project, two years of which must have been in an administrative, 
managerial, executive or supervisory capacity; or  
2. A four year high school diploma or its educational equivalent and nine years of experience as described 
in "1" above; two years of which must have been in an administrative, managerial, executive or 
supervisory capacity; or  
3. Education and/or experience equivalent to "1" or "2" above. An accredited Master's degree in one of 
the disciplines described in "1" above, a law degree, or a valid New York State license as a Professional 
Engineer or Registered Architect or Landscape Architect may be substituted for one year of the required 
experience. However, all candidates must have the two years of the administrative, managerial, executive 
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or supervisory experience as described in "1" above. 

       
 
Additional Information  

  

 
**This is a long-term temporary grant funded position with an estimated duration of up to 2 years.** 

 
       
 
To Apply  

 

 
To apply click "Apply Now"  
 
The City of New York is an Equal Opportunity Employer 
       
 
Residency Requirement  

 
New York City Residency is not required for this position 
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