








































FROM: CHIEF'S ORDER                MSG#: 2011-005101 
TO  :                              SENT: 08/11/11      1203  HRS 
SUBJ: 
---------------------------------------------------------------------------- 
TELETYPE ORDER NO.    HQ -01866-0  
 
DATE      AUGUST 11, 2011 
 
TO        COMMANDING OFFICERS, FACILITIES AND DIVISIONS 
 
FROM      DORA B. SCHRIRO, COMMISSIONER 
 
SUBJECT      DIRECTIVE 4002R-B, “RECEIVING AND SENDING INMATE PACKAGES”      
         (REVISION NOTICE) RE: NON-PERMISSIBLE FOOTWEAR RECEIVED IN THE MAIL 
 
 
      1.  PENDING THE REVISION OF DIRECTIVE 4002R-B, RECEIVING AND SENDING 
INMATE PACKAGES,” DATED MAY 15, 2009, THE FOLLOWING REVISIONS ARE EFFECTIVE 
IMMEDIATELY: 
 
  ON PAGE 1, SECTION II.C., ADD THE FOLLOWING PARAGRAPH: 
 

C. THE COST INCURRED IN SENDING OUTGOING PACKAGES SHALL BE BORNE BY 
THE INMATE. COSTS ARE DEFINED AS THE PRICE PAID FOR THE PACKAGING 
MATERIALS AND ALL OTHER EXPENSES NECESSARY AND DIRECTLY INCURRED 
IN THE COURSE OF THE OPERATION AND MANAGEMENT OF THE OUTGOING 
PACKAGE HANDLING AREA. HOWEVER, SHOULD AN INMATE BE INDIGENT, THE 
FACILITY SHALL APPLY THE APPROPRIATE POSTAGE TO THE PACKAGE FOR 
THE RETURN OF IMPERMISSIBLE FOOTWEAR ONLY. INDIGENT INMATES MAY 
ONLY MAIL THESE PACKAGES STANDARD B MAIL OR PARCEL POST (FORMERLY 
FOURTH CLASS).  EACH FACILITY SHALL MAINTAIN A RECORD OF COSTS 
INCURRED TO AFFORD POSTAGE TO INDIGENT INMATES FOR THIS PURPOSE.        

                             
 

      ON PAGE 3, SECTION III.C.1, ADD THE FOLLOWING PARAGRAPH: 
 

1. THE COST INCURRED IN SENDING OUTGOING PACKAGES SHALL BE BORNE BY 
THE INMATE. COSTS ARE DEFINED AS THE PRICE PAID FOR THE PACKAGING 
MATERIALS AND ALL OTHER EXPENSES NECESSARY AND DIRECTLY INCURRED 
IN THE COURSE OF THE OPERATION AND MANAGEMENT OF THE OUTGOING 
PACKAGE HANDLING AREA. HOWEVER, SHOULD AN INMATE BE INDIGENT, THE 
FACILITY SHALL APPLY THE APPROPRIATE POSTAGE TO THE PACKAGE FOR 
THE RETURN OF IMPERMISSIBLE FOOTWEAR ONLY. INDIGENT INMATES MAY 
ONLY MAIL THESE PACKAGES STANDARD B MAIL OR PARCEL POST (FORMERLY 
FOURTH CLASS).  EACH FACILITY SHALL MAINTAIN A RECORD OF COSTS 
INCURRED TO AFFORD POSTAGE TO INDIGENT INMATES FOR THIS PURPOSE.        

          



     ON PAGE 5, SECTION IV.A.6, ADD THE FOLLOWING PARAGRAPH:  
 

6. THE COST INCURRED IN SENDING OUTGOING PACKAGES SHALL BE BORNE BY 
THE INMATE. COSTS ARE DEFINED AS THE PRICE PAID FOR THE PACKAGING 
MATERIALS AND ALL OTHER EXPENSES NECESSARY AND DIRECTLY INCURRED 
IN THE COURSE OF THE OPERATION AND MANAGEMENT OF THE OUTGOING 
PACKAGE HANDLING AREA. HOWEVER, SHOULD AN INMATE BE INDIGENT, THE 
FACILITY SHALL APPLY THE APPROPRIATE POSTAGE TO THE PACKAGE FOR 
THE RETURN OF IMPERMISSIBLE FOOTWEAR ONLY. INDIGENT INMATES MAY 
ONLY MAIL THESE PACKAGES STANDARD B MAIL OR PARCEL POST (FORMERLY 
FOURTH CLASS).  EACH FACILITY IS TO MAINTAIN A RECORD OF COSTS 
INCURRED TO AFFORD POSTAGE TO INDIGENT INMATES FOR THIS PURPOSE.        
 

     2. COMMANDING OFFICERS ARE DIRECTED TO ENSURE THAT THE CONTENTS OF 
THIS TELETYPE ARE STRICTLY ADHERED TO. 
 
 3. A LIST OF NON-PERMISSIBLE FOOTWEAR ITEMS SHALL BE POSTED IN HOUSING 
AREAS, IN THE VISIT AREA, AND ON THE DEPARMENT WEBSITE.  THE LIST SHALL BE 
SHARED WITH INMATES AT INMATE COUNCIL MEETINGS AS WELL AS DURING THE NEW 
ADMISSION PROCESS.  INMATES SHALL ALSO BE NOTIFIED THAT IF THEY RECEIVE NON-
PERMISSIBLE FOOTWEAR THROUGH THE MAIL, THEY WILL BE REQUIRED TO PAY TO SHIP 
IT BACK, UNLESS THEY DO NOT HAVE SUFFICIENT FUNDS IN THEIR INMATE ACCOUNT. 
 
 4. ALL COMMANDING OFFICERS SHALL ENSURE PERSONNEL ASSIGNED TO OR 
RESPONSIBLE FOR AREAS AFFECTED BY THIS ORDER ARE PROVIDED WITH A COPY AND ARE 
FAMILIAR WITH THE CONTENTS OF THIS TELETYPE.  
 
 5. THE CONTENTS OF THIS TELETYPE SHALL BE READ AT TWENTY-ONE (21) 
CONSECUTIVE ROLL CALLS. 
  
 

NEW MATERIAL BOLDED AND UNDERLINED 
 
 
AUTHORITY: 
OFFICE OF THE COMMISSIONER 
MM/BJ 


