City of New York
DEPARTMENT OF ENVIRONMENTAL PROTECTION

Citywide Job Vacancy Notice

Civil Service Title: Administrative Project Manager | Level: M2

Title Code No: 83008 Annual Salary: $54,740 / $59,032 - $146,276

Office Title: Executive Project Manager Work Location: 96-05 Horace Harding Expwy, 5™ Floor

Division/Work Unit: Bureau of Engineering Design | Number of Positions: 1
& Construction/Water Systems Capital Program

Hours/Shift: 35 Hours a week/ Days Agency Tracking #: N/A

Job Description

The selected candidate will direct the investigation and development and design and design-related services for a program that will allow
the City to meet water supply demands into the future; will work with the operating bureaus directing the development and maintenance of
an asset management database to prioritize repair and replacement of water and wastewater equipment and monitoring asset condition
relative to performance requirements to manage risk of asset failure; and review project goals and milestones, ensuring that all prepared
program schedules, reports, and work products conform to the program’s scope of work, undertaking the necessary preparation, negotiation,
and processing of appropriate modifications to Consultant Contract scopes, costs, and schedules for successful project completion. The
Executive Project Manager will also provide day-to-day guidance and oversight of subordinates’ work assignments, motivate staff, approve
time and leave requests, evaluate staff member’s performance and determine staffing requirements for programs.

Qualification Requirements
1. A baccalaureate degree from an accredited college in engineering, architecture, landscape architecture, business administration, or public
administration, and five years of full-time satisfactory experience in the planning, administering or expediting of engineering design, and/or
construction, or coordinating a very large engineering project, two years of which must have been in an administrative, managerial,
executive or supervisory capacity; or
2. A four year high school diploma or its educational equivalent and nine years of experience as described in "1" above; two years of which
must have been in an administrative, managerial, executive or supervisory capacity; or
3. Education and/or experience equivalent to "1" or "2" above. An accredited Master's degree in one of the disciplines described in "1"
above, a law degree, or a valid New York State license as a Professional Engineer or Registered Architect or Landscape Architect may be
substituted for one year of the required experience. However, all candidates must have the two years of the administrative, managerial,
executive or supervisory experience as described in "1" above.

Essential Skills
The selected candidate should have the ability to effectively communicate and deal with engineers, inspectors, consultants, contractors,
(foreign and domestic), vendors, other agencies and the public. Must be proficient in oral and written communication skills as well as
experience in writing and reviewing contract specifications for major public works projects; and knowledge of industry standards and
practices as well as environmental engineering operations and processes for water supply and wastewater treatment facilities.

To Apply:
Please submit 2 copies of your resume placing the JVN# on the upper right corner of your resume.
The JVN# is located at the lower right corner of this page.
NYC Department of Environmental Protection
Recruitment Office: 59-17 Junction Boulevard -18" Floor - Flushing - NY 11373-5108
OR
Via E-mail, please submit your resume in Adobe PDF or Microsoft Word
placing the JVN# on the upper right corner of your resume as well as in the subject line to:
Recruit@dep.nyc.qov

For more information about DEP, visit us at: www.nyc.gov/dep
Residency restrictions apply to this position
Appointments are subject to OMB approval

Post Date: 06/20/2011 Post Until: 07/05/2011 JVN: 826-11-87587-EDC

The City of New York is an Equal Opportunity Employer




