FISCAL 2018 BLANK APPLICATION

Welcome to Your Cultural Affairs Account

Log in to your Cultural Affairs Account below using your email address and password.
Through this account, you can access the Cultural Development Fund online forms from
the NYC Department of Cultural Affairs, including:

+« Grant Application(s)
+ Grant Renewal(s)
+ Final Report(s)

Is this vour first time logging in? If so, click Register Mew Account to start creating a
profile for you and your organization. Note: If vour organization is already registered
and you would like to access its online forms, vou must be invited by the organization's
Primary User.

PLEASE NOTE: The deadline for Supplemental materials has changed from a
"postmark” date to a "received by" deadline. Hard copies of the Supplemental
materials must be RECEIVED in our offices at 31 Chambers Street no later than 6:00
pm on February 13, 2017.

Log In:

Email Address: | |

Password: | |

ACCOUNT LOG IN

Register New Account | Forgot/Change
Password
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FISCAL 2018 BLANK APPLICATION

Organization Name:

Cultural Attairs Account

Welcome to your NYC Department of Cultural Affairs Account

Use this page to create or edit current Cultural Development Fund forms and to access
previously submitted forms. Be sure to keep yvour Cultural Affairs account up-to-date by
editing your Account Profile below. Always contact your Program Specialist directly to
notify the Agency of significant administrative changes.

ACCOUNT PROFILE

Past and Current Forms:

Use the links below to access submitted or draft forms for the organization. Submitted
forms cannot be edited, but can be viewed as PDFs (or HTML if PDF is not available).

Year Application Status Final Report Status Additional Documents
2018 Start Application |

2017 Awarded (PDF) Budget Overview
2016 Awarded (PDF) Draft Accepted (PDF) Budget Overview
2015 Awarded (PDF) Craft Accepted (PDF) Budget Qverview

For further information about the COF process and to download forms, templates, and
seminar schedules, visit the Programs Unit web page.
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FISCAL 2018 BLANK APPLICATION

Applicant's Name:

Mission B Outreach BKA:

Facilities & Venues o
Organization ID (EIN):

Artendance/Bducation

Previous Activities Application 1D:
Application Status:
Staff/Board Info:

Staff Infarmation
Board Infarmation

Organization Profile

Please print and carefully review the Instructions document, which provides detailed
instructions for completing each section. Every tem of information requested is
essential; all fields must be commpleted in order to submit the Application. If 2 field does

BudgetInformation:
Operating Budget
Budget Notes not apply to your organization, type "0" or "N/A."
Budget Information

Portions of the online Application form will be pre-populated for organizations that
submitted a CDF Application or Renewal in Fiscal 2017. These pre-populated fields are

Proposed Services: editable and must be updated to reflect current information.
Project Summary

Attention:

Before you fill out any other part of this Application, enter your organization's FY15

Final Steps:
" Operating Incorme. Based on this figure, the application will be designated for review

5IJFIFI|EI'I1EI1IE|MEI:EI’IE|S by either & borough-specific panel for annual funding or a discipline-specific panel for

Final Review B Submit rmulti-year funding. The figure entered below must be accurate and should match
information fram your FY15 IRS 990; this figure should not include in-kind support. If
you plan to designate Social and/or Multi-Service, Religious, or Educational Institute as
vour Organizational Code below , the FY15 Operating Income should reflect the
organization's cultural budget anly. If you submitted an online COF Application in Fiscal
2017, this field will be pre-populated with your FY14 Operating Income. You MUST

update this to reflect your F¥15 Operating Income.

() FY15 Operating Income: | |

| FY15 Total Expenses: | |

Executive Director Information:

Salutation:

First Narma: | |

Last Mame: | |

Title: | |

Phone Mumber | || || | Ex‘l:.| |

Email Address: | |
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FISCAL 2018 BLANK APPLICATION

Organization Address:

Street Address: | |

City: | |
Borough: |- Salect - Vl
|’:J| Council District: | -Select- s
fE’I Commmunity Board: | -Salact- Bt
Meighborhoaod: | Select- b

State:r [N b

zZcode: [ ]

Mailing Address:

Same as Organization Address? @ ves O No

Organization Contact Information:

Phone Number: | || || |

Alternate Telephone Number: | || || |

Fax Number: | || || |

Websita: |

General Information:

(7 Organizational Codea: |- Select - W

I'_-‘l'l
Incorporation Year: I:l vvyy)
(%) Using Conduit? O Yes @ no
|'_?|
PRINT PREVIEW | SAH'E‘ CANCEL | *
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Organization Information:

Organizatien Profile

Mission B Outreach

Facilities & Wenues

Attendance/Education

Previous Activiies

Staff/ Board Info:

Staff Information
Board Infarmation
Budget Information:
Operating Budget

Budget Notes
Budget Information
Proposed Services:

Project Summary

Final Steps:

Supplemental Materials

Final Review & Submit

FISCAL 2018 BLANK APPLICATION

Mission & Outreach

Please provide responses in the space provided. If you completed an online COF
Application for Fiscal 2017, the mission statement will be pre-populated with the
previous year's information. Review all the information in this section carefully and

update as appropriate.

Mis=sion, History, and Principal Activities:

Briefly describe the mission, history, and principal activities of your organization

(2000 charactar limit):

Outreach/Marketing Statement:

Briefly describe your organization's audience and quantify outreach, marketing, and/or
audience development efforts for the proposed services as applicable (2000

character limit): |E"|

PRINT PREVIEW

SAVE | CANCEL ‘ﬂﬂ
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FISCAL 2018 BLANK APPLICATION

Facilities & Venues

Organization Profile

Mission B Outreach Plzase provide the following information regarding specific locations relevant to your
organization, so we may better serve the field and advocate on its behalf. Note:
Facilities & Venues
information from this section is not distributed to panelists, so relevant
~ Armndance/Educaden | wvenue information must be included in your project description(s) as well.
Previous Activides

Facility Information:
Slafﬁ'Boa d Info:

Hours open to the public (600
character limit):
(e.g., M-F, 9amrSpm)

Staff Infarmation

d Inf

B

Primary Physical Facility: |- Salect - V|
BudgetInformation:

Operating Budget If shared, with whom: | |

Budget Mote:
HegEL okes %% of annual budget spent on I:l

. Budget Information | space:

Proposed Services: Primary Locations/Venues:
Project Summary

Please identify the primary
locations/venues w here your
Final Steps: organization's principal activities

Supplemenml Man—:rlals take place. Please note capacity of

: each location/venue (500

Final Review B. Suhmll: character limit):

Relocations/ Expansions /Renovations:

Please explain any relocations,
expansions, renovations or major
improvements recently completed
or planned for the coming year(s)

(500 character limit):

PRINT PREVIEW SAVE | CAMCEL |ﬂﬂ
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RRIMER

NYCULTURE

Q’b ,i‘" CITY OF NEW YORK
URaL NE

Organization Informa ton:
Organization Profile
Mission B Cutreach

Faciliies B vienues

Stafff Board Info:

Staff Information

Board Information

Bud ge t Information:
Operating Budget
Budget Motes

Budget Information

Proposed Services:
Project Summanry

Final Review B Submit

FISCAL 2018 BLANK APPLICATION

Attendance/Education

In the applicable mtegories below, provide adual attendance figures for activities that
took place within the five boroughs in your organization's Fiscal 2016. Include all
cultural activities, not only those for which you requestad Department of Cultural
Affairs support. Note: Web-based programmming refers to adivities that use the
internst to deliver services, not merely visits to your organization's website.

FY 16 Attendance:

Public Attendanca: I:I
Education Programs: I:l
Web-based Programming: I:l
s [

Total: ©

Ethnicity:

This sedion is optional; the following information is being asked for research purposes
only and will not be considered inthe grant-meking process. Please provide a
percentage breakdow n of the ethnidties represented within the total attendance
figure provided abowe. Your percentage breakdown must total 100%6. Any blank fields
will be automatically filled with "0." Percentages may be estimates.

Native American/Alaskan (36): 0|
Asian (s o]

African American/Black (%): [0 |
Hispanic/Latino (%) [0 |

Native Hawai/Padfic Islander [0 |

(%%a):
P S—
Other (e): 0 ]

Total (%6): O

Individuals with Disabilities:

How does your organization
infermthe public about its
acoess for individuals with

disabilities {(e.g.. wheaeldhair

access or services for the
visually or learning impaired)?
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FISCAL 2018 BLANK APPLICATION

FY16 Educational Programs:
This sedion refers to educational services benefiting children in grades Pre-K through

12,

Does your organization () Yes ® No
provide educational services?

[}
[ ]
.

PRINT PREVIEW 5AVE| CANCEL | & B
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NYCU]'_TURE FISCAL 2018 BLANK APPLICATION

Q’b ,i‘" CITY OF NEW YORK
URaL NE

Organization Information:

Organization Profile Previous Activities

Mission B Outreach
Fadilities B \enues Enter your c\rg.anization'E EEtNI‘tIE that ha'.re taken place between Juby 1, 2015 and
e e e now . You mey include up to eight (8) activities, so group events that are related or

Ar=ndance/Eucation which ocour within the same season andfor fiscal year (e.g., 2016 Mainstage Season).
Please consider the projects for which you are requesting support in the current Fiscal
’ Year as you complete this section. At least one activity is required to conplete this
ection.
Staff/ Board Info: S=cHen
Stzff Information Click the BLUE Sawe Activity button located at the bottom of the page to add an activity
Board Information to the list below.
Bud ge t Information: Previous Activities: Set Priority

Operating Budget

Click the Set Pricrity linkto select an activity and use arrows to indicate its priority. The
Budget Motes

activity at the top of the list will be considered your crganization's highest priority.
Budget Information
Activity Description Date(s) Location # of People
Proposed Services:

. No Activities Found
Project Summary

Final Steps: . L
Adtivity Description (250 character
Supplemental Materials lirrit):

Final Review B Submit
Date(s):
{e.g. 10/01/2016, 05/01/2016
05/15/20186)
Location: |

(7) Nurmber of Direct Recipients: | |
Sawve Activity Clear Fields

PRINT PREVIEW SA\FE‘ CANCEL | 4 =
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Organization Information:

Organization Profils
Miz=ion & Outreach
Facilitizs & Venu=s
Attendanc

Previous Activitizx

Staff/Board Info:

Board Information

Bud get Information:

=t

:Ip=r:tir; Bxd
Budget Notex

g

Budg=t Information

Proposed Services:

Proj=ct Sum mary

Final Steps:

Sup plem=ntal Mut-rlsls

Final Re=view 5. S bnit

FISCAL 2018 BLANK APPLICATION

Staft Information

Enterthe total number of staff working for your organization below. Please note
employees are mnsidersd full time if they are permanent staff members w orking 25
hours a week or more, whether paid or unpaid. NOTE: If arts and cwltwre are only one
mmponent of a larger mission, provide onby information about members of your staff
invalwed in arts and altwre programming.

General Staffing Information:

i E | Total Mumber of Staff: I:l

Total Numberpaids [ ]
Total Mumber Full-time: I:l

Volunteer Program:

If you have a formal wolunteer
program, please describe it hers.
This may include internship
proegrams but should notindude
oacasional volunteers or board
members, (800 dharacter limit):

Principal Administrative fArtistic Staff:
Enterup to ten {10} individuals you consider prindpal administrative and artistic staff
members, Use the drop-down menus to indicate full- or part-time status and salary

range. & least one staff member must be entered forthis sedion to be complete.

Click the BLUE Sawve Staff Member button lo=ted at the bottom of the page to add a
staff member to the list below,

Mame of StaffMember Titde FT/PT Code

There are arrenthy no staff members spedfied forthis application.

First Mame: | |

Last Mame: | |

Title of Staff Member: | |

Full Time or Part Time? |- Seled - |

|E| Salary Code: |- Select - |

| Sawve Staff Member | Clear Fields |

PRINT PREVIEW

sme| CMICEL|ﬂi
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FISCAL 2018 BLANK APPLICATION

Organization Infarmation: Board |nformati0n

Organization Profile

Mis=ion & Outreach Under General Board Members Information, tell us about the activities of your full
gowverning board, Then enter up te six (&) Board Members indiating his/her name,
officer title if applicable, profession/affiliation, and the year s'he jeined the board, If
your board has more than stc members, enterjustthe officers here [yourfull Board list
will be submitted as part of the equired supplemental materials), At leastthree Board
Members must be entered for this sedion to be mmplete.

Facilitiz= & Venuwes

.I'!u'l.'t-r ance/Education

F'r mviowrs Activitizs

Staff/fBoard Info
Click the BLUE Sawve Board Member button located at the bottom of the page to add a

Staff Inform ation Board Member to the below list,

General Board Information:

Bud get Information:
i = of members an full board: I:l
- =

Do members have term limits? ) Yes (8 Mo

Budget Information

S How oftzn does the board mest? |- Select - d

Proposed Services;

Project 5 .

s T mary Coes your board have an agive O Yes @ No
mmmitkee structure?

Final Steps: _
[?) Doesyourboard have an ) Yes @ Mo

audit/finance committes?

|E| Board gifts as a % of arrent |:|

Cperating Income:
Epected levelof "giveorget”(): [ ]

Board Membersf Trustees:

thpI- -rt:l Mut-n:l:

Final R‘.-w-w 5. Su bnit

Mame of Board Member Titde Prof/ Aff Year

There are arrently no board members specified for this appliation.

First Mame: | |

Last Mame: | |

Board Member Tide: | |

Profession/Afiliation: | |

Appointment Year: I:l )

| Save Board Member I Clear Fields

PRINT PREVIEWW smrEl CANCEL | _| 5
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Organization Information:
Orgamnization Profile

Miz=mion & Outreach

Facilitie= & \Vemuex

Att=ndanc=/Education

Previcus Activities

StafffBoard Info:
Staff Information

Board Information

Budget Informabon:

% Op=rafing Budget L
Budget Notex
Budget Information

Proposed Services;
Project Summany

Final Steps:
Supp=mental Materials
Final Review & Submit

FISCAL 2018 BLANK APPLICATION

BUDGET OV ERVIEW

Operating Budget

In this s=ction, pleaze =nter your organization’s annual opzmating budg=ts for the
most r=o=nthy completed Fiscal Year, projedions for the corrent Fiscal Year, and
projected FiscalYear. Begin by telling us when your Fiscal Year starts for =ach pericd.
Then =nter budge=t figures accoing to your organization’s R=scal Year for =ach
category reguest=d. Do notinclede in-kind or capital supportin any ofthe
figures provided. Maks sur= that you referts the corresponding help section for

definitions of =ach income and expense category.

ITyou submitt=d an onlin= COF Application or Renew al for Fiscal 2017, the fizlds in this
s=ction will b= pre-populst=d with the previous &pplication’s information. For most
applications, thes= fligures were projectzd at the time of submission and must be
update=d. If you have designated Sodial andfor Mulli-S=nvice, Educational, or Religious
ax your Omganizational Code, theze fgurex should reflect the organization’s cultumal
budg=t only. Plzase mak= sure to review all of the information in this section car=Tully

2rnd update as appropriate.

Use= the= Budget Owerview fzature at the top of the “Final Review & Submit” pag= to
revi=w both organizational and project budg=tx on on= pag=.

Fiscal Years:

FYL6Stat Date: [ || | (MMivYvy)
Fri7StatDate: [ | | mmrrern)
Fri8StatDate: [ | | mmrrern)

Earned Income:

fria T1T "ri1=
1 ol cied} IC e e} I rejecicd }

|:E:| Admi=zsions Box Offic=: | | | | | |

§|1:chntract:d Servioss: | | | | | |

|$| Tuition, ClassWorkshop | | | | | |

Famx:

(7) Publications: | | | | | |

IEI Fundraising {Gross): | | | | | |

I:EI Other Earmed Income: | | | | | |

Total Earmed Income: s0 s0 s0

Unearned/Mon-government Income:

FYlg FTL17T FT1E
0T mepl mled] IC ] (@ rejeied ]

|E| Corpomate Contributions: | | | | | |

IEI Foundstion Grants: | | | | | |

(7) Ingiidual Contributions: | | | | |

I:E:I Othe=r Un=arn=d: | | | | | |

Subtotal: 50 50 s0
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FISCAL 2018 BLANK APPLICATION

Unearned/Government Income :

(7) MEA:

(7) wvsca:

(%) Other Federal/State:

| E | DCA/Program Servioes:
(F) DCADther:

|:E:| Other City:

|E| Local Arts Councils:
Subtotal:

Total Unzammed Incomes:

Total Income:

Expenses:

I:?:I Personmel - Administrative:
(7) Personnel - Artistic:

(7] Personnel-

Technical Prodwction:

(7) Outside Professional

Services:

() Space Rentals/Utilities:

|:E| Equipment R=nta/Suppli==:
| E | TravelTransportation:

| ? | Sdwertizing,Promotion
fMa ke ting:

I:',_J‘:I Other Bcpense=x:
Total Bpenses:

Sunp s/ De ficit -

PRINT PREVIEW

[Eomsiztes)  [Eume) reesce
I | | | | |
I | | | | |
I | | | | |
I | | | | |
I | | | | |
I | | | | |
I | | | | |
s0 s0 s0
s0 s0 s0
s0 s0 s0
Eomsiztcs)  (Tue) eogeste]
I | | | | |
I | | | | |
I | | | | |
I | | | | |
I | | | | |
I | | | | |
I | | | | |
I | | | | |
I | | | | |
s0 s0 s0
s0 s0 s0
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FISCAL 2018 BLANK APPLICATION

Budget Information

FY15 Operating Income:
F¥15 Tolal Expenses:

The following information provides & budget history and projection Tor your organization. Plzaze snzure that all actesl and proje
cled amount= for all budgstl cate gori=x are comed.

Annual Operating Budgets: Project Budgets:
FYls FY17 FY18 TOTAL st
[Campiatma) [Current) [Frojezez) [all prajecs)
Esrmedincome
Agdmissians Eax Omice 50 il il 50 L]
Contraded Sarvices 50 il o] 50 L]
Tumtian, CLESE/Warkshap Fass ) ke ke 20 )
Publicatians kL] El bl 3 kL]
Fundralsng [Grass) 50 il il 50 L]
‘Other Earned Incam e 3 ke ke E E)
Total Earnad Inco me S0 S0 50 S0 S0
Mon Gowve mment
Carpara® Camrinutians 50 il il 50 L]
SoundsSon Srants 50 50 50 50 33
Indhidual Cantributions 50 il o] 50 L]
Othar Unzarned Incame 50 el bl 3 L]
SUBTOTAL 0] 5 5 L] L]
EOVE rmmant
MEA 50 il o] 50 L]
MYSCA 50 il il 50 L]
Othar Fad State 50 50 50 50 33
Department of Cufbural 30 30 30 30 30
Affairs/Pragram Serviezs
Department of Culftural 3a 30 30 30 30
AfTEIrs; Othar
Othar City kL] bl bl kL] kL]
Lacal Arts Caunclis 50 ] ] 50 L]
SUBTOTAL 32 el el 50 32
Total Une arnad Income S0 S0 50 S0 S0
TOTAL INCOME S0 S0 50 50 S0
Annual Operating Budgets: Project Budgets:
FY158 FY17 FYl8 TOTAL bt
[Campl=izd) [Currenty [Prajactad) Lall progeczs)
Experses
Fersonnel - Administragve 30 30 30 30 30
Barsonnel - Arestic 50 il il 50 L]
Parsonnel - Technical/Production 50 50 50 50 50
Duside Brof. Sarvices 50 il o] 50 L]
Spax Rentls/Utisss L] El El 3 L]
EQuiom ant Ranals S upoles 50 il il 50 L]
TrawelTranspareatian 3 E E e 3
Adwvertising /F rom othan,/Marke=Sing 30 30 30 30 30
Dtner ExpEnzes 50 il il 50 L]
TOTAL EXFENSES %0 %0 50 %0 %0
Annual Operating Budgets: Project Budgets:
FYls FY17 FY18 TOTAL st
[Campiatma) [Current) [Frojezez) [all prajecs)
SURFLUS, [DEFICIT) %0 %0 50 %0 %0
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Organtzation Informaton:
OrganizzSan Profil=
Hission & Outrsad
Fadifties & Venuss
Agandan o Educatan

Previous AsiEles

StafffBoard Info!
=i [mrmation

Baard Dnfo nmatian

Budget Informnatl on:

Operating Budgat

Budgst Informatan

Proposed Services:

Praj act Summary

Final Staps:

FISCAL 2018 BLANK APPLICATION

Budget Notes

Plase answearaach af the flkowing budget quastions relstad ta the Sigurss snt=r=d in
the Operating Budget sectlan. Provide as much detall 8% you can in the spac

aravided, and da nat k=ave any sactian bank.

Fiscal Yedar Vanation:

Far figures entered for the three
Opearating Budg=ts, pleas= =xplain
Evary bem that varkss oy 20%
betwaan any afthe thres feal
wears (1000 oheracter Bmit):

Other Sources of Income and Bxpenses;

Far FYl8 Sigures, pl=ase detall
ather saunces af ncame and
sxpensas far the fllawing feids:
Camracted Saryipes, Other Eamnad
Inmme, Other Uneamead Inome,
Other Fedaral and Stats Inoimes,
DCAMOthar Inmme, Othar City
Inmme, Lacal Arts Councls,
Tutslde Professional Sarvicss, and
Jther Expansas.

Surp s S Deficit

Frovide an explanation af =ach
sunpius andfar d=fick lst=d In any
af the thres fscal y=ars in the
Operating Budget. Expain the
arigh of the surplus ar dafick, and
ghws d=tals about the impad of
the surplus and/ar plans ta
address the dafick maving
farsard. {1000 oharacber Imit):

In-kind Sup port:
In-kind Suppart far FY17:

(7] Specwy the saun=s martne
amaunt shawn as In-kind Suppart
{200 character ImE:

Further Exp la nation

Bount farany ather anamali=s ar
F=ms in the Sigures antered far
the Operating Budgets thatmay
requirs further sxpanation (1000
i ra coer limit):

ﬂﬂiﬂPageﬁonS



Drgamzatlnn Infnrmatmn
Drganla‘tlon F’roFlle ]
Mission E Outreal:h

-”FEEI|I1:IE B Wenues
“mAﬁendancE.-"Edu:atlon
””P‘rewous A:hwtles

StaFf,'Bna rd Infn

Staff InFDrrrEtlon

E!-r.\ard InForrnatlon

Budget In Fnrmﬂtlnn
Operatlng Budget
Budget Notes

Pﬂ:pnsed Servu:ﬁ

Project S urmmary

Fnal Sl:ep5
S upplemental Maberlals
Flnal Raview & Subrrlt

FISCAL 2018 BLANK APPLICATION

Budget Information

If your organization has any Special Funds such as endowments or ash reserves,
select ves.' If Special Funds are not applicable to your organization, selec 'No.'

Seledt the Fund Type and Restridions fromthe drop-down menus. Clickthe BLUE Save
Fund button located at the bottom of the page to save your entry and add it to your
list of funds. Enter up to four Spedal Funds. If you need to delete a fund as you are
entering the information, dick the BLUE Clear Fields button.

Special Funds:

Does your organization have any ) Yes @ No
special funds?

Type of Fund Res./UnRes. Amt.16 Amt.17 Purpose

Mo Spedal Funds Found

- Select - v
- Select - A4
Sawe Fond Clear, Felds
PRINT PREVIEW SAVE I CANCEL ‘ - B
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RRIMER

NYCULTURE

Q’b ,i‘" CITY OF NEW YORK
URaL NE

Organization Information:
Organization Profile
Mizzion & Outr=ach
Facilitiz=z & Venues

Atten dancef Education

Previous Adtivities

Staff/Board Info:
Staff Information

EBocard Information

Bud get Information:

Op=rating Bu

Buwdyg

t
1 Motes

Budg=t Information

Proposed Services;

Final Stepa:

Final Review & Submit

FISCAL 2018 BLANK APPLICATION

Project Summary

Click NEW PROJECT to begin entering information aboutthe projed for which you are
requesting support, ¥ you have begun drafting project information and want to edit or
change information, didc on the title of the projed below, You may request support for
up to five (S} projects.

Projects appear in priority order; the projed at the top of the list will be @nsidersd
your erganization's highest priority.

COnce projeds are entered, you may change the prierity of each projed using the "Set
Priarity” link

Projects: Set Priority

Project Title Status

Mo Projeds Found

Mew Project

Amount Totals:

Total cost and request amounts will be tzllied automatizlly based on the information
provided in the budget of eadch project for which you are requesting support. Bz sure
to indude project expenses in your organizatienal budget.

The minimum aw ard is £5,000 for organizations with FY15 cperating inmmes of
£250,000 or less, and $15,000 for arganizations with F¥15 operating incomes greater
than £250,000. In order for your application to be considered for funding, ensure your
DA project requests add up to at least the minimum award in your budget category.

Total Project Cost (£): O

Total Request Amount [£): O

Designation:

Select one borough and one discipline to describe your overall Application, based on
the infermation entered about the proposed projeds. Consider your projed priorities
when making this designation; your seledion will determine the panel in which your
application is reviewed.

Discipline: | - Seled - V|

Borough: |- Selec - |

PRINT PREVIEW
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FISCAL 2018 BLANK APPLICATION

Organization Information: Projects

Organization Profile

Missien B Outreach

FECIIMESE;VE””E.S S Ovewiew, Deta ||5 Budget

Artendance/Education . . .
We encourage you to apply only for projects that you can realistically complete in the

Frevicus Activites upcoming Fiscal Year. Remember that Department of Cultural Affairs funding cannot
support more than 50% of the total project costs and that if your application is funded,
all projects must be cormpleted as proposed, regardless of the level of funding.
Refer to the Instructions for information on completing a competitive Application.
Remember to type "0" or "NJ/A" for fields that are not applicable. Please enter your
Project Title first.

Stafff Board Info:

Staff Infermation

Board Information
General Information:
Multiple values can be selected for some questions. [PC users may select more than
o one item by holding the CONTROL key while clicking on the selections. Mac users
Budget Notes should click the Command key (the = key) while clicking on rmultiple selections.) The
Budget Information "Project Cost Amount” automatically populates based on the "Total Expenses" field on
the Project Budget page. The "Project Request Amount” automatically populates based
on the "Project Request Amount” entered on the Project Budget page. The requested

Budget Information:
Operating Budget

Proposed Services: amount cannot exceed 50% ofthe project expenses.

Project Summary

[E:] Project Title: |

Final Steps:
Project Cost ($): O
Supplemental Materials

Final Review & Submit Request Amount (5]: O
Discipline Code: | - Select - bt
Boroughis): |Bronx
Brookdyn
Manhattan
Queens
Staten Island
Council District(s):
Synopsis:
Please summarize the project,
based on the full project
description provided in the Details
section (480 character limit):
PRINT PREVIEW SAVE | CANCEL PROJECT | »
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FISCAL 2018 BLANK APPLICATION

Proposed Services Beyond FY18:

If the project forw hich you are
requesting funding is a multi+ear
project. please detail how itwill
evolve/dhange in F¥19 and FY20
(800 characeer limit): | E i

If the project forw hich you are
requestng funding is not a muld-
year project, please provide
infarmation regarding projeds
thatwil ocaurin FY19 and Fv20
(800 character limit): (7]

PRINT PREVIEW SAVE | CANCEL PROJECT | o
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RRIMER

Organization Information:

Organization Profile
Mission B Cutreach

Faciliies B Wenues

Attendance/Eucation

Previous Activities

Stafff Board Info:

Staff Information

Board Information

Bud ge t Information:

Operating Budget
Budget MNotes

Budget Information

Proposed Services:

Project Summary

Final Steps:

Supplemental Materials

Final Review B Submit

NYCULTURE

Q’b ,i‘" CITY OF NEW YORK
URaL NE

FISCAL 2018 BLANK APPLICATION

Projects

Sam ple Project

Overview Details Budget

Remember that all proposed activities must occur within the City's upcoming fiscal
year (July 1, 2017 - June 30, 2018) and within the five boroughs. This section requires
a high level of detail and @nnot be completed correctly without referring to the
Instructions.

Project Description:

Flease desaibe the services you will provide with a high level of detail, including who,
what, when, where, why, how, how many, and how often. Please consider the
readability of the projed: narrative and format your description accordingly: carriage
returns court as a single character (3500 character limit):

Project Details:

Multiple values can be seleded for "Specific Audience." PC users may seled more than
one tem by holding the CONTROL key while clicking on the seledions. Mac users
should clickthe Cormmand key (the = key) while clicking on mmultiple selections.

Start Dateof Adivity: | || ||| (MM/DDAYYY)
EndDatecfAdiity: | || |[ | (MmoDMYY)
|E| M urmber of Dired I:l

Recipients:
€] ecific Audience: |Adults
Y S General ~
Grades 6-8 (v
Grades 3-12

Will you charge for this (O Yes @ No

sarice?
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FISCAL 2018 BLANK APPLICATION

Artist Compensation:

Are artists compensated? () Yes

Do artists pay to participate? ) Yes

Education Program:

(7} Isthis an education () Yes
program that benefits

children in grades Pre-K
through 127

Category of education
program:

PRINT PREVIEW

@:' No

SAVE | CAMNCEL PROJECT |ﬂﬂ
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Organization Information:

Organization Profile
Mizsion & Qutreach

Fadilitie= & Venues

.I!utt-r A ducation

F‘r-\.I ious Activities

StafffBoard Info:
Staff Information

Bocard Information

Bud get Information:

:Ip-r:tlr' Budg=t

Budget Information

Proposed Services;

Project Summary

Final Stepu:

Supplz=m=ntal Materisls

Final Rewvi=w & Submit

FISCAL 2018 BLANK APPLICATION

Projects

Sample Project

BUDGET OVWERVIEW

Overview

Details

Budget

In this section, please enter project budgetfigures for each @tegory. Do notinclude
in-kind or capital support. Refer to the Instrucions orhelp buttons for definitons
of each income and expense @tegory. Enter only wheole dollars with no decimals.

Earned Income:

{ E | Admissions/Box Office:

[ ﬁ | Contracted Services:

|E| Tuition, Class/Workshop Fees:
(7) Publimtions:

|§ | Fundraising [Gross):

|§ | OtherEarned Inmme:

Total Earned Income:

[ 1]
[ 1]
[ 1]
[ 1]
1
[ 1]

s0

Uneamed/Non-government Income:

|§| Corporate Contributions:

|E| Foundation Grants:
|E| Individual Contributions:
|E| Cther LUnearned Inmme:

Subtotal:

Uneamed/ Govemment Income:

(7] DCA Project Request:
|§| NE&:

(7) N¥sCA

|§| Other Federal/State:
|E| DA Ceher:

|E| Cther Oty:

|E| Lacal Arts Councils:
Subtol:

Total Unearned Income:

Total Income:

[ 1
I
I
I

s0

50
s0

s0
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FISCAL 2018 BLANK APPLICATION

Anticipated Funding:

Itemize any antidpated direct or
indirect funding sources for the
projec by name and amount
Indicate received or commitied
funds with an asterisk [=.g., ABC
Foundation: $10,000%), (800
character limit):

Expenses:

(%) Persennel - Administrative: I:l

Personnel - Artistic: |:|
Personnel - Technial/Producticon: |:|
(%) Outside Professional Senvies: I:l

i ? | Space Rentals/Utilities : I:l

{ E | Equipment Rental'Supplies: I:l
{ ? | Travel Transportaton: I:l

{ ﬁ | Adwertising/Promotion I:l

[Marketing:
|ﬁ| Cther Expenses: I:l
Total Expenses: 50
Surplus/Deficit: 50

Other Sources of Income and Expenses:

For FY18 figures, please detail
other soures of inmome and
expenses for the fellow ing fields:
Contracted Services, Cther Eamed
Inmme, Cther Unearned Inmme,
Cther Federal and State Income,
Other City Income, Locl Ats
Coundls, Cutside Professional
Serviees, and Cther Expenses
{800 character limit):

SAVE | CANCEL PROJECT | 4
PRINT PREVIEW ]

PROJECT SUMMARY =
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FISCAL 2018 BLANK APPLICATION

Organization Information:

Supplemental Materials

Organization Profile

Mizsion & Outreach Please provide the following information on your omganization's tax-exempt status and

insurance infarmation:
Facilitiz=s & Venwes

.M't-r i E“L =t|'~r

Tax-exempt status and insurance information:
F‘r-\lI oS .I!u"tw itl- _]

(%) Is this organization mx- ) Yes @ No
Ska ff S Board Info: ExEMpL?

Staffl Info oy —
e (7) will the services desaibed in ) ¥es @ No

Bcard Information

this application be mwvered by
Comprehensive General Liabilicy
Bud get Information;: insurane=?

:Ip--rstlr EL_--t

. Budg=t hﬁt-
Budget Information
Proposed Serviees: Supplemental Materals:
ATTENTIOM: The required Supplemental materals must be received by February 132,

2017 in order foryour 4pplimtion to be considered complete and eligible for funding.
There will be no exceptions to this deadline.

Project Summary

Firnal Stepa:

* Supp tal Materisis D Supplemental materials must either be:

Finsl Review & Submit HAND DELIVERED to the Department of Cultural Affairs offices at 21 Chambers Street

during business hours en any day prier te the deadling, but no later than 6:00 p.m. on
February 13, 2017,
_.DH__

RECEIVED no later than February 132, 2017,

"postmarked by date to a "received by" date, Hard copies of the Supplemental

delivered via mail @rrier or hand-delivery, Crganizations that fail to meet sitherthe

) i . e fors - - neliaible §
funding in F¥18.

Based on your organization's budget size and tax-exempt status, paper copies of the
follow ing Supplemental materials are required:

- One copy of each of the appli@ble FY15 finandal doauments based on your
organization's FYLS operating income:

Under $50,000: IRS 330-N [postcard) AND Signed
Datafrts Annual Report
$£50,000 or ower but less than IRS 530
$£250,000:
$250,000 or owver but less than IRS 330 AND

$500,000: Independent Accountant's Review [LAR)
(An IAR is 3 financial review by an outside
Focountant of your organizs ton's budgets. }

$£500,000 or over: IRS 330 AND Audited Statement [An

Audited Finandal Statement i=an
offigal sudit by an outside 3ccountant. )
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FISCAL 2018 BLANK APPLICATION

- ONE copy of IRS 501(c)(3) determination letter (see requirements below for
organizations using a fiscal sponsor/conduit)

- OMNE copy of the DCA CDF Funder Report for Dataarts (formerly known as the Cultural

Data Project) with complete FY15 information

- OME copy of organization's Funding Plan on the template provided by DCA

- ONE copy of the full Board List on the template provided by DCA

For organizations selecting Social and/or Multi-Service, Educational, or Religious as an

Organizational Code:

- OME copy of the full organizational budget completed on the budget template
provided by DCA

For arganizations using a fiscal sponsor/conduit:

- OME copy of proof of incorporation in New York State. Acceptable forms of
documentation include NYS Incorporation Certificate and Board of Regents Charter

under 216 of the State Education Law

- OME copy of a letter from the fiscal sponsor indicating that it has agreed to act as a
fiscal sponsor for DCA's Fiscal 2018 CDF Application. This letter must be dated

January 1, 2017 or later

- OMNE copy of the fiscal sponsor's IRS 501(c)(3) determination letter {in lieu of the
applicant organization's IRS 501 (c)(3) letter)

By checking the box below, yvou certify that the above materials must be submitted
separately in order to complete your Application in full.

(] Yes, I understand that the above documentation must be submitted separately from
the onfine portion of the Application to be considered complete.

PRINT PREVIEW SAVE CANCEL | ¢| §|
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