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Do You Need A Birth 
Certificate? 

The NYC Department of Health and Mental 
Hygiene is the place to do it.  If you are 
applying in person remember to:  

 Bring proper identification 
 Be prepared with all fees (see below) 

that apply  

Location 
Room 133 at 125 Worth Street in 
lower Manhattan (please enter on 
Lafayette or Centre Street) 

Hours 
Open Monday-Friday, excluding 
holidays, 9:00am-3:30pm 

Cost 

Online: $15 + $8.30 mailing and 
service charge 

In-person: $15 for each copy after the 
original  

Payment 

Acceptable payment methods 
include: credit card, debit card, check 
or money order (made payable to the 
NYC Department of Health and 
Mental Hygiene). No cash payments 
accepted.  

For more information, please call the 
Department of Health at: 212-788-4520 or 
click here  

http://www.nyc.gov/html/dycd/html/home/home.shtml�
http://www.nyc.gov/html/doh/html/vr/vr-id.shtml
http://www.nyc.gov/html/doh/html/vr/vr-holidays.shtml
http://www.nyc.gov/html/doh/html/vr/vrbappl.shtml


 

Do You Need A Social Security 
Card?  

When applying for a Social Security Card: 
Please remember: 

 To have original documents proving: 

            age, citizenship, and identity  

 To have a completed application 

*Take your completed application into your 
nearest Social Security Office 

If you have any questions, please call a 
Social Security Representative at: 1-800-
772-1213 or click here 

 

Do You Need A NYS Non-
Driver's ID?  

There are a few things that you need to be 
prepared for when applying for your first 
NYS Non-Driver’s Identification Card: 

 Complete the MV-44 form 
 Have proof of your name 
 Have proof of your date of birth 
 Have your social security card 
 Be ready to pay any fees that may 

apply 

Locate the nearest Department of Motor 
Vehicle Center and bring these documents 
in! 

If you have any questions, please call 1-212-
645-5550 or click here  

http://www.ssa.gov/ssnumber/ss5doc.htm
http://www.ssa.gov/online/ss-5.pdf
https://secure.ssa.gov/apps6z/FOLO/fo001.jsp
http://www.ssa.gov/ssnumber/
http://www.nydmv.state.ny.us/forms.htm#mv44
http://www.nydmv.state.ny.us/offices.htm
http://www.nydmv.state.ny.us/offices.htm
http://www.nydmv.state.ny.us/offices.htm
http://www.nydmv.state.ny.us/broch/c-33.htm


 

Do You Need A Selective 
Service Registration Number?  

Young men between the ages of 18 and 25 
must register with Selective Service. 
Be sure to have your Social Security Number 
and proof of birth readily available! 

 Registering online is quick and easy 

If you have any questions, please call 1-888-
655-1825 or click here 

 

 Do You Have Your Passport?  

Follow these seven steps if you are at least 
16 years of age and applying for the first 
time: 
Fill Out Form DS11 

1. Submit your DS11 form to the 
nearest Passport Agency or Passport 
Acceptance Facility ( i.e. local Post 
Office) 

2. Submit Proof of US Citizenship 
3. Present Identification 
4. Submit a Photocopy of the 

Identification Document(s) submitted 
in Step4 

5. Pay all Fees that apply  
6. Submit one passport photo 

If you have any questions, please call 1-877-
487-2778 or click here  

https://www.sss.gov/RegVer/wfRegistration.aspx
http://www.sss.gov/default.htm
http://travel.state.gov/passport/forms/ds11/ds11_842.html
http://travel.state.gov/passport/npic/agencies/agencies_913.html
http://iafdb.travel.state.gov/
http://iafdb.travel.state.gov/
http://travel.state.gov/passport/get/first/first_830.html
http://travel.state.gov/passport/get/first/first_830.html
http://travel.state.gov/passport/get/first/first_830.html
http://travel.state.gov/passport/fees/fees_837.html
http://travel.state.gov/passport/pptphotoreq/pptphotoreq_5333.html
http://travel.state.gov/passport/get/get_4855.html


 

Do You Need A Driver's 
License?  

To apply you must be 16 years of age or 
older. 

 If you are under the age of 18, you 
must get parental consent and also 
sign the MV-44 form. If you are17 
years old, a parent’s consent is not 
required if you have the Driver 
Education Student Certificate of 
Completion. For information, 
see Beginner 
Drivers and/or Learner's Permits for 
Beginner Drivers. 

 You have to pass the vision, written, 
and driving tests. See Practice 
Tests and Driver's Handbook for 
more information on the written 
exam. Driver education programs can 
help prepare for their road test. 

 Applicants must provide six points of 
acceptable proof of identification and 
your social security card 

If you have any questions, please call 1-212-
645-5550 or click here 

http://www.nydmv.state.ny.us/forms.htm#mv44
http://www.dmv.com/ny/new-york/beginner-drivers
http://www.dmv.com/ny/new-york/beginner-drivers
http://www.dmv.com/ny/new-york/learners-permits-for-beginner-drivers
http://www.dmv.com/ny/new-york/learners-permits-for-beginner-drivers
http://www.dmv.com/ny/new-york/dmv-practice-test
http://www.dmv.com/ny/new-york/dmv-practice-test
http://www.dmv.com/ny/new-york/driver-handbook
http://www.dmv.com/ny/new-york/drivers-ed
http://www.dmv.com/redirect?url=http://www.nydmv.state.ny.us/idlicense.htm
http://www.nydmv.state.ny.us/broch/c-33.htm


 

Do You Need A Permanent 
Resident Card?  

To apply for a permanent resident card: 

1. Fill out form number I-485 
2. For instructions on how to fill out the 

form click here 
3. Send completed form along with 

Filing Fees to a Direct Filing Address  
4. Be sure to include a valid email 

address to receive notification when 
your application has been received! 

If you have any questions, please call 1-800-
375-5283 or click here 

 

Do You Need An Individual 
Taxpayer Identification 
Number?  

If you do not have a Social Security number 
and you aren’t eligible to obtain a SSN, but 
you have to file a federal tax return, you 
must apply for an ITIN by following these 
steps: 

 Fill out W-7 form and include your 
original, notarized, or certified proof 
of identity and foreign status 
documents 

 Mail to:       Internal Revenue Service 
                  Austin Service Center 
                  ITIN Operation 
                  P.O. Box 149342 
                 Austin, TX 78714-9342  

 You may also apply in person using 
an IRS authorized Acceptance Agent 
or Taxpayer Assistance Center 

If you have any questions, please call 1-800-
829-1040 or click here  

http://www.uscis.gov/files/form/i-485instr.pdf
http://www.uscis.gov/portal/site/uscis/menuitem.5af9bb95919f35e66f614176543f6d1a/?vgnextoid=3faf2c1a6855d010VgnVCM10000048f3d6a1RCRD&vgnextchannel=db029c7755cb9010VgnVCM10000045f3d6a1RCRD
http://www.uscis.gov/portal/site/uscis/menuitem.5af9bb95919f35e66f614176543f6d1a/?vgnextoid=eb7b5cdc2c463110VgnVCM1000004718190aRCRD&vgnextchannel=fe529c7755cb9010VgnVCM10000045f3d6a1RCRD
http://www.uscis.gov/portal/site/uscis/menuitem.5af9bb95919f35e66f614176543f6d1a/?vgnextoid=141f194d3e88d010VgnVCM10000048f3d6a1RCRD&vgnextchannel=fe529c7755cb9010VgnVCM10000045f3d6a1RCRD
http://www.irs.gov/pub/irs-pdf/fw7.pdf
http://www.irs.gov/individuals/article/0,,id=96875,00.html
http://www.irs.gov/localcontacts/article/0,,id=98318,00.html
http://www.irs.gov/individuals/article/0,,id=96287,00.html


 
Do You Need To Register To 
Vote?  
 
To register to vote in the City of New York, 
you must: 

 Be a citizen of the United States 
(Includes those persons born in Puerto 
Rico, Guam and the U.S. Virgin 
Islands).  

 Be a New York City resident for at 
least 30 days.  

 Be 18 years of age before the next 
election.  

 Not be serving a jail sentence or be on 
parole for a felony conviction.  

 Not be adjudged mentally incompetent 
by a court.  

 Not claim the right to vote elsewhere 
(outside the City of New York).  

 
Although you can register any time during 
the year, your form must be delivered or 
mailed at least 25 days before the next 
election for it to be effective for that election. 
 
If you have any questions, please call 1-866-
868-3692 or click here 

Call 1-800-246-4646  
EMAIL US AT http://www.nyc.gov/dycd  

We are available Monday - Friday, 9:00 AM - 7:00 PM 
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http://vote.nyc.ny.us/register.html
http://www.nyc.gov/html/dycd/html/youth_connect/youth_connect_email.shtml
https://www.nyc.gov/portal/signin.jsp
http://www.nyc.gov/html/misc/html/news_feedback.html
http://www.nyc.gov/html/misc/html/news_feedback.html
http://www.nyc.gov/html/misc/html/news_feedback.html

