
CITY OF NEW YORK 
 DEPARTMENT OF CULTURAL AFFAIRS 

 
OFFICE TITLE:  
Director of the Percent for Art Program  

SALARY:   
$52,641 - $80,000 

CIVIL SERVICE TITLE: 
Administrative Staff Analyst (Non-Managerial)  

WORK LOCATION: 
31 Chambers Street, 2nd Floor, New York, NY 10007 

TITLE CODE NO: 
1002A 

WORK UNIT:  
Percent for Art  

 
JOB DESCRIPTION 

 
The Department of Cultural Affairs (DCLA) provides support for the 34 City-owned cultural institutions as well as hundreds of not-
for-profit cultural organizations and programs throughout the five boroughs. This constituency represents an astonishingly diverse 
array of internationally renowned and community-based organizations, including performing arts centers, museums, theaters, 
wildlife centers, botanical gardens, visual arts and film centers, and arts education programs.  
 
The Percent for Art Program offers City agencies the opportunity to acquire or commission works of art specifically for City-owned 
buildings and facilities throughout the five boroughs. The Program serves to bring artists into the design process and enrich the 
City’s architectural landscape.  

The Director of the Percent for Art Program is responsible for the oversight and administration of all aspects of the Program, 
from project initiation, budget development and artist review and selection, to project fabrication and installation.  Percent for Art 
program management requires extensive interagency coordination and outreach to elected officials and community and civic 
organizations.  The Director will also help develop program policy, conduct research concerning public and visual art-related topics, 
and may be called upon to compose articles and represent the program to the field, and maintain the project files and slide 
registry as well as supervise program staff and interns to assist in project management and maintenance of the project files, artist 
registry and program website. 

QUALIFICATION REQUIREMENTS 
 
1. A master's degree from an accredited college in economics, finance, accounting, business or public administration, human 
resources management, management science, operations research, organizational behavior, industrial psychology, statistics, 
personnel administration, labor relations, psychology, sociology, human, resources development, political science, or a closely 
related field, and two years of satisfactory full-time professional experience in one or a combination of the following: working with 
the budget of a large public or private concern in budget administration, accounting, economic or financial administration, or fiscal 
or economic research; in management or methods analysis, operations research, organizational research or program evaluation; in 
personnel or public administration, recruitment, position classification, personnel relations, employee benefits, staff development, 
employment program planning/administration, labor market research, economic planning, social services program 
planning/evaluation, or fiscal management; or in a related area. 18 months of this experience must have been in an executive, 
managerial, administrative or supervisory capacity. Supervision must have included supervising staff performing professional work 
in the areas described above; or  
 
2. A baccalaureate degree from an accredited college and four years of professional experience in the areas described in "1" 
above, including the 18 months of executive, managerial, administrative or supervisory experience, as described in "1" above. 
 

New York City Residency required within 90 days of appointment 
 

PREFERRED SKILLS 
 
The preferred candidate must have solid project management, organizational and supervisory skills, excellent writing, strong 
communication and presentation skills, and the ability to deal with a diverse constituency.  The ability to work productively under 
pressure and handle multiple concurrent projects, both independently and as a team member, is essential.  Experience in and 
knowledge of contemporary art is a plus. 

 
To apply submit resume & cover letter indicating JVN# To: 
 

Recruitment Office, NYC Department of Cultural Affairs, 31 Chambers Street, 2nd Fl., New York, NY 10007 or  
Email to crecruit@culture.nyc.gov (Indicate Office Title in subject line) 

 
The City of New York & DCLA is an Equal Opportunity Employer 

 
DATE 

03-10-08 

POST UNTIL  

Filled 

JVN  

126-08-12 PAASANM 

 


