) Cultural
Affairs FY19 CDF BLANK APPLICATION

NY CULTURE Online Cultural Development Fund
by AL

Application Renewal Final Report

13

Welcome to Your Cultural Affairs Account

Log in to yvour Cultural Affairs Account below using your email address and password.
Through this acocount, you can access the Cultural Development Fund online forme from
the NYC Department of Cultural Affairs, including:

» Grant Application (s)
* Grant Renewal(s)
s Final Report(s)

I= this your first time logging in? If so, clidk Register New Account to start creating a
profile for you and your organization. Note; If your organization is already registered
and you would like to acoess its online forms, yvou must be invted by the organization's
Frimary User.

PLEASE NOTE: In FY18 the deadline for Supplemental materals has
changed from a "postmark” date to a "received by"” deadline. This change
will remain in effect this year. Hard copies of the Supplemental materials must be
RECEIVED in our offices at 31 Chambers Street no later than 6:00 pmon February 12,
2018.

Log In:

Email Add ress: | |

Password: | |

ACCOUNT LOG IN

Reqister New Aooount | Forgot/Change

Password
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o
NYCurrure Online Cultural Development Fund

Application Renewal Final Report Logout

1=

Organization Name:

Cultural Affairs Account

Welcome to your NYC Department of Cultural Affairs Account

Use this page to create or edit current Cultural Development Fund forms and to access
previously submitted forms. Be sure to keep your Cultural Affairs account up-to-date by
editing your Account Profile below. Always contact your Program Specialist directly to
notify the Agency of significant administrative changes.

ACCOUNT PROFILE

Past and Current Forms:

Uge the links below to access submitted or draft forms forthe organization. Submitted
forms cannot be edited, but can be viewed as PDFs {or HTML if PDF is not available).

Year Application Status Final Report Status Additional Documents

2019 Start Application

2018 Draft (HTML

2017 Awarded (PDF Initial Draft Budget Overview
2015 Submitted (PDF Budget Cverview

For further information about the CDF process and to download forms, templates, and
seminar schedules, visit the Programs Unit web page.
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Deadline: 02/12/18 11:59:59pm s Application Renewal Final Report

a2 Home | Logout
Organization Information:
Al ok R
ARAL
Crganization 10 (EIN):
A ttendance/ Education
Previous Activities Application ID:
Application Status:
Organization Profile
Budget Information: Flease print and carefully review the Instrugions document, which provides detailed

instructions for completing each sedion. Every item of information requested is
eszential; all fields must be completed in order to submit the Application. If a field does
Budget Notes not apply to your organization, type "0" or "N/AS
Budget Information

Oparating Budget

Portions of the online Appliation form will be pre-populated for organizations that
submitted a COF Application or Renewal in Fiscal 201 8. These pre-populated fields are

pm| SEdserﬁCﬁ editable and must be updated to refled current information.

Project Surmmary

Attention:

Before you fill out any other part of this Application, enter your organization's FYle

Operating Income. Based onthis figure, the application will be designated for review

ol o I by either a borough-specific panel for annual funding or a discipline-spedfic panel for

Final Review & Submit multi-year funding. The figure entered below must be accurate and should match
information from your FYl6 IRS 990; this figure should not indude in-kind support. If
vou plan to designate Soaal and/or Multi-Service, Religious, or Educational Institute as
your Organizational Code below, the FY16 Operating Income should reflec the
organization's cultural budget only. If you submitted an online COF Application in Fiscal
2018, this field will be pre-populated with your FY15 Operating Income. You MUST
update this to refled your FY16 Operating Income.

Final Steps:

Supplemental Materials

(%) F¥16 Operating Income: | |

':E:_I FY16 Total Expenses: | |

Executive Director Information:

Salutation:

First Name: | |

Last Name: | |

Title: | |

Phone Mumber | || || | Ext.| |

Email Address: | |
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Organization Address:

Street Address: |

City: |

Borough: |- select -

{7} Council District:
(%) Community Board:

Neighborhood: | -Seled-

z1p Codes [ ]

Mailing Address:

Same as Organization Address? @ Yes (O No

Organization Contact Information:

Phone Mumber: | ||

Altemate Telephone Number; | ||

Fax Number: | ||

Website: |

General Information:

[ _J | Organizational Code: |- Select -

Incorporation Year: I:l ()

(%) Using Conduit? O Yes

(=)

PRINT PREVIEW

-

‘& No

SAVE | CANCEL
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Mission & Engagement

Please provide responses in the space provided. If vou completed an online CDF
Application for Fiscal 2018, the mission statement will be pre-populated with the
previous year's information. Review all the information in this section carefully and
update as appropriate.

Organization Profile

Facilities & Venues

Mission, History, and Principal Activities:
Briefly describe the mission, history, and principal activities of your organization
(2000 character limit):

Audience Engagement and Marketing:

Describe your organization's target audience(s) and how the proposed programs will
be accessible to those audiences. If you have or plan to undertake specific initiatives
to diversify your organization's audience (e.g., race/ethnicity, gender, age, disability),
describe those here as well. Quantify any engagement, marketing, and audience
development efforts for the proposed services. Address the values of equity, access,
and inclusion as they apply to yvour organization's mission and programs. (2000
character limit) i'_:"h_i'

PRINT PREVIEW SAVE CANCEL ‘ & P
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egpanite sty Swhorrmaloon: Facilities & Venues
Organizstion Profile
Micsion & Outraach Flease provide the following information regarding specific locations relevant to your

i organization, so we may better serve the field and advocate on its behalf. Note:

information from this section is not distributed to panelists, so relevant

_ Attendance/Education venue information must be included in your project description(s) as well.

Previous Activities

Facility Information:

Staff/Board Info: 2
Hours open to the public (600
SEf Ikt rmEticn character limit):

Board Information (e.q., M-F, 9am-5pm)

Primary Physical Fadlty: |— Selea - Vl

Budget Information:

Operating Budget If shared, with whom: | |

Budget Notes
b bl % of annual budget spent on I:l

Budget Information space:

Proposed Services: Primary Locations /Venues:

Fropecti Sumnany Please identify the primary
locations/venues where your
Final Steps: organization's principal activities
Supp|emnta|MatE”a|5 take place. Please note capacity of

Gl g F: each location/venue (500

Final Review & Submit L3t
charader limit):

Relocations/Expansions/Renovations:

Please explain any relomtions,
expansions, renovations or major
improvements recenthy completed
or planned for the coming yvear(s)

(500 character limit):

PRINT PREVIEW SA.UEl CANCEL | - ﬂ
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JEmmet e Iniemmionzs, Attendance/Education

Organization Profile

Mission & Outreach In the applicable ctegories below, provide actual attendance figures for adtivities that
took place within the five boroughs in your organization's Fiscal 2017, Indude all
cultural activities, not only those for which you requested Department of Cultural
Affairs support. Note: Web-based programming refers to advities that use the
Previous Activities internet to deliver services, not merely visits to your organization’s website.

Faciliies & Venues

Staff/Board Info: FY17 Attendance:

E‘BFFIHFD”TE"]D” Public Attendance: l:l
Board Information

Education Programs: I:l

I T R ey Web-based Programming: [ |

Operating Budget

e other: [ ]

Budget Information Total: 0

Ethnicity:

This section is optional; the following information is being asked for researdh purposes
only and will not be considered in the grant-making process. Flease provide a
percentage breakdown of the ethnicities represented within the total attendance
Final Steps: figure provided above.Your percentage breakdown must total 100%. Any blankfields
will be automatically filled with "0." Percentages may be estimates.

Proposed Services:

Project Summary

Supplemental Materials

Final Review & Submit Native Amercan/Alaskan (%6): I:I
PR —

African Amencan/Bladc (%): I:I

Hispanic/Latino (%): I:l

Native Hawaii/Padfic Islander I:I

EE
white (): o]
) —

Total (%): O

Individuals with Disabilities:

How does your organization |
informthe public about its l
access for individuals with

dizabilities {e.g., wheelchair
acess or services for the

visually or leaming impaired )?
1
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FY17 Educational Programs:

This section refers to educational services benefiting children in grades Pre-K through
12.

Does your organization @ Yes O No
provide educational services?

Does your organization ) Yes @ No
provide direct service to public
school students?

Does your organization O Yes @ No
provide arts in education
professional development?

Total cost to provide I:l

educational programs:

Indicate what percentage of the cost of providing educational services came fromthe
following sources in FY17. Sources must total 100%.

DoE(®): o]
preo(e): o]
peae): o]

State Eduaation (%): [0 |
nvscae): o]
DR 0]
Corporation (%): [0 |
Foundation (%): [0 |
Recipient (%): [0 |
other(%): o |

Total (%): O

Do your teaching artists model O Yes @ No
their leszons/curndculum using
the NYC DoE's Blueprnint for
teaching and learning?

PRINT PREVIEW SAVE CANCEL| - »
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Organization Information:

FY19 CDF BLANK APPLICATION

Crrganization Profile

Mission & Outreach

Facilites & Venues

Staff/Board Info:

Staff Information

Board Information

Budget Information:

Operating Budget

Budget Notes

Budget Information

Proposed Services:

Project Summary

Final Steps:

Supplemental Materials

Final Review & Submit

Attendance/Education

Previous Activities

Enter your organization's adivities that have taken place between July 1, 2016 and
now. You may include up to eight (8) activities, so group events that are related or
whidh oocur within the same season and/or fiscal year {(e.g., 2017 Mainstage Season).
Pleaze consider the projeds for which you are reguesting support in the current Fiscal
Year as you complete this sedion. At least one admty 1= required to complete this
section.

Click the BLUE Save Activity button located at the bottom of the page to add an activity
to the list below.

Previous Activities: Set Prionty

Click the Set Priority link to select an activity and use arrows to indicate its prority. The
adivity at the top of the list will be considered your organization's highest priority.

Activity Description Date(s) Location # of People

No Activities Found

Activity Desaription (250 character
limit ):

Date(s):
{e.q., 10/01/2017, 05/01/2017-
05/15/2017)

Location: |
( E'] Mumber of Direct Redpients: l:l

Save Activity | Clear Fields

PRINT PREVIEW SAVE | CANCEL | & &
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e s Staff Information

Organization Profile

Mizsion B Cutrzach v Enter the total number of staff workdng for your organization below . Flease note
Fanifitios & Marmima employees are considerad full time.i'F thay EFF_: permanent staff members working 33
e e s s hours a weskor more, whether paid or unpaid. NOTE: If arts and culture are only one

ttendance/Education corrponent of a larger mission, provide only informetion about merbers of your staff
Previous Activities ! imvolwed in arts and culture programming.
Staff/ Board Info: General 5ta ffing Info mation:

[ S_mfummnm

(7 Total Nurrber of Staff: l:l
Board Information ! ok
Total Number Full-time: l:l

Organizational 5ta ff, Leadership, and Stewardship:

Bud ge t Information:
Operating Budget
Budget Motes

Budget Infarmation

Describe the efforts your
organization is making to refled
diverse represantation in your
Project Summary organizationas staff (=t all
B e S S X e S ) i
and board. Flease address the
values of equity, amcess, and

Proposed Services:

Final Steps:
Supplemental Matzrials |+ B ot i
Finzl Review & Submit organizationds workforoe, as well
as your organizationds investment
in the developrment of voices
currently underrepresented in the
broader cultural workforee, (800
character lirmit)

Principal Administrative/ Artistic Staff:
Enter up to ten (10) individuals you consider principal administrative and artistic staff
members. Use the drop-down menus to indicate full- or part-time status and salary

range. At least one staff member must be entered for this sedion to be complete.

Click the BLUE Save Staff Mermber button located at the bottorm of the page toadd =
staff member to the list below.

Name of Staff Member Titde FT/PT Code

There are currently no staff members specified for this application.

First Narme: | |

Last Narme: | |

Title of Staff Member: | |

Full Tirre or Part Time? |- Select - ~|

|'_,_?| Salary Code: |-Select- Vl

Save Staff Member | Clear Fields |

PRINT PREVIEW SA\FE| CANCEL | *« $
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Organization Informa bon:
Organization Profile
Mission & Cutreach
Faciliies & Wenues

Atrendance/Education

Previous Actvitdes

Stafff Board Info:

Bud get Informabon:
Operating Budget

Bud Mo

Budget Infermation

Proposed Services:

Project Summary

Final Steps:

Supplemental Materials

Final Review B Submit

Staff Information
loard Information

Board Information

Under General Board Merrbers Informration, tell us about the adivities of your full
gowverning board. Then enter up to six (6) Board Merbers indimting his/her name,
officer title if applicable, profession/affiliation, and the year s'he joined the board. If
yvour board has more than sixmembers, enter just the officers here (your full Board list
will be submitted as part of the required supplermental materials). At least three Board
Meambears must be enterad for this saction to be complate.

Click the BLUE Sawe Board Member button located at the bottomof the page to add a
Board Member to the below list.

General Board Information:

#ofmembersonfullboard: [ |

Do members have termlimits?  OYes ® No

How often doesthe board mest? |'Select- S

Doesyour board have an active () Yes ® No
committee structure?

l?' Does your board have an ) Yas ® No
audit/finance committes?

(%) Board gifts asa % of current I:l

Operating Income:
Expected level of "give or get" ($): |:|
Board Members /Truste es:

Name of Board Member Titde ProfAff Year

There are currently no board members specified for this application.

First Name: | |

Last Name: | |

Board Member Title: | |

Frofassion/Affliation: | |

Appaintment Year: | | (yvyy)

| Save Board Member | Clear Fields |

PRINT PREVIEW smrE| CANCEL | & 5
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Organization Information: Operatmg BUdget BUDGET OVERVIEW

Organizaton Profile

Mission & Qutreach In this sedion, please enter your organization's annual operating budgets for the

Faciliies B venues most recently completed Fiscal Year, projections for the current Fiscal ear, and

An=ndance/Eucation projected Fiscal Year. Begin by telling us when your Fiscal Year starts for each period.
i e st Then entar budgst figures according to your organization's Fiscal Year for each
category requested. Do not include in-kind or capital supportin any of the

figures provided. Make sure that you refer to the corresponding help sedion for
Staff/ Board Info: definitions of each incorme and expense category.

Staff Informaton
PRI If you submitted an online COF Application or Renawal for Fiscal 2018, the fields in this
section will be pre-populated with the previous Application's informetion. For most

applications, these figures were progjeded at the time of submission and must be

Budget Information: updated. If you have designated Social and/or Multi-Service, Educational, or Religious
% Operating Budget [ as your Organizational Code, these figures should refladt the arganization's cultural

budget only. Flease make sure to review all of the information in this section carefully

S R and update as appropriate.

Budget Notes
Budget Information

Use the Budget Owverview feature at the top of the "Final Review B Submit" page to
Proposed Services: review both organizational and projedt budgets on one page.

Fiscal Years:

P17 start Date: [ [ | (Mmprern
FY18 Start Date: [ |[ | (Mmrrvvy)
FY19 Start Date: [ [ | (MMArwy)

Supplemenzl Materials

Final Review B Submit

Earned Income:

FY 17 FYla FY19
[Campl=tad) PCurent) [Praj=ct=d])

I:-E:’.I Admissions/Box Office: | | | | | |

() Contracted Services: | | | | | |

|"__?'l Tuition, Class/Woaorkshop | | | | | |
Fees:

I'El Publications: | | | | | |

|'E‘| Fundraising (Gross]: | | | | | |

|E__| Cther Earned Income: | | | | | |

Total Earned Income: 50 50 50

Unearned/Non-government Income:

Compictzay  Camea CPmopecteds
(7) Carporate Contributions: | | | | | |
(7) Foundation Grants: | | | | | |
(7) Individual Contributions: | | | | | |
(?) Other Unearned: | | | | | |
Subtotal: $0 $0 $0
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Unearned/ Government Incoma:

FY 17 FY18 FY 19
{Caompieted) {Current) {Prajectad)

|E._| NEA: | | | | | |

.E-N‘r’SCﬁ: | || || |

|'f_| Cther Federal/State: | | | | | |

|TE| DCA/Program Services: | | | | | |

-leCﬂ\-"Dther: | || || |

|£| DthEI'Ci‘t‘r": | | | | | |

|'z>1 Local Arts Councils: | | | | | |

Subtotal: 50 50 50
Total Unearned Income: $0 50 50
Total Income: $0 30 50

Expenseas:

FY 17 FYla FY 13
{Caomab=tad) [Cunrant) [Prajsct=d)

|E_'| Personnel - Administrative: | | | | | |

|'i_‘:| Personnel - Artistic: | | | | | |

I?IPEFSDI'II'IE|'| || || |
Technical/Produdion:

|_7,_?'l Outside Professional | | | | | |
Services:

|;'}| Space Rentals/Utilities: | | | | | |

|'_;| Equipment Rental/Supplies: | | | | | |

-El Travel/Transportation: | | | | | |

.:9. Advertising/Promoticn | | | | | |
Marke=ting:

|_,a_| Cther Expenses: | | | | | |
Total Expenses: %0 50 30

Surplus/Deficit: 50 30 30

PRINT PREVIEW SAVE | CANCEL | 4 =
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Budget Information

FY1& Op=rating Incoma: 300,000
FY1& Total Expansax: s300,000

The fallowing information provide

s budgat history and pmojection for your organization. Pleass snxure that all actual and pmje
cted amounts for all budget cate gories a2 comed .

Project
Annual Operating Budgets : Bud;m
Y17 Frlg Ff13 TOTAL
ICamplatad ) [Cum=nt) [Pojsci=d) [all projecc)
AJmAsEnS Bax Do 30 50 3 Eal
Contraded Senices 30 30 30 2
Tulthon, Clecz/ Warkshap Fass L 14 E 10 30 E ]
Puniications 50 b fa} fta ) pca ]
FundrakEing [Grass) 30 1] -l fal
Qthar Earnad Incame 30 1] -l Eal
Total Earnad Income =0 L ] 0 0
MHon Govemment
Carpara® Comtriautians 24 50 k-l 3
Faundatan Grams 50 50 3\ i)
Indhvidusl Cammoutions 50 50 w )
Other Un=ar m-:u Incame 30 E 12 3 3
SUBTOTAL L] L] 0 L]
Governmant
HEA 3a b4 ] pal pal
MYSCh k1) b4 ] pal bl
‘Qthar Fad /St 30 Fa 3a Ll
Department af Culturai 30 k10 3 E ]
Bffalrs/ PFrogram Sarvices
Dapsrtment af Cultural i) 50 Ll ¥
Affairs Other
Othar Tty 30 b 1a} 30 ]
Local Arts Counclis 32 b1 ] ¥
SUSBTOTAL 32 54 | L]
Total Une arned Income 0 0 L] S0
TOTAL INCOME 0 50 0 0
Project
Annual Operating Budgets: Bud';:‘iﬁ:
FYI7 Rt 1% TOTA
{Campiatad) {Cument) {Fmjac=d) !
Expenses
Parsonnel - AdmanisTraTva 34 30 L fita)
Persannel - Ardstic 30 k10 L] Ea]
Parsanne i - Tachmos|iProd uothan 50 50 kol )
Duiside Prof. Sarvices 50 %0 il %0
Spas A=ntalc/URifEss 20 30 Eal 20
Equipment Rantals/S upplias 24 50 k) p-aal
TravelTranspartatian g4 50 k) fal
B, ErTSINg PN Othan M keTng 30 50 3 Eal
Other Expemes 30 E1a) 30 E ol
TOTAL EXPENSES 0 0 0 S0
Project
Annual Operating Budgets: Bud:!t‘k:
FYl7 Fvl8 Fyls TOTHL
Campleted) {Cumeny) {Prj=ci=d) {all projaczs)
SURPLUS/ [DEFICIT) 0 0 0 0
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Organization Informaton:
Organlzanonprof”&
Mission & Outreach
Fac,“t,ﬁ&\,renues
Artendance/Educaton

Previous Activities

rd Info:

Staff Information

Board Infarmaton

BudgetInformation:

Operating Budget
w Budget Notes

Budget Informaticn

Proposed Services:

Final Steps:

Supplemental Materials

Final Review B Submit

Budget Notes

FY19 CDF BLANK APPLICATION

Please answer each of the follow ing budget gquestions related to the figures enterad in

the Operating Budget section. Provide as much detail as you can in the space

provided, and do not leave any section blank.

Fiscal ¥ ear Variation:

For figures entered for the three
Operating Budgets, please explain
avary item that varies by 20%
between any of the three fiscal
years {1000 character limit):

Other Sources of Income and Expenses:

For FY19 figures, please detail
other sources of income and
expenses for the following fields:
Contracted Services, Other Earned
Income, Other Unearned Income,
Cther Federal and State Income,
DCA/Other Income, Other City
Income, Local Arts Councils,
Outside Professicnal Services, and

Other Expenses.

Surplus/ Deficit:

Provide an explanation of each
surplus and/or deficit listed in any
of the three fiscal years in the
Operating Budget. Explain the
origin of the surplus or deficit, and
give details about the impact of
the surplus and/or plans to
address the deficit moving

forw ard. (1000 character limit):

Page 15 of 27
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In-kind Support:
In-kind Support for FY18: I:l

3] Specify the sources for the

amount shown as In-kind Support
(800 character limit):

Furt her Explanation:

Account for any other anomalies or
iterre in the figures entered for
the Operating Budgets that may
require further explanation (1000

character limit):

PRINT PREVIEW SAVE | CANCEL |ﬂﬂ
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Organization Information: B d I f 1
Organization Profile
Mission E Outreach If your organization has any Special Funds such as endowments or cash reserves,
Famlrnes&\;"enues select "es.' If Special Funds are not applicable to your organization, select 'No.'
AttEI'IdEI‘ICE.-EﬂLICHDDH Select the Fund Type and Restrictions from the drop-down menus. Clickthe BLUE Save
Previous Activites Fund button located at the bottom of the page to save your entry and add it to your
list of funds. Enter up to four Special Funds. If you need to delete a fund as you are

Staff/ Board Info: entering the information, click the BLUE Clear Fields button.
Staff Infermaticn

g Major Operating Budget Increase/Decrease:

o

If you anticipate any major (more
than 10%) increases or decreases
in your operating budget in FY20
and/or FY21, please explain (800
Budget Motes character limit):

BudgetInformation:

Operating Budget

Proposed Services:

Project Summary

Final Steps: Special Funds:
Supplemenl Materials L — -
R S S AT g S R e s Does your orgamzatmn have any ',_\_:' Yas ':_,.' Mo
Final Review B Submit special funds?
Type of Fund Res./UnRes. Amt.17 Amt. 18 Purpose

No Special Funds Found

Sawe Fond Clear Frelds

PRINT PREVIEW SAVE | CAMCEL |ﬂﬂ
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Organization Information:
Organization Profile

Mission B Outreach

Facilities B Wenues
Attendance/Education

Previcus Activities

Staff/ Board Info:
Staff Information
Board Infarmation

Budget Information:

Operating Budget

Budget Motes

Budget Infermation

Proposed Services:

Final Steps:
Supplemental Materials v

Final Review & Submit

Project Summary

Click NEW PROJECT to begin entering informetion about the project for which you are
requesting support. If you have begun drafting project information and w ant to edit or
change information, click on the title of the project below. You may request support for
up to five (5] projects.

Projects appear in priority order: the project at the top of the list will ba considered
your organization's highest priority.

Once projects are entered, you may change the priority of each project using the "Set
Priority" link.

Projects: Set Priority

Project Title Status

No Projects Found

Mew Project

Amount Totals:

Total cost and request amounts will be tallied autometically based on the information
provided in the budget of each project for which you are requesting support. Be sure
to include project expenses in your organizational budget.

The minimum award is $5.000 for organizations with FY16 operating incomes of

$250,000 or less, and $15,000 for organizations with FY16 operating incomes graater
than £250,000. In order for your application to be considerad for funding, ensure your
DCA project requests add up to at least the minimum award in your budget category.

Total Project Cost ($]): 0

Total Request Amount ($): 0

Designation:

Salect one borough and one discipline to describe your overall Application, based on
the information entered about the proposed projects. Consider your project priorities
when making this designation; your selection will determine the panel in which your
application is review ed.

Discipline: |- Selact - vl

Borough: |-5E|F_‘I:t' Vl

PRINT PREVIEW
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Organization Informaton:
Organization Profile
Mission & Outreach

Facilities & Wenues

& Artendance/Education

Previous Activities

Staff/ Board Info:

© Staff Information
Board Information

Budget Information:
Operating Budget

BUdgEtNDtES
Budget Information

Proposed Services:

Project Summa

Final Steps:

Supplemental Materials v

Final Review B Submit

Projects

Sample Project

We encourage you to apply only for projects that you can realistically cormplete in the

Details Budget

upcoming Fiscal Year. Remember that Department of Cultural Affairs funding cannot
support more than 508 of the total project costs and that if your application is funded,
all projects must be completed as proposed, regardless of the level of funding.
Refer to the Instructions for information on completing a competitive Application.
Remember to type "0" or "NJA" for fields that are not applicable. Flease enter your
Project Title first.

General Information:

Multiple values can be selected for some questions. (PC users may select more than
one item by holding the CONTROL key while clicking on the selections. Mac users
should click the Command key (the = key]) while clicking on multiple selections.) The
"Project Cost Amount” automatically populates based on the "Total Expenses" field on
the Project Budget page. The "Project Request Amount” automatically populates based
on the "Project Reguest Amount” entered on the Project Budget page. The requested
amount cannot exceed 50% ofthe project expenses.

(%) Project Title: |Sample Project

Project Cost {$): O

Reguest Amount ($): O

Discipline Code: | - Salect - i

Boroughis): |[Bronx
Brooklyn
Manhattan

Queens
Staten Island

(7) Council District(s):

Synopsis:

Please surmmarize the project,
based on the full project
description provided in the Details
section (480 character limit):
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Proposed Services Beyond FY 19:

If the project for which you are
requesting funding is a multi-year
project, please detail how it will
evolve/change in FY20 and FY21
{200 character limit}: [ 7)

If the project for which you are
requesting funding is not a multi-
year project, please provide
information regarding projects
that will occur in FY20 and FY21
(800 character limit): [ 7)

PRINT PREVIEW SAVE | CANCEL PROJECT ‘ e
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Organization Informaton: Pro. ts
Organization Profile J
% Mtn B ek, Sample Project

Facilities & VWenues

% remmigodinton L1 Overview Details Budget

Previous Activides

Remermber that all proposed activities must occur within the City's upcoming fiscal
Stafff Board Info: yvear (July 1, 2018 - June 30, 2019) and within the five boroughs. This section requires
a high lavel of detail and cannot be completed correctly without referring to the
Instructicns.

Staff Information

Board Infi |

Project Description:
Budget Inform ation: Please describe the services you will provide with a high level of detail, incuding who,
what, when, where, why, how, how many, and how often. Please consider the
R readability of the project narrative and format your description accordingly; carriage
Budget MNotes returns count as a single character (2500 character limit):

Budget Information

Operating Budget

Proposed Services:

Project Summary

Final Steps:
Supplemental Materials v

Final Review & Submit

Project Details:

Multiple values can be selected for "Specific Audience.” PC users may select more than
one item by holding the CONTROL key while clicking on the selections. Mac users
should click the Command key (the = key] while clicking on multiple selections.

Start Date ofactivity: | || [ | (woosvern
End DateofActivity: | || |[ | (MDD
(@) MumberofDirect [ ]

Recipients:
() Specific Audience: Adults
o General L&)
Grades 6-8 (v
Grades 9-12

Will you charge forthis ) Yes @® No
service?
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Artist Compensation:

Are artists compensated? ':::' Yes @." Mo

Do artists pay to participate? () Yes ® No

Education Program:

(7 Isthis an education O Yes @ HNo
program that benefits

children in grades Pre-K
through 127

Category of education : ot

program:

PRINT PREVIEW | Eﬁ\FEl CANCEL PROJIECT | * »
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Organization Informabon: .
PI'G]EdS BUDGET OVERVIEW

Organization Profile

Mission B Cutreach A
Sam ple Project

Facilities B Wenues

attendance/Education

 Previous Actvites | Overview Details Budget

In this sedion, pleasa enter projedt budget figures for each category. Do not include
in-kind or capital support. Refer to the Instructions or help buttons for definitions
nrormaton of each income and expense ategory. Enter only whele dollars with no decirmals.

Board Information

Earned Income:
Bud ge t Information:

B v (71 Admissions/Box Office: I:l
Operating Budget <
$ Dol s el (7) Contracted Servieess [ |
Budget Information
(7} Tuition, Jass/Workshop Fees: I:l
(%) Publications: I:l
Project Summary <
(7) Fundraising (Gress) [ |
Final Steps:
Supplemental Materials |+ (7) Other Earned Income: I:l

¥ Dl L] Total Earned Income: $0

Proposed Services:

Unearned/ Non-government Income:

[ ? | Corporate Contributions: I:l
|:?,| Foundation Grants: I:l

| la_l Individual Contributions: I:l
| ?_u Cther Unearned Income: I:l

Subtotal: 50

Unearned/ Government Income:

(7) DeAProject Requests [ ]
@uea [ 1]

(7) wysca: i

(7) Other Federal/State: |:|
.':}u DCA/Othar:

@ otherct: [ ]

.'En Local Arts Councils: |:|

Subtotal: 50
Total Unearned Income: 50
Total Income: 50
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Anticipated Funding:
Iterize any anticipated direct or
indirect funding sources for the
project by name and amount.
Indicate received or committed
funds with an asterisk (e.g., ABC
Foundation: $10,000%). (800
character limit):

Expenses:

(%) Parsonnel - Administrative: I:l

Personnel - Artistic: I:l
Personnel - Technical/Production: |:|
(%) Outside Professional Services: I:l

{ :?u Space Rentals/Utilitizs: I:l
{ :'}- Equipment Rental/Supplies: I:l
:‘?- Travel/Transportation: I:l
_. Advertising/Promotion |:|

IMarketing:
| :'}- Other Expenses: I:l
Total Expenses: 50
Surplus,/Deficit: 50

Other Sources of Income and Expenses:

For FY19 figures, please detail
other sources of income and
experses for the following fields:
Contracted Services, Other Earned
Income, Cther Unearned Income,
Cther Federal and State Income,
Cther City Income, Lol Arts
Councils, Outside Professional
Services, and Cther Expenses
(800 character limit):

SAVE | CANCEL PROJECT 4=
PRINT PREVIEW —

PROJECT SUMMARY +
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e Supplemental Materials

Organization Profile

Mission B Cutreach Flease provide the following information on your organization's tax-exempt status and
i information:
Faciliies & Wenues e bl el i ta A aer
Atendance/Eucation
v i Tax-exempt status and insurance information:
Previous Activites
(% Isthis organization tax- ) Yes @ No

d Info:

exmmpt?

Staft Infermaton

(71 will the services described in ) Yes @ No

" this applimtion be coverad by
Comprehensive General Liability
Bud ge t Information: insurance?

Board Informaton

Operating Budget
Budget MNotes

Budget Information

Proposed Services: Supple mental Materials:

ATTEMNTION: The reguired Supplemental meterials must be received by February 12,
2018 in order for your Application to be considered cormplete and eligible for funding.
There will be no exceptions to this deadline.

Project Summa

Final Steps:
' Supplemental materials must either ba:

Final Review B Submit

HAND DELIVERED tothe Department of Cultural Affairs offices at 21 Chambers Street
during business hours on any day prior to the deadline, but no later than 6:00 p.m. on
February 12, 2018,

R

RECEIVED no later than February 12, 2018.

FLEASE NOTE: In FY18 the deadline for the Supplemental meterials changed froma
"postrrarked by" date to a "received by" deadline. This change will remain in effect this
year. Hard copies of the Supplermental materials must be RECEIVED in our offices by
5:00 pomn. on February 12, 2018, whether delivered via rmail carrier or hand-delivery.
Organizations that fail to meet either the online deadiine or received-by deadline for
Supplemental materials will be ineligible for funding in Fyig,
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Based on your organization's budget size and tax-exermpt status, paper copies of the
following Supplemental materials are required:

- Two copies of recent, relevant badwground meterial (see Instructions for suggestions)
- One copy of each of the applicable FY16 financial docurments based on your
organization's FY16 operating income:

Under $50,000: IRS 330-N (postcard) AND Signed
DataArts Annual Report

$50,000 or over but less than IRS 330
$250,000:
$£250,000 or over but less than IRS 330 AND
$500,000: Independent Accountant's Review (18R]
(An IAR is a financial rewiew by an cutside
acceuntant of your organ ization 's budgets. )

£500,000 or over: IRS 990 AND Audited Staterment (4n
Audite d Financial Statement is an
official audit by an cutside accountant. )

- ONE copy of IRS 501(c)(3] determination letter (see requirements below for
organizations using a fiscal sponsor/conduit)

- ONE copy of the DCA COF Funder Report for Datafrts (formerly known as the Cultural

Data Project) with complete Fris information

- OME copy of organization's Funding Plan on the template provided by DCA

- OME copy of the full Board List on the template provided by DCA

For arganizations sdlecting Sedal andfor Mu bi-Service, Educational, or Religion s as an

Organizatienal Code:

- ONE copy of the full organizational budget cormpleted on the budget termplate
provided by DCA

For arganizations using a fiseal spon sorfconduit:

- ONE copy of proof of incorporation in New York State. Acceptable forms of
documentation include NYS Incorporation Certificate and Board of Regents Charter

under 216 of the State Education Law

- ONE copy of a letter fromthe fiscal sponsor indicating that it has agreed toactas a
fiscal sponsor for DCA's Fiscal 2019 COF Application. This letter must be dated

January 1, 2018 or later

- ONE copy of the fiscal sponsor's IRS 501(c)(2) determination letter (in lisu of the
applicant organization's IRS 501 (2] letter)

By checking the box below, you certify that the above materials must be submittad
separately in order to complete your Appliation in full.

Fl Yes, I understand that the above documentation must be submitted separately from
the online portion of the Agplication to be considered complete.

PRINT PREVIEW SAVE | CANCEL | 4 o
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Final Review & Submit

You are required to review your Application thoroughly for accuracy and completeness
before submission. Review each field and all information carefully. Be sure to save a
oopy of the final version for vour records.

The deadline for all material related to the Fiscal 2019 Application is February 12,
2018. The Application form, which i=the online portion, must be submitted no later
than midnight on Monday, February 12, 2018. In FY18 the deadline for
Supplemental materials changed from a "postmark™ date to a "received by™
deadline. This change will remain in effect this year. Hard copies of the
Supplemental matenals must be RECEIVED in our offices at 31 Chambers Street no
later than 6:00 pm on February 12, 2018, whether delivered via mail camier,
messzenger, or hand-delvery. Organizations that fail to meet either the online deadline
or received-by deadline for Supplemental materials will be ineligible for funding in FY19.

Use the buttons at the top for a compre hensive view of yvour operating and projed
budgets, or to print a copvy of this preview. You can clids an links within the index below
to skip to certain sections but be sure to review all sedtions. You will be asked to
certify the Application form before yvou hit SUBMIT. Every required field in the online
form must be filled out in order for yvour Application formto be accepted eledronically.

Index:

Organization Information:
Organization Profile | Mission & Outreach | Facilities & Venues
Attendance/Education | Previous Adivities

Staff/Board Info:
Staff Information | Board Information

Budget Information:
Operating Budget | Budget Notes | Budget Information

Proposed Services:
Sample Project | Mew

Final Steps:
Supplemental Matenals
Required
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