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CE RT I F I C AT E O F EX E M P L A RY MA N AG E R I A L PE R F O R M A N C E

Name

In recognition of  your exemplary managerial performance, you are hereby granted one “authorized leave” day, pursuant to 
Personnel Order No.  88/5, as amended by Personnel Order No. 92/7, dated December 21, 1992.

This “authorized leave” day must be used within one year of  the date on this certificate.

Agency Head/Designee’s Signature Date

Title

Instructions to Manager:  Attach the original form to your time sheet when an “authorized leave” day is granted.  Attach a signed, dated 
and approved copy to your time sheet when an “authorized leave” day is used.

Date of  Usage

Manager’s Signature Date

Supervisor’s Signature Date
DP-2485 (R.3/09)


