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            The HIV Training Institute   

NYC Department of Health & Mental Hygiene 
Bureau of HIV Prevention & Control  

About us… 

 Since 1988, the HIV Training Institute (HTI) has conducted professional 
 educational training for staff and volunteers of hospitals, clinics and community-
 based organizations (CBO) that provide HIV counseling, testing, prevention, and 
 care services.  To reduce the spread of HIV and to improve HIV care,  HTI strives 
 to enable service providers to work more effectively with clients living with HIV/
 AIDS as well as those at-risk of acquiring HIV infection.   
 

  
 

 

 Our mission… 

The HTI mission is to provide comprehensive skills-building courses to 
assist service providers in their HIV prevention, treatment and care work. We ful-
fill our mission through the development of outcome based curricula; skills trans-
fer; organizational capacity development; and the coordination of training activi-
ties to increase the knowledge, skills and abilities of service  
providers. To that end, HTI offers three distinct training programs to meet the 
needs of non-clinical and clinically trained service providers. 

  1) CORE TRAINING PROGRAM (see pages 4-12 ) 

 2) DEBI TRAINING PROGRAM  (see pages 13-16) 

 3) CLINICAL PROGRAM  (see pages 17-19)   

 

 



4 

 

 

 

 

 

  
 

NYC-DOHMH- HIV Training Institute  July—December  2009  Training Catalog  

        
 
 

     

 

      HIV PREVENTION 
 CORE TRAINING PROGRAM  

 
   
This program is designed to support staff who work in HIV/
STD prevention, treatment and care service organizations. 
The program includes six (6) courses that provide the 
necessary foundation for staff who work with HIV-positive 
and/or high–risk negative individuals in need of HIV/STD 
prevention, treatment and care services. 

 
Eligibility 

Priority is given to staff who provide the following services:   
 - HIV/STD prevention education and counseling 
 - HIV/STD testing, diagnosis and care 
 - Educational and supportive individual, group and  
   community level interventions (including DEBIs) 

 - Case management and referral services 
 - Outreach  
  

For the listing of CORE TRAININGS (including 

dates and times) go to pages 5-12. 
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GROUP FACILITATION 
This two-day training is interactive and uses multiple activities to demonstrate group 
process,  interpersonal group dynamics and group leadership skills.  
 

REALITY© CONDOM TRAINING Female Condom Distribution Project) 

Learn more about the Reality© condom (also called the female condom) as a viable op-
tion for those at-risk for and/or living with HIV/AIDS.  
 
HIV 101:    UNDERSTANDING HIV/AIDS (INFECTION, DIAGNOSIS & TREATMENT    
APPROACHES)  

This one-day interactive course is ideal for new staff who require a stronger foundation 
in HIV/AIDS information. The training also serves as a refresher for staff who require 
an update.        
 

HIV PREVENTION & RISK REDUCTION  

This three-day interactive course will teach you the CDC (Centers for Disease Control 
and Prevention) six-step individual-level HIV prevention intervention and risk reduction 
counseling model.  
 

HIV TESTING MODULE I  (HIV TESTING UNIT) 

This half-day morning module will cover the 2006 CDC Recommendations for Routine 
HIV Screening in Health Care settings, New York State guidelines for HIV testing,  
recommendations for streamlining the HIV testing process, and a review of the New 
York State Confidentiality Law.   
  

HIV TESTING MODULE II   (HIV TESTING UNIT) 

The afternoon portion of the training will focus on HIV rapid testing technologies, in-
clude fundamental specifications for obtaining specimens,  how to accurately interpret 
test results and other necessary quality assurance measures.  

Staff who conduct HIV testing must register and attend both Modules One and 
Two. 
 

NYC-DOHMH- HIV Training Institute  July—December  –June  2009  Training Catalog  

HIV PREVENTION 
 CORE TRAINING PROGRAM  

At-A-Glance 



6 

 

GROUP PROCESS & FACILITATION SKILLS  
Two-Day Training 

Time:  9:30am-5:00pm  
 
Location: 220 Church St. 16th floor, Room 1601 
 

Dates:   August 25-26, 2009   

    September  22-23, 2009  

    October 15-16, 2009    

    November 12-13, 2009  

 

Who Should Attend?  

HIV service providers who facilitate group level interventions or other types of  
educational groups. 
 

Goal:  

This interactive training covers group process and development while emphasizing 
interpersonal group dynamics and group leadership skills.  
 

Objectives:  

By the end of the training, participants will:  

• Develop group facilitation skills through participation in an interactive group  
process;  

• Make a self-assessment of interpersonal style in group participation and 
leadership;  

• Engage in activities to promote nonjudgmental attitudes among group facilitators;   

• Review verbal responses (assertive, aggressive, and passive) and identify ways to 
respond to nonverbal behaviors; and,        

NYC-DOHMH- HIV Training Institute  January –June  2009  Training Catalog  

To attend this training you must be registered! 
 To apply, go to http://healthweb.health.nycnet/pdf/hiv/hiv-regform.pdf 
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REALITY© CONDOM ORIENTATION  TRAINING  
One-Day Training 

 

 

Time:   9:00am-4:00pm 

Location: 220 Church St. 15th floor Conference Room 1502B 

Dates:   July 8, 2009   October 7, 2009  

             August 5,  2009  November 4, 2009  

    September 9, 2009   December 9, 2009  
             
Who Should Attend?  

Any service provider seeking to distribute the Reality© condom to clients at high risk 
for HIV.  Any service provider addressing women’s health concerns related to HIV/STD 
and pregnancy prevention and care.  
   
Goal:  

To increase knowledge and dispel myths and misinformation about the use of  

Reality© condoms (also called female condoms) and to provide information about the 
DOHMH Condom Distribution Program.  
 

Objectives:   

By the end of the training, participants will be able to:  

• Demonstrate correct use of the Reality© condom; 

• Address myths and misconceptions about the Reality© condoms (also called the fe-
male condom); 

• Network with other participants interested in forming collaborative relationships  
to enhance HIV prevention and related resources for high risk groups, and 

• Understand the NYC Department of Health & Mental Hygiene Condom  
Program reporting process; 

Please Note: Reality© condoms are distributed only to those organizations that send represen-
tatives to this training.  If you have any questions or concerns, contact Saundra P. Gilkes,  Coor-
dinator,  Condoms &  Materials Distribution Unit at (212) 442-5156, by Fax (212) 341-9818 or 
email: Sgilkes@health.nyc.gov 

NYC-DOHMH- HIV Training Institute  July—December  2009  Training Catalog  

To attend this training you must be registered!  

 To apply, go to http://healthweb.health.nycnet/pdf/hiv/hiv-regform.pdf 
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HIV 101 

UNDERSTANDING HIV/AIDS INFECTION, DIAGNOSIS  

AND TREATMENT APPROACHES 

One-Day Training 

Time:   9:30am-5:00pm 

Location: 220 Church St. 16th floor, Room 1601 

Dates:    July 9, 2009              October 22, 2009  

     August 13,  2009   December 7, 2009   

              September 10, 2009    

Who Should Attend? 
HIV service providers who are new to the field of HIV/AIDS or those who require a refresher.  

 
Goal: 

To provide interactive learning that enables staff to effectively transfer knowledge to others 
during counseling sessions or as part of community education programs.   

Objectives: 

By the end of this training, participants will be able to : 

• Update their knowledge of the prevalence of HIV/AIDS in NYC; 

• Describe, in basic terms, HIV replication and the impact of HIV infection on the immune  

     system over time;   

• Define levels of exposure, modes of transmission, and risk reduction; 

• Describe the basic stages of HIV disease including seroconversion, acute infection, and 
progression to AIDS;  

• Understand HIV antibody testing  

• Define the criteria for AIDS diagnoses 

• Understand treatment approaches to reduce viral replication; 

• Engage in activities to practice the delivery of information to clients.     
     

     

NNYC-DOHMH- HIV Training Institute  July—December  2009  Training Catalog  

To attend this training you must be registered! 
 To Apply, http://healthweb.health.nycnet/pdf/hiv/hiv-regform.pdf 
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 HIV PREVENTION COUNSELING & RISK ASSESSMENT 

An Individual – Level HIV Prevention Intervention  

Three-Day Training   

 

Time:  9:30am -5:00pm  
 
Location: 220 Church St. 16th floor, Room 1601 
 

Dates:  July 28-30, 2009    

   September 1-3,  2009  

    October 5-7, 2009  

   December 9-11, 2009  

 
Who Should Attend?  

All HIV service providers who provide individual-level HIV prevention and risk  

reduction counseling.    
 

Goal:  

This 3-day course will assist service providers to prepare for the challenging task of 
HIV prevention using the 6-step CDC (Centers for Disease Control and Prevention) 
HIV prevention and risk reduction counseling model.     
  

Objectives:  

By the end of the training, participants will be able to:  

• Improve client self perception of risk;  

• Support appropriate behavior change initiated by clients;  

• Negotiate a risk reduction plan:  

• Develop essential communication and basic counseling skills; and, 

• Understand how to ensure that clients are linked to medical and health 
services and mental health care.  

NYC-DOHMH- HIV Training Institute  July—December  2009  Training Catalog  

  

To attend this training you must be registered! 
 To apply, go to http://healthweb.health.nycnet/pdf/hiv/hiv-regform.pdf 
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  HIV TESTING  
       MODULE ONE (Morning)  
          Half-Day Training       
    
Time:  9:30am-12:30pm 

 
Location: 220 Church St. 16th floor, Room 1601 
 
Dates: July 10, 2009     October 2, 2009   
  August 14, 2009   November 6, 2009   
  September 21, 2009   December 8, 2009  
         
Who Should Attend?  
HIV service providers who conduct HIV testing within a community and/or 
medical setting, as well as staff who need an update.   
 
Goal:   
This half-day training will cover 2006 CDC Recommendations for Routine HIV 
Screening in Health Care Set-ups, New York State guidelines for HIV testing, 

recommendations for streamlining the HIV testing process, current HIV testing 
technologies and New York State confidentiality law. 
 

Objectives:  

By the end of module one, participants will be able to:  

• Differentiate between conventional and rapid testing technologies; 

• Describe the 2006 CDC Recommendations for Routine HIV Screening in 

Health Care settings; and, 

• Describe current New York State Department of Health guidelines for  

streamlined HIV testing.   

 

Participants will receive a certificate of attendance. This training does not  

substitute on-site training or the certification of proficiency that can be granted 

by your agency’s laboratory director or your HIV testing supervisor. 

NYC-DOHMH- HIV Training Institute  July—December  2009  Training Catalog  

To attend this training you must be registered! 
 To apply, go to http://healthweb.health.nycnet/pdf/hiv/hiv-regform.pdf 
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HIV Testing 

MODULE TWO (Afternoon) 

Half-Day Training 

 
Time:  1:30pm—4:30pm  
 
Location: 220 Church St. 16th floor, Room 1601 
 

Dates: July 10, 2009            October 2, 2009   

  August 14, 2009         November 6, 2009   

  September 21, 2009       December 8, 2009   

 

Who Should Attend? 

HIV service providers who conduct HIV testing within a community and/or medical  

setting.  

Goal:  
The half-day training  will focus on HIV rapid testing technologies, including funda-
mental specifications for obtaining  specimens and conducting HIV rapid tests, 
quality assurance measures, and accurate interpretation of test results.    
 

Objectives:  

By the end of Module two, participants will be able to: 

• Differentiate between the three available rapid testing products (Oraquick, 
Unigold, Clearview ) 

• Describe fundamental specifications for obtaining specimens and conducting 
rapid tests;  

• Describe necessary steps for quality control, including running test controls, 
work space set-up, obtaining specimens, logging temperatures and other  
required data; and, 

• Accurately interpret test results. 

Participants will receive a certificate of attendance. This training does not  
substitute on-site training or the certification of proficiency that can be granted  

by your agency’s laboratory director or your HIV testing supervisor. 

NYC-DOHMH- HIV Training Institute  July—December  2009  Training Catalog  

To attend this training you must be registered!  

To apply, go to http://healthweb.health.nycnet/pdf/hiv/hiv-regform.pdf 
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SOCIAL NETWORK RECRUITMENT STRATEGIES 

FOR HIV TESTING PROGRAMS 
 

Time:  9:00am-5:00pm  

 

Location: 220 Church St. 16th floor, Room 1601 

 

Dates:   August 5-7, 2009       

    November 18-20, 2009  

 

Who Should Attend 

• HTI welcomes all agencies that are funded to implement Social Network Strategy (SNS) 
or have submitted proposals to implement SNS.  

• All applicants will be screened to ensure each person meets the required criteria for 
attendance to SNS.  

• Agency staff who apply for training should ensure that individual staff meet the 
required skills sets as described in the SNS implementation guide.   For  more 
information on SNS, please go to: http://www.cdc.gov/hiv/resources/guidelines/snt/
overview.htm 

 
Goal: 
One strategy for reaching and providing HIV testing, and linkage and support to persons with 
undiagnosed HIV infection is the use of social networks.  The strategy is based on the concept 
that individuals are linked together to form large social networks, and that infectious diseases 
often spread through these networks.   The Social Network Strategy is a programmatic, peer-
driven, recruitment program to reach the highest risk persons who may be infected but 
unaware of their status.  Reaching the highest risk persons is accomplished by enlisting newly 
and previously diagnosed HIV-positive and high-risk HIV negative recruiters on an ongoing basis 
and providing HIV testing, and linkage and support to people in their networks.  This type of 
strategy facilitates expansion and penetration of testing within networks. 
 
 

 
  

 

NYC-DOHMH- HIV Training Institute  July—December  2009  Training Catalog  
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HIV PREVENTION  

DEBI TRAINING PROGRAM  
Training of Facilitators  

 

 The Diffusion of Effective Behavioral Interventions project (DEBI) is a  national-level 
strategy to provide high quality training and on-going  technical assistance on 
evidence-based HIV/STD/ Viral Hepatitis  prevention interventions to state and 
community HIV/STD program staff. The Centers for Disease Control and 
Prevention (CDC) recommends that agencies use evidence-based behavioral 

interventions in their HIV prevention work.  The HTI offers Training of 

Facilitators (TOFs) on selected CDC DEBI interventions. 

  

Eligibility 

• HTI welcomes all agencies that are funded to implement a CDC/DEBI 
intervention or have submitted proposals to implement a DEBI.  

• All applicants will be screened to ensure each person meets the required 
criteria for attendance to any CDC/DEBI training.  

• Agency staff who apply for training should ensure that individual staff 
meet the required skills sets as described in every CDC DEBI 
implementation guide.  

• For  more information to determine if an intervention is appropriate for 
your  agency and target population, please review the DEBI Fact Sheet and 
Agency Readiness Assessment available at: http://
effectiveinterventions.org.        

• Managers and program directors are not required to attend the TOFs.  To 
receive an overview of CDC interventions, review the Statewide Calendar 
of HIV/AIDS training for health and human service providers at: http: 
nyhealth.gov/diseases/aids/training/ 

 

 NYC-DOHMH- HIV Training Institute  July—December  2009  Training Catalog  

For the listing of DEBI trainings (including dates 
and times) go to pages 14-16 
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HIV PREVENTION Interventions  

DEBI TRAINING PROGRAM   

 

 

 

d-up!: Defend Yourself! 

Time: 9:00am-5:00pm 

Location: 220 Church St. 16th floor, Room 1601 

Date: September 14-17, 2009      

Defend Yourself! is a community-level intervention designed for and developed 
by Black men who have sex with men (MSM). d-up! is a cultural adaptation of the 
POL intervention and is designed to promote social norms of condom use and 
assist Black MSM to recognize and handle risk related racial and sexual bias. 

 

 

 

HHRP: Holistic Health Research Program 

Time: 9:00am-5:00pm 

Location: 220 Church St. 16th floor, Room 1601 

Date: December 2-4, 2009   

The primary goals of HHRP are health promotion and improved quality of life for 
HIV+ and HIV- substance users. More specific goals are abstinence from illicit drug 
use or from sexual risk behaviors; reduced drug use; reduced risk for HIV trans-
mission; and improved medical, psychological, and social functioning. HHRP is 
based on the Information-Motivation-Behavioral Skills (IMB) model of HIV preven-
tion behavioral change. According to this model, there are three steps to changing 
behavior. Providing HIV prevention information, motivation to engage in HIV pre-
vention and  opportunities to practice behavior skills for HIV prevention. 

 

 For more details on the interventions listed above or for a complete listing of      

 interventions go to the CDC website: www.effectiveinterventions.org 

NYC-DOHMH- HIV Training Institute  July—December  2009  Training Catalog  
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HIV PREVENTION  

DEBI TRAINING PROGRAM   

 

 

Healthy Relationships 

Time: 9:00am-5:00pm 

Location: 220 Church St. 16th floor, Room 1601 

Date:  October 27-30, 2009      

 

Healthy Relationships is a five-session, small-group intervention for men and 
women living with HIV/AIDS. It is based on Social Cognitive Theory and focuses on 
developing skills and building self-efficacy and positive expectations about new 
behaviors through modeling behaviors and practicing new skills. 

  

 

 

Many Men, Many Voices 

Time: 9:00am-5:00pm 

Location: 220 Church St. 16th floor, Room 1601 

Date:  Part I  August 18-20, 2009  

Date:  Part II September 29 - October 1, 2009    

 

Many Men, Many Voices (3MV) is a 7-session, group-level intervention program to 
prevent HIV and sexually transmitted diseases among black men who have sex with 
men (MSM) who may or may not identify themselves as gay. The intervention 
addresses factors that influence the behavior of black MSM: cultural, social, and 
religious norms; interactions between HIV and other sexually transmitted diseases; 
sexual relationship dynamics; and the social influences that racism and homophobia 
have on HIV risk behaviors. 

  NYC-DOHMH- HIV Training Institute  July—December  2009  Training Catalog  
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HIV PREVENTION  

DEBI TRAINING PROGRAM   

 

 Selecting Effective Behavioral Interventions 

 Time:  9:00am -5:00pm 

 Location:  220 Church St. 16th Floor, Room 1601 

 Date:  August 3-4, 2009  

 

Selecting Behavioral Interventions courses are supported by the Centers for 
Disease control and Prevention and provided by the National Network of 
STD/HIV Prevention Training Centers. 

The primary goal of this two-day training is to provide participants with an 
understanding of the systematic process for selecting effective behavioral 
intervention (s) that best fit their community’s unique circumstances and  
organization’s capacity.  Consequently, this course provides the foundation 
for successful adaptation and implementation.  This course will familiarize 
participants with common terminology and concepts related to selection and 
the framework designed to select the most appropriate interventions.   

 

WILLOW 

Time: 9:00am-5:00pm 

Location: 220 Church St. 16th floor, Room 1601 

Date:  July 14-17, 2009  

 

WILLOW is a group level intervention based on the SISTA Intervention.  The 

intervention targets women living with HIV/AIDS and is designed to enhance 

coping skills and social support, improve quality of life, increase safer sex 

and reduce STIs. 
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Ask, Screen, Intervene (ASI) 
 

Time:   9:00am - 5:00pm 

Location: 220 Church St. 16th floor, Room 1601 
  
Dates:  July 24, 2009                October 19, 2009  

            September 8, 2009       December 1, 2009  

 

This course is designed for clinical providers who care for HIV+ patients and is based on rec-
ommendations from the Centers for Disease Control and Prevention, the Health Resources and 
Services Administration, the National Institutes of Health, and the HIV    Medicine Association 
of the Infectious Diseases Society of America.*  

The Curriculum:   

Module 1: As care providers, our response to the changing HIV epidemic must evolve as 
well. By providing you with the most up-to-date information on the what, when, and how of 
periodic STD screening as well as treatment, this session will facilitate your implementation 
of this effective biomedical approach to HIV. 

Module 2: Clinician-delivered prevention messages have been shown time and again to be 
feasible and effective in reducing patients' risk of transmitting HIV to partners. 

 
Module 3: Individual patients often require individualized interventions. In Module Three,  
you will learn about the creation of such tailored interventions. 

 
Module 4: In the U.S., persons living with HIV have access to a service few know about or 
understand. Partner Services is a voluntary, no-fee health department-administered program 
that helps HIV-positive individuals disclose their status to their sex or needle-sharing part-
ners. Partner Services has been shown to be effective in identifying previously undiagnosed 
cases of HIV. 
 

*Supported by a CDC grant, this course was developed by the National Network of STD/HIV 
Prevention Training Centers in collaboration with the AIDS Education Training Centers (AETC) 
and the AETC National Resource Center. 
                

To attend this training you must be registered!   

To apply, go to http://healthweb.health.nycnet/pdf/hiv/hiv-regform.pdf 
 
 

HIV PREVENTION  
CLINICAL TRAINING PROGRAM  

  
NYC-DOHMH- HIV Training Institute  July—December  2009  Training Catalog  
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HIV PREVENTION  

CLINICAL TRAINING PROGRAM  

 Earlier Diagnosis of HIV in New York City 

  

Time:   10:00am—12:00pm 

Location: 220 Church St. 16th floor, Room 1601  

 

DATES:  August 11, 2009  

     October 13, 2009 

 

Goal: 

The purpose of this session is to increase awareness, among healthcare  
workers and service providers, of the importance of diagnosing Human Immuno-
deficiency Virus during its early stages. Topics discussed in the first part of this 
session will include: 
  1) benefits of earlier HIV diagnosis (including diagnosis of acute HIV),  
 2) when acute HIV should be suspected, 
 3) the clinical presentation of acute HIV, and 
 4) laboratory tests for acute HIV 

The second part of the session will include case presentations related to acute 
HIV.  
 
 
 
 

        To attend this training you must be registered!   

  NYC-DOHMH- HIV Training Institute  July—December  2009  Training Catalog  
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  New Training ! 

NYC-DOHMH- HIV Training Institute  July—December  2009  

 

 

Planning, Implementing and Monitoring 
Rapid Testing Program 

 

Time:  9:00am-5:00pm  

 
Location: 220 Church St. 16th floor, Room 1601 

 
Date: To Be Rescheduled  

  

Who Should Attend? 

This course is designed for Program Managers who oversee HIV Rapid  

Testing Programs. 

Goal: 

After completing this course Program Managers and Supervisors will have the 
skills necessary to:     

• Conduct assessments to determine community and agency readiness to 
adopt HIV rapid testing.  

• Implement an HIV rapid testing program which includes meeting Federal and 
Local CLIA regulations. 

• Better understand HIV rapid testing program needs as they relate to policy 
development, staffing and training plans. 

• Conduct Quality Control and Quality Assurance activities related to an HIV 
rapid testing program  

• Monitoring program effectiveness on a day-to-day basis. 

HIV PREVENTION  
CLINICAL TRAINING PROGRAM  
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July 2009  

Reality© Condom Training: 7/8/09  (RM. 1502B) 

HIV 101: 7/9/09 
 

HIV Testing: 7/10/09   

WILLOW: 7/14- 7/17/09 

Ask, Screen, Intervene (ASI):  7/24/09 

HIV Prevention (ILI): 7/28– 7/30/09  

 

 

HIV Training Institute 

Calendar At-A-Glance  

 August  2009  
 

Reality© Condom Training: 8/05/09 (RM 1502B) 
Social Network Strategy:  8/5-7/09 

 
Earlier Diagnosis of HIV in NYC: 8/11/09  

 
HIV 101:  8/13/09  

HIV Testing :  8/14/09 

Many Men Many Voices(Pt.1): 8/18 -  8/20/09 

Group Facilitation: 8/25 -  8/26/09   

PIMS: To Be Rescheduled 

 September 2009  
 

HIV Prevention (ILI):  9/1 — 3/09  
 

Ask, Screen, Intervene (ASI): 9/8/09 
 

Reality© Condom Training:  9/09/09  (RM 1502B) 
 

HIV 101:  9/10/09 
 

d-up! Defend yourself!  9/14– 9/17/09 
HIV Testing :  9 /21/09 

 
Group Facilitation: 9/22 –23/09 

Many Men Many Voices (Pt.2): 9/29 -  10/1/09 

October 2009 
HIV Testing :  10/2/09 

HIV Prevention (ILI): 10/5 - 10/7/09 

Reality© Condom: 10/07/09 (RM 1502B) 
 

Earlier Diagnosis of HIV 10/13/09  
 

Ask, Screen, Intervene (ASI): 10/19/09    

Group Facilitation:   10/15-16/09  

HIV 101:  10/22/09 

CDC DEBI Healthy Relationships: 10/27-30/09  

 November 2009  
 

Reality© Condom Training: 11/04/09 (RM 1502B)* 

HIV  Testing:  11/6/09 
 

Group Facilitation: 11/12 -  13/09 

Social Network Strategy: 11/18 -  20/09 
 
 

 

 December  2009  
 

Ask, Screen, Intervene (ASI):  12/01/09  
 

HHRP: 12/2-4/09   
 

HIV 101:  12/07/09  

HIV Testing: 12/8/09 

Reality© Condom Training:  12/09/09 (RM 1502B) 

HIV Prevention (ILI):  12/09-11/09 

 
 

NYC-DOHMH- HIV Training Institute  July—December  2009  Training Catalog  
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   Registration & Attendance Policy 
 
To Register 
Go To http://healthweb.health.nycnet/pdf/hiv/hiv-regform.pdf 

Once completed send the application to HTI via email or fax. 
• HTI e-mail address:   HTI@health.nyc.gov 

• HTI fax number:   (212) 341-9818 
Attendance 

• HTI makes every effort to make your training experience enjoyable, interactive and relevant to your work.  
Your participation is important, so we ask that you make every effort to attend if you have registered for a 
course.  Contact us in advance if you have special needs or need assistance with travel directions.  

Lateness 

• Please make every effort to arrive on time. Acceptance into a training for latecomers will be at the discretion 
of the training staff.  

Cancellation Policy  

We understand that circumstances may arise which may prevent you from attending a course for which you are 
registered to attend.  If you must cancel your attendance, please provide as much notice as possible.  Your  
advance notice may enable us to register another person in your place.  If you are calling after normal business 
hours, you may leave a cancellation message on the HTI voicemail.   You can reach the HTI administrative offices 
via phone, email or fax which are listed below.  

• HTI general number: (212) 341-9810 

• HTI E-mail address:  HTI@health.nyc.gov,   

• HTI Fax number:  (212) 341-9818 
 

HTI will make every effort to contact you in advance if we cancel a training.  HTI reserves the right to  
cancel a training under the following circumstances: 

• When weather is so severe as to pose a risk to travelers; 

• The NYC transit system is severely affected; 

• Class size is too small to ensure an effective training experience;   

• Staff resources are diverted during emergencies as mandated by the DOHMH.    
 

Confirmation letters 

• Once you are registered you will receive a confirmation email (containing the date (s), time and other  
relevant information.   

 

Letters and Certificates of Attendance 

•  Letters of attendance and certificates of completion are provided after successful completion of the 
 training.  The criteria for which certificates are awarded varies from training-to-training.    

 
*Due to limited funding, we are unable to accept every request for training.  Contact the HTI if you have 
questions regarding eligibility, want to transition into HIV/AIDS services, are in school or interested in peer 
education training. We maybe able to help you find other training resources to meet your needs. 
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Please follow the steps below to successfully register for training. 
 
 STEP 1:  Make sure to get supervisory approval on the application form. *  
 
 Step 2: Make sure you fill out pages 1 and  2 of the application form.  
 
 STEP 3: Wait for your confirmation letter and/or Email.  You are considered  
     registered when you obtain a confirmation letter.   
 
 
*Clinically trained service providers are not required to obtain 
approval to attend training with HTI.  
 

      
 
Send completed forms by mail, fax or email! 
 

By Mail:  
  HTI Administrat ive Staff 
  New York City Department of Health and Mental  Hygiene 
  Bureau of HIV/AIDS Prevention & Control   
  HIV Training Institute 
  40 Worth Street ,  Room 1602, Box A/2 
  New York, NY 10013  
 
 

 By Fax:   
  (212) 341- 9818  
   

 
 
 

By E-mail:  
   HTI@health.nyc.gov 
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 Today’s Date: 

  

Participant Name (Please print clearly) 

Last:                                                       First:                                                    Middle Initial:    

Last Four Digits of Social Security Number:   

 

My employer/address/phone has changed     Yes                  No 

Please provide email addresses. Check off the best email to contact you.   
 
Work email:         ______________________________________________________________  Yes       No         

Agency email:     ______________________________________________________________  Yes       No 

Alternate email:  ______________________________________________________________  Yes      No          

 

Business Phone:  

(        )                              

Fax: 

 (        )                 

Organization Name: 

 

Employer’s Address: 

 

 

 

City:                                                       State:                                   Zip Code: 

SUPERVISOR APPROVAL 

 

I approve staff member _________________________________________________________________        
to attend the training(s) as indicated on page 2 of the HTI application.   
 
Supervisor’s Name:        Supervisor’s Email: 
 
 
 

                
 

Page 1 
  

 

HTI Application – Page 1  
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            CORE TRAINING PROGRAM 
You may choose up to 4 Core Trainings from this 
category.  Contact HTI supervisory staff if additional 
training is required.   

Date(s) 

(1st Choice) 

Date(s) 

(2nd Choice) 

Social Network Strategy                                              Yes□  
All applicants will be prescreened   

    

Female Condom                                                          Yes□       

Group Process & Facilitation Skills                              Yes□                 

HIV 101                                                                          Yes□              

HIV Testing Module 1 (Morning)                                 Yes□       

HIV Testing Module 2  (Afternoon)                             Yes□   
 

    

HIV Prevention Counseling  & Risk Assessment        Yes□         

CLINICAL TRAINING PROGRAM 1st Choice 2nd Choice 

Ask, Screen, Intervene (ASI)   

Earlier Diagnosis of HIV in New York City   

Planning, Implementing & Monitoring a Rapid Test Program   

DEBI Training Program Date  

dUp!: Defend Yourself   

Holistic Health Research Program (HHRP)   

Health Relationships   

Many Men Many Voices (3MV) Part I   

Many Men Many Voices (3MV) Part II   

Willow   

Selecting Effective Behavioral Interventions   

HTI Application – Page 2  

Thank you for your application.  Please expect to hear from us soon!  
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The City of New York 
DEPARTMENT OF HEALTH AND MENTAL HYGIENE 

Michael R. Bloomberg    Thomas Farley, M.D., M.P.H. 

      Mayor                                       Commissioner 

_______________________________________________________________ 

nyc.gov/health 

Revised: July 29, 2009 

 

HTI Administrative Staff/NAF 

NYC Department of Health & Mental Hygiene 

Bureau of HIV/AIDS Prevention & Control 

HIV Training Institute 

40 Worth Street 

Room 1602, Box A/2 

New York, NY 10013 

212 341-9810 

HTI@health.nyc.gov  

HIV  Training Institute   
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For More Information About HIV Prevention, Treatment and Care Services in 
New York City, go to : http://www.nyc.gov/html/doh/html/ah/ah.shtml 


