
Division/Unit: 
Training & Exercises 

OEM Employee to Supervise Project: 
Natan Mandelbaum 

How many interns: 
1 

Education Level: 
College/Graduate 

Background on Project: 
 
OEM’s Training Unit is responsible for hosting, developing and delivering cutting-edge emergency 
management and Weapons of Mass Destruction training to a wide range of stakeholders. The goal 
of these trainings is to equip emergency responders with the knowledge they need to respond to all 
types of incidents.  
 
Additionally, OEM is developing a Citywide Incident Management System (CIMS) simulator which 
will allow emergency response personnel to practice CIMS in an interactive and inter-agency 
setting. 

 
Description of Project/Intern Responsibilities: 
 

• Assist with the coordination and administration of OEM training, which includes compiling 
rosters, database management, and correspondence  

• Provide support for the development of internal and external training, which includes 
designing presentations, training outlines, and subject research 

• Support the development of the CIMS simulator, which includes scenario design, pilot 
testing, and materials development 

• Coordinate logistical support for training activities, which includes classroom setup and 
breakdown 

 
Requirements/special skills needed: 
 

• Advanced knowledge of Microsoft Office 
• Excellent writing and communication skills 
• Interest in simulation technology 
 

 
 

 

 Training & Exercises Intern 


