
NYC PA Program Kickoff Meeting

Notice of Claim & Designation of
Agency Authorized Agent

The City receives a Federal Declaraton

Officially notfies OEM, OMB, SEMO
& FEMA of an agency's intent to
apply for PA funding

Project Worksheet (PW) Development

PW Developer:
1. Complete City PA Form 2 &
attach PW Authorization
Coversheet
2. Submit package to Agent for
review
3. Submit package to SEMO PAL
(reviews for completeness)
4. Submit package to FEMA PAC
5. Agent must agree to scope and
cost estimates described in PW

Agent agreement?
Yes or No

Agencies should begin
gathering info pertaining to
acitivity during the disaster

that is reimbursment eligible

Yes:
1. Agent signs PA-2
2. Sends a copy  of this and the PW
to the OMB Task Force
Representative

No:
1. Consults w/ PW Developer
2. Make any changes necessary
3. Sign PA-2 and send copies of the PA-2
and PW to their OMB Task Force
Representative
 

OMB agreement?
Yes or No

Yes:
1. OMB TFR signs PA-2
2. Sends PA-2 and PW to OMB
Associate Director

No:
1. Consults with Agent
2. Makes any changes needed
3. Signs PA-2 and sends PA-2 &
PW to the OMB Associate Director

OMB agreement?
Yes or No

Yes:
1. OMB Assoc. Director signs PA-2
2. Sends PA-2 and PW to OEM

No:
1. Consults with OMB TFR
2. Makes any changes needed
3. Signs PA-2 and sends PA-2 &
PW to OEM



OEM agreement?
Yes or No

Yes:
1. Make any necessary changes
2. Signs and sends PA-2 and PW to
SEMO

No:
1. Consults with OMB Assoc. Dir.
2. Makes any changes needed
3. Locate missing attachments
4. Signs PA-2 and sends PA-2 &
PW to SEMO

SEMO agreement?
Yes or No

Yes:
Signs and sends PA-2 and PW to
FEMA

No:
1. Consults with OEM to obtain
missing attachments and/or
signatures

FEMA reviews info for
completeness

FEMA reviews PW for eligibility and
reasonableness of cost

Satisfied with eligibility and costs:
a. Obligate eligible work in NEMIS
b. Notify SEMO

Not satisfied w/ eligibility and costs:
a. Consults with SEMO, OEM
b. Make any needed changes
c. Obligate eligible work in NEMIS

If FEMA representative alters the PW as
submitted by the City, OEM and OMB will

consult to determine if an appeal is warranted


