THE CITY OF NEW YORK

MAYOR’S OFFICE
oF FILM, THEATRE,
AND BROADCASTING

1697 Broadway, 6th Floor, NY, NY 10019
Phone: (212) 489-6710 » Fax (212) 262-7677

INSURANCE INFORMATION
FOR REQUIRED PERMITS

In order for you or your organization to be eligible for a Motion Picture or Television
Permit, you must present to the Mayor’s Office of Film, Theatre, and Broadcasting:

AN ORIGINAL CERTIFICATE OF INSURANCE*

which is signed in ink by the Broker’s Authorized Representative and which states:

i

2

The name and address of the insured person or production company.

THIS IS THE EXACT LANGUAGE WHICH MUST APPEAR ON THE CERTIFICATE.
“The City of New York is named as additional insured pursuant to, or with
coverage at least as broad as, ISO Form CG 20 12 (07/98 ed.). ”

That the policy provides at least One Million Dollars ($1,000,000) [usually listed
as 1,000 thousands] in US currency or its equivalent of Comprehensive General
Liability for each instance of claim.

The name of the insurance company and the broker, with the broker’s phone
number.

The policy number.

The dates for which the policy is in effect, including both the start and expiration
dates.

That the policy may not be modified or canceled without seven days prior
written notification to the Mayor’s Office of Film, Theatre and Broadcasting.

Please note that we do not accept FAX copies or photocopies of Insurance Certificates.

* INSURANCE WAVER

An insurance waiver may be applied for by filmmakers who can demonstrate that the current insurance
cost for a one million dollar General Liability policy would be equal to or more than 25% of their total
budget. For example, if your budget is $4000 and the insurance cost is $1000, you are eligible to apply
for the MOFTB waiver because your insurance cost is 25% of $4000.

Please see the reverse for a partial list of Insurance Brokers



