


[AGENCY LETTERHEAD]

[SAMPLE COVER LETTER-ARTICLE 23-A ANALYSIS]



[APPLICANT’S NAME AND ADDRESS]



						Re: Disqualification for
Prior Conviction Record  
			                                         
						 

Dear [APPLICANT’S NAME]:

In accordance with section 8-107(11-a)((f)(2)) of the New York City Administrative Code, please find attached a copy of the analysis under Article 23-A of the Correction Law concerning your disqualification from [JOB TITLE].


						
						Very truly yours,


						[AGENCY OFFICIAL] 
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