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Introduction

The HHS Accelerator System was launched to simplify and
Improve the competitive contract and financial management
processes for health and human services providers.

Agencies publish all Health and Human Service Request for
Proposals (RFPs) through Accelerator.

Prequalified providers, approved for relevant services, are
“Eligible to Propose” and submit proposals through HHS
Accelerator when procurements are released.

Agencies receive and evaluate proposals in Accelerator then
award Contracts through the System.

After award, Accelerator Financials enables Agencies and
vendors to manage budgets, invoices and payments through a
common interface.



Overview
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Human Services Contracting

Vast majority of NYC’ s Human Services are delivered by Providers selected
through the competitive procurement process

Client and Community Services

Agency Fiscal 2014 Fiscal 2013 Fiscal 2012 Fiscal 2011
Count Value Count Value Count Value Count Value

ACS 226 $669,947,363 414 $2,266,525,254 623 $483,726,079 1,060 $3,731,400,966
MOJC 123 $409,016,285 106 $143,129,042 106 $213,827,659 77 $325,202,166
DFTA 1,178 $107,443,468 1,495 $489,533,776 1,533 $257,728,261 1,484 $168,830,926
DHS 158 $550,144,241 164 $787,779,445 147 $1,165,011,650 164 $997,711,759
DOC 5 $20,300 14 $12,127,625 11 $3,776,910 17 $4,349,348
DOHMH 656 $807,221,784 442 $754,851,869 522 $303,212,866 687 $914,729,427
DOP 18 $4,746,321 20 $10,886,095 22 $16,748,392 5 $3,911,663
DSBS 107 $22,645,953 107 $18,386,216 120 $48,418,596 141 $73,626,525
DYCD 2,774 $201,780,350 2,672 $433,541,864 2,780 $194,590,520 2,182 $228,514,357
HPD 125 $16,306,161 44 $6,814,473 137 $11,001,447 104 $6,428,305
HRA 158 $304,038,497 176 $550,192,666 212 $259,593,228 328 $700,053,359
Total 5,528 $3,093,310,722 5,554 $5,473,768,325 6,213 $2,957,635,609 6,249 $7,154,758,800

Source: Mayors Office of Contract Services, Annual Procurement Indicators.



System Homepage

The NYC.gov ribbon is a standard
a | frame for all New York City
websites.

The Organization Information
b [ tab allows updates and edits to
the organization’s profile.

Residents | Business | Visitor | Government | Office of the Mayor | Search | Email Updates

b c d
Organization Document Applications
HHS Accelerator Information Vault
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Procurements Financials

Welcome: Willizm Doe, Health Care Provider

The Document Vault tab gives
C | access to upload, view or share
documents.

The Application tab contains the
Business Application.

d | Information in this tab will
populate in the Organization
and Document tabs.

The Procurements tab contains
e | the RFPs that organizations can
view and compete for, if eligible.

The Financials Tab gives
access to budgets and invoices.

The icons re-directs users to:

Home -

g Alerts - .-..
Help -

Ox
Log Out —

Provider Homepage

7 Documents in your Document Vault

7 Alerts remaining in your Alerts inbox

0 User account requests requiring action

Your Current Organization Status: Approved
Your Business Application Status: Approved
Your organization has 0 pending Service Applications

Your organization has 4 approved Service Applications

Financials
Contracts pending registration
Active Budgets
Budgets pending submission
Budgets pending approval

Budgets returned for revision

RFPs you're eligible for will be released within 30 days
RFPs you're eligible for have due dates within 30 days
RFPs with draft or submitted proposals

RFPs with proposals determined eligible for award

Modifications and Updates pending submission
Medifications and Updates pending approval
Maodifications and Updates returned for revision
Invoices pending submission

Invoices pending approval

Invoices returned for revision

Documents Shared with your Organization NYC.ID Account Management

No providers have shared documents with you at this time. This section
will become active once a provider has granted you access to 1 or more
documents.

If you'd like to grant Providers or NYC Agencies view-only access to your
documents, you can do so from your Document Vault.

Update your NYC.ID Name or Email.

Update your NYC.ID Password.

Update your NYC.ID Security Questions.




Document Vault

Upload and share documents with other system users, including multiple
participating City Agencies, funders and partner organizations.

Types of Documents

Corporate Structure Documents st A[A|R
Annual Report - _— N A
Board List (including length of terms)* HHS Accelerator ?:I?SII':E‘ttiI(?: Applications  Procurements  Finandals % @ i
Cer“f'Cate Of |nC0rp0rati0n* Welcome: Manager T Org-One, Provider TST Org 1
Certificate of Insurance Form
Certificate of Occupancy or Place of Assembly Permit Document Vault @
Chief Executive Officer (CEO) Resume or equivalent* o
Corporate By-Laws* Manage documents loaded by vour organization.
IRS Determination Letter* Filteredv | |4 Upload | L 1Share &Un-Share All |§)Un-Share by Provider
Lease or Rental Agreement Document Name = Document Type Modified  Shared Actions
1 1 *
Organlzatlonal Chart . Board of Directors List or
Reference Letters [0  Board List Equivalent 09/08/2013 Nt Shared [Ineed to... v
. W ial O Bulaws Corporate By-Laws 09/08/2013  Not Shared [Tneed to... v
Financial D ment o Bt
135, OMB Singe Audt Repart o cvtem el R T T—
gOHaArgé gg rz\:ﬁigrgﬁgg?gfgﬁ;ﬁgﬁfe Organizations* [0  IRS Determination Letter {?g l?s)t;]rmi"a“”" LN 9/08/2013  Not Shared [Tneed to... V]
Independent Audit or Certified Public Account (CPA
Review Report)*
IRS Form 990, S g
Policy Documents Ve Doaument

View Document Information

Fiscal Manual
Policy and Procedures Manual

Human Resources or Personnel Policy Manual.

Delete Document

*Documents required, as applicable, to do business with the City.



Applications and Prequalification

Eligibility to compete determined through a two-part prequalification Application.

Text Size: A A

M Organization  Document Procurements  Financials @ @ SerVI C e A p p I I C atl O n
e —————= = Browse and search the Client and Community
Application

_ Boxtumsblueto “.,7 Serwcgs Catalog to select services
- (I indicate completion = Establish track record of service delivery.

Questions

Filinas Questions @

Please fill out the form below as accurately as possible. This information wil determine what documents you are required to upload.
* Indicates required fields

New York State Attorney General Charities Registration

All chritable arganizations operating in New York State are required by law to register and filz annuzl financial reports with the Attorney
General's Office. This includes any organization that conducts charitable activities, holds property that is used for charitable purposes, or
salicits financial or other contributions. Unless you are exempt, you must have an up-to-date New Vork State Attorney General Charities
Bureau {Charities Bureau) registration before competing to do business with the City of New York.

Click here for more information or to register

* Is your organization exempt from filing

with the Charities Bureau? v
¥ Reasons for exemption: [ Religious Orgamizaion [ Educztionz! Institution
Fraternal, Patriotic, Historical Socisties
[ Secial, Alumni, Law [] chartered by the New
Enforcement Support Vork State Board of
Organizations Regents
[ Relief SMug,individual O other
Tax Filing
* Has your organization been determined g .
tax exempt by the Internal Revenue Service Select - Ind |cates
(IRS)?
* Is your organization current in its tax requlred
fingle) S v] . =
, field
Financlsatements s Aud
= o e e
o e vt v = '
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o yur rgrztion o an 4135, e ———— ; ;
o g service record:
_—
+  Contract/Grant
Business Application -_——— s
_ iz e

» Establish corporate identity .+ Statement
* Record annual regulatory filings = —-—— I
* Board structure and policies. '
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SPEEDING PROCUREMENT & INNOVATION



Procurements

Modify view of Procurements by clicking

Filter Iltem tton or on column h r
er Iltems button or on colu eaders i NYC Procurement

Text Size: A
M et se: A [ A Roadmap allows
HHS Accelerator  OrgMization  Document - Applications pipefcials K | Providers to plan

Welcome: James Palk, R4 Test Org 12 for u pCO m I n g

Procurement Roadmap @ procurements
The Procurement Roadmap displays the status of 2L Client and Community Services Procurements and allows you to filter on details such as your I H I
status, Agency and planned RFP release d=%Cs. You may also sort the list by each column. acrOSS I I |U tl p e
Saved Provider Favorites are shaved across your organization. You can update your organization's favorite Procurements by checking and A e n CleS

unchecking Provider favarices checkboxes and clicking the 'Save Updates to Provider Favorites' button. g .

Filter items ¥ Save Updates to Provider Favorites ‘ Display Provider Favorites Only | Procurements: 55 12345 MNext
Provider Procurement Title Procurement Release Proposal Due  Contract u A” aCtlve Req UeStS

Agency Provider Status

Favorites Status Date Date Date

AGN - HRA Procurement 1 HRA Planned Eligible to Propose 10/25/2013 10/24/2013 07/01/2014 for P roposals

AGN — DHS Procurement 5 DHS Released Eligible to Propose 10/28/2013 10/28/2013 01/07/2014 (R F PS) are Ilsted O n
Cllck AGN — DHS Procurement 2 DHS Planned Eligible to Propose 10/29/2013 10/29/2012 07/01/2014

the roadmap.

Procurement H SmokeTest Procurement Do Not Delete DFTA Planned :s;ﬂf;’e?w 12/20/2013  10/24/2013  12/20/2013
Title links to B 16 jan smoke test ACS Planned ::;VL‘”CZQDD 01/18/2014  01/19/2014  01/17/2014 - PI‘OpOS&l
display details oo
and access ] anish 2.3.0 UAT testing DoC Planned R::’u‘ffed 3 01/30/2014  01/30/2014  01/30/2014 d ocuments are
additional proc1 poc Planned ::;VL‘“CZ?DD 02/21/2014  02/15/2014  02/23/2014 Sme |tted to R FPS
screens DOCGuard poc Releasad :s;ﬂf;’ejw 02/22/2014  02/23/2014  06/01/2014 electron |Ca| Iy by

OST Middle School Expansion: District

0 DYCD Released Eligible to Propose 03/14/2014 03/14/2014 07/01/2014 prequal Ifled

AGN - Proc ACS CT 2014 ACS Planned Eligible to Propose 03/19/2014  03/19/2014 07/01/2014 p rovi d ers.




SEREELS

=rsCom: Acine
Contract Information

Frocarmment/Contrect DK bzal s3ss Contrect Start Dete:
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Contrect Amoust: oo,o0
Frocurmrmnt BE-PIN:  DSE1SID0IT
Progrem Mame:  Tousg Pl Frogrem
Awcard E-PIN:  C851sIZOEZSO0T
Flzcal ¥ear Budget Information
Stert Dets Dmtm ¥ Budgee ¥TD Imwoiced Ao Rarmeining Amount *TD Actun] Peid Amount
oEfLzzoLE oaf3n a0 12 ooe.o .00 == oo
Sulb budgot 12 SO0 -

Umellocsted Funds

Commamts - e
Ertes eny cemmanm:
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=

Live and in use for FY15
o The City is phasing in use of
Financials.
0 Seven agencies using Financials
o For FY15: nearly $600 million
managed

Manage
o0 Budgets
0 Invoices
o Payments

Enables a paperless process
and facilitates increased
accuracy in accounting

Interface with NYC'’s financial
system of record.

SPEEDING PROCUREMENT & INNOVATION



Help: Online and In Person

The HHS Accelerator website hosts user guides and video demonstrations, along with
tips for system use and registration links for in-depth training.

Q
HHS Accelerator
PRINTER FRIENDLY EMAIL A FRIEND TRANSLATE THIS PAGE TEXT size: A A A
BB
Home |
| ) |
About HHS Accelerator Create Account
HHS |
Document Vault AR HHS Accelerator
rlog in
Applicati will be des]
pplication Store and Share Dashboare
Documents
NYC Procurement Roadmap .
Naviga
Data Project The top of]
o A “Buttons™;
Traini View Contracting
rainings Opportunities 1
Resources and FAQ PR—— N Clicking
——— ™ access ff
Contact HH S Accelerator Gaining system access is easy. Designate an Administrator who must be the first to log
in using their NYC.ID. The Administrator will complete basic organization information —]
and add other users. ¢
‘Once your reg HHS Accolord
WELCOME TO HHS ACCELERATOR g aulinitolHl
The City of New York hosis the Health and Human Services (HHS) HHS Aecoborsiiy
Accelerator System for providers that deliver direct services to clients and Quick Links Account Reqy ™
communities to streamline and enhance management of procurement and ge
financial processes. » Mayor's Office of Contract ou
Senices recul Th
Your organization can now compete for funding and manage multiple > Nonprofit Management
proposals in one system. Resources & Training Once
. > Funding for Cultural & Arts sccount. To ag
Get started following these 3 steps: Programming HHS Accelerat
. > Foundation and Corporate an N .
lﬁj;gﬁ};”g;‘;: fecelerator Account Consult the Ac Funding Opportunities Submitting the HHS Accelerator Application
: - ) + Fundraising & Development
For help creating an account and adding users review the Account Resources
Creation and Adding Users Checklist. + Federal Funding
> NYS Charities Forms &
2. Get Prequalified. To become prequalified your organization must have Resources

an approved Business Application and at least one Service Application
Review Submitting the HHS Accelerator Application guide to complete your
application.

IRS Forms & Resources

All materials can be accessed from the HHS

Accelerator Website:

www.nyc.gov/hhsaccelerator

Now that you have successfully created a NYC.ID, you may requast an HHS Accelerstor Acount.



http://www.nyc.gov/hhsaccelerator
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