
Appeals Unit 

Should I Appeal?

 

Did the decision:

Just being unhappy about paying the 
penalty is not a reason to appeal.

get the facts wrong?

get the meaning of the law 
wrong?

ignore something presented
at the hearing?

If so,  you have the right to appeal.

Environmental Control Board 

      The appeal has to be received by ECB
       within  30 days from the mailing date
       of the Decision & Order.  This date is 
       at the bottom of the Decision & Order.

(top portion of the Decision & Order)

(mailing date at the bottom of the Decision & Order)

How Do I File an Appeal?

The easiest way to appeal is to use our
appeal application form.   Using this 
form will help you file your appeal 
correctly.   You can get a copy of the form 
at any ECB office.  You can also complete 
the form online at www.nyc.gov/ecb.

(Top portion of an Appeal  Application )

STEP 1

STEP 2

  

C
THE CITY OF NEW YORK 

A Division of the Office of Administrative Trials and Hearings 
Environmental Control Board
E B

 Pay the full amount; or

 

Request a hardship waiver when 
you appeal.

 Post a bond in the full amount; or

“Paying the penalty” means  you either:

Attach documents that support your request.   
For example, send the �rst 2 pages of your tax return.

     You have to pay the penalty within 
       20 days from the mailing date of the 
       Decision & Order.
       
   

Use the back of the ECB Appeal Application 
form to write your appeal.
  

(Sample of a Financial Hardship Application)

 Write your appeal. 
       
   

STEP 3

STEP 4

(2nd page of an Appeal Application )



If you want to listen to the hearing before 
you write your appeal, use this form to
request a copy of the recording.  

 

(Top portion of the Request for Appeal Extensions and Hearing Recordings )

       
   

(a)    Send a copy of your completed appeal to 
          the agency responsible for the violation. 
          The copy gives the agency a chance  
          to reply.    

Find the agency addresses on the 
back of the decision form. 

         
(partial part of the list of agencies at the back of the Decision and Order )

If your request is granted, you get an 
extra 20 days (called an extension) after 
you receive the recording to file your 
appeal. 

STEP 5

 

Who decides your appeal?

The ECB Board decides your appeal.  
ECB Board members include:
 

Private citizens like you

Representatives of city agencies 
that charge violations
 

The agency that charged you with the 
violation never has a part in deciding  
your appeal.
 
ECB will mail the decision within 180 days 
of receiving your appeal.
 

ECB forms are found at  www.nyc.gov/ecb.

To �nd out what ECB has decided in cases like 
yours, see the CityLaw website at www.nyc.gov/
html/ecb/html/legal/decisions.shtml.

Where can I �nd help online?

Thomas Southwick
Supervising Attorney - Appeals Unit

Helaine Balsam
Legal Director

–

–

       (b)   Send ECB proof that:
 
 

Do this by �lling in the box on the 
bottom of page 2 of the ECB Application 
Form.   This form must be notarized.

(back of a notarized ECB Application)

 you mailed your appeal to
 the Environmental Control  
 Board and   
 
 a copy of the appeal was sent
 to the agency at the same time. 

 

–

–
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