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2017 IN REVIEW 
− NYCDOT Partnered with 50+ organizations creating 115 events with car-free programming 
− 13+ miles of NYC streets were transformed into programmable public space, equivalent in 

length to the island of Manhattan tip to tip 
− With multiple events in Staten Island, Weekend Walks once again returned to a true 5 

borough program 
− Approx. 225,000 NYers attended a Weekend Walk in 2017 
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Montague Weekend Walks, Brooklyn Summer Plazas in Sunset Park, Brooklyn Bainbridge Ave/E 204th St, The Bronx 
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WHERE WERE 
WEEKEND WALKS? 
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Borough # of WW 

Manhattan 9 

Brooklyn 20 

Queens 11 

The Bronx 11 

Staten Island 3 
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ADVERTISING + OTHER OUTREACH 
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− Bus Shelters 
− 50 shelters, ads running from 5/8-6/4  

− Bike Parking Shelters 
− 19 shelters, ads running from 5/8-

6/30 
− LinkNYC Kiosks 

− 1746 kiosks, ads running from 5/8-
6/4 

− SI Ferry Terminal (Whitehall) 
− On display from 4/24-6/30 

− WW Website on nyc.gov 
− Over 9000 views 1/1-10/31 

− WW Palm Card 
− 2500 printed 

− Press Release 
− 4/22/2017 (Earth Day) 

 
 

 

 
 

For the first time in 2017, the WW program took 
a strategic approach to advertising. These 
efforts will be increased in 2018! 
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SOCIAL MEDIA PROMOTION – NYCDOT HANDLE 
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Instagram 
− 6 total posts 
− 636 total likes 

 

Facebook 
− 8 total posts 
− 101 total likes 
− 63 total shares 
− 100+ Facebook events 

 
Twitter 
− 44 total tweets 
− 325 total likes 
− 209 total retweets 
− 213748 total impressions 
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WHAT ARE WEEKEND 
WALKS? 

− Multi-day, multi-block 
temporary street 
closures 

− Promotes streets as 
programmable public 
space 

− Supports local 
businesses and 
community based 
organizations 
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Red Hook Walks 
SBIDC, Red Hook, Brooklyn 
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The Basics 

WHAT ARE WEEKEND 
WALKS? 

− Pedestrianized, 
commercial street 

− NO exchange of money 
of any kind (cash, 
credit cards, bitcoin, 
etc.) 

− Retail + restaurants al 
fresco 

− Programming 
− Cross streets remain 

open to traffic 
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Songkran Weekend Walks 
Thai Community USA, Woodside, Queens 
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WEEKEND WALKS EVENTS 
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Back 2 School Kick Off 
SOS Crown Heights, Crown Heights Brooklyn 
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WHO DOES WHAT? 

NYCDOT 
− Provide limited funding 
− Deliver moveable furniture and 

other amenities 
− Connect partners to 

programming opportunities 
where possible  
 

Partner 
− Dialogue with CB, NYPD, and 

other city agencies about events 
− Apply for SAPO Permit (new in 

2018) 
− Provide licenses, site plans, run 

of show, agreement, invoices, 
etc. per DOT/SAPO deadlines 

− Promote events at the local level 
− Execute events 
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Partner Agreement  

10 

− Simplified agreement with DOT 
− Ability to include sponsorships  
− Includes additional required city 

forms (financial, etc.) 
− Fill out very carefully + accurately! 
− Agreement must be notarized 

− All Partner Agreement Packets 
are due by March 15th  
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Partner Agreement  
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W9 Form 

− Request for Taxpayer 
Identification Number and 
Certification  
 

 
 

Doing Business Data Form 
− Everyone must refill it out for 

2018 
− Only make revisions if there 

have been changes in your 
organization’s personnel 
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Partner Agreement  
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− Event titles must include “Weekend 
Walks” 

− Must feature the WW logo (provided 
as .jpg or .ai) 

− Partner sponsors subject to DOT 
approval 

− Sponsor recognition no more than 
10% of visible area  

− No tobacco or alcohol sponsorship  
− No advertising  

 

Sponsorships WW logo 

Event info 

Graphic 

Sponsors 
(no more than 
10% of visible 

area) 

Media Example 
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Asian Pacific American Heritage Month WW 
Chinatown BID, Chinatown, Manhattan 
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Getting your SAPO permit 
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− You are the applicant (new in 
2018) 

− DOT as Event Sponsor, you are 
Event Producer 

− Different locations, different 
SAPO application 

− Questionnaire—fill out carefully! 
− Refer to the how-to guide for 

applying for a SAPO permit 

 

E-Apply (nyc.gov/cecm)  
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Getting your SAPO permit 
Additional docs needed for: 
Type Requirements 

Bouncy Castle and 
amusement rides 

DCA vendor license + 
insurance ($1M) 

Food DOHMH license 

Generator FDNY/DEP 

Amplified sound NYPD Precinct  

Stage (depending on 
size) 

DOB 

Alcohol SLA 

Animals DOHMH/Insurance 

− Upload docs onto E-Apply  
− List is non-exhaustive—other 

items may be needed 
− Must provide all 

documentation 2 weeks before 
event—failure to do so can 
result in the denial of your 
permit 
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Site Plan 

GETTING YOUR SAPO 
PERMIT 

− Must provide + clearly 
indicate a 15’ 
emergency lane 

− Template provided—
you are required to 
use the DOT issued 
template this year 

16 



nyc.gov/dot 

Run of Show (ROS) 

GETTING YOUR SAPO 
PERMIT 

− Put on your organization’s 
letterhead (include SAPO ID #) 

− An hour by hour breakdown of 
event 

− Must reflect set up + break 
down times 

− Include event name, date(s), 
time, location 
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3rd Ave Summer Strolls 
Merchants of 3rd Ave, Bayridge, Brooklyn 
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$$$ Funding Provided $$$ 

Scaled funding* 

Block Days  
(# blocks x # days) 

Funding Amount 

1 day (4 blocks min) $4,000 

4 – 6 block days $6,000 

7 – 9 block days $8,000 

10+ block days $10,000 

Need to know: 
− Scalable by number of “block 

days” your events are 
− Funding can be applied to wide 

variety of uses to accomplish 
event production 

− MUST use DOT-provided invoice 
templates  

− Meeting deadlines are critical in 
order to get paid 
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*Subject to change 



nyc.gov/dot 

$$$ Getting Paid $$$ 

Invoice # 1 

− Bill DOT for 25% of 
total budget 

− Preliminary site 
plan + run of show 
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Invoice # 2 

− Bill DOT for 
remaining 75% of 
budget 

− Event description 
− 8 images from 

event 

     
    
   

   
      

   
    

    
  

Submit first 
invoice for 25% of 

total budget 45 
days in advance 

Host your events Submit final 
invoice for 75% of 
budget within 10 
days of last event 

Red Hook Walks, Brooklyn 
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$$$ Getting Paid $$$ - Invoice Template 1 
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Invoice Packet I 
− 25% Reimbursement Amount 
− Site Plan (preliminary) 
− Run of Show (preliminary) 
− Must fill out template exactly as directed!!! 



nyc.gov/dot 

$$$ Getting Paid $$$ - Invoice Template 2 
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Invoice Packet 2 
− Remaining 75% Reimbursement Amount 
− Event Description in 1- 2 paragraphs 
− 8 images from Event 
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Positively 8th Street 
The Village Alliance, Greenwich Village, Manhattan  
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Event Logistics 

MAKING IT HAPPEN 

− Tables/chairs 
delivered by DOT day 
of event 

− Promotion 
− Start early! 
− Paid social media 

proved to be a 
good investment 
for other partners 

− Programming 
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E 204th St/Bainbridge Ave Merchant Assoc. WW 
Bainbridge Ave, The Bronx 
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NYCDOT Programming (Availability TBD)  
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Trucks Eye View 

Street Ambassadors 

Adopt A Highway – Photo Booth 

− 2018 availability TBD 
− Further details to come 

− Uni Project carts 
− ThriveNYC – Friendship 

Benches 

  



nyc.gov/dot 

Next steps 

WEEKEND WALKS 

− Partner Agreement 
ASAP 

− Apply for SAPO permit 
by 3/15/18 C.O.B. 
− Forward us 

confirmation 
− Begin dialogue with 

NYPD, CB, + businesses 
− Deadlines will be strictly 

enforced 
27 

Two Bridges Weekend Walks 
Two Bridges Neighborhood Council, Manhattan  
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Rockaway Freeway 
Rockaway Waterfront Alliance, Rockaways, Queens 
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WEEKEND WALKS — 2018 TIMELINE 
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Feb 15th 
Partner 
Meeting # 1 

Early March 
SAPO Application 
Deadline 

April 15th  
First Weekend 
Walk 

March 15th  
All agreements 
due 

June 30th  
Fiscal year 
‘18 ends, 
‘19 begins 

Dec 1st  
Final Weekend 
Walk 
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NYCDOT Public Space Unit 

Seasonal Street Closures Street Seats Plaza Program 

City Bench City Racks Bike Corrals 

#improvingNYCstreets 



nyc.gov/dot 31 

Questions? Please reach out! 
kgorman@dot.nyc.gov 
weekendwalks@dot.nyc.gov 
212 839 7214 (office) or 646 927 9155 (cell) 
  

THANK YOU! 

NYC DOT NYC DOT nyc_dot NYC DOT 

mailto:kgorman@dot.nyc.gov
mailto:weekendwalks@dot.nyc.gov
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