
Manhattan Community Board 1 (CB1) Summer Internship 

Application Deadline May 15, 2015 

Ideal for undergrads or recent graduates looking for experience in public administration and community 

engagement. CB1 Summer Associates will work directly with the District Manager and Community 

Associate, who will mentor and guide interns during their internship.  

Responsibilities include, but are not limited to: 

 Research and draft resolutions and testimonies 

 Prepare Power Point presentations for monthly Board Meetings 

 Work on projects that advance service delivery and quality of life goals 

 Help with daily office management tasks: answering phones, organizing and maintaining files, 

creating and maintaining digital archives of important CB1 documents 

 Attend occasional evening meetings 

Desired Qualifications: 

 Strong interest in government, public policy, and urban affairs  

 Excellent written and verbal communications skills 

 Excellent computer and internet skills 

 Excellent organizational, analytical and critical thinking skills 

 Comfortable in working with community groups or small teams 

Start date and work hours are flexible. 

To apply send a resume and cover letter to man01@cb.nyc.gov 
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