
SUBCONTRACT AGREEMENT

Agreement dated _____________, by an between ____________________ located at

                                                                                        (Contractor’s Name)

__________________________________________, an organization presented under

     (Contractor’s principal place of business)

contract with the Department of Youth and Community Development to

__________________________________ at ______________________________  and

  (describe services to be performed)                        (Location of Services)

___________________________ a not-for-profit corporation with its principal place

     (Subcontractor’s name)

business located at  ______________________________________________________.

                                                (Subcontractor’s principal place of business)

WITNESSETH:


WHEREAS, Pursuant to Contract I.D. # ______, the Department of Youth and Community Development (hereafter the “Department”) entered into an agreement (The “Contract”) with _______________________________________ (the “Contractor”) to provide certain prescribed services.


WHEREAS, In accordance with the terms prescribed hereinbelow, the Contractor enters into an agreement (hereinafter the “Subcontract”) with ______________________________________ (hereinafter the “Subcontractor”) to perform certain services prescribed in the Contract between the Contractor and the Department and described in detail herein.


NOW THEREFORE, In consideration of the terms and obligations set forth hereinbelow, the Contractor and Subcontractor hereby agree as follows:

1. During the period _______ to _______, the Contractor shall pay a maximum of $_______ for services to be rendered by the Subcontractor during such terms and pursuant to this Subcontract.  Payment subject to continued funding by the Department of the above specific contract.

In consideration for the amount cited above, the Subcontractor shall provide the services summarized below and more fully described in Attachment A (“Scope of Services’) of this Subcontract.  Attachment A and the information provided therein, shall be incorporated as a material term of this Subcontract.

2. Prior to the execution by the Contractor and Subcontractor (hereinafter the “Parties”) of this Subcontract and prior to the commencement of the services described herein, the Subcontractor shall provide a detailed budget to the Contractor, on forms prescribed by the Department, for the Contractor’s preliminary approval.  Such budget shall be attached to, and incorporated as a material part of, this Subcontract.

3. Upon preliminary approval of the Subcontractor’s detailed budget by the Contractor, the Contractor shall submit such budget and this Subcontract to the Department for its review and final approval.

4. Upon notification of such final approval by the Department, the Parties may execute the Subcontract, at which time the Subcontract shall be deemed in full force and effect between the respective Parties, in accordance with its terms and obligations.

5. The Contractor shall programmatically and fiscally monitor the Subcontractor’s program throughout the term of the Subcontract.  The Department reserves the right to independently monitor the Subcontractor’s programmatic and fiscal performance and to review the Contractor’s monitoring capacity and performance of the Subcontractor’s program.

6. The Contractor make payment to the Subcontractor upon the Subcontractor’s submission of an invoice(s) describing, with supporting documentation, the services rendered, expenditures incurred and period service upon which the expenditures are based.  Upon submission of such sufficient documentation, the Contractor shall make requested payment(s) to the Subcontractor promptly and without undue delay.

7. Upon execution of this Subcontract, the Subcontractor acknowledges its receipt, review and understanding of the Contract between the Contractor and the Department.

8. Both parties recognize, and the Contractor shall ensure, that the performance of the Subcontract shall be in accordance with the terms and conditions set forth in the Contract between the Contractor and the Department.

9. The subcontractor shall comply with all the material provisions and programmatic and fiscal requirements prescribed in the Contract between the Department and the Contractor, as well as all record keeping procedures and reporting requirements prescribed by the Department.

10. The Subcontractor shall comply with the confidentiality provisions set forth in Part III of the Contract.

11. Not later than fifteen (15) days after the execution of this Subcontract, the Subcontractor shall provide the Contractor with a list of the names and addresses of its Board of Directors.  The Contractor shall maintain such list on permanent file and make such list available for inspection by the Department.

12. The parties agree that neither the terms of the contract, nor the Contract between the Department and the Contractor, establish, imply or input a contractual relationship between the Department and the Subcontractor.

13. The parties agree that the terms of the Subcontract shall not impair the rights of the Department.

14. The Contractor shall terminate, suspend, or modify the Subcontract upon direction by the Department to do so, if in the Department’s judgment the Subcontractor has failed to perform in accordance with the terms and conditions of this Subcontract or the Contract between the Contractor and the Department.

15. Any waiver, alteration, modification, cancellation or replacement (hereinafter “change”) of this Subcontract, or any of its provisions, must be agreed upon in writing by the Parties and approved in writing, in advance, by the Department.  No such change shall be effective unless and until the Department approves it in writing.


IN WITNESS WHEREOF, the Parties have executed the Subcontract on the date and year set opposite their respective authorized signatures.







Contractor:

__________



By:
____________________________________

  Date





 Signature:







____________________________________







Title:







Subcontractor:

__________



By:      ___________________________________

  Date





Signature:

                                                                        ___________________________________

                                                                         Title

SALARIES AND WAGES SUPPORT SHEET
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                                                                                                                 Total Budget Salaries

	


FRINGE BENEFITS

      FICA @ 7.65%, Unemployment Insurance Medical

      Workers Compensation, Disability







	


SUB-CONTRACT BUDGET

PROGRAM BUDGET SUMMARY

Agency Name __________________________________________________________

Address           __________________________________________________________

                         __________________________________________________________

Telephone #     ____________________________ Fax # ________________________

Contact

Person              ____________________________ Tel #  ________________________

EIN                   ____________________________ Agency ID # __________________

Budget Period  ______________________  Through __________________________










TOTAL 

                                                                                                           BUDGET


PERSONNEL SERVICES


Salaries and Wages





___________


Fringe Benefits





___________


CONSULTANT





___________


OTHER THAN PERSONNEL SERVICES


Consumable Supplies




___________


Equipment Purchases




___________


Equipment Other





___________


Space Rental






___________


Travel







___________


Utilities and Telephone




___________


Other Costs






___________







Total Costs                ___________

	CONSULTANTS



Consultants



Description (If Additional Space is required submit as attachments



________________________________________________________________________



________________________________________________________________________



________________________________________________________________________



____________________________________________________________



____________________________________________________________

	OTHER THAN PRESONNEL SERVICES


CONSUMABLE SUPPLIES




__________________

Office, Program and Maintenance

EQUIPMENT PURCHASES




__________________

Copiers, Computers, Data Processing Equipment ,

     Typewriters, Fax Machines, Others

EQUIPMENT OTHER 





__________________

Maintenance, Repairs, and Rentals

SPACE RENTAL






__________________

Public School, Rent Other 


TRAVEL







__________________

Staff Travel, Bus Trips, Other

TOTAL UTILITIES AND TELEPHONE



__________________

OTHER COSTS






__________________

Postage, Admissions Tickets, Printing and Publications, 

Bank Charges Training and Conferences, Food and 

Refreshments, Participant Costs Liability Insurance
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