
 

Respondent 
The party who the City agency names as 
responsible for the violation and for 
answering the NOV 

Notice Also Sent To 
In some instances, the agency will send a 
copy of the NOV to another address where 
the respondent might receive notice.  If it is 
addressed to someone other than the 
respondent, that person is not liable for the 
NOV. 

Violation Code
Computer code used internally at ECB 

Borough
Indicates the borough where the violation 
occurred.  

Date of Offense / Time 
Lists the date and time when the violation 
occurred. 

Code / Rule / Section 
Indicates the code / rule / section of law 
violated 

Details of Violation 
Provides a description of the violation 

Mail-in Penalty Schedule 
If you are eligible to pay your penalty 
without a hearing, a dollar amount will be 
checked or written in. 
 
If you are not eligible to pay your penalty 
without a hearing, the check box next to 
“No Mail-in penalty” will be marked and you 
must appear at a hearing. 

Place of Occurrence
Notes the location where the violation 
occurred 

Hearing Date and Time
If you wish to have a hearing, this is the 
date and time you must report to the 
hearing office.  Unless instructed otherwise 
(e.g., on the back of your NOV or by a 
notice sent to you), you can go to any ECB 
hearing office for your hearing. 

Complainant
The name of the issuing officer and the 
agency that issued the NOV 

Number 
Your violation number 
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Respondent 
The party who the City agency names as 
responsible for the violation and for 
answering the NOV 

Violation Code
Computer code used internally at ECB 

Borough
Indicates the borough where the violation 
occurred.  

Date of Offense / Time 
Lists the date and time when the violation 
occurred. 

Section / Rule  
Indicates the code / rule / section of law 
violated 

Place of Occurrence
Notes the location where the violation 
occurred Details of Violation 

Provides a description of the violation 

Mail-in Penalty 
If you are eligible to pay your penalty 
without a hearing, a dollar amount will be 
written in. 
 
If you are not eligible to pay your penalty 
without a hearing, the field will contain: “No 
Mail-in Penalty, You Must Appear.” 

Hearing Location
If you wish to have a hearing, this field will 
indicate the hearing office to go to for your 
hearing.  If “At any location” is in this field, 
you may go to any ECB hearing office for 
your hearing. 

Hearing Date and Time 
If you wish to have a hearing, this is the 
date and time you must report to the 
hearing office.  

Complainant
The name of the issuing officer and the 
agency that issued the NOV 

Number 
Your NOV number 
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Department of Buildings issues three types of Notices of Violations: Universal, Boiler, and Elevator.  Although the NOVs look different, each has the same 
elements that are pointed out below. 

 

Respondent 
The party who the City agency names as 
responsible for the violation and for 
answering the NOV 

Violation No.
Your NOV number 

Place of Occurrence 
Notes the location where the violation 
occurred as well as the date of occurrence 
and some basic building information 

Computer No. / Infraction Code 
Computer code used internally at ECB and 
Buildings to determine specific infraction 

Provision of Law 
Indicates the section of law violated 

Second Offense
If you have already been issued an NOV 
for the same violation, it will be indicated 
here 

Remedy
Indicates a possible remedy for correcting 
the violation.  Read this section carefully 
since there may be multiple conditions of 
the violation, each requiring evidence of 
compliance for certification. 
 
For more information, go to:  
http://www.nyc.gov/html/dob/html/violations
/ecbviorefguide.shtml  

Violating Condition Observed 
Contains the inspector’s detailed 
description of the violation.  Read this 
section carefully, since there may be 
multiple conditions included as part of the 
violation. 

Hazardous
If the violation is for a hazardous condition, 
this box will be checked 

Cure Date 
Indicates the deadline given to cure or fix 
the problem that caused the violation.  You 
are generally given 35 days to correct the 
violating condition and certify correction.  If 
no date is shown, your violation cannot be 
cured and you are required to attend an 
ECB hearing. 

Hearing Information
You must attend an ECB hearing on the 
date indicated unless the violation has 
been cured or a stipulation has been 
offered by mail and accepted.   
 
Note: cure dates and hearing dates are two 
different dates.
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