
DEPARTMENT OF HEALTH AND MENTAL HYGIENE • OFFICE OF VITAL RECORDS

Application for the
Correction of a
Birth Certificate

Read these and all instructions completely and follow them carefully.Step 1

Complete information about you and your mailing address.Step 2

1. All persons requesting changes to a birth record in person must present a current, signed, photo
identification such as a driver’s license. If applying by mail you must submit a photocopy of your
identification. Without identification your application will be rejected.

2. Only the person named on the certificate, if over 18 years of age, and the parents or guardians whose
names appear on the certificate, can apply for a correction.

3. Use BLACK or BLUE INK ONLY. (Please Print)

–

Your Name

Number and Street Address

Telephone

First Name Middle Name

Reference 
No.

1. 2. 3.

Dates ReceivedHospital Code

Last Name

Apartment

Zip CodeStateCity

Home

Area Code Telephone Number

–Day

Area Code Telephone Number

Mailing Address

Marital Status

❏ Single ❏ Separated ❏ Married

❏ Divorced ❏ Widowed

Complete birth certificate information.Step 3

Name on Birth Certificate as it now appears

Birth Certificate Number Date of BirthSex

First Name Middle Name

Month                Day                   YearM / F

Last Name

– – / /
Place of Birth

Hospital – or if born at home, full address

For information on birth or death certificates:      (212) 788-4520
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Check appropriate box and enclose original documents – read below carefully!Step 4

DOCUMENTATION – Generally, documentation must meet one of the following criteria: the documentation must have been established prior to
the child’s 7th birthday or the documentation itself must be at least 10 years old. Documentation must list the child’s name, the date of birth, and
the parent’s name(s). Most corrections require documentation. You must send original documentation on letterhead or certified copies with your
application, plus one photocopy of each document, or your corrections cannot be processed. Certified copies are papers issued by a government
office and they have a raised seal, like birth certificates or marriage certificates. Usually a fee is required to get one from the office or agency.
Notarized copies or photocopies are unacceptable. Please send a self-addressed stamped envelope with your application to speed the return
of your original and certified documents. Insufficient documentation: If you do not have the recommended documentation needed to correct a
birth record, we may be able to suggest additional documentation. Submit your application for evaluation and you will be advised.

A. Did the hospital make a mistake?
1. If the hospital made the mistake. – This correction can also be made at the hospital of birth if your child is 12 months

of age or younger. 

❑ Letter from hospital including (1) statement that the hospital made an error, (2) child’s name, (3) date of birth, 
(4) parent’s name, (5) the incorrect information and (6) the correct information.

2. If the hospital did not make the mistake. Please see sections B, C, D, E and F below.

B. Do you want to add or correct the first or middle name. Please select 1, 2 or 3 below:
12 Months of Age or Younger
1. Adding the first and middle name of a child.

❑ No documentation required – This correction can also be made at the hospital of birth. (If you are adding only the
middle name, your correction must be made by the Health Department and you must have documentation
from the list in section B.2 showing that the name is in use)

2. Correcting the first or middle name of a child. (Only one of the following is needed)

❑ Letter from hospital where born ❑ Doctor’s records ❑ Religious document
❑ Immunization records ❑ School admission letter ❑ Child’s life

insurance policy❑ First census record taken after birth (Federal or State)
Over 12 Months of Age
3. Adding or correcting the first or middle name. (Only one of the following is needed)

❑ Letter from hospital where born ❑ Letter from Physician ❑ Religious document
(Only for correcting name) (Including treatment dates)

❑ Immunization records ❑ School admission letter ❑ Life insurance
(Including date of admission) policy

❑ First census record taken after birth or census taken at least 10 years ago. (Federal or State)

C. Do you want to correct spelling of the last name? (Only one of the following is needed)

❑ Birth record of mother or father ❑ Marriage record of parents ❑ An older child’s
(Depending upon whose last name (If married before birth of child) birth record
the child has)

❑ Parent’s passport ❑ Parent’s naturalization certificate

D. Do you want to correct child’s date of birth or sex?
❑ Letter from hospital stating child’s name and correct date of birth or sex, and parent’s name(s)

All documentation must include
child’s name, listed date of birth,
and parent’s name. }

Generally, documentation must meet one of
the following criteria: the documentation
must have been established prior to the
child’s 7th birthday or the documentation
itself must be at least 10 years old.
Documentation must list the child’s name,
date of birth, and the parent’s name(s).

}
All documents must be prior to
the birth of the child. }

E. Do you want to correct spelling of parent’s information? (Only one of the following is needed)

❑ Parent’s birth certificate ❑ Parent’s marriage license (If married before birth of child)
(Only for correcting spelling of last name)

❑ Older child’s birth certificate (If date of birth is shown)

F. Do you want to make a legal name change or have information removed?
❑ Certified court order including names, date of birth and place of birth.

LEGAL NAME CHANGES/REMOVAL OF INFORMATION – To change your name, you must go to Civil Court. Please contact the Civil
Court for further information before going. An example of a name correction is Dauid to David, which requires documentation. An example of a name
change is June to Edna, which requires a court order. Removal of information generally requires a State Supreme Court Order unless the hospital
of birth made an error on the certificate. Other exceptions may apply. 

(Continue to step 5 on the following page)

DOCUMENTATION NOT IN ENGLISH – If documents are in a foreign language, you must send them with an English translation. Translation
can be prepared by the issuing agency or its representative here in the United States. For example, a French marriage certificate could be
accompanied by a translation into English issued by the government of France. Translations can often be obtained at the Consulates or
Embassies. We will also accept translations from established translation services.



Indicate corrections below. One item per line.Step 5

Do you want to add the father’s name?Step 6

Indicate father’s information below:Step 7

What is wrong?
(Such as “child’s first name”)

How does it appear now?
(If missing, print “not shown”)

What should it be?
(No white-outs or cross-outs accepted)

EExxaammppllee:: Child‘s first name EExxaammppllee:: Male EExxaammppllee:: Michael

1. Mother’s Marital Status
Please read below to see which  
description best fits your marital situation.

2. Look below to see what you must do.

Married* during   
pregnancy, want to
add husband’s 
name

Not married during   
pregnancy, now
married to biological
father

1a. If you were married at any time during the pregnancy
or when your child was born your husband’s name may
be added to your child’s certificate even if he is not the
biological father.

2a. Complete this form [Application for the
Correction of a Birth Certificate (VR172)].
See step 7 below.

1b. If you were married after the birth of your child to
the child’s biological father and, you were not married at
the time of your child’s birth or at any time during the
pregnancy.

2b. Complete an Acknowledgement of Paternity Form
(DSS 4418). See page 4 for further instructions on  
adding a father’s name. OR
Go to Family Court for a Filiation Order.

Married* after birth,
but not to biological
father

1c. If you were married after the birth of your child to a
man who is not the biological father of your child.

2c. You cannot use a form.
Go to Family or Supreme Court for an Order of
Adoption.

Not married during
pregnancy, not 
married now

1d. If you were single (not married) at the time of your
child’s birth and throughout the pregnancy and, you are
still single now.

2d. Complete an Acknowledgement of Paternity Form
(DSS 4418). See page 4 for further instructions.  

OR
Go to Family Court for a Filiation Order.

Married* during
pregnancy, but not 
to biological father

1e. If you were married at the time of your child’s birth
and your husband is not your child’s biological father
and you want the child’s biological father’s name to
appear on your child’s birth certificate.

2e. You cannot use a form.

Go to Family Court for a Filiation Order.

*IMPORTANT:  Common law marriage is not recognized in New York State.

If you were married when your child was born or at any time during the pregnancy, please complete the following 
section and submit all of the following:

❑ All of the mother’s marriage certificates and ❑ All of the mother’s divorce papers

(Continue to step 8 on the following page)

Father’s Information
(For fathers married to mother of child at time of child’s birth)

Father’s first name:

Father’s last name:

Father’s country of birth:

Child’s last name ONLY (as it will appear on the new
certificate even if it will remain the same):

Father’s middle name:

Father’s date of birth:

Father’s age at time of birth:

Father’s signature: Date:



Return completed application and original certified documents.Step 10

The complete package can be mailed to Department of Health and Mental Hygiene, Corrections Unit,  125 Worth Street, CN 4, New York,
NY 10013, or it can be placed in the drop-off box in the lobby at 125 Worth Street.

A complete package includes: (Check off what you have submitted)

❑ Complete signed application ❑ Check, money order, and/or current birth certificate for copies, if requested
❑ Original or certified documents ❑ Bottom half of receipt form if using drop box, or self-addressed stamped

plus one photocopy envelope if mailing

REMEMBER, WITHOUT PROPER DOCUMENTATION, WE CANNOT CHANGE A CERTIFICATE

VR 172 (Rev. 1/03)

CERTIFICATION To be completed by the Department of Health and Mental Hygiene
❑ This is to certify that I have examined the original record which this application seeks to correct. I have also examined
the documents submitted (when applicable) and I find sufficient evidence to support this application. There are no
omissions or apparent errors in the original record that have not been covered. This application is, therefore, approved.

___________________________________________  / _______________________         
Deputy City Registrar                                       Date              
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DOCUMENT NO.

How to Request Other Types of Corrections:
(1) ADDING A FATHER’S NAME

– If you are not married, you cannot use this form. You must use one of the following:
(a) “Acknowledgement of Paternity” Form (DSS 4418-3 NYC) or (b) Court Order
You can get an “Acknowledgement of Paternity” form from the hospital, NYC Human Resources Administration (HRA), or from the NYC 
Department of Health and Mental Hygiene.

– If you are married but your husband is not the child’s biological father, you cannot use this form. You must obtain a court order to make the correction.

(2) ADOPTIONS – If the adoption is in New York State, we only need the Court Order and a payment for the new certificate(s). If the adoption is out of 
state, you will also need to complete an application (Form VR 60).

(3) DEATH CERTIFICATE CORRECTIONS – You must complete and submit a Death Certificate Correction application (Form VR 61).

(4) DELAYED REGISTRATIONS – These are cases where a birth was not registered with the NYC Department of Health and Mental Hygiene when it
occurred. You must complete a Delayed Registration application (Form VR 34).

APPLICATIONS ARE AVAILABLE BY:
(1) Calling (212) 788-4520 and following the recorded instructions.

(2) On the Internet: www.nyc.gov/health

(3) Writing to: Department of Health and Mental Hygiene, Corrections Unit, 125 Worth Street, CN 4, New York, NY 10013, or

(4) Coming to Room 144 at 125 Worth Street, Manhattan between the hours of 9:00 AM and 3:00 PM, Monday thru Friday (except holidays).

Do you want a certified copy of the corrected birth certificate?Step 9

The cost of a certificate is $15, or you may exchange a certificate purchased within the past three months.

If the child is less than 1 year of age, you may submit the original birth certificate (Newborn Certificate). We will exchange it for one new
corrected copy. Newborn certificates are not exchangeable after one year.

If you paid for a certificate within the past three months and you enclose it now, we will exchange it for one new corrected copy.

If you are not exchanging an original certificate as described above, there is a $15 fee per copy, payable by check or money order to the
New York City Department of Health and Mental Hygiene. Do Not Send Cash.

If you have a long form (vault) birth certificate issued within the last three months and submit it now, we will be able to process it faster.

Number of Copies ________ x $15 each Amount enclosed $ ___________________

Sign this form. If both parents’ names appear on the certificate, both must sign if child is under 18.
Corrections for persons 18 and over require that person’s signature.

Step 8

Sign below only if you are age 18 or older and changing your own birth certificate 

Signature of Mother / Legal Guardian

Signature of Father / Legal Guardian

Signature of Self

Print Name Date

Date

Date

Print Name

Print Name

Warning! No person shall make a false, untrue or misleading statement or forge the signature of another on an application required to be prepared
pursuant to the New York City Health Code. A violation of the Health Code shall be punishable as a misdemeanor. (NYC HEALTH CODE 3.19)
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