Job Opening: Executive Director, Hudson Yards/Hell’s Kitchen BID

The interim board of the newly formed Hudson Yards/Hell’s Kitchen BID is seeking to hire an
Executive Director. The BID district covers an area broadly bounded by West 42" Street to the north,
West 30™ Street to the south, 11" Avenue to the west and 9t Avenue to the east. The BID’s primary
responsibilities will be:

= Maintenance and operation of Phase | of the future Hudson Park & Boulevard (scheduled to
open in late 2014).

= Advocacy for funding and implementation of Phase Il of the Hudson Park & Boulevard.

= District-wide services to support the established and emerging mixed-use neighborhood,
including traffic control, sanitation, pedestrian safety and streetscape improvements.

= Advocacy for Hudson Yards/Hell’s Kitchen neighborhood issues.

The Executive Director will be expected to perform all start-up tasks necessary to establish the BID as
a fully functional organization, and will report directly to the BID Board of Directors (currently an
Interim Board of Directors).

Responsibilities:

— Develop a 3-5 year plan for the organization based on an analysis of neighborhood needs and
expected revenue to the BID.

— Establish operations, including finding office space, hiring staff, and procuring contractors /
vendors to perform basic BID functions.

— Establish and oversee organizational policies and procedures ensuring compliance under contract
with the City of New York.

— Develop annual budgets and manage BID finances.

- Manage the administrative office, supervise staff, and administer benefits and payroll.

— Oversee all communications including responding to media requests and all BID inquiries,
managing website and online presence, and producing marketing materials, annual reports,
guarterly newsletters, and member bulletins.

— Serve as spokesperson to the media and stakeholder groups.

— Oversee all contracted services, which may include park maintenance, programming and
sanitation.

— Liaise with business, community, government, and institutional partners.

— Organize and attend all meetings of the Board of Directors.



Qualifications:

— A Bachelor's degree. A Master’s degree in a related field is preferred.

—  Minimum of 5 years of experience working in some combination of the following areas:
government, public policy, politics, real estate, economic development, or urban planning.

- Significant leadership experience in the public, private or nonprofit sectors.

— Familiarity with BIDs.

- Excellent management skills.

— Substantive administrative and contract management experience.

- A strong commitment to the needs of the District’s business, residential and not-for-profit
communities.

- Excellent verbal and written communication skills

— Strong organizational skills; prioritizes projects to meet required deadlines

— The ability to develop, maintain, and strengthen relationships with others inside and outside of
the organization who can provide information, assistance and support. Stakeholders may include
real estate developers, property owners, neighborhood residents, community boards, advocacy
groups, elected officials, government agencies, and not-for-profit organizations.

- Demonstrated experience in strategic planning and problem solving.

— Fundraising, public relations, and/or marketing experience preferred.

Competitive salary and full benefits package offered.

For consideration please email cover letter and resume to HYHKAIlliance@gmail.com




