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Brownfield Opportunity Area Application 
Technical Assistance Grant Application 

Eligibility Requirements: 

 Must be a Community Based Organization (CBO) as set forth in §970-r(1)(c) of the New York State 
(NYS) General Municipal Law. 

 Must be preparing to apply for a NYS Brownfield Opportunity Area (BOA) grant. 

 

How to Apply for the Grant: 

Step 1: Fill in applicant information……………………………………………………………… Section A 

Step 2: Fill in information about proposed BOA ………………………………………………. Section B 

Step 3: Select Qualified Vendor(s) for developing BOA application……………………...... Section C 

Step 4: Certify the application and attach the Application Certification………………….... Section D 

Step 5:   Complete and attach the Grant Agreement Signatory Page (optional) ….……… Section E 

Step 6:  Review Application Checklist……………………………………..…………………….. Section F 

Step 7:  Attach Qualified Vendor invoice(s) detailing work completed………………………. Attachment 1 

Step 7: Attach a summary letter report on CBO letterhead ……………………................... Attachment 2 

Step 9:  Send application and attachments to BIG Program Administrator at...................... 
Grants@NYCBIG.info or by mail to the address below 

Submit 

  

 

How to Submit the Application 

This application is available from the OER web site (http://www.nyc.gov/BIGapplications).  Please 
complete electronically and send via email, with scanned required attachments, to the BIG Program 
Administrator at: Grants@NYCBIG.info. If submitting electronically, please note that hard copies of the 
completed Application Certification and Grant Agreement Signatory Page forms must be sent to the address 
listed below.  

Alternatively, this application may be completed online, printed and mailed, with all required attachments, 
to: 

NYC Office of Environmental Remediation 
Brownfield Incentive Grant (BIG) Program  

Attn.: Grant Administrator 
100 Gold Street, 2nd Floor 

New York, NY  10038 
 

 

How to Receive More Information about BIG Program Grants 

For more information about BIG Grants including details regarding eligibility, grant awards and grant-
eligible activities and services, or questions regarding this application, please refer to the document “Instructions 
for Completing the BOA Application Technical Assistance Grant Application” found at 
http://www.nyc.gov/BIGapplications; or contact the BIG Program Administrator at (212) 380-1562 or via email at 
Grants@NYCBIG.info. 
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Section A: Applicant Information 

CBO Information 

  
Name / Organization 

  
Email 

  
Street Address 1 

  
Website

  
Street Address 2 

  
Telephone 

  
Fax 

 
City 

  
State 

  
Zip 

  
Federal Tax ID 

  
Vendex No. (if applicable) 

 

Section B: Description of Proposed BOA 
 

 
Provide a name for the proposed BOA 

 

 
Approximate acreage 

 

 
Borough 

 

In the box below, describe the proposed project in 250 words or less. Include primary objectives to be achieved, issues or problems 
to be addressed, and anticipated community benefits in terms of economic and environmental improvements and community 
revitalization.  

 
 

Define the location of the proposed BOA (boundary streets, nearby landmarks, etc.).  
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Section C: Eligible Services and Activities/Qualified Vendor 
BIG Program Grants are paid based on the performance of eligible activities and services.  Eligible 

services for Brownfield Opportunity Area Application Technical Assistance Grants include professional services 
utilized to assist in preparation of the BOA application.  The BIG Program will fund $71.25 per hour for 
professional consultation; any amount above this rate is the responsibility of the grantee. Professional 
consultation may be provided by, for example, environmental consultants, grant writers, community based 
organizations, professional engineers, attorneys, architects, or planners.  The BIG Program will fund up to 
$10,000 for this service, or approximately 140 hours of assistance. 

Complete the table below by filling in the total number of hours of professional services that have been 
provided and provide an extended total of funds being requested for reimbursement. 

Select Activity Unit Reimbursable Allowance No. of Units 
Amount of 

Reimbursement 

√ Professional Services hr $71.25  $

 

An invoice must be attached to this application indicating that these activities were performed (see 
example in Attachment 1).  The invoice must be from a vendor qualified to participate in the BIG grant program.  
Please contact the BIG Program Administrator at (212) 380-1562 or by e-mail at Grants@NYCBIG.info for a list of 
Qualified Vendors.  If your vendor is not on this list, refer them to the BIG Program Administrator at (212) 380-
1562 or via email at Grants@NYCBIG.info for information on how to become qualified.  Please enter the name 
and Federal Tax Identification number of the Qualified Vendor(s) in the box below. 
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Qualified Vendor Information 

Provide the information for each Qualified Vendor who has provided professional services. 

 Check here if this Qualified Vendor provided all services to be funded by the grant. 

 

 
Firm / Organization 

 

 
Federal Tax identification No. 

 

 
Professional Service(s) 

 

 

 
Firm / Organization 

 

 
Federal Tax identification No. 

 

 
Professional Service(s) 

 

 

 
Firm / Organization 

 

 
Federal Tax identification No. 

 

 
Professional Service(s) 
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Section D: Application Certification 

Read the following statements and certify below that you have read, understand and agree to all terms: 

 The individual signing on behalf of the Applicant is fully authorized to do so, and to certify as to the following on 
behalf of the Applicant. 

 Applicant has read and is aware of the eligibility criteria, rules and regulations applicable to the BIG Program, and 
to the particular type(s) of grants applied for, and agrees to be bound by the terms of the BIG Program and by the 
determinations of the BIG Program Administrator and the New York City Office of Environmental Remediation. 

 Applicant is eligible for the type of grant(s) applied for and is not debarred from receiving federal or New York City 
funding. 

 Applicant certifies that all statements and certifications made in this application are in all respects complete, 
accurate, true and not misleading as of the date of this application, and shall remain so as of the date of the Grant 
Agreement, if any.  Should any material changes occur prior to entering into a Grant Agreement, Applicant shall 
submit a revised and updated application.  

 Applicant recognizes and acknowledges: (i) that Applicant will be required to enter into a Grant Agreement as a 
condition of any grant that may be awarded; (ii) that grant monies, if awarded, may cover only a portion of the cost 
of the project; and (iii) that the BIG Program Administrator is acting only as a conduit of City funds and not as a 
principal, and that payment of grant monies, if awarded, will be forthcoming only when and if the grant monies are 
provided to the BIG Program Administrator by the New York City Economic Development Corporation.    

 

   I certify that I have read, understand and agree to all statements provided above. 

 

Provide the name and contact information for the firm/organization representative filling out this certification. 

 

 
First name 

 

 
Middle name 

 

 
 Last name 

 

 
Job title 

Telephone 
 

Mobile 
 

Fax 
  

Email 

 
Applicant Name/Organization as appearing in Applicant 
Information box on page 2 of this application 

 
Signature 

 

Please print and sign this Certification page and send to the address provided on the first page of this application. 
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Section E: Grant Agreement Signatory Page 

19.  Notice.  A notice, demand or other communication required to be given under this Agreement by any party to the 
other (“Notice”) shall be in writing and shall be sufficiently given or delivered if dispatched by United States 
Registered or Certified Mail, postage prepaid and return receipt requested, or delivered by overnight courier or 
delivered personally (with receipt acknowledged), or by facsimile transmission (with receipt acknowledged) to the 
parties at their respective addresses set forth herein, or at such other address or addresses with respect to the 
parties or their counsel as any party may, from time to time, designate in writing and forward to the others as 
provided in this Section.  Such Notices shall be effective on the earlier of actual receipt by the addressee or the 
addressee’s refusal to accept delivery. 

  

   

 As to the Grantee:  

   

 With a copy to:   

Brownfield Redevelopment Solutions, Inc  
739 Stokes Road, Units A&B 
Medford, New Jersey 08055  

 As to the Administrator:  

   

 

From time to time either party may designate a different person or address for all the purposes of this Notice 
provision by giving the other party no less than ten (10) days notice in advance of such change of address in 
accordance with the provisions hereof.   

IN WITNESS HEREOF, the Grantee and Administrator, intending to be legally bound, execute this Agreement to be 
effective on the day and year last written below (the “Effective Date”). 

    

     

 Date  Grantee Name  

     

   Grantee Signature  

   Brownfield Redevelopment Solutions, Inc 
Michele Christina, President 

 

 Date  Administrator  

     

   Administrator Signature 
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Section F: Application Checklist 

Please complete electronically and send via email, with scanned required attachments, to the BIG 
Program Administrator at: Grants@NYCBIG.info. If submitting electronically, please note that hard copies of the 
completed Application Certification and Grant Agreement Signatory Page (optional in your initial submittal) forms 
must be sent to the address listed below. Alternatively, this application may be completed online, printed and 
mailed, with all required attachments, to: 

NYC Office of Environmental Remediation 
Brownfield Incentive Grant (BIG) Program 

Attn.: Grant Administrator 
100 Gold Street, 2nd Floor 

New York, NY  10038 

 

 

 Completed Application (Sections A – D, E optional) 

 Invoice on the letterhead of the Qualified Vendor(s) for work completed (Attachment 1) 

 Summary letter report on grantee’s letterhead describing work completed and relevance to the 
development of the BOA application (Attachment 2) 

 Executed Certification (Section D) printed, signed, and sent as hard copy to address above 

 *Executed Grant Agreement Signatory (Section E) printed, signed, and sent as hard copy to address 
above (optional in initial submittal) 

 

*In order to expedite the Grant process, the Applicant may choose to submit a signed signature page for the 
required Grant Agreement at the time that application is being made. The required form of Grant Agreement and signature 
page can be found at www.nyc.gov/big.  NOTE that the Grant Agreement will not become binding or effective 
unless and until eligibility has been determined and the Grant Agreement has been signed by the Administrator.  
The Administrator will not sign the Grant Agreement unless and until eligibility has been determined, all Schedules to the 
Grant Agreement have been completed, and the Grantee has evidenced its acceptance of the terms set forth in the 
completed Schedules by initialing the completed Schedules in the space provided for that purpose. 
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Upon receipt of the application, the BIG Program Administrator will ensure that the application is filled out 
completely and that all attachments are included.  A review will be performed to verify that: 

 There are no exceedences of the grant cap 

 The applicant and the project are eligible for the grant being sought 

 The consultant performing the work is qualified as a vendor under the BIG Program 

 The invoices are certified by an individual authorized under the Program 

 The invoices show hours of services performed that, at a minimum, meet the eligible expense limit for that 
activity ($71.25 per hour) 

 The invoice is accompanied by a cover letter from the qualified vendor describing the services performed and 
how they relate to the development of a BOA application  

 The completed BOA application is attached 

 

Upon successful completion of these checks, the BIG Program Administrator will recommend award of the grant to 
the Mayor’s Office of Environmental Remediation (OER) for approval.  If you've elected to not submit your signatory page 
with the initial submittal, the Administrator will send a Grant Agreement and associated Signatory Page to the grantee at 
the email address provided in Section A.  These documents should be executed and returned to the BIG Program 
Administrator at: 

 
NYC Office of Environmental Remediation 
Brownfield Incentive Grant (BIG) Program 

Attn: Grant Administrator 
100 Gold Street, 2nd Floor 

New York, NY 10038 
 

Upon receipt of the agreement, the Administrator will initiate the payment process.  The grantee should receive a 
check for the amount of the grant award within 6 weeks of approval.   
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Attachment 1: Invoice(s) for Grant-eligible Services 
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Attachment 2: Summary Letter Report on BOA-Relevant Activities 
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