
 
Police Department Press Credential Application 

Deputy Commissioner Public Information 
1 Police Plaza, Room 1320  New York, N.Y. 10038 

646-610-8802/8803 
 

PLEASE CHECK THE APPROPRIATE BOXES BELOW 
 

    NEW APPLICATION                     RENEWAL - PREVIOUS CARD # __________________ 
       
     WORKING PRESS CARD         WORKING PRESS RESERVE CARD (Large companies/publications only)      
      PRESS IDENTIFICATION CARD      TEMPORARY PRESS PASS      
      PRESS VEHICLE CARD       RESERVE PRESS VEHICLE CARD (Large companies/publications only) 

 
 PLEASE PRINT OR TYPE CLEARLY 

                                               APPLICANT  NAME 
LAST _________________________FIRST______________________MI____ 

                                         COMPANY NAME 
_____________________________________________________________ 

DATE OF BIRTH         _______/_______/_______ DEPARTMENT ______________________________________________ 

SOC.SEC.# _____ _____ _____–_____ _____–_____ ______ ______ _____ JOB TITLE _________________________________________________ 

                                               HOME ADDRESS 
STREET _________________________________________________________ 
 
CITY      _________________________________________________________ 
 
STATE   ____________________________    ZIP _______________________ 

                                         BUSINESS ADDRESS 
STREET_____________________________________________________ 
 
CITY      _____________________________________________________ 
 
STATE   ________________________    ZIP _______________________ 

HOME PHONE #   (              ) ____ ____ ____-- ____ ____ ____ ____ BUSINESS PHONE #   (             ) ____ ____ ____-- ____ ____ ____ ____ 

ARE YOU EMPLOYED BY THE ABOVE ORGANIZATION ON A FULL-TIME STAFF SALARIED BASIS OR ARE YOU 
AN INDEPENDENT?        FULL TIME             INDEPENDENT 

LIST THREE (3) OF YOUR MOST RECENT ASSIGNMENTS (WITHIN PAST SIX MONTHS) 
 1.  DATE ______/_______/______          LOCATION ___________________________________________________________________________________ 
 
ASSIGNMENT ___________________________________________________________________________________________________________________ 
_________________________________________________________________________________________________________________________________ 
2.  DATE ______/_______/______          LOCATION ___________________________________________________________________________________ 
 
 
ASSIGNMENT ___________________________________________________________________________________________________________________ 
_________________________________________________________________________________________________________________________________ 
3.  DATE ______/_______/______          LOCATION ___________________________________________________________________________________ 
 
ASSIGNMENT ___________________________________________________________________________________________________________________ 
_________________________________________________________________________________________________________________________________ 

*NOTE: ALL MEDIA APPLICANTS MUST ATTACH (3) TEAR SHEETS / VHS TAPES / CASSETTE TAPES 
COINCIDING WITH  THESE ASSIGNMENTS. 

APPLICANTS SIGNATURE __________________________________________________    DATE ______/______/______ 

MUST BE COMPLETED BY MANAGING OR CITY EDITOR (PRINT MEDIA) OR NEWS DIRECTOR (RADIO/TV) 
I HEREBY CERTIFY THAT THE ABOVE NAMED INDIVIDUAL REQUIRES A WORKING PRESS CARD, PRESS 
IDENTIFICATION CARD OR PRESS VEHICLE CARD IN ORDER TO PERFORM HIS OR HER  ASSIGNED DUTIES. 
DATE ______/______/______    PRINT FIRST & LAST NAME _________________________________   SIGNATURE ____________________________ 
 
TITLE ___________________________________________ TELEPHONE (            ) ____ ____ ____-- ____ ____ ____ ____  EXTENSION _____________     

LG12/01     DO NOT WRITE BELOW THIS LINE 
DATE ______/_______/_______      W# _____________   P#_____________ V# ______________ T# ______________  EXP. YR. ____________ 

COMMENTS ____________________________________________________________________________________________________________________ 

 

 
 



 
 

PRESS CREDENTIAL APPLICATION INSTRUCTIONS 
 

Requests for press credentials should be submitted to the office of the Deputy Commissioner of Public Information, One Police Plaza, 
Room 1320, New York, N.Y. 10038, Attn.: Press Credentials. 
 
This application is to be completed by each applicant (printed or typed) and certified by your Editor/News Director only. Department 
Supervisors are not authorized to certify applications. 
 
 Working Press Cards are for those individuals who are full-time, news staff employees, whose routine duties require them to cross 
police and fire lines and are regularly involved in spot emergency news coverage, i.e.; shootings, fires, homicides, etc. 
 
Press Identification Cards are issued to full-time members of the press who do not hold the Working Press Cards but do have a need 
for an official Police Department identification card in order to fulfill their various assignments. Press Identification cards will not be 
granted to individuals who are employed in the business, advertising or circulation departments. 
 
Press Vehicle Cards will only be issued to staff who also apply and qualify  for the Working Press Card.  In order to receive this card 
a current copy of the applicant’s motor vehicle registration  and a cover letter from applicants News Director/Editor requesting permit 
must be included with their application. 
 
First time and renewal applicants must include the following items with their application, should any items be omitted the 
application will be returned. 
 
1. A cover letter from the applicant’s News Director/Editor requesting credentials for the individual. (If numerous applications 

are being filed one letter with all the applicants names will suffice.) 
 
2. Three (3) tear sheets attributed to the applicant for print media.* 
 
3. Radio and television applicants must submit a VHS tape or audio tape of their work. (This tape will be returned)* 

 
4. Organizations applying for the first time should contact D.C.P.I. for assistance. 
 
5. Independently employed applicants must submit a reference letter from at least TWO agencies that have recently hired them 

on a freelance basis and the Company Name box on the application should  be filled in with self employed. 
 
* All documented work must be within the previous six months and must demonstrate a need for credentials. 
 
Working Press Reserve Cards, Press Vehicle Cards and Reserve Press Vehicle Cards are applied for by the agency News 
Director/Editor on company letterhead indicating the amount needed. These cards are issued in a limited capacity and should be given 
out on a controlled basis by the News Director/Editor. 
  
NOTE:  Upon completion of the application, applicants should call the Office of the Deputy Commissioner, Public Information 
between the hours of 9 AM and 5 PM Monday through Friday to schedule an appointment.  THERE ARE NO EXCEPTIONS 
FOR THIS PROCESS. 
 
Failure to comply with these instructions will cause a delay or disapproval of your request. 
 
Thank you for your cooperation and attention in this process.    

Misc. 793N (09-02) 


