Class Guidelines

Family Development for Supervisors Credentialing Program

In order to earn a Leadership Credential, students are required to:  

· Attend 10 of 11 classes

· Complete all portfolio requirements 

· Receive approval of portfolio by Cornell University

Attendance
As part of your commitment to participating in the family development training program, it is expected students will attend classes on a regular basis.  Lateness/and or absences jeopardize your continuation in the program and your ability to earn the credential, as well as college credits.  

All appointments, staff meetings and other activities should be scheduled on days that do not interfere with the program as classes cannot be made up.  Students should arrive at least 15 minutes prior to the start of class.  Late arrivals are disruptive to the instructor and fellow students.  Students are also expected to return on time from any breaks.  As a courtesy to fellow classmates and the instructor, cell phones and beepers should be turned to vibrate or silent mode.

Portfolio Development

The purpose of the portfolio is to help students relate their knowledge and understanding of the curriculum to benefit and support their professional practice.  The Leadership Portfolio consists of three components:

· Independent Learning Projects 

· Leadership Empowerment Plan 

·  Personal Reflection on the Leadership Empowerment Plan

All students must also participate in the peer advisement sessions as scheduled by the class instructor and the final portfolio review as indicated on the scholarship application.

Non-completion of any of the five Independent Learning Projects, the final Independent Learning Project Plan and Personal Reflection will also jeopardize students’ ability to earn the Supervisors Credential.   As “peer advisors” to each other, students must be present to offer one another support, encouragement and feedback on their learning projects.
Students that face unforeseen medical or family emergencies that will interfere with continued class participation may be eligible for a scholarship deferment.  Please contact Meryl Jones, Director of Professional Development, 212-341-9568 immediately after the first related absence.                                                     
