
Public Pay Telephones 
Application for Transfer or Sale of PPTs 

 
PPT Company Due Diligence Steps 
 
1. The Purchaser(s) must send the City notice in writing that they wish to purchase Seller's PPTs. 
 
2. The Seller(s) must send the City notice in writing authorizing the release of Seller's 
    registry of PPTs to the Purchaser(s). 
 
3. Purchaser and Seller must both comply with all DoITT information requests regarding 
    the sale, any other outstanding issues. 
 
4. Purchaser and Seller must both cure all outstanding issues identified by DoITT as 
    impediments to the sale. 
 
5. Purchaser and Seller must complete and submit registry transfer form. 
 
DoITT Investigatory Steps 
 
1. The Operations Unit will determine if Seller's registry data contains errors, 
    or if any problems exist with the status of PPTs to be transferred. 
 
2. The Audit and Revenue Unit will determine if Seller and Purchaser are current on all 
    obligations to the City regarding permit application fees, franchise fees and such other 
    fees as are applicable (i.e., paid in full), and regarding Security Fund coverage at $250 
    per PPT and insurance coverage. 
 
3. The Enforcement Unit will determine whether: 
   (i) there are any problems arising from or linked to Seller's or Purchaser’s pay telephone route; 
   (ii) either Seller or Purchaser has any non-permitted or non-registered PPTs on the City’s streets; 
   (iii) either Seller's or Purchaser's pay telephones have any adjudicated or defaulted violations that 
    remain unpaid. 
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Public Pay Telephone (PPT) 
Registry Transfer Form 

 
Transferring Company:   
New Company:   
 

No. PPT ID 
# 

Telephone No. Borough Street Address 

Area Code Phone Number BX, BK, MN, QU or SI Building Number Street Name 

1           

2          

3          

4          

5          

6          

7          

8          

9          

10          

11          

12          

13          

14          

15          

 
Transferring Company  New Company 
Signature:   Signature:   
Title:   Title:   
Date:   Date:   
 
Department Initials Date 
Audits       ____/____/______ 
Enforcement      ____/____/______ 
Operations      ____/____/______ 
Customer Service      ____/____/______ 
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AFFIDAVIT REGARDING COMPLIANCE OF REGISTRY 
PUBLIC PAY TELEPHONES WITH APPLICABLE RULES 

 
STATE OF NEW YORK  } 
COUNTY OF ________________ } SS.: 
 
_____________________________________________, being duly sworn, deposes and says: 
 
1. That he or she is the ______________________ of _____________________________,  
 Title of Affiant Name of Business Entity 

(hereafter "Company") a corporation, partnership, LLC, sole proprietorship or other business entity duly 
organized and existing under and by virtue of the laws of the State of ______________________, and 
that he or she makes this affidavit knowingly and understands the contents, data and facts requested 
herein. 
 

2. That Company has been granted a franchise to operate public pay telephones on, over and under the 
inalienable property of the City of New York (the "City"). 
 

3. That Company has listed with the Department of Information Technology and Telecommunications 
(“DoITT”) _____________ "Interim Registry" public pay telephones (“PPTs”). 
 Exact Number 

 
4. That based upon knowledge and investigation, each of Company's "Interim Registry" PPTs fully 

complies with all DoITT Payphone Rules, the Administrative Code of the City of New York (the 
"Code"), the Affiant's franchise to operate PPTs on the inalienable property of the City, and all 
applicable state and federal laws and regulations. 

 
____________________________ 

 Signature of Affiant 
 
Subscribed and sworn before me this ______ day of ____________, ______. 

               Day  Month            Year 
 

__________________________ 
 Signature of Notary Public
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AFFIDAVIT REGARDING FULFILLMENT  

OF FINANCIAL OBLIGATIONS 
 

STATE OF NEW YORK  } 
COUNTY OF ________________ } SS.: 
 
_____________________________________________, being duly sworn, deposes and says: 
 
1. That he or she is the ______________________ of _____________________________,  
 Title of Affiant Name of Business Entity 

(hereafter "Company") a corporation, partnership, LLC, sole proprietorship or other business entity duly 
organized and existing under and by virtue of the laws of the State of ______________________, and 
that he or she makes this affidavit knowingly and understands the contents, data and facts requested 
herein. 
 

2. That Company has been granted a franchise to operate public pay telephones on, over and under the 
inalienable property of the City of New York (the "City"). 
 

3. That based upon knowledge and investigation, Company has paid in full all amounts due and payable 
arising out of Company's franchise agreement, the Department of Information Technology and 
Telecommunications’ (“DoITT”) Payphone Rules, and the Administrative Code of the City of New 
York (the "Code"). 

 
____________________________ 

 Signature of Affiant 
 
Subscribed and sworn before me this ______ day of ____________, ______. 

               Day  Month            Year 
 

__________________________ 
 Signature of Notary Public
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Commissioner  
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AFFIDAVIT REGARDING NON-PERMITTED  
AND NON-REGISTERED PUBLIC PAY TELEPHONES 

 
STATE OF NEW YORK  } 
COUNTY OF ________________ } SS.: 
 
_____________________________________________, being duly sworn, deposes and says: 
 
1.  That he or she is the ______________________ of _____________________________  

Title of Affiant   Name of Business Entity 
(hereafter "Company"), a corporation, partnership, LLC, sole proprietorship or other business entity 
duly organized and existing under and by virtue of the laws of the State of ______________________, 
and that he or she makes this affidavit knowingly and understands the contents, data and facts requested 
herein. 
 

2. That Company has received a franchise to operate public pay telephones on, over and under the 
inalienable property of the City of New York (the "City"). 
 

3. That Company has received from the Department of Information Technology and Telecommunications 
(“DoITT”) at least one copy of Local Law 68 of 1995 (“Local Law 68”) and Chapter 6 of Title 67 of 
the Rules of the City of New York (the "Payphone Rules"), or has actual knowledge of the contents of 
Local Law 68 and the Payphone Rules, specifically those sections of the law and rules that prohibit the 
installation, maintenance or operation of a public pay telephone (“PPT”) on, under or over the 
inalienable property of the City without a permit from DoITT, or without proper submission into, 
registration of and maintenance in the Interim Registry pursuant to Subchapter B of the Payphone 
Rules. 

 
4.  That the installation, maintenance or operation of such a non-permitted or non-registered PPTs is a 

violation of the Administrative Code of the City of New York (the "Code"), the Payphone Rules and of 
the Affiant's franchise to operate PPTs on the inalienable property of the City, and that such installation, 
maintenance and/or operation of non-permitted and/or non-registered PPTs may be punishable by civil 
remedies, damages under the franchise, the removal at the company's expense of the non-permitted 
and/or non-registered PPTs or, at the City's election, such other legal and/or equitable remedies as may 
be available. 

 
5.  That based upon knowledge and investigation, Company neither owns, operates nor maintains, nor has 

installed, any non-permitted or non-registered PPTs on, over or under the inalienable property of the 
City of New York.  

____________________________ 
         Signature of Affiant 
 
Subscribed and sworn before me this ______ day of ____________, ______. 

               Day  Month            Year 
 

__________________________ 
 Signature of Notary Public 


