
CITY OF NEW YORK 
NEW YORK CITY DEPARTMENT FOR THE AGING 

 
CITYWIDE VACANCY NOTICE 

                                                     $48,895 - $75,900* 
Civil Service Title: Community Coordinator    Salary:                                 $56,229 - $75,900** 
  
Title Code:  56058           Number of Positions:                         1 
                                     
Office Title:  Community Coordinator     Work Location:                2 Lafayette Street, NYC 
 
Division/Work Unit:   Community Services/Health Promotions 
  

Job Description: 
 
The Department for the Aging’s Health (DFTA) Promotion Services oversees and conducts a variety of health education and 
disease prevention initiatives within its network of senior centers and Naturally Occurring Retirement Communities (NORCs). 
These initiatives are a combination of ongoing interventions that are led by trained volunteers, and special workshops and 
trainings that are led by leaders who have expertise in a specific area. 
 
Duties include but not limited to: 
 
 Recruit, train and coordinate volunteers to conduct the health Promotion (HP) unit’s programs, such as Stay Well and 

Keep on Track (blood pressure monitoring), that help maintain total wellbeing of older adults. 
 
 Promote the Health Promotion (HP) Unit’s Programs to the senior service network through outreach, and take lead 

role in implementing HP programs at interested sites, which involves assessing facilities and locations to determine 
appropriateness, matching with trained volunteers, and providing technical assistance as needed. 

 
 Assist in implementing other wellness activities at senior centers and NORCs, including but not limited to: health 

screenings; health education seminars/ presentation; medication reviews; flu shots and other public health measures; 
fitness classes.  

 
 Assist in gathering and analyzing data to help measure success of wellness programs and initiatives. 

 
 Compile comprehensive monthly objectives report on HP program participation and outcomes. 

 
 Keep abreast of current national trends and initiatives in senior wellness and wellbeing, developing a network of 

resources and contacts to use as appropriate. Explore ideas and opportunities to personalize programs for older adults. 
 
 Establish relationships with other DFTA departments involved in senior health/wellness and/or healthcare and explore 

opportunities for collaboration. 
 
 Assist in the development of creative program materials, including promotional pieces that promotes programs and 

initiatives of the Health Promotion Unit. 
 
 Lead special projects and initiatives as assigned. 

 
 
 
*Non-City rate. 
**City incumbent rate. 
Minimum Qualifications: 
 

A baccalaureate degree and two years experience in community work or community centered activities in an area related to the 
duties described above, or a high school diploma or equivalent and six years of experience, or equivalent in experience and 
education. 
  

Preferred Skills: 
 

Prefer Master or Bachelor degree in the fields of Health, Wellness, or Fitness, with a concentration in exercise or community 
health. Excellent communication skills. Training experience, especially with older adults in a community setting. Bi-lingual 
(English/Spanish) 
 
NOTE:  NEW YORK CITY RESIDENCY IS REQUIRED WITHIN 90 DAYS OF APPOINTMENT. 

TO APPLY 
 

All current City Employees may apply by going to Employee Self Service (ESS) http://cityshare.nycnet/ess  
Click on Recruiting Activities/Careers and Search for Job ID #250626 

 
All other applicants, please go to www.nyc.gov/careers/search  and search for Job ID#250626 

 
Please do not email, mail or fax your resume to DFTA directly. 

 
Posting Date:  August 5, 2016 Post Until:  Filled JVN No.  125-17-03CW 

 
WE ARE AN EQUAL OPPORTUNITY EMPLOYER 


