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EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Street, 14t Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212) 788-8652

Ernest F. Hart, Esq. _ Abraham May, Jr.
Chair i Executive Director
Angela Cabrera Charise Hendricks, PHR
Cesar A. Perez, Esq. ' Deputy Direclor
Veronica Villanueva, Esq. Judith Garcia Quifionez, Esg.
Commissioners Cournsel

March 12, 2009

Vincent V. Abate, Chairperson-
Brooklyn Community Board No. 1
435 Graham Avenue

’Brooklyn, New York 11211

Re: Resolution #09/01-012/CB No. 1: Prehmmary Determination Pursuant to the Desk Audit of
Brooklyn Community Board No. 1 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards.

Dear Chairperson Abate:
Pursuant to the New York City Charter, the Equal Employment Practices Commission
(EEPC) is empowered to audit and evaluate the employment practices, programs, policies, and
procedures of city agencies and their efforts to ensure fair and effective equal employment
- opportunity for minority group members and women. (New York City Charter Chapter 36,
Section 831 (d)(2) and (5)). _

The Charter defines City agency as any “agency of government, where the majority of
the board members of such agency are appointed by the mayor or serve by virtue of being city
officers or the expenses of which are paid in whole or in part from the city treasury.”
Community Boards are funded by the City of New York and are therefore considered city
agencies pursuant to Chapter 36, Section 831(a) of the New York City Charter.

Inasmuch as community boards have small staff sizes -- the authorized permanent
headcount is not more than five employees -- this Commission has determined that our standard
audit procedure would be inappropriate. Therefore, this Commission has established a set of
“Minimum Equal Employment Opportunity Standards for Community Boards.”  Those
Standards were shared with the EEO Officer and other staff at the offices of the Staien Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



our desk audit questionnaires and issued audit recommendations to their respective community
boards. The Standards require that Community Boards:

1. Follow the Borough President’s Equal Employment Opportunity Policy;
2. Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices; ' '

3. Consult with the Borough President’s Eqﬁal Employment Opportunity (EEQ) Officer on
all equal employment opportunity issues;

4. | Follow the Discrimination Complaint Procedure of the Borough President’s Office by
referring complainants to the Borough President’s EEO Office;

5. Post job vacancies in their offices and the Borouéh President’s Office; and

6. Use the EEQ tag line when advertising jdb vacancies.
This letter contains the preliminary determinations of the EEPC staff pursuani to its desk

audit of compliance by Community Board No. 1 with the above minimum standards. A desk
forwarded to Community Board No. 1 on December 29, 2008. The completed questionnaire was .
received on January 8, 2008. The following preliminary determinations indicate where
Community Board No. 1 has complied or failed to comply, in whole or in part, with the
mintmum standards.

Recommendations for corrective actions included in this letter are consistent with the
aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
and the equal employment opportunity requirements of the Federal, State and City regulations.

Scope and Met_hodo’loéy

Audit methodology included an analysis of Community Board No. 1’s responses to 10
specific desk audit questions and a request for 4 attachments.

Description of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried support staff to administer their district office, which works to resolve the service
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his/her community board.



Community Board No. 1 has one male and two female employees. These employees
identified their ethnicities as Hispanic (1) and Other (2).

PRELIMINARY DETERMINATION
Following are the preliminary determinations with the required corrective actions and
recommendations, pursuant to Community Board No. 1’s compliance with the aforementioned

‘Minimum Equal Employment Opportunity Standards for Community Boards:

Equal Employment Opportunity Policy

Community Board No. 1 is in compliance with the following minimum standard:

, Community Board No. 1 follows the Brooklyn Borough President’s Equal Employment
Opportunity Policy and makes the policy available to its employees.

Statement Posting

’”‘omm_mfy Roard Nga. 11 is in compliznece with the following minimum standard

Community Board No. 1 posts the Brooklyn Borough President’s Equal Employment
Opportunity Policy Statement in its office.

Liaison with Borough President’s EEO Office

Cbmmun_itv Board No. 1 is in compliance with the following minimum standard:

Community Board No. 1 consults with the Borough President’s Equal Employment
Opportunity (EEQ) Officer on all equal employment opportunity issues.

- Discrimination Complaint Procedure

Community Board No. 1 is in compliance with the following minimum standard:

Community Board No. 1 follows the Discrimination Complaint Procedure of the
Brooklyn Borough President’s Office by forwarding EEO complaints to the Brooklyn Borough
President’s EEO Office for investigation.

Posting of Job Vacancies

Comumunity Board No. 1 is in compliance with the following minimum standard:

Community Board No. 1 posts job vacancies in its office and the Borough President’s
Office.



EEQ Tag-Line on Job Recruitment Literature

No jobs were advertised during the past two years. However, Community Board 1
indicated that it uses the EEQ tag-line when advertising job vacancies.

Conclusion -

Pursuant to Chapter 36 of the New York City Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 1 with the minimum standards established by the Equal Employment Practices
Commission, your agency is in complete compliance. Therefore we have no recommendations
for corrective actions.

Please forward written acknowledgement of this preliminary determination within thirty
days. Also forward a copy of your response to Sandra Chapman, EEO Officer, and Office of the
Brooklyn Borough President.

In closing, we want to thank you and your staff for your cooperation.

Sinc%/fcfly;} "

irnest F. Hart, Esq.
Chair

Attachment
c: Gerald A. Esposito, Dls‘mct Manager
Sandra Chapman, EEC Officer, Brooklyn BPO



BROOOKLYN COMMUNITY BOARD

Community Board #2

e [etter of Preliminary Determination March 12, 2009



EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Street, 14t Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212) 788-8652

Ernest F. Hart, Esq. Abraham May, Jr.
Chatr ) Executive Director
Angela Cabrera Charise Hendricks, PHR
Cesar A. Perez, lsq. Deputy Director
Veronica Villanueva, Esq. Judith Garda Quifionez, Esqg.

Commissioners . Counsel

March 12, 2009

John Dew, Chairperson

Brooktyn Commumity Board No. 2
350 Jay Street, 8th Floor
Brooklyn, New York 11201

Re: Resolution #09/02-012/CB No. 2: Pfeliminary Determination Pursuant to the Desk Audit of
Brooklyn Community Board No. 2 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards:

Dear Chairperson Dew:

Pursuant to the New York City Charter, the Equal Employment Practices Commission
(EEPC) is empowered to audit and evaluate the employment practices, programs, policies, and
" procedures of city agencies and their efforts to ensure fair and effective equal employment
opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d )(2) and (5)).

The Charter defines City agency as any “agency of government, where the majority of
the board members of such agency are appointed by the mayor or sexrve by virtue of being city '
officers or the expenses of which are paid in whole or in part from the city treasury.”
Community Boards are funded by the City of New York and are therefore considered city -

“agencies pursuant to Chapter 36, Section 831(a) of the New York City Charter.

Inasmuch as community boards have small. staff sizes -- the authorized permanent
headcount is not more than five employees -- this Commission has determined that our standard
audit procedure would be inappropriate. - Therefore, this Commission has established a set of
“Minimum Equal Employment Opportunity Standards for Community Boards.”  Those
‘Standards were shared with the EEO Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



our desk audit questionnaires and issued audit recommendations 1o their respective community
boards. The Standards require that Community Boards:

1. Follow the Borough President’s Equal Employment Opportunity Policy;

2. Post the Borough President’s Equal Employment Opportunity Policy Statemnent in their
offices; '

3. Consult with the Borough President’s Equal Employment Opportunity (EEO) Officer on
all equal employment opportunity issues;

4.  Follow the Discrimination Complaint Procedure of the Borough President’s Office by
referring complainants to the Borough President’s EEO Office;

5. Post job vacancies in their offices and the Borough President’s Office; and

6. Use the EEO tag line when advertising job vacancies.

This letier containg the preliminary determinations of the EEPC staff pursuant to its desk
audit of compliance by Community Board No. 2 with the above minimum standards. A desk
audit . questionnaire (Attachment #1), consistent with the aforementioned standards, was
forwarded to Community Board No. 2 on December 29, 2008. The completed questionnaire was
received on January 13, 2009. The following preliminary .determinations indicate where
Comnumity Board No. 2 has complied or failed to comply, in whole or in part, with the

minimuimn standards. B

Recommendations for corrective actions included in this letter are consistent with the
aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
and the equal employment opportunity requirements of the Federal, State and City regulations.

Scope and Methodology

Audit methodology included an analysis of Community Board No. 2’s. responises to 10
specific desk audit questions and a request for 4 attachments.

Description of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried support staff to administer their district office, which works to resolve the service
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
‘municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to histher community board.



Community Board No. 2 has one male and three female employeeé. These employees
identified their ethnicities as Hispanic (3) and African American (1).

PRELIMINARY DETERMINATION
Following are the preliminary determinations with the required corrective actions and
recommendations, pursuant to Community Board No. 2°s compliance with the aforementioned
Minimum Equal Employment Opportunity Standards for Community Boards:
Equal Employment Opportunity Policy
Community Board No. 2 is in compliance with the following minimum standard:

Community Board No. 2 follows the Brooklyn Borough President’s Equal Employment
Opportunity Policy and makes the policy available to its employees. _

Statement Posting.

Community Board No. 2 is in partial compliance with the following minimum standard:

Community Board No. 2 indicated that it posts the Brooklyn Borough President’s Equal
Employment Opportunity Policy Statement in its office. However, upon request (Questionnatre
pe. 3, Q.A), Community Board No. 5 did not provide a copy of the policy statement posted by its
office. Corrective Action is Required.

Recommendation: Community Board No. 2 should post the enclosed Brooklyn Borough
President’s EEO Policy Statement in its office.

Liaison with B‘brough President’s EEO Office

Commiunity Bodrd No. 2 is in compliance With‘ the following minimum standard:

Community Board No. 2 consults with the Borough President’s Equal Employment
Opportunity (EEO) Officer on all equal employment opportunity issues. '

Discrimination Complaint Procedure

Community Board No. 2 is in compliance with the following minimum standard:

Community Board No. 2 follows the Discrimination Complaint Procedure of the
Brooklyn Borough President’s Office by forwarding EEO complaints {o the Brooklyn Borough
President’s EEO Office for investigation.



Posting of Job Vacancies

Community Board No. 2 is in compliance with the following minimum standard:

Community Board No. 2 posts job vacancies in its office and the Borough President’s
Office.

EEO Tag-Line on Job Recruitment Literature

No jobs were advertised during the past two years. However, Community Board 2
indicated that it uses the EEO tag-line when advertising job vacancies. '

SUMMARY OF RECOMMENDED CORRECTIVE ACTIONS:

1. Community Board No. 2 should post the enclosed Brooklyn Borough President’s EEO Policy
Statement in its office.

Conclusion

Pursuant to Chapter 36 of the New York City Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 2 with the minimum standards established by the Equal Employment Practices
Commission, we respectfully request your response to the aforementioned preliminary
determination. Your response should indicate how Community Board No. 2 will implement the
recommendation. ' '

Please forward your response within thirty days. Also forward a copy of your response to
Sandra Chapman, EEO Officer, Office of the Brookiyn Borough President.

In closing, we want to thank you and your staff for your cooperation.

Attachment
c: Walter Campbell, District Manager
Sandra Chapman, EEO Officer, Brooklyn BPO



EQUAL EMPLOYMENT PRACTICES COMMISSION
DESK AUDIT of BROGKLYN COMMUNITY BOARDS
{From January 1. 2006 to December 31, Z008)

Brooklyn :
Community Board #_2 Address: 350 Jay Street, 8th Floor
Brooklyn, Wew York 11201

Chairperson:_John Dew District Manager: Robert Perris

1. Number of employees: three

2. Ethnic and Gender composition of staff

Caucasian__~  Asian-American_____ African-American__*
Hispanic__ 1 Native American Other
Male_ 1 Female_ 2

3. Does your office follow the Borough President’s Equal Employment Opportunity Policy?

Yes XX No

4. |sthe Borough President’s Equal Employment Opportunity Policy available to employees?

Yeg XX No

5. Do you post the Borough President’s Equal Employment Opportunity Policy Statement?

Yes XX NO

6. Does the Community Board Chairperson or his/her designee consult with the Borough
President’s Equal Employment Opportunity (EEOQ) Officer on all EEO issues?

Yes KX NO



7. Does your office forward internal employment discrimination complaints to the Borough
Presidents’ EEO Officer for investigation?

Yes_  xx No _

8. Does your office post job vacancies in your office and the Borough President’s office?

Yes XX No

9. Does your office use the EEO tagline when advertising job vacancies?

Yes XX No

10. Describé any other EEQ activities you have undertaken in last two years

All staff received EEQ training when last offered by the Borough President's
office, spring/sugmer 2007. :
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Confirmation
| hereby confirm that the above infermation is true and accurate.

[ 2-7- 09

Chairpersen's Signature Date



OFFICE OF THE BROOKLYN BOROUGH PRESIDENT
August 16, 2008

Dear Finployees:

It is the policy of the Office of the Brooklyn Borough President, to be an equal opportunity employer.
In keeping with tkis policy, the Office of the Brooklyn Borough President has and will continue to administer
all personnel pelicies, practices and benefits of employment in a non-discrimipatory mannet.

[ am fully committed to preventing discrimination by ensuring that afl employees are aware of their
rights and obligations and by encouraging a work environment that tolerates and appreciates differences
among eiployees. The Bqual Employment Opportunity (EEO) Policy of'ihe Office of the Brooklyn
Borough President reflects the federal, state and local laws that prohibit discrimination in employment and the
City of New York’s EEO Policy. B " '

As borough president, I reaffirm this agency’s strong commitment to maintaining fair employment
practices for all its employees and job applicants. All personnel are required to work to maintain an

atmosphere of appreciation of the diversity reflected in our staff and to comply with the letter and the spiritof =

this policy. Managers and supervisors are directed to make all employment decisions in accordance with the
agency’s EEO Policy and to ensure compliance with this policy in their areas of responsibility.

Acts of unlawful discrimination or harassment among employees will not be tolerated. Behavior of
this nature is a form of misconduct and is subject to disciplinary action up to and including termination of
employment. Community Service Center Director and EEO Officer, Sandra Chapman, who is responsible for
coordinating the Office program can be reached at (718) 802-3884. In addition, Planning and Development
Deputy Direstor 2nd EEOQ Counselor, Richard Bearak, can be contacted at (718) 802-4057 to discuss policies

and practices.

The implementation of the enclosed EEQ Policy is one of my highest priorities and has my full
support. The policy is updated to include additional protected status categories, which are genetic
predisposition, m'litary status, and status ag a victim of domestic violence, sex offense or stalking. Employees
may find additional EEOQ resources such as the downloadable bookiet titled “About EEOQ: What You May Not
Know,” by accessing the City of New York’s website at www.nve gov/btml/deas/html/rescurces/eeo.shtml.

] encourage all enployees and those of the 18 Brooklyn community boards to contact Sandra or Richard to

_address any issues and complaints of ilegal discrimination. , 3 //

MM/sc
Enclosure: EEO Policy




BROOOKLYN COMMUNITY BOARD
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EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Street, 14t Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212) 788-8652

Ernest F. Hart, Esq. ‘ * Abraham May, Jr.
Chair - Executive Director
Angela Cabrera Charise Hendricks, PHK
Cesar A. Perez, Esq. Deputy Divector
Veronica Villanueva, Esq. . Judith Garcia Quifionez, Esq.
Commissioners : : Counsel

March 12, 2009

Henry L. Butler, Chairperson
Brooklyn Community Board No. 3
1360 Fulton Street, Room 202
Brooklyn, New York 11216

Re: Resolution #09/03-012/CB No. 3: Preliminary Determination Pursuant to the Desk Audit of
Brooklyn Community Board No. 3 and its compliance with the Equal Employment Practices
Commission’s Minimumn Standards for Equal Employment Opportunity by Community Boards.

Dear Chairperson Butler:

Pursuant to the New York City Charter, the Equal Employment Practices Commission

(EEPC) is empowered to audit and evaluate the employment practices, programs, policies, and

procedures of city agencies and their efforts to ensure fair and effective equal employment

_opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d)(2) and (5)). '

The Charter defines City agency as any “agency of government, where the majority of
the board members of such agency are appointed by the mayor or serve by virtue of being city
officers or the expenses of which are paid in whole or in part from the city treasury.”
Community Boards are funded by the City of New York and are therefore considered city
agencies pursuant to Chapter 36, Section 831(a) of the New York City Charter.

Inasmuch as community boards have small staff sizes -- the authorized permanent
headcount is not more than five employees -- this Commission has determined that our standard
audit procedure would be inappropriate. Therefore, this Commission has established a set of
“Minimum Equal Employment Opportunity Standards for Community Boards.”  Those
Standards were shared with the EEQ Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



our desk audit questionnaires and issued audit recommendations to their respective community
boards. The Standards require that Community Boards:

1. Follow the Borough President’s Equal Employment Opportunity Policy;

2. Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices;

3. Consult with the Borough President’s Equal Employment Opportunity (EEO) Officer on
all equal employment opportunity issues;

4. Follow the Discrimination Complaint Procedure of the Borough Pres1dent s Office by
referring complainants to the Borough President’s EEO Office; -

5. Postjob vacancies in their offices and the Borough President’s Office; and

6. Use the EEQ tag line when advertising job vacancies.

This letter contains the preliminary determinations of the EEPC staff pursuant to its desk
audit of compliance by Community Board No. 3 with the above minimum standards. A desk
audit - questionnaire (Attachment #1), consistent with the aforementioned standards, was
forwarded to Community Board No. 3 on December 29, 2008. The completed questionnaire was
réceived on January 26, 2009, The following preliminary determinations indicate where
Community Board No. 3 has complied or failed to comply, in whole or in part, with the
minimum standards.

Recommendations for corrective actions included in this letter are consistent with the
aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
and the equal employment opportunity requirements of the Federal, State and City regulations.

Scope and Methodology

Audit methodology included an analysis of Community Board No. 3’s responses to 10
specific desk audit questions and a request for 4 attachments.

Description of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried support staff to administer their district office, which works to resolve the service
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his’her community board.



Community Board No. 3 has three female employees. These employees identified their
cthnicity as African American.

PRELIMINARY DETERMINATION

Following are the preliminary determinations with the required corrective actions and
recommendations, pursuant to Community Board No. 3’s compliance with the aforementloned
Minimum Equal Employment Opportunity Standards for Community Boards:

Equal Employment Opportﬁnity Policy

Community Board No. 3 is in compliance with the following minimum standard:

Community Board No. 3 follows the Brooklyn Borough President’s Equal Employment
Opportunity Policy and makes the policy available to its employees.

Statement Posting
Community Board No. 3 is in compliance with the following minimum standard:

Community Board No. 3 posts the Brooklyn Borough President’s Equal Employment
Opportunity Policy Statement in its office.

Liaison with Borough President’s EEO Office

Community Board No. 3 is in compliance with the following minimum standard:

Community Board No. 3 consults with the Borough President®s Equal Employment
Opportunity (EEO) Officer on all equal employment opportunity issues.

Discrimination Complaint Procedure

Community Board No. 3 is in compliance with the following minimum standard:

Community Board No. 3 follows the Discrimination Complaint Procedure of the
Brooklyn Borough President’s Office by forwarding EEO complaints to the Brooklyn Borough
President’s EEO Office for investigation.

Posting of Job Vacancies

Community Board No. 3 is in compliance with the following minimum standard:

Community Board No. 3 posts job vacancies in its office and the Borough President’s
Office. ‘



EEQ Tag-Line on Job Recruitment Literature

No jobs were advertised during the past two years. However, Community Board 3
indicated that it uses the EEO tag-line when advertising job vacancies.

Conclusion

Pursuant to Chapter 36 of the New York City Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 3 with the minimum standards established by the Equal Employment Practices
Commission, your agency is in complete compliance. Therefore we have no recommendations

for corrective actions.

- Please forward written acknowlédgerhent of this preliminary determination within thirty
days. Also forward a copy of your response to Sandra Chapman, EEO Officer, and Office of the

Brooklyn Borough President.

In closing, we want to thank yoﬁ and your staff for your cooperation.

Sinegrelx

Emest F. Hart, Esq.
Chair

Attachment
c: Charlene Phillips, District Manager
Sandra Chapman, EEO Officer, Brooklyn BPO



EQUAL EMPLOYMENT PRACTICES COM MISSIQ;N OW
'DESK AUDIT of BROOKLYN COMMUNITY BOARD&* f\ D
(From Januarv 1, 2006 to December 31, 2008)%

Community Board # 3 Address: _1360:‘Fulton Street, Room 202

Brooklyn, NY 11216

Chairperson:_Henry L. Butler District Manager;_Charlene Phillips

1. Number of employees: 3

2: Ethnic and Gender composition of statf

Caucasian Asian-American Africa-nﬂi\.'merican X
Hispanic Native American Other
Male Female X

3. Does your office follow the Borough President’s Equat Employment Opportunity Policy?

Yes x No

4. |sthe Borough President’'s Equal Employment Opportunity Policy available to empioyees?

Yes X No

5. Do you post the Borough President’s Equal Employment Opportunity Policy Statement?

Yes x : No

6. Does the Community Board Chairperson or his/her deSlgnee consult with the Borough
President’s Equal Empioyment Opportunity (EEO) Officer on all EEQ issues?

Yes x NO



7. Does your office forward internal employment discrimination complaints to the Borough
Presidents’ EEQ Officer for investigation?

Yes_pn/a No___

8. Does your office post job vacancies in your office and the Borough President’s office?

Yes x No

9. Does your office use the EEOQ tagline when advertising job vacancies?

Yes  x - No

10. Describe any other EEO activities you have undertaken in {ast two years

n/a

Confirmation .
I hereby confirm that the above infermation is true and accurate.

ﬂ%/m%% Bulley l //7/( )ch

Chawperson s S@nature ' Date



BROOOKLYN COMMUNITY BOARD

Community Board #4

e Letter of Preliminary Determination March 12, 2009



EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Sireet, 14t Floor New York, NY 10006
Telephone: (212) 788-8646 Tax: (212) 788-8652

Ernest F. Hart, Esq. Abraham May, Jr.
Chair ’ Executive Director
Angela Cabrera ) Charise Hendricks, PHR
Cesar A. Perez, Esq. Depnety Director
Veronica Villanueva, Esq. Judith Garcia Quitionez, Esq.
Commissioners ' Counsel

March 12, 2009

Julie Dent, Chairperson

Brooklyn Community Board No. 4
315 Wyckoff Avenue

Brooklyn, New York 11237

Re: Resolution #09/04-012/CB No. 4: Preliminary Determination Pursuant to the Desk Audit of
Brooklyn Community Board No. 4 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards.

Dear Chairperson Dent:

Pursuant to the New York City Charter, the Equal Employment Practices Commuission
(EEPC) is empowered to audit and evaluate the employment practices, programs, policies, and -
procedures of city agencies and their efforts to ensure fair and effective equal employment
opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d)(2) and (5)).

The Charter defines City agency as any “agency of government, where the majority of
the board members of such agency are appointed by the mayor or serve by virtne of being city
officers or the expenses of which are paid in whole or in part from the city treasury.”
Community Boards are funded by the City of New York and are therefore considered city
agencies pursuant to Chapter 36, Section 831(a) of the New York City Charter.

Inasmuch as community boards have small staff sizes - the authorized permanent
-headcount 1s not more than five employees -~ this Commission has determined that our standard
audit procedure would be inappropriate. Therefore, this Commission has established a set of
“Minimum Equal Employment Opportunity Standards for Community Boards.”  Those
Standards were shared with the EEO Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



our desk audit questionnaires and issued audit recommendations to their respective community
boards. '

The Standards provide that Community Boards must:
1. ‘Follow the Borough President’s Bqual Employment Opportunity Policy Statement;

2. Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices; ' :

3. Consult with the Borough President’s Equal Employment Opportunity (EEO) Officer on
all equal employment opportunity issues; ' :

4. Follow the Discriminatioﬁ Complaint Proceciure of the Borough President’s Office by
referring complainants to the Borough President’s EEO Office;

5. Post job vacalncies n theii offices and the Borough President’s Ofﬁce; and

6. Use the EEQ tag line when advertising job vacancies. |
This letter contains ﬂ_ﬁe preliminary determinations of the EEPC staff pursuant fo its desk

audit of compliance by Community Board No. 4 with the above minimum standards. A desk
audit questionnaire (Attachment #1), consistent with the aforementioned standards, was
forwarded to Community Board No. 4 on December 29, 2008. The completed questionnaire was
received on March 5, 2009. The following preliminary detetminations indicate where
Community Board No. 4 has complied and failed to comply, in whole or in part, with the

minimum standards. ‘ , '

Récommenda_tions for corrective actions included in this letter are consistent with the
aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
and the equal employment opportunity fequirements of the Federal, State and City regulations. i

Scope and Methodology

Audit methodology included an analysis of Commnunity Board No. 4’s responses to 10
specific desk audit questions and a request for 4 attachments.

Description of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried support staff to administer their district office, which works to resolve the service
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his/her community board.



Community Board No. 4 has two male and two female employees These employees
identified their ethnicities as Hispanic and African American. -

PRELIMINARY DETERMINATION

Following are the preliminary determinations with the required corrective actions and
recommendations, pursuant to Community Board No. 4’s compliance with the aforementioned
Minimum Equal Employment Opportunity Standards for Community Boards:

Equal Employment Opportunity Policy Statement

Community Board No. 4 is in compliance with the following minimum standard:

Community Board No. 4 follows the Brooklyn Borough President’s Equal Employment
Opportunity Policy and makes the policy available to its employees.

~ Statement Posting

Community Board No. 4 is in compliance with the following minimum standard:

Community Board No. 4 posts the Rmoklyn Rorough President’s Equal Employment
Opportunity Policy Statement in its office. ' : ' :

Liaison with Borough President’s EEO Office

Communitv Board No. 4 is in compliance with the _followin,q minimurn standard:

Community Board No. 4 consults with the Borough President’s Equal Employment
Opportunity (EEO) Officer on all equal employment opportunity issues.

Discrimination Compiaint Procedure

Community Board No. 4 is in compliance with the following minimum standard:

Community Board No. 4 follows the Discrimination Complaint Procedure of the
Brooklyn Borough President’s Office by forwarding EEO complaints to the Brooklyn Borough
President’s EEQ Office for investigation.

Posting of Job Vacancies

Commumtv Board No. 4is1in comphance with the followm,q minimum standard:

Community Board No. 4 posts job vacancies in its office and the Borough President’s
Office.



EEO Tag Line on Job Recruitment Literature

No jobs were advertised during the past two years. As positions become available,
Commuhity Board 4 should use the EEO tagline in its advertisements.

Conclusion

Pursuant to Chapter 36 of the New York City Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 4 with the minimum standards established by the Equal Employment Practices
Commission, your agency is in complete compliance. Therefore, we have no recommendations
for corrective action.

Please forward written acknowledgement of this preliminary determination within thirty
days. Also forward a copy of your response to Sandra Chapman, EEO Officer, Office of the
Brooklyn Borough President. '

In closing, we want to thank you and your staff for your cooperation.

FZN
Emiest F. Hart, Esq.

Attachment _ .
¢: Nadine Whitfield, District Manager
Sandra Chapman, EEO Officer, Brooklyn BPO
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EQUAL EMPLOYMENT PRACTICES COMMISSION i
DESK AUDIT of BROOKLYN COMMUNITY BOARDS e
gm)mianu_am_wm&@gemejﬁi,zgc_& B

: {
Community Board #ﬁ__«i Address: 315 w'ﬁ_{ X Q,ég__ XQ_Z@__; (U

f
SR

Chairperson:‘dgllla I}&U'IL District Manager:_ Mgdf’gg_ l()

3.8

1, Number of employees!

2. Etnnic and Gender composition of staff

Caucasian Agian-American African-America n,/
Hispanic Native American Other
Male Female >l

3. Does your office follow the Borough President’s Equal Employment Opportu nity Policy?

Yos o~ No

4. |s the Borough President's Equal Employment Opportunity

Policy available to employees?

No

Yes

5. Do you postthe Borough President’s Equal Employment Opportunity Policy Statement?

Yesﬂ;‘{ No

er designee consult with the Borough

6. Does the Community Board Chairperson or his/h
Officer on alt EED issues”

President’s Eaqual Employment Opportunity (EEO}

Yes ,l No

7. Does your office forward internal employment discrimination complaints to the Borougn
Presidents’ EEO Officer for investigation?



Yesp?j/ No | (W M Ve M[/&f«&ﬂ@wnéeei 7
' ﬂbbmﬁﬁevn>

8. Does your office post job vacancies in your office and the Borough President’s office?

Yes V/ No

9. Does your office use the EEO tagline when advertising job vacancies?

Yes No

10. Describe any other EEO activities you have undertaken in last two years

We've attended WWKWM /UWWW pred

i

Confirmation -
I hereby confirm that the above information is true and accurate.

/ ' ;
g //;f’ e 37‘ L
Ll v 3400
Chazrpeéon s Slgnature ' Date
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- EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Reclor Street, 14t Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212) 788-8652

Ernest F. Hart, Esq. ‘ Abraham May, Jr.
Chair Executive Director
Angela Cabrera Charise Hendricks, PHR
Cesar A. Perez, Fsq. ' Deputy Director
Verenica Villanueva, Esq. . }udlth Garcia Quifionez, Esq.
Commissioners . Counsel

March 12, 2009

Nathan Bradley, Chairperson
Brooklyn Community Board No. 5
127 Pennsylvania Ave

Brooicivn, New York 11207

Re: Resolution #09/05-012/CB No. 5: Preliminary Determination Pursuant to the Desk Audit of
Brooklyn Community Board No. 5 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards.

Dear Chairperson Bradley:

Pursuant to the New York City Charter the Equal Employment Practices Commission
(EEPC} is empowered to audit and evaluate -the employment practices, programs, policies, and
procedures of city agencies and their efforts to ensure fair and effective equal employment
opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d )(2) and (5)).

The Charter defines City agency as any “agency of government, where the majority of
the board members of such agency are appointed by the mayor or sexve by virtue of being city -
officers or the expenses of which are paid in whoie or in parl from the city treasury.”
Community Boards are funded by the City of New York and are therefore considered city
ageneies pursuant to Chapter 36, Section 831(a) of the New York City Charter.

Tnasmuch as community boards have small staff sizes -- the authorized permanent
headeount is not more than five employees - this Commission has determined that our standard
audit procedure would be inappropriate. Therefore, this Commission has established a set of
“Minimum Equal Employment Opportunity Standards for Commumity Boards.”  Those
Standards were shared with the EEO Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



our desk audit questionnaires and issued audit recommendations to their respective community
boards. The Standards require that Community Boards:

1. Follow the Borough President’s Equal Employment Opportunity Policy;

2. Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices;

3. Consult with the Borough President’s Equal Employment Opportunity (EEO) Officer on
all equal employment opportunity issues;

4, Follow the Discrimination Complaint Procedure of the Borough President’s Office by
referring complainants to the Borough President’s EEO Office;

5. Post job vacancies in their offices and the Borough President’s Office; and -

6. Use the EEO tag line when advertising job vacancies. - 7

Fig A‘l

This letter contains the preliminary deternyinations of the EEPC staff pursuant ¢ to-its desk
audit of compliance by Community Board No. 5 with the above minimum standards. A desk
audit questionnaire (Attachment #1), consistent with the aforementioned standards, was
forwarded to Community Board No. 5 on December 29, 2008. The completed questionnaire was
received on January 13, 2009. The following preliminary determinations indicate where
Commumty Board No. 5 has complied or faﬂed to comply, in whole or in part, with the
minimum standards :

Recommendations for corrective actions included in this lefter are consistent with the
‘aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
~ and the equal employment opportunity requirements of the Federal, State and City regulations.

Scope and Methodology

Audit methodology inclideéd an analysis of Community Board No 5’s responses to 10
specific desk audit questions and a request for 4 attachments.

Description of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried support staff to administer their district office, which works to resolve the service
delivery problers of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his/her community board.



: Community Board No. 5 has one male and three female employees. These employees
identified their ethnicities-as Hispanic (3) and African American (1). '
PRELIMINARY DETERMINATION

Following are the preliminary determinations with the required corrective actions and
recommendations, pursuant to Community Board No. 5’s compliance with the aforementioned
Minimum Equal Employment Opportunity Standards for Community Boards:

Equal Employment Opportunity Policy

Community Board No. 5 is in compliance with the following minimum standard:

Community Board No. 5 follows the Brooklyn Borough President’s Equal Employment
Opportunity Policy and makes the policy avaﬂable to its employees.

Statement Posting

Community Board No. 5 is in partial compliahce with the follov{ring' minimum standard:

Community Board No. 5 indicated that it posts the Brooklyn Borough President’s Equal
Employment Opportunity Policy Statement in its office. However, upon request (Questionnaire
pe. 3, Q.A), Community board no. 5 did not provide a copy of the policy statement posted by its
ofﬁce Corrective Action is Required.

Recommendation: Community Board No.5 should post the enclosed Brooklyn Borough
President’s EEO Policy Staternent in its ofﬁce

Liaison with Borough President’s EEO Office

Community Board No. 5 is in compliance with the following minimum standard:

Community Board No. 5 consults with the Borough President’s Equal Employment
Opportunity (EEQ) Officer on all equal employment opportunity issues.

Discrimination Complaint Procedure

Community Board No. 5 is in compliance with the following minimum standard:

Community Board No. 5 follows the Discrimination Complaint Procedure of the
Brooklyn Borough President’s Office by forwa:rdmg EEQ complaints to the Brooklyn Borough
President’s EEO Office for investigation.



Posting of Job Vacancies

- Community Board No. 5 is in compliance with the following minimum standard:

Community Board No. 5 posts job vacancies in its office and the Borough President’s
Office.

EEQ Tag-Line on Job Recruitment Literature

No jobs were advertised during the past two years. However, Community Board 35
indicated that it uses the EEO tag-line when advertising job vacancies.

SUMMARY OF RECOMMENDED CORRECTIVE ACTIONS:

1. Community Board No. 5 should post the enclosed Brooklyn Borough President’s EEO Policy
~ Statement in its office. o
‘Conclusion
Pursuant to Chapter 36 of the New York City Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 5 with the minimum standards established by the Equal Employment Practices

Commission, we respectfully request your response to the aforementioned preliminary
determination. "Your response should indicate how Community Board No. 5 will implement the

recommendation.

Please forward your response within thirty days. Also forward a copy of your respense to
Sandra Chapman, EEQ Officer, Office of the Brooklyn Borough President.

In closing, we want to thank you and your staff for your cooperation.

Sincerel

Ernest F. Hart, Esq.
Chair

Attachment
c: Walter Campbell, District Manager
Sandra Chapman, EEO Officer, Brooklyn BPO



FQUAL EMPLOYMENT PRACTICES COMMISSION
DESK AUDIT of RROOKLYN COMMUNITY BOARDS
(Evom January 1. 2006 tc December 31, 2008)

s

CommunityBand# j ~_ Address: /:2 7 MfVaW_aj ol

ﬁ/um% W\M /’/.91«?71
Chairperson:/\féﬂ*f%ﬂw B/Z&afzgf’a\/ Districtl\/lanagerswm WW

1. Numberbfemp%oyees:, f

2. Ethnic and Gender composition of staff

: . ) . /
Caucasian Asian-American African-American_ /
Hispanic 3 Native American_____ Other
Male [ Female 3

3. Does your office follow the Borough Preéident’s Equal Employment Opportunity Policy? B

Yes / _ No___

4. |s the Borough President’s Equal Employment Opportunity Policy available to employees?

Yes JZ_ | No__

5. Do you post the Borough President’s Equal Employment Opportunity Policy Statement?

Yes No

6. Does the Community Board Chairperson or his/her designee consult with the Borough
President’s Equal Employment Cpportunity {EEO} Officer on all EEQ issues?

Yes 1/ No



7. Does your office forward internal employment discrimination compiaints to the Borough
Presidents’ EEO Officer for investigation?

Yes_\Z' NO_

8. Daes your office post job vacancies in your office and the Borough President’s office?

Yes_;\,l No

9." Does your office use the EEO tagline when advertising job vacancies?

Yes_y/ No
- 10. Describe any other EEQO activities you have undertaken in last two years

N o

Confirmation
| hereby confirm that the above information is true and accurate.

} 1/ L oap _
fLCZ“jAM— ; ,,g’v‘% /”"’C‘—-Of

Chairperson’s Signaturg Date

2
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EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Street, 14 Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212) 785-8652

EmestF. Hart, Esq. i Abraham May, Jr.

Chair : Executroe Director

Angela Cabrera ’ ) Charise Hendricks, FHR

Cesar A. Perez, Esq. : Deputy Direcior

Veronica Villanueva, Esq. Judith Garcia Quifionez, Esq.

Commissioners Counsel
March 12, 2009

Richard S. Bashner, Chairperson
Brooklyn Community Board No. 6
250 Baltic Street

Brooklyn, New York 11201

Re: Resolution #09/06-012/CB No. 6: Preliminary Determination Pursuant to the Desk Audit of
Brooklyn Community Board No. 6 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards.

Dear Chairperson Baghner:

Pursuant to the New York City Charter, the Equal Employment Practices Commission
(EEPC) is empowered to audit and evaluate the employment practices, programs, policies, and
procedures of city agencies and their efforts to ensure fair and effective equal employment
opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d)}(2) and (5)).

The Charter defines City agency as any “agency of govemment, where the majority of
the board members of such agency are appointed by the mayor or serve by virtue of being city
officers or the expenses of which are paid in whole or in part from the city treasury.”
Community Boards are funded by the City of New York and are thercfore considered city
agencies pursuant to Chapter 36, Section 831(a) of the New York City.Charter.

Inasmuch as community boards have small staff sizes -- the authorized permanent
headcount is not more than five employees -- this Commission has determined that our standard
audit procedure would be inappropriate. Therefore, this Commission has established a set of

" “Minimum Equal Employment Opportunity Standards for Community Boards.” Those
Standards were shared with the EEO Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Conumission distributed



our desk audit questionnaires and issued audit recommendations to their respective community
boards. The Standards require that Community Boards:

1. Follow the Borough President’s Equél Employ‘rhent Opportunity Policy;

2. Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices; '

3. Consult with the Borough President’s Equal Employment Oppertunity (EEO) Officer on
all equal employment opportunity issues;

4. Follow the Discrimination Complaint Procedure of the Borough President’s Office by
referring complainants to the Borough President’s EEO Office;

5. Post job vacancies in their offices and the Borough President’s Office; and
6. Use the EEO tag line when advertising job vacancies.

This letter contains the preliminary determinations of the EEPC staff pursuant to its desk
- audit of compliance by Community Board No. 6 with the above minimum standards. A desk
audit questionnaire (Attachment #l), consistent with the  aforementioned standards, was
forwarded to Community Board No. 6 on December 29, 2008. The completed questionnaire was
received on March 4, 2009. The following prehmma;ry determinations indicate where
Community Board No. 6 has complied and failed to comply, in whole or in part, with the
minimum standards. ' ' '

Recommendations for corrective actions included in this letter are consistent with the
- aforementioned ‘Minimum Equal Employment Opportunity Standards for Community Boards
and the equal employment opportunity requirements of the Federal, State and City regulations.

‘Scope and Methodology

Audit methodology included an analysis of Community Board No. 6’s responses to 10
specific desk audit questions and a request for 4 attachments.

DeScription of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
- salaried support staff to administer their district office, which works to' resolve the service
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his/her community board.



Community Board No. 6 has two male and two female employees. These employees
identified their ethnicities as Caucasian (1), Hispanic (1), African American (1), and “Other” (1).

PRELIMINARY DETERMINATION

Following are the preﬁminary determinations with the required corrective actions and
recommendations, pursuant to Community Board No. 6’s compliance with the aforementioned
Minimum Equal Employment Opportunity Standards for Community Boards:
Equal Employment Opportunity Policy Statement

Community Board No. 6 is not in compliance with the following minimum standard:

Community Board No. 6 does not follow the Brooklyn Berough President’s Equal
Employment Opportunity Policy and does not make the policy available to its employees.

‘Recommendation: Community Board No. 6 should follow the Borough President’s
Equal Employment Opportunity Policy and make the policy available to its employees.

Siatementi Fosiing

Community Board No. 6 is not in compliance with the following minimum standard:

Community Board No. 6 did not provide a copy of an EEO policy statement posted by its
office and indicated that it does not post the Brooklyn Borough President’s Equal Employment
Opportunity Policy Statement in its office. Corrective Action is Required.

Recommendation: Community'Board No. 6 should post the enclosed Brooklyn Borough -
President’s EEO Policy Statement in its office. ' '

Liaison with Borough President’s EEO Office

Comimunity Board No. 6 is not in compliance with the following minitium standard:

Community Board No. 6 indicated that it has never had a need to consult with the
Borough President’s Equal Employment Opportunity (EEO) Officer on EEO issues.

Recommendation: Community Board No. 6 should consult with the Borough President’s
Equal Employment Opportunity (EEO) Officer on all equal employment opportunity issues.

Discrimination Complaint Procedure

Community Board No. 6 indicated that it has never had a complaint. Community Board
No. 6 should follow the Discrimination Complaint Procedure of the Brooklyn Borough
President’s Office by forwarding future EEO complaints to the Brooklyn Borough President’s
EEO Office for investigation.



Posting of Job Vacancies

Community Board No. 6 is in compliance with the following minimum standard:

Community Board No. 6 posts job vacancies in its office and the Borough President’s
Office. '

EEO Tag Line on Job Recruitment Literature

No jobs were advertised during the past two years. However, Community Board 6
mdlcated that it uses the EEO tagline when adverhsmg job vacancies.

SUMMARY OF RECOMMENDED CORRECTIVE ACTIONS:

1. Community Board No. 6 should follow the Borough President’s Equal Employment
Opportunity Policy and make the policy available to its employees.

2. Community Board No. 6 should post the enclosed Brooklyn Borough President’s EEO Policy
Statement in its office.

pommwfuLy Board No. 6 should consult with the Borough President’s Eqaal Empl yment
Opportunity (EEO) Officer on all equal employment opportunity issues.

a2

Conclusion

Pursuant to Chapter 36 of the New York CIty Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 6 with the minimum standards established by the Equal Employment Practices
Commission, we respectfully request your ‘response to the aforementioned ' preliminary
determinations. Your response shotild indicate how Community Board No. 6 will implement
these recommendations. : '

Please forward your response within thirty days. Also forward a copy of your response to
Sandra Chapman, EEO Officer, Office of the Brooklyn Borough President.

In closing, we want to thank you and your staff for your cooperation.
Sincegely, '
Frest F. Hart, Esq.
Chair
Attachment

¢: Craig Hammerman, District Manager
Sandra Chapman, EEO Officer, Brooklyn BPO
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EQUAL EMPLOYMENT PRACTICES COMMISSION Y
DESK AUDIT of BROOKLYN COMMUNITY BOARDS ﬂ‘“
(From January 1. 2006 to December 314, Q‘E)ﬁ} \ 0

e

Community Board #___6K Address: 250 Baltic Street

Brooklyn, NY 11201-6401

Chairperson:_Richard S. Bashner District Manager,__Craig Hammerman

1. Number of employees: _ &

Asian-American. O African-American_1

i

Caucasian

Hispanic__1  Native American_0__ Other_1

Male 2 | " Female_ 2

3. Does your office follow the Borough Preéident‘s Equai Employment Opportunity Policy?

Yes NG We do not have the Borough President's
) Equal Employment Opportunity Policy

4. |s the Borough President’s Equal Employment Opportunity Policy available to employees?

Yes No  x

5. Do you post the Borough President's Equal Employment Opportunity Policy Staternent?

Yes: No X

6. Does the Community Board Chairperson or his/her designee consult with the Borough
President’s Equal Employment Opportunity (EEO) Officer on all EEQ issues?

- Yes_ No We have never had a need to consult
with anyone



7. Does your office forward internal employment discrimination complaints to the Borough
Presidents’ EEO Officer for investigation?

Yes No We have never had a complaint

8. Does your office post job vacancies in'your office and the Borough Presidents office?

Yes X No 3

9. Does your office use the EEQ tagline when advertising job vacancies?

Yes X No

10. Describe any other EEQ activities you have undertaken in last two years

N/A

L3If

Confirmation ,
| hereby confirm that the above information is true and accurate.

. 3/2/09

Chairperso%ﬁ Signature Date

o
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EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York -
40 Rector Street, 14th Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212) 788-8652

Ernest F. Hart, Esq. Abraham May, Jr.
Chair . Executive Director
Angela Cabrera ) , Charise Hendricks, PHR
Cesar A, Perez, Esq. Deputy Director
Veronica Villanueva, Esq. Judith Garcia Quifionez, Esq.
Commissioners : Counsel

March12, 2009

-Randolph Peers, Chairperson
Brooklyn Community Board No.7
4201 4™ Avenue
Brooklyn, New York 11232

Re: Resolution #09/07-012/CB No. 7: Preliminary Determination Pursuant to the Desk Audit of
Brooklyn Community Board No. 7 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards.

Dear Chairperson Peers:

Pursuant to the New York City Charter, the Equal Employment Practices Commission
(EEPC) is empowered to audit and evaluate the employment practices, programs, “policies, and
opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d)(2) and (5)).

The Charter defines City agency as any “agency of government, where the majority of
the board members of such agency are appointed by the mayor or serve by virtue of being city
officers or the expenses of which are paid in whole or in part from the city treasury.”
Community Boards are funded by the City of New York and are therefore considered city
agencies pursuant to Chapter 36, Section 831(a) of the New York City Charter.

Tnasmuch as community boards have small staff sizes -- the authorized permanent
headcount is not more than five employees -- this Commission has determined that our standard
audit procedure would be inappropriate. Therefore, this Commission has established a set of
“Minimum Equal Employment Opportunity Standards for Community Boards.” Those
Standards were shared with the EEO Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



~ our desk audit questionnaires and issued audit recommendations to their respective community
boards. The Standards require that Community Boards:

1 ~ Follow the Borough President’s Equal Employment Opportunity Policy;

2. Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices;

3. Consult with the Borough President’s Equal Employment Opportunity (EEO) Officer on
all equal employment opportunity issues;

4, Follow the Discrimination Complaint Procedure of the Borough President’s Office by
referring complaunants to the Borough President’s EEO Office;

5. . Postjob vacancies in their offices and the Borough President’s Office; and
6. Use the EEO tag line when advertising job vacancies.

This letter contains the preliminary detenmnatmnb of the EEPC staff pursuant to its desk
audit of compliance by Community Board No. 7 with the above minmmum standards. A desk
audit questionnaire (Attachment #1), consistent with. the aforementioned standards, was
forwarded to Community Board No. 7 on December 29, 2008. The completed questionnaire was
received on February 12, 2009.. The following preliminary determinations indicate where
‘Community Board No. 7 has a complied or failed to comply, in whole or in part, with the
minimum standards.

Recommendations for corrective actions included in this letter are consistent with the
aforementioned Minimum Equal Employment Opportunity -Standards for Community Boards
" and the equal employment opportunity requirements of the Federal, State and City regulations.

Scope and Methodology

Audit methodology included an analysis of Community Board No.7’s responses to 10
- specific desk audit questions and a request for 4 attachments.

Description of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried support staff to administer their district office, which works to resolve the service
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his/her community board.



Community Board No. 7 has one male and three ferale employees. These employees
identified their ethnicities as Hispanic (3) and Caucasian (1).

PRELIMINARY DETERMINATION

Following are the preliminary determinations with the required corrective actions and
recommendations, pursuant to Community Board No. 7°s compliance with the aforementioned
Minimum Equal Employment Opportunity Standards for Community Boards:

Equal Employment Opportunity Policy

Community Board No. 7 is in compliance with the following minimum standard:

Cdrnmunity Board No. 7 follows the Brooklyn Borough President’s Equal Employment
Opportunity Policy and makes the policy available to its employees. ' _

Statement Posting

Community Board Ne. 7 is in compliance with the following minimum standard:

Community Board No. 7 indicated that it posts the Brooklyn Borough President’s Equal
Employment Opportunity Policy Statement in its office. .

Liaison with Borough President’s EEO Office

Community Board No. 7 is in compliance with the following minimum standard: °

Community Board No. 7 consults with the Borough President’s Equal Employment
Opportunity (EEO) Officer on all equal employment opportunity issues.

Discrimination Complaint Procedure

Community Board No. 7 is in compliance with the following minimum standard:

Community Board No. 7 follows the Discrimination Complaint Procedure of the
Brooklyn Borough President’s Office by forwarding EEO complaints to the Brooklyn Borough
President’s EEO Office for investigation.

Posting of Job Vacancies

- Community Board No. 7 is in compliance with the following minimum sta.nda.rd:

Community Board No. 7 posts job vacancies in its office and the Borough President’s
Office.



EEO Tag-Line on Job Recruitment Literature

No jobs were advertised during the past two years. However, Community Board 7
indicated that it uses the EEO tag-line when advertising job vacancies.

Conclusion

Pursuant to Chapter 36 of the New York City Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 7 with the minimum standards established by the Equal Employment Practices
Commission, your agency is in complete compliance.” Therefore we have no recommendations

for corrective actions.

Please forward written acknowledgement of this preliminary determination within thirty
days. Also forward a copy of your response to Sandra Chapman, EEO Officer, Ofﬁce of the
Brooklyn Borough President.

In closing, we want to thank you and your staff for your cooperatioﬁ. ‘

Attachment
¢: Jeremy Laufer, District Manager-
Sandra Chapman, EEO Officer, Brooklyn BPO
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DESK AUDIT of BROOKLYN COMMUNITY BOAREZF’:B

e
(From January 1. 2006 o December 31, 200853 v b
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Community Board # 7 Address: _920i 47 Auwe

By WY 11252

Chairpersen: /Mg{/, //éer:; ‘ District Manager. U‘W;, ,Z&m%w

1. Number of employees: __f/_

2. Ethnic and Gender composition of staff

Caucasian__/ _ Asian-American African-American_
Hispanic <% Native American Other
Male__1 Female__\3

3. Does your office follow the Borough President’s Equal Employment Opportunity Policy?

Yes / NO

4. s the Borough President’s Equal Employment Opportunity Policy available to employees?

Yes / No

5. Do you post the Borough President's Equal Employment Opportunity Policy Statement?

Yes_-/ | No

6. Does the Community Board Chairperson or his/her designee consult with the Borough'
President’s Equal Employment Opportunity (EEQ) Officer on all EEO issues?

Yes / No



7. Does your office forward intarnal employment discrimination complaints to the Borough
" Presidents’ EEO Officer for investigaticn?

Yes o No

8. Does your office post job vacancies in your office and the Borough President’s office?

Ves / NG Ao Vacorscres c!.;,;—-,lz? evie s /ﬁﬂ*‘h‘\'&o[

9. Does your office use the EEO tagline when advertising job vacancies?’

Yes / No

10. Describe any other EEQ activities you have undertaken in last two years

Confirmation
| hereby confirm that the above information is true and accurate.

e / / / 22/07

Chairperson’s Signaﬁ?@ Pate

2



\% Tar CiTty oF WEW YORK
Randoelph Peers i
Chairpsrson BoroUGH oF BROOKIYN
CovMMUNITY BOARD #7 MARTY MARKOWITZ

Jeremy Laufer

Borough President
District Manager g

March 25, 2609 -

Mr. Abraham May, Jr.

Executive Director

Equal Employment Practices Commission
City of New York

40 Rector Street, 14™ Floor

New York, New York 10006

Re: Resolution #09/07-012/CB No. 7
Dear Mr. May:

Community Board 7/Brooklyn is in receipt of the preliminary determination letter regarding the
desk audit of Community Board 7’s EEQ practices dated March 12, 2009.

We are pleased that the commission determined that we are in compliance with the minimum
standards for Community Boards. We are also grateful that the commission recognizes the
minimal staffing of community boards and has crafted a more appropriate audit process for
agencies of our size.

We hope this letter is sufficient to comply with our acknowledgement requirement.
Sincerely,

%@a

Randolph Peers
Chair

Distrift Manager

cc:  Ms. Sandra Chapman, EEQ Officer, Brooklyn BPO

4201 Fourth Avenue, Brooklyn, NY 11232 - (718) 854-0003 FAX (718) 436-1142
E-mail: Communityb_bard?@yahoo.com
Serving Sunset Park, Greenwood and Windsor Terrace



BROOOKLYN COMMUNITY BOARD

Community Board #8

e Letter of Preliminaz’y Determination March 12, 2009



EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Street, 14t Floor New York, NY 10006
Telephone: (212} 788-8646 Fax: (212) 788-8652

Ernest F. Hart, Esq. Abraham May, Jr.
Chair Executive Director
Angela Cabrera Charise Hendricks, PHR
Cesar A. Perez, Esq. ) Deputy Director
Veronica Villanueva, Esq. ) ' Judith Garcia Quifionez, Fsq.
Commissioners Counsel

March 12, 2009

Robert Matthews, Chairperson

Brooklyn Community Board No. 8

1291 St Marks Avenue

Broeklyn, New York 11213
'Re: Resolution #09/08-012/CB No. 8: Preliminary Determination Pursuant to the Desk Audit of
Brooklyn Community Board No. 8 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards.

Dear Chairperson Matthews:

Pursuant to the New York City Charter, the Equal Employment Practices Commission

(EEPC) is empowered to audit and evaluate the employment practices, programs, policies, and

procedures of ¢ity agencies and their etforts to ensure fair and effective equal employment

~ opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d )(2) and (5)).

The Charter defines City agency as any “agency of government;, where the majority of
the board members of such agency are appointed by the mayor or serve by virtue of being city
officers or the expenses of which are paid in whole or in part from the city treasury.”
Community Boards are funded by the City of New York and axe therefore considered city
agencies pursuant to Chapter 36, Section 831(a) of the New York City Charter. '

Inasmuch as community boards have small staff sizes -- the authorized permanent
headcount is not more than five employees -- this Commission has determined that our standard
audit procedure would be inappropriate. Therefore, this Commission has established a set of
“Minimum Equal Employment Opportunity Standards for Community Boards.” Those
Standards were shared with the EEQ Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



our desk audit questionnaires and issued audit recommendations to their respective community
boards. The Standards require that Community Boards:

1. Follow the Borough President’s Equal Employment Opportunity Policy;

2. Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices;

3. Consult with the Borough President’s Equal Employment Opportunity (EEQO) Officer on
all equal employment opportunity issues;

4. Follow the Discrimination Complaint Procedure of the Borough President’s Office by
referring complainants to the Borough President’s EEO Office;

5. Post job vacancies in their offices and the Borough President’s Office; and

6. Use the EEO tag line when advertising job vacancies.

This letter contains the preliminary determinations of the EEPC staff pursuant to-its desk
andit of compliance by Community Board No. 8 with the above miturzinm standards. - A desk
audit questionnaire (Attachment #1), consistent with the aforementioned standards, was
forwarded to Community Board No. 8 on December 29, 2008. The completed questionnaire was
received on February 4, 2009. The following preliminary determinations indicate where
Community Board No. 8 has complied or failed to cemply, in whole or in part, with the

minimum standards.

Recommendations for corrective actions included in this letter are consistent with the
aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
and the equal employment opportunity requirements of the Federal, State and City regulations.

Scope and Methodology

- Aundit methodology included an analysis of Community Board No. 8s responses fo 10
specific desk audit questions and a request for 4 attachments.

-Description of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried support staff to administer their district office, which works to resolve the service
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his/her community board.



Community Board No. 8 has three female employees. These employees identified their
ethnicity as African American.

PRELIMINARY DETERMINATION

Following are the preliminary determinations with the required cormrective actions and
recommendations, pursuant to Community Board No. 8’s compliance with the aforementioned
Minimum Equal Employment Opportunity Standards for Community Boards:

Equal Employment Opportunity Policy

Community Board No. 8 is in ¢compliance with the following minimum standard:

Community Board No. 8 follows the Brooklyn Borough President’s Equal Employment
Opportunity Policy and makes the policy available to its employees.

Statement Posting 7 _
Community Board No. 8 is in compliance with the following minimum standard:

Community Board No. 8 posts the Brooklyn Borough President’ s Equal Employment
Opportunity Policy Statement in 1ts office.

Liaison with Borough President’s EEO Office

Community Board No. 8 ‘is in compliance with the folloWing minimum standard:

Community Board No. 8 consults with the Borough President’s Equal Employment
Opportunity (EEQ) Officer on all equal employment opportunity issues.

Diserimination Complaint Procedure

Community Board No. 8 is in compliance with the following minimum standard:

Community Board No. 8 follows the Discrimination Complaint Procedure of the
Brooklyn Borough President’s Office by forwarding EEO complamts to the Brooklyn Borough
President’s EEO Office for investigation.

Posting of Job Vacancies

Community Board No. 8 is in compliance with the following minimum standard:

Community Board No. 8 posts job vacancies in its office and the Borough President’s
Office.



EEO Tag-Line on Job Recruitment Literature

Comimunity Board No. 8 is in compliance with the following minimum standard:

No jobs were advertised during the past two years. However, Community Board 8
indicated that it uses the EEQ tag-line when advertising job vacancies.

Conclusion

Pursuant to Chapter 36 of the New York City Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 8 with the minimum standards established by the Equal Employment Practices
Commission, your agency is in complete compliance. Therefore we have no recommendations

for corrective actions.

Please forward written acknowledgement of this preliminary determination within thirty
days. Also forward a copy of your response to Sandra Chapman, EEO Officer, and Office of the
Brooklyn Borough President. . '

In closing, we want to thank you and your staft for your codperatibn.

' Chair

-Attachment
c: Doris Alexander, District Manager
Sandra Chapman, EEO Officer, Brooklyn BPO



EQUAL EMPLOYMENT PRACTICES COMMISSION
DESK AUDIT of BROOKLYN COMMUNITY BOARDS
(From January 1, 2006 to December 31. 2008}

Community Board # \[ Address: 19 91 S \/\\i\‘ariﬂi- Huuwc_i’—%k\,{ n, 1’71;{ 1673

<-<

Chalrperson ohest Jlé,&hws District Managg \A k\ e and el

1. Number of employees: _ >

2. Ethnic and Gender composition of staff
Caucasian Asian-American ' African—i—\me‘rican /

Hispanic Native American Other

Male Female_ o

3. Does your office follow the Borough Preéident’é Equal Employment Opportunity Policy?

Yes v No

4. s the Borough President’s Equal Employment Opportunity Policy available 1o employees?

Yes v No

5. Do you post the Borough President’s Equal Employment Opportunity Policy Statement?

Yes v No

6. Does the Community Board Chairperson or his/her designee consult with the Borough
President's Equal Employment Opportunity (EEO) Officer on all EEO issues?

Yes v No



7. Does your office forward internal employment discrimination complaints to the Borough
Presidents’ EEO Officer for investigation?

Yes / No

8. Does your office post job vacancies in your office and the Borough President’s office?

Yes_y _ No___

9. Does your office use the EEC tagline when advertising job vacancies?

Yes v No____

10. Describe any other EEO activities you have undertaken in last two years

\"\E\A

1

Confirmation
[ hereby confirm that the above information is true and accurate.

2

Q@huﬁ U\i whba 9/;

!
Chairperson’s Signéture Date
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EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Street, 14t Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212) 788-8652

Ernest F. Hart, Esq. : Abraham May, Jr.
Chair ) Executive Director
Angela Cabrera : Charise Hendricks, PHR
Cesar A. Perez, Esq. Deputy Director
Verconica Villanueva, Esq. Judith Garcia Quifionez, Esq.
Compmissioners Counsel

March12, 2009

Rabbi Jacob Goldstein, Chairperson
Brooklyn Community Board No. 9
890 Nostrand Ave

Brooklyn, New York 11225

Re: Resolution #09/09-012/CB No. 9: Preliminary Determination Pursuant to the Desk Audit of
Brooklyn Community Board No. 9 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards.

Dear Chairperson Rabbi Goldstein:

Pursuant to the New York City Charter, the Equal Employment Practices Commission
(EEPC) is empowered to audit and evaluate the employment practices, programs, policies, and
procedures of city agencies and their efforts to ensure fair and effective equal employment
opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d }2) and (5)).

The Charter defines City agency as any “agency of government, where the majority of
the board members of such agency are appointed by the mayor or serve by virtue of being city
officers or the expenses of which are paid in whole or in part from the city treasury.”
Community Boards are funded by the City of New York and are therefore considered city
agencies pursuant to Chapter 36, Section 831(a) of the New York City Chaxter,

Inasmuch as community boards have small staff sizes -- the authorized permanent
headcount is not more than five employees -- this Commission has determined that our standard
audit procedure would be inappropriate. Therefore, this Commission has established a set of
“Minimum Equal Employment Opportunity Standards for Community Boards.”  Those
Standards were shared with the EEQ Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



our desk audit questionnaires and issued audit recommendations to their respective community
boards. The Standards require that Community Boards:

1. Follow-the Borough President’s Equal Employment Opportunity Policy;

2. Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices; ' .

3. Consult with the Borough President’s Equal Employment Opportumty (EEQ) Officer on
all equal employment opportumty issues;

4, Follow the Discrimination Complaint Procedure of the Borough President’s Office by
referring complainants to the Borough President’s EEO Office;

5. Post job vacancies in their offices and the Borough President’s Office; and
6. Use the EEO tag line when advertising job vacancies.
This letter contains the P;Clﬁﬂf}&f}’ determinations of the BEEPC sigff Pmsmt to'its desk 7

audit of compliance by Community Board No. 9 with the above mimmum standards. A desk
audit questionnaire (Attachment #1), consistent with the aforementioned standards, was
forwarded to Community Board No. 9 on December 29, 2008. The completed questionnaire was
received on January 29, 2009. The following preliminary determinations indicate where
Commumty Board No. 9 has comphed or faﬂed to comply, in whole or in part, with the
minimum standards.

Recommendations for corrective actions included in this letter are consistent with the
aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
and the equal employment opportunity requirements of the Federal, State and City regulations.

Scope and Methodology

Andit methodology included an analysis of Community Board No. 9’s responses to 10
specific desk audit questions and a request for 4 attachments.

Description of the Cdmmunity Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried support staff to administer their district office, which works to resolve the service
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his/her community board.



Community Board No. 9 has 1 female employee. The employee identified her ethnicity
as African American.

PRELIMINARY DETERMINATION

Following are the preliminary determinations with the required corrective actions and
recommendations, pursuant to Community Board No. 9’s compliance with the aforementioned
Minimum Equal Employment Opportunity Standards for Community Boards:
Equal Employment Opportunity Policy
Community Board No. 9 is in compliance with the following minimum standard:

Community Board No. 9 follows the Brooklyn Borough President’s Equal Employment
Opportunity Policy and makes the policy available to its employees.

Statement Posting

Community Board-No 9is_in compliance with the following minimum standard:

Commumty Board No. 9 posts the Brooklyn Borough President’s Equal Employment
Opportunity Policy Statement in its office _

Liai'son with Borough President’s EEOQO Office

Community Board No. 9 is in compliance with the following minimum standard:

Community Board No. 9 consults with the Borough President’s Equal Employment
Opportunity (EEO) Officer on all equal employment opportunity issues.

Discrimination Complaint Procedure

Community Board No. 9 is in compliance with the following minimum standard.:

Community Board No. 9 follows the Discrimination Complainf Procedure of the
Brooklyn Borough President’s Office by forwarding EEO complaints to the Brooklyn Borough
President’s EEO Office for investigation. '

Posting of Job Vacancies

Community Board No. 9 is in compliance with the following minimum standard:

Community Board No. 9 posts job vacancies in its office and the Borough President’s
Office.

(WS



EEQO Tag-Line on Job Recruitment Literature

Community Board No. 9 is in compliance with the following minimum standard:

Community Board uses the EEO tag-line whenever advertising job vacancies. One Job
vacancy, which included the EEO tagline, was advertised during the past 2 years.

Conclusion

Pursuant to Chapter 36 of the New York City Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 9 with the minimum standards established by the Equal Employment Practices
Commission, your agency is in complete compliance. Therefore we have no recommendations

for corrective actions.

~ Please forward written acknowledgement of this preliminary determination within thirty
days. Also forward a copy of your response to Sandra Chapman, EEOQ Officer, and Office of the

' Brooklyn Borough President.

In closing, we want to thank you and your staff for your cooperation.

Sincer_ely,
ey

tnest F. Ha:rt, Esq.
Chair

Attachment
c: Pearl R. Miles, District Manager
Sandra Chapman, EEQ Officer, Brooklyn BPO



EQUAL EMPLOYMENT PRACTICES COMMISSION
DESK AUDIT of BROOKLYN COMMUNITY BOARDS

iy | (From January 1, 2008 to December 31, 2008)
Community Board # ‘7}' Address: %Cia I\}‘D-SWQMB dve

%ﬁ@@'ku'/,a{ A 133as T

Chalirperson: Eﬁﬁ@i Sacos DS District Manager: ‘ﬂwﬁ R HLL{\?

1. Number of employees:

2. Ethnic and Gender compaosition of staff

P
V%

Caucasian Asign-American African-American_Y

Hispanic Native American Other

Male - Female \/

3. Does your office foliow the Borough President’'s Equal Employment Opportunity Policy?

Yes \/ No

4. Isthe Borough President’s Equal Employment Opportunity Policy available to employees?

Yes ﬁ__/_ No_

5. Do you post the Borough President’s Equal Employment Opportunity Policy Statement?

Yes ¢ Nao

6. Does the Community Board Chairperson or his/her designee consult with the Borough
President’s Equal Employment Opportunity {(EEQ) Officer on all EEO issues™

Yes__\/_ No___ .



7. Does your office forward internal employment discrimination complaints to the Borough
Presidents’ EEO Officer for investigation?

Yes \/ No

8. Does your office post job vacancies in your office and the Borough President’s office?

Yes V/ No

9. Does your office use the EEC tagline when advertising job vacancies?

Yes No_-

10. Describe any other EEQ activities you have undertaken in last two years

Confirmation
| hereby confirm that the above information is true and accurate.

Colf. Gl cfutihl e

Chairpersoﬁs Signag/e_\/ Date



BROOOKLYN COMMUNITY BOARD
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EQUAL EMPLOYMENT PRACTICES COMMISSION -

City of New York
40 Rector Street, 14t Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212} 788-8652

ErnestF. Hart, Esq. Abraham May, Jr.

Chair Executive Direclor

Angela Cabrera ' : Charise Hendricks, PHR

Cesar A. Perez, Esq. _ 7 Deputy Director

Veronica Villanueva, Esq. Judith Garcia Quifionez, Esq.

Commntissioners Counsel
March 12, 2009

Dean Rasinya, Chairperson
Brooklyn Community Board No. 10
621 86™ Street -

rooklyn, New York 11209

Re: Resolution #09/010-012/CB No. 10: Preliminary Determination Pursuant to the Desk Audit
of Brooklyn Community Board No. 10 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards.

Dear Chairperson Rasinya:

Pursuant to the New York City Charter, the Equal Employment Practices Commission
(EEPC) is empowered to audit and evaluate the employment practices, programs, policies, and
procedures of city agencies and their efforts to ensure fair and effective equal employment
opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d )(2) and (5)). ' '

The Charter defines City agency as any “agency of government, where the majority of
the board members of such agency are appointed by the mayor or serve by virtue of being city
officers or the expenses of which are paid in whole or in part from the city treasury.” .
Community Boards are funded by the City of New York and are therefore considered city
agencies pursuant to Chapter 36, Section 831(a) of the New York City Charter.

Inasmuch as community boards have small staff sizes -~ the authorized permanent
headcount is not more than five employees -- this Commission has determined that our standard
audit procedure would be inappropriate. Therefore, this Commission has established a set of
“Minimum Equal Employment Opportunity Standards for Community Boards.” Those
Standards were shared with the EEQ Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



our desk audit questionnaires and issued audit recommendations to their respective community
- boards. The Standards require that Community Boards:

1. Follow the Borough President’s Equal Employment Opportunity Policy;

-2, Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices; '

3. Consult with the Borough President’s Equal Employment Opportunity (EEQ) Officer on
all equal employment opportunity issues;

4. Follow the Discrimination Complaint Procedure of the Borough President’s Office by
' referring complainants to the Borough President’s EEO Office;

5. Post job vacancies in their offices and the Borough President’s Office; and

6. Use the EEO tag line When advertising job vacancies.

- This letter contains the preliminary determinations of the EEPC staff pursuant to its desk
audit of compliance by Community Board No. 10 with the above minimum standards. A desk
audit questionnaire (Attachment #1), consistent with the aforementioned standards, was
forwarded to Community Board No. 10 on December 29, 2008. The completed questionnaire
was received on Janvary 12, 2009. The following preliminary determinations indicate where
Community Board No. 10 has complied or failed to comply, in whole or in part, with the
minimum standards.

_ Recommendations for corrective actions included in this letter are consistent with the
aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
and the equal employment opportunity requirements of the Federal, State and City regulations.

Scope and Methodology

Audit methodology included an analysis of Community Board No. 10’s responses to 10
specific desk audit questions and a request for 4 attachments.

Description of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried support staff to administer their district office, which works to resolve the service
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his/her comumunity board.



Community Board No. 10 has two female employees. These ernployees identified their
ethnicities as Caucasian and African American.

PRELIMINARY DETERMINATION
Following are the preliminary determinations with the required corrective actions and
recommendations, pursuant to Community Board No. 10°s compliance with the aforementioned

Minimum Equal Employment Opportunity Standards for Community Boards:

Equal Employment Opportunity Policy

Community Board No. 10 is in compliancre with the following minimum standard:

Community Board No. 10 follows the Brooklyn Borough President’s Equal Employment
Opportunity Policy and makes the policy available to its employees.

- Statement Posting

Community Board No. 10 is.in compliance with the following rmmmum standard:

Community Board No. 10 posts the Brooklyn Borough President’s Equal Employment
Opportunity Policy Statement in its office.

Liaison with Borough President’s EEO Office

Community Board No. 10 is in compliance with the following minimum standard:

Cosfiriunity Board No. 10 consults with the Borough President’s Equal Employment
Opportunity (EEQ) Officer-on all equal employment opportunity issues. '

Discrimination Complaint Procedure

Community Board No, 10 is in compliance with the following minimum standard:

Community Board No. 10 follows the Discrimination Complaint Procedure of the
Brooklyn Borough President’s Office by fomrardmg EEO complaints to the Brooklyn Borough
President’s EEO Office for investigation.

Posting of Job Vacancies

Commumity Board No. 10 is in compliance with the following minimum standard;

Community Board No.10 posts jobr vacancies in its office and the Borough President’s
Office.



EEO Tag-Line on Job Recruitment Literature

No jobs were advertised during the past two years. However, Community Board No. 10
indicated that it uses the EEQ tag-line whenever advertising job vacancies.

Conclusion

Pursuant to Chapter 36 of the New York City Charter and the previously cited
prehmmary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 10 with the minimum standards established by the Equal Employment Practices
Commission, your agency is in complete comphance Therefore we have no recommendations
for corrective actions. '

Please forward written acknowledgement of this preliminary determination within thirty
days. Also forward a copy of your response to Sandra Chapman, EEO Officer, and Office of the

Brooklyn Borough President.

In closing, we want to thank you and your staff for your cooperation.

_ -S'incerely,

Frnest F. Hart, Esq.
__Ch_air :

Attachment 7
c: Josephine Beckman, District Manager
Sandra Chapman, EEO Officer, Brooklyn BPO



EQUAL EMPLOYMENT PRACTICES COMMISSION
DESK AUDIT of BROOKLYN COMMUNITY BOARDS
(From January 1. 2006 toc December 31, 2008)

Community Board # {! 2 Address: (03[ | 8(0% 'S‘h/e{j; :
Broo K Yn, N\! [12.07

Chairperson: ]}@QV\ Qﬁﬁiﬂ(}iﬁ District Manager: TOSff’ﬂ}\inﬁ gﬁﬂk”’l@h/’]

1. Number of employees: C/>L'

2. Ethnic and Gender composition of staff
-~

- . \ . . e ,
Caucasian__V__ Asian-American African-American

Hispanic __ Native American Other

Male ‘ Female_|/

3. Does your office follow the Borough President's Equal Employment Opportunity Policy?

Yes \/ | No

4. |s the Borough President’s Equal Employment Opportunity Policy available to employees?

Yes_ ./ No___

5. Do you post the Borough President’s Equal Employment Opportunity Policy Statement?

Yes ‘No

6. Does the Community Board Chairperson or his/her designee consult with the Borough
President’s Equal Employment Opportunity (EEO) Officer on all EEO issues?

Yesmlw/ No



7. Does your office forward internal employment discrimination complaints to the Borough
Presidents’” EED Officer for investigation®?

Yes !,4 NO _

8. Does your office post job vacancies in your office and the Borough President’s office?

Yes ’S / No

9. Does your oiﬂce/use the EEO tagline when advertising job vacancies?

Yes No _

10. Describe any other EEO activities you have undertaken in last two years

— No Yacamcees /"’f‘b /9‘?5% St YLans

A 7

Ch 10 hqs nNoT | euﬁw‘td'c’kﬂu

C)omgp lants in Fhe Paﬁ’
0 )/!&QULSi

Confirmation
[ hereby confirm that the above information is true and accurate.

jﬂﬂ[éjw& If(}cﬁ?

Chairperson's Slgn%\‘ture Date



BROOOKLYN COMMUNITY BOARD

Community Board #11
o Letter of Preliminary Determination March 12, 2009

e Agency Response March 18, 2009



.EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Street, 14t Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212) 788-8652

Ernest F. Hart, Esq. Abraham May, Jr.
Chair ‘ Executive Divector
Angela Cabrera Charjse Hendricks, PHR
Cesar A, Perez, Esq. Deputy Director
Veronica Villanueva, Esq. . Judith Garcia Quifionez, Esq.
Commissioners . . _ Counsel

March 12, 2009

William R. Guarinello, Chairperson
Brooklyn Community Board No. 11
2214 Bath Ave -

-Brooklyn, New York 11214

Re: Resolution #09/011-012/CB No. 11: Preliminary Determination Pursuant to the Desk Audit
of Brooklyn Community Board No. 11 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards.

Dear Chairperson Guarinelio:

Pursuant to the New York City Charter, the Equal Employment Practices Commission
(EEPC) is empowered to audit and evaluate the employment practices, programs, policies, and
procedures of city agencies and their efforts to ensure fair and effective equal employment
opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d)(2) and (5)). '

The Charter defines City agency as any “agency of government, where the majority of
the board members of such agency aré appomted by the mayor or serve by virtue of being c1ty
officers or the expenses of which are paid in whole or in part from the city treasury.”
Comnunity Boards are funded by the City of New York and are therefore considered city
agencies pursuant to Chapter 36, Section 831(a) of the New York City Charter.

Inasmuch as community boards have small staff sizes -- the authorized permanent
headcount is not more than five employees -- this Commission bas determined that our standard
audit procedure would be inappropriate. Therefore, this Commission has established a set of .
“Minimum Equal Employment Opportunity Standards for Community Boards.” Those
Standards were shared with the EEOQ Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



our desk audit questionnaires and issued audit recommendations to their respective community
boards. The Standards require that Community Boards:

1. Follow the Borough President’s Equal Employment Opportunity Policy;

2. Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices;

3. Consult with the Borough President’s Equal Employment Opportunity (EEO) Officer on
all equal employment opportunity issues;

4. Follow the Discrimination Complaint Procedure of the Borough President’s Office by
referring complainants to the Borough President’s EEO Office;
5. Post job vacancies in their offices and the ,Borough President’s Office; and
6. Use the EEO tag line when advertising job vacancies.

This letter contains the preliminary determinations of the EEPC staff pursuant to its desk
audit of compliance by Community Board No. 11 with the above minimum standards. A desk
audit questionnaire (Attachment #1), . consistent with the aforementioned standards, was
forwarded to Community Board No. 11 on December 29, 2008. The completed questionnaire
was received on January 12, 2009. The following preliminary determinations indicate where
Community Board No. 1 has complied or failed to comply, in whole or in part, with the
minimum standards.

Recommendations for corrective actions included in this letter are consistent with the
aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
and the equal employment opportunity requirements of the Federal, State and City regulations.

Scope and Methodology

Audit methodology included an analysis of Community Board No. 11’s responses to 10
specific desk audit questions and a request for 4 attachments.

Description of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried support staff to administer their district office, which works to resolve the service
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his’her community board.



Community Board No. 11 has three female employees. These employees identified their
ethnicities as Caucasian (2) and Asian American (1).

PRELIMINARY DETERMINATION

Following are the preliminary determinations with the required corrective actions and
recommendations, pursuant to Community Board No. 11’s compliance with the aforementioned
Minimum Equal Employment Opportunity Standards for Community Boards:

Equal Employment Opportunity Policy

Community Board No. 11 is in compliance with the following minimum standard:

Commumty Board No. 11 follows the Brooklyn Borough President’s Equal Employment
Opportumty Policy and makes the policy available to its employees.

Statement Posting

Community Board No. 11 is in partial compliance with the following minimum standard:

Community Board No. 11 indicated that it posts the Brooklyn Borough President’s Equal
Employment Opportunity Policy Statement in its office. However, upon request (Questlonna.u’e
pg. 3, Q.A), Community Board No. 11 did not provide a copy of the policy statement posted by
its ofﬁce Corrective Action is Required.

Recommendation: Commumty Board No. 11 should post the enclosed Brooklyn
' Borough President’s EEO Policy Statement in its office.

Liaison with Borough President’s EEO Office

Community Board No. 11 is in com liance with the following minimum standard:

Community Board No. 11 consults with the Borough President’s Equal Employment
Opportunity (EEQ) Officer on all equal employment opportunity issues.

Discrimination Complaint Procedure

Community Board No. 11 is in compliance with the following minimum standard:

Community Board No. 11 follows the Discrimination Complaint Procedure of the
Brooklyn Borough President’s Office by forwarding EEO complaints to the Brooklyn Borough
President’s EEQ Office for investigation. ,



Posting of Job Vacancies

Community Board No. 11 is in compliance with the following minimum standafd:

Community Board No. 11 posts job vacancies in its office and the Borough President’s
Office.

EEO Tag-Line on Job Recruitment Literature

No jobs were advertised during the past two years. However, Community Board No. 11
indicated that it uses the EEO tag-line when advertising job vacancies.

SUMMARY OF RECOMMENDED CORRECTIVE ACTIONS:

1. Comrﬁmaity Board No. 11 should post the enclosed Brooklyn Borough President’s EEO
Policy Statement in its office.

Conclusion

_ Pursuant to Chapter 36 of the New York City Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 11 with the minimum standards established by the Equal Employment Practices
Commission, we respectfully request your response to the aforementioned preliminary
determinations. Your response should indicate how Community Board No. 11 will implement
the recommendation. | '

Please forward your response within thirty days. Also forward a copy of your response to |
Sandra Chapman, EEO Officer, Office of the Brooklyn Borough President. .

In closing, we want to thank you and your staff for your cooperation.

Sincerel

Efnest F. Hart, Esq.
Chair

Attachment :
¢: Marnee Elias Pavia, District Manager
Sandra Chapman, EEO Officer, Brooklyn BPO
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Community Board #

i Address: w20
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FQUAL EMPLOYMENT PRACTICES COMMISSION
DESK AUDIT of BROOQKLYN COMMUNITY BOARDS
{From January 1, 2006 to December 31, 2008}

g

ard it

Qﬁookw}ii«) k)‘;/ jiy i

| G " s Evins Pous
Chairperson: M)ja_u,aﬂ VA & peidy District Manager: Hatwee Evias - 1avis

1. Number of employeges: i__ﬁ

2. Ethnic and Gender compaosition of staff

Caucasian ;)- Asian-American African-American
Hispanic Native American Other
Male__ Female_3

3. Does your office follow the Borough President’s Equal Employment Opportunity Policy?

Yes \/

No

4. ls the Borough President's Equal Employment Opportunity Policy available to employees?

Yes / No

5. Do you post the Borough President's Equal Employment Opportunity Policy Statement’?

Yes /

No'

6. Does the Community Board Chairperson or his/her designee consult with the Borough
President’s Equal Employment Opportunity (EEQ) Officer on all EEO issues?

Yes__v{_ﬁ

No



7.. Does your office forward internal employment discrimination complaints to the Borough
Presidents’ EEQ Officer for investigation?

Yes ‘/ No

8. Does your office post job vacancies in your office and the Borough President’s office?

Yes / No

9. Does your office use the EEQ tagline when advertising job vacancies?

Yes \/ No

10. Describe any other EEQ activities you have underiaken in last two years

N’/,q

Confirmation
| hereby confirm that the above information is true and accurate.

e oo

Chairperson's Signature . Date




Tel- {718) 266-8800
Fax (718):266-8821 ,}\

THE CITY OF NEW YORK
COMMUNITY BOARD No. 11
2214 BATH AVENUE .
BROOKLYN, NEW YORK 11214

Ay PRGN

WELIAM R. GUARINELLO MARNEE ELIAS-PAvVIA
Chairman 0 q ?/ March 18, 2009 Districe Manager

Ernest F. Hart, Esq., Chair

Equal Employment Practices Commission
40 Rector Street, 14" Floor

New York, New York 10006

Re: Resolution #09/011-012/CB No. 11: Response to the Preliminary Determination
Pursuant to the Desk Audit of Brooklyn Community Board No. 11 and its compliance
with the Eaual Emplovment Practices Commission’s Minimum Stai‘iddius for Equatl

- Employment Opportunity by Community Boards

Dear Mr. Hart:

| am writing you in response to the Preliminary Determination pursuant to the Desk
Audit of Brooklyn Community Board No. 11and its compliance with the Equal
Employment Practices Commission’s Minimum Standards for Equal Employment
Opportunity. :

The summary of recommended corrective actions called for the posting of the Brooklyn
Borough President's EEO Policy Statement in our office, of which a copy is enclosed.

We hope that this is satisfactory and Community Board No.11 complies with the
Minimum Equal Employment Opportunity Standards for Community Boards.

Sincerely,
/ﬁg g% e

William R. Guarinello
Chairman

Cc: Sandra Chapman, EEO Officer, Brooklyn BPO

e-mail: info@brooklyncb11.org
www.brooklyncb11.org



OFFICE OF THE BROOCKLYN BOROUGH FRESIDENT

August 19, 2008

Dear Employees:

It is the policy of the Office of the Brooklyn Borough President, to be an equal opportunity employer.
In keeping with this policy, the Office of the Brooklyn Borough President has and will continue to administer
all personnel policies, practices and benefits of employment in a non-discriminatory manner.

~ Tam fully committed to preventing discrimination by ensuring that all employees are aware of their
rights and obligations and by encouraging a work environment that tolerates and appreciates differences

among employees. The Equal Employment Opportunity (EEO) Policy of the Office of the Brooklyn
‘Borough President reflects the federal, state-and local laws that prohibit discrimination in employment and the

City of New York’s EEO Policy.

As borough president, I reaffirm this agency’s strong commitment to maintaining fair employment
practices for all its employees and job applicants. All personnel are required to work to maintainan .
atmosphere of appreciation of the diversity reflected in our staff and to comply with the letter and the spirit of
this policy. Managers and supervisors are directed to make all employment decisions in accordance with the
agency’s EEO Policy and to ensure compliance with this policy in their areas of responsibility.

_ Acts of unlawful discrimination or harassment among employees will not be tolerated. Behavior of
this nature is a form of misconduct and is subject to disciplinary actionup to and including termination of
employment. Community Service Center Director and EEO Officer, Sandra Chapman, who is responsible for
coordinating the Office program can be reached at (718) 802-3884. In addition, Planning and Development
Deputy Director and EEO Counselor, Richard Bearak, can be contacted at (718) 802-4057 to discuss policies

and practices.

A The implementation of the enclosed EEO Policy is one of my highest ptiorities and has my full
support. The policy is updated to include additional protected status categories, which are genetic -
predisposition, military status, and status as a victim of domestic violence, sex offense or stalking. Employees
may find additional EEO resources such as the downloadable booklet titled “About EEO: What You May Not
Know,” by accessing the City of New York’s website at www.nve.gov/html/ dcas/html/resources/eefo.shtmL
I encourage all employees and those of the 18 Brooklyn community boards to contact Sandra or Richard to

address any issues and complaints of illegal discrimination.

Sincerely,

MM/sc
Enclosure: EEO Policy

ARA el Qhoomd - Dremlshan Nasar Viare 11904 - Z1R8/8N5-3700 = Fax 71R/8N7-3358  www.hrooklivn-usa.ord
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BROOOKLYN COMMUNITY BOARD

Community Board #12

e [etter of Preliminary Determination March 12, 2009



EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Street, 14" Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212) 788-86512

Ernest F. Hart, Esq. Abraham May, Jr.
Chair Executive Director
Angela Cabrera Charise Hendricks, PHR
Cesar A. Perez, Esq. . Deputy Director
Veronica Villanueva, Esq. - Judith Garcia Quifionez, Esq.
Commissioners Counsel

March 12, 2009

Allan J. Dubrum, Chairperson
Brooklyn Community Board No. 12

5910 13™ Avenue

Broeklyn, New York 11
Re: Resolution #09/12-012/CB No. 12: Preliminary Determination Pursaant to the Desk Audit
of Brooklyn Community Board No. 12 and its compliance with the Equal Employment Practices

Cominission’s Minimum Standards for Equal Employment Opportunity by Community Boards.
Dear Chairperson Dubrum:

Pursuant to the New York City Charter, the Equal Employment Practices Commission
(EEPC) is empowered to audit and evaluate the employment practices, programs, policies, and
procedures of city agencies and their efforts to ensure fair and effective equal employment
opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d )(2) and (5)).

The Charter deﬁnes City agency as any “agency of government, where the majority of
the board members of such agency are appomted by the mayor or serve by virtue of being 01ty
officers or the expenses of which are paid in whole or in part {rom the city treasury.”
Community Boards are funded by the City of New York and are therefore cons1dered city
agencies pursuant to Chapter 36, Section 831(a) of the New York City Charter.

Inasmuch as community boards have small staff sizes -- the authorized permanent
headcount is not more than five employees -- this Commission has determined that our standard
audit procedure would be inappropriate. Therefore, this Commission has established a set of
“Minimum Equal Employment Opportunity Standards for Community Boards.” Those
Standards were shared with the EEO Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



our desk audit questionnaires and issued audit recommendations to their respective community
boards. The Standards require that Community Boards:

1. Follow the Borough President’s Equal Employment Opportunity Policy;

2. Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices; ' ,

3. Consult with the Borough President’s Equal Employment Opportunity (EEO) Officer on
all equal employment opportunity issues;

4. Follow the Discrimination Complaint Procedure of the Borough President’s Office by
referring complainants to the Borough President’s EEO Office;

5. Post job vacancies in their offices and the Borough President’s Office; and

6. ‘Use the EEO tag line when advertising job vacancies.

This Tetier contains the preliminary determinations of the EEPC staff pursuant to its desk
audit of compliance by Community Board No. 12 with the above minimum standards. A desk
audit questionnaire (Attachment #1), consistent with the aforementioned standards, was
forwarded to Community Board No. 12 on December 29, 2008. The completed questionnaire
was received on January 15, 2009. The following preliminary determinations indicate where
Community Board No. 12 has complied or failed to comply, in whole or in part, with the
minimum standards.

Recommendations for corrective actions included in this lefter are consistent with the
aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
and the equal employment opportunity requirements of the Federal, State and City regulations.

Scope and Methodoldgy

Audit methodology included an analysis of Community Board No. 12°s responses to 10
specific desk audit questions and a request for 4 attachments.

Description of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried support staff to administer their district office, which works to resolve the service '
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his/her community board.



Community Board No. 12 has three employees. These employees identified their
ethnicity as Caucasian.

PRELIMINARY DETERMINATION

Following are the preliminary determinations with the. required corrective actions and
recommendations, pursuant to Community Board No. 12’s compliance with the aforementioned
Minimum Equal Employment Opportunity Standards for Community Boards:

Equal Employment Opportunity Policy

Community Board No. 12 is in compliance with the followin;z minimum standard:

Community Board No. 12 follows the Brooklyn Borough President’s Equal Employment .
Opportunity Policy and makes the policy available {o its employees.

Statement Posting

Commumtv Board No. 12 is in partial compliance with the following mlmrnum standard

. Community Board No. 12 indicated that it posts the Brooklyn Borough President’s Equal
Employment Opportunity Policy Statement in its office. However, upon request (Questionnaire
pg. 3, Q.A), Community Board No. 12 did not provide a copy of the policy statement posted by
its ofﬁce Corrective Action is Reqmred

Recommendation: Commumty Board No. 12 should post the enclosed Brooklyn
Borough President’s EEO Pohcy Statement in its office.

Liaison with Borough President’s EEQ Office

Commumty Board No. 12 is in compliance with the foﬂowm,q minimum standard:

Community Board No. 12 consults with the Borough President’s Equal Employment
Opportunity (EEO) Officer on all equal employment opportunity issues.

Discrimination Complaint Procedure

Community Board No. 12 is in compliance with the folldwing minimum standard:

Community Board No. 12 follows the Discrimination Complaint Procedure of the
Brooklyn Borough President’s Office by forwarding EEO cornplamts to the Brooklyn Borough
President’s EEQ Office for investigation. .



Posting of Job Vacancies

(;ommu'nitv Board No. 12 is in compliance with the following minimum standard:

Community Board No.12 posts job vacancies in its office and the Borough President’s
Office. '

EEO Tag-Line on Job Reécruitment Literature

No jobs were advertised during the past two years. However, Community Board No. 12
indicated that it uses the EEO-tag-line whenever advertising job vacancies.

SUMMARY OF RECOMMENDED CORRECTIVE ACTIONS:

1. Community Board No. 12 should post the enclosed Brooklyn Borough President’s EEO
Policy Statement in its office.

Conciusion ' _ _ oL

Pursuant to Chapter 36 of the New York City Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 12 with the minimum standards established by the Equal Employment Practices
Commission, we respectfully request your response to the aforementioned preliminary
determination. Your response should indicate how Community Board No. 12 will implement the
recommendation. o

Please forward your response within thirty days. Also forward a copy of your response to
Sandra Chapman, EEQ Officer, anid Office of the Brooklyn Borough Pres1dent

In closing, we want to thank you and your staff for your cooperation.

Attachment .
¢: Wolf Sender, District Manager
Sandra Chapman, EEQ Officer, Brooklyn BPO



\Q\ EQUAL EMPLOYMENT PRACTICES COMMISSION
DESK AUDIT of BROOKLYN COMMUNITY BOARDS

(From January 1. 2006 tc December 31. 2008}
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Community Board # f/f?l Address:

Chairperson: /44/4’1/ R Du&/&w District Manager: (/\SGLF (S*’—’/Umf/(

3

1. Number of employees:

2. FEthnic and Gender composition of staff

- -2
Caucasian g Asian-American African-American

Hispanic Native American Other

Male Female

3. Does your office follow the Borough President’s Equal Employment Opportunity Policy?

Yes / No_.

4. |sthe Borough President’s Equal Employment Opportunity Policy available to employees?

Yes_ )~ ) ‘ No

5. Do you post the Borough President’s Equal Employment Opportunity Policy Statement?

Yes__ .~ | No____ .

6. Does the Community Beard Chairperson or his/her designee consult with the Borough
loyment Opportunity (EEQ) Officer on all EED issues?

President’s E{C?IEWQ
Yes_ L No



7. Does your office forward internal employment discrimination complaints to the Borough
Presidents’ EEQ Officer for investigation?

ves [ No____

8. Does your office post job vacancies in'your office-and the Borough President’s office?

t
%
Yes !/ No ) SedT Hﬁv’& ‘;(}/\)7 - Cp7T ﬂjf;lé/J
B HIKE
9. Does your office use the EEO tagline when advertiéingjob vacancies?

Yes / No

10. Describe any other EEQ activities you have undertaken in last two years

Confirmation

%thre Date




BROGOKLYN COMMUNITY BOARD
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e Letter of Preliminary Determination Mareh 12, 2009



EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Street, 14t Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212) 788-8652

Cesar A. Perez, Esq. Abraham May, Jr.
Chair Executive Director
Angela Cabrera Charise Hendricks, PHR
Malini Cadambi Daniel Deprty Director
Elaine 5. Reiss, Esq. TJudith Garcia Quiftionez
Conrmissioners Counsel

April 28,2009

Marion Cleaver, Chairperson
Brooklyn Community Board No. 13
1201 Surf Avenue, 3™ Floor
Rrooklyn, New York 11224

Re: Resolution #09/18-012/CB No. 13: Preliminary Determination Pursuant to the Desk Audit
of Brooklyn Community Board No. 13 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards.

Dear Chairperson Cleaver:

Pursuant to the New York City Charter, the Equal Employment Practices Commission
(EEPC) is empowered to audit and evaluate the employment practices, programs, policies, and
procedures of city agencies and their efforts to ensure fair and effective equal employment
opportunity for minority group members and women. (New York Cify Charter, Chapter 36,
Section 831 (d )(2) and (5)). '

The Charter defines City agency as any “agency of govemnment, where the majority of
the board members of such agency are appointed by the mayor or serve by virtue of being city
officers or the expenses of which are paid in whole or in part from the city treasury.”
Community Boards are funded by the City of New York and are therefore considered city
agencies pursuant to Chapter 36, Section 831(a) of the New York City Charter.

Inasmuch as community boards have small staff sizes -- the authorized permanent
headcount is not more than five employees -- this Commission has determined that our standard
audit procedure would be inappropriate, Therefore, this Commission has established a set of -
“Minimum Equal Employment Opportunity Standards for Community Boards.” Those
Standards were shared with the EEOQ Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed
our desk audit questionnaires and issued audit recommendations to their respective community

boards.



The Standards require that Community Boards:
L. Follow the Borough President’s Equal Employment Opportunity Policy;

2. Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices;

3. Consult with the Borough President’s Equal Employment Opportunity (EEO) Officer on
all equal employment opportunity issues;

4. Follow the Discrimination Complaint Procedure of the Borough President’s Office by
referring complainants to the Borough President’s EEO Office;

5. Post job vacancies in their offices and the Borough President’s Office; and

6. Use the EEO tag line when advertising | job vacancies.

This letter contains the preliminary determinations of the EEPC staff pursuant to its desk
audit of compliance by Community Board No. 13 with the above minimum standards. A desk
audit ti\.iubuiduiiaiLv (nutauh;nu;u #1 s consistent with- the aforementioned "*'dﬂda‘f’l 5, —Was
forwarded to \_,Umuluuu._y Board No. 13 on December 27, 2008. The Cumyu—._.l,ed qdcoumfﬂaire
was received on March 12, 2009. The following.preliminary determinations indicate where
Community Board No. 13 has complied or failed to comply, in whole or in part, with the

minimum standards.

Recommendations for corrective actions included in this letter are consistent with the
aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
and the equal employment opportunity requirements of the Federal, State and City regulations.

Sc.o.pé and Methodology

Audit methodology inchided an analysm of Community Board No. 13’s responses to 10
specific desk audit questions and a request for 4 attachments.

Description of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried support staff to administer their district office, which works to resolve the service
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his/her community board.

Community Board No. 13 has one male and two female employees. These employees
identified their ethnicities as Caucasian (1) and African American (2).



PRELIMINARY DETERMINATION

Following are the preliminary determinations with the required corrective actions and
recommendations, pursuant to Community Board No. 13°s compliance with the aforementioned
Minimum Equal Employment Opportunity Standards for Community Boards:

Equal Employment Opportunity Policy

Community Board No. 13 is in compliance with the following minimum standard:

Community Board No. 13 follows the Brooklyn Borough President’s Equal Employment
Opportunity Policy and makes the policy available to its employees.

Statement Posting

Community Board No. 13 is in compliance with the following minimum standard:

Community Board No. 13 posts the Brooklyn Borough President’s Equal Employment
Opportunity Policy Statement in its office.

Liaison with Borough President’s EEQ Gffice
Community Board No. 13 is in compliance with the following minimum standard:

Community Board No. 13 consults with the Borough President’s Eqﬁal Employment
- Opportunity (EEO) Officer on all equal employment opportunity issues.

Discrimination Complaint Procedure

Community Board No. 13 is in compliance with the following minimum standard:

Community Board No. 13 follows the Discrimination Complaint Procedure of the
Brooklyn Borough President’s Office by forwarding EEO complaints to the Brooklyn Borough
President’s EEQ Office for investigation.

Posting of Job Vacancies and EEO Tag-Line on Job Recruitment Literature

Community Board No. 13 had no vacant positions within the past 2 years. As positions
become available, Community Board No. 13 should post vacancies 1n its office and the Borough
President’s Office, and use the EEO tag-line in its advertisements.

Conclusion

Pursuant to Chapter 36 of the New York City Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 13 with the minimum standards established by the Fqual Employment Practices
Commission, your agency is in complete compliance. Therefore we have no recommendations
for corrective actions. ’



Please forward written acknowledgement of this preliminary determination within thirty
days. Also forward a copy of your response to Sandra Chapman, EEQ Officer, Office of the
Brooklyn Borough President.

In closing, we want to thank you and your staff for your cooperation.
Sincerely,

/%/%;

Cesar A. Perez,
Chair

Attachment
¢: Charles Reichenthal, District Manager
Sandra Chapman, EEO Officer, Brooklyn BPO
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DESK AUDIT of BROOKLYN COMMUNITY BOARDS
0 n 2006 to Decembe )

\0_

Community Board # /2‘ Address: !QOI SLUL/ AUQV?CLZ ’BV..-?’L F/

Bmo\cu;,/’) MY 11224

Chairperson: l “g,r{Q[v-) ( :IEQ \/évr~ District Manager:ﬁ&}ﬂ_dfﬁ_._ﬁp {C,\(\e,ﬂ‘-\—&\ﬁl

1. Number of employees: 3 .

2. Ethnic and Gender composition of staff

Caucasian_ 'f/ Asian-Ameorican____ African-American__«
Hispani Native American_____ Qther

Male ‘/ o Female ‘/

3. Does your office follow the Borough President’s Equal Employment Opportunity Policy?

. Yes No

4, |sthe Borough President’s Equal Employmant Opportunity Policy available to em'playees?

Yes...l/ " No_. |

5. Do you post the Botough President’s Equal Employment Opportunity Policy Statement?

Yes_ No

6. Does the Community Board Chairpersen or his/her designae consult with the Borough

President's Equal Ernployment Opportunity (EEC) Officer on all EEO issues?

Yes, / ' No

7. Does your office forward intemal employment discrimination domplaints to the Borough

Presidents’ EEO Officer for investigation®?
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Yes____/__ _ No___

8. Does your office post job vacaneies in your office and the Borough President's

Yes No v/ :

9. Does your offica use the EEQ tagline when advertisingjob vacancies? A/ };Ar

Yes " No

10. Describe aﬁy other EEQ activities you have undertaken in last two years

Confirmation
| hereby confirm that the above information is true and accurate.

office?

PASE 83764

Chalrperson 5 Slgnature - ate




BROOGOKLYN COMMUNITY BOARD

Community Board #14
¢ Letter of Prehiminary Determmation March 12, 2009

¢ Agency Response | March 26, 2009



EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Street, 14t Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212) 788-8652

Ernest F. Hart Esq. Abraham May, Jr.
Chair Executive Director
Angela Cabrera Charise Hendricks, PHR
Cesar A. Perez, Esq. Deputy Director
Veronica Villanueva, Esq. . - Judith Garcia Quifionez, Esq.
Commissicners : Counsel

‘March 12, 2009

- Alvin M. Berk, Chairperson
Brooklyn Community Board No. 14
810 East 16™ Street
Brooklyn, New York 11230

Re: Resolution #09/13-012/CB No. 14: Preliminary Determination Pursuant to the Desk Audit
of Brooklyn Community Board No. 14 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards.

Dear Chairperson Berk:

Pursuant to the New York City Charter, the Equal Employment Practices Commission
(EEPC) is empowered to audit and evaluate the employment practices, programs, policies, and
procedures of city agencies and their efforts to ensure fair and effective equal employment
opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d )(2) and (5)).

The Charter defines City agency as any “agency of government, where the majority of
the board members of such agency are appomted by the mayor or serve by virtue of being cﬂ:y
officers or the expenses of which are paid in whole or in pait from the city treasury.”
Community Boards are funded by the City of New York and are therefore considered c:1ty
agencies pursuant to Chapter 36, Sec‘uon 831(a) of the New York City Charter.

Jnasmuch as community boards have small staff sizes -- the authorized permanent
headcount is not more than five employees -- this Commission has determined that our standard
audit procedure would be inappropriate. Therefore, this Commission has established a set of
“Minimum Equal Employment Opportunity Standards for Commmumity Boards.”  Those
Standards were shared with the EFQ Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



our desk audit questionnaires and issued audit recommendations to their respective community
boards. The Standards require that Community Boards:

1. Follow the Borough President’s Equal Employment Opporturity Policy;
2. Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices;

3. Consult with the Borough President’s Equal Employment Opportunity (EEO) Officer on
all equal employment opportunity issues;

4. Follow the Discrimination Complaint Procedure of the Borough President’s Office by
referring complainants to the Borough President’s EEO Office;
5. Post job vacancies in their offices and the Borough President’s Office; and
6. Use the EEO tag line when advertising job vacancies.

This letter contains the preliminary determinations of the EEPC staff pursuant to its desk
audit of compliance by Community Board No. 14 with the above minimum standards. A desk
audit questionnaire (Attachment #1), consistent with the aforementioned slandards, was
forwarded to Community Board No. 14 on December 29, 2008. The completed questionnaire
was received on January 27, 2009. The following preliminary determinations indicate where
Community Board No. 14 has complied or failed to comply, in whole or in part, with the
minimum standards.

Recommendations for corrective actions included in this letter are consistent with the

aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
and the equal employment opportunity requirements of the Federal, State and City regulations.

Scope and Methedology

Audit methodology included an analysis of Community Board No. 14°s responses to 10
specific desk audit questions and a request for 4 attachments.

Description of the Community Boards

" Community Boards have approximately fifty unsalaried members appointed by the
- Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaxied District Manager and
salaried support staff to administer their district office, which works to resolve the service
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his/her community board.



Community Board No. 14 has one male and two female employees. These employees
identified their ethnicities as Caucasian (2) and Hispanic (1).
PRELIMINARY DETERMINATION

Following are the preliminary determinations with the required corrective actions and
recommendations, pursuant to Community Board No. 14’s compliance with the aforementioned

Minimum Equal Employment Opportunity Standards for Community Boards:

Equal Employment Opportunity Policy

Community Board No. 14 is in compliance with the following mlmmum standard:

Community Board No. 14 follows the Brooklyn Borough President’s Equal Employment
Opportunity Policy and makes the policy available to its employees.

 Statement Posting

Community Board No. 14 1s _in partial compliance with the foiiowingr_ninimum standard:

Community Board No. 14 indicated that it posits the Brooklyn Borough
Pres1dent s Equal Employment Opportunity Policy Statement in its office. However, upon
request (Questionnaire pg. 3, Q.A), Community Board No. 14 did not provide a copy of the
policy statement posted by its office. Corrective Action is Required.

Recommendation: Communlty Board No. 14 should post the enclosed Brooklyn
Borough President’s EEQ Policy Statement in its office.

Liaison with Borough President’s EEQ Office

Community Board No. 14 is in compliance with the following minimum standard:

Community Board No. 14 consults with the Borough President’s Equal Employment
Opportumty (EEO) Officer on all equal employment opportunity issues.

Discrimination Complaint Procedure

Community Board No. 14 is in compliance with the following minimum standard:

Community Board No. 14 follows the Discrimination Complaint Procedure of the
Brooklyn Borough President’s Office by forwarding EEO complaints to the Brooklyn Borough
President’s EEQ Office for investigation.



Posting of Job Vacancies

Community Board No. 14 is in compliance with the following minimum standard:

Community Board No.14 posts job vacancies in its office and the Borough President’s
Office.

EEO Tag-Line on Job Recruitment Literature

No jobs were advertised during the past two years. However, Community Board No. 14
indicated that it uses the EEO tag-line whenever advertising job vacancies.

‘ SUMMARY OF RECOMMENDED CORRECTIVE ACTIONS:

1. Community Board No. 14 should post the enclosed Brooklyn Borough President’s EEO -
Policy Statement in its office.

Conclusion

Pursuant to Chapter 36 of the New York City Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 14 with the minimum standards established by the Equal Employment Practices
Commission, we respectfully request your response to the aforementioned preliminary
determination. Your response should 1ndlcate how Community Board No. 14 will implement the
recommendatmn

. Please forward your response within thirty days. Also forward a copy of your response to
Sandra Chapman, EEO Officer, and Office of the Brooklyn Borough President.

In closing, we want to thank you and youft staff for your cooper'étiOn.

Sincerel

{ Emest F. Hart, Esq.
Chair

Attachment
¢: Doris Ortiz, District Manager
Sandra Chapman, EEO Officer, Brooklyn BPO
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FQUAL EMPLOYMENT PRACTICES COMM!SS?@N
g DESK AUDIT of BROOKLYN COMMURNITY BOAF%S
\\(Q (From January 1. 2006 to December 31, QOQ;“_%)

oF

Community Board # /4/ Address: f/@ E@-S‘l(‘ /6% fw

Broolely, , Ny AAZ0
v

Chairperson: @Zﬁfﬂﬂ . W - District Manager: a@@ﬁrs 057[2&

1. Number of employees: 35

2. Ethnic and Gender composition of staff

: 8 N B ) e . .
Caucasian_gA __ Asian-American African-American
Hispanic ’ Native American Other
Male__{ Female_oh

3. Does your office foliow the Borough President’s Equal Employment Opportunity Policy?

Yes_ X No

4. s the Borough President's Equal Employment Opporturnity Policy available to employees?

Yes ¥ - No

- 5. Do you post the Borough President’s Equal Employment Opportunity Policy Statement?

Yes_x | No

6. Does the Community Board Chairperson or his/her designee consult with the Borough
President’s Equal Employment Opportunity (EEQ) Officer on all EEQ issues?

Yes A No



7. Doas your office forward internal employment discrimination complaints to the Borougn
Presidents' EEO Officer for investigation?

Yes K No

&. Does your office post job vacancies in your office and the Borough President’s office?

Yes ¥ No

9. Does your office use the EEQ tagline when advertising job vacancies?

Yes X No

10. Describe any other EEO activities you have undertaken in fast two years

h/a/

Confirmation ,
I hereby confirm that the above information is true and accurate.

/é/u—/g"“‘“*’““ / ’é/ﬁf

Chairperson’s Signature
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BROOKLYN COMMUNITYSBOARD 14

FLATBUSH-MIDWOOD COMMUNEEY DISTRICT
810 East 16" Street py
Brooklyn, New York 11238

MARTY MARKOWITZ L? ALVIN M. BERK DORIS ORTiz
Borough President @/01 Chairmanh District Manager

March 26, 2009

Emest F. Hart, Esq.
Chair
Equal Employment Practices Commission
City of New York ,
40 Ractor Straet, 14" Floor -
New York, NY 10006
Re: Resolution #09/13-012/CB No. 14
Dear Chairperson Hart:
Community Board 14 has implemented your recommendation by having a copy of the
" Brooklyn Borough President’s Equal Employment Opportunity Policy Statement posted in

our office.

Sincerely,

Ddris Ortfz
District Manager

cc: Sandra Chapman, EEO Officer, Brooklyn BPO

Phone: 718-859-6357 » Fax: 718-421-6077
Email: bkich14d@ontoniine.net » Web: www.chi14brooklyn.com




OFFICE OF THE BROOKLYN BOROUGH PRESIDENT

 August 19, 2008

Dear Employees

It is the policy of the Office of the Brookiyn Borough President, to be an equal opportunity employer
In keeping with this poliey, the Office of the Brooklyn Borough President has and will continue to admunster
all personnel pOhClCS practices and benefits of employment in a non-discriminatory manner.

Fam fully committed to preventing discrimination by ensuring that all Employees are aware of their

---------- thoot tnlpentag g ; Aok ATOE
LisAiuD Gu.iu \)UJ.:.Ed.i.LUu.b d.le U_Y \,ubGuI‘d.Exug & \7\/01,{'\, uiiv;xuiu.iiuui. L..u.dt tULELath a_ﬂdappr{ib}dfes dlj.l_eiellbeb

among employees. ~The Equai Empioyment Opportunity (EEC) Policy of the Office of the Brookiyn ~
Borough President reflects the federa.l state and local laws that prohlblt chscnmmatlon in employment and the

Cxty of New York’s EEO Policy.

As borough president, I reaffirm this agency’s strong commitment to maintaining fair employment
practices for all its employees and job applicants. All personnel are required to work to maintain an
atmosphere of appreciation of the diversity reflected in our staff and to comply with the letter and the spirit of
this policy. Managers and supervisors are directed to make all employment decisions in accordance with the
agency’s EEO Policy and to ensure compliance with this policy in their areas of responsibility.

. Acts of unlawful discrimination or harassment among employees will not be tolerated. Behavior of
this nature is a form of misconduct and is subject to disciplinary action up to and including termination of
employment. Community Service Center Director and EEO Officer, Sandra Chapman, who is responsible for
coordinating the Office program can be reached at (718) 802-3884. In addition, Planning and Development
Deputy Director and EEO Counselor, Richard Bearak, can be contacted at (718) 802-4057 to discuss p011c1es

and practlces

_ The implementation of the enclosed EEQ Policy is one of my highest priorities and has my full
support. The policy is updated to include additional protected status categories, which are genetic
predisposition, military status, and status as a victim of domestic violence, sex offense or stalking. Employees
may find additional EEO resources such as the downloadable booklet titled “About EEO: What You May Not
Know,” by accessing the City of New York’s website at www.nye.gov/html/dcas/html/resources/eco.shiml.

I encourage all employees and those of the 18 Brooklyn community boards to contact Sandra or Richard to

address any issues and complaints of illegal discrimination.

Sincerely, )

arty Ma:ckoyétz

MM/sc
Enclosure: EEO Policy



BROOOKLYN COMMUNITY BOARD

Community Board #15
¢ Letter of Preliminary Determination March 12, 2009

s Agency Response March 17, 2009



EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Street, 14t Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212) 788-8652

Ernest F. Hart, Esq. _ Abraham May, Jr.

Chatr Executive Director

Angela Cabrera : Charise Hendricks, PHR

Cesar A. Perez, Esq. Deputy Director

Veronica Villanueva, Esq. - Judith Garcia Quifionez, Esq.

Commissioners : Counsel
March 12, 2009

Theresa Scavo, ChairpefSOn
Brooklyn Community Board No. 15

2001 Oriental Boulevard, Room C124
Brooklyn, New York 11235

Re: Resolution #09/14-012/CB No. 15: Preliminary Determination Pursuant to the Desk Audit
of Brooklyn Community Board No. 15 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards.

Dear Chairperson Scavo:

Pursuant to the New York City Charter, the Equal Employment Practices Commission
(EEPC) 1s empowered to audit and evaluate the employment practices, programs, policies, and
procedures of city. agencies and their efforts to ensure fair and effective equal employment
opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d }2) and (5)). '

The Charter defines City agency as any “agency of government, where the majority of
the board members of such agency are appointed by the mayor or serve by virtue of being city
officers or the expenses of which are paid in whole or in part from the city treasury.”
Community Boards are funded by the City of New Yotk and are therefore considered city
agencies pursuant to Chapter 36, Section 831(a) of the New York City Charter.

Inasmuch as community boards have small stafl sizes -- the authorized permanent
headcount is not more than five employees -- this Commission has determined that our standard
audit procedure would be inappropriate. Therefore; this Commission has established a set of
“Minimum Equal Employment Opportunity Standards for Commumity Boards.”  Those
Standards were shared with the EEO Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



our desk audit questionnaires and issued audit réecommendations to their respective community
boards. The Standards require that Community Boards:

1. Follow the Borough President’s Equal Employment Opportunity Policy;

2. Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices;

3. Consult with the Borough President’s Equal Employment Opportunity (EEO) Officer on
all equal employment opportunity issues;

4. Follow the Discrimination Complaint Procedure of the Borough President’s Office by
referring complainants to the Borough President’s EEQ Office; '

5. Post job vacancies in their offices and the Borough President’s Office; and

6. Use the EEO tag line when advertising job vacancies.

This letter contains the preliminary-determinations of the BEPC staff pursvant-to-its desk
audit of compliance by Community Board No. 15 with the above minimum standards. A desk’
audit questionnaire (Attachment #1), consistent with the aforementioned standards, was
forwarded to Community Board No. 15 on December 29, 2008. The completed questionnaire
was received on January 8, 2009." The following preliminary determinations indicate where
Commumty Board No. 15 has complied or failed.to comply, in whole or in part, with the
minimum standards

Recommendations for corrective actions included in this letter are consistent with the
aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
and the equal employment opportunity requirements of the Federal, State and City regulations.

Scope and Methodology

Audit methodology included an analysis of Community Board No. 15°s responses to 10
specific desk audit questions and a request for 4 attachments.

Description of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried support staff to administer their district office, which works to resolve the service
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his/her community board.



Community Board No. 15 has three.female employees. These employees identified their
ethnicity as Caucasian.

PRELIMINARY DETERMINATION

Following are the preliminary determinations with the required corrective actions and
recommendations, pursuant to Community Board No. 15’s compliance with the aforementioned
Minimum Equal Employment Opportunity Standards for Community Boards:

Equal Emplojzment Opportunity Policy

Community Board No. 15 is in compliance with the following minimum standard:

Community Board No. 15 follows the Brooklyn Borough President’s Equal Employment
Opportunity Policy and makes the policy available to its employees.

Statement Posting

Community Board No. 15 indicated that it posts the Brooklyn Borough President’s Equal
Employment Opportunity Policy Statement in its office. However, upon request (Questionnaire
pg. 3, Q.A), Community Board No. 15 did not provide a copy of the policy statement posted by
its office. Corrective Action is Required. _

Recommendation:  Community Board No. 15 should post the enclosed Brooklyn A
Borough President’s EEQ Policy Statement in its office.

Liaison with Borough President’s EEO Office

Community Board No. 15 is in compliance with the following minimum standard:

Community  Board No. 15 consults with the Borough President’s Equal Employment
Opportunity (EEO) Officer on all equal employment opportunity issues.

Discrimination Complaint Procedure

Community Board No. 15 is in compliance with the following minimum standard:

Community Board No. 15 follows the Discrimination Complaint Procedure of the
Brooklyn Borough President’s Office by forwarding EEO complaints io the Brooklyn Borough
President’s EEO Office for investigation. _



Posting of Job Vacancies

Community Board No. 15 is not in compliance with the following minimum standard:

Although Community Board No. 15 indicated that it posts job vacancies in its office and
the Borough President’s Office, it submitted an ad indicating the position of District manager
was advertised via newspaper. Corrective Action is Required

Recommendation:  In addition to posting advertisements 1n newspapers, Community
Board No. 15 should post job vacancy notices in its office and the Borough President’s Office.

~ EEO Tag-Line on Job Recruitment Literature

Community Board No.15 is not in compliance with the following minimum standard:

One job was advertised during the past two years. Community Board No. 15 did not use |
the EEO tag-line when advertising this vacancy. Corrective Action is Required

 Recommendation: - Commtnity Board No.- 5 should -wse -EEQ tag-line-whenever- - -

advertising job vacancies.

SUMMARY OF RECOMMENDED CORRECTIVE ACTiONS:

1. Community Board No. 15 shoulld post the enclosed Brooklyn Borough President’s EEO
Policy Statement in its office.

2. In addition to posting advertisement in newspapers, Community Board No. 15 should post
job vacancy notices in its office and the Borough President’s Office.

3. Community Board No. 15 should use the EEO tag-line whenever a'dvertising job vacancies.

Conclusion

Pursuant to Chapter 36 of the New York City Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 15 with the minimum standards established by the Equal Employment Practices
Commission, we respectfully request your response to the aforementioned preliminary
determinations. Your response should indicate how Community Beard No. 15 will implement
these recommendations.

‘Please forward your response within thirty days. Also forward a copy of your response to
Sandra Chapman, EEO Officer, and Office of the Brooklyn Borough President.



In closing, we want to thank you and your staff for your cooperation.

Attachment
c: Pearl Burg, District Manager
Sandra Chapman, EEO Officer, Brooklyn BPO
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The City of New YorkZ
Brooklyn Community Bgard 15
E-
ﬂ Q _ MICHAEL R. BLOOMBERG
QO MAYCR
\ March 17", 2009
PEARL BURG
Ernest F. Hart, Esq., Chair DISTRICT MANAGER

Equal Employment Practices Commission
40 Rector Street, 14" Fl
New York, N.Y. 10006

Dear Mr. Hart,

Community Board No.15 is in receipt of the recommendations
pursuant fo the desk audit of Brooklyn Community Board No.15 and
it's compliance with the Equal Employment Practices Commission’s
minimum standards for Equal Employment Opportunity by Community
Boards. C

As per your recommendations, Community Board No.15 has
posted the Brooklyn Borough Presidents EEO Policy Statement in our
office. -

In addition, any posting of job vacancies will be posted in our
office as well as the Borough President's office. We will also use the
EEO Tag-Line whenever advertising job vacancies.

If you have any questions please do not hesitate to contact me
at (718) 332-3008. Thank you.

Kingsborough Community Gollege » 2001 Oriental Blvd., Room €124 « Brooklyn, NY 11235
Telephone (748) 332-3008 » Fax (718) 648-7232
www nve.aovibrooklvnch15



BROOOKLYN COMMUNITY BCARD

Community Board #16
¢ Letter of Preliminary Determination March 12, 2009

¢ Agency Response March 30, 2009



EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Street, 14% Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212) 788-8652

Ernest F. Hart, Esq. Abraham May, Jr.
Chair . . Executive Director
Angela Cabrera . ’ Charise Hendricks, PHR
Cesar A. Perez, Esq. : Deputy Director
Veronica Villanueva, Esq. ' Judith Garcia Quifionez, Esg.
Commissioners Counsel

© March 12, 2009

" Hazel A. Younger, Chairperson

Brooklyn Community Board No. 16
444 Thr\mpq nnv]pnﬂ Q'h-ppf Dn(\m 1”3

1. New Ymk 1121 2

" .IJJ.OUkI.j Ihy LN VY

Re: Resolution #09/15-012/CB No. 16: Preliminary Determination Pursuant to the Desk Audit
of Brooklyn Community Board No. 16 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards.

Dear Chairperson Younger:

Pursuant to the New York City Charter, the Equa\l Employment Practices Commission
(EEPC) is empowered to audit and evaluate the employment practices, programs, policies, and
procedures of city agencies and their efforts to ensure fair and effective equal employment
opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d )(2) and (5)).

The Charter defines City agency as any “agency of government, where the majority of
the board members of such agency are appointed by the mayor or serve by virtue of being city
officers or the expenses of which are paid in whole or in part from the city treasury.”
Community Boards are funded by the City of New York and are therefore considered city
agencies pursuant to Chapter 36, Section 831(a) of the New York City Charter.

Inasmuch as community boards have small staff sizes -- the authorized permanent
headcount is not more than five employees -- this Commission has determined that our standard
audit procedure would be inappropriate. Therefore, this Commission has established a set of
“Minimum Equal Employment Opportunity Standards for Commuunity Boards.”  Those
Standards were shared with the EEQ Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



our desk audit questionnaires and issued audit recommendations to their respective community
boards. The Standards require that Community Boards:

1. Follow the Borough President’s Equal Employment Opportunity Policy;

2. Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices;

3. Consult with the Borough President’s Equal Employment Opportunity (EEO) Officer on
all equal employment opportunity issues;

4. Follow the Discrimination Complaint Procedure of the Borough President’s Office by
referring complainants to the Borough President’s EEO Office;

5. Post job vacancies in their offices and the Borough President’s Office; and

6. - Usethe EEO tag line when advertising job vacancies.

This letter contains the preliminary d determinations of the EEPC staff pursuant to its desk
audit of comphance by Community Board No. 16 with the above mainimum standards. A desk
audit questionnaire (Attachment #1), consistent with the aforementioned standards, was
forwarded to Community Board No. 16 on December 29, 2008. 'The completed questionnaire
was received on January 9, 2009. The following preliminary determinations indicate where
- Community Board No. 16 has comphed and faﬂed to comply, in whole or in part, with the
minimum standards.

Recommendations for corrective actions included in this letter are consistent with the
aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
and the equal emipioyinert opportunity requirements of the Federal, State and City regulations.

Scope and Methodology

Audit methodology included an analysis of Community Board No 16°s responses to 10
specific desk audit ques‘uons and a request for 4 attachments.

Description of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried suppott staff to administer their district office, which works to resolve the service
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his/her community board.



Community Board No. 16 has one male and two female employees. These employees
identified their ethnicity as African American.

PRELIMINARY DETERMINATION
Following are the preliminary determinations with the required corrective actions and
recommendations, pursuant to Community Board No. 16’s compliance with the aforementioned

Minimum Equal Employment Opportunity Standards for Community Boards:

Equal Employment Opportunity Policy Statement

Community Board No. 16 is in compliance with the followin;i minimum standard:

Community Board No. 16 follows the Brooklyn Borough President’s Equal Employment
Opportunity Policy and makes the policy available to its employees.

Statement Postingr

Community Board No. 16 1s in compliance w1th the following minimiumm sfaﬁdard:

Community Board No. 16 posts the Brooklyn Borough President’s Equal Employment
Opportunity Policy Statement in its office.

Liaison with Borough President’s EEO Ofﬁce

.. Community Board No. 16 is in compliance w1th the following minimum standard:

Community Board No. 16 consults with the Borough President’s Equal Employment
Opportunity (EEO) Officer on all equal employment opportunity issues.

Discrimination Compizint Procedure

Community Board No. 16 is in compliance with the following minimurm standard:

Community Board No. 16 follows the Discrimination Complaint. Procedure of the
Brooklyn Borough President’s Office by forwarding EEO complamts to the Brooklyn Borough
President’s EEQ Office for investigation. ‘

Posting of Job Vacancies

Community Board No. 16 is in compliance with the following minimurn standard;

Community Board No.16 posts job vacancies in its office and the Borough President’s
Office. '



EEO Tag-Line on Job Recruitment Literature

No jobs were advertised during the past two years. However, Community Board No. 16
indicated that it uses the EEO tag-line whenever advertising job vacancies.

Conclusion

Pursuant to Chapter 36 of the New York City Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 16 with the minimum standards established by the Equal Employment Practices
Commission, your agency is in complete compliance. Therefore we have no recommendations
for corrective actions. '

Please forward written acknowledgment of this preliminary determination within thirty
days. Also forward a copy of your response to Sandra Chapman, EEQ Officer, and Office of the
Brooklyn Borough President.

In closing, we Wan_t to thank you and your staff for your cooperation.

Frnest F. Hart, Esq.
Chair

Attachment
¢: Viola D. Greene-Walker, District Manager
Sandra Chapman, EEO Officer, Brooklyn BPO
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0\ EQUAL EMPLOYMENT PRACTICES COMMEBSION
S DESK AUDIT of BROGKLYN COMMUNITY BEARDS
\‘Q' (From January 1. 2006 to December 31, Z008)
Community Board #__16 Address: _ 444 Thomas S. Boyland Street - Room 103

Brocklyn, New York 11212

Chairperson;__BHazel A. Younger District Manager.___ Viola D. Greene-Walker

1. Number of employees: __3

2. Ethnic and Gender composition of staff

Caucasian ~Asian-American African-American_3
_ Hispanic Native American Other
Male 1 Female 2

3. Does your office follow the Borough President’s Equal Employment Opportunity Policy?

Yes X% ' No

4. |s the Borough President’s Egual Employment Opportunity Policy available to employees?

Yes_ x No _

5. Do you post the Borough President’s Equal Employment Opportunity Policy Statement?

Yes  x No

6. Does the Community Board Chairperscn or his/her designee consult with the Borough
President’s Equal Employment Opportunity (EEO) Officer on all EEO issues?

Yes x No



7. Does your office forward internal employment discrimination complaints to the Borough
Presidents’ EEO Officer for investigation?

Yes X No

8. Does your office post job vacancies in your office and the Berough President’s office?

Yes X NO

9. Does your office use the EEO tagline when advertising job vacancies?

Yos X No

10. Describe any other EEQ activities you have undertaken in last two years

None

Confirmation
| hereby confirm that the above information is true and accurate.

ﬁéibgwx/ . _ J%nu’,fwf

Chairperson’s Signatured ? Date



NAME AND TITLE OF BROOKLYN CB #16 EMPLOYEES

Viola D. Greene-Walker - District Manager
Eddie Jane Coleman - Community Coordinator

Jimmi Brevil - Community Assistant
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MARTY MARKOWITZ
Fax: (718) 342-6714

Brookiyn Borough President
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THE CITY OF NEW YORK &
COMMUNITY BOARD NO. 1§

444 Thomas S. Boyland Street - Room 103 %%
Brooklyn, New York 11212

VIOLA D. GREENE-WALKER
District Manager

Chairperson

* March 30, 2009

Ernest F. Hart, Esq.

Chair

Equal Employment Practices Commission
40 Rector Street -14™ Floor

New York, New York 10006

Re: Resolution #09/15-012/CB No. 16: Preliminary Determination Pursuant to the Desk Audit
of Brooklyn Community Board No. 16 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards.

Dear Mr. Hart:
We are in receipt of the above-subject report and accept it as written.

Very truly yours,

Hazel A. Younger
Chairperson

cc: Sandra Chapman, EEO Officer,
Brooklyn Borough President Office



BROOOKLYN COMMUNITY BOARD

Community Board #17
o Letter of Preliminary Determination March 12, 2009

e Agency Response March 24, 2009



EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Street, 14% Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212) 783-8652

Ernest F, Hart, Esq. _ Abraham May, Jr.
Chair Executive Director
“Angela Cabrera  Charise Hendricks, PHR
Cesar A, Perez, Esq. Deputy Director
Veronica Villanueva, Esq, Judith Garcia Quifionez, Esq.

Commnissioners . Counsel

March 12, 2009

Lloyd Mills, Chairperson.

Brooklyn Community Board No. 17~
39 Remsen Avenue '
Brooklyn, New York 11212

Re: Resolution #09/16-012/CB No. 17: Preliminary Determination Pursuant to the Desk Audit
of Brooklyn Community Board No. 17 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards,

Dear Chairperson Mills:

Pursnant to the New York City Charter, the Equal Employment Practices Commission
(EEPC) is empowered to audit and evaluate the employment practices, programs, policies, and
procedures of city agencies and their efforts to ensure fair and effective equal employment
opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d }(2) and (5)).

The Charter defines City agency as any “agency of government, where the majority of
the board members of such agency are appointed by the mayor or serve by virtue of being city
officers or the expenses of which are paid in whole or in part from the city treasury.”
Community Boards are funded by the City of New York and are therefore considered city
agencies pursuant to Chapter 36, Section 831(a) of the New York City Charter.

Inasmuch as community boards have small staff sizes -~ the authorized permanent
headcount is not more than five employees -- this Commission has determined that our standard
audit procedure would be inappropriate. Therefore, this Commission has established a set of
“Minimum Equal Employment Opportunity Standards for Community Boards.” Those
Standards were shared with the EEQ Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



our desk audit questionnaires and issued audit recommendations to their respective community
boards. The Standards require that Community Boards:

1. Follow the Borough President’s Equal Employment Opportunity Policy;

2. Post the Borough President’s Equal Employment Opportumty Policy Statement in their
offices;

3. Consult with the Borough President’s Equal Employment Opportunity (EEQ) Officer on
all equal employment opportunity issues;

4. Follow the Discrimination Complaint Procedure of the Borough President’s Office by
referring complainants to the Borough President’s EEO Office;

5. Post job vacancies in their offices and the Borough President’s Office; and
6. Use the EEO tag line when advertising job vacancies.

This Ietter contains the preliminary determinations of the EEPC staff pursuant fo its desk
audit of compliance by Community Board No. 17 with the above minimum standards. A desk
audit questionnaire (Attachment #1), consisteni with the aforementioned standards, was
forwarded to Community Board No. 17 on December 29, 2008. Th¢ completed questionnaire
was received on January 21, 2009, The following preliminary determinations indicate where
Commumty Board No. 17 has complied and failed to comply, in whole or in part, with the
minimum standards. :

Recommendations for corrective actions included in this letter are consistent with the
aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
and the equal employment opportunity requirements of the Federal, State and City regulations.

Scepe and Methodology

Audit methodology included an analysis of Community Board No. 17’s responses to 10
specific desk audit questions and a request for 4 attachments.

Description of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried support staff to administer their district office, which works to resolve the service
delivery problems of its residents and businesses. Community Boards bave an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to his/her community board.



: Community Board No. 17 has four female employees. These employees identified their
ethnicity as African American.

PRELIMINARY DETERMINATION

Following are the preliminary determinations with the required corrective actions and
recommendations, pursuant to Community Board No. 17°s compliance with the aforementioned
Minimum Equal Employment Opportunity Standards for Communtty Boards:

Equal Employment Opportunity Policy Statement

" Community Board No. 17 is in compliance with the following minimum standard:

Community Board No. 17 follows the Brooklyn Borough President’s Equal Employment
Opportunity Policy and makes the policy available to its employees.

Statement Posting

- Community Board No. 1715 1n partiai compliance with the following minifnuin standard:

Community Board No. 17 indicated that it posts the Brooklyn Borough President’s Equal
Employment Opportunity Policy Statement in its office. However, upon request (Questionnaire
pe. 3, Q.A), Community Board No. 17 did not provide a copy of the policy statement posted by
its office. Corrective Action is Required.

Recommendation: ~ Community Board No. 17 should pest the enclosed Brooklyn
Borough President’s EEO Policy Statement in its office. '

Liaison with Borough President’s EEO Office

Community Board No. 17 is in compliance with the following minimum standard:

Community Board No. 17 consults with the Borough President’s Equal Employinent
Opportunity (EEO) Officer on all equal employment opportunity issues.

Discrimination Complaint Procedure

Community Board No. 17 is in compliance with the following minimum standard: 7 |

- Community’ Board No. 17 follows the Discriminaﬁoﬁ Complaint Procedure of the
Brooklyn Borough President’s Office by forwarding EEO complaints to the Brooklyn Borough
President’s EEO Office for investigation.



Posting of Job Vacancies

Community Board No. 17 is in compliance with the following minimum standard:

Community Board No.17 posts job vacancies in its office and the Borough President’s
Office. :

EEO Tag-Line on Job Recruitment Literature

No jobs were advertised during the past two years. However, Community Board No. 17
indicated that it uses the EEO tag-line whenever advertising job vacancies.

SUMMARY OF RECOMMENDED 'CORRECTIVE ACTIONS:

1. Community Board No. 17 should post the enclosed Brooklyn Borough President’s EEO
Policy Statement in its office. ,

Conciusion

Pursuant to Chapter 36 of the New York City Charter and the previously cited
. preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 12 with the minimum standards established by the Equal Employment Practices
Commission, we respectfully request your response to the aforeméntioned preliminary
determination. Your response should indicate how Community Board No. 17 will implement
this recommendation.

Please forward your response within thirty days. Also forward é copy of your response to
Sandra Chapman, EEO Officer, and Office of the Brooklyn Borough President.

In closing, we want to thank vou and your statf for your cooperation.

itnest F. Hart, Esq.
Chair

Attachment
c¢: Sherif Fraser, District Manager
Sandra Chapman, EEO Officer, Brooklyn BPO
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E@ Community B oa,r"d 17

39 Remsen Avenue, Brooklyn, NY 11212- ]55 6
PHONE (718) 467-3536 FAX (718) 467-4113

Ms. Sherif Fraser
District Manager

January 16, 2009

Abraham May Jr. -
Executive Diretor '
Equal Employment Practices Commission

City of New York

40 Rector Street — 14™ Floor

New York, N.Y. 10006

Dear Mr. May.
“Enclosed, please find the following information:

e Completed Form
o Copy of the EEO Policy Statement
¢ List of current employees and their job titles.

Please be informed that Community Board #17 do not have any other documents
or publications related to employees EEO rights and responsibilities and no job
vacancies posted /advertised within the last two years.

Should you require further information 'ple.ase do not hesitate to contact me at the
Board’s office (718) 467-3536.

Sincerely,

Sherif Fraser
District Managér

Enclosure

E-mail: Bkbrdl7a@optonline.net



EQUAL EMPLOYMENT PRACTICES COMMISSION ,
DESK AUDIT of BROOKLYN COMMUNITY BOARDS "}v;
(From January 4, 2006 to December 31, 2008) K\
- N R N

17 Address: 39 Remsen Avenue

Community Board #
Brooklyn, New York 11212

District Manager.___Sherif Frager

Chairperson:_Lloyd Milis

1. Number of employees: &

2. Ethnic and Gender composition of staff

Caucasian Asian-American African-American___ X

Hispanic Native American Other

Female X |

Male

3. Does your office follow the Borough President’s Equal Employment Opportunity Policy?

Yes X No . .

4. s the Borough President’s Equal Employment Opportunity Policy available to employees?

Yes X No

5. Do you post the Borotgh Presidéent’s Equal Employment Cpportunity Policy Statement?
Yes. X No

6. Does the Community Board Chairperson or his/her designee consult with the Borough
President’s Equal Employment Opportunity (EEO) Officer on all EEO issues?

Yes X No

b

Eoome]

4

AU il

i W
2ty

JEY



7. Does your office forward internal employment discrimination complaints to the Borocugh
Presidents’ EEO Officer for investigation? '

Yes X No

8. Does your office post job vacancies in your office and the Borough Prasident’s office?

Yes_ X No_____

9. Does your office use the EEQ tagline when advertising job vacancies?

Yes X 7 No

10. Describe any other EEQ activities you have undertaken in last two years

Staff Members, participated in the Borough Presidents’ EEO Training on

May 23, June 7 and Jume 8, 2007 respectively.

Confirmation
| hereby confirm that the above information is true and accuraie.

‘9//%//&‘ @ ‘ | 07//5‘/9&795

Chaifperson’s Signature _ f;D/ate_.f’ f/



Employees of Community Board #17
39 Remsen Avenue
Brooklyn, NY 11212
Phone: (718) 467-3536  Fax: (718) 467-4113

Sherif Fraser, District Manager
Coral Barnett, Community Coordinator
Carol Barton, Community Assistant

Nadine Lyons, Community Assistant



Executive Officers:

Mr. Lloyd Mills
Chairperson

Mr. Barrington Barrett
First Vice Chair

Philip Licberman
Second Vice Chair

Mr. Louis Kilkenny
Treasurer

Ms. Mary Bell-Downes
Secretary
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Communit tBoard 17

39 Remsen Avenue, Brooklygs NY 11212-1536
PHONE (718) 467-3536 FAX (718) 467-4113
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March 24, 2009 Ms. Sherif Fraser
District Manager

Mr. Ernest F. Hart, Esq.

Chair

Equal Employment Practices Commission

City of New York

40 Rector Street — 14" Floor

New York, NY 10006

Re: Resolution #09/16-012/CB NQ, 17

Dear Mr. Hart:

As per.the Preliminary Determination Pursuant to the Desk Audit of Brookiyn
Community Board #17 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by
Community Boards.

Please find attached a copy of the Brooklyn Borough President’s EEQ Policy
Statement as posted in the office of Community Board #17.

District Managg f“\

Attachment

E-mail: Bkbrdl 7a@optonline.net



CFFICE OF THE BROOGKLYN BORCUGH PRESIDENT

August 19, 2008

Dear Employees:

It 1s the policy of the Office of the Brooklyn Borough President, to be an equal opportunity employer.
In keeping with this policy, the Office of the Brooklyn Borough President has and will continue to administer
all personnel policies, practices and benefits of employment in a non-diseriminatory manner.

[ am fully commitied to preventing discrimination by ensuring that all employees are aware of their
and obligatiors and by encouraging a work environment that tolerates and appreciates differences
among employees. The Equal Employment Opportunity (EEO) Policy of the Office of the Brooklyn
Borough President reflects the federal, state and local laws that prohibit discrimination in employmeant and the

City of New York’s EEO Policy.

I reaffirin this agency’s strong commitment to maintaining fair employment

and job applicants. All personnel are required to work to maintain an
atmosphere of appreciation of the diversity reflected in our staff and to comply with the letter and the spirit of
this policy. Managers and supervisors ave directed to make all employment decisions in accordance with the
agency’s EEO Policy and to ensure compliance with this policy in their areas of responsibility.

A 3 P IV
Ag porough president,

practices for all its employees

Acts of unlawful discrimination or harassment among employees will not be tolerated. Behavior of -
this nature is a form ¢f misconduct and i§ subject to disciplinary action up to and including termination of
employment. Commrnity Service Center Director and EEO Officer, Sandra Chapman, who is responsible for
coordinating the Offive program can be reached at (718) 802-3884. In addition, Planning and Development
Deputy Director and EEQ Counselor, Richard Bearak, can be contacted at (718) 802-4057 to discuss policies

and practices.

The implementation of the enclosed EEOQ Policy is one of my highest prioritics and has my full
support. The policy is updated to inchude additicnal protected status categories, which are Eenetic ,
predisposition, military status, and statys as 2 vietim of domestic violence, sex offenge or'stalking. Employees
may find additional EEO resources such as the downloadable booklet titled “About EEQ: What You May Not
Know,” by accessing the City of New York’s website at www.nvc-a0'v/htnﬂ/dcas/hunl/resourcesfeeo.shtml.

I encourage al] employees and those of the 18 Brooklyn community boards to contact Sandra or Richard to

address any issues and complaints of illegal discrimination.
e

MM/se
Enclosure: EED Palicy

Brockivn Borough Hail » 209 Joralamon Stroet  Brooklyn, New York 11201 - 718/802-3700 » Fax 718/802-3359 YArw. brooklyn-usa. sen



BROOOKLYN COMMUNITY BOARD

Community Board #18
e Letter of Preliminary Determination March 12, 2009

¢ Agency Response March 20, 2009



EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Street, 14t Floor New York, NY 10006
Telephone: (212) 788-8646 Fax: (212) 788-8652

Ernest F. Hart, Esq. ' Abraham May, Jr.
Chair Executive Director
Angela Cabrera Charise Hendricks, PHR
Cesar A. Perez, Esq. Deputy Director
Veronica Villanueva, Esq. _ i Judith Garcia Quifionez, Esq.
Commissioners ' ' -Counsel

March 12, 2009

Saul Needle, Chairperson

Brooklvn Community Board No. 18
- 5715 Avenue H, #1D

Brooklyn, New York 11234

Re: Resolution #09/17-012/CB No. 18: Preliminary Determination Pursuant to the Desk Audit
of Brooklyn Community Board No. 18 and its compliance with the Equal Employment Practices
Commission’s Minimum Standards for Equal Employment Opportunity by Community Boards.

Dear Chairperson Needle:

Pursuant to the New York City Charter, the Equal Employment Practices Commission
(EEPC) is empowered to audit and evaluate the employment practices, programs, policies, and
procedures of city agencies and their efforts to ensure fair and effective equal employment
opportunity for minority group members and women. (New York City Charter, Chapter 36,
Section 831 (d )(2) and (5)). - :

The Charter defines City agency as any “agency of government, where the majority of
the board members of such agency are appointed by the mayor or serve by virtue of being city
officers or the expenses of which are paid in whole or in part from the city treasury.”
Community Boards are funded by the City of New York and are therefore considered city
agencies pursuant to Chapter 36, Section 831(a) of the New York City Charter.

Inasmuch as community boards have small staff sizes -- the authorized permanent
headcount is not more than five employees -- this Commission has determined that our standard
audit procedure would be inappropriate. Therefore, this Commission has established a set of
“Minimum Equal Employment Opportunity Standards for Commmunity Boards.”  Those
Standards were shared with the EEO Officer and other staff at the offices of the Staten Island,
Bronx, Brooklyn, Manhattan and Queens Borough Presidents before this Commission distributed



our desk audit questionnaires and issued audit recommendations to their respective commumity
boards. The Standards require that Community Boards:

1. Follow the Borough President’s Equal Employment Opportunity Policy;

2. Post the Borough President’s Equal Employment Opportunity Policy Statement in their
offices; _

3. Consult with the Borough President’s Equal Employment Opportunity (EEO) Ofﬁcer on
all equal employment opportunity issues;

4. Follow the Discrimination Complaint Procedure of the Borough President’s Office by
referring complainants to the Borough President’s EEQ Office;

5. Post job vacancies in their offices and the Borough President’s Office; and -

6. Use the EEO tag line when édvertising job vacancies. R

This letter contains the preliminary determinations of the EEPC stafl pursuant o ifs desk
audit of compliance by Community Board No. 18 with the above minimum standards. A desk
audit questionnaire (Attachment #1), consistent with the aforementioned standards, was
forwarded to Community Board No. 18 on December 29, 2008. The completed questionnaire
was received on January 12, 2009. The following preliminary determinations indicate where
Community Board No. 18 has complied and failed to comply, in whole or in part, with the

mlmmum standards.

Recommendations for corrective actions included in this letter are consistent with the
aforementioned Minimum Equal Employment Opportunity Standards for Community Boards
and the equal employment opportunity requirements of the Federal, State and City regulations.

Scope and Methodology

Audit methodology included an analysis of Community Board No. 18’s responses to 10
specific desk audit questions and a request for 4 attachments.

Description of the Community Boards

Community Boards have approximately fifty unsalaried members appointed by the
Borough President in consultation with the City Council members who represent any part of the
community board district. Community Boards hire a full time, salaried District Manager and
salaried support staff fo administer their district office, which works to resolve the service .
delivery problems of its residents and businesses. Community Boards have an advisory role in
zoning, land use issues, community planning, the city budget process, and the coordination of
municipal services. Any person who resides, does business, or has a professional or other
significant interest in the community, is eligible for appointment to hisher community board.



Community Board No. 18 has two female employees. These employees identified their
ethnicity African American.
PRELIMINARY DETERMINATION

Following are the prelimina:rf determinations with the required corrective actions and
recommendations, pursuant to Comrmunity Board No. 18’s compliance with the aforementioned
Minimum Equal Employment Opportunity Standards for Community Boards:

Equal Employment Opportunity Policy Statement

Community Board No. 18 is in compliance with the following minimum standard:

Commumty Board No. 18 follows the Brooklyn Borough President’s Equal Employment ‘
Opportunity Policy and makes the policy available to its employees

Statement Postmg

Community Board No. 18 is in compliance with the following minimum standard:

Community Board No. 18 posts the Brooklyn Borough President’s Equal Employment
Opportunity Policy Statement in its office.

Liaison with Borough President’s FEO Office

Community Board No. 18 is in compliance with the followingr minimuin standard'

Opportumty (EEO) Ofﬁcer on all equal employment opportumty issues.

Discrimination Complaint Pr’ocedure

Community Board No. 18 is in compliance with the following minimum standard:

Commimity Board No. 18 follows the Discrimination Complaint Procedure of the
Brooklyn Borough President’s Office by forwarding EEO complaints to the Brooklyn Borough
President’s EEO Office for investigation.

Posting of Job Vacancies and EEQ Tag-Line on Job Recruitment Literature
Community Board No. 18 had no vacant positions within the past 2 years. As positions

become available, Community Board No. 18 should post vacancies in ifs office and the Borough
President’s Office, and uses the EEQ tag-line in its advertisements.



Conclusion

Pursunant to Chapter 36 of the New York City Charter and the previously cited
preliminary determinations in relation to the EEPC’s desk audit of compliance by Community
Board No. 18 with the minimum standards established by the Equal Employment Practices
Commission, your agency is in ¢complete compliance. Therefore we have no recommendations

for corrective actions.

Please forward written acknowledgement of this preliminary determination within thirty
days. Also forward a copy of your response to Sandra Chapman, EEO Officer, and Office of the

Brooklyn Borough President.
In closing, we want to thank you and your staff for your cooperation.

Sincerel

Henest F. Hart, Esq.
Chair

Attachment _
¢: Dorothy Turano, District Manager _
Sandra Chapman, EEO Officer, Brooklyn BPO ' -



EQUAL EMPLOYMENT PRACTICES GOMMISSION
DESK AUDIT of BROOKLYN COMMUNITY BQARDS
0 {From Januzary 1, 2006 to December 31,2008

\Q

Community Board #

Gt Wy LM -1996

]

Chairperson: SN}\\ &M\Q\ District I\.flanager:,b N J’\\\/} \TU\ ik D

1. Number of employezes: ,__g:;__

2. Ethnic and Gender composition of staff

Caucasfan;L Asian-American | African-American

Hispanic Native Amatican - Other

- Male ‘ Femals ia )

3. Does your offica follow the Borough President’s Equal Employment Opportunity Policy? _

~

Yes No

4. s the Borough Pyesident's Equal Employment Opportunity Policy available to employees?

Yes No

N

6. Do you post the Borough President's Equal Employment Oppertunity Policy Statement?

Yes No

|

6. Does the Community Board Chairperson or his/her designee consult with the Borough
President's Ey)?Emplayment Oppartunity (EED) Officer on all EEO issues? .

Yes_ No




7. Does your office forward Internal employment discrimination complaints to the Borough

Presidents' EEQ,Officer for investigation?

/.

Yes

8. Does your office post job vacancies In your office and the Borough President’s office?

Yes No__ N g

9. Does your office use the EEO tagline when advertising job vacancies?

Yes No_ | N Q\

10. Describe any other EEQ activities you have undertaken in last two years

Wot. fpglialle.

Con|r ian
{ hereby confirm that the above information is true and accurate

A
Mfud \K\W\/ Y

Chai rpbrson S Signature "Date

TOTAL P. @3



Attachmerits
Please attach the following:

A. EEQ Policy Statement used by your office. ATTACHED

B. Any other documents or publications related to employees EEQ rights and responsibilities
available or distributed to staff. NOT APPLICABLE

C. If vacancies were advertised within the last two years, copies of the advertisements, indicating
where they were placed. NOT APPLICABLE

D. List of current employees and their job titles.  ATTACHED

Revised: 12/08



COMMUNITY BOARD NO. 18

5715 AVENUE H — SUITE 1D « BROOKLYN, NEW YORK 11234-199%
TELEPHONE (718) 241~-0422

TOLL FREE 1-800-564-5127

FAX {718) 531-3199

email:bkbrd18@optonline.net

The BT
“New Yor,

MICHAEL R. BLOOMBERG
Mayor

MARTY MARKOWITZ
Borough President

SAUL NEEDLE
Chairperson

DOROTHY TURANO
District Manager

_CURRENT EMPLOYEES

Dorothy Turano, District Manager

Marlene Berger, Community Associate



COMMUNITY BOARD No. 18

5715 AVENUE H - SUITE 1D » BROOKLYN, NEW YORK 112341929

Bq ) TELEPHONE ({718) 2410422
\%‘d TOLL FREE 1-800-564-5127
FAX {718) 531-3109

email:bkbrd18@optonline.net

2

MICHAEL R. BLOOMBERG
Mayor ’
MARTY MARKOWITZ March 20, 2008
Borough President

SAUL NEEDLE
Chairperson

DOROTHY TURANO
District Manager

Ernest F. Hart, Esq.

Chairperson

NYC Equal Employment Practices Commission
40 Rector Street 14 Floor

New York, New York 10006

We are in receipt of your preliminary desk audit determination of
compliance by Community Board #18 with the Minimum Equal
Employment Opportunity Standards for Community Boards.

We are also in receipt of the correction to page 3 wherein it now states:
"Community Board No. 18 has two female employees. These
employees identified their ethnicity as caucasian.”

Thank you for your generous spirit of cooperation.

Sincerely

1

Saul Neer}e
Chairperson

cc: Sandra Chapman, EEO Officer



