
 

 
 JOB VACANCY NOTICE  

 
CIVIL SERVICE TITLE: 
Intern 

TITLE CODE NO.: 
 

OFFICE TITLE: 
Capacity Building Summer Intern 

SALARY: 
Unpaid 

DIVISION/WORK UNIT: 
Capacity Building 

WORK LOCATION: 
156 William Street, New York, New York 10038 

HOURS 
25-30 hours per week 

NUMBER OF POSITIONS: 
1 

JOB DESCRIPTION 
The New York City Department of Youth and Community Development (DYCD) supports youth and 
community services through contracts with a broad network of community-based organizations throughout New 
York City.  Our central task is administering available city, state, and federal funds to a wide range of 
innovative, practical and quality programs that positively impact youth and communities. 
 
Capacity Building 
The summer interns would report to the Assistant Commissioner for Capacity Building. Over the past decade, 
DYCD has invested in building the capacity of nonprofits as a strategy for ensuring that youth and families 
receive high quality, effective services. By bringing together practitioners, researchers and other experts to 
strengthen organizations and programs, DYCD has also contributed to broader learning and field building 
efforts.  
 
Increasing Access to STEM (Science, Technology, Engineering & Mathematics) Learning Opportunities 
We are seeking an intern to support ongoing efforts to offer all youth and families access to high quality STEM 
learning experiences, focusing on partnership development.  
 
The importance of increasing the number of Americans entering STEM fields is well documented, with the 
STEM workforce accounting for more than fifty percent of the nation’s sustained economic growth. However, 
preparing and encouraging young adults, especially youth from groups historically underrepresented in STEM 
fields, remains a considerable challenge. Over the past few years, DYCD has developed exciting new 
partnerships with organizations that focus on STEM fields, such as The New York Academy of Sciences and 
the New York University Courant Institute of Mathematical Sciences. However, additional partnerships are 
needed to create STEM opportunities for all youth, especially those who live in low-income neighborhoods that 
are not easy to access via public transportation. 
 

Responsibilities: 
 Collaborate with DYCD staff and community-based organizations to identify opportunities to 

increase STEM learning opportunities; 
 Support community outreach efforts, specifically, to help neighborhood-based organizations build 

partnerships with local STEM institutions; 
 Develop materials and assist with the implementation of family engagement strategies and events; 

and 
 Create systems to track pilot outcomes and draft reports to inform future programming 

PREFERRED SKILLS: 
We are seeking an intern with strong verbal and written communication skills; an interest in working with 
community-based organizations; and desire to help other youth and families access STEM learning 
opportunities.  

 
This Internship will begin the week of Monday, June 3, 2013.  Applicants must be available anytime 
between 9am-5pm, Monday through Friday.  Interested candidates should be willing to work 25 to 30 
hours per week. 

 
TO APPLY, PLEASE SUBMIT RESUME AND COVER LETTER TO: 

Attn: Intern Recruitment 
NYC Department of Youth and Community Development, Office of Human Resources 

156 William Street, 3rd Floor 
New York, New York 10038 

 Or e-mail Internrecruit@dycd.nyc.gov 
 (PLEASE INCLUDE THE JVN # IN THE SUBJECT LINE OF EMAIL AND ON THE TOP OF THE RESUME) 

Visit  www.nyc.gov/dycd 
SUBMISSION OF APPLICATION IS NOT A GUARANTEE THAT YOU WILL RECEIVE AN INTERVIEW 

POST DATE:  4/25/2013 POST UNTIL:   JVN # 261-INT-13-003 
The City of New York and the Department of Youth and Community Development is an Equal Opportunity Employer. 
 
 
 

mailto:Internrecruit@dycd.nyc.gov
http://www.nyc.gov/dycd
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