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DEPARTMENT OF BUILDINGS

EXECUTIVE OFFICES
60 HUDSON STREET, NEW YORK, NY 10013

CHARLES M. SMITH. Jr, RA.. Commissioner
112-8100

Issuance # 98

OPERATIONS
POLICY AND PROCEDURE NOTICE § 11/88

To: Distribution

From: Fredriv J. P.E., Assistant Commissioner
Date: April 18, 1988

Subject: Transfer of Applications for Plan Examination
Purgose

To rescind memorandum issued by Irving E. Minkin, P.E. dated
September 23, 1976 in the Department Directives and Memorandums
cf 1978 on Page 1218.

Effective

Immediately
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THI CITY GF NEW YORY.
HOUSING AND DEVELGPMENT ADMLISTRATIC) 9-\

CRPARTHNT CF DUILDINGS

DEPAATMENTAL MEMORANOUM " pate: September 23, 1976

™° Bercugh Superintendents

fom: lrving E. Minkin

SUBECT: frmcrﬁ.ppncatbns for Flan Examination

Due to the staff attriticn, and upredictable increases in filing in
differant boroughs from time—to~tirme, it has been necessary to
transfer applications to a barcugh other than the cne i which they

are filed for plan examinaticn. Because of inquiries by department
perscnnsl and the public about this procedurs, the following guxdelines
shall be adhered to, effective immediately:

1. Cnly New Eutldlng e.nd Alteration applic:ations may be transferred
ca.:t-of-bomugh

2._Suc:h transfers are 0 be dane only wpon written request of the
applicant, _
3. The application ard plans (and a Block and Lot records, iff an
, Alt. application) are to be transferred to the borough requested
- within 3 days of receipt of the requast, and a copy of the forwarding
mamrandum sent to this oftice.

“The sendtng borough should nete the transfer in the Flan Desk and " . - “
' Plan Examtnatton asstgmnent book s

- -2 e o

:5 All mor'ds should be ratatned 1n the receivlng bomugh urtil ready
- for. apprwal »at which time after the plan examiners have signed
all plans, and relevant parts of the applications, all records are to .
be returned to the sending borough where the approval stamp {s to be
affixed, permit fees pald, permit tssued, and all post-approval - 3
- amendments processed (unless there is a major modlﬂcation to PR
thc pians), and lns;:ectima scheduled : e

. «."

- “The appnca.nt or his r-epresentative may be authorized to transfer
t.ho mords, pr*c.vtded a‘l.l fclders and plans are campletely Itsted

7. No ravtew cn’ the aperaI ts to be lnttlated by the sendlng borough

without a written complatnt unless a haz.a.r'dous fleld condition s <7tz
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