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1.
2.
Fire Drill Conductor:
2.
Fire Safety Director or FS/EAP Director and Deputy Fire Safety Director or Deputy FS/EAP Director:
Name
C of F
Work Phone
Cell Phone
FSD or FS/EAPD
DFSD or DFS/EAPD
2a.
Coordinators of Fire Safety and Alarm Systems in Homeless Shelters (F-80 C of F only):
Name
C of F
Work Location Telephone
Cell Phone
FSC
DFSC
2b.
Fire Guards for Shelters (F-02 C of F only):
Name
C of F
Work Location Telephone
Cell Phone
FG
3.
4.
General Description of the Building:
5.
Stairwell, Fire Towers, Fire Escapes and Access/Convenience Stairs:
Letter Designation
Type
Location
Floors Served
Floor No. of any Horizontal Exit Passageways
6.
Elevator and/or Escalator Information:
Elevator Bank Designation Letter
Elevator Car Number(s)
Elevator Classification
Operation (Manual/Automatic)
Floors Served
Fireman Service
Elevator Machine Room Location
2 Way Voice to Fire Command Center
In common shaft with other Cars?
Elevator cars in common shafts:
Bank Letter
Car Numbers
Elevators with MRL device:
Bank Letter
Car Numbers
No Elevators in the building
Escalator
Floors Served
No Escalators in the building
7.
Interior Fire Alarm or Alarms to Central Station:
Supervision of Interior Fire Alarm System-Personnel Information (S-95 or F-58 C of F only):
7.
Interior Fire Alarm or Alarms to Central Station:
8.
9.
Standpipe System:
No Standpipe System in Building
9.
Standpipe System:
Location of Riser (e.g. "Stair A")
Diameter of Riser [in]
Type of Tank
Tank Location
Capacity
Fire Reserve
Type of Pump
Type
Pump Location
Output
System(s) Served 
[include floors served if applicable]
9.
Additional Standpipe System:
Location of Riser (e.g. "Stair A")
Diameter of Riser [in]
Type of Tank
Tank Location
Capacity
Fire Reserve
Type of Pump
Type
Pump Location
Output
System(s) Served 
[include floors served if applicable]
10.
Sprinkler System:
No Sprinkler System in Building
10.
Sprinkler System:
Combination Standpipe/Sprinkler System:
Type of Tank
Tank Location
Capacity
Fire Reserve
Type Pump
Type
Pump Location
Output
System(s) Served 
[include floors served if applicable]
10.
Additional Sprinkler System:
Combination Standpipe/Sprinkler System:
Type of Tank
Tank Location
Capacity
Fire Reserve
Type Pump
Type
Pump Location
Output
System(s) Served 
[include floors served if applicable]
11.
Fire extinguishing systems (e.g. Halon, Pre-Action, Commercial Cooking, Deluge, Cleaning Agent):
Extinguishing System
Location
Connected to building Fire Alarm System
12.
Average number of employees normally in the building:
13.
Average number of guests normally in the building:
14.
Average number and location of persons with special needs in building. Keep list readily available for the FDNY inspection at Fire Command Center (list ADA rooms, if any).
15.
Service Equipment:
(a) Electric Power:
(b)
Emergency Lighting Type
Location
(c) Heating:
(d) Ventilation:
(e) Air Conditioning System:
Location of Supply Fan
Area Served (include floor level)
Unit Manufacturer
Compressor HP or Tonnage
Location
Area Served (include floor level)
16.
17.
18.
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