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Weatherization Assistance Program

HPD Targeted Multifamily Portfolio Temporary Sub-grantee

APPLICANT DESCRIPTION


Name of Applicant: _____________________________________________________


Name of Contact Person: ________________________________________________


Executive Director:__ ___________________________________________________


Address: _____________________________________________________________


Telephone No: ___________________________ FAX No. ______________________


Email Address: ________________________________________________________


Vendex Number: _____________________________________________________


Date Established:_______________________________


Date Incorporated:______________________________

COMPOSITION OF APPLICANT ENTITY:

1. Type of organization (i.e. partnership, corporation, limited liability company, joint venture):_________

2. For corporations, provide the names of the officers and any shareholders owning 10% or more. For

partnerships, provide the names of all general partners. State the role that each principal would play in the development of the site. HPD reserves the right to deny changes made to the composition of the Applicant entity after qualification.

NAME OF ENTITY # 1:______________________ Percent Interest in Proposed Project:___

	PRINCIPALS:

Name/Position/Title
	Home Address
	Role*
	% Interest in Entity
	Social Security No.
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NAME OF ENTITY # 2:______________________ Percent Interest in Proposed Project:___

	PRINCIPALS:

Name/Position/Title
	Home Address
	Role*
	% Interest in Entity
	Social Security No.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*Role: GP = General/Managing Partner; GC = General Contractor; F = Provides financing, inactive; A = Architect;L = Legal Services; MA = Managing Agent; O = Other (specify)

3. Has any principal identified above, or any organization in which the principal is or was a general

Partner, corporate officer, or owned more than 10% of the shares of the corporation, been the subject of any of the following:

(1) Arson conviction or pending case? 





Yes [   ] No [   ]

(2) Harassment complaint filed by the New York State Division of Rent Control

or the New York State Division of Housing and Community Renewal? 

Yes [   ] No [   ]

(3) Had an ownership or management interest in a property that was taken

in rem by the City or assigned by a judge of Landlord and Tenant Court

to a 7A Administrator or receiver?






Yes [   ] No [   ]

(4) City mortgage foreclosure or currently more than 90 days in arrears on

any City loan? 








Yes [   ] No [   ]

(5) Default on any contract obligation or agreement of any kind or nature

entered into with the City of New York or one of its agencies? 


Yes [   ] No [   ]

(6) In the past 5 years, failed to qualify as a responsible bidder, or refused

to enter into a contract after an award has been made, privately or with

any government agency? 







Yes [   ] No [   ]  

 (7) In the last 7 years, filed a bankruptcy petition or been the subject

of involuntary bankruptcy proceedings? 





Yes [   ] No [   ]

(8) In the last 5 years, failed to file any required tax returns, or failed to any

applicable Federal, State of New York, or City taxes or other charges? 

Yes [   ] No [   ]

(9) Been convicted of fraud, bribery, or grand larceny? 



Yes [   ] No [   ]

If the answer to any question is yes, provide the following information about each instance: name of principal(s); name(s) of organization(s) or corporation(s); principal’s status in the organization or corporation (e.g. officer), the date of the action, and current status and disposition.
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CERTIFICATION

[This certification must be signed by one of the principals listed above; if the applicant is a joint venture, it must be signed by a principal of each entity that comprises the joint venture.]

I certify that the information set forth in this application and all attachments and supporting documentation is true and correct. I understand that the City of New York will rely on the information in or attached to this document and that this document is submitted to induce the City of New York to select this proposal for development of a site.

I understand that this statement is part of a continuing application and that until such time that the subject project is finally and unconditionally approved by the City of New York, I will report any changes in or additions to the information herein, and will furnish such further documentation or information as may be requested by the City of New York or any agency thereof.

I understand that if I receive preliminary designation to develop this site, I must submit all additional disclosure forms required.

______________________________________       ______________________________________

Name of Organization 



     Signature

______________________________________       ______________________________________

Date 





     Print or Type Name and Title

______________________________________       ______________________________________

Name of Organization 



     Signature

______________________________________       ______________________________________

Date 





     Print or Type Name and Title
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Weatherization Assistance Program

HPD Targeted Multifamily Portfolio Temporary Sub-grantee

APPLICANT DESCRIPTION

Name of

Organization: _________________________________________________________________

Describe your organization’s mission and the activities that the organization undertakes to further that mission.  In particular, describe any activities that your organization undertakes to be responsive to the energy or human service needs of the community.  

FORM 2

Weatherization Assistance Program

HPD Targeted Multifamily Portfolio Temporary Sub-grantee

 EXPERIENCE AND QUALIFICATIONS

Name of Applicant: _______________________________________________________

Describe the successful relevant experience of the Applicant, and each proposed sub-contractor if any, and the proposed key staff in providing the work described in Sections III and IV. 
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Weatherization Assistance Program

HPD Targeted Multifamily Portfolio Temporary Sub-grantee

 ORGANIZATIONAL CAPACITY

Name of Applicant: _______________________________________________________

Describe the Applicant’s organizational (i.e., technical, managerial, and financial) capability to provide the work described.  Include an organizational chart showing the Applicant’s staffing model and team structure for this program.  Include a list of staff that will be assigned to this program.

FORM 4

Weatherization Assistance Program

HPD Targeted Multifamily Portfolio Temporary Sub-grantee

RESIDENTIAL DEVELOPMENT EXPERIENCE

Name of Applicant: _______________________________________________________

Describe the Applicant’s experience and current pipeline, if any, rehabilitating occupied residential properties.  Include the address(es), unit count, initial physical condition and occupancy level, the scope of work, length of construction period, and current conditions of the building(s).

The experience should include the completion of construction on at least two moderate rehabilitation projects with tenants in place during construction within the most recent five years totaling at least twenty units and including at least two major systems replacements. 
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Weatherization Assistance Program

HPD Targeted Multifamily Portfolio Temporary Sub-grantee

WEATHERIZATION ASSISTANCE PROGRAM EXPERIENCE

Name of Applicant: ______________________________________________________

Please answer the following questions with short narratives.  Use additional sheets if necessary.

1. Describe the Applicant’s experience, if any, with the Weatherization Assistance Program (WAP).  If a current or previous WAP subgrantee, include number of staff dedicated to WAP, number of buildings and number of units weatherized annually, and annual WAP allocation received each of the previous five years that the Applicant participated as a WAP subgrantee (if applicable).
2. Describe the Applicant’s current Weatherization process.  Include explanation of whether Weatherization work is conducted by Applicant’s staff or sub-contractors; the construction management process; and quality guarantee controls.  If Applicant sub-contracts weatherization work, provide description of selection/procurement process and oversight.

3. If Applicant is applying for other funding through the WAP Targeted Multi-family Portfolio allocation, provide a narrative including the amount of funds to be requested and the Applicant’s role in other proposals.  
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Weatherization Assistance Program

HPD Targeted Multifamily Portfolio Temporary Sub-grantee

WEATHERIZATION ASSISTANCE PROGRAM EXPERIENCE

Name of Applicant: ______________________________________________________

Please answer the following questions with short narratives.  Use additional sheets if necessary.

4. If Applicant has or anticipates receipt of Weatherization funds unrelated to HPD’s Proposal, describe the Applicant’s capacity to manage the full Weatherization work load and whether the Applicant will ensure HPD’s Targeted Multi-family Portfolio is prioritized.
Page ______ of _________
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Weatherization Assistance Program

HPD Targeted Multifamily Portfolio Temporary Sub-grantee

NYSERDA PROGRAM EXPERIENCE

Name of Applicant: ______________________________________________________

Please answer the following questions with short narratives.  Use additional sheets if necessary.
1. Describe the Applicant’s experience, if any, with NYSERDA programs.  If a current or previous NYSERDA partner, include number of staff dedicated to NYSERDA-related activities and the number of buildings and number of units participating annually.
2. Describe the Applicant’s capacity to manage the NYSERDA MPP pipeline and a Weatherization Assistance Program pipeline.  Include a narrative explaining how the Applicant will ensure HPD’s Targeted Multi-family Portfolio is prioritized. 
Page ______ of _________
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Weatherization Assistance Program

HPD Targeted Multifamily Portfolio Temporary Sub-grantee

APPLICANT’S LETTER

Department of Housing Preservation and Development

100 Gold Street, Room 9-A

New York, N.Y. 10038

Attn: Holly Leicht

Deputy Commissioner

Office of Development
Re:  WAP Targeted Multi-family Portfolio Temporary Subgrantee Partner RFQ

Dear Ms. Leicht:

This letter is being submitted in connection with my application (“Application”) submitted in response to the Weatherization Assistance Program Temporary Sub-grantee Partner Request for Qualifications (“RFQ”) issued by the Department of Housing Preservation and Development (“HPD”) of the City of New York (“City”).

I recognize that any negotiations with HPD will be subject to the following terms and conditions:

1. The commencement of negotiations will not represent any obligation or agreement on the part of the City, and may only be incurred or entered into by a written agreement which has been: (i) approved as to form by the City’s Law Department; (ii) duly executed by the Selected Applicant and the City. The Selection Letter will only indicate HPD’s intention to commence negotiations which may ultimately lead to the execution of such an agreement upon award of funds to the selected applicant by DHCR. 
2. Management of the Weatherization Assistance Program must comply with any applicable DHCR and DOE Weatherization Program Procedures, Policies and Guidelines as well as Federal Stimulus Reporting requirements and Department of Labor Davis-Bacon wage requirements including monitoring for and reporting on compliance with prevailing wage, and any other applicable federal, state, and/or local laws, rules and/or regulations. 
3. HPD makes no representations whether the City will finance, or whether City funds are available or will be available to finance the weatherization of the selected Targeted Multi-family Portfolio. 

4. During negotiations, the Selected Applicant must diligently, competently, and expeditiously comply with all requirements communicated to the Selected Applicant by HPD.

5. If negotiations are terminated by either HPD or the Selected Applicant, whether with or without cause, or if negotiations terminate automatically, then neither the City nor the Selected Applicant will have any rights against or liabilities to the other.
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6. The City is not obligated to pay, nor will it in fact pay, any costs or losses incurred by the Selected Applicant at any time, including, but not limited to, the cost of: (i) any prior actions by the Selected Applicant in order to respond to any selection process; or (ii) any future actions by the Selected Applicant in connection with the negotiations, including, but not limited to, actions to comply with requirements of HPD, the City, DHCR, DOE or any applicable laws.









Very truly yours,

______________________________

