























Supplier Registration
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3. Click the PO Number to open up and receive further details on a Purchase Order.

Home Logout Preferences Help Diagnostics

:': NYCHA iSupplier Portal

Home JeGEES Shipments Account Admin

Purchase Orders | Agreements | Purchase History | RFQ | Deliverables
Home =

Purchase Orders

| Export )
Views
View |Last 25 Purchase Orders V| | Go ) [_Advanced Search )
Sele, ckhowledge Il | Reguest Cancellation Il | Request Changes ] | Yiew Change Hiztory ]
Step 3 Business Document Acknowledge
Sele v Unit Type Description Order Date Buyer Currency Amount Status By Attachments
O 9007343 0 NYCHA Blanket Test desc chg 01-Sep-2009 12:38:48 SMITH. GARY USD 100.000.00 Open @
Agreement
O 9007336 0 MNYCHA Blanket 25-Aug-2009 11:31:29 SMITH. GARY USD 56.074.80 Open @
Agreement
O 9007289 1 NYCHA Standard PO From Sourcing  22-Jul-2009 10-08-10 ADAMES. usD 9.900.00  Open @
PO CECELIA
O 9007290 0 NYCHA Standard PO from Sourcing 22-Jul-2009 10-07-34 HESSION. UsD 900000  Open [@
PO SHAUM

4. Review all Purchase Order information. Click on the “Purchase Orders” link at the top
left of the screen to return to the list of your Purchase Orders.
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5. The NYCHA iSupplier Portal allows a supplier to acknowledge, cancel or request a
change to a Purchase Order. To perform any of those actions, select a Purchase
Order by clicking the radio button and then pressing one of the respective action
buttons (Acknowledge, Request Cancellation, Request Changes, View Change
History). Click on the “Home” link to return to the Overview Screen.

Home Logout Preferences Help Diagnostics

E NYCHA ISupplier Portal

Home = 4

Purchase Orders

Horme Orders Shiprnents Account Admin

ory | RFG | Delivi

Export |
Views

Action Buttons

“iew |Last 25 Purchase Orders

Advanced Search

Select Order: | Acknowledge ) | Request Cancellstion | | Request Changes | ieiCMe History |

PO Business Document Acknowledge
Select Humber  Rew Unit Type Description Order Date Buyer Currency Amount Status By Attachments
ity Ha, Blanket Test desc chg 01-Sep-2009 12:35:48 SMITH, GARY  USD 100,00000 Open iu
Agreemert .
O a0 . CHA Blanket 25-Aug-2009 11:31:29 SMITH, GARY  USD 56,074.80  Open £
Important Buttons Definition

Acknowledge

Officially acknowledges the receipt of the Purchase Order

Reqguest Cancellation

Initiates the cancellation of the Purchase Order

Request Changes

Initiates a change to the Purchase Order

View Change History

Shows all the changes made to the specific Purchase Order
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Viewing Receipt Information

6. Click on the “Receipts” link under the Receipts heading.

N YCHA iSuppIier Portal Homs Logout Preferences Help Personalize Page Diagnostics
m Crders Shipments Account Admin
Search | PO Mumber V| | 6o )
[ Notifications Planning
@LUDINC:=L) . Forecast Schedules
Subject Date . Orders
Paralllel_Test 17-Aug-2009 09:22:13 2
Legal Matification 17-Aug-2009 09-22-13 . Agreements
Paralllel_Test 17-Aug-2009 09-14-48 . Burchase Orders
Leqgal Matification 17-Aug-2009 09:14-48 . Purchase History
Legal Notification 17-Aug-2009 09:08:37 Shipments

Delivery Schedules

i i
- Step 6 O erdu.e Receipts
'L. Orders At A Glance Receipts

(Full List ) - Receipts
PO Number Description Order Date . Returns
90072589 PO From Sourcing 22-Jul-2009 10-08-10 . w
9007290 PO from Sourcing 29 Jul-2009 10-07-34 : |I‘IVPICES
9007288 STRAGETIC SOURCING 08-Jul-2009 14-29-10 . lnvoices
8007687-11 PROVIDE ORACLE APPLICATION SUPPORT SERVICES 21-Apr-2009 11:05:47 Payments
80076587-10 PROVIDE ORACLE APPLICATION SUPPORT SERVICES 31-Mar-2009 11:47:18 Payments
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7. Enter search criteria and press the “Go” button.

Home Logout Preferences Help Personalize Page Diagnostics

NYCHA iSupplier Portal

Home.‘ Qrders ) Shipments Account - Admin b

Delivery Schedules | Shipment Schedules | Receipts | Returns | Overdue Receipts | On-Time Performance

Receipt Transactions

Simple Search

Personalize "Simple Search”
Please enter your search criteria and select the "Go" button to see the result. Mote that the search is case insensitive. |_Advanced Search |

Crganization

5
o

Receipt Number |5 |

PO Mumber

ltem | |

4
Supplier It Step 7 "5,?
Receipt Locati ’5,?

| Go ) | Clear )

& Previous m Mlext 25 &
Supplier
Supplier Quantity Receipt View Organization
Item ltem Item Description uom Received Location Attachments D
MY CHA 50482 009 12:561:15 80076E7- ZESEEET%T\JASCLI]EPORT DOLLAR 162380 5005 44614
Step 8 I SERVICES

PROVIDE ORACLE

MY CHA 50476176702-Apr-2009 13:11:18 B007687- APPLICATION SUPPoORT DOLLAR 169548 5005 44614

i SERVICES

PO
Number

Receipt
Organization Number

Receipt Date *

8. Select the desired receipt and click the Receipt Number link.

9. Review the receipt information and click the “Home” tab to return to the overview
screen.

Home Logout Preferences Help Personalize Reqgion Diagnostics

SINYCHA iSupplier Portal

Home.\ Orders ) Shipments Account - Admin E

Delivery Schedules | Shipment Schedules | Receipts | Returns | Overdue Receipts | On-Time P
Shipments: Receipts >

Receipt History
Personalize "Receipt Histony”

Receipt Shipment Ship Packing Number of Waybill/Airbill
Number Creation Date Number Date Slip Packages Number Carrier Comments Defects Returns
50476176 02-Apr-2009 13:11:33 70451368

| Export. J
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Viewing Invoice Information

10. Click on the “Invoices” link under the Invoices heading.

N YCHA iSuppIier Portal Home Logout Preferences Help Perzonalize Page Diagnostics
Orders . Shipments . Account . Admin .
Search | PO Number v | (5a)

[£9 Notifications Planning

LPull List) . Forecast Schedules
Subject Date = E——
Paralllel_Test 17-Aug-2009 09:22:13 = 2
Legal Motification 17-Aug-2009 09:22:13 " Agreements
Paralllel_Test 17-Aug-2009 09:14:48 :  Burchase Orders
Legal Matification 17-Aug-2009 09:14:48 . Purchase History
Legal Motification 17-Aug-2009 09:08:37 Shipments

= Delivery Schedules
Overdue Receipts

I_L Orders At A Glance Receipts

(Full List ) . Beceipts
PO Number Description Order Date . % oot
9007289 PO From Sourcing 22-Jul-2009 10-08:10 e
9007290 PO from Sourcing 29 Jul-2009 10-07-34 I'IVPICES
9007288 STRAGETIC SOURCING 08-Jul-2009 14:29:10 —=lnvoices
8007667-11 PROVIDE ORACLE APPLICATION SUPPORT SERVICES 21-Apr-2009 11:05:47 Payments
80076687-10 PROVIDE ORACLE APPLICATION SUPFPORT SERVICES 31-Mar-2009 11:47:18 Payments

11. Enter search criteria and press the “Go” button.

Homes Logout Preferences Help Personalize Page Diagnostics

NYCHA iSupplier Portal

Horre |/ Orders | Shiprrents B Admin

Create Invoices | View Invoices | View Payments

Home =
Invoice Summary
| Export J

Simple Search

FPayment Murmber l:l Payment Status
Gross Amount From l:l Invoice Date From

Invoice Date To

| Advanced Search )

Gross Amount To

Amount Due From Due Date From

Amount Due To Due Date To
&) Previous | 1-25 v | Mext 25 =
Invoice PO Gross Amount Payment Discount Available Packing
Number |Description Invoice Date " |[Number Currency Amount Due Due Date |Status |Number Date Discount Slip Attachments Type
( l 47878 -
7038| Step 12 26-Jan-2007 uspD 81,59524 0.00 19-Mar-2007 Approved £\ ctronic Standard
46093 -
70351382 10-Mov-2006 usD 186.466.32 0.00 18-Dec-2006 Approved £\. Ctranic Standard

12. Select the desired invoice and click the Invoice Number link.
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13. Review the invoice information and click the “Home” tab to return to the overview
screen.

Home Logout Preferencez Help Personalize Region Diagnostics

N YCH A iSupplier Portal

Hme. Orders. Shipments- Account Admin.

Create Invoices | View Invoices | View Payments
Home > |nvoice Summary =

Associated POs
Invoice 70351382
Invoice Date  10-Nov-2006
Currency USD
Gross Amount  186,466.32
Amount Due 0,00
Due Date  18-Dec-2006
Payment 46093 - Electronic
Discount Date

Available Discount
Personalize "Associate PO Summary”
PO Number Currency Total Buyer Supplier Supplier Site

Mo results found.

Date when
NYCHA received
the invoice
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Viewing Payment Information

14. Click on the “Payments” link under the Payments heading.

.E N YCHA isupp"er Portal Homs Logout Preferences Help Personalize Page Diagnostics
Orders . Shipments . Account . Admin .
Search | PO Mumber vl | (Ga )

[Z9 Notifications Planning

(Full List) : Forecast Schedules
Subject Date . Orders
Paralllel_Test 17-Aug-2009 09:22-13 A
Legal Matification 17-Aug-2009 09:22:13 . Agreements
Paralllel_Test 17-Aug-2009 09:14-:48 . Purchase Orders
Leqgal Matification 17-Aug-2009 09:14:48 . Purchase History
Legal Motification 17-Aug-2009 09:08:37 Shipments

Delivery Schedules
COverdue Receipts

I_L, Orders At A Glance Receipts

(Full List) . Receipts
PO Number Description Order Date - % oot
9007289 PO From Sourcing 22.Jul-2009 10-08-10 Iﬂ-ll.ﬂew
9007290 PO from Sourcing 22-Jul-2009 10:07-34 nveices
9007288 STRAGETIC SOURCING 08-Jul-2009 14:29:10 Invoices
8007687-11 PROVIDE ORACLE APFLICATION SUPPORT SERVICES 21-Apr-2009 11:05:47 Payments
B8007687-10 PROVIDE ORACLE APPLICATION SUPPORT SERVICES 31-Mar-2009 11:47:18 = Payments

15. Enter search criteria and press the “Go” button.

Home Logout Preferences Help Personalize Page Diagnostice

NYCHA iSupplier Portal

Home' Orders' Shipments' Account Admin'

Create Invoices | View Invoices | View Payments
Home =
Payment Summary

| Export |
Simple Search

Payment Date From I:I Payment Amount From I:I
Payment Date To l:l Payment Amount To l:l

PO Supplier  Supplier
Number Payment Date |Currency Amount Stopped Cleared Voided Site Address

—
| _Advanced Search |

Payment|Invoice

47878 70381406 29-Mar-2007 UsD 51.695.24 A MNEW YORK
MY

48093 19-Dec-2006 UsD 186.466.32 A MNEW YORK
MY

45541 70344053, 70347521 14-Mov-2006 UsD 304.301.64 A MNEW YORK
MY

16. Select the desired payment by clicking the Payment number link.
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17. Review the payment information and click the “Home” tab to return to the overview
screen.

Home Logout Preferences Help Perzonalize Region Diagnostics

N YCHA iSupplier Portal

Hnme. Orders. Shipments. Account Admin.

Create Invoices | View Invoices | View Payments
Home > PaymentSummary =

Payment Detail
Payment Mumber 46093
Payment Date  19-Dec-2006
Future Pay Due Date
Currency USD
Amount  186,466.32
Stopped At
Released At
Void Date
Bank Account Name REVOLVING FUNDJ/EFT
Supplier Address  NEW YORK NY
757 THIRD AVENUE
City MEW YORK
State NY
Zip 10017

Country
Personalize "Payment Detail”

Invoice Number |
70351382

Date when
NYCHA sent out
Payment

| Export )
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